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A District Authority A 

The governance of the district shall be vested in the board. 

Home Rule 

The board shall have authority to conduct district business without 

specific statuto ry delegation. The board may transact all school district 

busine'ss and adopt policies the board deems appropriate to perform its 

constitut iona l duty to maintain, develop and operate local public schools . 

Approved: 7/03 



ABE District Goals and Objectives ABE 

The board shall annually establish and review a set of long-range goals 

and objectives to guide the operations of the district. All personnel in the 

district shall direct their efforts toward achieving the goals and objectives of 

the board in order to insure that students are able to function effectively rn 

their environment, employment, and continuing educational efforts. 

ABE-R District Goals and Objectives ABE-R 

The board shall participate in long-range planning through an annual 

meeting with the superintendent and designated staff to review progress on the 

implementation of priorities, initiatives, and long-range plans. The board also 

shall consider and act upon objectives and major activities proposed by the 

superintendent to achieve long-range goals. 

The superintendent shall develop necessary procedures, forms, or 

other measures to implement this policy. 

The superintendent shall provide opportunities for interested patrons 

to become knowledgeable about the district long-range planning process, and 

to review and to make recommendations concerning specific district long

range plans. 

The superintendent shall give the board periodic reports. 

Approved: JUL Z I ?398 



AC School District Or.&anization Plan AC 

The district will be organized on a K-8-4 plan. 

Approved: JUL ~ r, 1S'.•8 



AD District Attendance Areas AD 

The board shall review school attendance areas annually and make 

changes as warranted. 

Approved: JUL t t 139a 

AD-R District Attendance Areas AD-R 

The superintendent shall, on or before April 1 of each year, prepare a 

written report for the board, concerning the changing of school attendance 

areas for the next school year and the reasons for the recommendations. The 

board shall consider the recommendations at the first regular meeting 

following receipt of the report but shall take no action on the report at that 

meeting. The recommended changes shall be made available to the patrons of_ 

the district. Should the changes appear to require a public hearing, _one will 

be scheduled. 

Approved: 



ADA School Census ADA 

The board may direct the superintendent to conduct a census of lhe 

following: 

• The number of potential students living in the district under the age of 5 

years; 

• The number of potential students residing in the district between the ages 

of 5 and 21. 

The census shall also obtain information related to the planning of 

transportation services and other information the superintendent considers 

necessary, such as, but not limited to, birthdates of potential students in those 

categories. 

Approved: 

KASB Recommendation l/01; 4/07; 12/18 



AE School Year AE 

The board shall provide a school year consisting of not less than: 

(1) The minimum number of statutorily required school days for students 

K-12, consisting of not less than 2 1/2 hours for kindergarten stu

dents and 6 hours for students in grades 1-12; or 

(2) Tlie minimum number of statutorily required school hours for stu

dents in grades K- 12. 

Virtual Schools 

If the board sponsors a virtual school, it shall comply with all current 

regulations of the Kansas State Department of Education, the school disti:ict 

and applicable state laws. 

Approved 8-11-2008 



AEA School Calendar AEA 

The board shall establish a school calendar for each school year. 

Approved: JUL 2 0 199:B 

AEA-R School Calendar AEA-R 

On or before March 1 of each year, the superintendent shall present 

to the board a recommended school calendar for the next school year. In 

making such recommendation, the superintendent should be prepared to 

minimize conflicts with religious holidays of all faiths, shall consider the 

customs of the district, legal holidays and other relevant matters. The 

superintendent shall also consider the recommendations of the district's staff 

in the preparation of the school calendar, but the adoption of the school 

calendar shall not be a subject- of discussion in the negotiating process, except 

as provided by law. A copy of the current annual calendar shall be on file in 

the clerk's office. 

Approved: JUL 2 O 1938 



AEB School Year and Learning Opportunities AEB 

(See AE, JBD, JBE, JCDA, and JDD) 

Prolonged or Shortened School Year 

The board may prolong or shorten the regular academic year. The 

superintendent shall be responsible for preparing a plan and presenting it to the 

board, as necessary. The board may prolong or shorten tbe regularly scheduled 

academic year because of the following types of circumstances which are stated 

by way of illustration and not by way of limitation : adverse weather conditions, 

building maintenance problems, personnel problems, public health reasons, or 

budgetary problems. 

Should the school year be shortened by board action, the board must take 

steps to ensure the school term provided includes at least the minimum number 

of days or hours required by Kansas law. 

Additional Learning Opportunities for Students 

The board may require additional learning opportunities for students not 

meeting minimum academic or behavioral standards as defined by the board or 

a outlined io board policy and/or handbook langu age . Students may be 

assigned to additional academic sessions taking place: 

• before- or after-school; 
• on Saturday; and/or 
• during the summer. 

Truancy laws, suspension and expulsion policies and l aw, and all 

appropriate portions of the student behavior code shall apply during additional 

academic sessions. 

Approved: July 11, 2016 

KASB .Recommendation - 7/02; 4/07; 6/16 



. AF School Day AF 

Except as otherwise provided in the negotiated agreement fqr staff members 

covered thereby, the board shall establish the time of beginning and Of ending the 

school day and other time schedules. 

Approved: 8/18 



AG School Closings AG 

The board is responsible for assessing the use of school facilities and 

other resources. The superintendent will seek direction from the board pr1or 

to making recommendations relative to a district-wide facilities assessment or 

the closing of specific attendance center(s). Once schools which may be 

closed are identified, an appropriate recommendation will be made to the 

board for study. 

Approved: JUL 2 0 1998 

AG-R School Closings AG-R 

Procedures 

Initially, the superintendent shall make recommendations to the board 

concerning any facility that may be discontinued as an attendance center. 

The superintendent will seek guidance from members of the board 

prior to making recommendations relative to the possible closing of 

attendance centers. 

After a school is identified for possible closing and the board has 

given approval to study the particular situation, parents and other school 

patrons of the attendance area will be involved 1n discussions pertaining to 

the possible closing. Outside consultants may be utilized to assist in the 

study of a possible school closing, 

An orderly procedure, including the provision of information to all 

who will be affected, will be utilized when giving serious consideratfon to 



AG-R School Closin~s AG-R-2 

closing a school. The administrative process to obtain board approval to close 

one or more schools will be consistent with procedures listed following AG-R. 

If the board has approved the closing of a school, the administration 

will use reasonable means to inform parents of students affected by the 

closing about their new school assignment. 

Necessary alignment of boundaries will be made when a school is to be 

closed, taking into account distances from other schools, traffic patterns, 

building capabilities, enrollments and programs. 

Administrative planning for reassignment of students and staff 

members, disposition of equipment and furniture, etc., normally will be 

completed prior to the end of the school year. 

Alternate uses of the building or disposition of the property will be 

considered in light of current projected needs. 

Approved: JUL 2 0 1996 
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Ethics 
SN An information cate~ory since ethics are determined 
by a wup and·not imposed upon it. 
Board Self-Evaluation 



BA Goals and Objectives BA 

The board shall provide the best educational system possible within the 

financial limitations of the district. (See ABE) 

Approved: JUL 2 0 199B 

BBBB New Member Orientation BBBB 

Newly elected members of the board shall be invited to attend all 

meetings of the board prior to the time they officially take office except when 

the board is in executive session. Newly elected and newly appointed board 

members shall be encouraged to attend workshops for new board members 

sponsored by the Kansas Association of School Boards. (See BCBK) 

Present members of the board and the superintendent shall conduct an 

app__!"opriate orientation program designed to acquaint new board members with 

the district, board policy, duties, responsibilities and other activities. 

Newly elected board members shall receive copies of all agendas, 

reports and other communications normally re.ceived by current board members 

except information or material of a confidential nature. 

Approved: JUL 2 0 1998 
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BBBF Reimbursement for Expenses BBBF 

No board member shall ~e reimbursed for expenses incurred for any 

travel unless the travel has been approved by the board. Board members who 

provide their own transportation shall be reimbursed for each mile actually 

traveled in attending board meetings and in the performance of district busi

ness.-•· Any payments to board members must be in the form of a reimburse

ment for amounts previously paid by the board member, and receipts shall be 

provided by the board member in accordance with the provisions of GAN. 

Approved: 7/03 

I 

j 
1 
1 

J 

1 

I 



( 

( 

( 

BBC Board Committees (See CF) BBC 

The board shall operate at all times as a committee of the whole. 

There shall be no standing or temporary board committees except as 

provided for in this policy. Board members may serve on committees which 

advise the board. 

Sub-committees of the board may be assigned on a temporary basis and 

shall consist of no more than three board members. Board subcommittees are 

subject to the open meetings law. 

Advisory Committees 

After considering administrative recommendations, the board may 

establish advisory committees. 

committee shall be dictated 

The type and function of each advisory 

by district needs. After considering 

recommendations of the superintendent and other members of the administrative 

staff, the board shall appoint all members of board advisory committees. 

No financial assistance shall be furnished any committee without prior 

board approval. The superintendent shall monitor each committee's progress 

a-nd relay information to the board. As requested, each committee shall report 

in writing to the superintendent and/or the board. 

The board may dissolve any advisory committee at any time. No 

committee shall exist longer than one year unless reappointed by board action. 

Approved USD 417 BOE - August 12, 2013 



( BBE Attorney BBE 

The board shall retain a qualified attorney to handle all legal matters 

referred to him by the board. The duties and compensation of the attorney 

shall be prescribed by regulation. 

Approved: JUL 2 I '1998 

BBE-R Attorney BBE-R 

The school attorney may attend all regular meetings of the board and 

other meetings of the board as required. The school attorney shall provide 

legal advice and counsel to the board. 

The school attorney's contract shall establish the amount of 

compensation and shall be reviewed annually by the board in July. 

Approved: JUL 2 t 1991 



BBG Consultants (See CJ) BBG 

The board may use consultants to assist the board in the operation of 

the district. 

Approved: JUL 2 0 1998 

BBG-R Consultants (See CJ) BBG-R 

To the extent possible, consultants will be obtained on a gratis basis. 

Neither the superintendent nor any member of the staff is authorized to engage 

a consultant for pay without the prior consent of the board. 

·~( 
~7 Approved: JUL 2 t 199i 
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BCAC SPECIAL MEETING 

W.A IVER OF NOTICE 

I here.by waive the· written notice required under the provisions of K.S.A. 

72-113 8 as to the time, place~ and purpose of a special meeting of the Board of · 

Education of Unified School Di.strict No A 17, State of Kansas, held on 

-----------'. 2 0 --. 

Attest: 

Clerk, Board of Education 
Unified School District No.417 
Morris County 
State of Kansas 

Approved: 8/18 

Member, Board of Education 

Member, Board of Education 

-----
Member, Board of Education · 

Member, Board of Education 

Member, Board _of Education 

Meniber, Board of Education 

Member, Board of Education 



( BCAE Public Heariri2s (See BCBI) BCAE 

The board may hold public hearings on those matters which so 

warrant. 

Approved: JUL 2 9 '1998 

BCAE-R Public Hearin2s (See BCBI-R) BCAE-R 

The board may hold public hearings before taking action in regard 

to the changing of attendance center boundaries, the holding of bond 

elections, capital outlay levy elections and elections to increase the tax levy 

or budget, and all other matters which the board deems appropriate. Public 

hearings will be held at a convenient time and a suitable place which is 

belieyed to be adequate and comfortable for the audience. 

The president or vice-president of the. board shall preside at such 

hearings and shall request every participant to state his name, residence and 

purpose for speaking. The procedure governing public participation at board 

meetings is found in BCBI. 

Approved: JUL 2 t 1998 
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BCBD Agenda BCBD 

The board shall adopt an agenda at the beginning of each meeting. 

The superintendent shall distribute appropriate background material 

concerning items on the agenda to each board member prior to each meeting, 

which then shall be referred to as the annotated agenda. · 

Approved: 

BCBD-R Agenda BCBD-R 

The board agenda will be compiled by the superintendent in 

cooperation with the board president and may include a period of time when 

the public may speak to the board. Other board members may request items to 

be placed on the agenda except at special meetings of the board. 

The annotated agenda will be sent to all board members at least 

three calendar days prior to any regular board meeting. The agenda format 

may include items to be discussed and board procedure; monthly reports to the 

board; a consent agenda containing routine business and information items; 

financial reports including monthly listing of bills ready for payment; 

important correspondence; bids, specifications; attendance center reports; 

requests for hearings and other such information. Other items and reports may 

be added to the agenda as the need arises. 

____ Approved: 



BCBF Rules of Order BCBF 

The board shall be governed by rules of procedure as adopted by the 

lJoard and in accordance with law. In no event shall Robert's Rules of Order 

be adopted by the board. 

Approved: JUL 2 0 1998 

BCBF-R Rules of Order BCBF-R 

The president (or vice-president in the absence of the president) 

will preside at all meetings. In the absence of both the president and the 

vice-president, the members present shall elect a president pro tempore who 

will serve only for that meeting or for that part of the meeting in which the 

president and vice-president are absent. 

Any member of the board who wishes to make a motion, second a 

motion or discuss pending business will first secure recognition of the board 

president. 

The president will present each agenda item for discussion or 

designate the superintendent or other staff member who will present the 

agenda item. 

All formal actions of the board will be taken by ordinary motions 

unless a formal resolution is required by law. 

It will not be necessary for a motion to be before the board in 

order to discuss an agenda item which has been presented by the board 

president for consideration. In the ordinary course of events, the board will 



( BCBF-R Rules of Order BCBF-R-2 

djscuss all matters other than routine procedural questions prior to the ·making 

of a motion in order that the reaching of consensus may be facilitated. 

The following motions will be in order: 

To recess; 

To take action 

To amend a motion to take action, but such amending motion will 

be disposed of before any other motion to amend the main motion will be in 

order; 

Approved: 

To defer action, either finally or to a specific time, date and place; 

To go into executive session;· and 

-
To adjourn, either finally or to a specific time, date and place. 

JUL 2 I 19!i 



( BCBG Voting Method BCBG 

The board shall take action by way of motions. No motion may be acted 

upon until it has been seconded by a board member. The vote on all motions shall 

be by "yes" and "no" and will be taken by a show of hands or other public voting 

method. Following each vote, the president shall announce the motion carried or 

failed by a vote of ___ affirmative ·votes to ___ negative. votes. The minutes shall 

indicate whether a motion passed or failed. Each board member shall have the 

privilege of explaining any vote. · 

Any abstaining vote shall be counted as a "no" vote. (See KSA 72-1138) 

Any member may declare a conflict of interest in a particular issue and 

shall leave the meeting room until discussion _and voting oil the matter is 

concluded. The. minutes shall note· that a particular member has declared a 

f conflict of interest and left. The minutes shall also record the time the member 
\ 

left the meeting and when the member returned to the board- meeting. 

Approved: 8/18 

KASB Recommendation - 1/01; 4/07; 6/18 



BCBH Minutes BCBH 

Accurate minutes of each board meeting shall be taken and 

transcribed. The board shall review the minutes of each meeting as soon 

thereafter as practicable, shall make any corrections or changes required to 

make the minutes accurately reflect the action taken by the board and then 

approve such minutes as presented or changed. 

Approved: JUL 2 ft 1998 

BCBH-R Minutes BCBH-R 

The clerk of the board shall be responsible for taking and 

transcribing the minutes of each meeting of the board. In the absence of the 

clerk, the board shall designate an acting clerk. Transcribed minutes shall be 

sent to the board as soon as possible after each- meeting. The minutes shall 

clearly reflect all motions voted on by the board, including action taken by 

the board on motions which did not pass. The minutes will not contain a 

summary of each statement, either written or oral, made by' the board member, 

a guest or a member of the staff unless the board chooses to have written 

remarks be made part of the minutes. If such a request is made, the board 

shall direct the clerk to attach a copy of the written remarks to the minutes. 

Approved: JUL 2 0 1S9! 
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BCBI Public Participat~on BCBI 

· The general public shall be invited to attend all board meetings, except 

executive sessions. 

Approved: JUL 2 O 1998 

BCBI-R Public Participation BCBI-R 

Any patron wishing to speak to the board would be encouraged to first 

notify the superintendent five days prior to the meeting and state the reason(s) 

for the request. The superintendent shall determine whether said request can 

be solved by the staff without appearance of the patron before the board. If 

not, the superintendent shall place the patron's request on the agenda of the 

next regular board meeting. 

At each meeting of the board, the president or the presiding officer of the 

board shall welcome all visitors to the board meeting. 

The board president may, at his discretion, ask those patrons attending 

the board meeting if any of them have something to bring to the attention of 

the board. The rules for the public forum are available through the clerk prior 

to the board meeting and at the meeting itself. The board president may 

imJ?OSe a limit on th~ amount of time a visitor may have to address the board. 

The board president may ask groups with the same special interest to appoint a 

spokesperson. 

July 20, 1998 



BCBI-R Public Participation BCBI-R-2 

If it appears that the matter which the visitor wished the board to 

consider will consume an amount of time the board feels cannot be spared at 

said meeting, the board shall invite such visitor to return at a regular or 

special meeting. 

Hand]jn~ of Complaints (See KN) 

Only in those cases where satisfactory adjustment cannot be made 

by a principal or the superintendent, shall the superintendent refer complaints 

to the board. 

Approved: JUL 2 O 1996 
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BCBI-R Public Participation 

Request to Appear Before the Board 

This form must be completed and returned to the clerk or the 

superintendent at least ____ days before the meeting at which you wish to 

speak. Your request will be reviewed and one of three recommendations will 

be made: 

1. Appearance before the board at the next regular meeting. 
2. Appearance before the board in executive session. · 
3. Referral of your request to the appropriate administrator. 

Permission to appear before the board at a regular meeting is subject to the 

following rules: 

1. 
2. 

3. 

4. 

5. 

Name 

Pr.esentations shall not exceed ____ minutes. 
Subject matter, other than policy issues, will be referred to 
the administration. 
Comments shall be limited to issues and not refer to 
personalities. 
Presentations must be in good taste befitting the occasion and 
the dignity of the board meeting. 
Typed copy, or an outline of your presentation must be included 
with this request form. 

Address _______________________ ' _____ Te I e phone __________________ _ 

Individual or organization (if any) you represent _______________________ _ 

Organization's address --------------------------------- · ___________ _ 

Signature __________________________________ Date __________________ _ 

District official's signature ------------------------------------------

Date rece-ived ___________________ Time received ____________________ .-
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Note: The policy BCBI does n?t apply to special board meetings unless the 

special meeting is a public hearing. 
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BCBJ News Coverage BCBJ 

The news media shall be invited and encouraged to attend all board 

meetings, except executive sessions. 

Broadcastin~ and Tapio~ 

All meetings for the conduct of the affairs of, and the transaction of 

business by, the school board shall be open to the public. Broadcasting and 

taping of the public board meeting shall be subject to rules adopted by the 

board. 

Approved: JUL 2 8 1991 

BCBJ-R News Coverage BCBJ-R 

At each meeting of the board, the board may provide 

accommodations for all members of the news media present. The 

superintendent may provide copies of the board agenda to all news media prior 

to each meeting of the board upon request or as required by law. At an 

appropriafe time the board shall give full cooperation in explaining any action 

or consideration taken by the board. 

Broadcastin~ and Taping 

The use of cameras, photographic lights and recording devices at 

any meeting of said board shall be subject to the following rules, which are 

designed to ensure the orderly conduct of the proceedings. 
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BCBJ-R News Coveraee BCBJ-R-2 

Cameras 

The use of cameras at any said board meeting shall be permitted 

only when, in the judgment of the board, the use or proposed use of any 

camera will not be a disruptive influence upon the proceedings, genuinely 

annoying or harassing to the board or any member thereof or operated to 

attract undue attention to the camera or the proposed use~ thereof. 

Recordin2: Devices 

Use of recording devices at any said board meeting shall be 

permitted when, in the judgment of the board, the use or proposed use of any 

recording device will not be a disruptive influence upon the proceedings, 

genuinely annoying or harassing to the board or any member thereof or 

operated to attract undue attention to the recording device or the proposed use 

thereof. 

All ·recording devices, including microphones, shall be kept in the 

area designated for the media and may be placed in the immediate vicinity of 

the board conference table only with board permission. 
. ' . 

No cameras or recording devices shall be allowed at executive 

sessions of the board. 

Approved: JUL 2 i 1998 



( BCBK Executive Session BCBK 
(See BBBB, BE, CN, CNA, ECA, IDAE, II, JDD, and JRB) 

The board shall conduct executive sessions only as provided by law, 

specifically the Kansas Open Meetings Act ("KOMA"). 

Sample Motion 

Motions to recess into executive session may be constructed as follows. 

"I move that the board go into executive session to [fill in subject(s)] pursuant to 

[fill in justification from 1-7 enumerated below] and that the open meeting shall 

resume at [fill in time] in the board room. 

A subject of executive session would be the matter or issue presented for 

discussion, and the board member must include a brief description of the 

subject(s) to be discussed in the motion while still protecting important privacy 

interests. For example, the subject could be to discuss an individual employee's 

performance, to hold a student discipline appeal hearing, to discuss potential 

litigation with our legal counsel, and/or any other matters as would appropriately 

fit under the justification to be utilized. 

Acceptable justifications for recessing into executive session include the 

following: 

1) The non-elected personnel exception under KOMA; 

2) The exception for matters which would be deemed privileged in the 
attorney-client relationship under KOMA; 

3) The exception for employer-employee negotiations under KOMA; 

4) The exception for data relating to financial affairs or trade secrets of 
corporations, partnerships, trusts, and individual proprietorships under 
KOMA; 

5) The exception relating to actions adversely or favorably affecting a student 
under KOMA; 



( 

BCBK Executive Session BCBK-2 

6) The exception for preliminary discussion of the acquisition of real property 
under KOMA; 

7) The exception under KOMA for school security matters to ensure the 
security of the school, its buildings, and/or its systems is not jeopardized. 

NO BINDING ACTION SHALL BE TAKEN DURING CLOSED OR EXECUTIVE 

SESSIONS 

When a motion is made to go into executive session, all blanks in the 

sample motion must be filled in. 

The time the board will return to the open meeting and the room in 

which the meeting will resume will be specifically stated. If necessary, the 

executive session may be extended with another motion made after the board 

returns to open session. 

Approved: February 5, 2017 

KASB Reco:rp.mendation - 6/99; 6/00; 1/01; 4/07; 7/17 
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BDA Developing and Adopting Policy (See CM, CMA, GAA and JA) BDA 

The board shall adopt all new policies and delete or modify existing 

policies. Board policies, rules and regulations may be amended at any board 

meeting by a majority vote of the board. All handbooks shall be approved by 

the board and adopted, by reference, as a part of these policies and rules. 

Drafting Policy 

The superintendent shall draft all recommended poircy changes, includ

ing new policy recommendations. The superintendent may involve appropriate 

staff members, patrons or students when revising or drafting new policy. 

Attorney Involvement 

Board policies and rules may be submitted to the legal counsel to deter

mine their legality before they are submitted to the board. 

Policy Dissemination 

Changes in board policy shall be disseminated as appropriate. The su

perintendent shall develop a procedure to ensure appro,priate dissemination and 

the destruction or removal of obsolete policies. One hard copy policy book 

shall be kept in the central business office. If appropriate, the superintendent 

may also designate additional staff members who shall be furnished a policy 

book. Current board-approved policies maybe posted on the district website, or 

other website designated by the board. Board members, district staff, patrons 

and others will be encouraged to use the web site to access current board pol

icy. 



( BDA Developing and Adopting Policy BDA-2 

Historical Policy Files 

The clerk shall keep an historical set of board policies which will re

flect all revisions, amendments or other actions pertaining to every policy. 

Public Input on Policy 

Individuals or groups may submit proposed changes in board policy. 

Approved: KASB Recommendation 1/01; 4/07; 6/10 

Approved: USD 417 BOE July 12, 2010 



.( BDC Policy Adoption BDC 

The board shall adopt new policies and delete or modify existing 

policies. All handbooks are to be approved by the board and adopted, by 

reference, as a part of these policies and rules. 

1· · n· · · Po 1cy1ssem1nat10n 

Changes in board policy shall be disseminated in the manner provided 

by the rules and regulations of the board. 

Policy Review 

The board shall review its policies and rules on an annual basis. 

Approved: JUL 2 o 19S8 

BDC-R Policy Adoption - BDC-R 

The policies, rules and regulations of the board may be amended at 

any regular, special or adjourned meeting of the board by a majority vote of 

the members of the board. 

A recommendation by an individual or group of citizens or patrons to 

adopt or amend any policy or rule may be submitted at any regular board 

meeting. Any action on the recommendation will take place at the next 

regular meeting of the board unless an emergency is declared. In this case, 

final action may be taken immediately. 



( BDC-R Policy Adoption BDC-R-2 

Policy Dissemination 

The superintendent shall be responsible for developing a procedure 

to ensure that persons who have copies of the board policy book receive 

changes in board policy and the policies which have been amended or deleted 

are removed from such policy books. Every attendance center shall have a 

current c.opy of the policy book which shall be kept in the office of the 

principal or the superintendent. A copy of the board policy book shall also be 

kept in the central business office. Each board member shall be furnished a 

copy of the policy book, and the superintendent may also designate which 

administrators shall be furnished with copies of the policy book. 

The clerk will keep an historical set of board policies which will 

reflect all revisions, amendments or other actions pertaining. to every policy 

and rule. 

Approved: JUL 2 O 19S8 



BE School Board Records BE 
(See BCBK, CN, CY A, ECA, II, and KBA) 

The board shall keep records necessary to document board actions. 

Approved: July 16, 2007 



BG Memberships BG 

The board may maintain membership in the Kansas Association of 

School Boards and may participate in the activities of the National School 

Boards Association and other educational organizations or associations. 

Approved: JUL 2 O 1998 



BH School Board Member Ethics BH 

As a member of my local board, I will strive to improve public 

education, and to that_ end I will: 

Attend all regularly sched.uled board meetings insofar as possible and 

become informed concerning the issues to be considered at those meetings; 

Recognize that I should endeavor to make policy decisions only after full 

discussion at publicly held board meetings; 

Render all decisions based on the available facts and my independent 

judgment, and refuse to surrender that judgment to individuals or special 

interest groups; 

Encourage the free expression of opinion by all board members, and seek 

systematic communications between the board and students, district staff, and 

all elements of the community; 

Work with other board members to establish effective board polic~es and 

to delegate authority for the -administration of the schools to the 

superintendent; 

Communicate to other board members and the superintendent expressions 

of public reaction to board policies and school programs; 

Inform myself about current educational issues by individual study and 

through participation in programs providing needed information, such as those 

sponsored by my state and natio~al school boards associations; 

Support the employment of those persons best qualified to serve as 

district staff and insist on a regular impartial evaluation of all staff; 

A void being placed in a position of conflict of interest and refrain from 

using my board position for personal or partisan gain; 



BH School Board Member Ethics BH-2 

Take no private action that will compromise the board or the 

administration and respect the confidentiality of information that is privileged 

under applicable law; and 

Remember always that the first and greatest concern must be the 

educational welfare of the students attending the public schools. 

Approved: JUL 2 I 1998 



BK Board Self-Evaluation BK 

The board may review the effectiveness of its internal operations at least 

annually. Each board member may use a self-evaluation ins:trument to 

appraise his individual performance. Results of these evaluations shall be 

discussed annually, and revised standards and priorities shall be developed for 

next year's evaluation. 

Approved: JUL 2 D 1998 

BK Board Self-Evaluation BK-R 

The board considers the following conditions crucial to self-evaluation: 

lL Board members should be involved in development of the standards 
and process by which they shall evaluate themselves. The standards 
may include, but not be limited to: educational leadership, policy 
development, board member development and performance, 
relationships with the superintendent and other staff members, 
communications with the public, fiscal management, board meeting 
organizations and subcommittee performance, relations with 
cooperating agencies and other governmental organization. 

2)- Evaluation shall be at a scheduled time and place with all board 
members present. 

-S) The evaluation shall be a composite of the individual board member's 
opinions. 

4) The evaluation shall discuss strengths as well as areas needing 
improvements; 

5) Following the discussion, determinations that are made shall be 
supported by objective evidence. 

The evaluation results shall be discussed in detail and the board shall 

formulate a serious of objectives for the coming year. These objectives shall be 

state in the form of behavioral change or productivity gains. 

Approved: JUL 2 8 1998 



TABLE OF CONTENTS 

C-GENERAL SCHOOL ADMINISTRATION 

CA ................................ Goals and Objectives of School Administration 

CB ................................ Administrator Ethics 

The Administrator 

CC ................................ Organizational Chart 

CD ................................ Administrative Line and Staff Relations (See GACA and GACB) 

CE ................................ Superintendent of Schools 

CEA ............................. Superintendent Qualifications 

CEB .............................. Superintendent's Duties 

CEC ............................. Superintendent Recruitment 

CEE. .......... ................... Compensation and Benefits 

CEF .............................. Expense Reimbursement and Credit Cards (See CG, GAN and KB) 

CEG ............................. Superintendent's Professional Development Opportunities 

CEI.. ............................. Evaluating the Superintendent (See CGI and GAK) 

CEJ .............................. Nonrenewing or Terminating the Superintendent's Contract 

CEK ............................. Resignation 

CF ................................ Board-Superintendent Relations (See BBC) 

CG ................................ Administrative Personnel (See CEF, and GAN) 

Compensation Guides and Contracts 

Qualifications and Duties 

Recruitment 

Assignment 

Orientation 

Supervision 

Administrative Intern Program 

Travel Expense and Reimbursement 

CGI .............................. Administrator Evaluation (See CEI and GAK) 

CGK ............................. Suspension 

CJ ................................. Hiring Consultants (See BBG, CL and ID) 

CK ................................ Professional Development Opportunities 

CL ................................ Administrative Teams (See BBG, CJ and ID) 

©KASB. This material may be reproduced for use in USO###. It may not be reproduced, either in whole or in part, in any fom1 whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 



Method of Appointment 

Organization 

Resources 

Financial 

CM ............................... Policy Implementation (See BDA, CGK, CMA, GAA, and JA) 

CMA ............................ Administrative Rules and Regulations (See BDA, CM, DJFAB, GAA and JA) 

Staff Involvement 

Community Involvement 

Student Involvement 

Rules Drafting 

Disseminating Rules 

Reviewing Rules 

Action Allowed When No Policy Exists 

CN ................................ Public Records (See BE, CNA, ECA, IDAE, II, HAI, JGGA and JR et seq.) 

Types of Records 

Central Office Records 

Building Records 

Public Access 

Copies of Records 

Disposition 
' CNA ............................. Document Production, Including Electronic Information 

(See BCBK, BE, CN, ECA, IDAE, II, JGGA, JR et seq., and KBA) 

Destroying Documents 

CO ................................ Rep01is (See BCBK) 

Types of Reports 

Annual 

Budget Reports 

Disseminating Reports 

©KASB. This material may be reproduced for use in USD ###. It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 



CA Goals ancl Objectives of School Administration CA 

The goal of school administration is to create an environment in which all 

students can demonstrate continuous academic improvement. The superintendent 

must possess leadership qualities which motivate all staff members to improve 

the educational program and to attain the board's goals and objectives. The 

superintendent, with the board's direction, shall endeavor to mobilize and 

coordinate available resources to develop an educational program designed to 

maintain continuous academic improvement and full state accreditation in all 

schools. 

Approved: KASB Recommendation - 01/02; 4/07; 12/13 

USD 417 Approved 7/2014 



CB Ethics CB 

An administrator's professional behavior must conform to an ethical 

code. The code must be both idealistic and practical, so that it can apply to 

all administrators. The administrator acknowledges that schools belong to the 

public and that they must provide educational opportunities to all. An 

administrator's actions will be viewed and appraised by the community, his 

professional associates, and the students. 

subscribes to the following standards: 

Therefore, the administrator 

The administrator: makes the well-being of students the basis for 

decision making and action; 

Fulfills professional responsibilities with honesty and integrity; 

Supports the principle of due process as required by law and protects the 

civil and human rights of all individuals; 

Obeys local, state and national laws; 

Implements the board's policies, rules and regulations; 

Pursues appropriate measures to correct those laws, policies and 

regulations that are not consistent with sound educational goals; 

Avoids using a position for personal gain; 

Accepts academic degrees or professional certificates only from duly 

accredited institutions; 

Seeks to improve the profession through research and continuing 

professional development; and 

Honors employment contracts until fulfillment or release. 

Approved: JUL 2 0 1998 



CD Line and Staff Relations CD 

Line and staff administrators are those employees responsible for 

discharging various functions at the building level, (See CC Ori!anjzational 

Charts), and who are concerned with the management of auxiliary activities 

and who serve as an advisory or consulting capacity to the superintendent. 

Both line and staff administrators are ultimately responsible to the board 

for the conduct of their official duties. Line administrators have direct 

supervisory responsibilities over subordinate staff members. Staff 

administrators shall act as advisors and resource persons to all line 

administrators but may, at the discretion of the superintendent or board, exert 

direct administrative control over line administrators. 

Approved: JUL 2 0 1998 

CD-R Line and Staff Relations CD-R 

The superintendent's administrative subordinates have authority to 

administer district programs assigned to them by the superintendent. These 

responsibilities may include direct supervision of line administrators; line 

administrators may be required to report directly to the superintendent's 

designated representative. 

Appropriate job descriptions shall be developed by the administration 

for each line and staff position and filed with the clerk. 

Approved: JUL 2 6 19S8 



CE Superintendent of Schools CE 

The superintendent shall be the chief administrative head of the school 

system and shall have, under the direction of the board, general supervision of 

all the schools. The superintendent is responsible for management of the 

schools under board policies and is accountable to the board . 

The superintendent may delegate to other school personnel the exercise 

of any powers and the discharge of any duties imposed upon the superinten

dent by these policies or by the board. The delegation of power or duty. how

ever, shall not relieve the superintendent of responsibility for the action taken 

under such delegation. 

Approved: JUL 2 0 1998 

CEA Qualifications CEA 

dent's certificate. 

Approved: JUL 2 0 1998 



CEA Superintendent Oualifica tions CEA 

The superintendent shall possess, or be eligible for, a Kansas district 

leadership license. 

Approved: KASB Recommendation - 01/02; 4/07; 12/14 

U SD 417 BOE Approved , February 9, 2015 



CEB Duties CEB 

The responsibility of the superintendent shall be: 

To serve as administrative head of the district; 

To keep the board informed on the progress and condition of the 

schools; 

To administer the development and maintenance of an educational pro

gram designed to meet the community's needs, to study recent educational de

velopments and to recommend changes in programs; 

To carry out the board's policies and rules; 

To monitor educational policies and to recommend needed changes to 

the board; 

To recommend positions required to provide adequate personnel for the 

operation of education programs; 

To nominate for appointment, assignment, transfer or termination and 

to define the duties of all personnel, subject to approval of the board; 

To supervise the preparation of the annual budget and to recommend it 

to the board for consideration; 

To advise and recommend in business administration matters; 

To study the schools' needs and to keep the public informed concerning 

these needs; 

To assure that the district finances are properly managed. 

Approved: JUL 2 o 1m 



CEC Superintendent Recruitment CEC 

The superintendent search presents the board with an opportunity to 

recruit individuals who will implement the board's goals. The board shall 

establish an orderly procedure for employing a superintendent that conforms to 

generally accepted eth ica I and legal standards and minimizes misunderstanding 

in the community. The process should allow the board ample opportunity to 

evaluate a number of candidate's qualifications whose professional training and 

experience meet district needs. The board may solicit applications from 

qualified staff members and may list the vacancy with placement offices. 

The board may select a professional search service who shall screen all 

applications and recommend finalists to the board for interviews. The board 

shall interview selected candidates. Board members may visit each finalist's 

district. 

Approved: KASB Recommendation - 01 /02; 4/07; 12/14 

USD 417 BOE Approved, February 9, 2015 



CEC Recruitment CEC 

cons1der only candidates who meet both st e and local qualifications and who 

display the ability to successfully car out the superintendent's duties. 

The board may solicit app · cations from qualified members of the staff 

and may list the vacancy 

sional 

he superintendency shall be screened by a profes

the board. Finalists' districts should be visited 

by persons designated by the board . Selected candidates shall be interviewed 

by the board. 

Approved: JUL 2 8 1998 

CED Appointment CED 

The board may offer a contract not to exceed three years in length. 

Approved: JUL 2 0 1998 

CED-R Appointment 

The superintendent's contract shall be considered for renewal on or 

before the statutory date for nonrenewal. 

Approved: JUL 2 0 1998 



CEE Compensation and Benefits CEE 

Compensation and benefits of the superintendent shall be determined 
,,/ 

annually by the board avi/shall be based on performance and the ability to 

carry out the ::o::~licies \ 

Approved Jul/ 1998 .jP.,l t'\tY fU~ 

CEF Expense Reimbursement 

The superintendent's use 

credit card shall be confined 

annually prescribe limits and 

monitor receipts 

card use shall be 

ci al du ties sh al 

Approved: July 20, 1998 

Revised June 28, 2001 

CEF 

district 

business. The board shall 

the use of credit cards and shall 

least once a month. Credit 

Expenses for district travel 

travel incurred in the performance of offi

accordance with the provisions of GAN. 

CEG Sta ff D 'ev elo pm ent O ppo rtuni ti es CEG 

The superintendent shall keep updated on new educational practices 

by: study, visiting other districts, attending educational conferences and 

other means approved by the board. 

Approved: July 20, 1998 



CEE Compensat i on and Benefits (See KB) 

CEE 

The board shall annual ly determine the superintendent's compensa

tion and benefits. Compensation shall be based on recent performance and 

the superintendent's ability to carry out board policy. 

Approved: 7/03 



CEF Expense Reimbursement and Credit Cards (See CG, GAN and KB)CEF 

The superintendent's use of a district motor vehicle and a district credit 

card shall be confined to necessary school business. The board shall annua l ly 

prescribe limits and restrictions on the use of credit cards and shall monitor 

monthly receipts and reimbursement expenses. 

All rewards points or cash back payments earned usrng district credit 

cards are district property and shall be either applied to future district credit 

card purchases or remitted to the district treasurer for accounting and deposit. 

Expenses for district travel in personal vehicles or extended travel 

incurred in the performance of offi c i a I du ti es shall be reimbursed in accordance 

with the provisions of GAN. 

Approved: 8/2015 

KASB Recommenda t ion - 6/01; 7/02; 4/07; 8/2015 



CEI Evaluating the Superintendent CEI 

The board shall adopt an evaluation system that provides a basis for'' 

formal evaluation of · the superintendent's performance. The system shall 

include the evaluation form used and the process necessary to complete the 

form. 

The board shall evaluate the superintendent using the evaluation form in 

accordance with current legal requirements for the first four years of 

employment and annually for the term of the superintendent's employment. 

The superintendent's evaluation shall be confidential and° be made 

available only to the board, the superintendent and others as provided by law. 

The evaluation instrument shall be on file at the district office with the clerk. 

Any revisions in the evaluation system shall include input from the 

superintendent. 

Amended: July 12, 2004 



CEI-R Evaluation (See GBI) CEI-R 

Purpose of Superintendent Evaluation 

The evaluation of the superintendent by the board shall accomplish 

the following: 

Provide an opportunity for the board and superintendent to peri

odically meet and discuss the superintendent's performance and the dis

trict's management; 

Review, clarify and discuss the immediate and long-term goals for 

the district and the superintendent; 

E s ta b li sh , cl a r if y an d d i s c u s s th e m a j o r fu n c ti o n s , re s p o n s i b i 1 i ti e s 

and roles of the superintendent and the board; 

Facilitate a good working relationship between the board and the 

superintendent; 

Encourage and recognize good administrative performance; 

Improve the superintendent's leadership performance and manage

ment of the district by suggesting areas of responsibility and operating 

techniques that may be strengthened; and 

Establish reasonable standards for continued employment of the su

perintendent. 

Procedures 

The following procedures shall be used to evaluate the superinten

dent's performance: 

The board shall schedule an executive work session at least two 

times during the year for the purpose of a mid-year evaluation and an end

of-year evaluation of the superintendent's performance. The district's 

evaluation form shall be used. 



CEI-R Evaluation CEI- R-2 

Additional informal executive sessions may be scheduled during the 

year to discuss the status of the superintendent's performance and the dis

trict's management. 

The superintendent shall make a mid-year and an end-of-year goal 

progress report as well as periodic reports to the board on the district's op

eration. 

The superintendent's performance evaluation shall be based on the 

fo !lowing: 

Established criteria, which are applicable to all administrators; 

Responsibilities defined in the superintendent's job description; 

and 

Board/superintendent developed performance goals and objectives. 

Approved: July 20, 1998 
Revised: July 17, 2000 



CEJ Separation CEJ 

The board may elect not to renew the superintendent's contract. 

Approved: JUL 2 0 19S8 

CEK Resignation CEK 

The superintendent may submit a resignation to the board president at a 

regular or special meeting. The board will consider the acceptance of the 

resignation in light of the needs of the district. 

Approved: JUL 2 0 '1998; 
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C F  B o ar d- Su pe r in te nd en t  R e la t io ns  ( See  BB C )  C F  

 T h e  bo a rd  d e l e ga t e s  t o  t he  s upe r in t en den t  a l l  a dmin i s t r a t i ve  d u t i e s .   T he  

b oa rd  r e s e rv es  t he  u l t im a te  de c i s i on  i n  a l l  m a t t e r s  co nce rn i ng  pe r so nn e l ,  p o l i c y ,  

o r  e xp en d i t u r e s  o f  f u n ds ;  an d  i t  wi l l  no rma l ly  p r oce ed  i n  t h os e  a r ea s  o n l y  a f t e r  

r ece i v i ng  t h e  su pe r i n t e n den t ’ s  r e comme nda t io ns .  

 

A p pr ove d :  0 8 /1 0 /2 0   

K A S B  Rec omme nda t io n  –  0 1 /0 2 ;  4 / 07 ;  6 /20  

 



CG Administrative Personnel (Also see KB) 

The boar·d shall employ administrati v e personnel as needed. 

Compensation Guides and Contracts 

CG 

Administrative personnel shall be compensated for their services with a 

contracted salary determined by the board. Administrative contracts shall be 

reviewed annually. The board shall determine the terms and length of each 

contract. The board ' s attorney may develop and review administrator con-· 

tracts . (See KB) 

Qualifications and Duties 

The superintendent shall develop appropriate job descriptions for each 

administrative position. When adopted by the board, job desc riptions shall 

be filed in the central office and may be published in the . appropriate hand

book. 

Re er uit men t 

T he board delegates to the superintendent the authority to identify and 

recommend the appointment of individuals to fill vacant administrative po

sitions. The superintendent shall screen all applicants and may use other 

staff members to assist. The superintendent shall make recommendations to 

the board: The district may pay preapproved expenses incurred by candi

dates interviewed for an administrative position. 

Assignment 

The board shall solicit the superintendent's recommendations in ap

pointment, assignment, transfer, demotion , termination or non - renewal of 

any administrative personnel. 



CG Administrative Personnel 

Orientarion 

CG-2 

The superintendent shall conduct an appropriate administrative orien-

tation program . 

Supervision 

The superintendent shall be responsible for supervising all administra

tive personnel. 

Administrative Intern Program 

The board may establish, by contract with an approved administrator 

training institution, an administrative intern program. 

Travel Expense and Reimbursement 

Travel expense for administrative staff shall be provide.din accordance 

with CEF and GAN. 

Approved: ;7/03 



CGI Administrator Evaluation (See CEI and GAK) CGI 

Administrative personnel shall be evaluated m writing by the 

superintendent in accordance with legal requirements for the first four years of 

employment and at least annually thereafter . Administrative personnel files and 

evaluations shall be available only to the board, the appropriate administrator, 

the superintendent, and otheTs authorized by law. 

The board's procedures concerning evaluation of district administrators 

shall be on file with the clerk in the central office and may be published in the 

appropriate handbook. 

Approved: KASB Recommendation - 01/02; 4/07; 6/14 

USD 417 Approved 7/2014 



CGK Suspension CGK 

The superintendent shall have the authority to suspend district 

administrators with pay pending further board action. 

The superintendent may suspend administrators with pay for any reason, 

including, but not limited to, one or more of the following: alleged violation 

of or failure to implement board policy, rule, or regulation; refusal or failure 

to follow a reasonable directive of the administrator's supervisor, the 

superintendent, or the board; the filing of a complaint against the administrator 

with any civil or criminal authority; the alleged commission of an offense 

involving moral turpitude; or other good cause. 

If a suspension without pay 1s imposed on an administrator, the 

administrator is entitled to pay until the administrator has been advised of the 

basis for suspension and has been given an opportunity to respond. 

Approved: 

KASB Recommendation - 6/19 
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CJ Consultants (See BBG) CJ 

The administration may use professional consultants. Consultants shall 

be approved by the board in advance. 

Approved: JUL 2 O 1991 

CK Professional Development Opportunities CK 

The board may require administrators to attend summer sessions, confer

ences, workshops or other activities which will directly benefit the schools. 

Expenses may be paid by the district to attend meetings approved by the su

perintendent. 

Approved: JUL 2 & 19S8 



CL Councils, Cabinets and Committees CL 

The board advocates the administrative team concept of school admini

stration and hereby establishes an administrative council. 

Method of Appointment 

All administrators are automatically members of the administrative 

council. 

Or~an i zati on 

The superintendent shall serve as the chair of the administrative council 

and, with the recommendations of the council, will determine the council's 

organization. 

Resources 

The administrative council shall have at its disposal all of the personnel 

resources of the district normally used by the professional staff. With board 

approval, the council may utilize outside consultants and resources to imple

ment the council's activities. 

Material 

The administrative council may utilize material purchased by the district 

to implement the council's activities. 

Financial 

The superintendent may recommend a budget to the board for the admin

istrative council. 

Reportin~ 

The board may call for reports from the administrative council. Reports 

should pertain to the activities of the council and may take the form of re·c

ommendations to the board. 

Approved: 



CL-R Councils, Cabinets and Committees CL-R 

Administrative council meetings shall be held at times deemed appro

priate by the chair. All members of the council shall attend regular board 

meetings of the board unless excused by the board. 

Financial 

Funds for the administrative council's budget shall be included in the 

district's general fund. 

Approved: JUL 2 0 1938 



CM Policy Implementation (See BDA, CGK, CMA, GAA, and JA) CM 

Administrative employees who fail to implement board policies may, by 

board action, be suspended without pay, demoted, placed on probation, 

nonrenewed, or terminated. 

Approved: 

KASB Recommendation - 6/00; 01/02; 4/07; 6/19 
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CMA Administrative Rules CMA 

The board delegates to the superintendent the responsibility for devel

oping recommendations, and for designing any necessary arrangements to 

carry out board policy and to operate the district's schools. These rules and 

arrangements shall constitute the administrative regulations governing the 

schools and shall be considered for approval, modification or disapproval by 

the board. 

Staff Involvement 

·In developing rules, regulations and arrangements for the district's op

eration, the superintendent shall include at the planning stage representatives 

of those employees who will be affected. 

The superintendent shall develop procedures utilizing certified and 

noncertified employees for the exchange of ideas and feelings regarding the 

district's operation. The advice given by employees, especially that given by 

groups de-signated to represent large segments of the staff, shall be consid

ered. The board shall be informed of such counsel when reports and recom

mendations are made to the board. (See also GAC) 

Community Involvement 

The superintendent may involve district patrons on committees or study 

groups whenever necessary. 

Student Involvement 

The superintendent is encouraged to consider students' opinions con

cerning the rules which affect them. (See also JCB) 



CMA Administrative Rules CMA-2 

Rules Adoption 

The superintendent shall review all proposed rules before they are 

submitted to the board. All administrative rules recommended by the superin

tendent shall be reviewed by the administrative staff before being submitted 

to the board for their consideration. 

Rules Dissemination 

Copies of administrative rules shall be given to all employees who play 

a role in enforcing the rules or who will be affected by any rule changes. 

Rules Review 

Administrative rules adopted by the board shall be subject to frequent 

review by the board and the administrative staff. 

Administration in Policy Absence 

In an emergency when action must be taken where the board has pro

vi-0ed no guides for ad minis tra ti ve action, the s u perin ten dent sh al 1 have the 

power to act, but any decision shall be subject to board review at the next 

meeting. The superintendent should recommend any policy needs the incident 

has created. 

Approved : JUL 2 0 19S8 



CMA-R Administrative Rules CMA-R 

No administrative rule shall be in conflict with board policy. 

Rules Draftin ~ 

All proposed rules shall be submitted to the board attorney or a 

KASB attorney before being submitted to the board for final approval. 

Staff Involvement 

The superintendent and principals may appoint committees for func

tions not being performed by existing groups or persons. 

Each staff or community committee shall act in an advisory capacity 

to the administrative officer responsible for the committee's area. All com

mittees shall terminate no later than one year after their establishment unless 

re-established by the board. (See GAC) 

Student Involvement 

The use of student input in the formation of policies and rules shall 

normally be restricted to areas pertaining to attendance center administration. 

Administration in Policy Absence 

If the superintendent is forced to act in the absence of regular board 

policy or guidelines and feels that policy is needed, a proposed board policy 

may be drafted, together with appropriate rules, to be presented at the next 

board meeting. 

Approved : JUL 2 0 1938 
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CN Public Records CN 

(See BE, CNA, ECA, HAI, IDAE, II, JGGA, and JR et seq.) 
 
 

The board designates the superintendent as its Freedom of Information 

Officer. The Freedom of Information Officer shall have the authority to establish and 

maintain a system of records in accordance with the Kansas Open Records Act and 

other applicable laws. The board further assigns the clerk to handle requests for 

records and to serve as the custodian of the records. The custodian shall prominently 

display and distribute or otherwise make available to the public a brochure 

concerning record access in the form prescribed by the local Freedom of Information 

Officer. 

Types of Records 
 

A public record means any recorded information, regardless of form or 

characteristics, which is made, maintained, kept by, or in the possession of the 

district, including those exhibited at public board meetings. 

Central Office Records 
 

Records maintained by the superintendent shall include, but may not be 

limited to, the following: financial, personnel, and property (both real and personal) 

owned by the district. 

Building Records 
 

Records maintained by the building principals shall include, but may not be 

limited to, the following: activity funds, student records, and personnel records. (See 

JR et -) 
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CN Records CN-2 

 

Public Access 
 

All records, except those subject to exception by the Kansas Open Records 

Act, shall be open to inspection by the general public during regular office hours 

of any school or the district office. The superintendent will establish procedures 

for making records available on normal business days when district offices are 

closed. The district may charge and require advance payment of a fee for 

providing access to or furnishing copies of public records. 

Requests for access to open records shall be made in writing to an official 

custodian of district records. The official custodian shall examine each request to 

determine whether the record requested is an open record or is subject to an 

exception of the Kansas Open Records Act that would allow the record to remain 

closed. The custodian may also refuse to provide access to a public record or to 

permit inspection if a request places an unreasonable burden in producing public 

records or if the custodian has reason to believe that repeated requests are 

intended to disrupt other essential functions of the district. The custodian shall 

either grant or deny each request. 

If the custodian does not grant the request, the person requesting the record 

shall receive a written explanation of the reason for the denial within three days 

of the request, if an explanation is requested. If the requester disagrees with the 

explanation, the freedom of information officer shall settle the dispute. 

Each request for access to a public record shall be acted upon as soon as 

possible, but not later than the end of the third business day following the date 

that the request is received. If the request is not acted on immediately, 
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CN Records CN-3 

 

the custodian shall inform the requester, within the three-day window, when and 

where the open record will be made available. 

Each custodian shall file all requests and their dispositions in the 

appropriate office and make reports as requested by the superintendent or the 

board. 

Copies of Records 
 

Copies of open records shall be available upon written request, unless 

otherwise specified in Kansas or federal law. Requestors may only make abstracts 

or obtain copies of public records to which they have access under the Kansas 

Open Records Act. The district shall not be required to provide copies of radio or 

recording tapes or discs, video tapes, films, pictures, slides, graphics, illustrations, 

or similar audio or visual items or devices, unless such items or devices were 

shown or played during open session of a district board meeting. Similarly, the 

district shall not be required to provide such items or devices which are 

copyrighted by a person other than the board. Furthermore, nothing in the Kansas 

Open Records Act requires the district to electronically make copies available by 

allowing a requestor to obtain copies by inserting, connecting, or otherwise 

attaching an electronic device provided by the requestor to the computer or other 

electronic device of the district. 

Advance payment of the expense of providing access to or furnishing 

copies of open records shall be borne by the requestor. Under no circumstances 

shall the documents be allowed out of their usual building location without 

approval of the official custodian. 
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CN Records CN-4 

 

The board may prescribe reasonable fees for providing access to or 

furnishing copies of public records, subject to the following: 

• In the case of fees for copies of records, the fees shall not exceed the actual

 cost of furnishing copies, including the cost of staff time required to make 

the information available and printing fees of cents per page, as applicable; 

• In the case of fees for providing access to records maintained on computer 

facilities, the fees shall include only the cost of any computer services, 

including staff time required. 

Revenue from copying open records will be deposited in the district's general 

fund. 

Disposition 
 

All district office records shall be kept for at least the minimum length of 

time required by law. 

The clerk is designated as the official custodian of all board and district 

office records maintained by the district. Each building principal is designated as 

official custodian of all records maintained at the building level. In addition to 

those records required by law, the clerk shall be responsible for preparing and 

keeping other records necessary for the district's efficient operation. 

District employees shall follow the guidelines found in the student records 

policies. (See IDAE and JR through JRD) 

 
 

Approved: 08/12/2019 
 

KASB Recommendation - 6/00; 01/02; 4/07; 6/07; 12/16; 12/18; 6/19 



CNA Document Production, Including Electronic Information * CNA 
(See BCBK, BE, CN, ECA, IDAE, II, JGGA, JR et seq. and KBA) 

Destroying Documents 

After the district receives knowledge of legal action against the district 

or its employees, no documents or electronic information pertaining to the 

subject of the action, maintained in any form, may be destroyed as long as the 

legal action is pending. 

Approved: 

KASB Recommendation - 02/07; 4/07; 6/07; 6/19 

* For detailed information, see Federal Rules of Civil Procedure. 34 Production of Documents, 
Electronically Stored Information. 
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co Reports co 

The board may require reports from the staff. 

Types 

The superintendent shall submit to the board an annual report summariz-

ing the district's operations for the preceding school year. The superintendent 

shall present a monthly budget report to the board. The board delegates to the 

superintendent the authority to request reports from any staff member. 

Dissemination (See JR et seq.) 

The board, upon request, shall receive copies of all reports submitted to 

the superintendent. Copies of staff reports may be sent to staff members for 

their confidential use if the superintendent approves. Staff reports shall be 

made public only with board approval. 

Approved: JUL 2 0 1998 

CO-R Reports CO-R 

Types 

The superintendent's annual report shall be submitted to the board 30 

days after the end of the school year. If the superintendent resigns or leaves 

the district, the annual report shall be submitted to the board prior to final 

payment of compensation under the employment contract. 

The superintendent's monthly budget report shall be included in the 

board's agenda and shall include each account, the original appropriation, the 

amount expended to date, the amount encumbered to date, and the remaining 

balance in each account. 

Approved: JUL 2 0 1998 
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DA Goals and Obiectives DA 

The board shall adhere to strict fiscal accounting procedures as outlined 

in board policies and rules. The board shall make an effort to secure goods 

and services from responsible merchants and vendors at a price and quality 

that will enable the staff to fulfill the district's educational goals. 

Approved: JUL 2 D 19SS 



DB Budget PJannine DB 

A planned, systematically prepared budget is essential in the manage

ment of the district. The board delegates to the superintendent the authority 

to develop a budget for the board's consideration. 

Approved: JUL 2 O 1993 
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D C  A n n ual  O per at i ng  Bu d get   (See  KBA)  D C  

 T h e  d i s t r i c t  b ud ge t  sh a l l  b e  p r e pa r ed  b y  t he  s upe r in t en de n t  i n  co ope ra t i on  

w i t h  s e l e c t e d  d i s t r i c t  em plo ye es  an d  sh a l l  r e f l ec t  t h e  d i s t r i c t ’ s  e du ca t i on a l  

g oa l s .    

 T h e  s up e r i n t e nd en t  sh a l l  f o l l o w  th e  ad op t e d  bu dg e t .    

 T h e  d i s t r i c t  sh a l l  f un d  t he  o pe r a t i ng  b ud ge t  a cc o rd i ng  t o  a pp ro ve d  f i s ca l  

a nd  b ud ge t a r y  p ro ced ur es  r e qu i r ed  b y  t he  S t a t e  o f  Ka ns as .  

 B u dg e t  F orms  

 B u dg e t  f o rms  use d  sh a l l  be  t ho se  p r e pa r ed  an d  r ecomm en de d  b y  t he  Ka ns as  

S t a t e  De pa r tm en t  o f  Ed uc a t i o n .   B ud ge t  summa ry  do cum en t s  sh a l l  be  p r e pa r ed  

o n  fo rm s  p r ov i de d  by  t he  Kan sas  S t a t e  De pa r tmen t  o f  E duc a t i o n .  

 P r i o r i t i e s  

 T h e  b oa r d  wi l l  e s t a b l i s h  p r i o r i t i e s  f o r  t h e  d i s t r i c t  on  a  sh or t - t e rm,  

i n t e rm ed i a t e ,  an d  l ong - r a ng e  bas i s .  

 D e ad l i ne s  an d  Sc hedu l e s  

 D e ad l i ne s  an d  t im e  sc he du l e s  sh a l l  b e  e s t a b l i s he d  by  t he  b oa rd .  

 E n cum bra nce s  

 A n  e nc umbr anc e  sha l l  be  m ad e  wh en  a  p u rc ha se  i s  m ad e  o r  whe n  an  

a pp ro ved  p u rc ha se  o r de r  i s  p r oce s s ed .   A l l  en cum bra nc es  sha l l  be  ch a rg ed  t o  a  

s pe c i f i c  f un d .   Al l  ne ces sa r y  en cum bra nce s  sha l l  be  ma de  b y  t h e  su pe r i n t e nd en t .  

 R e comme nd a t io ns  

 R e comme nd a t io ns  o f  t he  su pe r i n t e nd en t  a nd  p r o fe s s i ona l  s t a f f  co nc e rn i ng  

t he  d i s t r i c t ’ s  b ud ge t  a l l o ca t i on s  wi l l  be  p r e s en t ed  t o  t h e  bo a r d  p r io r  t o  

s ubmi s s i on  o f  t he  t en t a t i ve  d r a f t  b ud ge t .    
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D C  A n n ual  O per at i ng  Bu d get  D C -2  

 P r e l im ina ry  Ad op t i on  Pro ce dur es  

 T h e  s up e r i n t e nde n t  w i l l  b e  r e s po ns i b l e  f o r  de ve l op i ng  t he  b u dge t  c over  

l e t t e r .   I t  i s  r ec omme nd ed  t ha t  t he  l e t t e r  i n c lu de  a  r e s t a t em en t  o f  t he  g oa l s  an d  

o b j ec t i ves  o f  t he  d i s t r i c t  a nd  a  l i s t  o f  b ud ge t  p r i o r i t i e s .   A n  e xp l an a t i o n  o f  l i ne  

i t em  ex pe nd i t u r e s  wi l l  be  i n c lu de d  i n  t h e  l e t t e r .   Fu nd  e xpe nd i tu r e s  a nd  l i ne  

c a t e gor i e s  wi l l  a l s o  b e  e xp l a in ed  i n  t e rms  o f  h o w  th e  b ud ge t  me e t s  t he  goa l s  a nd  

o b j ec t i ves  o f  t he  d i s t r i c t  an d  e nha nc es  c omp le t i on  o f  p r i o r i t y  p ro gram s .   A  

p re l im i na r y  d r a f t  o f  t h e  d i s t r i c t ’ s  b u dge t  wi l l  be  su bmi t t ed  by  t h e  

s up e r i n t e nde n t  wi t h in  a  t im ef r am e  th a t  a l l o ws  t he  d i s t r i c t  t o  com pl y  w i th  a l l  

s t a t u to r y  de ad l i ne s .  

 H e a r in gs  a nd  Rev ie ws  

 T h e  boa rd  s ha l l  c on du c t  b ud ge t  h ea r i ng s  a cc ord i ng  t o  s t a t e  l aw .  

 B u dg e t  Tr ans pa ren cy  

 T h e  d i s t r i c t  s ha l l  com pl y  wi th  t h e  r e qu i r em en t s  o f  t h e  Kan sa s  Un i f o rm 

F in an c i a l  Ac co un t i ng  an d  Rep or t i ng  A c t  a nd  ru l e s  a nd  r eg u l a t i o ns  p rom ulg a t e d  

b y  t he  Kan sas  S t a t e  B oa r d  o f  Ed uca t i o n  t he reu nd e r  i n  m a in t a in i ng ,  r ep or t i ng ,  

p u b l i s h in g  o n  t he  d i s t r i c t ’ s  web s i t e ,  a nd  mak in g  a va i l ab l e  t o  t he  p ub l i c  

s pe c i f i e d  bu dg e t a ry  r e co r ds ,  f o rm s ,  a nd  i n f o rma t i o n .  

 M ana gem en t  o f  Di s t r i c t  As se t s / Acc ou n t s  

 T h e  s up e r i n t e nd en t  sh a l l  e s t ab l i s h  a nd  ma i n t a i n  acc ura t e ,  f i nan c i a l  

ma na geme n t  sy s t em s  t o  mee t  t he  d i s t r i c t ’ s  f i s ca l  ob l i ga t i on s ,  p ro du ce  us e fu l  

i n fo rma t i on  fo r  f i na nc i a l  r e por t s ,  a nd  s a f eg ua rd  d i s t r i c t  r e s ourc es .   T he  

s up e r i n t e nde n t  sh a l l  e ns u re  t h e  d i s t r i c t ’ s  a cc ou n t in g  sy s t em  p ro v i des  o ng o i ng  

i n t e r na l  c on t ro l s .  T he  s up e r in t en de n t  sh a l l  r e v i e w  th e  acc ou n t in g  sy s t em  wi th  

t he  b oa r d .  
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D C  A n n ual  O per at i ng  Bu d get  D C -3  
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DE Fraud Prevention and Investigation DE 

All employees, board members, consultants, vendors, contractors," and other 

partie·s maintaining a business relationship with the district shall act with due 

· diligence in duties inyolving the district's fiscal resources. Th.e superintendent 

shall-develop internal controls that aid in the prevention and detectiol). of fraud, 

financial impropriety, or irregularity. 

Reporting Fraud 

An e;mployee who suspects fraud, impropriety, or irregularity shall promptly 

report those suspicions to the immedia~e supervisor and/or the superintendent. If· 

the superintendent is the subject of the· complaint, reports shall be made_ to th_e 

board president or the board's legal counsel. The superintendeut shall generally 

have primary. responsibility for any investigations, in coordination with legal 

counsel and other internal or external departments and agencies as appropriate. 

If the superintendent' is the subject of the report of fraud, impropriety, or 

irregularity, the board shall retain co·ntrol over the investigation or may designate 

its legal counsel or an.other investigator to act on behalf of the board in 

investigating the matter and reporting any findings back to the board. 

Whistleblowers 

The district encourages complaints, reports, or inq1.dries about illegal 

practices or violations of district policies, including illegal or improper conduct 

by the district, its leadership~ or by others on its behalf. Reports may include, 

but not be Hmited to, financial improprieties, accounting, or audit matters, ethical 

violations, or other similar illegal or jmproper practices or policies. The district 

prohibits retaliation by or on behalf of the district against staff members 



DE Fraud Prevention and Investigation DE-2 

who make good faith complaints, reports, or inquiries under this policy or for· 

participations in a review or investigation under this policy. This protection 

extends to those whose allegations are made in good faith but prove to be 

· mistake~. The district reserves the right to discipline persons who make. bad faith, 

knowingly false, or vexatious complaints, reports, or inquiries or who otherwise 

abuse this policy. 

Complaints, reports, or inquiries may be made under this policy on a 

confidential or anonymous basis. They should describe in detail the specific facts' 

demonstrating the bases for the complaints, reports, or inquiries. They should be 

directed to the superintendent unless otherwise provided al}ove. If the 

superintendent is implicated in the complaint, report, or inquiry, it should be 

directed to the board or its legal counsel. The district will conduct a prompt, 

review or investigation. The district may be unable to fully evaluate a vague or 

general complaint, report, or inquiry that is made anonymously. 

Approved: 8/18 

KASB Recommendation - 6/18 



D FA A G r a n ts a n d o th e r O u ts i de Fi n a n c i a l Re s o u r c e s DFAA 

The board encourages the superintendent to secure federal, state and'' 

private g!ants, or other alternative funding sources for use in curriculum de~ 

velopment, staff development, instructional or activity programs and other 

areas as directed by the board. 

The board's designee shall approve all grant applications before their 

submission. 

Approved; July 12, 2004 



DFAB Standard of Conduct for Federally Funded Contracts DFAB 

The following standard of conduct shall be followed by board members, 

district employees, officers, and their agents in an effort to eliminate conflicts 

of interest and to govern actions while engaged in the selection, award, and 

adminis tration of contracts on behalf of the district . 

No board member, employee, officer, or agent may participate rn the 

selection, award, or administration of a contract supported by Federal funds if 

he or she has a real or apparent conflict of interest concerning the contract. 

For the purposes of this policy, a conflict of interest would include any 

instance when a board member, employee, officer, or agent; any member of his 

or her immediate family; his or her partner; or an organization wh ich employs or 

is about to employ any of the parties indicated herein has a financial or other 

interest in or receives or would receive a tangible personal benefit from a firm 

considered for a contract. 

Unless otherwise provided herein , no board member, employee, officer, 

or agent of the district may solicit or accept gratuities, favors, or anything of 

monetary value from vendors, contractors, or parties to subcontracts. Therefore, 

these individuals would be prohibited from accepting offers for free 

entertainment which would otherwise cost the individual, lodging, 

transportation , gifts, or meals. However, accepting meals offered by a sponsor 

and consumed by such individual at school, a school sponsored activity, or a 

related event and/or accepting free product samples having a retail vaJue no 

greater than $50 will not be a violation of this policy or standard of conduct. 

Employees, officers, and agents of the district found to be in violation of 

this policy and standard of conduct shaJJ be subject to discipJinary action, 



DFAB Standal'd of Conduct for Federally Funded Contracts DFAB-2 

up to and including suspension or termination for employees and denial of 

access to district property and activities and/or the severing of the officer or 

agency relationship with the district, as appropriate. 

Approved: January 9, 2017 

KASB Recommendation - 12/16 
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accordance with the financial reporting requirements of the Education 

Department General Administrative Regulations (EDGAR). 

• Accounting Records - The district must maintain records which 

adequately identify the source and application of funds provided for 

federally-assisted activities. 

• Internal Controls - Effective control and accountability must be 

maintained for all federal funds, real and personal property purchased 

therewith, and other assets acquired with federal funding. The district 

must adequately safeguard all such property and must assure that it is 

used solely for authorized purposes. 

• Budget Control - Actual expenditures or outlays must be compared with 

budgeted amounts for each federal award. Procedures shall be developed 

to establish determination for allowability of costs for federal funds. 

• Cash Management - The district shall maintain written procedures to 

implement the cash management requirements found in EDGAR. 

• Allowability of Costs - The district shall ensure that allowability of all 

costs charged to each federal award is accurately determined and 

documented. 

Time and Effort Reporting by Employees 

All district employees paid with federal funds shall document the time they 

expend in work performed in support of each federal program, in accordance with 

law. Time and effort reporting requirements do not apply to contracted 

individuals. 
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K~_cordkeeping 

DFAC-3 

The district shall develop and maintain a records management plan and 

related board policy, administrative regulations, and/or procedures for the 

retention, retrieval, and disposition of print and electronic records, including 

emails. 

The district shall ensure the proper maintenance of federal fiscal records 

documenting: 

• Amount of federal funds, 

• How funds are used, 

• Total cost of each project, 

• Share of total cost of each project provided from other sources, 

• Other records to facililale an effective audit, 

• Other records to show compliance with federal program requirements, 

and 

• Significant project experiences and results. 

All records must be retrievable and available for programmatic or financial audit. 

The district shall provide the federal awarding agency, Inspectors General, 

the Comptroller General of the United States, and the pass-through entity, or any 

of their authoriz;ed representatives, the right of access to any documents, papers, 

or other district records which are pertinent to the federal award. The district 

shall also permit timely and reasonable access to the district's personnel for 

interview and discussion related to such documents. 
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Records shall be retained for a minimum of three (3) years from the date on 

which the final Financial Status Report is submitted, or as otherwise specified in 

federal law or in the requirements of the federal award, unless a written extension 

is provided by the awarding agency, cognizant agency for audit, oversight agency 

for audit, or cognizant agency for indirect costs. If any litigation, claim or audit 

is started before the expiration of the standard record retention period, the records 

shall be retained until all litigation, claims or audits have been resolved and final 

action has been taken. 

The district shall ensure that all personally identifiable data protected by 

statute or regulation is handled in accordance with the requirements of applicable 

law, regulations, board policy, administrative regulations, and procedures. 

Subrecipient Monitoring 

If the district awards subgrants, the district shall establish procedures to: 

• Assess the risk of noncompliance. 

• Monitor grant subrecipients to ensure compliance with federal, state, and 

local laws and board policy, regulations, and procedures. 

• Ensure the district's records are adjusted to cure recordkecping issues 

discovered through the subrecipient's audits, on"site reviews, or other 

monitoring. 

Compliance Violations 

Employees and contractors involved 10 federally funded programs and 

subrecipients shall be made aware that failure to comply with federal law, 

regulations, or terms and conditions of a federal award may result in the 
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federal awarding agency or pass-through entity imposing additional conditions or 

terminating the award in whole or in part. 

Approved: 8/2017 

KASB Recommendation - 6/17 
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Procurement – Federal Programs 

 
This document is intended to integrate standard district purchasing procedures with additional 
requirements applicable to procurements that are subject to the federal Uniform Grant Guidance 
regulations concerning the use of federal funds and/or U.S. Department of Agriculture (USDA) 
regulations governing school food service programs. The district maintains the following 
purchasing procedures, in accordance with federal and state laws, regulations, and board policy 
to aid in making purchases with federal funds. (2 CFR 200.318-200.325; 7 CFR 210.16, 210.19, 
210.21, 215.14a, 220.16; K.S.A. 72-1151; board policies DFAB, DFAC, DJE, DJEB, DJED, 
DJEE, DJEF, DJEG, DJEJ, DJFA, and DJFAB) 
 
2021 Procurement Thresholds 
 

  

Kansas Bid Threshold $20,000 For construction, reconstruction or 
remodeling or for the purchase of materials, 
goods or wares 

Federal Micro-Purchase Threshold $10,000 Adjusted periodically and published in 
Federal Register (48 CFR Subpart 2.1) 
 

Federal Simplified Acquisition Threshold $250,000 Adjusted periodically and published in 
Federal Register (48 CFR Subpart 2.1) 

*Please review this Procurement attachment annually and update amounts accordingly 
 
Responsibility for Purchasing 
 
The board has outlined standard district purchasing responsibility, methods of purchasing, price 
quotations and bid, requirements in the following board policies and their accompanying 
administrative regulations and/or procedures:  
 

DFAB: Standard of Conduct for Federally Funded Contracts 
DFAC: Federal Fiscal Compliance 
DJE: Purchasing 
DJEB: Quality Control 
DJED:  Bids and Quotations Requirements 
DJEE: Local Purchasing  
DJEF: Requisitions 
DJEG: Purchase Orders and Contracts  
DJEJ: Payment Procedures  
DJFA: Purchasing Authority  
DJFAB: Administrative Leeway 
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Purchase Methods 
 
When a request for expenses for construction, reconstruction, or remodeling or for the purchase 
of materials, goods, or wares has been submitted and approved as outlined below, the 
procurement method to be used will be determined based on the type of purchase and the total 
cost of the purchase as further outlined below. This procedure outlines how the cost thresholds 
for determining when the quote or formal bidding procedures that are required by state law as 
reflected in Policy DJED must be modified when making purchases for federally funded 
purposes to which the Uniform Grant Guidance or USDA regulations apply to comply with both 
state and federal requirements. At each point where requirements for food service-related 
procurement under USDA regulations differ, a note will refer to the Food Service Program Notes 
at the end of this procedure. Final determination of which purchasing procedures are to be 
applied is delegated to the {   } Purchasing Agent  {   } Superintendent  {   } Business Manager  
under the authority of the Board. 
 
Standard Procurement Documents and Purchase Request Process 
 
The district shall use {   } purchase orders  {   } requisitions for purchase requests in accordance 
with the applicable purchase method. 
 
The district shall use {   } paper  {   } electronic purchasing records, which are pre-numbered and 
are accessible to designated purchasing staff in {   } the district office  {   } the business office   
{   }  Purchasing Agent’s office  {   } Other _____________________. 
 
Purchase requests by an employee must be submitted to the building administrator or immediate 
supervisor. Purchase of all budgeted items or items approved by an administrator or supervisor 
must be initiated by use of a purchase order or requisition submitted to the purchasing agent. 
Purchase orders and requisitions shall contain information including, but not necessarily limited 
to: 
 

1. Description of the services to be performed or goods to be purchased; 
 

2. Location of where services will be performed or goods will be delivered; 
 

3. Appropriate dates of service or delivery; 
 

4. {   } Other (describe)  __________________________________________________. 
 
Documentation on purchase orders and requisitions shall be maintained in accordance with the 
district’s Public Records policy (CN) and Federal Fiscal Compliance policy (DFAC).  
 
Contracts shall be reviewed by the {   } Board Clerk  {   } Business Manager   
{   } Superintendent  {   } Board’s Attorney prior to submission to the board for approval. 
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Contracts to which the Uniform Grant Guidance apply shall contain the clauses specified in 
Appendix II to 2 CFR Part 200 (Contract Provisions for Non-Federal Entity Contracts Under 
Federal Awards), when applicable. 
 
[See Food Service Program Notes below for specific clauses required by USDA regulations 
to be included in cost reimbursable procurement contracts.] 
 
Micro-Purchases Not Requiring Quotes or Bidding   
 
For purposes of this procedure, micro-purchase means a purchase of supplies or services for use 
in federally funded programs using simplified acquisition procedures, the aggregate amount of 
which does not exceed a base amount of $10,000. The micro-purchase dollar threshold is 
adjusted periodically by the federal government, and the threshold most recently established and 
published in the Federal Register shall apply if other than $10,000.(48 CFR Subpart 2.1) 
 
Note:  The micro-purchase maximum for federal purposes is lower than the amount below 
which the Policy DJED allows purchase for nonfederal purposes to be made without using 
formal competitive bidding.  
 
The micro-purchase method is used to expedite the completion of its lowest dollar small 
purchase transactions and minimize the associated administrative burden and cost. Procurement 
by micro-purchase is the acquisition of supplies or services, the aggregate dollar amount of 
which does not exceed the micro-purchase threshold.   
 
To the extent practicable, the district distributes micro-purchases equitably among qualified 
suppliers when the same or materially interchangeable products are identified and such suppliers 
offer effectively equivalent rates, prices, and other terms. The {   } Superintendent  {   } Business 
Manager  {   } Purchasing Agent  {   } Board Clerk  {   }  Board Treasurer will be responsible to 
determine the equitable distribution of micro-purchases.  
 
Micro-purchases may be awarded without soliciting competitive quotations if the district 
considers the price to be reasonable. The district will maintain evidence of this reasonableness in 
the records of all micro-purchases. Reasonable means that sound business practices were 
followed, and the purchase is comparable to market prices for the geographic area. Such 
determinations of reasonableness may include comparison of the price to previous purchases of 
the same item or comparison of the price of items similar to the item being purchased. 
 
Even if the cost of a purchase qualifies it as a micro-purchase, bidding or small purchase 
procedures may be used optionally when those procedures may result in cost savings. 
 
Small Purchase Procedures 
 
For purposes of this procedure, small purchase procedures are those relatively simple and 
informal procurement methods for securing materials, goods, or wares or for completing 
construction, reconstruction, or remodeling that cost more than the amount qualifying as a micro-
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purchase and do not cost $20,000 or more, or in the case of services other than construction, 
reconstruction or remodeling, where the total cost does not exceed the $250,000 federal 
Simplified Acquisition Threshold at which formal competitive bidding or competitive proposals 
are required. Small purchase procedures cannot be used for construction, reconstruction or 
remodeling costing $20,000 or more or for the purchase of materials, goods or wares costing 
$20,000 or more because the board policy and Kansas law requires formal competitive bidding at 
that level of cost.  
 
The base amount at which bidding is required under state law for construction, reconstruction or 
remodeling or for the purchase of materials, goods or wares is $20,000. (K.S.A. 72-1151) 
 
The federal Simplified Acquisition Threshold at which competitive bidding or competitive 
proposals are required is adjusted periodically by the federal government, and the 
threshold most recently established and published in the Federal Register shall apply if 
other than $250,000. (48 CFR Subpart 2.1) 
 
Because state law does not require competitive bidding for the purchase of services other than 
for construction, reconstruction or remodeling with a cost in excess of $20.000, small purchase 
procedures, including a request for proposal (RFP) procedure, may be used for procurement of 
such other services except when the estimated total cost will be at or over the federal threshold at 
which formal competitive bidding or competitive proposals are required ($250,000). 
 
[See Food Service Program Notes below for exemption from bidding for purchases of 
perishable food items costing less than $250,000.] 
 
Formal Competitive Bidding 
 
Publicly Solicited Sealed Competitive Bids:  
 
For construction, reconstruction, or remodeling or for the purchase of materials, goods or wares, 
sealed competitive bids are publicly solicited and awarded to the lowest responsible bidder as 
provided in Policy DJED when the total cost is estimated to be $20,000 or more.  
 
Note:  The amount at which formal competitive bidding or competitive proposals are 
required by federal regulations is much higher than the base amount at which the policy 
and state law requires competitive bidding. Therefore, the lower base amount specified by 
Policy DJED will be used for purchases of equipment or supplies, or for obtaining services 
for construction, reconstruction or remodeling costing $20,000 or more.  
 
State law does not require bidding for the purchase of services other than for construction, 
reconstruction or remodeling regardless of total cost. For procurement of such other services for 
federally funded purposes to which the Uniform Grant Guidance applies, formal competitive 
bidding or competitive proposals will be used when the estimated total cost will be at or over the 
federal threshold of $250,000.   
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The federal Simplified Acquisition Threshold at which competitive bidding or competitive 
proposals are required is adjusted periodically by the federal government, and the threshold most 
recently established and published in the Federal Register shall apply if other than $250,000. (48 
CFR Subpart 2.1) 
 
For procurement of services costing at or over the $250,000 federal threshold other than for 
construction, reconstruction or remodeling, the use of competitive sealed bidding is considered 
feasible and appropriate when: 

1. A complete, adequate, and realistic specification or purchase description is available; 
 

2. Two (2) or more responsible bidders are willing and able to compete effectively for the 
business; and 
 

3. The procurement lends itself to a firm fixed-price contract, and the selection of the 
successful bidder can be made principally on the basis of price. 

Where specified in bidding documents, factors such as discounts, transportation cost, and life 
cycle costs must be considered in determining which bid is lowest. Payment discounts will only 
be used to determine the low bid when prior experience indicates that such discounts are usually 
taken advantage of. Any or all bids may be rejected if there is a sound documented reason. 
 
[See Food Service Program Notes below for reference to state requirements regarding 
contracts with food service management companies and contractors of pre-plated meals.] 
 
Competitive Proposals  
 
State law does not require public school entities to solicit competitive bids for services other than 
for construction, reconstruction or remodeling, for which competitive bidding is required if the 
cost will be a base amount of $20,000 or more.  
 
Federal regulations allow the use of competitive proposals as an alternative to formal 
competitive bidding when conditions are not appropriate for the use of sealed bids.  
 
In the case of services other than for construction, reconstruction or remodeling costing less than 
that threshold, the district may use small purchase procedures or micro-purchase procedures as 
applicable based on total cost. A request for proposal (RFP) process can also meet or exceed the 
small purchase competition requirements under state law and Policy DJED for the acquisition of 
services other than for construction, reconstruction or remodeling, and can be used if the total 
cost will be less than $250,000. 
    
When permitted, the technique of competitive proposals is normally conducted with more than 
one (1) source submitting an offer, and either a fixed price or cost-reimbursement type contract is 
awarded. Competitors' qualifications are evaluated, and the most qualified competitor is selected, 
subject to negotiation of fair and reasonable compensation. The district shall comply with other 
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applicable state and federal law and regulations, board policy and administrative regulations or 
procedures regarding purchasing; the district may consult with the school solicitor or other 
qualified counsel in determining the required process for purchasing through competitive 
proposals when necessary. 
 
If this method is used, the following requirements apply: 
 

1. Requests for proposals must be publicized and identify all evaluation factors and their 
relative importance. Any response to publicized requests for proposals must be 
considered to the maximum extent practical. 
 

2. Proposals must be solicited from an adequate number of qualified sources. 
 

3. There must be a written method for conducting technical evaluations of the proposals 
received and for selecting recipients. 
 

4. Contracts must be awarded to the responsible firm whose proposal is most advantageous 
to the program, with price and other factors considered.  
 

5. Competitive proposal procedures for qualifications-based procurement of 
architectural/engineering (A/E) professional services whereby competitors’ qualifications 
are evaluated and the most qualified is selected, subject to negotiation of fair and 
reasonable compensation, are allowed.  The method where price is not used as a selection 
factor can only be used in procurement of A/E professional services and cannot be used 
to purchase other services through A/E firms. 

 
Competitive proposals shall be evaluated by the {   } Superintendent  {   } Business Manager 
{   } Federal Programs Coordinator based on factors including but not limited to: 
 

1. Cost. 
 

{   }  Experience of contractor. 
 
{   }  Availability. 
 
{   }  Personnel qualifications. 
 
{   }  Financial stability. 
 
{   }  Minority business, women’s business enterprise, or labor surplus area firm status. 
 
{   }  Project management expertise. 
 
{   }  Understanding of district needs. 
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{   }  Other ______________________. 
 

Evaluations shall be completed in a timely manner, documented and shall be reviewed by the  
{   }  Board  {   } Superintendent  {   } Business Manager  {   } Federal Programs Coordinator 
{   }  school solicitor. 
 
Contract/Price Analysis   
 
The district performs a cost or price analysis in connection with every procurement action in 
excess of $250,000, including contract modifications. (2 CFR Sec. 200.323(a)). 
 
A cost analysis generally means evaluating the separate cost elements that make up the total 
price, while a price analysis means evaluating the total price, without looking at the individual 
cost elements.    
 
The method and degree of analysis is dependent on the facts surrounding the particular 
procurement situation; however, the {   } Superintendent  {   } Business Manager  {   } Federal 
Programs Coordinator must come to an independent estimate prior to receiving bids or 
proposals. (2 CFR Sec. 200.323(a)). As part of the analysis, the ______________________ will 
enact established business practices which may include evaluation of similar prior procurements 
and a review process. 
  
Negotiated Profit 
 
In any procurement in which there has been no price competition, or in which a cost-
analysis is performed, profit must be negotiated separately as an element of price. 
Accordingly, solicitations of bids, proposals or quotes shall require that bids, proposals or 
quotes be limited to costs other than profit, and exclude profit.  
 
To establish a fair and reasonable profit, consideration is given to the complexity of the work to 
be performed, the risk borne by the contractor, the contractor’s investment, the amount of 
subcontracting, the quality of its record of past performance, and industry profit rates in the 
surrounding geographical area for similar work.  (2 CFR Sec. 200.323(b)).   
 
When profit must be negotiated as a separate element of the total price, it shall be 
negotiated by the {   } Superintendent  {   } Business Manager  {   } Federal Programs 
Coordinator. 
 
Noncompetitive Proposals (Sole Sourcing) 
  
Procurement by noncompetitive proposals means procurement through solicitation of a 
proposal from only one (1) source and may be used only when one or more of the following 
circumstances apply: 
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1. The item is available only from a single source. 
 

2. The public exigency or emergency for the requirement will not permit a delay resulting 
from competitive solicitation. An emergency exists whenever the time required for the 
board to act in accordance with regular procedures would endanger life or property or 
threaten continuance of existing school classes. 
 

3. The federal awarding agency or pass-through entity expressly authorizes noncompetitive 
proposals in response to a written request from the district. 
 

4. After solicitation of a number of sources, the district determines the competition is 
inadequate. 
 

In addition to standard procurement policy and procedures, the district will document the 
grounds for using the noncompetitive method in lieu of an otherwise required competitive 
method of procurement, which may include written confirmation from the contractor as the sole 
source of the item. Documentation must be submitted to and maintained by the district office.   
 
All noncompetitive proposals will ultimately be approved by the board. The district may utilize 
legal advice regarding noncompetitive proposals. 
 
Profit must be negotiated separately for noncompetitive proposals, and a cost or price analysis 
will also be performed for noncompetitive proposals when the price exceeds $250,000.  
 
Purchase Cards 
 
The district approves the use of procurement cards for permissible purchases by designated 
employees to improve the efficiency of purchasing activities, reduce processing expenses, 
improve controls for small-dollar purchases, and streamline contractor payment.  
 
Procurement cards may be used for purchases under federal programs.  
 
Full and Open Competition  
 
All procurement transactions must be conducted in a manner providing full and open 
competition consistent with 2 CFR Sec. 200.319. In order to ensure objective contractor 
performance and eliminate unfair competitive advantage, contractors that develop or draft 
specifications, requirements, statements of work, or invitations for bids or requests for proposals 
must be excluded from competing for such procurements. Some of the situations considered to 
be restrictive of competition include but are not limited to: 
 

1. Placing unreasonable requirements on firms in order for them to qualify to do business. 
 

2. Requiring unnecessary experience and excessive bonding. 
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3. Noncompetitive pricing practices between firms or between affiliated companies. 
 

4. Noncompetitive contracts to consultants that are on retainer contracts. 
 

5. Organizational conflicts of interest. 
 

6. Specifying only a “brand name” product instead of allowing “an equal” product to be 
offered and describing the performance or other relevant requirements of the 
procurement. 
 

7. Any arbitrary action in the procurement process. 
 
Minority Businesses, Women’s Business Enterprises, Labor Surplus Area Firms 
 
The district must take necessary affirmative steps to assure that minority businesses, women’s 
business enterprises, and labor surplus area firms are used when possible. Affirmative steps must 
include: (2 CFR Sec. 200.321) 
 

1. Placing qualified small and minority business and women’s business enterprises on 
solicitation lists. 
 

2. Assuring that small and minority businesses, and women’s business enterprises are 
solicited whenever they are potential sources. 
 

3. Dividing total purchasing requirements, when economically feasible, into smaller tasks or 
quantities to permit maximum participation by small and minority business and women’s 
business enterprises. 
 

4. Establishing delivery schedules, where the requirement permits, which encourage 
participation by small and minority businesses and women’s business enterprises. 
 

5. Using the services and assistance, as appropriate, of such organizations as the Small 
Business Administration and the Minority Business Development Agency of the 
Department of Commerce. 
 

6. Requiring the prime contractor, if subcontracts are let, to take the affirmative steps listed 
above. 

 
Geographical Preferences Prohibited 
 
The district must conduct procurements in a manner that prohibits the use of statutorily or 
administratively imposed state, local, or tribal geographical preferences in the evaluation of bids 
or proposals for purchases made with federal funds, except in those cases where applicable 
federal statutes expressly mandate or encourage geographic preference. When contracting for 
architectural and engineering (A/E) services, geographic location may be a selection criterion 
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provided its application leaves an appropriate number of qualified firms, given the nature and 
size of the project, to compete for the contract.   
 
[See Food Service Program Notes below for permissibility of geographic preferences and 
“Buy American” practices in purchasing certain food products] 
 
Prequalified Lists 
 
The district must ensure that all prequalified lists of persons, firms, or products which are used in 
acquiring goods and services are current and include enough qualified sources to ensure 
maximum open and free competition. Also, the district must not preclude potential bidders from 
qualifying during the solicitation period.   
 
[See Food Service Program Notes below for reference to state requirements regarding 
contracts with food service management companies and contractors of pre-plated meals.] 
 
Solicitation Language 
 
The district must ensure that all solicitations incorporate a clear and accurate description of the 
technical requirements for the material, product, or service to be procured. Such description must 
not, in competitive procurements, contain features which unduly restrict competition. The 
description may include a statement of the qualitative nature of the material, product or service to 
be procured and, when necessary, must set forth those minimum essential characteristics and 
standards to which it must conform if it is to satisfy its intended use. Detailed product 
specifications should be avoided if possible.  
 
When it is impractical or uneconomical to make a clear and accurate description of the technical 
requirements, a “brand name or equivalent” description may be used to define the performance 
or other salient requirements of procurement. The specific features of the named brand which 
must be met by offers must be clearly stated; and identify all requirements which the offerors 
must fulfill and all other factors to be used in evaluating bids or proposals.  
 
Avoiding Acquisition of Unnecessary or Duplicative Items  
 
The district must avoid the acquisition of unnecessary or duplicative items. Additionally, 
consideration must be given to consolidating or breaking out procurements to obtain a more 
economical purchase; and, where appropriate, an analysis must be made of leases versus 
purchase alternatives, and any other appropriate analysis to determine the most economical 
approach. 
   
These considerations are given as part of the process to determine the allowability of each 
purchase made with federal funds. Such considerations are accessible in the procedure to Policy 
DFAC:  Allowability of Costs – Federal Programs.   
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Use of Intergovernmental Agreements and Cooperative Purchasing 
 
To foster greater economy and efficiency, the district enters into state and local 
intergovernmental agreements where appropriate for cooperative purchasing or use of common 
or shared goods and services, as permitted by the Intergovernmental Cooperation Act. 
 
When procuring supplies or services for federally funded purposes to which the Uniform Grant 
Guidance applies, the district shall verify that the organization conducting the procurement 
pursuant to such agreements complies with the applicable procurement methods, requirements, 
and standards of the Uniform Grant Guidance as outlined in this procedure. 
 
Use of Federal Excess and Surplus Property 
 
The district considers the use of federal excess and surplus property in lieu of purchasing new 
equipment and property whenever such use is feasible and reduces project costs.  
 
Debarment and Suspension 
 
The district awards contracts only to responsible contractors possessing the ability to perform 
successfully under the terms and conditions of a proposed procurement. Consideration will be 
given to such matters as contractor integrity, compliance with public policy, record of past 
performance, and financial and technical resources.  
 
[See Food Service Program Notes below for reference to state requirements regarding 
contracts with food service management companies and contractors of pre-plated meals.] 
 
The district may not subcontract with or award subgrants to any person or company who is 
debarred or suspended. For all contracts over $25,000 the district verifies that the contractor with 
whom the district intends to do business is not excluded or disqualified. (2 CFR Part 200, 
Appendix II, and 2 CFR Sec. 180.220 and 180.300).   
 
All successful contractors must provide written certification that they have not been suspended 
or debarred from federal projects. The {   } Business Manager  {   } Federal Programs 
Coordinator will be responsible for verification. Such verification may include accessing the 
online federal System for Award Management (SAM) to determine whether any relevant party is 
subject to any suspension or debarment restrictions. 
 
Maintenance of Procurement Records  
 
The district must maintain records sufficient to detail the history of all procurements. These 
records will include, but are not necessarily limited to the following: rationale for the method of 
procurement, selection of contract type, contractor selection or rejection, the basis for the 
contract price (including a cost or price analysis), and verification that the contractor is not 
suspended or debarred.   
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Maintenance of records of procurement will be governed by board Policies CN and DFAC.  
 
Time and Materials Contracts 
 
The district may use a time and materials type contract only: (1) after a determination that no 
other contract is suitable; and (2) if the contract includes a ceiling price that the contractor 
exceeds at its own risk. Time and materials type contract means a contract whose cost to the 
district is the sum of: the actual costs of materials, and direct labor hours charged at fixed hourly 
rates that reflect wages, general and administrative expenses, and profit.  
 
Since this formula generates an open-ended contract price, a time-and-materials contract 
provides no positive profit incentive to the contractor for cost control or labor efficiency. 
Therefore, each contract must set a ceiling price that the contractor exceeds at its own risk. 
Further, the district must assert a high degree of oversight to obtain reasonable assurance that the 
contractor is using efficient methods and effective cost controls.  
 
Settlements of Issues Arising Out of Procurements 
 
The district alone is responsible, in accordance with good administrative practice and sound 
business judgment, for the settlement of all contractual and administrative issues arising out of 
procurements. These issues include, but are not limited to, source evaluation, protests, disputes, 
and claims. These standards do not relieve the district of any contractual responsibilities under its 
contracts. Violations of law will be referred to the local, state, or federal authority having proper 
jurisdiction.  
 
Protest Procedures to Resolve Dispute 
 
The district maintains protest procedures to handle and resolve disputes relating to procurements 
and, in all instances, discloses information regarding the protest to the awarding agency. Protest 
procedures will be acted on in accordance with current state law and regulations, board policy 
and administrative regulations and procedures, and the advice of the board’s legal counsel. 
 
Food Service Program Notes: 
 
Exemption from Bidding for Perishable Food Items - 
 
Kansas law exempts purchases of food and foodstuffs necessary for the implementation or 
operation of any child nutrition program from bidding requirements. Bidding for such items is 
required only if the cost would be at or over the federal threshold at which formal competitive 
bidding is required ($250,000). Small purchase procedures may be used for purchases below 
$250,000, or micro-purchase procedures for purchases below $10,000. Use of bidding should be 
considered as an option if it is feasible and likely to result in cost savings. 
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Geographic Preferences - 
 
The district is permitted to apply a geographic preference when procuring unprocessed, locally 
grown or locally raised agricultural products. When a geographic preference is applied, the 
district has discretion to determine the local area to which the geographic preference option will 
be applied. 
 
Unprocessed locally grown or locally raised agricultural products means only those 
agricultural products that retain their inherent character. The effects of the following food 
handling and preservation techniques shall not be considered as changing an agricultural product 
into a product of a different kind or character: cooling; refrigerating; freezing; size adjustment 
made by peeling, slicing, dicing, cutting, chopping, shucking, and grinding; forming ground 
products into patties without any additives or fillers; drying/dehydration; washing; packaging 
(such as placing eggs in cartons), vacuum packing and bagging (such as placing vegetables in 
bags or combining two (2) or more types of vegetables or fruits in a single package); the addition 
of ascorbic acid or other preservatives to prevent oxidation of produce; butchering livestock and 
poultry; cleaning fish; and the pasteurization of milk. (7 CFR Sec. 210.21, 215.14a, 220.16) 
 
Buy American - 
 
The district shall purchase, to the maximum extent practicable, domestic commodities or 
products for food service purposes. The term domestic commodity or product means: (7 CFR 
Sec. 210.21, 220.16) 
 

1. An agricultural commodity that is produced in the United States; and 
 

2. A food product that is processed in the United States substantially using agricultural 
commodities that are produced in the United States. 

 
Mandatory Contract Clauses - 
 
The following provisions shall be included in all cost reimbursable contracts for food services 
purchases, including contracts with cost reimbursable provisions, and in solicitation documents 
prepared to obtain offers for such contracts: (7 CFR Sec. 210.21, 215.14a, 220.16) 
 

1. Allowable costs will be paid from the nonprofit school food service account to the 
contractor net of all discounts, rebates and other applicable credits accruing to or received 
by the contractor or any assignee under the contract, to the extent those credits are 
allocable to the allowable portion of the costs billed to the school food authority; 
 

2. (a) The contractor must separately identify for each cost submitted for payment to the 
school food authority the amount of that cost that is allowable (can be paid from the 
nonprofit school food service account) and the amount that is unallowable (cannot be 
paid from the nonprofit school food service account); or  
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(b) The contractor must exclude all unallowable costs from its billing documents and 
certify that only allowable costs are submitted for payment and records have been 
established that maintain the visibility of unallowable costs, including directly associated 
costs in a manner suitable for contract cost determination and verification; 
 

3. The contractor's determination of its allowable costs must be made in compliance with 
the applicable departmental and program regulations and Office of Management and 
Budget cost circulars;  
 

4. The contractor must identify the amount of each discount, rebate and other applicable 
credit on bills and invoices presented to the school food authority for payment and 
individually identify the amount as a discount, rebate, or in the case of other applicable 
credits, the nature of the credit. If approved by the state agency, the school food authority 
may permit the contractor to report this information on a less frequent basis than 
monthly, but no less frequently than annually; 

 
5. The contractor must identify the method by which it will report discounts, rebates and 

other applicable credits allocable to the contract that are not reported prior to conclusion 
of the contract; and 
 

6. The contractor must maintain documentation of costs and discounts, rebates and other 
applicable credits, and must furnish such documentation upon request to the school food 
authority, the state agency, or the department. 

 
Contracts with Food Service Management Companies - 
 
Procedures for selecting and contracting with a food service management company (FSMC) shall 
comply with guidance provided by the Kansas State Department of Education, Division of Child 
Nutrition and Wellness, including standard forms, procedures and timelines for solicitation, 
selection and approval of proposals and contracts. (7 CFR Sec. 210.16, 210.19, 210.21, 215.14a, 
220.16) 
 
Pre-Plated Meals - 
 
Procedures for selecting and contracting with contractors of pre-plated meals shall comply with 
guidance provided by the Kansas State Department of Education, Division of Child Nutrition and 
Wellness, including standard forms, procedures and timelines for solicitation, selection and 
approval of proposals and contracts. (7 CFR Sec. 210.16, 210.19, 210.21, 220.16) 
 
Approved: 07 /12/2021  
 
KASB Recommendation – 6/17; 6/18; 6/21 
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D F E I nv es tm en t  o f  F un ds  D F E 

 T h e  i nve s tme n t  o f  s c ho o l  d i s t r i c t  mo n ie s  s ha l l  be  t he  r e s pon s ib i l i t y  o f  

t he  su pe r in t en den t ,  bu s in es s  ma na ge r ,  an d / o r  t he  d i s t r i c t  t r e a su re r .  

 A n y  mo n ie s  no t  imme dia t e ly  r eq u i r ed  f o r  t h e  p u rp ose s  fo r  wh ich  t he  

mo n ie s  were  co l l ec t e d  o r  r ec e iv ed  ma y  b e  i n ves t ed  a s  p ro v i de d  by  cu r r en t  

s t a tu t e .  

 P os t i n g  Se cur i t i e s  

 A l l  i nve s tme n t s  o f  d i s t r i c t  mo n ie s  sha l l  be  s ec u re d  t o  1 0 0% of  t he  

am ou n t  o f  d i s t r i c t  mo n ie s  b y  F . D. I . C .  c ov e ra ge ,  a  p l ed ge  o f  d i r ec t  f e de r a l  

o b l i ga t i on s ,  o r  d i r ec t  g ua ra n t e ed  f ed e ra l  ag en cy  dep os i t s  i n  ac cor da nc e  w i th  

r eq u i r em en t s  o f  s t a t e  l a w .   Exc ep t io ns  t o  t he  r eq u i r e d  p os t i ng  o f  s e cu r i t i e s  sh a l l  

b e  on ly  a s  p ro v id ed  b y  l a w  an d  wi th  a ppro va l  o f  t he  b oa rd .  

 A l l  o f f e r i n gs  o f  mo n i es  fo r  i n ves tmen t  s ha l l  s t a t e  t h e  amo un t  t o  be  

i nv es t e d  an d  t he  ma tu r i t y  da t e  o f  eac h  i nv es tm en t .   

 A l l  b an ks  an d  sa v i ngs  a nd  l oa n  a s so c i a t i o ns  (h e re a f t e r  “ f i na nc i a l  

i n s t i t u t i on ( s ) ” )  wi t h  ma i n  o r  b r an ch  o f f i c e s  l o ca t ed  wi th i n  t h e  d i s t r i c t  a nd  t he  

c ou n t y  o r  co un t i e s  i n  wh ich  p a r t  o f  t he  d i s t r i c t  i s  l oca t ed  s ha l l  be  g i ven  a n  

o p por t un i t y  t o  r e s po n d  t o  r e qu es t s  f o r  p r op osa l s  on  m on ies  o f f e r e d  f o r  

i nv es tme n t .   Al l  r e sp o nse s  sh a l l  b e  d i r ec t ed  t o  t h e  su pe r in t en de n t  a nd  s ha l l  be  

s pe c i f i e d  on  t he  b as i s  o f  s impl e  i n t e r e s t .  

 D i s t r i b u t i on  o f  mo n ie s  f o r  i n ve s tme n t  sha l l  b e  a s  f o l l o ws :  

 T h e  t r e a su re r  o r  o the r  pe r so n  des i gn a t e d  b y  t he  bo a rd  sha l l  i n fo rm  each  

e l i g i b l e  f i n an c i a l  i n s t i t u t i o n  o f  t h e  t o t a l  amo un t  o f  mo ney  t o  b e  i nve s t e d  on  a  

s pe c i f i e d  da t e  an d  t he  ma t u r i t y  da t e  o f  t he  i nve s tme n t .  Eac h  f i n an c i a l  i n s t i t u t i on  

r e sp on d i ng  sh a l l  su bmi t  a  s i n g l e  p r op os a l  o f  t he  r a t e  o f  i n t e r e s t  i t  w ou l d  pa y  on  

a l l  o r  pa r t  o f  t h e  f und s  t o  b e  i nv es t e d .  
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D F E I nv es tm en t  o f  F un ds  D F E -2  

 M on i es  s ha l l  be  i n ve s t e d  wi th  t he  f i nan c i a l  i n s t i t u t i on  o f f e r i n g  t he  

h ig hes t  i n t e r e s t  r a t e  i n  s uc h  am ou n t  a s  t he  f i nan c i a l  i n s t i t u t i on  wi l l  a c cep t ,  an d  

a ny  r ema i n in g  am ou n t s  sh a l l  b e  i nv es t ed  wi t h  t h e  f i n an c i a l  i n s t i t u t i o n ( s )  

o f f e r i n g  t he  ne x t  h i gh es t  i n t e r e s t  r a t e s  i n  su ch  am ou n t s  a s  i t  w i l l  a cce p t  un t i l  a l l  

f un ds  o f f e r ed  f o r  i nv es tm en t  a r e  i nv es t e d .   N o  f i n an c i a l  i n s t i t u t i on  s ha l l  be  

e l i g i b l e  t o  r ec e iv e  a ny  f un ds  i n  t he  s ame  o f f e r i n g  a t  a  r a t e  l o wer  t han  i t s  

p ro po sa l  r a t e .  

 N o  p ro pos a l  l e s s  t han  t he  m os t  r e ce n t l y  d e t e rmin ed  i n ves tm en t  r a t e  a s  

d e f i ne d  i n  K. S . A .  12 -1 67 5a  sh a l l  be  acc ep t ed  u n l e s s  o the rw i s e  a u t ho r i ze d  b y  

K . S . A.  1 2 - 16 75 .   No  f un ds  wi l l  b e  i n ve s t e d  fo r  ma t u r i t i e s  o f  m ore  t h an  t w o 

y ea r s .  

 A n y  m oni es  no t  o t he rw i se  i n ves t ed  i n  e l i g i b l e  f i n an c i a l  i n s t i t u t i o ns  

l oca t ed  i n  t h e  d i s t r i c t  du e  t o  t he i r  i na b i l i t y ,  f o r  wh a t e ve r  r ea so n ,  t o  ac ce p t  t h e  

f un ds ,  s ha l l  b e  i nve s t e d  i n  s ec u re d  de pos i t s  i n  f i na nc i a l  i n s t i t u t i o ns  w h ic h  hav e  

o f f i c e s  l o ca t ed  i n  c ou n t i e s  i n  wh i ch  a  p a r t  o f  t he  s c ho o l  d i s t r i c t  i s  l oca t ed .  

 A n y  m on i es  n o t  i nve s t e d  i n  f i na nc i a l  i n s t i t u t i ons  i n  t he  d i s t r i c t  o r  

l oca t ed  i n  c ou n t i e s  i n  wh ich  a  p a r t  o f  t he  s c ho o l  d i s t r i c t  i s  l o ca t ed  may  b e  

i nv es t e d  a s  a u th or i z ed  by  Kan sas  l aw .  

 M oni es  av a i l a b l e  fo r  r e in ve s tme n t  a s  a  r e s u l t  o f  ma t u r i t i e s  m ay  b e  

r e in ves t ed  wi t h  t h e  f i na nc i a l  i n s t i t u t i on  ho ld i ng  s uc h  mon ies  p ro v i ded  t he  

f i na nc i a l  i n s t i t u t i o n  a g re es  t o  p ay  t he  s ame  o r  h ig he r  r a t e  a s  t ha t  o f f e r ed  by  t he  

h ig hes t  p ro po sa l  a t  t h e  t ime  t h e  r eq ues t s  f o r  p r op osa l s  w ere  ac ce p t e d .  

 I n  t h e  ev en t  o f  i d en t i ca l  h ig h  p r op osa l s ,  t h e  a l l oc a t i o n  o f  mo n i es  to  be  

i nv es t e d  b e t we en  t he  f i na nc i a l  i n s t i t u t i ons  o f f e r i ng  t he  h ig h  p ro po sa l s  sh a l l  be  

a t  t he  d i s c r e t i o n  o f  t h e  su pe r i n t e nd en t .  
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D F E I nv es tm en t  o f  F un ds  D F E -3  

 T h e  t r ea su r e r  sh a l l  r eco rd  t h e  fo l l o win g  i n f o rma t io n :   t he  da t e  o f  ea ch  

r eq ues t  f o r  p ro p osa l ;  t he  name  o f  e ach  f i na nc i a l  i n s t i t u t i o n  no t i f i ed ;  t he  nam e  o f  

t he  o f f i c e r  no t i f i e d ;  t he  p ro po sa l ;  t he  amo u n t  o f  mo n ies  t he  f i n an c i a l  i n s t i t u t i o n  

i s  wi l l i ng  t o  acc ep t  a t  t h e  r a t e  p ro pos ed .  

 T o  be  e l i g i b l e  t o  r ece i ve  i nv es t ed  f un ds  o r  de po s i t s  f rom  t he  d i s t r i c t ,  an y  

o th e r wi se  e l i g ib l e  f i n an c i a l  i n s t i t u t i o n  sh a l l  ha ve  on  f i l e  i n  t he  o f f i ce  o f  t he  

d i s t r i c t  t r e a s u re r  a  l e t t e r  r e que s t i ng  i t s  i nc l us i on  i n  an y  r e ques t  f o r  p r op os a l  an d  

p ro v id i ng  p ro pe r  a s su ra nce  o f  com pl i a nce  wi t h  r eq u i r eme n t s  o f  ap p l i c ab l e  l a ws  

a nd  boa rd  p o l i cy  r e l a t i n g  t o  ma i n t e na nce  o f  p ro pe r  s ec u r i t y  an d  a s su r an ce  o f  i t s  

mem ber sh i p  i n  go od  s t a nd i ng  c ons i s t e n t  wi th  cu r r e n t  f ede ra l  r e gu l a t i o ns .   T he  

s up e r i n t e nde n t  sh a l l  r ep or t  m on th l y  t o  t h e  b oa r d  on  t h e  d i s t r i c t ' s  i nv es tme n t s .  

 

A p pr ove d :  0 8 /1 0 /2 020  

K A S B  re comm en da t io n  6 / 06 ;  4 /0 7 ;  6 /1 8 ;  1 2 / 19 ;  6 /2 0  

 



DFG Fees, Payments and Rentals (See KG) DFG 

Proceeds from fees for building or equipment use or rental will be 

credited to the general fund. 

Approved; JUL 2 O 1993 

DFK Gifts and Beauests DFK 

Income derived from gifts and bequesls will be credited, if possible, as 

specified by the board. 

Approved: JUL 2 0 19!!.! 

DFM Eguipment and Supplies Sales DFM 

Excess or unusable district-owned equipment and supplies will be dis

posed of at the discretion of the board. 

Approved: JUL 2 0 19!!.! 



DFM Equipment and Supplies Sales (See KK) DFM 

Excess or unusable district-owned equipment and supplies will be disposed of 

at the discretion of the board. 

Sale of Technological Equipment 

Unless overturned by majority vote of the board, it is the board's preference 

that unneeded district technological equipment be offered for sale first to the dis

trict's staff prior to making it available for sale to the general public. A!l equip

ment is sold for a fair market value, 'as is' with no warranty. 

Approved: 4/2107; I 1/2017 

KASB Recommendation - 4/07; 12/16 



.DH Bonded Employees DH 

The board shall purchase a blanket fidelity bond for ~chool employees. 

The amount of the bond shall be determined by the board. 

A position bond in the amount of$ $100,000 is required for the treas

urer, clerk and superintendent. A position bond may be purchased by the 

board for district employees as follows: 

• Building principals 

• Building secretary(s) 

• Other employees as the board may direct. 

A p pr oval Fe br uar y 14 , 2 0 0 5 
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DIC Inventories DIC 

An accounting will be made annua11y for all district-owned personal 

property. 

An inventory record system shall be developed by the superintendent. 

All inventory records shalJ be annually updated showing deletions and additions, 

the estimated value, original cost (where available), date of purchase, serial 

numbers (where available) and location and condition of each piece of district

owned personal property. 

Each building principal shall take an annual inventory of district-owned 

personal property under the direction of the superintendent. Inventory forms shall 

be developed by the superintendent. One copy of each inventory taken in an 

attendance center shall be filed in that building, and one copy shall be filed in 

the central office with the clerk. 

Approved: 8/18 

KASB Recommendation - 4/07; 6/18 



DJB Petty Cash Accounts DJB 

The board may establish petty cash accounts by resolution. All petty cash 

funds will be .audited annually at the same time as the general fund budget. The 

board shall also receive monthly reports of the expenditures from and 

reimbursements to each petty cash account. 

Approv:ed: 8/18 

KASE Recommendation - 4/07; 6/18 



OJB PETTY CASH ACCOUNTS 

[RESOLUTION TO ESTABLISH PETTY CASH FUND] 

RESOLUTION 

WHEREAS, the Board of Education of Unified School District No. 417,Monis County, Kansas, 

has determined that the creation of a petty cash fund is an efficient method to pay expenses for school · 

district purposes in emergencies. 

WHEREAS, Kansas law _authorizes the ·establishment of petty cash funds; -

NOW THEREFORE, BE IT RESOLVED, by the Board of Education of Unified School District 

No.417, Morris Comity, Kansas that a petty cash fund designated as the ______ Building Petty 

Cash Fund is created for the purpose of receiving and expending funds for needed district expenditures in 

an emergency. The fund shall be in the amount of$, ______ • 

The fund shall be administered by _________ . The _______ shall 

keep a record of all receipts and expenditures of the fund and shall prepare and file with the Bo;rrd a· 

statement showing all receipts, expenditures and balance at the end of each ________ and at 

the end of each_school year. An itemized receipt.Shall be maintained for each expenditure. Any person 

authorized to administer a petty cash fund shall be bonded by the school district. 

Upon proper report to the board, the petty cash fund shall be replenished by payment from the 

appropriate fund of the school district. 

The petty cash fund shall not be loaned or advanced against the salary of any employee, · 

Foods in the petty cash fund shall remain district funds but shall not be considered school money 

for purposes of K.S.A. 72-1136 and the provisions ofK.S.A. 12-IOSb shall not apply. 

ADOPTED by the Board of Education of Unified School District_, ______ _ 

County, Kansas, the __ day of ____ ~ 20 

[NOTE: A separate resolution must be adopted for each petty cash fund.] 
* Not to Exceed $1500.00 



DJE Purchasini: DJE 

The purchasing, receiving, storing and distribution of supplies, equip

ment and services for use in the district shall be managed efficiently and eco

nomically. 

Purcbasin~ Authority 

The board shall appoint a purchasing agent for the district. 

Approved: JUL 2 0 1998 



DJEB Quality Control DJEB 

The board reserves the right to establish the specifications for- and quality 

of goods or services pu~chased by the district. 

Specifications 

It is the responsibility of the originator of a purchase request to see that 

all specifications requested are complete. 

Standardization 

Whenever possible, standard lists of supplies and equipment sh.all be 

developed in all budget areas. 

Quantity Purchasing 

Quantity purchasing is encouraged. 

Approved: 8/18 

KASB Recommendation - 4/07; 6/18 



DJED Bids and Quotations Requirements DJED 

All purchases requiring competitive bids shall be made in accordance 

with current statutes. 

The purchasing agent shall develop and maintain lists of potential 

supplie_rs. Bid lists shall be used fo n·otify potential bidders. 

Any supplier may be included in the list upon request. All bid lists shall 

be reviewed annually by the purchasing agent. 

A copy of this policy shall be given to all bidders upon request. 

All bids and supporting documentation shalJ be retained in the district 

office with the clerk for a period of three years after bids have been opened. 

Bid Specifications 

All bid specifications shall be written by the district's purchasing agent 

and shall include required characteristics and quality standards. Specifications 

shall include, when necessary: req•uired performance·, surety, bid, a~d statutory 

bond information; compliance with preferential bid law; financial statements; the 

board's right to reject any or a~l bids; compliance with all federal, state, and local 

laws; ordinances, and regulations; the date, time, a.nd · place for the opening of 

bids; and other i~~ms as the board directs. 

The board shall avoid negotiation of bid specjfications after bids have 

been accepted and shall correct specifications if_ they are inadequately written and 

request new bids. If an error is discovered in the bid specifications, all bids shall 

be returned unopened, and the project shall be rebid using corrected and/or 

amended specifications. 



DJED Bids and Quotations Requirements 

Procedure 

DJED-2 

All bids must be submitted to the clerk in sealed envelopes with the name 

of the bidder and the date of the bid opening plainly marked in the lower left-

hand corner of the envelope. All bids shall be opened publicly on the stated date 

and time. All biddei;s and other interested persons may be present when the bids 

are opened. 

Bids may be opened by the purchasing agent or other person designated 

· by the board, and such ·opening shall be witnessed by one other district employee. 

The bids shall then be arranged in order from low to high before they are presented 

to the board for action. 

Responsible Bidder 

AII bids shall be awarded to the lowest responsible bidder. The board 

remains the sole judge of Whether a bidder is "responsible." Criteria that may be 

used to judge whether the bidder is responsible by way of illustration and not 

limitation, are: financial standing, replltation, experience., prior working 

relationship .with th'e district, resources, facilities, judgment, and efficiency. 

The board may investigate whether· the bidder is responsible by using 

information at hand to form an intelligent judgment, such as, but not ne·cessarily 

limited to, the district's architect, previous clients of the bidder, their own 

investigation, or an outside investigation agency. 



DJED Bids and Quotations Requirements 

Withdrawal of Bids 

DJED-3 

Any bid may be withdrawn and/or corrected prior to the scheduled time 

for opening of bids and no later than two days after the bids have been opened if 

a non-judgmental error has been made. 

Any bid received· after the publicized date and time shall not be 

considered by the board. 

Rejection of Bids 

The board re-ser·ves the right to reject any and all bids and to ask for new 

bids. This reservation shall be specified in the publication or notification of bid 

letting. 

The board reserves the right to waive any informalities in or reject an_y 

parts of a bid. 

Multi-State Purchasing Pools 

The board may participate in multi-state purchasing pools. 

Approved: 8/18 

KASB Recommendation - 7/03; 4/07; 6/1_8 



DJEE Local Purchasin2 DJEE 

The purchasing agent shall make purchases from local vendors when 

the price, availability of the product and service are competitive with outside 

vendors for purchases not subject to the bidding law. The board shall not 

grant preferential bid percentages to local contractors or businesses except as 

provided by statute. 

App,oved: JUL 2 0 1998 



DJEF Reg uisitions DJEF 

The purchasing agent shall develop a requisition form to be used by staff 

members requesting that certain goods be purchased for the district. 

All requisitions. shall be submitted to the purchasing agent by the 

designated deadline. After a purchase order has been issued, the number of the 

purchase order shall be recorded on the requisition, and · the number of the 

requisition shall be recorded on the purchase order. After processing, the original 

copy of the requisition shall be filed in the office of the purchasing agent in 

numerical sequence, 

The school or district entity shall not be used to order or purchase supplies, 

goods, or wares for the personal use of employees. Use of the «school entity" in 

this manner would include, but may not be limited to, the use of the school or 

district's name, letterhead, purchase order, fund, credit card., and/or check: 

Approved: 8/18 

KASB Recommendation - 4/-07; 6/16; 6/18 



DJEG Purchase Orders and Contracts DJEG 

The purchasing agent shall develop an order form compatible with the -

requisition form to be used in purchasing goods, and shall be authorized to 

sign all purchase orders. 

Approved: JUL 2 0 1998 

DJEG-R Purchase Orders and Contracts 

Each purchase order shall include: 

DJEG-R 

A specification of the item which adequately describes the charac-

teristics and the quality standards; a quoted, firm, net, delivered price, when

ever possible, and prices shown both per unit and as extended; clear delivery 

instructions which include time and place; a signature of the purchasing agent 

and budget account code numb'er; and the appropriate address and telephone 

number. 

All purchase orders shall be numbered in sequence; sufficient 

copies will be made to meet distribution requirements. 

A verbal order, subject to subsequent confirmation by a written 

purchase order, may be issued only in cases where a bona fide emergency ex

ists, Whenever possible, a purchase order number should be given to the 

supplier. A confirming requisition/purchase order shall be issued immediately 

thereafter and clearly marked as such. 

Approved: JUL 2 0 19S8 



DJEJ Payment P rocedures DJEJ 

The superintendent shall recommend payment to vendors and suppli

ers for goods and services upon satisfactory receipt of all goods or comple

tion of all services and for which there is a di s t rict purchase order number 

issued as provided for in board policy. (See DJEG) 

The board s hall consider payment of bills recommended for payment 

a t regular board meetings except as provided for in policy . (See DJFAB) 

The board may designate one or more employees to pay bills in ad

vance of any board meeting in order to avoid a penalty for la te payment or 

to take advantage of a ny early payment discount. 

Approved: July 20, 1998 

DJFA 

authorized 

the 

Adopted: 

DJFAB Administrative Leeway (See CMA) 

DJFA 

behalf of 

if the amount is less than 

DJFA B 

In an emergency, the s up erintendent shall have the a uthority to 

make expenditures necessary to prevent additional damage to district prop

erty, to keep the schools open or to reopen schools. Emergency purchases 

shall be ratified by the bo a rd at the next regu lar or special board meeting. 

A p proved: Ju I y 2 0 , l 9 9 8 



DJ FA Pur c h as in v; Au t ho r it y DJ FA 

The super intendent is authorized to execut e cont racts on behalf of 

the district for the purchase of goods and services if the amount is less t h an 

$20,000. The board shall receive reports on any cont r acts. 

IOKASB. This material may be reproduced for use in the district. IC mny not be reproduced, oithor in whole or in part, in any fonn whatso
ever, to be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or 
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DK Student Activity Fund Manae:ernent (See JH) DK 

Any activity which involves the expenditure of activity funds shall be 

subject to prior approval of the principal. 

Activity Fund Manae:ement 

The building principals shall maintain an accurate record of all student 

activity funds in the respective attendance centers. No funds shall be ex

pended from these accounts except in support of the student activity program. 

No activity account shall have a negative balance. 

The board shall receive a monthly report on all activity accounts. 

All student activity funds will be audited annually at the same time as 

the general fund budget. 

Activity Fund Deposits 

Activity funds from gate receipts or other sources may be deposited di

rectly into a bank account maintained for this purpose·. 

Inactive Activity Funds (See JH) 

The board will assume control of all inactive activity funds and disburse 

those funds to other activity accounts or expend the funds as directed by the 

board. 

Approved: JUL 2 0 1998 



DK-R Student Activity Fund Manae:ement (See JH) DK-R 

Each student activity fund shall have an employee in charge of the 

fund. The employee shall be responsible for making a monthly report to the 

superintendent and the board. 

The monthly student activity report shall show opening and closing 

balances of each fund. The report shall also show the total amount of deposits 

and an itemized list of expenditures. 

Activity Fund Mana&:ement 

All payments from student activity funds shall be made from purchase 

orders signed by the employee responsible for the fund. 

Receipts shall be kept for all revenue deposited into the activity fund 

· . .,,__ of each attendance center. All payments from the activity fund shall be by 

::_.e1- checks provided for that purpose. 

Approved: JUL 2 0 1993 



DK STUDENT ACTIVITY FUND MANAGEME-NT 

[RESOLUTION TO ESTABLISH ACTNITY FUND] 

RESOLUTION 

WHEREAS, the Board of Education of Unified School District No. 417, Morris County, Kansas, 

· has determined that the creation of an activity fund is an efficient method to pay expenses for student 

activities; and 

WHEREAS; Kansas law authorizes the establishment of schqol activity funds; 

NOW TIIEREFORE, BE IT RESOLVED, by the Board of Education of Unified School District 

No, 417, Morris County, Kansas, that an activity fund designated as the ______ fund is created 

for the purpose of receiving and expending funds for student activities. including athletics, music, forensics. 

dramatics and other board approved student extra-curricular activities. 

The fund shall be administered by -------'---- The -,-.--------,...---
shall keep a record of all receipts and expenditures of the fund and shall prepare and file with the Board a 

statement showing all receipts, expenditures and balance at the end of each-~------~ and 

at the end of each school year. Any person authorized to administer an activity fond shall be bonded by the 

school district. 

Funds in the activity fund shall remain district funds but shall not be considered school money for 

purposes of:k..S.A. 72"1132 and the provisions ofK.S.A. 12-105b shall not apply. 

ADOPTED by the Board of Education of Unified School District____,,--------~ 

County, Kansas, the __ day of ______ ___, 20_. 

[NOTE: A separate resolution must be adopted for each activity fund.] 



DP Collection Procedures (See EE and JS) 

Unpaid Fees and Negative Account Balances 

DP 

Unpaid or overdue accounts disrupt accounting practices within the district. 

All persons who owe overdue fees or have negative account balances with the 

district shall be notified of the delinquency up to three times in not less than ten 

day increments by the superintendent or superintendent's designee via letter sent 

by U.S. First Class Mail providing that the individual owes the district fees or 

that a specified account has insufficient funds or a negative balan.ce and the 

reason for the fees or account" withdrawals. 

If, within ten days_after the second ·notice was mailed, the debt is not paid 

in full or arrangements have not been made with the superintendent .or 

superintendent's designee to pay it, a third and final notice shall be sent to the 

debtor by mail. Postage.and stationary costs may be added to the original bill. 

If full payment is not received by' the clerk within ten days after mailing 

of the final notice, authorization for the enforcement of col_lection may be 

obtai.ned through the local small claims court in compliance with Kansas statutes, 

the superintendent or superintendent's designee may turn the matter ovtir to legal 

counsel to commence debt collection proceedings on behalf of the district, or the 

matter .may be handled through the Kansas SetOff Program. 

Insufficient Funds Checks 

Option 1: 

The superintendent or the superintendent's designee is authorized to 

1·equest charges to be filed against a person or persons giving worthless or 

insufficient fllnd checks to the school district. In addition, the board adopts the 



DP Collection Procedures DP-2 

fo-Ilowing procedures for dealing with returned checks in the school setting. 

Once the person is notified of the first returned check via U.S. First Class 

Mail, if restitution is made within five working days from the notification being 

mailed, there will be no charge for a returned check. If after a second 

notification is Sent, restitution is not made within an additional five working 

days, a fee of $10.00 will be charged. 

• If a person has a second returned check, hets·he will be notified and 

assessed a $15.00 fee, providing restitution is made within five working 

days, After the second notification is mailed concerning the second 

returned check, a fee of $20.00 will be assessed. 

• For a thir"d returned check, the person will be notified, assessed a 

$30.00 fee, and informed that the district and its schools will not accept 

any future checks from such person. All future payments to the district 

-or individual schools would then need to be in the form of cash, 

cashier's check, or credit/debit card payment. 

• If restitution of the third check is not made within five working days 

from mailing the final notification, the superintendent or 

superintendent's designee will be notified, and the superintendent or 

superintendent's designee may turn the matter over to the county 

attorney for legal action. 

-Option 2: 

The superintendent or the superintendent's designee is authorized to retain 

the -services of a bad check collection agency to collect funds due to the district 

upon receipt of insufficient funds checks. 



DP Collection Proced-ures 

Approved: 8/18 

KASB Recommendation - 12/16; 6/18 

DP-3 
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T A B L E  OF  CO NT EN T S 

E - - B U SI N ES S M ANA G EM E NT 

EA ................................ Goals and Objectives  

EB ................................. Buildings and Grounds Management 

EBA .............................. Insurance Program 

  Liability Other Than For Vehicles 

EBB .............................. Safety (See JBH) 

  Safety Rules   

  Safety Unit 

  Warning System 

  Safety Inspections 

  Heating and Lighting 

EBBA ........................... Hazardous Waste Inspection and Disposal 

  Inspection 

  Disposal 

  Rules 

EBBD ........................... Evacuations and Emergencies (See EBBF and JBH) 

  School-Closing Announcements 

  Bomb Threats 

  Planning for Emergencies 

EBBE ........................... Emergency Drills 

EBBF............................ Crisis Planning (See EBBD) 

EBC .............................. Security and Safety (JCAC, JCDBB, JDD, JDDB, JDDC, JGGA, and KGD) 

  Reporting Crimes at School to Law Enforcement 

  Reporting Certain Students to Administrators and Staff 

  Annual Reports 

  Staff Immunity 

EBCA ........................... Vandalism 

  Vandalism Protection 

  Restitution for Damages 

  Return of School Property   

  Offering a Reward 

 

EBE .............................. Cleaning and Maintenance Program  
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  Sanitation 

EBI ............................... Long-Range Maintenance Program 

EBJ ............................... Records 

EC ................................ Equipment and Supplies Management 

  Receiving 

ECA ............................. HIPAA Policy (See BCBK, BE, CN, CNA, IDAE and JR et seq.) 

  Staff Training Required 

  Compliance Required 

ECH ............................. Printing and Duplicating Services (See IIBG and KBA) 

ED ................................ Student Transportation Management (See EDDA and JGG) 

EDAA ........................... School Vehicles (District-Owned Buses) (See ED, JBCA and JGG) 

  Liability 

  Safety 

  Speed Limits 

  Safety Inspection 

  Scheduling and Routing 

  Records 

  Licensing of Drivers 

  Housing of School Vehicles 

  Transportation to Summer Athletic Events (Option 1 and Option 2) 

EDDA ........................... Special Use of School Buses (See ED) 

EE ................................. Food Services Management (See EBBD) 

  Sanitation Inspections 

  Records 

  Meal Prices 

  Free and Reduced Price Meals 

  Unpaid Meal Charges 

EF ................................. Data Management 

  Data Dissemination 

    To Education Agencies 

----



EA Goals and Objectives EA 

The district's business affairs shall be managed in the most economical 

. and efficient manner possible. 

The superintendent has authority to manage the district's business af

fairs. 

Approved : JUL 2 o 1998 



EB BuiJdings and Grounds Management EB 

All district buildings and property shall be maintained and inspected on 

a regular basis. 

Approved: JUL 2 0 1998 

EB-R Buildings and Grounds Management EB-R 

The superintendent shall develop a comprehensive program which will 

ensure proper maintenance of all district-owned property. 

Approved : JUL 2 & 1998 



EBA Insurance Program EBA 

All district-owned property, real and personal, will be insured to cover 

losses· from natural causes, fire, vandalism and other casualties. Insurance 

shall also cover theft of district monies. 

Liability Other Than For Vehicles 

To the extent permitted by law, the board may insure all employees 

against legal action arising out of the performance of any authorized duties. 

The board may authorize the district to join a group-funded pool to provide 

insurance coverage for the district. 

Approved: JUL 2 8 1991 

EBA-R Insurance Program EBA-R 

The district may designate one or more insurance agents of record. 

The superintendent may work with the insurance agent of record or group

funded pool to develop adequate insurance programs and/or proposals covering 

the district's employees and property. 

Approved: JUL 2 0 1SS8 



EBAA Workers Compensation EBAA 

The district will participate in workers compensation as required by 

current statute. The combined workers' compensation benefits and salary re

ceived under allowed sick leave, or other available leave, shall not exceed one 

full day's pay. 

Approved: JUL 2 9 1998 



EBAA-R Workers Compensation EBAA-R 

All employees of the district shall be covered by workers compen

sation. Workers compensation coverage is provided for all employees regard

less of assignment, length of assignment, and/or hours worked per day. 

Benefits are for personal injury from accident or industrial diseases arising 

out of and in the course of employment in the district. 

The workers compensation plan will provide coverage for medical 

expenses and wages to the extent required by statute to those employees who 

qualify; however, the amount of workers compensation benefits and sick leave 

benefits shall not exceed a regular daily rate of pay. An employee using sick 

leave, or other available leave, in combination with workers compensation 

will be charged for one full or partial day of sick leave, as provided for in the 

~"''" sick leave policy or the negotiated agreement, for each day of absence until 

the employee's sick leave is exhausted. 

Any employee who is off work and drawing workers compensation 

shall be required to provide the derk of the board with a written doctor's re

lease before the employee is allowed to return to work. In addition, should 

the employee be released to return to work by a doctor and fail to do so, all 

benefits under sick leave shall be ended and those benefits und_er workers 

compensation shall be restricted as provided by current statute. 

Choice of Physician 

The board shall have the right to choose a designated health care 

provider to provide medical assistance to any employee who suffers an injury 

while performing their job. 

Approved: JUL 2 & 199a 



EBB Safety (See JBH) EBB 

The district shall make reasonable efforts to provide a safe environment 

for students and employees. 

Safety Rules 

The superintendent and staff shall develop necessary rules and 

regulations for student safety in school and at school activities. 

Safety Unit 

Teachers who instruct in hazardous curriculum areas will teach a unit 

each year or semester dedicated to safety rules inherent in the particular subject 

matter. 

Appropriate safety signs, slogans, or other safety items shall be posted 

on or in the near vicinity of potentially dangerous devices or machinery. 

No student will be permitted to participate in the class until satisfactory 

knowledge of the safety rules are demonstrated to the teacher. Teachers will 

conduct periodic reviews of safety rules during the school year. 

Warning System 

The board will seek to cooperate with local government officials, 

emergency preparedness authorities, and other related state agencies to maintain 

adequate disaster warning systems. 

Safety Inspections 

The superintendent, building principals, and maintenance personnel will 

regularly inspect each attendance center, playground and playground equip

ment, boilers, bleachers, and other appropriate areas to see that they are 

adequately maintained. Written records of these inspections shall be 

maintained. 



EBB Safety EBB-2 

If repairs are necessary, the individual conducting the· investigation shall 

immediately inform the building principal, superintendent, or immediate 

supervisor in writing. Necessary steps either to repair or to remove the defect 

will be taken as soon as possible. Defects requiring expenditure of money in 

excess of $5,000 will be reported to the board. Any defects not ·immediately 

removed, repaired, or otherwise eliminated shall be blocked off with fences or 

other restraining devices. 

Heating and Lighting 

All furnaces, boilers, and lightil'1g fixtures will be inspected annually to 

ensure safety for students, district employees, and patrons. These devices shall 

meet minimum state and federal standards. 

The use of space heaters in district buildings is permitted so long as all 

heaters are: UL listed and approved; plugged directly into the wall outlet and 

not used with an extension cord; and have a 3 foot clearance from any 

combustible items that may catch fire. Combustible items include, but are not 

limited to, paper products, clothing, and blankets. Staff members who wish to 

bring their own space heater shall first get the approval of their immediate 

supervisor. 

Approved: KASB Recommendation- 7/96; 04/07; 6/14 

USD 4 I 7 Approved 7/2014 



EBBA Hazardous Waste Inspection and Disposal 

Inspection 

EBBA 

Regular inspection of district facilities for hazardous waste shall be 

conducted by the building principal. Written records of these inspections shall 

be maintained. 

Disposal 

When hazardous waste material 1s produced in a class, or otherwise 

located in the district, its disposal shall be in accordance with state and federal 

rules ·and regulations, or current law. 

Rules 

The superintendent shall develop written rules and procedures for 

notifying district administrators that hazardous waste has been discovered 

and/or produced and rules for reporting the proper disposal of waste. These 

rules and regulations shall be distributed to all staff members in classified and 

certified handbooks. 

Approved: KASB Recommendation - 4/07; 12/14 

USD 4 I 7 BOE Approved, February 9, 2015 
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E B B D E v ac ua t io ns  a n d  Eme rg en c i e s  ( Se e  E BB F an d  J B H)  E B B D 

 I f  an  em erg en cy  i n t e r f e r e s  wi th  t he  no rma l  co nd uc t  o f  s c ho o l  a f f a i r s ,  

s t ud en t s  m ay  b e  d i smi s se d  f rom  sc ho o l  on ly  b y  t he  s up e r i n t end en t  o r  a  bu i l d i ng  

p r in c ip a l .   A  p l a n  fo r  em erg en cy  d i smi s s a l  o f  s t u de n t s  d u r in g  t he  s c ho o l  da y  

s ha l l  be  d eve lo ped  by  t he  s up e r in t en de n t  a nd  a ppr ov ed  b y  t he  boa rd .   A  c op y 

s ha l l  be  f i l e d  wi t h  t h e  c l e r k ,  an d  p r oc ed ur es  f o r  d i smi s sa l  s ha l l  be  g i ve n  t o  

p a re n t s  a nd  s t ud en t s  a t  t he  b eg i nn i ng  o f  ea ch  sc h oo l  y ea r .  

 S c ho o l  wi l l  no t  b e  d i smi s se d  e a r l y  be ca us e  o f  a n  eme rg enc y  wh en  t h e  

s a f e t y  o f  s t ud en t s  and  t eac he r s  i s  be t t e r  s e rve d  b y  r ema i n in g  a t  s c ho o l .  

 D u r in g  an  em erg en cy  pe r i od  w hen  t he r e  i s  i n s u f f i c i e n t  w arn in g  t ime ,  t h e  

d i s t r i c t  wi l l  k eep  a l l  s t u de n t s  un de r  s c hoo l  j u r i s d i c t i on  a nd  su pe rv i s io n .   T he  

s t a f f  s ha l l  r ema in  o n  d u t y  t o  s up e rv i se  s t u de n t s  du r in g  t h i s  t ime .   P a r e n t s  may  

c ome  to  s c ho o l  an d  p i c k  u p  t he i r  c h i l d r en .  S t ud en t s  s ha l l  b e  r e l ea se d  a cc o rd i ng  

t o  bo a rd  p o l i cy  fo r  r e l ea se  o f  s t ud en t s  du r i ng  t he  s c ho o l  da y .  

 S c ho o l -Clo s in g  A nn ou nc eme n t s  

 W he n  t he  su pe r i n t e nd en t  b e l i e ve s  t he  s a f e t y  o f  s t u de n t s  i s  t h r ea t e ne d  by  

s ev e re  wea the r ,  hea l t h  o r  s a f e t y  co nc e rns ,  o r  o th e r  c i r cum s tan ce s ,  p a r e n t s  a nd  

s t ud en t s  sh a l l  b e  no t i f i ed  o f  s c ho o l  c lo s in gs  o r  ca nce l l a t i on s  b y  a nn ou ncem en t s  

ma de  ov e r  r ad i o / TV  s t a t i on ( s )  an d /o r  t he  d i s t r i c t ’ s  au t oma t ed  n o t i f i ca t i on  

s ys t em.  

 B om b T hrea t s  

 I f  t he r e  i s  a  bom b t h r ea t  o r  s im i l a r  eme rge nc y ,  t he  p r i nc i pa l  sh a l l  s e e  

t ha t  s t ud en t s  a r e  e s co r t e d  t o  a  s a f e  p l a ce .   Th e  p r i nc i pa l  s ha l l  n o t i f y  l a w   
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E B B D E v ac ua t io ns  a n d  Eme rg en c i e s  E B B D -2  

e nf o rcem en t  a ge nc i e s  o f  t he  t h r ea t  a nd  r eq ue s t  a  t h o ro ug h  i nsp ec t i on  o f  t he   

b u i l d in gs  a nd  g ro un ds .   Ot he r  c on t i n gen c i e s  a s  n o t e d  i n  t h e  c r i s i s  p l a n  sh a l l  b e  

f o l l o w ed .   I f  i t  i s  de t e rmin ed  t h a t  no  da ng e r  ex i s t s  t o  t h e  s t u de n t s ’  s a f e t y ,  a nd ,  

i f  t he r e  i s  t im e  r ema in in g  i n  t he  s ch oo l  d ay ,  s c ho o l  sh a l l  b e  r e sum ed .  

 P l a nn i ng  f o r  Eme rgen c i e s  

 E ac h  b u i l d in g  p r in c ip a l  s ha l l  d eve lo p  app ro pr i a t e  em erg en cy  p ro ce dur es  

w h ich  s ha l l  be  i nc l ud ed  i n  t h e  d i s t r i c t ’ s  c r i s i s  p l a ns .   As  ap pr opr i a t e ,  p o r t i ons  

o f  t he  c r i s i s  p l an  d ev e l ope d  sh a l l  be  h e ld  i n  s t r i c t  c on f ide nce  b y  s t a f f  mem ber s  

h av in g  d i r e c t  r e s po ns i b i l i t y  fo r  im p lem en t i ng  t he  p l a n .  

 

A p pr ove d :  0 2 /0 8 /2 021   

K A S B  Rec omme nda t io n –7 / 96 ;  4 /0 7 ;  12 / 20  

 



EBBE Emergency Drills EBBE 

Building principals shall be responsible for scheduling and conducting 

emergency and safety drills as required by law and for ensuring students are 

instructed tn the procedures to follow during the drills and in an actual 

emergency. 

Each building principal shall develop a written plan for specific 

emergency drills required by law. The plan shall include specific arrangements 

for the evacuation of mobility impaired and other individuals who may need 

assistance from staff members to safely exit the building. Although plans for 

evacuation are essential, the state fire marshal may grant exemptions to the 

number or manner of drills required by law with regard to students receiving 

special education or related services, upon request. 

Each principal shall conduct briefings with the staff concerning the 

emergency plan. 

Each teacher shall explain relevant portions of the plan to students under 

their jurisdiction prior to a date established by the principal. Within one week 

thereafter, the building principal shall conduct a surprise drill. Other drills 

shall be held at times determined by the building principal. 

The four fire drills and three crisis drills required by law may be 

scheduled at any time during the school year. However, the two tornado drills 

required shall be conducted in September and March. All these drills must be 

conducted by each school during school hours and cannot be made part of 

regular dismissal at the close of the school day. 

Each emergency and safety drill plan shall be reviewed by the 

superintendent and filed with the clerk. 
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EBBE Emergency Drills EBBE-2 

Approved: 

KASB Recommendation-7/96; 4/07; 12/18; 6/19 
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EBBF Crisis Plannine; EBBF 

The superintendent, m cooperation with each building principal, and 

others as appropriate as appropriate, shall develop a plan to deal with crisis in 

an attendance center. Each plan shall be approved by the board before it is 

implemented. 

Approved: JUL 2 0 1998 

EBB-R Crisis Planning EBBF-R 

A copy of the plan shall be on file in each building and with the clerk. 

Building principals shall train staff to implement the building plan. As 

necessary, students and parents will be informed about details of the plan. 

Crisis plans shall be subject to regular review by the administration. If a 

plan is implemented, the board shall receive a report on how well the plan 

worked.- If necessary, the report shall include recommended changes. 

Approve: JUL 2 0 '\995 



EBC Security and Safety EBC 
(See JCAC, JCDBB, JDD, JDDB, JDDC, JGGA, and KGD) 

Security devices may be installed at district attendance centers. Other 

measures may be taken to prevent intrusions or disturbances from occurring in 

school buildings or trespassing on school grounds. The district will cooperate 

with law enforcement in security matters and shall, as required by law and by 

this policy, report felonies and misdemeanors committed at school, on school 

property or at school-sponsored activities. 

Reporting Crimes at School to Law Enforcement 

Unless reporting would violate the terms of any memorandum of 

understanding between the district and local law enforcement, any district 

employee who knows or has reason to believe any of the following has occurred 

at school; on school property; or at a school-sponsored activity , program, or 

event shall immediately report this information to local law enforcement. 

Reportable events would include: 

• any act which constitutes the commission of a felony or a misdemeanor; 

or 

• any act which involves the possession, use, or disposal of explosives, 

firearms, or other weapons as defined in current law. 

It is recommended the building administrator also be notified. 

Reporting Certain Students to Administrators and Staff 

Administrative, professional, or paraprofessional employees of a school 

who have information that any of the following has occurred shall report the 

information and the identity of the student responsible to the superintendent. 



EBC Security and Safety EBC-2 

Reportable events include: 
• A student being expelled for conduct which endangers the safety of others; 

• A student being expelled for commission of felony type offenses; 

• A student being expelled for possession of a weapon; 

• A student being adjudged to be a juvenile offender for an offense, which, if 
committed by an adult, would constitute a felony, except a felony theft offense 
involving no direct threat to human life; 

• A student being tried and convicted as an adult for any felony, except theft involving 
no direct threat to human life. 

The superintendent shall investigate the matter and, if it is confirmed, 
the superintendent shall provide appropriate information and the identity of the 
student responsible to all employees who are involved in or likely to be directly 
involved in teaching or providing related services to the student. 

Annual Reports 

The principal of each building shaII prepare all reports required by law 

and present them to the board and the state board of education annually. Re

ports shall not include any personally identifiable information about students. 

These reports and this policy may be made available upon request to parents, 

patrons, students, employees, and others. 

Staff Immunity 

No board of education, board member, superintendent of schools, or 

school employee shall be liable for damages in a civil action resulting from a 

person's good faith acts or omission in complying with the requirements or 

provisions of the Kansas school safety and security act. 

EBC Security and Safety EBC-3 

Approved: July 11, 2016 

KASB Recommendation-7/96; 6/98; 6/99; 7/03; 4/07; 6/16 



EBC SAFETY AND SECURITY 

- Sample Form -

Retype to suit local needs, remove from policy book and file with the clerk and 
principals. Form could also be included in staff or student handbooks. 

Report to Local Law Enforcement 

USD 417 

Pursuant to K.S .A. 72-6143, the administrator or other school employee whose 

. signature appears below is reporting the following crimes .. 

{Briefly describe each incident and the person/s involved in felonies, mis

demeanors and weapons} 

Date -School/Location Student/s or Person/s Brief Description 
Involved 

1. 

2. .. 

3. 

4. 

' 

5. 

School Districts are required by Federal Law and K.S.A. 72-6311 to protect the 

privacy rights of students under the age of 18. 

Signed: _______________________________________________ .__ , _______ _ 
Administrator or other school employee. 

cc: Superintendent of Schools, USD ____ Student/s file 



EBCA Vandalism EBCA 

Vandalism Protection 

All school personnel shall report any vandalism to their immediate 

supervisor. School personnel are expected to lock or otherwise secure any 

files, records, safes or similar compartments at the close of each school day. 

In the event of vandalism, the board may offer a reward according to 

law. 

Restitution for Dama&es 

The board shall seek restitution according to law for loss and damage 

sustained by the district. 

The principal shall notify the superintendent of any loss of, or dam

age to, district property. The superintendent shall investigate the incident. 

The cost involved in repairing the damage and/or replacing equipment will be 

determined after consultation with appropriate personnel. 

When a juvenile is involved, the superintendent shall contact the par

ents and explain their legal responsibility. The parents shall be notified in 

writing of the dollar amount of loss or damage. Routine procedures will be 

followed for any necessary follow-up to secure restitution from the responsi

ble party. 

Restitution payments shall be made by juveniles or their parents to 

the business office, and accounts shall be kept. Persons of legal age shall be 

held responsible for their own payments. If necessary, provisions may be 

made for installment payments. 

Accounts not paid in full within the specified time may be processed 

for legal action. 



EBCA Vandalism EBCA-2 

Return of School Property 

School property must be returned by students. If a student does not 

return district property, the district may refuse to forward student records 

according to law. 

Offering a reward 

The board may offer a reward for information leading to the discovery, 

arrest and conviction of persons committing acts of vandalism. The off er will 

conform to state law and the policy adopted by the board. 

When the board decides to offer a reward, the notice to be published by 

the superintendent shall conform to the following: 

The board of education, as authorized by K.S.A. 12-1672a, hereby offers 
a '""-------.(up to $500) reward to any person who first provides 
information leading to the discovery, arrest and conviction of the person 
or persons responsible for acts of vandalism on property, real or 
personal, ovm.ed by the school district or rightfully located on school 
district premises by its employees or students. 

Persons have any knowledge are urged to contact the superintendent of 
schools at 17 S. Wood Street, Council Grove, Kansas 66846, telephone 
316-767-5192. The board reserves the right to detennine the deserving 
recipients of the reward in the event of corroborating and supplementary 
information. 

Approved: JUL 2 (l 1991 



EBE Cleaning and Maintenance Programs EBE 

The superintendent shall develop building _and grounds cleaning and 

maintenance programs for board approval. After approval the plans shall be 

shared with the appropriate administrators and classified staff. 

Sanitation 

The superintendent shall develop cleaning schedules to see that all at

tendance centers and grounds are free from litter and refuse. 

Approved : JUL 2 0 19S8 

EBE-R Cleaning and Maintenance Programs EBE-R 

Cleaning, sanitation and routine maintenance plans shall be devel

oped by the superintendent and may be published in the appropriate hand

book(s) or job descriptions and/or employment contracts after board approval. 

Approved : JUL 2 O 1gss 



EBI Long-Range Maintenance Program EBI 

The superintendent shall develop annually priority lists outlining long

range maintenance of school property, buildings and grounds. 

Approved: JUL 2 0 1998 

EBI-R Long-Range Maintenance Program EBI-R 

The superintendent shall present a report to the board annually con

cerning the district's maintenance priorities. A cost analysis report shall be 

attached to the report. 

_ _:: Approved: JUL 2 0 1gsS 

EBJ Records EBJ 

All records pertaining to district-wide maintenance costs shall be filed 

rn the central office. When practical, a cost analysis of existing and proposed 

maintenance programs shall be developed by the superintendent. 

Approved: JUL 2 0 1998 



EC Equipment and Supplies Management EC 

The superintendent shall keep up-to-date inventory records on all equip

ment and supplies. 

Receivin& 

All packing lists will be checked against all invoices for accuracy by the 

superintendent or person responsible for receiving supplies. 

Approved: JUL 2 O 1998 

EC-R Equipment and Supplies Management EC-R 

A quantity control system is needed in order to prevent sho·rtages or 

mismanagement of dis-trict-owned equipment or supplies. The system shall be 

kept up-to-date and be accurate enough to provide information for budget 

preparation each year. 

Receivin& 

Upon verification by the purchasing agent that receivables are in or

der, the merchandise shall be sent to the appropriate location as soon as pos

sible. Each building principal shall be responsible for the allocation or stor

age of all supplies and equipment. If the items cannot be delivered to the 

proper destination, they will be stored in an appropriate storage area. 

Back orders shall be filed with the invoice and attached to the pur

chase order. Periodic checks shall be made to determine whether back orders 

have been filled and delivered. 

Approved: JUL 2 O 1998 



EC A HIP A A P o I i c y ( A I so s e e J RB ) ECA 

The district shall comply with all applicable Health [nsu ance Port

ability and Accountability Act (HIPAA) provisions ensuring the confidenti

ality of protected health information. 

Staff Training Required 

.. The district shall provide appropriate and timely professional devel

op me n t act i v it i es regard i n g HI PA A require me n t s. 

Co mp liance Required 

All staff shall abide by HIPAA requirements and maintain the confi

dentiality of protected health information . The district shall provide notice 

to staff and students as required by law. 

Approved: 7/03 



ECH Printing and Duplicating Services ECH 

The copyright laws of the United States make it illegal for anyone to 

duplicate copyrighted materials without permission . Severe penalties are 

provided for unauthorized copying of all materials covered by the act unless 

the copying falls within the bounds of the "fair use" doctrine . 

· Any duplication of copyrighted materials by district employees must 

be done with permission of the copyright holder or within the bounds of 

"fair use . " 

The legal or insurance protection of the district shall not be extended 

to school employees who violate any provisions of the copyright laws. 

Approved: 7/03 



ED Student Transportation Management (See EDDA and JGG) ED 

Use of buses by the district shall conform to current state law. At times 

it may be expedient to pay mileage to parents who transport their child to a 

specified point to meet the bus, or to provide private transportation in lieu of 

providing bus service. Mileage payments to parents may be made only with 

board approval. 

Except as may be permitted elsewhere in policy, district buses shall not 

be available for use by outside groups. 

Approved: KASB Recommendation-7/96; 4/07; 6/10 

Approved: USO 417 BOE July 12, 2010 



E D AA Scho ol Vehicles (Dis t ric t-Owned B uses) 
(See ED, JBCA, and JGG) 

EDAA 

School buses and other school vehicles wi ll not be loaned, leased, or 

subcontracted to any person, groups of persons , or organizations except as 

allowed by law subject to board approval. 

Liability 

All school vehicles will be adequately insured. 

Safety 

For the purposes of this policy , " school transportation provider" is 

defined to include sc h ool bus drivers, school passenger vehicle drivers, and 

o t her school employees who may transport students . 

E very schoo l transportation provider shall have a valid driver ' s l icense . 

Such di:ivers shall have full authority and responsibility for the passengers 

riding in school vehicles . 

Students or other persons riding in schoo l b uses or school vehicles w h o 

violate distric t policy or bus and/or school veh icle rules will be reported to the 

proper administrative officia l. Violat ions of these policies and/or rules may 

result in disciplinary action by school officials or reports to law enforcement a s 

appropriate. 

Speed Lim its 

The board may set speed limits for district vehicles, which may be 

lower than state - al lowed max imum speed limits. 

Safety Inspection 

The superintendent shal l be responsib le for bus and other transportation 

inspections. 



EDAA School Vehicles EDAA-2 

Defects found in school vehicles shall be repaired as soon as possible. 

The director of transportation shall be responsible for keeping school vehicles 

in good operating condition. 

Scheduling and Routing 

Scheduling and routing sha ll be the responsibility of the superintendent 

or the superintendent's designee. 

Bus and transportation schedules and routing maps will be updated 

annually prior to the start of school. 

Records 

Every school transportation provider will keep accurate records 

pertaining to each assigned vehicle. The types of records shall be developed by 

the superintendent. 

Any record developed by the administration for the purpose of 

monitoring vehicle use will include , but may not be limited to , the following 

information: mi les driven each trip, gas and oil usage, purpose of the trip, 

destination, time of departure, and time of return. Such records will be signed 

by each driver at the conclusion of each trip and submitted to the person 

responsible for collection of these records. An annual summary report will be 

used 1n the compilation of the district's budget . A copy of the annual report 

may be given to the board on or before the regular board meeting 111 June or 

upon request. 

Licensing of Drivers 

It shall be the responsibility of all school transportation providers to 

register with the superintendent annually the validity of license certification by 

the Kansas Depa r tment of Revenue. If a school transportation provider's l icense 



EDAA School Vehicles EDAA-3 

is suspended or revoked at any time, the suspension or revocation shall be 

reported to the superintendent, and the employee shall immediately cease 

driving a school vehicle and transporting students. 

School transportation providers shall receive a copy of this policy 

annually on registering their driving certification with the superintendent. 

Housing of School Vehicles 

All school vehicles shall be housed rn areas designated by the 

superintendent. Buses may be housed in the district's central storage area or 

assigned to a designated driver who may then house the bus as directed. 

If district cars or vans are assigned to designated employees, the 

employee shall be responsible for the pr;oper care, maintenance, and housing of 

the vehicle either at a district-owned site or at the emp1oyi:;e's residence. 

Transportation to Summer Athletic Events 

The board does not authorize the use of school buses or other school 

vehicles in transporting district students to summer athletic activities such as, 

but not limited to, camps, 7-on-7, and summer league games. Unauthorized use 

of district buses or other school vehicles for this purpose may result in 

appropriate discipline of district staff, up to and including suspension and/or 

termination from employment. 



EDAA School Vehicles EDAA-4 

Any staff requests for such use sha ll be submitted to the transportation 

director on or before the last Wednesday prior to the month of the trip and shall 

include information concerning the time, date, and duration of trip; the purpose 

of the transportation; the projected number of students requiring transportation 

for such event; the type of bus(es) or vehicle(s) requested; which district staff 

member(s) will be accompanying the student(s) on such trips; and whether or 

not additional school transportation providers would be required to provide such 

transport . 

The superintendent may grant or deny such requests after taking into 

consideration the following factors: 1) the expense of providing requested 

transport; 2) the availability of funds for such purpose; 3) the availability of 

adequate school staff to chaperone and/or provide transportation; 4) the 

availability of and/or the coverage of liability insurance for this purpose; 5) 

priority of assignment and availability of necessary vehicles; 6) Title IX and 

other fairness considerations in granting use or repeated use to a particular 

group of student athletes; and 7) other good cause as determined by the 

superintendent. 

Approved: 8/2015 

KASB Recommehdation - 7/03; 4/07; 6/10; 12/13; 8/2015 



EDDA Special Use of School Buses EDDA 

The board may allow for special uses of district buses using guide

lines established in this policy. Transportation fees may be charged to offset 

totally or in part the cost of approved special trips. Revenues received by the 

board under the provisions of this policy shall not be considered a reduction 

of operating expenses of the school district. Groups allowed use of buses un

der this policy are responsible for the care and cleaning of the buses, and for 

the supervision of passengers. The types of groups allowed, and the restric

tions placed on the activities these groups may sponsor while using district 

transportation, shall be approved by the board and filed with the clerk. 

Groups allowed use of district buses may not travel outside Kansas. 

Special uses will not be approved without insurance coverage. 

Approved: 



EDDA-R Special Use of School Buses EDDA-R 

The board may allow the following special uses for district owned 

buses: 

• Parents and/or other adults when traveling to or from school-related 
functions or activities; 

o Students traveling to or from functions or activities sponsored by organi
zations, the membership of which is principally composed of children of 
school age; 

• Persons engaged in field trips related to an adult education program main
tained by the district; 

• Governing bodies of townships, city or county who transport individuals, 
groups or organizations; 

• Nonpublic school students when traveling to or from interschool or intra
school functions or activities; 

• Community college students enrolled in the community college to or from 
attendance at class at the community college or to and from functions or 
activities of the community college. 

• A four-year college or university, area vocational school, or area voca
tional-te.chnical school for transportation of students to or from atten_dance 
at class at the four-year college or university, area vocational school or 
area vo_cational-technical scho_ol, or for transportation of students, alumni 
and other members of the public to or from functions or activities of these 
organizations; 

• Public recreation commissions, if travel 1s to or from an activity related to 
the operation of the commission; 

• Another school district if there is a cooperative and shared-cost arrange
ment with that district. 

Approved: JUL 2 0 1:Ei 
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E E  F o od  Ser v i c es  Ma nag eme nt  ( See  E B B D)  E E  

 A  s upe rv i so r  ma y  be  h i r e d  b y  t he  bo a rd  t o  o ve r see  t he  d i s t r i c t ' s  f o od  

s e rv i ce  p ro gram .  

 S a n i t a t i on  Ins pec t i o ns  

 T h e  b u i l d in g  p r i nc i pa l  s ha l l  i n sp ec t  eac h  l u nch ro om t o  e ns u re  t h a t  p ro per  

s an i t a t i on  p r oc ed ures  a r e  be i ng  f o l l o w ed .  

 R e cor ds  

 T h e  s up e r v i s o r  sha l l  b e  r e s po ns i b l e  fo r  k ee p in g  f oo d  se rv i ce  r e co rds  

r eq u i r e d  by  s t a t e  a nd  f e de r a l  l a ws  an d  r e gu l a t i on s .  

 T h e  su pe r v i s o r  sh a l l  b e  un de r  t he  d i r ec t  s up e rv i s i on  o f  t he  su pe r in t en de n t  

a nd  s ha l l  ha ve  co n t ro l  o ve r  a l l  a spe c t s  o f  t he  d i s t r i c t ' s  f ood  s e rv i ce  p r ogr ams  

s ub j ec t  t o  bo a rd  p o l i c y ,  r u l e s  an d  s t a t e  a nd  f ede ra l  r e gu l a t i ons .  

M ea l  P r i ce s  

M ea l  p r i ce s  s ha l l  be  d e t e rmin ed  b y  t he  b oa rd .   

F r e e  a n d  Re du ced  Pr i c e  Mea l s  

 P a r en t s  o r  gua rd i ans  o f  s t u de n t s  a t t en d ing  s ch oo l s  p a r t i c i p a t i n g  i n  f ed e ra l  

s ch oo l  me a l  p ro grams  mu s t  be  i n f o rme d  o f  t h e  a va i l ab i l i t y  o f  r e im bur sab l e  

s ch oo l  me a l s  an d  p r ov id ed  w i th  i n fo rm a t io n  ab ou t  e l i g i b i l i t y  a nd  t he  p r oce s s  fo r  

a pp ly i ng  fo r  f r ee  o r  r e duc ed  p r i ce  mea l s  o n  o r  be f o r e  t he  s t a r t  o f  s c ho o l  eac h  

y ea r .  

 U n pa i d  Mea l  Ch a rg es  

 T h e  d i s t r i c t ’ s  m ea l  ch a r g in g  r eq u i r emen t s  a r e  a s  fo l l o ws .  

 A  c ha r ge  acc ou n t  f o r  s t u de n t s  pay in g  fu l l  o r  r e du ce d  p r i ce  f o r  m ea l s  m ay  

b e  e s t ab l i sh ed  wi th  t h e  d i s t r i c t .   S tu de n t s  may  c ha r ge  n o  m ore  t h an  { $2 0   
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w o r th  o f / 5 }  me a l s  t o  t h i s  a cco u n t .   Ch a rg in g  o f  a  l a  c a r t e  o r  ex t r a  i t ems  t o  t h i s  

a cc ou n t  wi l l  no t  b e  pe rmi t t e d .    

 A n y  s tu de n t  f a i l i ng  t o  ke ep  h i s / h e r  acc ou n t  so l ve n t  a s  r eq u i r ed  b y  t he  

d i s t r i c t  sha l l  n o t  be  a l l o we d  t o  c ha r ge  fu r t he r  mea l s  un t i l  t h e  ne ga t i ve  acc ou n t  

b a l a nc e  has  bee n  pa i d  i n  f u l l .   Ho wev er ,  su ch  s t ud en t s  w i l l  b e  a l l ow ed  t o  

p u r cha se  a  m ea l  i f  t h e  s t u de n t  pa ys  fo r  t he  m ea l  whe n  i t  i s  r ece i ve d .   S tu de n t s  

w h o  ha ve  c ha rge d  t he  max imum a l l o w an ce  t o  t h i s  a cc ou n t  a nd  can no t  p ay  o u t  o f  

p oc ke t  f o r  a  me a l  w i l l  be  p r ov ide d  a n  a l t e rn a t e  me a l  c ons i s t i ng  o f  a  pe an ut  

b u t t e r ,  pea nu t  b u t t e r  a l t e r na t i ve ,  o r  ch ee se  s an d wic h  a nd  mi l k .  

 A t  l ea s t  o ne  w r i t t e n  w arn i ng  s ha l l  be  p r ov i de d  t o  a  s t ude n t  an d  h i s / he r  

p a re n t  o r  gua rd i an  p r io r  t o  de ny i ng  mea l s  fo r  e xc eed in g  t he  d i s t r i c t ’ s  c ha rge  

l im i t .   I f  pa yme n t  o f  t he  ne ga t i ve  b a l a nce  i s  no t  r e ce i ve d  wi th in  5  w ork i ng  d ays  

o f  t he  ma x imum  c ha r ge  l im i t  b e in g  a t t a in ed ,  t h e  deb t  wi l l  be  t u r ne d  ov e r  t o  t h e  

s up e r i n t e nde n t  o r  sup e r i n t e nd en t ’ s  de s ign ee  f o r  co l l ec t i o n  i n  acc ord an ce  wi th  

b oa rd  p o l i cy  DP .   I f  t he  d eb t  i s  no t  pa i d  wi th i n  1 0  da ys  o f  ma i l i n g  t h e  f i n a l  

n o t i ce  o f  t he  n eg a t i v e  acc ou n t  ba l an ce  u n de r  po l i c y  D P,  i t  s ha l l  b e  c on s id e re d  

b ad  d eb t  f o r  t h e  pu r po se s  o f  f ed e ra l  l aw  co nc e rn in g  un pa i d  m ea l  c ha r ge s .  

 P a ymen t s  f o r  s ch oo l  me a l s  m ay  be  mad e  a t  t h e  s ch oo l  o r  d i s t r i c t  o f f i ce  

{ o r  on l i ne  a t  h t t p : / / u sd 41 7 . r e v t r a k . ne t } .   S t ud en t s ,  pa r e n t s ,  a nd  g ua r d i a ns  o f  

s t ud en t s  a r e  e nc our ag ed  t o  p r e pa y  m ea l  co s t s .  

 T h e  d i s t r i c t  wi l l  p r ov id e  a  co py  o f  t h i s  u n pa i d  me a l  ch a r ges  p o l i c y  t o  a l l  

h o use ho l ds  a t  o r  be fo r e  t he  s t a r t  o f  s ch oo l  eac h  ye a r  an d  t o  f ami l i e s  a nd  

s t ud en t s  t ha t  t r an s f e r  i n t o  t he  d i s t r i c t  a t  t h e  t ime  o f  t r ans f e r .   T h e  t e rms  o f  t h i s   

 

 



©KASB. This material may be reproduced for use in USD ###.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

E E  F o od  Ser v i c es  Ma nag eme nt  E E -3  

p o l i cy  wi l l  a l s o  be  c ommu nic a t e d  t o  a l l  d i s t r i c t  s t a f f  r e sp ons i b l e  fo r  e n f o rc i ng  

a ny  a spe c t  o f  t h e  po l i c y .   Re cor ds  o f  h o w an d  w hen  i t  i s  comm uni ca t ed  t o  

h o use ho l ds  a nd  s t a f f  w i l l  b e  r e t a i ne d .    

 A v a i l a b i l i t y  o f  Me a l s  o n  R emot e  Le a rn i ng  Da ys  Due  t o  Se ve re  We a th e r  

 W he n  s ev e re  wea t he r  o r  po or  ro ad  c on d i t i on s  du e  t o  i ce  an d / o r  sn o w 

t h r e a t e n  t h e  s a f e t y  o f  s t u de n t s ,  t he  su pe r i n t e nde n t  m ay  c lo se  d i s t r i c t  s ch oo l s  o r  

d es i gn a t e  s uc h  da ys  a s  r emo te  l ea rn i ng  da ys  p u r s ua n t  t o  p o l i cy  E BB D .   O n  t he se  

d ay s ,  t he  s up e r i n t e nd en t  wi l l  de t e rmi ne  w h e th e r  t h e  wea t he r  a nd  r oa d  c on d i t i o ns  

a l l o w  fo r  s a f e  p as s ag e  o f  s t ud en t s ,  s t a f f ,  an d  pa ren t s  f o r  t he  p ro v i s i on ,  s e r v i c e ,  

a nd  t r ans po r t a t i on  o f  s c ho o l  mea l s  t o  s t u de n t s .    

 I f  t he  s upe r in t en de n t  d e t e rmi ne s  i t  i s  s a f e  t o  p ro v id e  m ea l  s e rv i ce  o n  

t hes e  d ays ,  s ch oo l  me a l s  wi l l  be  p r ov i de d ,  a l t ho ug h  t h e  ma nne r  o f  p ro v i s i on  m ay  

b e  m od i f i e d  by  t h e  s up e r i n t e nde n t .   I f  t h e  su pe r i n t e nd en t  d e t e rmin es  t h a t  i t  i s  

n o t  f e a s i b l e  due  t o  s a f e t y  co nce rns  t o  p ro v i de  mea l  s e r v i c e  on  su ch  d ay s ,  n o t i ce  

t ha t  s c ho o l  mea l s  wi l l  n o t  be  a va i l ab l e  on  t ha t  d ay  wi l l  be  p ro v i de d  t o  s t u de n t s ,  

p a r e n t s ,  an d  a f f e c t ed  s t a f f  memb er s .   An y  a l t e r a t i on  o f  t he  u su a l  m ea l  s e rv i ce  

p ro ces s  on  t h ese  days  wi l l  b e  comm uni ca t e d  t o  s t a f f ,  s t u de n t s ,  an d  pa r en t s  u s i ng  

r eg u l a r  d i s t r i c t  commu nic a t i on  c han ne l s .  

 

A p pr ove d : 07 / 12 / 20 21  

K A S B  Rec omme nda t io n  -  4 / 07 ;  1 2 /1 6 ;  6 / 21  



EF Data Management 

Qata Qjssemination 

EF 

Data collected by the district may be disseminated with board approval 

in accordance with current law. 

To Education A~encies 

Data collected in the district may be provided to authorized state or fed

eral government education agencies upon proper request, subject to the ap

proval of the board or provisions of law. 

Approved : JUL 2 0 1998 
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SN Includes new construction as well as 
related activities such as acquirin~ 
sites. plant remodelin~ or modernizin& 
and leasin!i or rentin& property to meet 
expansion needs. 

Goals and Objectives 
Building Committees 

SN Applicable where such committees function by law. 
Legal Status 
Types and Functions 
Method of Appointment 
Organization 
Resources 

Personnel 
Material 
Financial 

Liaison 
Reporting 
Dissolution 

Public Information Program (See KB) 
Capital Outlay Long Range Planning (See FA) 
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Consultants (See BBG, CJ) 
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Staff 
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Locai Government 
State Government 
Federal Government 

Long-Range Needs Determination 
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Existing Facilities Use 
Existing Facilities Use Evaluation 

Obsolescence Determination 
Instructional Need Projections 
Enrollment Projections 
Community Use Needs Projection 
Site Availability Projections 

Investment in Sites 
Cost Projections 
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Project Planning 

Project Planning Involvement 
Consultants (See BBG, CJ) 
Architects 
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Attorney 
Staff 
Community 
Local Government 
State Government 
Federal Government 

Educational Specifications 
SN Detailed. precise. expert presentation of a 
plan or proposal for educational facilities 
including: equipment. classrooms. laboratories. 
curriculum. etc. 

Architectural Programming 
SN The process of identification and systematic 
organization of the functional. architectural, 
structural. mechanical. and esthetic criteria 
which influence decision making: for the design 
of a functional space. building: or facility. 

Plans and Specifications 
Site 
Construction 
Equipment 

Cost Estimates 
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Final 

Capitalization Planning 
Project Financing 
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Bond Referenda 
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Bond Anticipation Notes 
Bond Sales Reserves 

Bond Sales Investment 
Short Tenn Notes 
Reserve Funds Use 

Annual Budget Use 
Supplementary Appropriations 
State Loans and Grants 
Federal Loans and Grants 
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Bids and Quotations (See DJED) 



*FGCA 
*FGCB 
*FGCC 
>t<FGCD (See DJED) 
*FGD 
*FGDA 
*FGDAA 
*FGDAB 
*FGDB 
*FGE 
*FGEA 
*FGEB 
*FGEC 
*FGF 
*FGFA 
*FGFB 
*FGG 
*FGH 
*FGHA 
*FGHB 
*FGI 
*FH 
*FHA 
*FHB 
*FHC 
*FHCA 
*FI 
*FIA 
*FIB 
*FIBA 

Job Specifications 
Bid Advertisements and Solicitations 
Bid Opening Procedures (See DJED) 
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Contract Awards Procedure 
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Quality Control 
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Change Orders 
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Final 
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Temporary Arrangements 
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FA Goals and Objectives FA 

Facility planning programs shall provide for new developments in in

struction, population shifts, and changes in the condition of existing facili

ties. 

Approved: JUL 2 0 1998 

FB Building Committees FB 

Building committees may be appointed by the board to assess general or 

specific facility needs and to-advise the board. 

Approved: JUL 2 0 1!98 



FC Memo ri als, F une r a ls , a nd Naming of D istri ct Facilities (See KG) FC 

Requests to use district buildings and/or facilities for displaying 

permanent memorials, hosting funeral or memorial services, or honoring a 

person with its name shall be considered in accordance with the following 

provisions. 

Memorials 

As places designed primarily to support learning, schoo l sites should not 

serve as the main venue for permanent memorials for students or staff. 

Permanent memorials for deceased students or staff shall be limited in form to 

perpetual awards or scholarships for district students. 

Any permanent memorials in existence before the adoption of this policy 

can only be removed by board action. 

Funerals 

Use of school facilities for funerals is discouraged. If requests are made 

to hold funeral or memorial services at district facilities, such requests will 

only be considered if any services are scheduled after school has dismissed for 

the day or on weekends. 

The superintendent shal l handle requests for funeral and memorial 

services and shal l report the disposition of those requests to the board. 

Naming of Facilities 

The board will consider requests from school and community groups to 

name an athletic or other school activity facility, building, or a portion thereof 

for a person provided the proposed name has special significance and/or the 

person has made an outstanding contribution to the school or the school system 



FC Memorials, Funerals, and Naming of District Facilities FC-2 

and has been deceased for at least {10} years. The board shall consider naming 

requests after they are recommended by the superintendent. 

Approved: July 11, 2016 

KASB Recommendation - 6/13; 6/16 



FD Capital Outlay Long: Range Planning: FD 

The board directs the administration to develop long-range plans and re

liable methods to project capital outlay needs. The long-range planning proc-

ess may include recommendations from patrons, consultants, architects, the 

board attorney, the district staff and representatives from local, state and fed

eral governmental agencies. 

Approved: 

JUL 2 8 1998 

FD-R Capital Outlay Long Range Planning FD-R 

The superintendent shall report recommendations concerning the dis

trict's capital outlay needs to the board on or before the regular board meeting 

each March. 

Approved: 
JUL 2 9 f~ 



FDB Long Range Needs Determination FDB 

The board and administration may periodically conduct district-wide 

assessments to evaluate facility use, to project future building needs, or to 

recommend that facilities be closed. A task force may be appointed to assist 

with the study. 

Approved: JUL 2 0 1998 
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T A B L E  OF  CO NT EN T S 

G- - P E RSO N N E L 

GA ................................ Personnel Policy Organization 

GAA .............................. Goals and Objectives (See BDA, CM, CMA and JA) 

GAAA ........................... Equal Opportunity and Non-Discrimination 

GAAB ........................... Complaints of Discrimination (See GAAC, GAACA, JDDC, JGEC, JGECA, 

KN, and KNA) 

GAAC ........................... Sexual Harassment (See GAF and JGEC) 

 Response to Harassment Complaints 

 Definitions 

 Supportive Measures 

 The Formal Complaint 

 Formal Complaint Notice Requirements 

 Formal Complaint Investigation Procedures 

 Formal Complaint Investigation Report 

 Decision-Maker’s Determination 

 Appeals 

 Informal Resolution Process 

GAACA ........................ Racial and Disability Harassment; Employees (See GAF, JGECA and KN) 

GAAD ........................... Child Abuse (See JCAC, and JGEC) 

  DCF or Law Enforcement Access to Students on School Premises 

  Cooperation between School and Agencies 

  Reporting Procedure 

  Annual Training 

GAAE ........................... Bullying by Staff (See EBC, GAAB, JDD and JDDC) 

  Cyber Bullying 

GAAF……………….. Emergency Safety Interventions (See GAO, JRB, JQ, and KN) 

  Definitions 

  Prohibited Types of Restraint 

  Use of Emergency Safety Interventions 

  ESI Restrictions 

  Use of Seclusion 

  Training 
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  Notification and Documentation 

  Law Enforcement, School Resource, and Campus Security Officers 

  Documentation of ESI Incidents 

  Reporting Data 

  Parent Right to Meeting on ESI Use 

  Local Dispute Resolution Process 

GACA ........................... Positions (See CD and GACB) 

GACB ........................... Job Descriptions (See CD and GACA) 

GACC ........................... Recruitment and Hiring 

  Recruitment 

  Hiring 

  Hiring Sequence 

GACCA ........................ Nepotism 

 Supervision Limitations 

GACD ........................... Employment Eligibility Verification (Form I-9) (See GAK) 

GACE ........................... Assignment and Transfer 

GAD .............................. Employee Development Opportunities 

GAE .............................. Complaints 

GAF .............................. Staff-Student Relations (See GAAC, GAACA, JGEC, JGECA and KN) 

GAG ............................. Conflict of Interest 

GAH ............................. Participation in Community Activities 

GAHB ........................... Political Activities  

 Holding Public Office 

 Political Activity in the Schools 

GAI ............................... Solicitations (See KDC) 

GAJ .............................. Gifts (See JL and KH) 

  Gifts to Staff Members 

GAK ............................. Personnel Records (See CEI, CGI, GACD, GBI, and GCI) 

  Requests for References 

  Immunity Provided 

  Prohibition on Aiding and Abetting Sexual Abuse 

GAL .............................. Salary Deductions  (FLSA) (See GAOF) 

GAM ............................. Personal Appearance 

GAN .............................. Travel Expenses (See BBBF, CG, CEF, GBRC and GCA) 
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GANA.......................... Expense Reimbursement and Credit Cards (See CEF and GAN) 

GAO ............................. Maintaining Proper Control (See JGFB) 

GAOA .......................... Drug Free Workplace (See LDD) 

 Alternative I 

 Alternative II 

GAOB ........................... Drug Free Schools (See JDDA and LDD) 

  Employee Conduct 

GAOC .......................... Tobacco-Free School Grounds for Staff (See JCDAA and KMA) 

GAOD .......................... Drug and Alcohol Testing  

GAOE ........................... Workers Compensation 

 Testing 

 Choice of Physician 

GAOF ........................... Salary Deductions (See GAL) 

GAR .............................. Communicable Diseases 

GARA ........................... Bloodborne Pathogen Exposure Control Plan 

GARI ............................ Family and Medical Leave 

GARID ......................... Military Leave 

GAT .............................. Staff Use of Communication Devices 

 Definitions 

 General Use 

 Use in Vehicles 

 Use of District-Provided Communication 

 Devices 

 Personal Use of District-Provided 

 Communication Devices 

 Staff Bring Your Own Device Policy 

GBH .............................. Supervision 

GBI ............................... Evaluation (See GAK) 

  Availability of Evaluation Documents 

  Evaluation Criteria 

GBK .............................. Suspension 

GBN .............................. Nonrenewal and Termination 

GBO .............................. Resignation 

  Option 1 
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  Option 2 

  Exit Interviews 

GBQA ........................... Reduction of Teaching Staff 

GBR .............................. Working Schedule (See JGFB) 

  Work Schedules 

  Attendance Required 

GBRC ........................... Professional Development (See GAN and GBRH) 

GBRD ........................... Staff Meetings 

GBRE ........................... Additional Duty 

GBRF ........................... Student and Parent Conferences 

GBRG ........................... Non-School Employment 

GBRGA ........................ Consulting 

GBRGB ........................ Tutoring for Pay 

GBRH ...........................  Leaves and Absences (See GBRC) 

GBRIBA ....................... Disability Leave 

GBRJ ............................ Substitute Teaching 

GBU .............................. Ethics (See IA and IKB) 

GCA .............................. Compensation and Work Assignments (See GAN) 

  Work Assignments 

  Attendance Required 

  Workweek 

  Classification of Employees 

  Overtime 

  Compensation for Out-of-Town/Overnight Trips 

GCI ............................... Classified Employee Evaluation (See GAK) 

GCIA ............................ Evaluation of Coaches and Sponsors 

GCK ............................. Suspension 

GCRF ........................... Non-School Employment 

GCRG .......................... Leaves and Absences  

  Paid Leave 

  Unpaid Leave 

  Jury Leave 

GCRH .......................... Vacations 

GCRI ............................ Paid Holidays 



GA Personnel Po1icy Oreanization GA 

These policies are arranged in the following manner: 

• GA policies apply to all employees. 

• GB policies apply to teachers and other certified staff covered by the 

negotiated agreement. 

• GC policies apply to classified/non-certified staff. 

Approved: ,..ilJJ__ ,, ri 



GAA Goals and Objectives (See BDA, CM, CMA and JA) GAA 

The goal of the personnel policies set forth in this policy section is to 

create the best possible educational climate for the students of the school 

district. To this end, these personnel policies are designed to prevent 

misunderstanding by the district's personnel of their duties, responsibilities, 

and privileges. 

All employees shall follow all applicable board policies, rules, 

regulations, and supervisory directives. 

All personnel handbooks shall be approved by the board and adopted, by 

reference, as a part of these policies and rules. 

Approved: 

KASB Recommendation - 2/98; 4/07; 12/13; 6/19 
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GAAA Equ al E mploym e nt Opportunity and NondisCJ"imination GAAA 

The board shall hire a l l employees on the bas is of abi l ity and the 

district's needs. 

T h e district is an equal opport u nity employer and shall not 

discriminate in its em ployment practices and policies with respect to h ir ing, 

compensation , terms, conditio n s or privileges of employment because of an 

ind ivid ual's race, color, national origin, religion sex , age , disab i l i ty or 

genetic in formation . Discrimination on any of these characteristics w ill not be 

toJerated . The district wi ll make reasonable accommodations lo applicants and 

emp loyees who need t h em for medical or religious reasons, as requi r ed by law . 

l n q u i r i es reg a rd ili g co mp I i an c e m a y be d ire ct e d to ( p o s i t i on , address, 

phone number of the district compliance coordinalor) or to: 

Eq ua l Emp loyment Opportunity Comm iss i on 
Gateway Tower JI 
400 State Ave., Suite 905 
Kansas City, KS 66101 
(9 13) 55 1- 5655 
kan sasc ityi ntake@eeoc .gov 

or 

Kansas Human Rights Commiss io n 
900 SW Jackson, Suite 568-S 
Topeka, KS 66612-1258 
(785) 296-3206 
khrc@ks.gov 

or 

U ni ted States Department of Educat i on 
Office for Civil Rights 
One Petticoat La n e 
1010 Walnut Street, Suite 320 
Kansas City , Missour i 64106 
(816) 268-0550 
OCR . KausasC i t v@ ed.gov 

©KASS. This material omy b~ reproduced for use in USO#//#, Jt may not be reproduced, either in whole or in part, in any fom1 whatsoever, to 
be given, sold or transmitted to any per.son or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASS. 



GAAA Equal Employment Opportunity and Nondiscrimination GAAA-2 

Approved: 

KASB Recommendation ~ 2/98; 8/98; 6/06; 4/07; 12/15; 6/ 19 

©KASB. This material may be reproduced for use in USO###. It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 
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G A A B C om pl a in t s  o f  Di s cr imi na t io n  G A A B 

 ( Se e  G A A C,  GA A C A,  JD D C ,  JG E C ,  J G E CA ,  K N,  a nd  K N A)  

 T h e  d i s t r i c t  i s  c ommi t t ed  t o  ma i n t a in in g  a  wor k i ng  a nd  l ea r n i ng  

e nv i ro nme n t  f r ee  f rom d i s c r imi na t i on ,  i n s u l t ,  i n t im i da t i on ,  o r  ha r a s sm en t  d ue  t o  

r ace ,  c o l o r ,  na t i o na l  o r i g i n ,  r e l i g io n ,  s ex ,  a ge ,  gen e t i c  i n f o rma t i on ,  o r  

d i s a b i l i t y .   Exc ep t  a s  o the rw i se  p r ov i de d  i n  t h i s  po l i cy  an d  bo a rd  po l i c i es  

G A A C ,  J G EC ,  a nd  K N A ,  a ny  i nc i de n t  o f  d i s c r imi na t i on  i n  an y  fo rm  sha l l  

p rom pt ly  be  r ep or t e d  t o  an  empl oy ee ’ s  imm edi a t e  su pe r v i s o r ,  t h e  b u i l d in g  

p r in c ip a l ,  o r  t he  d i s t r i c t  c ompl i an ce  c oord in a to r  f o r  i nv es t i ga t i on  an d  co r r e c t i v e  

a c t i o n  by  t h e  b u i l d i ng  o r  d i s t r i c t  c omp l i a nce  o f f i ce r .   An y  empl oy ee  w ho  

e ng ag es  i n  d i s c r imina t o r y  co nd uc t  s ha l l  b e  su b j e c t  t o  d i s c ip l i na r y  ac t i on ,  u p  t o  

a nd  i nc l ud i ng  t e rmina t i o n .  

 D i s c r imi na t i on  ag a in s t  an y  i n d i v id ua l  o n  t he  ba s i s  o f  r ac e ,  co l o r ,  

n a t i ona l  o r i g in ,  s ex ,  d i s a b i l i t y ,  a ge ,  ge ne t i c  i n f o rma t i o n ,  o r  r e l i g io n  i n  t he  

a dmis s io n  t o ,  acc es s  t o ,  t r ea tme n t ,  o r  em pl oyme n t  i n  t he  d i s t r i c t ’ s  p r og rams  a nd  

a c t i v i t i e s  i s  p r oh i b i t e d .   Su pe r i n t e nd en t  Ar on  D od y  ( 17  S  W oo d  S t ,  C ou nc i l  

G r ove ,  K S  6 68 46 ;  a do d y@cg ro ve 41 7 . o rg ;  62 0 -76 7 -5 19 2)  ha s  b ee n  des ig na t e d  t o  

c oo rd i na t e  com pl i a nc e  w i th  n on d i s c r imin a t i on  r e qu i r em en t s  c on t a in ed  i n  T i t l e  

V I  an d  T i t l e  V I I  o f  t he  Ci v i l  R ig h t s  A c t  o f  19 64  exc ep t  d i s c r imi na t i o n  o n  t he  

b as i s  o f  s ex ,  Se c t i on  5 04  o f  t he  Re ha b i l i t a t i o n  A c t  o f  1 9 73 ,  an d  T he  Amer i ca ns  

w i t h  Di sa b i l i t i e s  Ac t  o f  19 90 ,  t h e  A ge  Di s c r imi na t i on  Ac t  o f  1 9 75 ,  t he  Pe r so na l  

R e sp ons ib i l i t y  W or k  O pp or tu n i t y  Re co nc i l i a t i on  Ac t  o f  199 6 ,  a nd  t he  F oo d 

S t am p  Ac t  o f  19 77 ,  a s  am en ded .   

 C om pla i n t s  r eg a r d ing  a l l e ge d  d i sc r imina t i o n  o n  t h e  ba s i s  o f  s e x ,  a s  

p ro h ib i t ed  by  T i t l e  IX  o f  t h e  Ed uc a t i o n  Ame ndm ent s  o f  1 97 2  an d  o t he r  f e de r a l   
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G A A B C om pl a in t s  o f  Di s cr imi na t io n  G A A B-2  

a nd  s t a t e  l a ws  r e gu l a t i n g  s uc h  d i s c r imin a t i on  an d  d i s c r imin a t o ry  ha ra s smen t ,  

s ha l l  be  ha nd l ed  i n  ac co r da nce  wi t h  t he  p r oce du res  o u t l i ne d  i n  b oa r d  po l i c i e s   

G A A C  an d  J GE C a nd  s ha l l  be  d i r ec t e d  t o  t he  T i t l e  IX  Co ord ina to r ,  

S u pe r i n t e nd en t  A ron  Do dy  (1 7  S  Wo o d  S t ,  C ou nc i l  G r ove ,  K S  66 84 6 ;  

a do dy@ cg ro ve4 17 .o rg ;  62 0 -76 7 -5 19 2) .  M ore  i n fo rm a t i on  ma y  be  ob t a in ed  o n  

d i sc r imin a t i o n  o n  t he  b as i s  o f  s e x  by  c on t a c t i ng  t h e  T i t l e  IX  C o or d in a to r .  

 C om pla i n t s  a l l eg i ng  d i sc r imin a t i o n  i n  c h i l d  nu t r i t i o n  p ro grams  o f f e r e d  

b y  t he  d i s t r i c t  sh a l l  be  ha nd l ed  i n  a cc o r da nce  wi th  t he  p r oc ed ure s  o u t l i ne d  in  

b oa rd  p o l i cy  K N A,  a nd  m ore  i n f o rma t i on  m ay  be  o b t a ine d  o n  p roc ed ure s  fo r  

s uc h  com pla i n t  by  c on t ac t i n g  t he  d i s t r i c t  c ompl i an ce  c oor d in a t o r .  

 C om pla i n t s  o f  d i s c r imi na t i on  sh ou ld  be  ad dres se d  t o  an  emp lo yee ’ s  

s up e rv i so r  o r  t o  t h e  bu i l d i ng  p r inc ip a l  o r  t h e  c omp l i a nc e  c oo rd i na t o r .   

C om pla i n t s  ag a in s t  t he  s up e r i n t e nde n t  s ho u ld  be  ad dre s sed  t o  t he  bo a rd  o f  

e du ca t i on .  

 U n le s s  o t he r wi se  p ro v i de d  he r e in ,  c ompla in t s  o f  d i s c r imin a t i on  wi l l  be  

r e so lve d  us i ng  t he  d i s t r i c t ’ s  d i s c r imi na t i on  c omp la i n t  p ro ce dure s  i n  p o l i c y  K N .  

 T h e  d i s t r i c t  p r oh i b i t s  r e t a l i a t i on  o r  d i s c r imi na t i o n  ag a in s t  an y  p e r s on  

f o r  op po s in g  d i sc r imi na t i on ,  i nc lu d in g  ha r a s sm en t ;  f o r  pa r t i c i p a t i ng  i n  t he   

c ompl a in t  p ro ces s ;  o r  mak in g  a  c ompl a in t ,  t e s t i f y i ng ,  a s s i s t i ng ,  o r  p a r t i c i pa t i n g  

i n  an y  i nv es t i ga t i on ,  p r oce ed i n g ,  o r  h ea r in g .  

 

A p pr ove d :  0 8 /1 0 /2 0    
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G A A C S e xu a l  H ar assm en t  ( Se e  G A F a nd  J G E C)  G A A C 

 T h e  b oa r d  o f  ed uca t i o n  i s  c ommi t t e d  t o  p ro v i d in g  a  p os i t i v e  a nd  

p ro du c t i v e  w ork i ng  a nd  l e a rn in g  e nv i ro nme n t ,  f r ee  f rom  d i sc r imi na t i o n  on  t h e  

b as i s  o f  s ex ,  i nc l ud in g  se xua l  h a r a s sme n t .   Th e  d i s t r i c t  do es  no t  d i s c r imin a t e  on  

t he  bas i s  o f  s ex  i n  a dmis s io ns ,  em plo yme n t ,  o r  t h e  e du ca t i o na l  p r og rams  o r  

a c t i v i t i e s  i t  o pe r a t e s  an d  i s  p ro h i b i t e d  b y  T i t l e  IX  f r om  e ng ag i ng  i n  s uc h  

d i sc r imin a t i o n .   Di s c r imi na t i o n  on  t he  b as i s  o f  s e x ,  i nc l ud i ng  se xu a l  ha r a s sme n t ,  

w i l l  n o t  be  t o l e r a t e d  i n  t h e  s c ho o l  d i s t r i c t .   Di sc r imi na t i o n  on  t he  b as i s  o f  s ex  

o f  em pl oye es  o r  s t ud en t s  o f  t he  d i s t r i c t  i n  an y  d i s t r i c t  ed uc a t i o n  p r ogr am o r  

a c t i v i t y  i s  s t r i c t l y  p ro h i b i t e d .  

 S e xua l  ha r a s sm en t  i s  u n l a wf u l  d i s c r imi na t i on  o n  t h e  ba s i s  o f  s ex  u nd e r  

T i t l e  IX  o f  t he  E duc a t i on  Am en dmen t s  o f  1 9 72 ,  T i t l e  V I I  o f  t he  Ci v i l  R i gh t s  Act  

o f  19 64 ,  a nd  t h e  Ka ns as  A c t  Aga ins t  D i s c r imi na t i on .   Al l  f o rms  o f  s ex ua l  

h a r a s sme n t  a r e  p r oh i b i t e d  a t  s c ho o l ,  o n  s ch oo l  p ro pe r t y ,  an d  a t  a l l  s ch oo l -

s po ns ore d  ac t i v i t i e s ,  p r og r ams ,  o r  ev en t s  w i t h in  t he  U n i t e d  S t a t e s .   I t  sh a l l  b e  a  

v io l a t i o n  fo r  an y  emp lo yee  t o  d i s co ura ge  a  s t ud en t  o r  an o th e r  em plo ye e  f rom 

f i l i n g  a  com pla in t ,  o r  t o  f a i l  t o  i nv es t i ga t e  o r  r e f e r  f o r  i n ve s t i g a t i on ,  an y  

c ompl a in t  l o dg ed  u nd e r  t he  p r ov i s io ns  o f  t h i s  p o l i c y .   Vio l a t i on  o f  t h i s  p o l i c y  

b y  a ny  empl oye e  sh a l l  r e su l t  i n  d i s c ip l i n a ry  ac t i on ,  u p  t o  an d  i n c lu d i ng  

t e rmin a t i o n .  

 S e xua l  ha r a s smen t  sh a l l  i nc l ud e  co nd uc t  o n  t he  b as i s  o f  s ex  i nv o lv i ng  

o ne  o r  m ore  o f  t he  f o l l o win g :   ( 1 )  A  d i s t r i c t  empl oy ee  co nd i t i on in g  t he  p ro v i s i on  

o f  an  a id ,  be ne f i t ,  o r  s e rv i ce  o f  t he  d i s t r i c t  on  a n  i n d iv id ua l ’ s  pa r t i c i p a t i on  i n  

u n we l com ed  s ex ua l  co n duc t ;  ( 2 )  un we l come d  c on duc t  de t e rmin ed  by  a  r ea s on ab l e  

p e r s on  t o  be  s o  s ev e re ,  pe rva s iv e ,  a nd  o b j e c t i v e ly  o f f e ns i ve  t ha t  i t  e f f ec t i v e ly   
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d en i e s  a  pe r so n  eq ua l  a cce s s  t o  t he  d i s t r i c t ’ s  e du ca t i on a l  p r ogr am o r  a c t i v i t y ;  o r  

( 3 )  s e xu a l  a s s au l t ,  da t i n g  v io l en ce ,  dom es t i c  v i o l e nce ,  o r  s t a lk in g .  

 S e xua l  ha r a s smen t  ma y  r e su l t  f r om  ve r ba l  o r  p hys i ca l  co nd uc t  o r  wr i t t en  

o r  g r a ph i c  m a te r i a l .   S e xua l  ha r a s sm en t  ma y  i nc lu de  b u t  i s  no t  l im i t ed  t o :   v e rb a l  

h a r a s sme n t  o r  ab us e  o f  a  s ex ua l  n a tu r e ;  p r e s s u re  fo r  s e x ua l  ac t i v i t y ;  r ep ea t e d  

r emar ks  t o  a  pe r so n  w i t h  s e xu a l  o r  d eme an in g  imp l i ca t i o n ;  u nw e l com e  to uc h in g;  

o r  s ug ge s t i n g  o r  dema nd i ng  s ex ua l  i n vo lv emen t  a ccom pa n ie d  by  impl i ed  o r  

e xp l i c i t  t h r ea t s  co nce rn i ng  a n  empl oy ee ’ s  j o b  s t a t us .  

 T h e  d i s t r i c t  en co urag es  a l l  v i c t ims  o f  s e xu a l  ha r a s sm en t  a nd  p e r s on s  

w i t h  k no wle dg e  o f  s uc h  ha ra s sme n t  t o  r e po r t  t h e  h a ra s sme n t  imme dia t e ly .   

C om pla i n t s  o f  s ex ua l  h a r a s sme n t  wi l l  be  p r ompt l y  i nve s t i ga t e d  a nd  r e s o lv ed .  An y 

p e r s on  m ay  m ake  a  ve rba l  o r  wr i t t e n  r e por t  o f  s ex  d i s c r imin a t i on  by  a ny  m ea ns  

a nd  a t  a ny  t im e .  

 S u pe r i n t e nd en t  A ro n  D od y  (1 7  W oo d  S t ,  Co unc i l  Gro ve ,  KS  6 68 46;  

a do dy@ cg ro ve4 17 .o rg ;  62 0 -7 67 -5 19 2)  h as  b ee n  des i gn a t ed  t o  co ord ina t e  

c ompl i an ce  wi t h  non d i s c r imi na t i on  r eq u i r eme n t s  c on t a in ed  i n  T i t l e  IX  o f  t h e  

E d uca t i o n  Am en dmen t s  o f  19 72 ,  T i t l e  V I I  o f  t h e  Ci v i l  R ig h t s  Ac t  o f  1 96 4 

r ega rd i ng  d i sc r imina t i o n  o n  t he  bas i s  o f  s e x ,  an d  t he  K an sa s  A c t  Aga ins t  

D i s c r imi na t i on .  I n fo rm a t io n  c onc e r n in g  t he  p ro v i s i on s  o f  t he se  Ac t s ,  an d  t h e  

r i gh t s  p r ov i de d  t he r eu nde r ,  a r e  av a i l ab l e  f r om t he  T i t l e  IX  C oor d i na t o r .   

I n q u i r i e s  ab ou t  t h e  ap p l i ca t i on  o f  T i t l e  IX  t o  t he  d i s t r i c t  ma y  be  r e f e r r e d  t o  t he  

T i t l e  IX  Co ord i na t o r ;  t o  t he  Ass i s t a n t  S ec re t a ry  fo r  C i v i l  R ig h t s  a t  t he  U. S.  

D e pa r tm en t  o f  Ed uca t i o n ,  Of f i c e  o f  C iv i l  R ig h t s ,  40 0  Mar y l a nd  Av en ue ,  SW ,  

W ash in g to n  D . C.  2 020 2 -11 00 ,  ( 8 00) 42 1 -34 8 1 ,  o r  a t  O C R@ed . go v ;  o r  bo t h .  
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 R e sp ons e  t o  H ara s sme n t  C omp la i n t s  

 T h e  d i s t r i c t  t ak es  a l l  r ep or t s  o f  s ex ua l  h a r a s sme n t  s e r i ous ly  a nd  wi l l  

r e sp on d  mea n i ngf u l l y  t o  e ve r y  r e por t  o f  d i s c r imin a t i o n  b ase d  o n  se x ,  i nc l ud in g  

s ex ua l  h a r a s sme n t ,  o f  wh i ch  t he  d i s t r i c t  h as  ac t ua l  k no wl ed ge .  Em plo yee s  w ho  

b e l i e ve  t h ey  ha ve  been  s ub j ec t e d  t o  s ex ua l  h a r a s sme n t  sh ou l d  d i s cu s s  t he  p ro b l em 

w i t h  t he i r  imm edi a t e  su pe rv i so r .   I f  a n  emp lo yee ’ s  immed ia t e  su pe rv i so r  i s  t he  

a l l eg ed  ha r a s s e r ,  t he  empl oy ee  s ho u l d  d i sc us s  t h e  p r ob l em w i t h  t h e  b u i l d in g  

a dmin i s t r a to r  o r  t h e  T i t l e  IX Co or d in a to r .   Al l  em plo yee s  r ece i v i ng  r e por t s  o f  

a l l eg ed  s ex ua l  h a r a s sme n t  sh a l l  n o t i f y  t he  T i t l e  IX C oor d in a to r .  

 D e f in i t i on s  

 T h e  f o l l o w in g  de f in i t i o ns  a pp l y  t o  t he  d i s t r i c t  i n  r e s pon d i ng  t o  

c ompl a in t s  o f  s ex ua l  d i s c r imi na t i on  i n c lud in g  s ex ua l  ha r a s sme n t  a s  de f ine d  by  

T i t l e  IX  o f  t he  E duc a t i on  Am en dmen t s  o f  1 9 72 ,  T i t l e  V I I  o f  t he  Ci v i l  R i gh t s  Act  

o f  19 64 ,  an d  t he  Ka ns as  A c t  A ga i ns t  Di s c r imi na t i o n .  

 T h e  “ com pla i na n t ”  me an s  a n  i nd iv i du a l  wh o  i s  a l l e ge d  t o  be  a  v i c t im  o f  

c on du c t  t ha t  co u ld  co ns t i t u t e  s e xua l  ha r a s sme n t .   

 “ D a t in g  v i o l e nce ”  me an s  v io l en ce  commi t t ed  b y  a  pe r so n  w ho  i s  o r  h as  

b ee n  i n  a  soc i a l  r e l a t i on sh i p  o f  a  r oma n t i c  o r  i n t ima te  na t u re  w i th  t h e  v i c t im  

w h ere  t he  ex i s t e nce  o f  s uc h  a  r e l a t i ons h ip  sh a l l  be  de t e rmi ned  ba se d  o n  a  

c on s id e ra t i o n  o f  t h e  l e n g th  o f  t he  r e l a t i on sh i p ,  t h e  t ype  o f  r e l a t i o nsh ip ,  a nd  t he  

f r eq ue ncy  o f  i n t e r ac t i on  b e t wee n  t he  p e r so ns  i nv o lv ed .  

 T h e  “d ec i s i o n -ma ker”  r ev i e ws  a l l  t he  e v i de nc e  a nd  p re pa r e s  a n  im par t i a l  

w r i t t en  r e sp on s ib i l i t y  d e t e rmin a t i o n  a s  t o  wh e th e r  t he  a l l eg ed  c on du c t  oc cur r ed  

a nd  p ro v id es  an  op por t un i t y  fo r  t he  p a r t i e s  a nd  t he i r  r e p re se n t a t i ve s  t o  p r ep a re   
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w r i t t en  q ues t i o ns  t o  b e  ans w ere d  by  t h e  o th e r  pa r t y .  T he  d ec i s i o n -ma ker  sh a l l  

n o t  b e  t he  T i t l e  IX Co or d in a to r  o r  i n ves t i g a t o r .   

 “ D omes t i c  v i o l e nce ”  i nc l ude s  c r ime s  o f  v io l e nce  commi t t e d  b y  a  p e r s on  

w h o  i s  a  c u r r en t  o r  f o rmer  sp ou se ,  pa r tn e r ,  p e r s on  wi t h  wh om t he  v i c t im  sh a re s  

a  c h i l d ,  o r  w ho  i s  o r  ha s  c oh ab i t ed  wi th  t h e  v i c t im  a s  a  s po use  o r  p a r t ne r ,  by  a  

p e r s on  s imi l a r l y  s i t ua t ed  t o  a  sp ou se  o f  t h e  v i c t im  un de r  Ka ns as  o r  a pp l i ca b l e  

f ede ra l  l a w ,  o r  by  an y  o the r  pe r so n  a ga i ns t  a n  a du l t  o r  y ou t h  v i c t im  h av i ng  

p ro t ec t i on  f r om su ch  pe r so n’ s  a c t s  b y  K an sa s  o r  ap p l i c ab l e  f ed e ra l  l aw .  

 A  “ fo rm a l  c ompl a in t ”  me an s  a  do cume n t  f i l e d  b y  a  com pla ina n t  o r  s i g ned 

b y  t he  T i t l e  IX C oord in a to r  a l l eg i ng  se xua l  h a r a s sme n t  a ga i ns t  a  r e sp on de n t  a nd  

r eq ues t i n g  t ha t  t h e  d i s t r i c t  i nv es t i ga t e  t he  a l l eg a t i on  o f  s ex ua l  h a r a s sme n t .  

 T h e  “ in ve s t i g a to r ”  i s  t he  p e r s on  w ho  c a r r i e s  o u t  t he  i n ve s t i g a t i on  a f t e r  

t he  fo rm a l  com pla i n t  i s  f i l e d  an d  co nd uc t s  i n t e r v i e ws  o f  t he  wi t nes se s ,  co l l ec t s  

a nd  d oc ume n t s  e v id en ce ,  an d  d ra f t s  a n  i nv es t i ga t i ve  r ep or t .  

 A  “ r e sp on de n t”  i s  a n  i n d i v id ua l  wh o  h as  bee n  r e por t ed  t o  be  t he  

p e r pe t r a to r  o f  co nd uc t  t ha t  c ou l d  co ns t i t u t e  s ex ua l  h a r a s sme n t .  

 “ Se xu a l  a s sau l t ”  mean s  an  o f f e ns e  c l a s s i f i e d  a s  a  f o r c i b l e  o r  non fo r c ib l e  

s ex  o f f ens e  un de r  t he  u n i fo rm c r im e  r epo r t i n g  sys t em o f  t he  F e de ra l  Bur eau  o f  

In v es t i ga t i on .   

 “ S t a lk i ng ”  me an s  e ng ag in g  i n  a  co ur s e  o f  co nd uc t  d i r ec t ed  a t  a  s pec i f ic  

p e r s on  t h a t  wo u l d  c au se  a  r ea s on ab l e  p e r s on  t o  f ea r  f o r  h i s  o r  he r  s a f e ty  o r  t h e  

s a f e t y  o f  o t he r s  o r  t o  su f f e r  s ub s t a n t i a l  emo t io na l  d i s t r e s s .  

 T h e  “ Ti t l e  IX Co ord i na t o r ”  i s  t he  i nd i v id ua l  d es i gna t ed  a t  t h e  d i s t r i c t  

l e ve l  wh o  ha s  r e s po ns i b i l i t y  t o  c oor d i na t e  com pl i anc e  wi t h  T i t l e  IX  o f  t he   
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r ega rd i ng  d i sc r imina t i o n  o n  t he  bas i s  o f  s e x ,  an d  t he  K an sa s  A c t  Aga ins t  

D i s c r imi na t i on .  Th e  T i t l e  IX Co or d in a to r ’ s  r e sp on s ib i l i t i e s  i nc l u de ,  b u t  a r e  no t  

l im i t ed  t o :  d ev e lo p in g  m a te r i a l s  a nd  en su r in g  p ro fe s s io na l  de ve l opm en t  o ccu rs  

f o r  s t a f f  i nv o lv ed  i n  T i t l e  IX  com pl i a nc e ,  c r ea t i n g  sy s t em s  t o  ce n t r a l i z e  r ec o r ds ,  

g a t he r i ng  r e l e va n t  da t a ,  co n t a c t i n g  t he  comp la i nan t  ( a nd /o r  pa r en t s  o r  g ua r d i a ns ,  

i f  ap p l i c ab l e )  o nce  t he  d i s t r i c t  h a s  a c tu a l  k no wl ed ge  o f  a l l e ged  se xua l  

h a r a s sme n t ,  c oo rd i na t i ng  t h e  im plem en t a t i on  o f  s up por t i ve  mea sur es ,  s i g n in g  a  

f o rma l  c omp la i n t  t o  i n i t i a t e  a  g r i ev an ce  p ro ces s ,  a nd  e ns u r i ng  an y  r eme d ie s  a re  

im pleme n te d .  

 T h e  T i t l e  IX  C oo rd i na t o r ,  a ny  i n ve s t i ga t o r ,  de c i s i on -m ak er ,  o r  an y  

p e r s on  w ho  f ac i l i t a t e s  an  i n f o rma l  r e s o lu t i on  p ro ces s  s ha l l  no t  h av e  a  co nf l i c t  of  

i n t e r e s t  o r  b i a s  f o r  o r  aga ins t  t he  com pla in an t  o r  r e s po nde n t .  T h ese  i nd i v i dua l s  

s ha l l  r e ce i ve  t r a in ing  o n  t he  de f i n i t i on  o f  s ex ua l  ha r a s sm en t ;  t he  s c op e  o f  t h e  

e du ca t i on  p ro gram  an d  a c t i v i t i e s ;  ho w  to  co nd uc t  a n  i n ve s t i g a t i on ,  i n c lu d in g  

a pp ea l s  a nd  i n fo rma l  r e so lu t i on  p roc es ses ;  a nd  h o w to  s e rv e  im par t i a l l y ,  

i nc l ud i ng  a vo id i ng  p re j ud gme n t  o f  t he  f ac t s ,  c on f l i c t s  o f  i n t e r e s t ,  an d  b i a s .   

D e c i s i on -m ak er s  sh a l l  r ec e iv e  t r a in i ng  on  i s sue s  o f  r e l ev an ce  o f  qu es t i on s  a nd  

e v i den ce ,  i n c lu d i ng  w h en  qu es t i on s  a nd  ev id enc e  a bo u t  t he  c omp la i nan t ’ s  s ex ua l  

p r e d i s pos i t i o n  o r  p r i o r  s e xu a l  be ha v io r  a r e  n o t  r e l e va n t .   In ve s t i g a to r s  sh a l l  

r ece i ve  t r a i n in g  on  i s su es  o f  r e l ev an ce  o f  qu es t i on s  a nd  ev i de nc e  i n  o r de r  fo r  

t hem  to  c r ea t e  i nv es t i ga t i ve  r e por t s  t h a t  f a i r l y  s ummar i ze  r e l ev an t  e v i den ce .  

 A n y  em plo ye e  w ho  w i t nes ses  an  ac t  o f  s e xu a l  h a r a s sme n t  o r  r ece i ve s  a  

c ompl a in t  o f  ha r a s sme n t  f rom  a no the r  emp lo yee  o r  a  s t u de n t  sh a l l  r e por t  t he   
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c ompl a in t  t o  t he i r  imme dia t e  su pe r v i s o r ,  bu i l d i ng  a dmin i s t r a t o r ,  o r  T i t l e  IX 

C o or d in a to r .  Empl oye es  wh o  f a i l  t o  r e po r t  c ompl a in t s  o r  i nc i de n t s  o f  s ex ua l  

h a r a s sme n t  t o  ap pro pr i a t e  d i s t r i c t  o f f i c i a l s  ma y  f a ce  d i sc i p l i n a r y  ac t i on .  Di s t r i c t  

o f f i c i a l s  w ho  f a i l  t o  i n ves t i g a t e  an d  t a ke  ap pro pr i a t e  co r r ec t i ve  a c t i on  i n  

r e sp on se  t o  c ompl a in t s  o f  s e xua l  ha r a s sme n t  may  a l so  f a ce  d i sc i p l i na r y  ac t i on .  

 C om pla i n t s  r e ce i ved  wi l l  b e  i n ve s t i g a t e d  t o  de t e rmin e  wh e the r ,  un de r  

t he  t o t a l i t y  o f  t he  c i r c ums t anc es ,  t he  a l l e ge d  b eh av i o r  c on s t i t u t e s  s e xu a l  

h a r a s sme n t  u nd e r  t he  de f i n i t i on  o u t l i ne d  a bo ve .   Un acc ep t ab l e  co nd uc t  ma y  o r  

ma y  no t  c on s t i t u t e  s e xu a l  ha r a s sm en t ,  dep en d i ng  on  t he  na t u re  o f  t he  co nd uc t  

a nd  i t s  s ev e r i t y ,  p e r vas i ve nes s ,  a nd  pe r s i s t en ce .   Be ha v i o r s  wh i ch  a r e  

u na cce p t a b l e  bu t  do  n o t  co ns t i t u t e  ha ra s sme n t  m ay  a l so  r e s u l t  i n  empl oy ee  

d i sc i p l i ne .    

 I f  d i s c r imin a t i o n  o r  ha ra s smen t  has  o cc ur r ed ,  t he  d i s t r i c t  w i l l  t a ke  

p rom pt ,  r emed ia l  ac t i on  t o  s t op  i t  a nd  p rev en t  i t s  r eo cc ur r e nc e .    

 T h e  T i t l e  IX  C oo rd i na t o r  sh a l l  p rom pt l y  r e sp on d  i n  a  m ean in gfu l  wa y  to  

a ny  r ep or t s  o f  s e x ua l  d i s c r imin a t i o n  i n c lu d i ng  s ex ua l  ha r a s sme n t  o f  w h ic h  t h e  

d i s t r i c t  ha s  ac t ua l  k no w led ge  a s  f o l l ow s :  

•  C o nta c t  t h e  com pla in an t  wi th i n  1 0  b us in es s  da ys  a nd  d i s cus s  t h e  

a va i l ab i l i t y  o f  s up por t i ve  m eas ure s ,  wi t h  o r  w i th ou t  t he  f i l i n g  o f  a  

f o rma l  com pla i n t ,  an d  c on s id e r  t he  c omp la i nan t ’ s  wi she s  a s  t o  

s up po r t i v e  m eas ure s ;  an d  

•  In fo rm t he  c ompl a i na n t  o f  t he  r i gh t  t o  a  f o rma l  c omp la i n t  

i nv es t i ga t i on  co ns i s t e n t  wi t h  T i t l e  IX  a nd  t he  i n f o rma l  r e s o lu t i o n  

p ro ces s .  
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 S u pp or t i ve  Mea su res  

 T h e  d i s t r i c t  wi l l  t r ea t  t he  c ompl a in an t  a nd  r e sp on de n t  eq u i t a b l y  by  

o f f e r i n g  su pp or t i ve  me as u res .  The se  n on -d i sc i p l i na r y  a nd  n on -p u n i t i v e  mea sur es  

w i l l  be  o f f e r ed  a s  app ro pr i a t e ,  a s  r e a s onab ly  a va i l ab l e ,  an d  wi t ho u t  c os t  t o  t he  

c ompl a in an t  o r  t h e  r e sp on de n t .   S up po r t i v e  mea sur es  a r e  de s ig ne d  t o  r e s to r e  o r  

p r e s e rv e  eq ua l  ac ces s  t o  t h e  e d uca t i on  p ro gr am o r  a c t i v i t y  wi th o u t  un r eas on ab l y  

b u r de n in g  t h e  o t he r  p a r t y .  “S up po r t i v e  M eas ure s”  s ha l l  i nc l u de ,  b u t  n o t  b e  

l im i t ed  t o ,  me as ures  d es i gn ed  t o  p ro t ec t  t h e  s a f e t y  o f  a l l  p a r t i e s ,  t o  p r o t ec t  t h e  

d i s t r i c t ’ s  ed uc a t i o na l  en v i r onm en t ,  o r  t o  de t e r  s ex ua l  ha r a s smen t .   Th ese  

me as ures  m ay  i nc l ud e  c ou nse l i n g ,  ex t en s io ns  o f  dea d l i nes  o r  c our se - r e l a t ed  

a d j us tme n t s ,  m od i f i ca t i o ns  o f  wor k  o r  c l a s s  s c he du l e s ,  e sc o r t  s e r v i c es ,  m u tu a l  

r e s t r i c t i o ns  on  co n t ac t  be t w een  t he  pa r t i e s ,  c ha nge s  i n  w ork  l oc a t i o ns ,  l e av es  o f  

a bs enc e ,  i n c r e ase d  se cu r i t y  an d  m on i t o r i n g ,  a nd  o t he r  s im i l a r  m eas ur es .  T he  

T i t l e  IX  C oor d i na t o r  i s  r e s po ns i b l e  f o r  c oor d in a t i n g  t he  e f f ec t i ve  im plem en t a t i on  

o f  su pp or t i ve  mea sure s .  

 T h e  Form a l  C ompl a in t  

 N o  i n ves t i ga t i o n  o f  a l l eg ed  se xua l  ha r a s sm en t  m ay  occ ur  un t i l  a f t e r  a  

f o rma l  c ompl a in t  has  be en  f i l ed .  

 A  fo rm a l  com pla i n t  i s  a  d oc umen t  f i l ed  by  t he  com pla ina n t  o r  s i gn ed  by  

t he  T i t l e  IX Co ord in a to r  a l l eg i ng  sex ua l  h a r a s sme n t  a nd  r e qu es t i ng  an  

i nv es t i ga t i on .  T he  p ro ce dur es  fo r  f i l i n g  a  f o rma l  c ompl a in t  a r e  a s  f o l l o w s :  

•  A t  t h e  t ime  o f  f i l i ng  a  f o rm a l  com pla in t ,  a  c ompl a in an t  mu s t  b e  

p a r t i c i p a t i n g  i n  o r  a t t em pt i ng  t o  pa r t i c i pa t e  i n  t h e  ed uc a t i o n  p r ogr am  
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o r  a c t i v i t y  o f  t he  d i s t r i c t  co nce rn i ng  w h ic h  t he  f o rma l  c ompla in t  i s  

f i l ed .  

•  A  fo rma l  c ompl a in t  s ho u ld  be  f i l ed  i n  wr i t i n g  an d  c on t a in  t he  name  

a nd  a ddr es s  o f  t he  pe r so n  f i l i n g  t he  com pla i n t .   T he  com pla in t  s ho u ld  

b r i e f l y  d esc r ibe  t he  a l l eg ed  v io l a t i o n .   F i l i ng  o f  t he  c omp la in t  wi th  

t he  T i t l e  IX  C oor d i na t o r  m ay  be  d on e  i n  p e r s on ,  b y  ma i l ,  o r  by  ema i l .   

I f  a n  i nd i v id ua l  d oes  n o t  wi sh  t o  f i l e  a  wr i t t e n  c omp la i n t ,  a nd  t h e  

ma t t e r  has  no t  bee n  ad eq ua t e ly  r e s o lv ed ,  t h e  T i t l e  IX  Co or d in a to r  may  

i n i t i a t e  t he  c ompl a in t .   Fo rm s  f o r  f i l i n g  w r i t t e n  com pla in t s  a r e  

a va i l ab l e  i n  ea ch  s cho o l  b u i l d in g  o f f i ce  an d  t h e  cen t r a l  o f f i c e .  

•  A  com pla in t  s ho u ld  b e  f i l e d  a s  s oo n  a s  p os s ib l e  a f t e r  t h e  co n duc t  

o cc ur s ,  b u t  n o t  l a t e r  t h an  18 0  ca l en da r  d ay s  a f t e r  t h e  com pla ina nt  

b ec omes  aw are  o f  t he  a l l e ge d  v io l a t i on ,  u n l e s s  t he  c on du c t  f o rmin g 

t he  ba s i s  f o r  t he  c omp la i n t  i s  on go in g .  

•  A n  i nv es t i ga t i o n  sha l l  f o l l o w  th e  f i l i ng  o f  t h e  com pla i n t .   I f  t he  

c ompl a in t  i s  ag a in s t  t he  su pe r i n t e nd en t ,  t he  bo a rd  sh a l l  a ppo in t  an  

i nv es t i ga t i ng  o f f i ce r .   In  o t he r  i n s t an ces ,  t h e  i n ve s t i g a t i on  sh a l l  be  

c on du c t e d  by  a  qua l i f i e d  i n d iv i d ua l  de s ig na t ed  b y  th e  T i t l e  IX 

C o or d in a to r  o r  an o th e r  i nd i v i dua l  ap po i n t e d  b y  t h e  b oa r d .   T h e  

i nv es t i ga t i on  sh a l l  be  t h o r ou gh .   Al l  i n t e r e s t e d  pe r s on s ,  i n c lu d i ng  t he  

c ompl a in an t  an d  t he  r e sp on de n t ,  w i l l  b e  a f fo r de d  a n  o pp or t un i t y  t o  

s ubmi t  wr i t t e n  o r  o r a l  e v id enc e  r e l e va n t  t o  t he  c ompl a in t .  
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 F o rm a l  C ompl a in t  No t i ce  Re qu i r eme n t s  

 U p on  f i l i n g  o f  a  fo rma l  com pla i n t ,  t he  d i s t r i c t  s ha l l  p ro v i de  wr i t t e n  

n o t i ce  t o  t h e  kn o wn  p a r t i e s  i n c lu d in g :   

•  N o t i ce  o f  t he  a l l ega t i ons  o f  s ex ua l  h a r a s sm en t  i n c lu d i ng  su f f i c i en t  

d e t a i l s  t o  p r ep a re  a  r e sp on se  be fo r e  an y  i n i t i a l  i n t e r v i e w  in c lud in g :  

o   t h e  i de n t i t i e s  o f  t h e  p a r t i e s  i n vo l ve d ,  i f  kn o wn ;  

o   t h e  co nd uc t  a l l ege d ly  c on s t i t u t i n g  se xu a l  ha r a s sme n t ;  an d  

o  t he  da t e  an d  l oc a t i on  o f  t he  a l l e ge d  i nc ide n t ,  i f  kn ow n .  

•  T h e  d i s t r i c t ’ s  i n ve s t i ga t i on  p ro ce dur es ,  i n c lu d i ng  a ny  i n fo rmal  

r e so lu t i on  p roc es s ;  

•  A  s t a t eme n t  t h a t  t he  r e sp on de n t  i s  p r e s ume d  n o t  r e s po ns i b l e  f o r  t he  

a l l eg ed  co nd uc t  an d  t ha t  a  d e t e rmi na t i on  r e ga r d in g  r e sp on s ib i l i t y  

w i l l  be  m ade  b y  t h e  d ec i s i o n -ma ker  a t  t h e  co nc l us i on  o f  t h e  

i nv es t i ga t i on ;  

•  N o t i ce  t o  t h e  pa r t i e s  t h ey  ma y  h ave  a n  ad v i s o r  o f  t he i r  ch o i ce  a nd  

ma y  i ns pe c t  an d  r ev i e w  a ny  e v id enc e ;  and  

•  N o t i ce  t o  t h e  pa r t i e s  o f  a ny  p r ov i s io n  i n  t he  d i s t r i c t ’ s  cod e  o f  

c on du c t  o r  p o l i cy  t ha t  p r oh ib i t s  k no wi ng l y  ma k in g  f a l s e  s t a t eme n t s  

o r  kn o win g ly  s ubmi t t i ng  f a l s e  i n fo rm a t io n .  

 I f ,  i n  t h e  co ur s e  o f  an  i nve s t i ga t i on ,  t he  i nve s t i ga t o r  de c id es  t o  

i nv es t i ga t e  a l l e ga t i on s  a bo u t  t he  c ompl a in an t  o r  r e s po nd en t  t ha t  a r e  no t  i n c lu de d 

i n  t h e  no t i ce  i n i t i a l l y  p r ov i de d ,  no t i ce  o f  t h e  ad d i t i on a l  a l l e ga t i on s  s ha l l  be  

p ro v id ed  t o  kn ow n pa r t i e s .  
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 F o rm a l  C ompl a in t  I nv es t i ga t i o n  Pr oce dure s  

 T o  en su r e  a  com ple t e  a nd  t ho ro ug h  i n ve s t i g a t i on  an d  t o  p ro t ec t  t h e  

p a r t i e s ,  t he  i n ve s t i g a t o r  sh a l l :  

•  E n sur e  t ha t  t he  p r e po n de ra nc e  o f  t he  e v id en ce  b u r de n  o f  p roo f  and  

t he  b u rd en  o f  ga t he r in g  e v id enc e  su f f i c i en t  t o  r ea ch  a  de t e rmin a t i on  

r ega rd i ng  r e sp on s ib i l i t y  r e s t s  on  t he  d i s t r i c t  a nd  no t  t h e  pa r t i e s ;  

•  P ro v id e  a n  e qu a l  o ppo r tu n i t y  fo r  t h e  p a r t i e s  t o  p r e se n t  wi t nes se s  a nd  

e v i den ce ;  

•  N o t  r e s t r i c t  e i t h e r  pa r ty ’ s  ab i l i t y  t o  d i s c us s  t he  a l l e ga t i on s  u nd er  

i nv es t i ga t i on  o r  t o  ga t he r  a nd  p re s en t  r e l e va n t  ev i de nc e ;  

•  A l l o w t he  p a r t i e s  t o  b e  ac com pan ied  wi t h  a n  ad v i s o r  o f  t he  pa r ty ’ s  

c ho i ce ;  

•  P ro v id e  wr i t t en  no t i c e  o f  t h e  d a t e ,  t ime ,  l oca t i o n ,  pa r t i c i pa n t s ,  and  

p u r po se  o f  a ny  i n t e rv i e w,  mee t i n g ,  o r  he a r i ng  a t  wh ich  a  pa r ty  i s  

e xp ec t ed  t o  p a r t i c i p a t e ;  

•  P ro v id e  t he  pa r t i e s  eq ua l  a cc es s  t o  r ev i ew  a l l  t h e  ev i de nce  c o l l ec t ed  

w h ich  i s  d i r e c t l y  r e l a t ed  t o  t he  a l l eg a t i o ns  r a i s e d  i n  a  fo rm a l   

c ompl a in t ,  i n c lu d i ng  t h e  i nv es t i ga t i ve  r e po r t ,  a nd  t he  o pp or tu n i t y  t o  

r e sp on d  t o  t h a t  ev i den ce  b e fo re  a  de t e rmin a t i on  i s  ma de ;  

•  B e  imp ar t i a l  a nd  o b j e c t i v e ly  e va l ua t e  a l l  r e l e va n t  ev i de nce  wi t hout  

r e ly i ng  o n  se x  s t e r eo t yp es ;  

•  N o t  h ave  co nf l i c t s  o f  i n t e r e s t  o r  b i a s  f o r  o r  a ga i ns t  com pla i na n t s  or  

r e sp on de n t ;  
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•  N o t  mak e  c r ed ib i l i t y  de t e rmin a t i o ns  ba sed  o n  t h e  i nd i v id ua l ’ s  s t a t us  

a s  com pla i na n t ,  r e spo n den t ,  o r  wi t nes s .  

 F o rm a l  C ompl a in t  I nv es t i ga t i o n  Re po r t  

 T h e  i nv es t i ga t o r  s ha l l  p r e pa r e  an  i nve s t i g a t i ve  r e por t  t ha t  f a i r l y  

s ummar i ze s  r e l e va n t  e v id en ce  a nd  s ha r e  t h e  r e por t  wi t h  t h e  p a r t i e s  an d  t h e i r  

a dv i so r s  fo r  r e v i e w  an d  r e s po ns e .  

 B e f o re  c omp le t i ng  t h e  i n ves t i ga t i v e  r epo r t ,  t he  i n ve s t i g a to r  mu s t  s e nd  

e ac h  p a r ty  an d  t h e i r  a dv i so r s  t he  i nv es t i ga t i ve  r e por t  f o r  r e v i e w  an d  a l l o w  th e  

p a r t i e s  10  da ys  t o  subm i t  a  w r i t t e n  r e sp ons e  f o r  t he  i nv es t i ga t o r ’ s  c on s id e ra t i on .  

 D e c i s i on -Mak er ’ s  De t e rmin a t i o n  

 U p on  r ec e iv in g  t h e  i n ve s t i g a to r ’ s  r ep or t ,  t he  dec i s i o n -ma ke r  mu s t  ma ke  

a  de t e rmi na t i on  r eg a rd in g  r e sp ons ib i l i t y  an d  a f fo r d  e ac h  pa r ty  t he  op por t un i t y  t o  

s ubmi t  wr i t t en ,  r e l ev an t  q ues t i o ns  t ha t  t h e  pa r t i e s  w an t  a s ked  o f  an y  pa r t y  o r  

w i t nes s ,  p ro v i de  e ach  pa r ty  wi t h  t h e  a nsw er s ,  an d  a l l o w  fo r  a dd i t i o na l ,  l im i t ed  

f o l l o w -u p  que s t i ons .  

 T h e  dec i s i o n -ma ker  m us t  i s su e  a  wr i t t en  de t e rmi na t i on  r ega rd i ng  

r e sp on s ib i l i t y  ba sed  o n  a  p r e po nd e ra nce  o f  t h e  ev ide nc e .  Th e  d ec i s i o n -ma ker ’ s  

w r i t t en  d e t e rm ina t i on  s ha l l :  

•  Id e n t i f y  t he  a l l eg a t i on s  po t en t i a l l y  co ns t i t u t i n g  se xua l  ha r a s sme n t ;  

•  D e sc r i be  t he  p roc edu ra l  s t ep s  t a ken ,  i n c l ud i ng  a ny  no t i f i c a t i o ns  t o  

t he  pa r t i e s ,  s i t e  v i s i t s ,  me t h ods  u se d  t o  ga the r  e v i den ce ,  and  

i n t e r v i e w s ;  

•  In c l ud e  t he  f i nd i ng s  o f  f ac t  s up por t i n g  t he  d e t e rm ina t i o n ;  
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•  A d dre s s  a ny  d i s t r i c t  p o l i c i e s  a nd /o r  c on du c t  r u l e s  w h ic h  ap p l y  t o  t he  

f ac t s ;  

•  A  s t a t eme n t  o f ,  an d  r a t i o na l  f o r ,  t h e  r e s u l t  a s  t o  ea ch  a l l ega t i o n ,  

i nc l ud i ng  a  d e t e rmi na t i o n  r eg a rd i ng  r e spo ns i b i l i t y ;  a nd  

•  T h e  p ro ced ure s  an d  pe rmi s s i b l e  b ase s  fo r  t he  com pla ina n t  a nd /or  

r e sp on de n t  t o  a ppe a l  t h e  de t e rmin a t i o n .  

 T h e  wr i t t en  de t e rmin a t i on  m ay ,  bu t  i s  n o t  r eq u i r ed  t o ,  r e comm en d 

d i sc i p l i na r y  s anc t i on s  a nd  an y  r em ed i es  de s ig ne d  t o  p r e se r ve  acc es s  t o  t he  

e du ca t i on a l  p ro gram o r  ac t i v i t y  t ha t  may  be  p r ov i de d  b y  t h e  d i s t r i c t  t o  t he  

c ompl a in an t .  

 A  c op y  o f  t he  wr i t t en  d e t e rmi na t i o n  s ha l l  be  p r ov i de d  t o  b o th  p a r t i e s  

s im ul t ane ou s ly .  

 T h e  r an ge  o f  d i s c i p l i n a r y  s an c t i ons  a nd  r em ed i e s  may  i nc l ud e ,  bu t  ma y 

n o t  be  l im i t e d  t o ,  s up po r t i v e  me asu res ,  s ho r t  t e rm  s usp en s io n ,  l o n g  t e rm  

s us pe ns i on ,  e xp u l s io n  fo r  s t ud en t s ,  a nd /o r  t e rmi na t i o n  fo r  em plo ye es .  

C om pla i na n t s  an d  r e s po nd en t s  sh a l l  be  t r e a t e d  eq u i t ab l y  b y  p r ov i d in g  r em ed i e s  

t o  a  com pla i na n t  whe re  a  de t e rmi na t i on  o f  r e sp on s ib i l i t y  fo r  s ex ua l  ha r a s sm en t  

h as  be en  m ad e .  T he  T i t l e  IX  C oo rd i na t o r  i s  r e s po ns i b l e  f o r  t he  e f f ec t i ve  

im pleme n ta t i o n  o f  any  r emed ies .  I f  t he  i nv es t i ga t i o n  r e s u l t s  i n  a  

r ecomm en da t i on  t ha t  a  s t ud en t  be  s us pend ed  o r  e xpe l l ed ,  p roce du res  ou t l i ne d  i n  

b oa rd  po l i c y  a nd  s t a t e  l a w  g ove rn i ng  s t ud en t  s us pen s io n  an d  e xp u l s i on  wi l l  be  

f o l l o w ed .  

 I f  t h e  i n ve s t i g a t i on  r e su l t s  i n  a  r e comme nd a t io n  t ha t  an  emp lo yee  be  

s us pe nde d  w i th  o r  wi t ho u t  pa y  o r  t e rmi na t e d ,  p ro ced ur es  ou t l i ne d  i n  b oa r d   
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p o l i cy ,  t he  ne go t i a t e d  ag reem en t  ( a s  ap p l i cab l e ) ,  an d / o r  s t a t e  l a w  wi l l  b e  

f o l l o w ed .  

 R e cor ds  r e l a t i n g  t o  com pla in t s  f i l ed  an d  t h e i r  r e s o l u t i o n  sh a l l  be  

ma i n t a ine d  b y  t he  T i t l e  IX  Co ord ina to r  fo r  s e ve n  ye a r s .  

 T h e  d ec i s i o n  b ecom es  f i n a l  on  t he  da t e  t he  pa r t i e s  r e ce i ve  t he  r e su l t s  o f  

a n  a ppe a l ,  i f  an y  app ea l  i s  f i l e d ,  o r  o n  t h e  d a t e  t h e  o pp or t un i t y  fo r  an  a pp ea l  

e xp i r e s .  

 A p pe a l s  

 T h e  com pla ina n t  o r  r e s po nde n t  m ay  a pp ea l  t he  dec i s i on -ma ker ’ s  

d e t e rmin a t i o n  r e ga r d i ng  r e sp on s ib i l i t y  o r  a  d i smi s sa l  o f  a  f o rma l  comp la i n t ,  on  

t he  fo l l o wi ng  b ase :  

•  P ro ce dur a l  i r r e gu l a r i t y  t ha t  a f f ec t ed  t he  ou t c omes ;  

•  N e w  e v id enc e  t ha t  wa s  no t  r ea s on ab l y  ava i l ab l e  a t  t h e  t im e  t ha t  

c ou ld  a f f ec t  t h e  ou t com e;  an d / o r  

•  T h e  T i t l e  IX  Co ord i na t o r ,  i n ves t i ga t o r ,  o r  de c i s i on -mak er  ha d  a  

c on f l i c t  o f  i n t e r e s t  o r  b i a s  a ga i ns t  e i t he r  p a r t y  t ha t  a f f ec t ed  t he  

o u t come .  

 T h e  r e qu es t  t o  ap pe a l  s ha l l  b e  ma de  i n  wr i t i n g  t o  t he  T i t l e  IX 

C o or d in a to r  wi th i n  10  da ys  a f t e r  t h e  d a t e  o f  t h e  wr i t t en  de t e rmi na t i on .   Ap pe a l s  

s ha l l  be  a  r e v i e w o f  t h e  r ec o rd  b y  an  a t t o rn ey ,  an  i n de pe nden t  hea r in g  o f f i ce r  

a pp o i n t e d  b y  t h e  b oa r d ,  o r  t he  bo a rd .  Th e  ap pea l  de c i s i on -make r  ma y  n o t  b e  t he  

T i t l e  IX  C oo rd i na t o r ,  t h e  In ves t i g a to r ,  o r  t he  dec i s i o n -ma ker  f r om  t he  o r i g i na l  

d e t e rmin a t i o n .  
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 T h e  ap pea l  dec i s i on -ma ker  wi l l  i s su e  a  wr i t t en  dec i s i on  wi th in  30  d ay s  

a f t e r  t he  a ppe a l  i s  f i l e d .  Th e  ap pe a l  de c i s i on -ma ker  wi l l  d e sc r i be  t he  r e su l t  o f  

t he  ap pe a l  an d  t he  r a t i on a l e  fo r  t he  r e su l t .  

T h e  a pp ea l  d ec i s i o n -ma ker  s ha l l :  

•  R e vie w  th e  ev ide nc e  g a t he re d  b y  t he  i nv es t i ga to r ,  t h e  i n ves t i ga t o r ’ s  

r ep or t ,  a nd  t he  o r i g in a l  de c i s i on -mak er ’ s  de t e rmi na t i on ;  

•  N o t i fy  b o th  pa r t i e s  i n  wr i t i ng  o f  t h e  f i l i ng  o f  a n  a pp ea l  an d  g iv e  t hem 

a n  op po r tu n i t y  t o  subm i t  f u r t he r  e v i den ce  i n  wr i t i n g ;  

•  N o t  hav e  a  co nf l i c t  o f  i n t e r e s t  o r  b i a s  f o r  o r  a ga i ns t  c ompl a in an t  o r  

r e sp on de n t  an d  r ec e iv e  t he  r eq u i r e d  t r a i n in g ;  

•  I s su e  a  w r i t t e n  de c i s i on  a nd  t he  r a t i on a l e  fo r  t he  d ec i s i o n  wi th in  3 0  

d ay s  a f t e r  t he  a ppe a l  i s  f i l e d ;  

•  D e sc r i be  t h e  r e su l t  o f  t h e  a pp ea l  an d  t he  r a t i o na l e  f o r  t he  r e su l t  i n  

t he  de c i s i on ;  a n d  

•  P ro v id e  t he  wr i t t e n  d ec i s i o n  s imul t an eo us l y  t o  bo t h  p a r t i e s  an d  t o  

t he  T i t l e  IX C oor d ina t o r .  

 I n fo rma l  R es o lu t i o n  P ro ces s  

 A t  an y  t ime  dur in g  t h e  f o rm a l  c omp la i n t  p ro ces s  a nd  p r io r  t o  r eac h in g  a  

d e t e rmin a t i o n  r eg a rd i ng  r e s po ns i b i l i t y ,  t h e  d i s t r i c t  m ay  f ac i l i t a t e  an  i n f o rma l  

r e so lu t i on  p r oce s s ,  su ch  a s  m ed i a t i on ,  t ha t  d oes  n o t  i nv o lv e  a  f u l l  i nv es t i ga t i o n  

a nd  d e t e rm ina t i o n  o f  r e s po ns i b i l i t y .   

 T h e  i n fo rm a l  r e so lu t i o n  p roc es s  ma y  be  f ac i l i t a t e d  by  a  t r a i ne d  

e du ca t i on a l  p ro fe s s ion a l ,  c on su l t an t ,  o r  o th e r  i n d iv i du a l  s e l e c t e d  by  t h e  T i t l e  IX 

C o or d in a to r  u nd e r  t he  f o l l o wi ng  c on d i t i on s :  
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•  T h e  p a r t i e s  a r e  p r ov id ed  a  w r i t t e n  no t i ce  d i s c l os i ng  t he  a l l e ga t i on s ,  

t he  r e qu i r eme n t s  o f  t h e  i n f o rma l  r e s o lu t i o n  p r oc es s ,  i n fo rm a t i on  on  

w h en  i t  ma y  p r ec l ude  t he  p a r t i e s  f r om r e s umin g  a  f o rma l  c omp la i n t  

a r i s i ng  f r om t he  s ame  a l l eg a t i ons ;  

•  A t  a ny  t ime  p r i o r  t o  a g re e in g  t o  a  r e s o lu t i on ,  a ny  pa r t y  has  t he  r i g ht  

t o  w i th d ra w  f rom  t he  i n f o rma l  r e s o lu t i on  p r oce s s  a nd  r e s ume  t he  

i nv es t i ga t i on  o f  t he  f o rma l  c ompla in t  a nd  be  i n f o rme d  o f  an y  

c on se que nc es  r e s u l t i n g  f rom pa r t i c i pa t i ng  i n  t h e  i n fo rm a l  r e so lu t i on  

p ro ces s ;  

•  T h e  pa r t i e s  v o lu n t a r i l y  an d  i n  w r i t i ng  co ns en t  t o  t he  i n fo rma l  

r e so lu t i on  p roc es s ;  an d  

•  T h e  i n f o rma l  r e so l u t i o n  p r oc es s  c an no t  b e  u se d  t o  r e so l ve  a l l ega t i o ns  

t ha t  a n  empl oye e  se xu a l l y  ha r a s s ed  a  s t ude n t .  

 I f  t he  m a t t e r  i s  r e so lv ed  t o  t he  s a t i s f a c t i on  o f  t he  p a r t i e s ,  t h e  f a c i l i t a t o r  

s ha l l  d oc umen t  t he  n a t u re  o f  t he  c ompla i n t  an d  t he  p r op osed  r e so l u t i on ,  hav e  

b o t h  pa r t i e s  s i gn  t he  d oc umen t a t i on  a nd  r ece i ve  a  c op y ,  a nd  f o r war d  i t  t o  t h e  

T i t l e  IX  Co ord ina to r .   Wi th i n  20  da ys  a f t e r  t h e  com pla i n t  i s  r e so l ve d  i n  t h i s  

ma nn e r ,  t he  T i t l e  IX C o or d in a to r  sh a l l  co n t ac t  t he  c omp la i nan t  t o  de t e rmin e  i f  

t he  r e s o lu t i o n  o f  t h e  ma t t e r  r ema i ns  ac cep t a b l e .   I f  t he  m a t t e r  i s  n o t  r e so l ve d ,  o r  

i f  t h e  i nd i v i dua l  d oes  n o t  be l i ev e  t he  r e so lu t i on  r em a in s  a cc ep t a b l e  wi th i n  20  

d ay s  a f t e r  t he  i n f o rma l  r e so l u t i o n  do cume n t  i s  e xec u t e d ,  t he  i n d iv i du a l  o r  t he  

T i t l e  IX  C oo rd i na t o r  may  p ro cee d  wi th  t he  f o rma l  c ompl a in t  p r oce s s .  

 I f  d i s c r imin a t i o n  o r  ha ra s smen t  has  o cc ur r ed ,  t he  d i s t r i c t  w i l l  t a ke  

p rom pt ,  r emed ia l  ac t i on  t o  p r e ven t  i t s  r eoc cur r en ce .   The  d i s t r i c t  p ro h i b i t s   
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r e t a l i a t i o n  o r  d i s c r imi na t i on  a ga i ns t  a ny  pe r so n  fo r  o pp os in g  d i sc r im ina t i o n ,  

i nc l ud i ng  h a ra s sme n t ;  f o r  p a r t i c i p a t i n g  i n  t he  com pla i n t  p r oc es s ;  o r  ma k i ng  a  

c ompl a in t ,  t e s t i f y i ng ,  a s s i s t i n g ,  o r  p a r t i c i p a t i n g  i n  an y  i nv es t i ga t i on ,  

p ro cee d in g ,  o r  ap pea l .  

 U s e  o f  t h i s  c ompla in t  p roc ed ure  i s  no t  a  p r e r eq u i s i t e  t o  t he  pu r s u i t  o f  

a ny  o th e r  r eme d ie s  i n c l ud i ng  t he  r i g h t  t o  f i l e  a  c ompl a in t  wi t h  t he  Of f i ce  f or  

C iv i l  R i gh t s  o f  t he  U . S .  Dep a r tme n t  o f  E du ca t i on ,  t he  Eq ua l  Empl oym en t  

O p po r tu n i t y  Commi ss i on ,  o r  t he  K an sas  H um an  Rig h t s  Commis s io n .  

 I n i t i a t i o n  o f  a  com pla in t  o f  s e x ua l  h a r a s sme n t  i n  go od  f a i t h  w i l l  no t  

a dv e r s e ly  a f f ec t  t he  j ob  sec u r i t y  o r  s t a t us  o f  an  emp lo yee ,  no r  wi l l  i t  a f f ec t  h i s  

o r  he r  c omp ens a t i on .   A ny  ac t  o f  r e t a l i a t i o n  o r  d i s c r imina t i o n  a ga i ns t  a ny  p e r s on  

w h o  h as  f i l e d  a  com pla in t  o r  t e s t i f i ed ,  a s s i s t e d ,  o r  pa r t i c i p a t e d  i n  an y  

i nv es t i ga t i on ,  p roc ee d i ng ,  o r  hea r in g  i n v o lv i ng  sex  d i s c r imi na t i on  i nc l ud in g  

s ex ua l  ha r a s sm en t  i s  p r oh i b i t e d .   An y  pe r so n  wh o  r e t a l i a t e s  i s  su b j e c t  t o  

imme dia t e  d i s c ip l i n a r y  ac t i on ,  up  t o  an d  i n c l ud i ng  t e rm ina t i o n  o f  em plo yme n t .  

 T o  t he  e x t e n t  po s s ib l e  wh i l e  s t i l l  f o l l o w in g  t he  a bo ve  p ro ce dur es ,  

c on f id en t i a l i t y  w i l l  be  m a in t a in ed  t h ro ug ho u t  t he  i nve s t i ga t i on  a nd  r e s o lu t i o n  o f  

a  c ompl a in t .   T he  d es i r e  fo r  co nf id en t i a l i t y  m us t  b e  ba l an ce d  w i t h  t he  d i s t r i c t ’ s  

o b l i ga t i on  t o  co nd uc t  a  t ho r ou gh  i nve s t i ga t i o n ,  t o  p ro v i de  s upp or t i ve  me as u res  

t o  bo t h  pa r t i e s ,  t o  t ak e  ap pro pr i a t e  co r r ec t i ve  ac t i on ,  an d  t o  p ro v i de  du e  p ro ces s  

t o  t he  c ompl a in an t  an d  t h e  r e s po nde n t .  

 F a l s e  o r  ma l i c i ous  c ompl a in t s  o f  s ex ua l  ha r a s sm en t  may  r e su l t  in  

c o r r ec t i ve  o r  d i s c i p l i n a r y  a c t i on  a ga i ns t  t h e  com pla i na n t .  
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 A  s ummar y  o f  t h i s  po l i c y  a nd  t he  c ompla i n t  p ro ced ure s  i nc l ud in g  h o w 

t o  r e por t  o r  f i l e  a  f o rm a l  com pla in t  o f  s ex  d i s c r imi na t i on  o r  s e xu a l  h a r a s sme n t  

s ha l l  be  p os t e d  i n  ea ch  d i s t r i c t  f ac i l i t y ,  s ha l l  be  p ub l i sh ed  i n  empl oy ee  

h an db oo ks ,  an d  on  t he  d i s t r i c t ’ s  we bs i t e  a s  d i r e c t ed  by  t h e  T i t l e  IX  C oo rd i na t o r .   

N o t i f i c a t i o n  o f  t h e  po l i c y  may  inc lu de  po s t i ng  i n fo rma t i on  no t i ce s ,  pu b l i sh i ng  

i n  l o ca l  ne ws pap e r s ,  p ub l i s h in g  i n  ne wsp ap e r s  an d  mag az i nes  op e ra t ed  by  t he  

s ch oo l ,  o r  d i s t r i b u t i n g  m emor an da  o r  o th e r  wr i t t e n  c ommu nic a t i o ns  t o  s t ude n t s  

a nd  em plo yee s .  In  ad d i t i on ,  t he  d i s t r i c t  i s  r e qu i r e d  t o  i nc l ud e  a  s t a t em en t  o f  

n o nd i s c r imi na t o ry  p o l i cy  i n  an y  bu l l e t i n s ,  a nn ou ncem en t s ,  pu b l i c a t i ons ,  

c a t a l og s ,  ap p l i c a t i on  fo rms ,  o r  o t he r  r ec r u i tme n t  ma t e r i a l s  t ha t  a r e  ma de  

a va i l ab l e  t o  p a r t i c i pa n t s ,  s t u de n t s ,  ap p l i ca n t s ,  o r  em plo yee s .  

 

A p pr ove d :  0 7 /1 2 /2 021  
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7 /2 0 ;  6 / 21  
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G A A CA    R ac i a l  and  Di sa b i l i t y  H ar assme nt :  Em plo yee s  G A A CA 
 ( Se e  G A F,  J G EC A  a nd  K N)  

 T h e  b oa r d  o f  e du ca t i o n  i s  c ommi t t ed  t o  p ro v id i ng  a  po s i t i ve  an d  p ro duc -

t i ve  w or k in g  an d  l e a r n in g  en v i ro nme n t ,  f r ee  f rom  d i sc r imi na t i on ,  i nc l ud i ng  h a r -

a s sme n t ,  on  t he  b as i s  o f  r ac e ,  c o l o r ,  na t i on a l  o r i g in ,  o r  d i s ab i l i t y .   R ac i a l  an d  

d i sa b i l i t y  ha ra s smen t  wi l l  n o t  be  t o l e r a t ed  i n  t he  s ch oo l  d i s t r i c t .   R ac i a l  o r  d i s -

a b i l i t y  ha r a s sm en t  o f  empl oy ees  o r  s t u de n t s  o f  t h e  d i s t r i c t  i n  an y  d i s t r i c t  ed uca -

t i on  p ro gram  o r  a c t i v i t y  i s  s t r i c t l y  p ro h ib i t e d .  

 R a c i a l  ha r a s sm en t  i s  u n l aw fu l  d i s c r imi na t i on  on  t he  b as i s  o f  r a ce ,  c o lo r  o r  

n a t i ona l  o r i g in  un de r  T i t l e s  V I  an d  V I I  o f  t he  Civ i l  R i gh t s  Ac t  o f  19 64 ,  a nd  t he  

K a nsa s  Ac t s  Ag a in s t  Di sc r imi na t i o n .   D i sa b i l i t y  ha r a s sm en t  i s  un l a wfu l  d i s c r im -

i na t i on  o n  t h e  b as i s  o f  d i s a b i l i t y  un de r  Se c t i o n  50 4  o f  t he  Reh ab i l i t a t i o n  Ac t  o f  

1 9 73  an d  t he  Amer i ca ns  wi th  Di s ab i l i t i e s  A c t .   A l l  f o rms  o f  r a c i a l  a nd  d i sa b i l i t y  

h a ra s sme n t  a r e  p ro h i b i t e d  a t  s c ho o l ,  o n  s c ho o l  p r op e r ty ,  an d  a t  a l l  s ch oo l -

s po ns ore d  ac t i v i t i e s ,  p r og r ams  o r  e ve n t s .    

 I t  s ha l l  b e  a  v i o l a t i on  f o r  an y  em pl oye e  t o  d i s c our ag e  a  s t ud en t  o r  an o th e r  

em plo ye e  f rom  f i l i n g  a  c ompl a in t ,  o r  t o  f a i l  t o  i n ve s t i g a t e  o r  r e f e r  f o r  i n ves t i g a -

t i on ,  an y  com pla i n t  l o d ged  u nd e r  t h e  p ro v i s io ns  o f  t h i s  p o l i c y .  V io l a t i o ns  o f  t h i s  

p o l i cy  by  a ny  empl oy ee  sha l l  r e su l t  i n  d i s c ip l i n a ry  ac t i on ,  up  t o  a nd  i nc lu d i n g  

t e rmin a t i o n .  

 H a r as sm en t  p ro h ib i t e d  b y  t h i s  p o l i cy  i nc l ude s  r ac i a l l y  o r  d i s a b i l i t y -

mo t iv a t e d  co nd uc t  wh ic h :  

•  A ff ord s  an  em plo ye e  d i f f e r en t  t r e a tme n t ,  s o l e l y  o n  t he  b as i s  o f  r a ce ,  
 c o l o r ,  n a t i ona l  o r i g in ,  o r  d i s a b i l i t y ,  i n  a  ma nn e r  w h ic h  i n t e r f e r e s   
 w i t h  o r  l im i t s  t he  ab i l i t y  o f  t h e  empl oy ee  t o  pa r t i c i pa t e  i n  o r  be ne f i t   
 f r om the  s e rv i ce s ,  a c t i v i t i e s  o r  p r og rams  o f  t he  s ch oo l ;  

 
•  I s  s u f f i c i e n t l y  s ev e re ,  pe r vas ive  o r  pe r s i s t e n t  so  a s  t o  ha ve  t h e   

 p u r po se  o r  e f f ec t  o f  c r ea t i n g  a  hos t i l e  wor k in g  en v i r onme n t ;  
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•  I s  s u f f i c i e n t l y  s ev e re ,  pe r vas ive  o r  pe r s i s t e n t  so  a s  t o  ha ve  t h e   

p u r po se  o r  e f f ec t  o f  i n t e r f e r i n g  wi th  an  i n d iv id ua l ’ s  wor k  pe r f o r -
ma nc e  o r  empl oym en t  o pp or t un i t i e s .  

 
 R a c i a l  o r  d i s ab i l i t y  h a ra s sme n t  ma y  r e su l t  f r om  v e rb a l  o r  ph ys i ca l  co nd uc t  

o r  wr i t t e n  o r  g r ap h i c  ma te r i a l .  

 T h e  d i s t r i c t  en co urag es  a l l  v i c t ims  o f  r ac i a l  o r  d i s a b i l i t y  h a r a s sme n t  a nd  

p e r s on s  wi t h  kn o wled ge  o f  s uc h  ha r a s sme n t  t o  r e por t  t he  ha ra s sme n t  immed ia t e -

l y .   Com pla i n t s  o f  r a c i a l  o r  d i s a b i l i t y  ha ra s smen t  wi l l  be  p rom pt l y  i n ves t i g a t e d  

a nd  r e so l ve d .    

 E mpl oy ees  wh o  b e l i e ve  t hey  ha ve  b een  s ub j ec t ed  t o  r ac i a l  o r  d i s ab i l i t y  

h a ra s sme n t  sh ou l d  d i s cu s s  t he  p r ob l em w i t h  t he i r  imme dia t e  su pe r v i s o r .   I f  a n  

em plo ye e ’ s  imme dia t e  s up e rv i so r  i s  t h e  a l l eg ed  h a ra s se r ,  t he  empl oy ee  sh ou l d  

d i sc us s  t he  p ro b l em  w i t h  t he  bu i l d in g  p r in c i pa l  o r  t he  d i s t r i c t  c ompl i an ce  co or -

d in a to r .   Em plo ye es  w h o  d o  n o t  be l i e ve  t he  ma t t e r  i s  ap pr opr i a t e ly  r e so l ve d  

t h ro ug h  t h i s  me e t i ng  may  f i l e  a  f o rma l  com pla in t  u nd e r  t he  d i s t r i c t ’ s  d i s c r imi -

n a t i on  c ompl a in t  p roc ed ure  i n  po l i cy  K N.    

 C om pla i n t s  r ece i ve d  w i l l  be  i nve s t i ga t e d  t o  d e t e rmi ne  wh e the r ,  u nd e r  t he  

t o t a l i t y  o f  t he  c i r c ums t an ces ,  t h e  a l l e ged  beh av i o r  c ons t i t u t e s  r ac i a l  o r  d i s ab i l -

i t y  ha r a s sm en t  un de r  t he  de f in i t i o n  ou t l i n ed  a bo ve .   U nac cep t a b l e  c on du c t  ma y  

o r  m ay  n o t  c ons t i t u t e  r ac i a l  o r  d i s ab i l i t y  h a r a s sme n t ,  dep en d in g  o n  t he  na t u re  o f  

t he  c on duc t  an d  i t s  s ev e r i t y ,  p e rv as i ve ne s s  a nd  p e r s i s t e nce .   B eha v i o r s  wh i ch  

a r e  una cc ep t ab l e  b u t  do  no t  c ons t i t u t e  ha ra s smen t  ma y  a l so  r e su l t  i n  em plo yee  

d i sc i p l i ne .  

 I f  d i s c r imi na t i o n  o r  ha ra s smen t  h as  oc cur r ed ,  t he  d i s t r i c t  wi l l  t ake  

p rom pt ,  r emed ia l  ac t i on  t o  p r e ven t  i t s  r eoc cur r en ce .  
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 A n y  em pl oye e  wh o  w i t nes ses  an  ac t  o f  r ac i a l  o r  d i s ab i l i t y  h a ra s sme n t  or  

r ece i ve s  a  c ompl a in t  o f  h a r a s sme n t  f r om  a no the r  emp lo yee  o r  a  s t u de n t  s ha l l  r e -

p o r t  t he  com pla in t  t o  t h e  bu i l d i ng  p r inc ipa l .   Emp lo yee s  w ho  f a i l  t o  r e por t  c om -

p l a i n t s  o r  i nc i den t s  o f  r a c i a l  o r  d i s a b i l i t y  ha ra s smen t  t o  ap pro pr i a t e  s ch oo l  o f f i -

c i a l s  m ay  f ac e  d i sc i p l i na r y  a c t i o n .   S ch oo l  admi n i s t r a t o r s  w ho  f a i l  t o  i n ve s t i g a t e  

a nd  t ak e  ap pr opr i a t e  c o r r ec t i ve  a c t i on  i n  r e sp on se  t o  com pla i n t s  o f  r a c i a l  o r  d i s -

a b i l i t y  ha r a s sm en t  ma y  a l s o  f ace  d i sc i p l i n a r y  a c t i on ,  up  t o  a nd  i nc l ud i ng  t e rm i -

n a t i on .  

 I n i t i a t i o n  o f  a  c ompla in t  o f  r ac i a l  o r  d i s a b i l i t y  ha ra s smen t  i n  go od  f a i t h  

w i l l  n o t  a dv e r s e ly  a f f ec t  t h e  j o b  sec u r i t y  o r  s t a tu s  o f  a n  emp lo yee ,  no r  wi l l  i t  

a f f ec t  h i s  o r  he r  c omp en sa t i on .   A ny  ac t  o f  r e t a l i a t i on  o r  d i s c r imi na t i on  a ga i ns t  

a ny  p e r s on  w ho  ha s  f i l e d  a  com pla in t  o r  t e s t i f i e d ,  a s s i s t ed ,  o r  pa r t i c i pa t e d  i n  

a ny  i n ve s t i g a t i on ,  p r oce ed i ng ,  o r  he a r i ng  i nv o lv i ng  a  r ac i a l  o r  d i s ab i l i t y  h a r -

a s sme n t  com pla i n t  i s  p r oh i b i t e d .   A ny  p e r so n  wh o  r e t a l i a t e s  i s  s ub j ec t  t o  imme -

d i a t e  d i s c ip l i na r y  ac t i on ,  up  t o  a nd  i nc l ud i ng  t e rm ina t i o n  f rom emp loymen t .  

 T o  t he  ex t en t  p os s ib l e ,  co nf i den t i a l i t y  wi l l  be  ma i n t a i ne d  t h ro u gh ou t  t he  

i nv es t i ga t i on  o f  a  c omp la i n t .   T he  de s i r e  f o r  co nf i de n t i a l i t y  mu s t  be   

b a l a nc ed  wi t h  t he  d i s t r i c t ’ s  o b l i ga t i on  t o  co nd uc t  a  t ho r ou gh  i n ves t i g a t i o n ,  to  

t a ke  a ppr o pr i a t e  co r r e c t i v e  ac t i on  o r  t o  p ro v i de  d ue  p r oce s s  t o  t he  ac cus ed .  

 F a l s e  o r  m a l i c i ou s  com pla in t s  o f  r ac i a l  o r  d i s ab i l i t y  ha r a s sme n t  ma y  r e -

s u l t  i n  c o r r ec t i ve  o r  d i s c i p l i na r y  ac t i on  ag a i ns t  t h e  comp la i nan t .  

 A  summ ary  o f  t h i s  po l i c y  sha l l  be  p os t e d  i n  ea ch  d i s t r i c t  f ac i l i t y  an d  sha l l  

b e  pu b l i she d  i n  emp lo ye e  ha nd bo oks  a nd  o n  t h e  d i s t r i c t ’ s  we bs i t e  a s  d i r ec t ed  b y  

t he  d i s t r i c t  c ompl i anc e  co ord i na t o r .   No t i f i ca t i on  o f  t he  p o l i cy  s ha l l  b e  i nc l ud ed  

i n  t he  s ch oo l  n ew s l e t t e r  o r  p ub l i sh ed  i n  t he  l oca l  ne ws pap e r  ann ua l l y .  
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G A A D C h i ld  A bu se  (S ee  J CA C  an d  JG E C)  G A A D 

 A n y  d i s t r i c t  em plo yee  wh o  has  r ea s on  t o  kn o w o r  su sp ec t  a  ch i l d  has  b een  

i n ju r ed  a s  a  r e su l t  o f  ph ys i c a l ,  m en t a l ,  o r  em ot i on a l  ab us e  o r  n eg l ec t  o r  s e xu a l  

a bu se ,  s ha l l  p rom pt l y  r e por t  t h e  ma t t e r  t o  t he  l oca l  K an sa s  Dep a r tme n t  f or  

C h i ld r en  a nd  Fami l i e s  ( D C F)  o f f i c e  o r  t o  t he  l oca l  l a w  en fo r ceme n t  a ge ncy  i f  t h e  

D C F  o f f i c e  i s  n o t  o pe n .   Emp lo yee s  ma y  f i l e  a  r ep or t  o f  s us pe c t e d  a bu se  

a no nym ou s ly  t o  e i t h e r  DC F  b y  ph on in g  1 - 80 0 -92 2 -5 33 0  o r  t o  l oc a l  l aw 

e n f o rcem en t  o f f i c i a l s .   T he  C od e  fo r  C a r e  o f  Ch i l d r en  a l s o  p r ov ide s  c i v i l  

imm uni t y  f rom  p ros ec u t i on  i f  t h e  r ep or t  i s  ma de  i n  g oo d  f a i t h .  

 T h e  empl oy ee  ma k ing  t he  r ep or t  wi l l  no t  c on t ac t  t he  c h i l d ’ s  f ami ly  o r  

a ny  o the r  pe r so ns  t o  d e t e rmin e  t he  ca us e  o f  t he  s us pec t ed  a bus e  o r  ne g l e c t .  

 D C F  o r  La w  E nf o rceme n t  A cce s s  t o  S tu de n t s  o n  S ch oo l  P remi s es  

 T h e  bu i l d i ng  p r i nc i pa l  sh a l l  a l l o w  a  s t ud en t  t o  be  i n t e r v i e we d  b y  D CF  or  

l a w  e n fo r ceme n t  r e p re se n t a t i ve s  o n  sch oo l  p r em i se s  t o  i n ve s t i ga t e  sus pe c t e d  c h i l d  

a bu se  an d  s ha l l  ac t  a s  a ppr op r i a t e  t o  f a c i l i t a t e  t h e  a ge ncy ’ s  a cce s s  t o  t he  ch i l d  

a nd  t o  p ro t ec t  t he  s t u de n t ’ s  i n t e r e s t s  du r i ng  t he  p ro ces s .   S t a t e  l a w  g ra n t s  t he  

i nv es t i ga t i ng  a gen cy  th e  a u t hor i t y  t o  d e t e rmin e  wh e th e r  a  s ch o o l  empl oy ee  m ay  

b e  p r e sen t  wh i l e  t he  i n t e r v i e w  i s  be i ng  con d uc t e d ,  t a k in g  i n to  a cc ou n t  t he  ch i l d ’ s  

b es t  i n t e r e s t s .   I f  a sk ed  t o  s i t  i n  on  t he  i n t e r v i e w  by  t he  agen cy  r ep re s en t a t i v e  

c on du c t i ng  i t ,  t he  b u i l d in g  p r i nc i pa l  o r  des i gn ee  t he r e o f  s ha l l  o b l i ge  su ch  r eq ue s t  

i n  o r de r  t o  p ro v i de  com for t  t o  t he  ch i l d  t h ro ug ho u t  t he  p roc es s  an d  t o  f ac i l i t a t e  

t he  i n ves t i g a t i o n .  

 C o op e ra t i o n  Be t w een  S ch oo l  a nd  Ag enc i e s  

 P r in c ip a l s  s ha l l  w or k  w i th  D C F an d  l a w  en fo r ceme n t  a ge nc i e s  t o  de ve l op  

a  p l an  o f  c oo pe r a t i o n  fo r  i n ve s t i g a t i n g  r epo r t s  o f  s usp ec t ed  ch i l d  a bu se  o r  ne g l e c t .   

T o  t h e  ex t en t  t ha t  s a f e ty  i s  n o t  com pr omis ed ,  l a w en f o rc eme n t   
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o f f i c e r s  i n ves t i g a t i ng  c ompl a in t s  o f  s us pe c t e d  c h i l d  a bu se  o r  ne g l ec t  o n  s ch oo l  

p ro pe r t y  sh a l l  n o t  be  i n  u n i f o rm.   

 R e por t i n g  Pr oce du re  

 T h e  empl oy ee  s ha l l  p r omp t ly  r ep or t  t o  t h e  l o ca l  DC F  o f f i c e  o r  l a w 

e n f o rcem en t  i f  D C F  i s  c los ed .   I t  i s  r ecomme nd ed  t he  b u i l d in g  a dmin i s t r a to r  a l s o  

b e  no t i f i e d  a f t e r  t he  r ep or t  i s  mad e .  

 I f  t he  bu i l d i ng  p r i nc i pa l  has  bee n  n o t i f i ed ,  t he  p r i n c i pa l  s ha l l  

imme dia t e l y  n o t i f y  t h e  s up e r i n t e nde n t  t ha t  t h e  i n i t i a l  r e por t  t o  D CF  ha s  bee n  

ma de .   I f  a pp ro pr i a t e ,  t he  p r i n c ip a l  may  c on fe r  wi t h  t h e  s c hoo l ' s  s oc i a l  wor ke r ,  

g u i da nce  c ou nse l o r  o r  p syc ho lo g i s t .   At  no  t im e  sha l l  t he  p r i nc i pa l  o r  an y  o th e r  

s t a f f  m embe r  p r ev en t  o r  i n t e r f e r e  w i th  t h e  ma k in g  o f  a  su spe c t e d  c h i l d  ab us e  

r ep or t .  

 I f  a va i l ab l e ,  t h e  f o l l o win g  i n fo rma t i on  s ha l l  b e  g iv en  by  t h e  pe r son  

ma k in g  t h e  i n i t i a l  r epo r t :   name ,  ad dr es s ,  an d  ag e  o f  t h e  s t u de n t ;  nam e  an d  ad dre s s  

o f  t he  pa r en t s  o r  g ua r d i a ns ;  n a tu r e  an d  e x t e n t  o f  i n j u r i e s  o r  d es c r i p t i o n  o f  n eg l ec t  

o r  a bus e ;  a nd  an y  o th e r  i n fo rma t i on  t ha t  m i gh t  he l p  e s t a b l i sh  t h e  ca use  o f  t he  

c h i l d ’ s  c on d i t i on .  

 A n y  pe r so na l  i n t e rv i e w  o r  p hy s i ca l  i n s pec t i o n  o f  t he  ch i l d  b y  a ny  sc ho ol  

em plo ye e  sh a l l  b e  co n duc t ed  i n  a n  ap pro pr i a t e  ma nn e r  wi th  a n  ad u l t  wi t nes s  

p r e s en t .  

 S t a t e  l a w  p ro v id es  t ha t  an yo ne  m ak i ng  a  r e po r t  i n  go od  f a i t h  an d  wi t ho u t  

ma l i ce  sh a l l  b e  immu ne  f rom  an y  c i v i l  l i a b i l i t y  t ha t  m i gh t  o th e r wi s e  b e  i n cu r r ed  

o r  im po se d .  
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 M ob i l e  Cr i s i s  He l p l i n e  

 C r i s i s  su pp or t  f o r  Ka ns as  f ami l i e s  a nd  ch i l d r en  t o  r e s o lv e  an  em ot i on a l ,  

p sy ch i a t r i c ,  o r  beh av io r a l  h ea l t h  c r i s i s  i s  av a i l a b l e  t h r ou gh  t he  De pa r tmen t  o f  

C h i ld r en  a nd  F ami l i e s  M obi l e  Cr i s i s  He l p l i ne ,  1 -83 3 -4 41 -22 40 ,  i nc l ud i ng :  

  P ro b l em  s o lv in g  t o  r e so l ve  b eh av i o ra l  h ea l t h  c r i s i s ;  

  R ef e r r a l  t o  comm uni t y  r e so urc es  o r  r e comm en da t i on  t o  en ga ge  i n  

s t ab i l i za t i o n  se r v i c es ;  

  In -p e r s on  s up por t  v i a  mo b i l e  c r i s i s  r e s pon se ;  a nd   

  C o nta c t i n g  m ob i l e  c r i s i s  r e s p ons e  u n i t  t o  a s s i s t  i n  emerg en cy  

s i t ua t i o ns .  

 S e r v i c es  a r e  ava i l a b l e  t o  a l l  K ans an s  2 0  ye a r s  o r  yo un ge r  i n c lud in g  a ny on e  

i n  f os t e r  ca r e  o r  f o rme r ly  i n  f os t e r  ca r e .  

A n nu a l  Tr a in i ng  

 A n nu a l  t r a i n i ng  fo r  a l l  s ch oo l  em pl oyee s  on  c h i l d  ab us e  an d  n eg l ec t  

r ep or t i ng  r e qu i r eme n t s  s ha l l  b e  p r ov i de d ,  a nd  d oc ume n ta t i on  o f  t h e  t r a i n in g  sha l l  

b e  m a in t a i ned .  

 

A p pr ove d : 01 / 12 / 20 22    

K A S B  Rec omme nda t io n  -  2 / 98 ;  4 / 07 ;  6 /0 7 ;  1 1 /1 0 ;  8 / 12 ;  1 0 / 12 ;  1 1 /1 2 ;  

6 /2 0 ;1 2 /2 1  

 
 



GAAE Bullying by Staff (See EBC, GAAB, JDD, JDDC, and KGC) GAAE 

The board of education prohibits bullying in any form by any student, 

staff member, or parent towards a student or a staff member on or while using 

school property, in a school vehicle or at a school-sponsored activity or event. 

For the purposes of this policy, the term "bullying" shall have the meaning 

ascribed to it in Kansas law. 

The administration shall propose, and. the board shall review and 

approve a plan to address bullying as prohibited herein. The plan shall include 

provisions for the training and education of st'aff members. 

Staff members who bully others in violation of this policy may be· 

subject to disciplinary action, up to and including suspension and/or 

termination. If appropriate, staff members who violate the bullying _prohibition 

shall be reported to local law enforcement. 

Approved: 0 8/18 

KASB- Recommendation - 6/08; 6/13; 12/15 



GAAE BULLYING BY ADULTS 

- Sample Form -

Retype to suit local needs, remove from policy book and file with the clerk and 
principals. Form could also be included in staff handbooks. 

Report to Local Law Enforcement 

USD 417 

Pursuant to Kansas law, the administrator or other school employee whose 

signature appears below is reporting the fo 11 owing crimes: 

Briefly describe each incident and the person/s involved in a misdemeanor or felony behavior at school, 
on school property, or at a school activity. 

Date School/Location Person/s In,volved Brief Description of 
bullying incident/s. 

1. 

2. 

School Districts are required by Federal Law and K.S.A. 72R63 l l to protect the 

privacy rights of students under the age of 18. 

Signed: 
Administrator or other school employee 

c/o Superintendent, USD _; c/employee's file 



GAAF Emergency Safety Interventions (See GAO, JRB, JQ, and KN)GAAF 

The board of education is committed to limit,ing the use of Emergency 

Safety Intervention ("ESI''), such as seclusion and restraint, with all students. 

Seclusion and restraint shall be used only when a student's conduct necessitates 

the use of an emergency safety intervention as defined below. The board of 

education encourages all employees to utilize other behavioral management tools, 

including prevention techniques, de-escalation techniques, and positive 

behavioral intervention strategies. 

This policy shall be made available on the district website with links to the 

policy available on any individual school pages. In addition, this policy shall be 

included in at least one of the following: each school's code of conduct, school 

safety plan, or student handbook. Notice of the on line availability of this policy 

shall be provided to parents during enrollment each year. 

Definitions 

"Campus police officer" means a school security officer designated by the 

board of education of any school district pursuant to K.S.A. 72-6146, and 

amendments thereto. 

"Chemical Restraint" means the use of medication to control a student's 

violent physical behavior or restrict a student's freedom of movement. 

"Emergency Safety Intervention" is the use of seclusion or physical 

restraint, but does not include physical escort or the use of time-out. 

"Incident" means each occurrence of the use of an emergency safety 

intervention. 
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"Law enforcement officer" and "police officer" mean a full-time or part

time salaried officer or employee of the state, a county, or a city, whose duties 

include the prevention or detection of crime and the enforcement of criminal or 

traffic law of this state or any Kansas municipality. This term includes a campus 

police officer. 

"Legitimate law enforcement purpose" means a goal within the lawful 

authority of an officer that is to be achieved through methods or conduct condoned 

by the officer's appointing authority. 

"Mechanical Restraint" means any device or object used to limit a student's 

movement. 

"Parent" means: (1) a natural parent; (2) an adoptive parent; (3) a person 

acting as a parent as defined in K.S.A. 72-3122(d)(2), and amendments thereto; 

(4) a legal guardian; (5) an education advocate for a student with an 

exceptionality; (6) a foster parent, unless the student is a child with an 

exceptionality; or (7) a student who has reached the age of majority or is an 

emancipated minor. 

"Physical Escort" means the temporary touching or holding the hand, wrist, 

arm, shoulder, or back of a student who is acting out for the purpose of inducing 

the student to walk to a safe location. 

"Physical Restraint" means bodily force used to substantially limit a 

student's movement, except that consensual, solicited, or unintentional contact 

and contact to provide comfort, assistance, or instruction shall not be deemed to 

be physical restraint. 
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"School resource officer" means a law enforcement officer or police officer 

employed by a local law enforcement agency who is assigned to a district through 

an agreement between the local law enforcement agency and the district. 

"School security officer" means a person who is employed by a board of 

education of any school district for the purpose of aiding and supplementing state 

and local law enforcement agencies in which the school district is located, but is 

not a law enforcement officer or police officer. 

"Seclusion" means placement of a student rn a location where all of the 

following conditions are met: ( 1) the student is placed in an enclosed area by 

school personnel; (2) the student is purposefully isolated from adults and peers; 

and (3) the student is prevented from leaving, or reasonably believes that he or 

she will be prevented from leaving the enclosed area. 

"Time-out" means a behavioral intervention in which a student 1s 

temporarily removed from a learning activity without being secluded. 

Prohibited Types of Restraint 

All staff members are prohibited from engaging in the following actions 

with all students: 

• Using face-down (prone) physical restraint; 

• Using face-up (supine) physical restraint; 

• Using physical restraint that obstructs the student's airway; 

• Using physical restraint that impacts a student's primary mode of 

communication; 
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• Using chemical restraint, except as prescribed treatments for a 

student's medical or psychiatric condition by a person appropriately 

licensed to issue such treatments; and 

• Use of mechanical restraint, except: 

o Protective or stabilizing devices required by law or used in 

accordance with an order from a person appropriately licensed to 

issue the order for the device; 

o Any device used by a certified law enforcement officer to carry 

out law enforcement duties; or 

o Seatbelts and other safety equipment when used to secure students 

during transportation. 

Use of Emergency Safety Interventions 

ESI shall be used only when a student presents a reasonable and immediate 

danger of physical harm to such student or others with the present ability to effect 

such physical harm. Less restrictive alternatives to ESI, such as positive behavior 

interventions support, shall be deemed inappropriate or 

ineffeCtive under the circumstances by the school employee witnessing the 

student's behavior prior to the use of any ESI. The use of ESI shall cease as soon 

as the immediate danger of physical harm ceases to exist. Violent action that is 

destructive of property may necessitate the use of an ESL Use of an ESI for 

purposes of discipline, punishment, or for the convenience of a school employee 

shall not meet the standard of immediate danger of physical harm. 

ESI Restrictions 
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A student shall not be subjected to ESI if the student is known to have a 

medical condition that could put the student in mental or physical danger as a 

result of ESL The existence of such medical condition must be indicated in a 

written statement from the student's licensed health care provider, a copy of 

which has been provided to the school and placed in the student's file. 

Such written statement shall include an explanation of the student's 

diagnosis, a list of any reasons why ESI would put the student in mental or 

physical danger, and any suggested alternatives to ESL Notwithstanding the 

provisions of this subsection, a student may be subjected to ESI, if not subjecting 

the student to ESI would result in significant phys-ical harm to the student or 

others. 

Use of Seclusion 

When a student is placed in seclusion, a school employee shall be able to 

see and hear the student at all times. 

All seclusion rooms equipped with a locking door shall be designed to 

ensure that the lock automatically disengages when the school employee viewing 

the student walks away from the seclusion room, or in case of emergency, such as 

fire or severe weather. 

A seclusion room shall be a safe place with proportional and similar 

characteristics as other rooms where students frequent. Such room shall be free 

of any condition that could be a danger to the student, well-ventilated, and 

sufficiently lighted. 
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Training 

GAAF-6 

All staff members shall be trained regarding the use of positive behavioral 

intervention strategies, de-escalation techniques, and prevention techniques. 

Such training shall be consistent with nationally recognized training programs on 

ESL The intensity of the training provided will depend upon the employee's 

position. Administrators, licensed staff members, and other staff deemed most 

likely to need to restrain a student will be provided more intense training than 

staff who do not work directly with students in the classroom. District and 

building administration shall make the determination of the intensity of training 

required by each position. 

Each school building shall maintain written or electronic documentation 

regarding the training that was provided and a list of participants, which shall be 

made available for inspection by the state board of education upon request. 

Notification and Documentation 

The principal or designee shall notify the parent the same day as an 

incident. The same-day notification requirement of this subsection shall be 

deemed satisfied if the school attempts at least two methods of contacting the 

parent. A parent may designate a preferred method of contact to receive the same

day notification. Also, a parent may agree, in writing, to receive only one same

day notification from the school for multiple incidents occurring on the same day. 

Documentation of the ESI used shall be completed and provided to the 

student's parents no later than the school day following the day of the incident. 

Such written documentation shall include: (A) The events leading up to the 

incident; (B) student behaviors that necessitated the ESI; (C) steps taken to 
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transition the student back into the educational setting; (D) the date and time the 

incident occurred, the type of ESI used, the duration of the ESI, and the school 

personnel who used or supervised the ESI; (E) space or an additional form for 

parents to provide feedback or comments to the school regarding the incident; (F) 

a statement that invites and strongly encourages parents to schedule a meeting to 

discuss the incident and how to prevent future incidents; and (G) email and phone 

information for the parent to contact the school to schedule the ESI meeting. 

Schools may group incidents together when documenting the items in 

subparagraphs (A), (B) and (C) if the triggering issue necessitating the ESis is 

the same. 

The parent shall be provided the following information after the first and 

each subsequent incident during each school year: (I) a copy of this policy which 

indicates when ESI can be used; (2) a flyer on the parent's rights; (3) information 

on the parent's right to file a complaint through the local dispute resolution 

process (which is set forth in this policy) and the complaint process of the state 

board of education; and (4) information that will assist the parent in navigating 

the complaint process, including contact information for Families Together and 

the Disability Rights Center of Kansas. Upon the first occurrence of an incident 

of ESI, the foregoing information shall be provided in printed form or, upon the 

parent's written request, by email. Upon the occurrence of a second or subsequent 

incident, the parent shall be provided with a full and direct website address 

containing such information. 
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Law Enforcement, School Resource, and Campus Security Officers 

Campus police officers and school resource officers shall be exempt from 

the requirements of this policy when engaged in an activity that has a legitimate 

law enforcement purpose. School security officers shall not be exempt from the 

requirements of this policy. 

If a school is aware that a law enforcement officer or school resource officer 

has used seclusion, physical restraint, or mechanical restraint on a student, the 

school shall notify the parent the same day using the parent's preferred method 

of contact. A school shall not be required to provide written documentation to a 

parent, as set forth above, regarding law enforcement use of an emergency safety 

intervention, or report to the state department of education any law enforcement 

use of an emergency safety intervention. For purposes of this subsection, 

mechanical restraint includes, but is not limited to, the use of handcuffs. 

Documentation of ESI Incidents 

Except as specified above with regard to law enforcement or school resource 

officer use of emergency safety interventions, each building shall maintain 

documentation any time ESI is used with a student. The documentation shall 

include all of the following: 

• Date and time of the ESI, 

• Type of ESI, 

• Length of time the ESI was used, 

• School personnel who participated in or supervised the ESI, 

• Whether the student had an individualized education program at the time 

of the incident, 
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• Whether the student had a section 504 plan at the time of the incident, 

and 

• Whether the student had a behavior intervention plan at the time of the 

incident. 

All such documentation shall be provided to the building principal, who 

shall be responsible for providing copies of such documentation to the 

superintendent or the superintendent's designee on at least a biannual basis. At 

least once per school year, each building principal or designee shall review the 

documentation of ESI incidents with appropriate staff members to consider the 

appropriateness of the use of ESI in those instances. 

Reporting Data 

District administration shall report ESI data to the state department of 

education as required. 

Parent Right to Meeting on ESI Use 

After each incident, a parent may request a meeting with the school to 

discuss and debrief the incident. A parent may request such meeting verbally, in 

writing, or by electronic means. A school shall hold a meeting requested under 

this subsection within IO school days of the parent's request. The focus of any 

such meeting shall be to discuss proactive ways to prevent the need for emergency 

safety interventions and to reduce incidents in the future. 

For a student with an JEP or a Section 504 plan, such student's IEP team or 

Section 504 plan team shall discuss the incident and consider the need to conduct 

a functional behavioral assessment, develop a behavior intervention plan, or 

amend the behavior intervention plan if already in existence. 
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For a student with a section 504 plan, such student's section 504 plan team 

shall discuss and consider the need for a special education evaluation. For 

students who have an individualized education program and are placed in a private 

school by a parent, a meeting called under this subsection shall include the parent 

and the private school, who shall consider whether the parent should request an 

individualized education program team meeting. If the parent requests an 

individualized education program team meeting, the private school shall help 

facilitate such meeting. 

For a student without an IEP or Section 504 plan, the school staff and the 

parent shall discuss the incident and consider the appropriateness of a referral for 

a special education evaluation, the need for a functional behavioral assessment, 

or the need for a behavior intervention plan. Any such meeting shall include the 

student's parent, a school administrator for the school the student attends, one of 

the student's teachers, a school employee involved in the incident, and any other 

school employees designated by the school administrator as appropriate for such 

meeting. 

The student who is the subject of such meetings shall be invited to attend 

the meeting at the discretion of the parent. The time for calling such a meeting 

may be extended beyond the IO-day limit if the parent of the student is unable to 

attend within that time period. Nothing in this section shall be construed to 

prohibit the development and implementation of a functional behavior assessment 

or a behavior intervention plan for any student if such student would benefit from 

such measures. 
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Local Dispute Resolution Process 

GAAF-11 

If a parent believes that an emergency safety intervention has been used on 

the parent's child in violation of state law or board policy, the parent may file a 

complaint as specified below. 

The board of education encourages parents to attempt to resolve issues 

relating to the use of ESI informally with the building principal and/or the 

superintendent before filing a formal complaint with the board. Once an informal 

complaint is received, the administrator handling such complaint shall investigate 

such matter, as deemed appropriate by the administrator. In the event that the 

complaint is resolved informally, the administrator must provide a written report 

of the informal resolution to the superintendent and the parents and retain a copy 

of the report at the school. The superintendent will share the informal resolution 

with the board of education and provide a copy to the state department of 

education. 

If the issues are not resolved informally with the building principal and/or 

the superintendent, the parents may submit a formal written complaint to the board 

of education by providing a copy of the complaint to the clerk of the board and 

the superintendent within thirty (30) days after the parent is informed of the 

incident. 

Upon receipt of a formal written complaint, the board president shall assign 

an investigator to review the complaint and report findings to the board as a 

whole. Such investigator may be a board member, a school administrator selected 

by the board, or a board attorney. Such investigator shall be informed of the 

obligation to maintain confidentiality of student records and shall report 
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the findings of fact and recommended corrective action, if any, to the board in 

executive session. 

Any such investigation must be completed within thirty (30) days of receipt 

of the formal written complaint by the board clerk and superintendent. On or 

before the 30 1h day after receipt of the written complaint, the board shall adopt 

written findings of fact and, if necessary, appropriate corrective action. A copy 

of the written findings of fact and any corrective action adopted by the board 

shall only be provided to the parents, the school, and the state department of 

education and shall be mailed to the parents and the state department within 30 

days of the board's receipt of the formal complaint. 

If desired, a parent may file a complaint under the state board of education 

administrative review process within thirty (30) days from the date a final 

decision is issued pursuant to the local dispute resolution process. 

Approved: 

KASB Recommendation - 6/13; 12/13; 6/15; 6/16; 6/18; 12/18 



GAAF ESI DOCUMENTATION FORM 

EMERGENCY SAFETY INTERVENTION DOCUMENTATION 

Date: ___________ _ 

Dear: ------------

The purpose of this letter is to inform you that on----,------~ at ___ (a.m./p.m.) 
(date) (time) 

the need for the use of an Emergency Safety Intervention was required for 

(name of student) 

KS.A. 72-6152 provides tliat emergency safety intervention (l,ereafter "ESI'') is 
defined to include the use of seclusion or physical restraint but not the use of 
time-out or physical escort. Whenever an ES/ is used, the parent(s)/guardian(s) 
must be informed of the use the day it happens. This notice requirement is deemed 
satisfied if the school attempts at least two methods of contact to reach the parent 
or guardian. By tl,e day followi11g tlte ES/ use, written notification of tire 
following s/1all be provided to tl1e parent or guardian. 

Type ofESI used: Seclusion __ _ Restraint Duration of seclusion/restraint: ---
___ (minutes) Location: _________ _ 

Name of staff member(s) who pa11icipated in or supervised the ESI: 

Did the student have an Individualized Education Program C'IEP"), Section 504 Plan, or a Behavior 
Inte1vention Plan at the time of the incident? _____ If so, specify which: _______ _ 

Description of events leading up to the incident: 

Student behaviors necessitating the ESI: 

Steps taken to transition the student back into the educational setting: 
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Parents or guardians of the above-named student are invited and strongly encouraged to schedule a 
meeting to discuss the ESI and how to prevent future ESI use. Please contact the following staff member 
atthe email address and/or phone number listed below to schedule such a meeting or if you have any 
questions regarding this use of ESI. 

(Staff Mem her Name) 
(Staff Member Email Address) 
(Staff Member Phone Number) 

(Signature of person completing report) (Date) 

"'Parent(s)/guardian(s) notified of this incident on __________ by _________ _ 

Please feel free to provide feedback or comments concerning this ESI use below and email or deliver them to the 
staff member specified above. 

*Original provided to Building Principal 
*Copy provided to (Parents/Guardians, Administrative Office) 



GACA Positions (See CD and GACB) GACA 

New employment positions shall be authorized by the board. The 

superintendent shall prepare for board approval a comprehensive list of all new 

positions, together with their qualifications, duties, and responsibilities, for 

board consideration. 

Approved: 

KASB Recommendation - 2/98; 4/07; 12/18 



GACB Job Descriptions (See CD and GACA) GACB 

The superintendent shall develop a job description for each category of 

employee. After board approval of any new or revised job descriptions, they 

will be deemed in effect, shall be filed with the clerk, and may be published in 

handbooks. 

Approved: 

KASB Recommendation - 2/98; 4/07; 6/19 

©KASB. This material may be reproduced for use in USD ###. It may not be reproduced, ei1her in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization. company or corporation 
without written permission from KASB. 



GACC Recruitment and Hiring GACC 

Recrnitment 

The board delegates recruiting authority to the superintendent. In 

carrying out this responsibility, the superintendent may involve administrators 

and other employees. 

Hiring 

The board shall approve the hiring of all employees. No staff member's 

employment is official until the contract or other document is signed by the 

candidate and approved by the board. 

Hiring sequence 

• Conditional offer of employment is extended to the candidate in writing 

subject to revocation or, if provisional employment has already begun, 

termination of employment based upon unsatisfactory results of any 

reference and/or background checks performed; 

• Written acceptance by the candidate is received; 

• Contract or other appropriate document sent to the candidate and 

candidate's acceptance signified by a signed document returned to the 

superintendent; and 

• Approval of the contract or other documents by the board. 

Approved: 

KASB Recommendation - 2/98; 6/00; 6/01; 4/07; 6/14; 6/19 

©KASB. This material may be reproduced for use in USD ###. It may not be reproduced. either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 



GACD Employment ◄ ligibility Verification (Form I-9)(See GAK) GACD 

A 11 d i sh i ct em p I o y e es , at the ti m e of em p I o y m en t, s ha 11 prov id e v er i -

fication of identity and employment status to the superintendent. 

T h_e super i n tend en t sh a 11 maintain a fi I e on a 11 of the district's em -

p I o y e e s h i r e d a ft e r N o v e m b e r 6 , l 9 8 6 , p r O"V i n g th a t e a c h em p I o y e e h as v e ri fi e d 

their identity, employment status, U.S. citizenship, or legal alien status. 

For additional information see: 

http://www. u sc is. g av /f i I es/ na t ived ocu me nts/ m-2 7 4. pd f 

Approved 8-11-2008 



GACE Assignment and Transfel' GACE 

The board reserves the right to assign, reassign, or transfer all 

employees, unless otherwise provided in the negotiated agreement. 

The board may delegate its authority to assign, reassign, or transfer any 

or all employees to the superintendent. 

Approved: 

KASB Recommendation - 2/98; 4/07; 6/19 

©KASB. This material may be reproduced for use in USO###. It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or !ransmitted to any person or entity including but not limited to another school dis1rict, organization, company or corporation 
wilhout written permission from KASB. 



GAD Employee Development Opportunities GAD 

-Except as may be specified in the negotiated agreement concerning staff 

members covered thereby, all plans for self-improvement involving expenditure 

of district funds or which require time away from the employee's assigned 

responsibilities shall be approved in advance by the board. 

Approved: 8/18 

KASB Recommendation - 2/98; 4/07; 6/18 



GAE Complaints GAE 

Any employee may file a complaint with their supervisor concerning a 

school rule, regulation, policy or decision that affects the employee. The 

complaint shall be in writing, filed within ten (10) days following the event 

complained of, and shall specify the basis of the complaint. The supervisor 

shall meet with the employee and provide a written response within ten (10) 

days. If the employee disagrees with the decision, the employee may appeal to 

the superintendent. The superintendent's decision shall be final. Employees 

covered by the negotiated agreement shall follow procedures outlined in that 

document. 

Approved: 

KASB Recommendation ~ 2/98; 4/07; 6/19 

©KASB. This material may be reproduced for use in USO###. It may not be reproduced, either in whole or in part. in any fonn whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 



GAEA Complaints of Discrimination GAEA 

Discrimination against any individual on the basis of race, color, na

tional origin, sex:, disability, age, or religion in the admission or access to, or 

treatment or employment in the district's programs and activities is prohib

ited. Daryl Johnson, 17 South Wood Street, Council Grove, KS 66846, (316) 

767-5192 has been designated to coordinate compliance with nondiscrimina

tion requirements contained in Title VI of the Civil Rights Act of 1964, Title 

IX of the Education Amendments of 1972, Section 504 of the Rehabilitation 

Act of 1973, and The Americans with Disabilities Act of 1990. 

Complaints of discrimination should be addressed to an employee's 

supervisor or to the compliance coordinator. Complaints against the superin

tendent should be addressed to the board of education. 

Complaints of discrimination will be resolved using the district's dis

crimination complaint-procedure. (See KN) 

Approved: 

JUL 2 0 1991 



GAF Staff-Student Relations GAF 
(See GAAC, GAACA JGEC, JGECA and KN) 

Staff members shall maintain professional relationships with students 

which are conducive to an effective educational environment. Staff members 

shall not submit students to bullying, harassment, or discrimination prohibited 

by board policy. Staff members shall not have any intetaction of a romantic 

and/or sexual nature with any student at any time regardless of the student's age 

or consent . 

Approved: July 11, 2016 

KASB Recommendation - 2/98; 7/03; 4/07; 6/07; 6/16 



GAG Conflict of Interest GAG 

District employees are prohibited from engaging in any activity which 

may conflict with or detract from the effective performance of their duties. No 

employee will attempt, during the school day or on school property, to sell or 

endeavor to influence any student or school employee to buy any product, 

article, instrument, service, or other items which may directly or indirectly 

benefit the school employee. No school employee will enter into a contract for 

remuneration with the district other than a contract for employment unless the 

contract is awarded on the basis of competitive bidding. 

Approved: 

KASB Recommendation - 2/98; 4/07; 6/19 

©KASB. This material may be reproduced for use in USD ###. It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 



GAH Participation in Community Activities GAH 

Prior permission must be obtained from the superintendent for partici

pation in any non-school community activity which takes place during duty 

hours, 

Approved: 

JUL 2 O 1998 



GAHB Political Activities GAHB 

Holding Public Office 

Staff members elected or appointed to a public office which restricts the 

employee's ability to complete contractual obligations may be required to take 

unpaid leave for a period of time determined by the board or may be 

terminated. 

Staff members holding a public office, which in the judgment of the 

board is less than full-time, shall request unpaid leave from the superintendent 

at least one week in advance. 

An employee who must be absent from school to carry out the duties of a 

public office must take a leave of absence without pay for the duration of the 

public office. 

Political Activity in the Schools 

Staff members shall not use school time, school property, or school 

equipment for the purpose of furthering the interests of any political party, the 

campaign of any political candidate, or the advocacy of any political issue. 

For the purposes of this policy, "advocacy of any political issue" shall 

not be deemed to include providing information on educational matters to 

elected officials. 

Approved: 

KASB Recommendation - 2/98; 4/07; 6/15; 6/19 

©KASB. This material may be reproduced for use in USO 111111. It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written pem1ission from KASB. 



GAi Solicitations (See KDC) GAI 

All solicitations of and by staff members during duty hours are prohib~ 

ited without prior approval of the appropriate supervisor. 

Approved: 

JUL 2 o 19~ 



GAJ Gifts (See JL, KH) GAJ 

The giving of gifts between students and staff members is discouraged. Unless 
approved by the principal, staff members shall not give gifts to any student or class of 
students when the gifts arise out of a school situation, class or school-sponsored activity. 
Staff members are prohibited from receiving gifts in excess of$10 from vendors, 
salesmen or other such representatives. For the purposes of this policy, food is not 
considered to be a gift. Premiums resulting from sales projects sponsored by the school 
shaU become the prope1ty of the school. 

Approved: USD 417 BOE May 13, 2013 



GAK Personnel Records (See CBI, CGI, GACD, GBI, and GCI) GAK 

Personnel files required by the district shall be confidential and in the 

custody of the records custodian and/or the superintendent. Employees have the 

right to inspect their files upon proper notice under the supervision of an 

appropriate supervisor. All records and files maintained by the district should 

be screened periodically by the custodian of records. 

All personnel files and evaluation documents, including those stored by 

electronic means, shall be adequately secured. 

Reg uests for References 

Unless otherwise provided by law, a request by a third party for release of 

any personnel record shall require the written consent of the employee, and 

shall be submitted to the records custodian who shall respond to the request as 

the law allows. 

Upon receipt of a written request district officials may provide 

information regarding past and present employees to prospective employers in 

compliance with current law. Information that may be provided will include: 

• employment date(s); 

• job description and duties while in the district's employ; 

• last salary or wage; 

• wage history; 

• whether the employee was voluntarily or involuntarily released from 

service and the reasons for the separation; 

• written employee evaluations which were conducted prior to the 

employee's separation from the employer and to which an employee 

shall be given a copy upon request. 



GAK Personnel Records 

Imm unity Provided 

GAK-2 

Unless otherwise provided by law, an employer who responds in writing to 

a written request concerning a current or former employee from a prospective 

employer of that employee shall be absolutely immune from civil liability for 

disclosure of the information noted earlier in this policy to which an employee 

may have access. 

Prohibition on Aiding and Abetting Sexual Abuse 

Pursuant to the federal Every Student Succeeds Act, the board prohibits 

the board, individual board members, and any individual or entity who is a 

district employee, contractor, or agent from assisting a district employee, 

contractor, or agent in obtaining a new job if the board, individual, or entity 

knows, or has probable cause to believe, that such school employee, contractor, 

or agent engaged in sexual misconduct regarding a minor or student in violation 

of the law. For the purposes of this policy, it shall not be deemed assisting m 

obtaining a new job if the aforementioned individuals or entities participate rn 

the routine transmission of administrative and personnel files m accordance 

with law and this policy, 

Approved: January 9, 2017 

KASB Recommendation - 7/02; 4/07; 12/16 



GAL Salary Deductions ( FLSA) GAL 

The district shall comply with the salary basis requirements of the ' 

Fair Labor Standards A.ct (FLSA). The board prohibits all managers from 

making any improper deductions from the salaries of exempt employees. 

Employees shall be made aware of this policy. 

If an employee believes that an improper deduction has been made to 

his or her salary, the employee should immediately report this information 

to his or her direct supervisor, or to the district bookkeeper. 

Reports of improper deductions shall be promptly investigated. If it 

is determined that an improper deduction has occurred, the employee shall 

be promptly reimbursed for any improper deduction made. 

Approval February 14, 2005 



GAM Personal Appearance GAM 

Appropriate dress and personal appearance is esssential for all district 

employees. 

Approved: 

JUL 2 O 1998 



GAN Travel Expenses (See BBBF and GBRC) GAN 

The board shall provide reimbursement for expenses incurred in travel 

related to the duties of the district's employees when approved in advance by 

the superintendent. Mode of travel will be based on, but not limited to, the 

availability of transportation, distance and number of persons traveling to

gether. A first class air fare will be reimbursed only when coach space is not 

available. 

Reimbursement of expenses will be in accordance with the limits 

stated in the current version of the State of Kansas Employee Travel Ex

pense Reimbursement Handbook. Requests for reimbursement shall have the 

following attached: receipts for transportation, parking, hotels or motels, 

meals and other expenses for which receipts are ordinarily available. For the 

authorized use of a personal car, including approved travel between buildings, 

staff members shall be reimbursed at a mileage rate established by the board. 

Approved: 7/03; 1/2017 



GANA Expense R e imbursement and Credit Cards (See CEF and GAN) GANA 

Non-administrative staff use of a district credit card, if authorized by t he 

staff member's immediate supervisor, shall be confined to necessary school 

business and shall be subject to any guidelines fo r such use established by the 

board or district administration. Unless otherwise specified in guidelines 

established purst~ant to this policy, staff members shall retain any rece ipt(s) for 

district credit card expend i ture(s) and shall provide them to the staff member's 

immediate superyisor as soon as practicable following the expenditure . 

The super intenden t- may designate adm inistrative and other staff members 

to whom a district credit card will be issued . The board shall an11ually prescribe 

limits and restrictions on the use of district cTedit caTds and shall monitor 

mo nth ly receipts and re L1:n burs em en t exp ens es. In no case will credit card 

expend i tures in excess of $500 in one month be authorized for any non

administrative staff member without the pri._or approval of the superintendent . 

All rewards points or cash back payments earned using district credit 

cards are distr ict property and sha11 be either applied to future district credit 

card purchases or remitted to the district treasurer for account ing and deposit. 

Accountings of district credit card use shall be provided to the board for 

review on a monthly basis, and a record of district credit card usage shall be 

mainta ined. Expenses for district travel in personal vehicles or extended travel 

incurred in the performance of official duties shall be reimbursed in accordance 

with the provis ions of GAN. 

Approved: 

KASB Recommendation - 6/13; 8/15 



GAO Ma inta inin g Proper Control (See JGFB and GAAF) GAO 

Each emp loyee i s responsible fo r maintaining proper control in the 

school. Unless otheTwise specified in board policy, an employee may use 

reasonable fo rce neces sary to ward off an attack, to protect a student os anotl1er 

person, or to quell a disturbance which threatens physical injury to others. 

Approved: KASB Recommendation - 2/98; 4/07; 12/13 

USD 417 Approved 7/2014 



GAOA Drug and Alcohol Free Worl{place (See LDD) GAOA 

Maintaining a drug free work place is important 111 establishing an 

appropriate learning environment for the students of the district. Unless 

otherwise specified in this policy. The unlawful manufacture, distribution, sale, 

dispensation, possession, or use of a controlled substance is prohibited at 

school, on or in school district property; and at school sponsored activities, 

programs, and events. Possession and/or use of a controlled substance by an 

employee for the purposes of this policy shall only be permitted if such 

substance was obtained directly, or pursuant to a valid prescription or order 

issued thereto, from a person licensed by the state to dispense, prescribe, or 

administer controlled substances and any use is in accordance with label 

directions. 

As a condition of employment in the district, employees shall abide by 

the terms of this policy. 

Employees shall not unlawfully manufacture, distribute, dispe11s-e, 

possess, and/or use controlled substances in the workplace. 

Any employee who is convicted under a criminal drug statute for a 

violation occurring at the workplace must notify the superintendent of the 

conviction within five days after the conviction. The snpeTintendent shall then 

ensure that notice of such conviction is given to any granting agency within 10 

days of receiving notice thereof. 

Within 3 0 days· after the notice of conviction is received, the school 

district will take appropriate action with the employee. Such action may 

include, suspension, placement 011 probationary status, or other disciplinary 



GAOA Drug Free Workplace GAOA-2 

action including termitiation.. Alternatively, or in addition to any action short 

of termi11ation, the employee may be required to participate satisfactorily in an 

appxoved drug abuse assistance or rehabilitation program as a condition of 

continued employment. The employee shall bear the cost of participation in 

such program. EacJ1 employee in the district shall be given a copy of this policy. 

This policy is intended to implement the requirements of the fede1•al 

regulations promulgated under the Drug Free Workplace Act of 1988. It is not 

intended to supplant or otherwise diminish disciplinary actions which may be 

taken under board policies or the negotiated agreement. 

Maintaining a drug free workplace is important in establishing an 

appropriate learning e_nvironment for the students of the distsict. The unlawful 

manufacture, distribution, dispensation, possessio11, or use of a controlled 

substance is prohibited in the district. 

Approved: KASB Recommendation - 9/97; 2/98; 4/07; 6/12; 12/13 

USD 417 Approved 7/2014 



GAOB Drug-Free Schools (See JDDA and ]..,DD) GAOB 

The possession, use, sale,distribution, or being under the influence of 

controlled s1.1bstances and/or alcohol by school employees at school; on, in, or 

while utilizing school property; Ol' at school sponsored activities, programs, or 

events is prohibited. 

Employee Conduct 

As a condition of continued employment in the district, a l l emp loyees 

shall abide by the terms of this policy. Employees shall not manufacture, 

distribute, dispense, possess, use, and/or be under the influence of illicit drugs, 

controlled substances, and/or alcoho l ic beverages at school, ; on, in, or while 

utilizing school property or at school sponsored activities, pr ograms, or events. 

Possession, use, and/or being under the influence of a controlled . 

substance by an employee for the purposes of this po licy shall only be permitted 

if such substance was: 

I .Obtained directly from, or pursuant to a valid prescription or ordeT, issued to 

such emp loyee from a person l icensed by the state to dispense, prescribe, or 

administer contro lled substances; and 

2.Used, if at all, in accordance with label directions . 

Compliance with the terms of th is policy is mandatory. Emp loyees who 

are found violating the te,rms of this pol icy wi l I be reported to the appropriate 

law euforcement officers. Additionally, an employee who violates the terms of 

this pol icy may be subject to any or all of the following sanctions: 



GAOB Drug-Free Sch ools 

1. Shor t term ·su spension w it h pay; 

2. Short term. suspens jon w ithout pay; 

3. Long term suspension without pay; 

4. Required participation in a drug and alcohol education, 

counseling, or rehabilitation provam.; 

5. Tetmination or nonrenewal of emp loyment relati ons hip . 

GAOB- 2 

treatment, 

Prior to applying sanctions under this p olicy, employees wil l be 

afforded any du e process r ights to whic h they a r e ent itled unde r t h e ir contracts , 

or the p rovis ions of Kansas law . Nothing in thi s po l icy i s intended to dim ini sh 

the r ight of the district to take any oth er d isc ipli na ry acti on . This 

poli cy is not intended t o change any ri ght, d uty, o r respons ibilities in the 

current 11egotiated agreement. 

If it is agreed that an employee shall enter into and complete a drug 

education or rehabi lita tion p rogram, the cost of su c h program will be borne by 

the e mployee. A list of area d1·ug and alcoh ol counselin g and re)rnb ilitation 

programs, al ong with names and addresses of contact persons for the pr ograms, 

is on fi l e with the boar d clerk. 

Employees a r e responsible for contacting the d irectors of the progr ams 

to determine th.e cost and length of th e program, and for enroll ing in the 



programs. If participation in such a program is required as a condition of 

continued employment, copies of any documentation related to enrollment in and 

attendance in such program shall be made available to the board and/or 

adminis tration upon request. 

A copy of this policy shall be provided to all employees. 

Approved: KASE Recommendation - 9/97; 2/98; 4/07; 6/08; 6/12; 12/13 

USD 417 Approved 7/2014 
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G AO C T o ba cc o- Fre e  Sc ho o l  Gr ou n ds  for  S ta f f  G AO C 
 ( Se e  J C D A A an d  KMA )  
 
 T h e  us e ,  pos se s s i on ,  o r  p r omot io n  o f  a ny  t ob acc o  p ro du c t  b y  s t a f f  

mem ber s  i s  p ro h i b i t ed  a t  a l l  t ime s  i n  an y  d i s t r i c t  f ac i l i t y ;  i n  s ch oo l  ve h i c l e s ;  a t  

s ch oo l - sp on sor ed  a c t i v i t i e s ,  p ro g ram s ,  o r  ev en t s ;  an d  on  sc ho o l  o wn ed  o r  

o pe ra t e d  p r op e r ty .   

 T h e  f o l l ow in g  de f i n i t i on s  ap p ly  t o  t h i s  po l i c y .  

 “ T oba cc o  p ro du c t ”  me an s  an y  p ro du c t  t h a t  i s  ma de  f rom  o r  d e r i ve d  f rom 

t ob acc o ,  o r  t ha t  c on t a i ns  n i c o t i ne ,  t ha t  i s  i n t e nde d  f o r  h uma n  c on sum pt io n  o r  i s  

l i ke l y  t o  be  co ns ume d ,  w he t he r  smo ke d ,  h ea t ed ,  c he we d ,  abs o r bed ,  d i s s o l ved ,  

i nh a l ed ,  o r  i nge s t e d  b y  a ny  o t he r  m ean s ,  i nc l ud i ng ,  b u t  no t  l im i t ed  t o ,  e l e c t ro n i c  

n i c o t i n e  de l i ve r y  sys t em (h e rea f t e r  “ E ND S ”) ,  c i g a re t t e s ,  c i g a r s ,  p i pe  t o ba cco ,  

c he wi ng  t o ba cco ,  snu f f ,  o r  s nu s .  To bac co  p ro du c t  a l so  me ans  a ny  c ompo ne n t  o r  

a cce s s o ry  us ed  i n  t he  co ns umpt io n  o f  a  t o ba cc o  p ro duc t ,  su ch  a s  f i l t e r s ,  r o l l i n g  

p ap e r s ,  p i pes ,  ch a rg i ng  d ev i ces ,  ca r t r i dg es ,  an d  an y  su bs t an ce  u se d  i n  E N DS ,  

w h e th e r  o r  no t  t h ey  co n t a i n  n i c o t i n e .  Th i s  de f in i t i on  d oes  n o t  i nc lu de  F D A -

a pp ro ved  n i c o t i ne  r ep l ac eme n t  t h e r a p i e s  i nc l ud i ng  t r an sd e rma l  n i c o t i n e  p a t c hes ,  

n i c o t i n e  gum ,  a nd  n i c o t i ne  l oze ng es  p r e s c r i bed  t o  t h e  emplo ye e  by  a  m ed i ca l  

p r ac t i t i o ne r  o r  o b t a i ne d  o ve r  t h e  co un t e r  a nd  u sed  i n  a cco rd anc e  wi t h  l ab e l  

r eq u i r em en t s .  

 “ E l ec t r on i c  n i co t i n e  de l i ve r  sy s t em ”  o r  “ (E N D S)”  m ea ns  a ny  d ev i ce  t ha t  

d e l i ve r s  a  va por i ze d  so l u t i o n  ( i nc lu d in g  n i c o t i n e ,  T H C,  o r  any  o t he r  su bs t an ce )  

b y  m ean s  o f  c a r t r i dge s  o r  o the r  c hemic a l  d e l i ve r y  s ys t ems .  S uc h  de f i n i t i on  sh a l l  

i nc l ude ,  b u t  ma y  n o t  be  l im i t ed  t o ,  a ny  e l ec t r on i c  c i ga r e t t e ,  va pe  pen ,  h oo ka h  

p en ,  c i ga r ,  c i ga r i l l o ,  p ipe ,  o r  pe r so na l  va po r i ze r .  E ND S  a re  n o t  F DA -ap pr ov ed  

n i c o t i n e  r ep l acem en t  t h e r a py  d ev i ces .  
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G AO C T o ba cc o- Fre e  Sc ho o l  Gr ou n ds  for  S ta f f  G AO C-2  

 “ P r omot i on ”  i n c lu des ,  b u t  i s  n o t  l im i t e d  t o ,  p ro du c t  a dve r t i s i ng  v i a  

b r a nde d  gea r ,  ba gs ,  c l o t h in g ,  a ny  pe r so na l  a r t i c l e s ,  s i gns ,  s t r uc t u re s ,  ve h i c l e s ,  

f l ye r s ,  o r  an y  o th e r  ma t e r i a l s .  

 

A p pr ove d : 08 / 10 / 20   

K A S B  Rec omme nda t io n  -  2 / 98 ;  4 / 07 ;  6 /1 3 ;  6 / 16 ;  12 / 18 ;  6 /2 0  



GAOD Drug and Alc0hol Testing GAOD 

All district employees performing job functions which require the 

employee to maintain a commercial driver's license shall be tested for alcohol 

and drugs as required by current federal law. Board approved rules and regu

lations necessary to implement the testing program shall be on file with the 

clerk, 

Each new employee who is required to undergo alcohol and drug 

testing shall be given a copy of the appropriate district regulations. 

Each new employee shall be informed that compliance with the re

quired elements of the testing program is a condition of employment as a 

driver in the district. All employees shall be informed of this policy on an 

annual basis. 

Approved: 

JUL 2 o 1998 



GAOE Workers Compensation (See KFD) GAOE 

The district will participate in workers compensation as required by 

current statute. The combined workers compensation benefits and salary 

received under allowed paid leave shall not exceed one full day's pay. 

All employees of the district shall be covered by workers 

compensation. Workers compensation coverage is provided for all employees 

regardless of assignment, length of assignment, and/or hours worked per day. 

Benefits are for personal injury from accident or industrial diseases arising out 

of and in the course of employment in the district. 

An injured employee must notify the designated employer's workers 

compensation coordinator or, if the coordinator is unavailable, his or her 

supervisor within 20 days of the injury or within 20 days of repetitive trauma 

in order to be eligible for benefits. 

The workers compensation plan will provide coverage for medical 

expenses and wages to the extent required by statute to those employees who 

qualify; however, the amount of workers compensation benefits and paid leave 

benefits shall not exceed a regular daily rate of pay. An employee using paid 

leave in combination with workers compensation will be charged for one full or 

partial day of paid leave, as provided for in the applicable leave policy or the 

negotiated agreement, for each day of absence until the employee's paid leave 

is exhausted. 

Any employee who is off work and receiving workers compensation 

benefits shall be required to provide the designated workers compensation 

©KASB. This material may be reproduced for use in USD ###. It may not be reproduced, either in whole or i11 part, in any form whatsoever, to 
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GAOE Workers Compensation GAOE-2 

coordinator with a written doctor's release before the employee is allowed to 

return to work. In addition, should the employee be released to return to work 

by a doctor and fail to do so, all benefits under paid leave shall terminate, and 

those benefits under workers compensation shall be restricted as provided by 

current statute. 

Whenever an employee is absent from work and is receiving workers 

compensation benefits due to a work-related injury or is receiving district paid 

disability insurance, the employee may use available paid leave to supplement 

the workers compensation or district paid disability insurance payments. 

Workers compensation benefits and FMLA benefits provided 111 a board 

approved plan shall run concurrently if both are applicable. 

In no event shall the employee be entitled to a combination of workers 

compensation benefits, district paid disability insurance, and salary in excess 

of his/her full salary. Available paid leave may be used for this purpose until 

1) available paid leave benefits are exhausted; 2) the employee returns to work; 

3) the employee is released by the medical provider and a position is offered by 

the employer, but the employee declines to return to work; or 4) employment is 

terminated. Paid leave shall be calculated on a prorata amount equal to the 

percentage of salary paid by the district. 

Testing 

The board, through its designated workers compensation coordinator, 

may require employees who claim or are involved in an accident in the course 

of employment to submit to a post-injury chemical test. This includes instances 

where the district administration or workers compensation coordinator has 

©KASB. This material may be reproduced for use in USO 111111. It may not be reproduced, either in whole or in part, in any form whatsoever, to 
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GAOE Workers Compensation GAOE-3 

actual knowledge of an accident whether the employee has or has not requested 

medical treatment. If an employee refuses to submit to an employer requested 

post-injury chemical test, the employee forfeits all related workers 

compensation benefits as provided 1n K.S.A. 44-S0I(b)(l)(E). Chemical test 

collection, labeling, and performance shall meet the requirements found in 

K.S.A. 44-501(b)(3). 

Choice of Physician 

The board shall have the right to choose a designated health care 

provider to provide medical assistance to any employee who suffers an injury 

while performing their job. However, if the injured employee chooses to go to 

a medical provider other than the designated provider, the recovery for such 

expenses shall be limited to $500.00. 

Approved: 

KASB Recommendation- 7/96; 2/98; 7/02; 4/07; 6/09; 12/14; 6/15; 6/19 
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GAOF Salary Deductions (See GAL) GAOF 

Salary deductions shall be made if permitted by board policy, the 

negotiated agreement, or as required or authorized by law. The district shall 

comply with the salary basis requirements of the Fair Labor Standards Act 

(FLSA.) 

The superintendent shall develop forms to provide information needed 

to make approved salary deductions. All requests for salary deductions shall be 

submitted to the superintendent during enrollment periods established by the 

board. 

Approved USD 417 BOE - August 12, 2013 
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G AR Comm u nic ab le  Di sea se s  G AR 

 W he nev e r  a n  em pl oy ee  ha s  b een  d i ag nos ed  by  a  p hy s i c i an  a s  h av i ng  a  

c ommu nic ab l e  d i seas e  a s  de f in ed  i n  cu r r e n t  r eg u l a t i on ,  t h e  em plo ye e  s ha l l  

r ep or t  t he  d i ag no s i s  an d  na t u re  o f  t he  d i sea se  t o  t h e  s upe r in t en de n t  o r  t he  

s up e r i n t e nde n t ’ s  d es i gn ee  s o  t ha t  a  p r ope r  r e por t i n g  ma y  b e  ma de  t o  t he  c ou n t y  

o r  j o i n t  bo a rd  o f  hea l t h  a s  r e qu i r ed  b y  cu r r en t  l a w .  

 An  em pl oye e  a f f l i c t e d  w i th  a  commu nic ab l e  d i s ea se  da ng e r ou s  t o  t h e  

p u b l i c  hea l t h  ma y  b e  e xc l ud ed  f r om  d i s t r i c t  o wn ed  o r  o pe r a t ed  p r op e r ty  f o r  t he  

d u r a t i o n  o f  t he  co n t a g i ou s ne ss  i n  o r de r  t o  g i ve  ma x imum  hea l th  p ro t ec t i on  t o  

o th e r  s ch oo l  empl oy ee s  an d  t o  s t u de n t s .  

 T h e  em plo yee  s ha l l  b e  a l l o we d  t o  r e tu r n  t o  du t y  u po n  r ec ove r y  f r om t he  

i l l ne s s ,  whe n  th e  emp lo ye e  i s  n o  l o ng e r  c on t ag io us  a s  a u t hor i ze d  b y  t h e  

em plo ye e ' s  p hy s i c i an  o r  l oc a l  he a l t h  o f f i ce r ,  o r  a f t e r  t h e  ex p i r a t i o n  o f  a ny  

p e r i od  o f  i so l a t i o n  o r  q ua r an t i ne .  

 T h e  boa rd  r e se r ves  t h e  r i gh t  t o  r eq u i r e  a  wr i t t en  s t a t emen t  f rom  th e  

em plo ye e ' s  p hy s i c i an  o r  l oc a l  hea l t h  o f f i ce r  i nd i ca t i n g  t ha t  t he  em plo ye e  i s  f r e e  

f r om a l l  s ympt oms  o f  t h e  comm uni ca b l e  d i se ase .  

 I f  a  s c ho o l  em plo yee  ha s  be en  d i a gn osed  a s  hav in g  a  c ommu nic ab l e  

d i se ase  an d  t he  su pe r in t en de n t  ha s  b ee n  n o t i f i e d  b y  t h e  emp lo yee ,  t h e  

s up e r i n t e nde n t  o r  t h e  su pe r i n t e nd en t ’ s  de s ig n e e  s ha l l  d e t e rmin e  wh e th e r  a  

r e l ea se  s ha l l  be  o b t a i ne d  f rom  t he  em ploy ee ' s  p hys i c i a n  o r  l o ca l  hea l t h  o f f i c e r  

b e f o re  t h e  empl oy ee  r e tu r ns  t o  d u t y .  

 De c i s i on s  r eg a rd i ng  t he  t y pe  o f  em plo yme nt  s e t t i n g  f o r  a n  emp lo yee  

w i t h  a  commu nic ab l e  d i sea se  sh a l l  be  ma de  b y  t h e  s up e r i n t e nde n t  o r  t he  

s up e r i n t e nde n t ’ s  des ig ne e  ba sed  u po n  co ns i de ra t i on  o f  t he  p hys i ca l  c on d i t i on  o f  

t he  emp lo yee  a nd  th e  fo l l o wi ng  f a c to r s :
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G AR Comm u nic ab le  Di sea se s  G AR-2  

•  t he  na tu r e  o f  t he  r i sk ;  
•  t he  d u ra t i on  o f  t he  r i s k ;  
•  t he  s e ve r i t y  o f  t he  r i s k ;  an d  
•  t he  p r ob ab i l i t y  t ha t  t h e  d i s ea se  w i l l  be  t r a nsmi t t ed  o r  ca use  ha rm t o  

t he  em p lo yee  o r  t o  o t he r s  wh o  w i l l  sh a re  t he  sam e  se t t i ng .  
 

 No  i n f o rma t i on  r eg a r d in g  em plo yee s  w i th  comm uni ca b l e  d i sea ses  sha l l  

b e  r e l eas ed  b y  sc ho o l  p e r s on ne l  wi th ou t  t he  em plo ye e ' s  c on se n t  ex cep t  a s  

a l l o we d  by  s t a t e  o r  f e de r a l  l a w.  

 Ad d i t i on a l  Ce r t i f i ca t i ons  o f  Hea l t h  

 I f  a t  an y  t ime  th e  b oa rd  h as  r e aso n  to  b e l i e ve  t h a t  an  emp lo yee  i s  

s u f f e r in g  f rom an  i l l n es s  d e t r im en t a l  t o  t h e  hea l t h  o f  p up i l s ,  t he  bo a rd  r e se r ves  

t he  r i g h t  t o  r e qu i r e  su ch  emp lo ye e  t o  p r ov id e  t h e  b oa r d  wi t h  a  ne w  ce r t i f i c a t e  of  

h ea l t h  i n  o rd e r  t o  p ro t ec t  t he  he a l t h ,  s a f e t y ,  a nd  we l f a r e  o f  t he  s ch oo l ’ s  

s t ud en t s .  

 

Ap pr ove d :  0 2 /0 8 /2 021   

KAS B Rec omme nda t io n  –  2 / 98 ;  6 /0 1 ;  4 / 07 ;  1 0 /1 2 ;  1 / 13 ;  1 2 / 20  



GARA Bloodborne Pathogen Ex pos ure Control Plan GARA 

The board shal l adopt an expos ure control plan. T he plan s h a ll be 

accessible to all employees and shall be reviewed and updated at l east annual l y. 

All staff sha ll receive th e training and equipment necessary to implement the 

plan. 

Approved: KASB Recommendation - 9/97; 4/07; 12/14 

USD 4 I 7 BOE Approved, February 9, 2015 



GARI Family and Medical Leave GARI 

Eligible district employees shall be provided family and medical leave 

as provided by a plan approved by the board. The plan for providing leave 

under this policy shall be filed with the clerk of the board and made available 

to all staff at the beginning of each school year. 

Approved: August 10, 2009 



GARID Milita 1·y Leave G ARID 

Employees are entitled to mi l itary leave under the Uniformed Serv

ices Employment and Reemployment Act of 1994. The Act app l ies to mi l itary 

serv ice that began on o r after December l2, 1994 or mili tary se rvice that began 

before December 12, 1994 if the employee was a reserv ist o r National Guard 

member w h o provided notice to the emp loyer before leaving work. 

Reem ployment ri ghts extend to persons who have been absent from 

work because of "serv ice i n the uniformed services." The unifo rm ed ser vices 

consist of the fol l ow i ng military branches: 

Army, Navy, Marine Cor ps, A i r Force or Coast Guard . 
· Army Reserve, Navy Reserve, Mari ne Corps Reserve, Air Force Re-

serve or Coast Guard R eserve. 
Army National Guard or Air Nat ional Guard . 
Commiss ioned corps of the P ubl i c Heal th Service. 
Any ot he r ca tego ry of persons designated by the President i n time of 
war or emer gency . 

"Serv ice" i n the un ifo r med services means du ty on a voluntary o r In -

volun tary basis in a uniformed service, incl uding: 

Ac t ive du t y. 
Active duty for tra1n1ng. 
I niti a l acti ve duty for training. 
Inacti ve duty traini n g . 
Fu ll -time National Guard duty. 
Absence from work fo r an examination to de termi ne a person's fi t 

ness for any of t he above types of duty. 

The employee may be absent for up to five (S) years for m il itary duty 

and retain reem ployment rights. There a re, however, excepti ons w h ich can ex

ceed t h e five (5) year li mit. Reemp loyment protect ion does not depend on the 

timing, freq uency, d uration or nature of an ind ividual 's se rv ice. T he 



GARID Military Leave GARID-2 

law enhances protect ions for disabled veterans including a requ irement to pro

vide reasonable accommodations and up to two (2) years to return to work if 

convalescin g from injurie s received during service or training. 

The returning employee i s enti tled t o be reemployed in the job that 

they would have attained had they n.ot been absent for military service, wit h the 

same sen iority, status and pay, as well as other rights and benefits determined 

by LAW. If necessary, the employer must provide tra in ing or retraining that 

enables the employee to refresh or upgrade their skill s so they can qualify for 

reemployment. Wh ile the individual is performing m i litary service, he or she i s 

deemed to be on a furlough or l eave of absence and is entit led to the non

senio rity rights accorded other i ndividuals on non-military leaves of absence. 

Individuals performing mi li tary duty of more than 30 days may e lect to con ti nt~e 

employer sponsored heal th care for up to 18 months at a cost of up to 102 per

cent of the full premi um . For military se rv ice of less than 31 days, health care 

coverage is provided as if the individual had never left. All pensions which are 

a reward for l ength of serv ice are protected. 

Individuals must provide advance written or verbal notice to their 

employers for al l military duty. Notice may be provided by the employee or by 

the branch of the military in which the ind i vidua l will be serving. 

Notice is not r equired if military necessity prevents th e g ivin g of no

tice; or, if the giving of notice is otherw ise impossible or unreasonabl e. 



GARID Military Leave GARID-3 

Accrued vacation or annua l leave may be used (but is not required) 

while performing m i litary duty. The individual's timeframe for returning to 

wo rk is based upon the time spent on military duty. 

TIME SPENT ON 
MILITARY DUTY 

Less than 31 days: 

More tl1an 30 but less 
than 181 days: 

More than 180 days: 

RETURN TO WORK OR APPLICATIO N FOR 
REEMPLOYMENT 

Must return at the beginni n g of the next regu larly 
scheduled wo rk period on the fi rs t full day after re
lease from service, taking into account safe travel 
home plus an eight (8) hour rest period. 

Must submit an application for reemployment within 
14 days of release from service. 

Must submit an app lication for reemployment within 
90 days of re lease from service. 

The individual's separation from service must be under honorable 

conditions in order for the person to be entit l ed to reemployment rights. Docu

mentation showing eligibility for reemployment can be required. The employer 

has the right to request that an individual who is absent for a period of service 

of 31 days or more provide documentation showing: 

the appli cation for reemployment is timely; 

th e fi v e - y ear s e r v i c e I i m i ta ti o n has no t b e e n e x c e e de d ; and 

separat i on from service was under honorable conditions. 



GARID Military Leave GARID -4 

I f document at i on i s not read i I y av a i I a b I e or does n o t ex i st, the i nd i -

vidual must be reemployed. However, if after reemploying the individual, docu

mentation becomes available that shows one or mo r e reemployment requirements 

were not met, the employer may terminate the individua l , effective immedia tely. 

The termination does not operate retroactively. 

Questions should be directed to Veterans' Employment and Tra ining 

Service, U .S . Department of Labor. 

Kansas law a l so requires reemployment if an individual is called to 

active duty by the state . 

Approved: KA.SB Recommendat ion 9/97; 4/07; 6/08~ 6/09; 6/10 
Approved: USD 417 BOE July 12 , 2010 



GAS Ex p e n s e Re i m bu rs e m e n t a n d C re d i t C a rd s GAS 

Staff use of a d istr ict credit card shal l be confined to necessa ry school 

business. The board shall annually presc r ibe l imits and restrictions on the use of 

credit cards and shall monitor monthly receipts and reim bursemen t expenses. 

Credit ca rd use shall be reported monthly to the board. Expenses for district 

t r ave l in persona l vehicles or extended travel in curred in the performance of 

official duties sha ll be re imbursed in accordance with the prov isio ns of GAN. 

Approved: September 9, 2002 

©KASB. This material may be reproduced for use in the district. It may not be reproduced, either in whole or in part, in any form 
whatsoever, to be given, sold or transmined to any person or entity including but not limited 10 another school district, organization, company 
or corporation without written permission from KASB. 



GAT Staff Use of Commu nication Devices (See IIBG and IIBGC) GAT 

The board encou rages district emp loyees to use technology, including 

communication dev ices, to improve efficiency and safety. The district expects 

a ll employees to use communication devices in a responsible manner that does 

not interfere with the emp loyee's job duties. Employees who v iolate di stric t 

policies a nd procedures governing the use of commu ni cation devices may be 

disciplined, up to and includi ng termination, and may be prohibited from 

possessing or using communication devices w hil e at work. Communicat ion 

devices may not be used in any manner that would violate th e district's pol icy 

on stud ent-staff relations. 

Defi niti ons 

" Comm uni cat ion device" is defined to inc lude all portable devices th at 

send or receive ca ll s or text messages, a llow the retri eval of email, or provide 

access t o the Internet. Communication devices shall include, but may no t be 

limited to cell phones, smart phones, iPads, a nd tablets . 

"Use/Using" fo r the purposes of this policy mean answering or talking on 

th e phone; sendin g or responding to a text, e-mail, or other commun icat ion; 

openin g and viewing p ictures or digital recordings; opening and l i steni n g to 

mus ic or aud i o comm un ications; accessing social media websites; playing games 

on such device; continuous ly checking a communication device; or any act ivity 

with a communication device that interferes with the employee's job duties or 

appropriate super visio n of students. 

General Use 

The district proh ibits employees from us ing any communication device 

that interrupts or disrupts the p erformance of duties by the emp loyee or 

otherwise interferes with district operation s, as determined by the e mployee's 



GAT Staff Use of Commun ication Devices GAT-2 

supervisor. This prohibition app lies regardless of whether the communication 

device used is owned by the employee or provided by the district. Employees 

are responsible for keeping communication devices secure and, if possible, 

password protected. 

Supervision of students and the provision of academic instruction are 

priorities in the district, and employees who are responsible for supervising 

and/or providing academic instruction to students must concentrate on these 

tasks at all times. Employees shall not use communication devices when they 

are responsible for supervising students or when their doing so interrupts or 

interferes with classroom instruction unless any of the following cond itions 

occurs: 

• The device is being used to instruct the students being supervised at the 

time; 

• The use is necessary to the performance of an employment-related duty; 

• The employee has received specific and direct permission from a 

supervisor to do so; or 

• There is an emergency. 

Even when these conditions exist, the employee is responsib le for 

obtaining assistance in adequately supervising students during the approved use 

so that students are supervised at all times. 

Use in Vehicles 

Regardless of other provisions of this policy, unless there 1s an 

emergency, employees sha ll not use communication devices when: 

• Driving district-provided vehicles; 



GAT Staff Use of Commun ication Devices GAT-3 

• Operating a vehicle in which a student is being transported when the 

transportation is provided as part of the employee's job; or 

• Supervising students who are enter in g or exiting a vehic le, crossing 

thoroughfares, or are otherwise attempt ing to safel y reach their 

destinations. 

Even in emergency situations, employees should first take a ll possible 

safety precautions before using communicat ion devices. Employees are subject 

to local, state, and federal laws governing use of cel l phones while driving and 

w ill be so le ly responsible for all traffic vio lati on liab ili t ies resulting from their 

use of a phone while driving. 

Use of District-Provided Comm uni cation Devices 

The district may provide commun i cation devices and service to some 

emp loyees to assist them 111 ca rrying out the i r emp loyment-rela ted duties on and 

off district property. Use of a district-provided communicat ion device i s a 

privilege. The super in tendent o r designee bas sole discretion as to which 

emp loyees w ill be provided communication devices and may recall any 

previously issued communication device. Employees do not have any 

expectation of privacy in district-provided commu nication devices or any 

in formation stored o n them, and such devices may be confiscated and searched 

at any time. 

Emp loyees are expected to exerc ise reasonable care to protect district

provided communication devices from damage or theft and must report any such 

incidents immed iate ly. The district may requ ire emp loyees to reimburse the 

district for any damage o r theft tha t was the result of the employee's 



GAT Staff Use of Communication Devices GAT-4 

negligence. Users of district-provided communication devices must ab id e by 

any use limitations included in the district's service cont ract. 

Personal Use of District-Provided Communication Devices 

Personal use of distr ict-provided commu nication dev ices 1s permissible 

as long as the use does not exceed the limits of the applicable plan. An 

employee whose use exceeds plan limitations will be requ ired to reimburse the 

district for al I expenses beyond those covered by the plan and may have 

privi leges suspended or revoked unless the emp loyee can show that all use was 

fo r employment-related duties and the device was not used for personal reasons. 

The amount of personal use of a communicat ion device or service paid for under 

F.-Rate can be no greater than the cost a llocat ion submitted in the requ est for th e 

E-Rate discount. 

· staff Bring Your Own Device Policy 

Use of employees' personal communic ation devices during work hours 

shall be restricted to c l assroom or work-re lat ed activi t ies. Such personal 

co mmun ication devices may only be used by the staff member and are not for 

student use. The sec urity of personal computing dev ices is solely the 

responsibility of the staff member. Any loss resulting from damage or theft of 

personal commu nication devices in t he school setting is not the responsibility of 

the district. 

Approved: KASB Recommendation - 6/14; 12/14 

USD 417 BOE Approved, February 9, 2015 



GBH Supervision 

The superintendent and other administrators designated 

GBH 

by the 

superintendent have the right to supervise licensed staff. The responsibility 

for the immediate superv1s1on of licensed staff rests with each building 

principal. 

Approved: 

KASB Recommendation - 2/98; 4/07; 6/19 

©KASB. This material may be reproduced for use in USD #II#. It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 



GB I Eva I u a ti o n GBI 

The bc5ard shall adopt an approved eval uation instrument. The in-

strument shall govern evaluation of teachers, shall be filed with the clerk 

and may be published in teacher handbooks. 

Availability of Evaluation Documents 

Completed evaluation documents shall be available to the employee, 

the superintendent, assistant superintendent, other administrators under 

whose supervision the teacher works, and others authorized by law. (See 

GAK) 

Evaluation Criteria 

Evaluation criteria shall be established by the board. 

Approved: 7/03 



GBK Sus pension GBK 

The superintendent shall have the authority to suspend licensed employ

ees with pay pending further board action. 

The superintendent may suspend Ii censed em p I oyees with pay foT any 

reason, including, but not limited to, one or more of the following: alleged 

violation of board policy, rule or regulation; refusal or fai lure to follow area

s o nab I e d i re c t i v e o f a n ad m i n i s tr a to r ; th e fi I i n g o f a c o m p I a i n t a g a i n s t th e e m -

ployee with any civil or criminal authority; the alleged commission of an of

fense involving moral turpitude; or other good cause. 

If a suspension without pay is imposed on an employee, t he employee 

is entitled to pay until the employee has been advised of the basis for suspen

sion and has been given an opportunity to respond. 

Approved 8-11-2008 



GBN Nonrenewal and Termination GBN 

Nonrenewal or termination shall be 1n accordance with Kansas law and 

the negotiated agreement, as applicable. 

Approved: 

KASB Recommendation - 2/98; 4/07; 6/19 

©KASB. This material may be reproduced for use in USO 111111. It may not be reproduced, either in whole or in part, in any fonn whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 



GBO Resignation 

Option 1: 

GBO 

The board shall consider any licensed employee'.s resignation which is 

submitted to the board in writing. The board may accept resignations from 

employees under contract when the resignation wHI be in the best interests of the 

district. Also see the negotiated agreement. 

A licensed employee who has signed a. contract and accepted a teaching 

position in the district for the coming year or who has not resigned by the 

continuing contract notice deadline shall not be released from that contract to 

accept another .position until a suitable replacement has been employed. 

If the licensed employee terminates employment in the district without 

complying with board poliCy, the board may petition the State Board of Educati0n 

to have the teacher's license suspended. 

Option 2: 

The b0ard shall consider any licensed employee's resignation which is 

submitted to the board in writing. The. board may accept resignations from 

employees under contract when the resignation will be in the best interests of the 

district and when such resignations ar~ accompanied by full payment for any 

applicable liquidated damages due to the board for release from contract pursuant 

to the negotiated agreement. 

If the licensed eIIlployee terminates employment in the district without 

complying with board policy ~nd the negotiated agreement on liquidated damages, 

the board may petition the State Board of Education to have the teacher's licellse 

·suspended. 



Exit Interviews 

Exit interviews may be conducted after an employee resigns. 

Approved: 8/18 

KASB Recommendation~ 2/98; 6/06; 4/07; 6/18 



GBQA Reel uction of Teaching Staff GBQA 

If the board decides that the size of the teaching staff must be reduced, 

guidelines in the fo 11 owing rule or the negotiated agTeement, if ap p I ic ab le, shall 

be followed. Insofar as possible reduction of staff shall be accomplished by 

attrition due to resignations and retirement. 

Approved: KASB Recommendation - 2/98; 4/07; 6/14 

USD 417 Approved 7/2014 



GBR Work Schedule (See JGFB) GBR 

Certified personnel must be at their assigned area during each duty 

day. Any teacher who finds it necessary to leave while supervising students 

shall first secure approval from the principal. Building and playground as

signments shall be made by the principal. 

Work Schedules 

The minimum length of the school day for licensed and professional 

staff may be defined in the negotiated agreement. Work schedules for other 

employees shall be defined by the superintendent consistent with the Fair 

Labor Standards Act (FLSA) and the provisions of this policy . 

Attendance Required 

Regular attendance is required of all employees subject to leave provi

sions in district policy or the negotiated agreement, as appropriate . Exces

sive absences or tardiness, unauthorized leave or unexcused absences may re

sult in disciplinary action including termination of employment. 

Approved: KASB Recommendation 2/98; 9/00; 11 /04 

Approval February 14, 2005 



G B R C Pr o f ess i o n a I D e ve Io pm e n t (Se e GB RH a n d GAN) G B RC 

There shal l be a program of professional development for employ

ees, which meets minimum statutory and State Board of Education re

quirements. The program shall promote: 

• continuous professional development; 

• improving academic achievement for all students; 

• diversification in academic foundations or subject knowledge; and 

• improved job effectiveness and enhanced skills. 

When appropr iate, the superintendent shall consult with the staff 

about professional development activities. 

All appropr iate employees shall attend profess ional development 

sess ions unless excused by the superintendent. Professional development 

programs may use all or a portion of the workday. 

Approved: 7/03 



GBRD Staff Meetings GBRD 

Staff meetings for licensed personnel shall be called by the 

administration. 

Approved: 

KASB Recommendation - 2/98; 4/07; 6/19 

©KASB. This material may be reproduced for use in USO###. It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 



GBRF Student and Parent Conferences GBRF 

Teachers shall be available fcir student and/or parent conferences at 

mutually convenient times. The principal may schedule individual or building

wide parent-teacher conferences· as necessary. 

Approved: 08/18 

KASB Recommendation - 12/15 



GBRE A dditio nal Duty GBR E 

The board may estab l ish other educational assignments that may extend 

beyond the school day or time class is in session. Compensation for such 

assignments, if any, will be as specified in the negotiated agreement. 

Approved: July 11, 2016 

KASB Recommendat ion - 2/98; 4/07; 6/16 



GBRG Non-School Employment GBRG 

The board reserves the right of exclusive access to the professional 

services of certified employees in accordance with the terms of the contract. 

Certified employees shall not engage in outside employment which 

interferes with their duties. 

Approved: JUL 2 0 1998 



GBRGA Consulting GBRGA 

;:;._-_Ce-rtiJied. _e-rnployees may request :ta.::_b:e.:excused from reguJa:r::::d..uty;-.:.:.:--... _ -

by the board to serve as paid or unpaid consultants to other districts, 

government agencies or private industry. If the employee takes paid leave to 

perform consulting services, any fee and/or honorarium paid to the employee 

shall be returned to the district. 

Approved: JUL 2 0 1998 



GBRGB Tutorin2 for Pay GBRGB 

Teaciler.s ~ali .ll:OTTe:C-ei-ve pay -{or tutoring or''.~ri v ate ins tru cti on~at 

··school unless appro\led 1n advance by the board. 

Approved: JUL 2 0 1998 



GBRH Leaves and Absences (See GBRC) GBRH 

Licensed employees will be provided with paid and unpaid leave in 

accordance with applicable law and the negotiated agreement. The board reserves 

the right to grant additional leave. 

Approved: 

KASB Recommendation - 7/03; 4/07; 6/19 



GBRIBA Disability Leave GBRIBA 

The _board ma-y grant leave of absence for .. disability with or with--· 

out pay. 

Approved: JUL 2 0 1998 



GBRJ Substitute TeaChin~ GBRJ 

Qw1lifigQ ;mb.§titute teachers shall be secured for ~e district. 

Th"e-· suPerintendent may·meet with Pote"Iltial ~U_bStitute-s before "ilfe Stafc~:~-,:- ... --:. 

of each school year. 

The superintendent and principals shall compile a list of available 

substitute teacher, and each principal shall have a current copy. 

Principals or other designated employees, shall be responsible for 

obtaining substitute teachers from the list and em}Jloying them as needed. 

The superintendent shall be responsible for developing a substitute's 

handbook. 

The board shall establish the rate of pay for substitute teachers each 

July. 

Approved: JUL 2 0 1998 

GBRJ-R Substitute Teachin~ GBRJ-R 

Candidates will receive a substitute's handbook, an explanation of the 

substitute program, application forms, and necessary tax forms and other 

records to be completed. 

The handbook shall include information on when and how candidates 

should apply to be substitutes, the rates of pay, the time of the morning or day 

that substitutes can expect to be called for duty, instructions on where to 

report for all district attendance centers, maps of the school district and of each 

attendance center, a current copy of the school calendar, a copy of the 



GBRJ-R Substitute Tea chine GBRJ-R-2 

board's educationai philo-SOphy (see IA), suggestions for working with stu

dents, a sta-temeni ·o{ expectations the· district has for substitutes, a list of 

tasks the substitute must complete before leaving for the day and a sample re

port form for reporting incidents that may take place during the day. 

Substitutes are encouraged to prepare, in advance, for the subjects 

in which they are most likely to substitute in case lesson plans are not avail

able. 

Each principal shall file a report with the superintendent listing 

the substitutes used in the building during each pay period. 

The superintendent shall meet with principals and review the per

formance of substitutes. 

Approved: JUL 2 0 1998 



GBRK Political Activities (See GAHB) GBRK 

··certiffe·ct -s,taff tr(embefs shall not use school time, school property .or 

school equipment for the purpose of furthering the interests of any political 

party, the campaign of any political candidate or the advocacy of any political 

issue. 

Approved: JUL 2 0 1998 



GBU Ethics (See IA and IKB) GBU 

An educator in the performance of assigned duties shall: 

• meet and continuously maintain applicable certification or licensure 

requirements as defined by state and/or federal law for position held; 

• actively support and pursue the district's educational mission; 

• recognize the basic dignity of all individuals; 

• maintain professional integrity; 

• avoid accepting anything of substantial value offered by another 

which is known to be or which may appear to influence judgment or 

the perfoTmance of duties; 

• accurately represent professional qualifications; and 

• be responsible to present any subject matter in a fair and accurate 

manner. 

Approved: Janual'y 9, 2017 

KASB Recommendation - 2/98; 4/07; 12/16 



GCA Compensation and Work Assi2nments GCA 

Classified employees shall be paid according to pay rates established 

by the board. Payment shall be made at the established pay date following 

the end of each pay period. 

Work Assignments 

Subject to board approval, the superintendent shall develop time 

schedules for all classified employees. Work assignments for classified em

ployees shall be made by the superintendent. 

Attendance Required 

Regular attendance is required of all employees subject to leave 

provisions in district policy, employee handbooks or other documents ap

proved by the board. Excessive absences or tardiness, unauthorized leave or 

unexcused absences may result in disciplinary action including termination of 

employment. 

Workweek For the purposes of Fair Labor Standards Act (FLSA) com

pliance, the workweek will be 12:00 a.m. Sunday until 11 :59 p.m. Saturday. 

Classification of Employees 

For purposes of compliance with the Fair Labor Standards Act (FLSA), 

the superintendent shall ensure that all job positions are classified as exempt 

or nonexempt and that employees are made aware of such classifications. 

Overtime 

No non-exempt employee shall work more than 40 hours per week 

without the prior written permission of the appropriate supervisor. Princi

pals and 



GCA Compensation and Work Assiinments GCA-2 

supervisors shall monitor employees' work to ensure that the overtime pro

visions of this policy and the Fair Labor Standards Act are followed. All 

employees shall be compensated for overtime worked, at a rate of one and a 

half times their normal rate of pay for any hours worked over 40 in a work

week . 

Nonexempt employees whose workweek is less than 40 hours will be 

paid at the regular rate of pay for time worked up to 40 hours. Overtime 

pay will be provided only if an employee works more than 40 hours in a 

workweek. 

Compensation for Out-of-Town/Overnight Trips (See GAN) 

When classified personnel are required to be out of town on district 

business, they shall be compensated in the following manner: 

Regular or overtime pay (or compensatory time) as appropriate for 

time away from USD 417 MINUS: 

1. Eight hours for sleep when overnight; 
2. Reasonable time for meals (normally one hour per meal); and 
3 . Time used exclusively for pleasure or personal business. 

Approved: KASB Recommendation - 2/98; 9/00; 11/04 

Approval February 14, 2005 



GCI Classified Employee Evaluation GCI 

All classified employees shall be evaluated twice during their first year 

of emp1oyinent and at least once a year during subsequent years. Evaluation 

documents will be on file with the clerk of the board. 

Approved: JUL 2 0 1998 

GCI~R Classified Employee Evaluation GCI-R 

Classified employees shall be evaluated by the supervisor to whom 

they are assigned. Classified employees shall be evaluated on their personal 

-
qualities, their commitment to duty and work skills related to their job de-

scription. A copy of the completed evaluation will be given to the employee 

after_ it is signed by the employee and the evaluator and will be placed in the 

employee's personnel file. 

Approved: JUL 2 0 1998 



GCK S us pension GCK 

The superintendent shall have the authority to suspend classified em

ployees with or w i thout pay. If a sus pension without pay is imposed on a c las

sified employee, the employee is entitled to pay unt i l the employee has been 

advised of the basis for suspension and has been given an opportunity to re

spond. 

Approved 8-11-2008 



GCRF Non·School Employment GCRF 

Classified employees shall not be excused during their regularly as

signed time schedule to perform outside employment. Classified employees 

shall not engage in outside employment which interferes with their duties. 

Approved: JUL 2 O 1998 



GCRG Classified Staff· Leaves GCRG 

Needs to be added, waiting for written documentation ......... . 

Approved: JUL 2 0 1998 



GCRH Vacations GCRH 

Full•time classified employees may be granted a paid vacation each 

year. 

Approved: July 20, 1998 

GCRH-R Vacations GCRH-R 

Each full.time classified employee on a 12 month contract is al• 

lowed the following number of vacation days with pay: 

Contract Year: 

1st Year 

2-10 Years 

11-15 Years 

16 and More Years 

Number of 

Vacation Days: 

0 Days 

IO Days 

15 Days 

20 Days 

Maximum of Days 

of Accumulation: 

NA 

5 Days 

5 Days 

5 Days 

The superintendent or his/her designee shall approve dates when vacation is to 

be taken. No more than five (5) days of vacation shall be carried over into the 

next contract year and there will be no more than five (5) days of vacation ac

cumulated in the contract year that vacation days are carried over into. 

Approved: 
Revised: 

July 20, 1998 
March 15, 1999 



GCRI Paid Holidays 

Paid holiday leave may be granted to classified employees. 

GCRI Paid Holidays GCRI-R 

Each full-time classified employee on a 12 month contract is allowed the following holidays with 

pay: 

New Year's Day 

Martin Luther King Day 

Memorial Day 

Independence Day 

Labor Day 

Thanksgiving Day 

Christmas Day 

Each classified employee on a contract with is less than 12 months is allowed the following holidays with 

pay: 

( New Year's Day 

( 

Martin Luther King Day 

Labor Day 

Thanksgiving Day 

Christmas Day 

Secretaries still on duty will also receive Memorial Day as a holiday with pay. 

Approved: January 11, 2016 



GCRK Political Activities (See GAHB) GCRK 

Classified staff members shall. not use school time, school property or 

school equipment for the purpose of furthering the interests of.any political 

party, the campaign of any political candidate or the advocacy of any political 

issue. 

Approved: JUL 2 0 1998 
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HAA Legal Status HAA 

The board shall negotiate with its professional employees as provided 

by law. 

Approved: JUL 2 0 1998 



RAB Goals and Objectives RAB 

Professional negotiations ..are for the purpose of dete-rmining the terms 

and conditions of employment as defined by law. 

App r O v e d : JUL 2 0 1998 

RAC Scope of Negotiations (See HAI) RAC 

Negotiations shall cover only topics that are mandatorily negotiable 

under current law. 

Approved : JUL 2 0 1998 



( 

HA C S c op e o f Ne 2 o ti at i o n s ( S e e HA I) HAC 

Negotiations shall cover only topics that are mandatorily negotiable'' 

under current law. The board reserves the right to negotiate any topic the 

· board deems in the best interest of the district. 

Amended: July 12, 2004 
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H A E B o ar d  N eg ot ia t in g  R e pr ese nt a t iv es  H A E 

 T h e  boa rd  s ha l l  s e l ec t  a s  i t s  r e p re s en t a t i v e ( s )  t ho se  pe r so n( s )  t h e  bo a rd  

f ee l s  wi l l  b e s t  r e p re se n t  t h e  i n t e r e s t s  o f  t h e  d i s t r i c t .  

 E ac h  ye a r  t h e  bo a r d  sh a l l  de s ig na t e  i t s  r ep re s en t a t i v e ( s )  f o r  t he  

p u r po se  o f  ne go t i a t i n g  d u r i ng  t he  c u r r en t  s ch oo l  ye a r .   Th e  s up e r i n t e nde n t  a nd  

t he  bo a rd  p r e s i de n t  sh a l l  m ake  r e comme nd a t io ns  t o  t h e  boa rd  r e ga r d in g  wh o  

s ha l l  be  t he  ch i e f  n eg o t i a to r  f o r  t he  bo a rd  an d  o t he r  memb er s  o f  t h e  n eg o t i a t i ng  

t e am.  

 
A p pr ove d :  0 8 /1 0 /2 0   

K A S B  Rec omme nda t io n  -  4 / 07 ;  6 / 20  



HAF Superintendent's Role HAF 

The superintendent shall not be the chief negotiator for the board. The 

superintendent shall only act in an advisory capacity. 

Approved : JUL 2 0 1998 

HAHBA Use of School Facilities HAHBA 

School facilities shall be made available for negotiating sessions. 

Approved: JUL 2 0 1998 

HAHBA-R Use of School Facilities HAHBA~R 

School facilities for negotiating sessions shall be made available 

without cost to the teachers' organization. If the representatives of the teach

ers wish to negotiate in facilities not' furnished by the board, none of the costs 

of any other facilities shall be paid for by the board. 

App r O v e d : JUL 2 0 1998 



HAHBB Use of School Equipment HAHBB 

The board may make school equipment available for negotiating 

sessions. 

Approved: JUL 2 0 1998 



HAI Ne2otiations Procedures HAI 

The time, place, duration, notification, agenda and rules of order shall 

be as agreed by the board team and teachers' team. 

Distribution of Information 

Board distribution of information concerning negotiating sessions shall 

be discretionary with the board. 

Research Assistance 

Upon request, the board shall furnish to the association any informa

tion which is public record. The board may agree to furnish other information 

in a form determined by the board. 

Minutes and Records 

The board's team shall keep reasonably detailed minutes and records of 

all negotiating sessions. 

Reportin~ to Staff and Board 

The board's team shall keep the board fully advised at all times as to 

the status of negotiations. The board shall report to the staff such informa

tion as the board deems advisable. 

Reportin~ to the Media and Public 

The board reserves the right to release to the media and public infor

mation regarding negotiations. 

Approved: JUL 2 0 1998 



HAI-R Nee:otiations Procedures HAI-R 

Minutes and Records 

One member of the board's team shall be designated to keep rea

sonably detailed minutes and records of all negotiating sessions. Following 

each session, a person shall transcribe the minutes and notes and distribute 

the minutes to the board. 

Reportin& to the Staff and Board 

The board shall, through the superintendent, be fully advised as to 

the status of the negotiating sessions. The board shall be furnished copies of 

the minutes and records of each session. The board shall, through the superin

tendent, report to the staff information as the board deems advisable. 

Reportin& to the Media and Public 

Before any school board news release or statement on negotiations to 

the press and public is made, the release shall be prepared by the chief nego

tiator and the superintendent and approved by the president of the board. If 

the president of the board is unavailable, the vice-president of the board shall 
- -

make the determination, and if he is also unavailable, the superintendent shall 

make the determination. No other person is authorized to release to the public 

or press, on behalf of the board, any information in regard to negotiations. 

Research Assistance 

Information not currently available in the form requested by the as

sociation, at the discretion of the board, may be supplied if the association 

reimburses the board for any additional expenses. (See CN) 

Approved: JUL 2 0 1998 



HAJ Preliminary Agreement Disposition HAJ 

All tentative agreements shall be reported to the board. 

Approved: JUL 2 {l 1998 



HAK Ratifi ca ti on Procedures HAK 

The board will not engage in piecemeal ratification of agreements. The 

board will not take action on the total "package of agreements" until after the 

teachers' association has acted upon the same package of agreements. If after 

the completion of impasse procedures, the board and teachers' association 

have not reached agreement, the board shall take action to conclude the matter 

as provided by law. 

Approved: JUL 2 0 1998 

HAK-R Ratification Procedures HAK-R 

All tentative or preliminary agreements shall be placed rn one pack

age and presented to the board for its consideration. 

Approved : JUL 2 0 19S8 



HAL Announcement of Agreement HAL 

The board may announce its ratification of the agreement. 

Approved : JUL 2 0 1998 



HAN Slowdowns HAN 

The board opposes work slowdowns by its teachers. 

Approved: JUL 2 0 1998 

HAN-R. Slowdowns HAN-R 

If any district teachers engage in a practice commonly known as a 

"slowdown," the board shall immediately direct the superintendent and other 

administrators to investigate the situation and report back to the board in

stances in which a teacher is not performing in accordance with the terms of 

the contract. The board shall take whatever action may be deemed appropri-

:....,,;:I' ate, including termination of the teacher. 

Approved.: JUL 2 O 1998 
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IA Philosophy IA 

USD 417 Mission Statement 

Employees, parents, and patrons through their cooperative efforts assure 

district students of the knowledge, skills, and attitudes necessary to develop into 

lifelong learners who respect themselves and others, contribute to their 

communities, and succeed in a changing world. 

All students shall have an equal opportunity to pursue and acquire 

knowledge and to master the curriculum's objectives. The program shall 

provide for student mastery of basic skills, higher order thinking skills, the 

ability to work in groups and individually, individual physical and mental 

well-being and other varied needs and interests of students. The curriculum 

shall be outcomes-oriented and the instructional program research-based. 

The educational process shall be a comprehensive program undertaken 

in cooperation with parents, institutions and comm.unity programs. 

Approved: JUL 2 0 1998 



IAA Academic Freedom 

Academic Freedom 

IAA 

No arbitrary limitations shall be placed by teachers upon study, inves~ 

tigation, presentation and interpretation of facts and ideas when pursued in 

accordance with the approved curriculum. 

Approved: JUL 2 0 1998 



IB Schoo l Site Councils (See KA) IB 

A site council shall be established in each district building. Each council 

shall be responsible for p1·oviding advice and counsel for evaluating state, 

school district, and school site tperformance goals and obj ectives and in 

recommending methods that may be employed at the school site to meet these 

goals and objectives. Discussions may include allocations of the school budget 

and administrative and management functions. 

The membership of each council shall include, at a minimum, the building 

principal , and representatives of: teachers and other school personnel, parents 

of pupils attending the schoo l , the business community, and community leaders. 

{Each principal shall submit, for the board's consideration, names of 

individuals to be considered for appointment to the site council. The board 

shall appoint site council members . } 

Each site council shall establi sh meeting schedules that shall be subject to 

board approval. Each council shall submit a report to the board at least 2 times 

a year. 

Approved: KASB Recommendation-7/96; 6/04; 4/07; 6/14 

USD 41 7 Approved 7/2014 
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I C E d uc at i on a l  P ro gr am  (S ee  ID,  ID A A,  IDA B ,  ID A C an d  I J )  I C 

 T h e  ac ad emic  p ro gram sh a l l  a s s i s t  s t ude n t s  t o  g ro w i n t e l l ec t ua l l y ,  t o  

ma s t e r  t h e  cu r r i c u lum  o b j e c t i ves ,  an d  t o  p r epa re  fo r  f u r t he r  e du ca t i on  or  

t r a in i ng .   T he  b oa r d  s ha l l  c ons ide r  t he  d i s t r i c t ' s  bas i c  ed uca t i o na l  p ro gram each  

y ea r .   An d ,  wh en  ap pr ov ed ,  t h e  p r ogr am  s ha l l  co ns t i t u t e  t h e  d i s t r i c t ' s  ba s i c  

c u r r i cu l um.  

 C u r r i c u l a r  Of f e r i n gs  

 A n  ou t l i ne  o f  ea ch  c u r r i cu l a r  o f f e r i ng  an d  t h e  l ea rn i ng  ob j ec t i ve s  t o  be  

ma s t e r ed  s ha l l  b e  dev e l ope d .  W he n  ap pro ve d  by  t he  b oa r d ,  t h ey  s ha l l  bec ome  a  

p a r t  o f  t hes e  po l i c i e s  an d  ru l e s  b y  r e f e r enc e .  

 E d uca t i o na l  Goa l s  and  Ob jec t i ve s  

 D i s t r i c t  ed uc a t i o na l  go a l s  an d  c u r r i cu l um o b j e c t i v es  fo r  t he  ba s i c  

e du ca t i on a l  p r ogr am sh a l l  b e  on  f i l e  i n  t h e  d i s t r i c t  o f f i ce ,  an d  av a i l a b l e  f o r  

i n sp ec t i on  up on  r e que s t .  

 A d d i t i on a l  E duc a t i ona l  P ro gram s  

 A d d i t i on a l  ed uca t i on a l  p r ogr ams  s ha l l  be  i n  on e  o f  t he  f o l l o wi ng  

c a t e gor i e s :  

 S p ec i a l  P ro gr ams  ( ID A A ) ,  Su pp or t  P r og rams  ( ID A B)  a nd  E x cep t io na l  

P ro gram s  ( IDA C) .  

 

A p pr ove d :  0 8 /1 0 /2 0   
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ICA Pilot Projects (See IDAE) ICA 

The board supports the use of pilot projects before any new instructi onal 

technique is implemented on a district-wide basi s. 

Pi lot proj ect means any research or experimentation program or prnject 

designed to explore or develop new, unproven teaching methods o r teclrniques. 

Ail instructiona l materia ls, including teachers' manuals, audio/visual mate ri a ls 

or any other supp lementary instruction a l materi a l to be used in connection with 

a pilot project shall be available for in spection by parents or guardian s of 

students e ngaged in the program or project. 

Pilot Project Ev aluation 

Before any pilot project proposal is submitted to the board for approval, 

an evaluation format shall be developed and includ ed with the pilot 

project. 

Student Surveys 

Except as provided in board poli cy IDAE with regard to surveys about a 

s tudent' s or the student' s parents' or guardians' pe rsona l be liefs or practices on 

issues s uc h as sex, family life, moral ity, or religion, any instrument designed to 

s urvey st udents, either by distl'ict staff or by an outside agency or individual, 

shall b e made ava ilable for inspection by parents or guardians befor e the survey 

is admini stered. 

Approved: KASB Recommendation - 7/03; 6/04; 4/07; 6/1 4 

USD 41 7 Approved 7/2014 



ICAA T e a c hing Methods (GRBC, I C A, IDAE , II , a nd IJ) IC A A 

Use of cu r re n t research f i nd ings to improve i nstruction is requi red as a 

part of t he d ist ri ct's school improvement efforts . Staff deve lopmen t prog rams 

wi ll be designed to he l p teachers l earn research-based ins t ructiona l sk i l ls a nd to 

appl y them in dai ly inst ru ction. 

A pproved: KAS B Recommendat ion - 6/0 4; 4/07; 6/ 10 

Approved: US D 4 17 B O E Jul y 12, 2 010 



ID Instructional Program (See BB G, CJ, CL, IC a nd IJ) ID 

All certified staff shall cooperatively develop an integrated, comprehensive, 

performance-oriented preK-12 I nstructional Program, whjch w i l l be composed of the 

specific courses and programs offered that allow students to meet the goa ls and objec

tives set forth in the educational program. The instructiona l program is to inc lude dis

trict instructiona l goals and learning objectives and be based on valid educational re

search and current State Board of Education requirements. After board of education 

a ppr ova 1, d is tr i ct i n s tru ct ion a I go a Is and I earn in g objectives sh a 11 be used by the st a ff 

as the basis for develop ing and implementing spec i fic curricula. The superintendent 

sha l l develop a schedule for periodic curriculum reviews . 

Modification 

Additions, deletions or alterations to the Instructional P rogram shall be ap-

proved by the board. 

Personnel 

Outside resources and district personnel may be used in curriculum deve lopment. 

Financial Resources 

The board encourages the superintendent to secure federal, state and private 

grants, or other alternat ive funding sources for use in curriculum development. The 

certified staff is encouraged to use available commercial, public domain and commu

nity resources to assist in developing the instructional program and extending it be

yond the traditional c lassroom sett ing. 

Evaluation (See IJ} 

Approved: KASB Recommendation - 6/04; 4/07; 6/10 

Approved: USD 417 BOE July 12, 2010 



IDA Educational Proe:ram (See IC) IDA 

The academic program shall assist students to grow intellectually, to 

master the curriculum objectives, and to prepare for further education or 

training. The board shall consider the district's basic educational program 

each year. And, when approved, the program shall constitute the district's 

basic curriculum. 

Curriculum Handbooks 

Curriculum handbooks shall contain an outline of each basic course and 

the learning objectives to be mastered. Each handbook, when approved by the 

board, shall become a part of these policies and rules by reference. 

Educational Goals and Obiectives 

District educational goals and curriculum objectives for the basic edu-

::.f cational program shall be on file in the district office, and available for in

spection upon request. (See CN) 

Other Educational Proe;rams 

Other educational programs provided by the district shall be in one of 

the following categories: 

Special Programs (IDAA), Support Programs (IDAB) and Exceptional 

Programs (IDAC). 

Approved: JUL 2 O 1998 
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I D A A S p ec i a l  Pr og ram s  ( Se e  A E B,  IC ,  a nd  J J )  I D A A 

 I n  a dd i t i o n  t o  t he  ed uca t i o na l  p r ogr am ,  t he  d i s t r i c t  sh a l l  p r ov i de  

p ro gram s  t o  m ee t  sp ec i a l  ne eds .   The se  p ro grams  s ha l l  be  o u t l i ne d  i n  t he  

a pp ro pr i a t e  ha nd bo ok s  o r  o t he r  d oc ume n t s  f o l l o wi ng  boa rd  r ev i e w an d  ap pro va l .   

 P a r t ne r sh i ps / Wor k -S t ud y  Pr ogr am 

 T h e  b oa r d  may  ap pro ve  pa r tne r sh ip / w ork - s t ud y  p r og rams  wi t h  b us i nes s  

a nd /o r  ed uca t i o na l  i n s t i t u t i ons  fo r  t he  pu rp ose  o f  im pro v i ng  a nd /o r  ex pan d i ng  

t he  qu a l i t y  o f  cu r r i cu l a r  o f f e r i n gs ,  a nd  ma y  ap pro ve  op p or tu n i t i e s  fo r  

p a r t ne r sh i p  o r gan i za t i ons  t o  a s s i s t  w i th  s pe c i f i ed  p r og rams .  

 A  pe r io d i c  r e v i e w o f  t he  p a r tn e r s h ip ' s  g oa l s  a nd  o b j e c t i ve s  sha l l  be  

c on du c t e d .  

 

A p pr ove d :  0 7 /1 2 /2 021    
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IDAB Support Proe:rarns !DAB 

In addition to the basic programs approved by the board, the district 

shall provide student support programs. Support program information ap

proved by the board shall be filed with the clerk and made available to staff 

as needed. 

Drue: Education 

All students shall be made aware of the legal, social and health con

sequences of drug and alcohol use. Students shall be instructed on effective 

techniques for resisting peer pressure to use illicit drugs or alcohol. Students 

shall be informed that the use of illicit drugs and the unlawful possession and 

use of alcohol is both wrong and harmful. 

The board's comprehensive drug and alcohol abuse and prevention 

-:-• program shall be included as part of the district's curriculum. The curriculum 

at each grade level shall be age-appropriate and developm·entally based. 

A student who voluntarily seeks assistallce, advice or counseling from 

school personnel regarding drugs or drug abuse shall not be disciplined by 

school authorities solely on the basis of seeking assistance. 

Student Mental Health 

Appropriate mental health awareness and suicide prevention programs 

shall be initiated and continued in the district. 

The superintendent shall develop and implement a student mental 

health awareness program. If professionals necessary to carry out this pro

gram are not available within the school system, the superintendent shall 

identify community or area mental health agencies able to provide the neces-· 



IDAB SY.p_port Prouams IDAB-2 

sary assistance and seek to establish a continuing cooperative relationship 

with the appropriate agencies. 

Dropout Prevention 

The program to prevent students from dropping out of school, or to 

encourage dropouts to return to school shall be: Pursuant to K.S.A. 72-1111, 

as amended by the State of Kansas, child who is 16 or 17 years of age, is 

exempt from the compulsory attendance requirements of the State of Kansas for 

the reasons listed: 1) The child is regularly enrolled in an alternative education 

program approved by the Board of Education of USD No. 417; 2) The child is 

exempt pursuant to a court order which is attached to the "COMPULSORY 

ATTENDANCE EXEMPTION FORM"; 3) The child and parent or person acting as 

a parent, have attended a final counseling session conducted by USD No. 417 

and have signed a disclaimer, which is attached to the "COMPULSORY 

A ITENDANCE EXEMPTION FORM." Every effort will be made to make the 

student and parent or guardian aware of the detriments of a student dropping 

out of school. 

The staff shall incorporate the philosophy and goal of this policy into the 

school's programs. 

At-llisk Students 

the superintendent shall be responsible for developing a program for 

identifying and working with at-risk students. 

lliJidJl.n_ce_ 

the guidance program shall be organized to meet the needs, interests 

and abilities of all students. 

Counselor(s) shall perform guidance services consistent with district 

philosophy, job descriptions and board policies. 

Homebound Instruction 



If a child is unable to attend school because of lengthy illness or injury, 

homebound instruction may be provided if: 

The parent makes the request for homebound instruction; and 

The family physician recommends homebound instruction in writing. 

The principal shall be responsible for obtaining a teacher for the 

student. When appropriate, the director of special education is responsible for 

filing the necessary papers with the division of Special Education, State Board 

of Education. 

Approved: JUL Z O 1998 



IDAC ExceptionaJ Programs IDAC 

In addition to the basic programs approved by the board, the district 

shall provide programs to meet exceptional needs. Program information ap

proved by the board shall be filed with the clerk and made available to staff 

as needed. 

List Other Appropriate Information Here 

Approved; JUL 2 o 1998 



.IDACA Special Education Services IDACA 

In accordance with the provisions of Federal and state law, it is the policy 

of this district to provide a free appropriate public education for every exceptional 

child (as defined by K.S.A. 72-3404) who is a resident of this district or attends 

a private or parochial school located in this district. Special education services 

are provided for such children, including individual educational programs offered 

in the least restrictive environment. 

Child Find, Identification, and Eligibility 

The district shall coordinate and maintain a system which schedules and 

structures available services for pupils who are referred to determine eligibility 

for· special education services in accordance with procedural processes established 

in Federal and state law. 

Actions and Due Process for Students 

Parental involvement and cooperation is important to the success of these 

educational programs. In order to encourage the involvement and cooperation of 

parents in special education services and to safeguard the rights of exceptional 

childre·n to a free appropriate public education, the board ·utilizes and refers 

parents to the "Procedural Safeguards in Parent Rights in Special Education" 

published by the Kansas State Department of Education. 

In the provision of special education and related services, the district will 

implement all Federal and Kansas statutes, rules, and regulations. 

Approved: 8/18 

KASB Recommended - 6/14; 6/18 



IDACB Section 504 Accommodations for Students IDACB 

In accordance with the provisions of the Rehabilitation Act of 1973 and 

Title II of the Americans with Disabilities Act, the district is committed to 

providing students ·with disabilities the opportunity to participate in and benefit 

from its programs and activities . Accordingly, the district will make reasonable 

modifications to its programs and activities to accommodate otherwise qualified 

students wi1:h disabilities, unless such m_odifications would impose an undue 

burden on the operation of the partic1dar program or activity or would 

fundamentally alter the nature or purpose of the program or activity. No district 

board member, employee, or contractor sh al I retaliate against any person 

because of his or her exercise of rights under Section 504. 

Approved: KASB Recommended - 6/14 

USO 417 Approved 7/2014 



IDAD Title I Programs IDAD 

The board shall ensure the district's Title I programs operate in 

accordance with federal laws and conditions. The superintendent is responsible 

for administering the district's Title I program; assessing the educational needs 

of all students, particularly the needs of educationally disadvantaged children; 

developing appropriate communication charrnels between all parties; to the 

extent practicable, providing full opportunities for the participation of 

parents/guardians with limited English proficiency, parents/guardians with 

disabilities, and parents/guardians of migrant children, including providing 

information al).d school reports required under federal law in a format and 

language such parents/guardians can understand; developing in-service training 

for parents and staff; and developing appropriate evaluation procedures. 

Annual Parent Meeting 

The board shall designate at least one t,neeting date each school year to 

prnvide parents of Title I students an opportunity to meet with school personnel 

in order to participate in the design and implementation of the Title I program. 

Approved: KA.SB Recommendation - 6/00; 7/03; 6/04; 4/07; 12/13 

USD 417 Approved 7/2014 



IDAE Student P ri vacy Po licy I D AE 
(See BCBK, ICA, ICAA, II, and JR et seq.) 

The superintendent, the board and staff shall protect the right of privacy 

of students and their families in connection with any surveys or physical 

examinations conducted, assisted, or authorized by the board or administration. 

The district shall annually provide parents notice of their rights under the 

Protection of Pupil Rights Amendment and the Student Data Privacy Act, at the 

beginning of each school year, and at any other time the school district policies 

in the area are substantially changed . 

Student Data R estrictions 

Any student data submitted to and maintai ned by a statewide longitudinal 

student data system shall only be disclosed in accordance with the Student Data 

Privacy Act. Disclosure of all other student data or student record information 

maintained is governed by the Family Educational Rights and Privacy Act 

("F ERPA"). 

Annual written notice presented to parents and legal guardians of di strict 

students shall : 1) require parent or guardian's signature; and 2) shall state 

student data submitted to and maintained by a statewide longitudinal data 

system only be disclosed as follows. 

Student data may be disclosed to: 

• The authorized personnel of an educational agency or the state board 

of regents who require disclosures to perfor m assigned duties; and 

• The student and the parent or legal guardian of the student, provided 

the data pertains solely to the student. 

Student data may be disclosed to author ized personnel of any state 

agency, or to a service provider of a state agency, educational agency, or school 



IDAE Student Privacy Policy IDAE-2 

performing instruction, assessment, or longitudinal reporting, provided a data

sharing agreement between the educational agency and other state agency or 

service provider provides the following: 

• purpose, scope, and duration of the data-sharing agreement; 

• recipient of student data use such information solely for the purposes 

specified in agreement; 

• recipient shall comply with data access, use, and security restrictions 

specifically described in agreement; and 

• student data shall be destroyed when no longer necessary for purposes 

of the data-sharing agreement or upon expiration of the agreement, 

whichever occurs first . 

* A service provider engaged to perform a function of instruction 

may be allowed to retain student transcripts as required by 

applicable laws and rules and regulations. Destruction shall comply 

with the NISTSP800 - 88 standards of data destruction. 

Unless an adult student or parent or guardian of a minor student provides 

written consent to disclose personally identifiable student data, student data 

may only be disclosed to a governmental entity not specified above or any 

public or private audit and evaluation or research organization if the data is 

aggregate data. "Aggregate data" means data collected or reported at the group, 

cohort, or institutional level and which contains no personally identifiable 

student data. 

The district may disclose: 



I DAE Student Privacy Poli cy IDAE-3 

• Student directory informatio•n when necessary and the student's parent or 

legal guardian has consented in writing; 

• directory information to an enhancement vendor providing photography 

services, class ring services, yearbook pub l ishing services, memorabilia 

services, or s imilar services; 

• any information requiring disclosure pursuant to state statutes; 

• student data pursuant to any lawful subpoena or court order directing such 

disclosure; and 

• student data to a public or private postsecondary educational instituti on 

for purposes of application or admission of a student to such 

postsecondary educational institution with the student's written consent. 

Student Data Security Breach 

If there is a security breach or unauthorized disclosure of student data or 

personally identifiable information of any student submitted to or maintained on 

a statewide student longitudinal data system, each affected stu dent or the parent 

or legal guardian of the student, if a minor, shall be immediately notified, and 

an invest igation into the causes and consequences of the breach or unauthorized 

disclosure will be conducted. 

Biometric Data 

The district shall not collect biometric data from a student or use any 

device or mechanism to assess a student's physiological or emotional state, 

unless the adult student or the parent or legal guardian of the minor student 



ID AE Stu dent Pr ivacy Policy ID AE-4 

consents in writing. " Biometric data" includes measUTable biological or 

behavioral characteristics that can be used for automated recognition of an 

individual, such as fingerprints, retina and iris patterns, voiceprints, DNA 

sequence, facial characteristics, and handwriting. 

Nothing in t his policy shall prohibit the collection of audio voice 

recordings, facial expression information, and student handwriting for: 

• provision of counseling or psychological services, 

• conducting student threat assessments, 

• completing student disciplinary investigations or hearings, or 

• conducting child abuse investigations. 

Select Student Surveys 

No test, questionnaire , survey, or examination containing any questions 

about a student's or the student's parents' or guardians' personal beliefs or 

practices on issues such as sex, family life, morality, or religion shall be 

administered to any student unless : 

• the parent or guardian is notified in writing; and 

• the parent or guardian of the student gives written permi ssion for the 

student to participate. 

Nothing shall prohibit school counselors from providing counseling 

services, including the administration of tests and forms as part of student 

counseling services . Any information obtained through such tests or counseling 

services shall not be stored on any personal mobile electronic devi ce which is 

not owned by the school district . Storage of such information on personal 



ID AE Stud e nt P r ivacy P olicy IDAE-5 

laptops, tablets, phones, flash drives, external hard drives, or virtual servers not 

owned by the district is prohibited. 

Students may be questioned: 

• in the provision of psychological services, 

• conducting of student threat assessments, 

• completing student disciplinary investigations or hearings, or 

• conducting child abuse investigations . 

Collection of such information in these limited c ircumstances is permitted 

without prior written consent of the parent, guardian, or adult student. 

Approved: July 11, 2016 

KASB Recommendation - 7/03; 6/04; 4/07; 6/14; 6/16 



ID CE Co ll ege C lasses (See JBE and JQ) ID CE 

With parental permission, eligible students who can comp lete gradua

tion requirements as prescribed by the board are el igib l e to be released from 

school during the regular school day to attend classes at a Regent's university, 

community col lege, tech nical college, vocational educat iona l school or Wash

burn University. 

Concurrent Enrollment 

A student enrolled in grades I 0, 11 or 12, or a g ifted child in grades 9 

through 12 who has demonstrated the abi l ity to benefit from part icipation in 

the regu lar curr icula of e l igible postsecondary education institutions, may a p 

ply to the pr incipal for permiss ion to enroll at an e ligib l e postsecondary educa

tion institution . 

The d istr ict may enter i nto an agreement w i th the college for the pur

pose of allowing these students to receive dua l credit. 

Approved 8- 11-2008 



IDFA Athletics IDFA 

Any district elementary or middle school that includes any of the 

grades six through nine may conduct athletic practice during the school day 

only at times when one or more elective academic courses or a study period 

is offered to students. 

District high school/s shall not conduct athletic practice during the 

school day, and practice shall not be counted for credit or as a part of the 

school term. 

District schools shall neither offer cred it for athletic practice nor 

count athletic practice as a physical education course. 

Approved: 7/03 



IE Instructional Arrangements IE 

Each building principal shall organize the instructional program 10 a 

manner compatible with these policies. 

Class Size 

Class size shall be determined by: class enrollment, teacher availability, 

budget and facility limitations. 

Scheduling for Instri.tction 

Class schedules shall be developed to meet district instructional goals and 

learning objectives. Any substantial change to the Council Grove Junior High 

School daily schedule must b'e approved by· the Board of Education. A 

substantial schedule change is defined as changing from the current multi~ 

period per day (6/7-period) schedule to a block, trimester, or other form of 

daily operating schedule. 

Pre-enrollment 

The administration shall develop and coordinate pre-enrollment activities 

each spring. 

Approved: June 18, 2018 

KASE Recommendation - 6/04; 4/07; 6/2018 



IEB Charter Schools IEB 

The board may consider a petition for the creation of a charter '' 

school if the petition meets all requirements of current law and regulations. 

If a petition is denied, the board shall follow applicable- provisions of 

current law. 

Amended : July 12, 2004 



IF Textbooks, Instructional Materials and Media Centers IF 

All textbooks, instructional materials and the selection criteria for media 

center materials used in the district shall be subject to board approval. 

Textbooks and instructional materials shall support the district's in

structional goals and learning objectives. Media center materials shall sup

port and supplement the curriculum, promote wise use of leisure time, develop 

literary discrimination and appreciation, and encourage students to become 

productive citizens. 

Textbook selection criteria shall be established by the board. 

Challenges to textbooks, instructional materials or media center materi

als shall be considered in a manner prescribed by board policy. 

Approved: JUL 2 0 1998 

IF-R Textbooks, Instructional Materials and Media Centers IF-R 

Selection Criteria: Textbooks and Instructional Materials 

Textbooks and instructional materials shall provide: 

An effective education for all students; 

Factual knowledge, literary appredation, aesthetic values and ethical 

standards; 

Practice for students to develop abilities 1n critical thinking, commu

nication, mathematics and science skills. 

Information which helps students develop an appreciation of American 

cultural, ethnic and racial diversity and balanced views concerning interna

tional, national, state and local issues and problems; and 



IF-R Textbooks, Instructional Materials and Media Centers IF-R-2 

Sufficient flexibility for meeting the special needs of individuals and 

groups. 

The superintendent shall develop selection procedures which meet the 

above criteria which shall include a review of available material by instruc

tional staff members. 

Selection Criteria: Media Center Materials 

Materials shall be chosen for accuracy, artistic quality, format and 

authoritativeness. Materials shall be chosen on various reading levels pre

senting different points of view, including current issues. 

Books and other media materials shall be evaluated before purchase, 

either through direct examination or by using reputable, unbiased, profes

sionally prepared selection tools. 

The media center(s) shall obtain, process and circulate materials -and 

equipment and provide references and other services to students- and faculty. 

Media specialists shall work toward providing resources so that students have 

an opportunity to achieve high levels of performance. 

Collection Development 

The media c.ollection shall be developed systematically, be well bal

anced in coverage of subjects, include various types of materials and a variety 

of content in various formats. 

The collection shall reflect, enrich and complement the broad interests 

represented in the curriculum. The collection should be large enough to allow 

materials to be placed in classrooms for extended periods of time. 



IF-R Textbooks, JnStructional Materials and Media Centers 

Cba1Jen2:es of Materials (See IKD, KN) 

IF-R-3 

Any person having a complaint about textbooks, media center or other 

instructional materials shall meet with the principal. If the matter cannot be 

resolved the principal shall notify the superintendent and ask the complainant 

to use a request for review form which is available through building principals 

or at the district office, After receiving the completed form, the superinten

dent shall meet with the complainant to discuss the complaint. 

If the complaint is not resolved at the meeting with the superinten

dent, the complainant may request that the board consider the complaint. If 

the board chooses to consider the complaint, it shall forward all appropriate 

written materials to a review committee. 

Review Committee 

When a review committee is established by the board to- handle com

plaints concerning textbooks, media center or instrucfronal materials, the re

view committee shall be composed of: 

The building principal, media specialist, two subject area specialists 

and two community members. 

The committee's charge shall be: 

To review the material and prepare a written report containing con

clusions and recommendations within 30 days; 

To direct a written report to the board; and 

To send the complainant a copy of the report. 



IF-R Textbooks, Instructional Materials and Media Centers 

The Review Committee Sha11: 

IF-R-4 

Examine and evaluate the material as a whole; consider the district's 

policy, procedure and philosophy for selection of textbook, instructional ma

terials and media center materials; and 

Weigh strengths and weaknesses and form opinions based upon the se

lection criteria. 

If the complainant is dissatisfied with the committee's recommenda

tion, an appeal of the decision may be made to the board for a hearing and fi

nal decision. If an appeal is requested by the complainant, the superintenden,t 

shall request that the board schedule an appeal and shall prepare in advance of 

the appeal all appropriate documentation for the board's study. 

Removin2: Challen~ed Materials 

Challenged materials shall not be removed from use during the review 

period. 

Approved: JUL 2 o 1998 



IF   TEXTBOOKS, INSTRUCTIONAL MATERIALS & MEDIA CENTERS 
 

©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

USD 417 MORRIS COUNTY 
REQUEST FOR REVIEW OF A TEXTBOOK, 

INSTRUCTIONAL MATERIAL, 
OR 

MEDIA CENTER MATERIAL 
 

Request initiated by  _____________________________________________________________ 
 
Telephone _____________ Address _________________________________________________ 
 
Complainant represents: _____ self; or if a group: 
 
Name of group ___________________________________________________________________ 
 
The material I object to is a:  film___ recording ____ magazine ____ pamphlet ____ textbook ____ 
other ____. 
 
Book or other material _____________________________________________________________ 
 
Author (if known)_________________________________________________________________ 
 
Publisher (if known) ______________________________________________________________ 
 
1.  Are you familiar with the district policy, procedure and philosophy regarding selection of 
textbooks, instructional materials, and media center materials?  ____ Y   ____ N 
 
2. Did you read or view all the material provided in the entire work? ____ Y   ____ N If no, how did 
you select the parts for reading or viewing? 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
 
3. Please identify the objectionable material.  (Please be specific; cite pages or items.) 
 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
 
4. What is the basis for your objection to the specific sections or parts identified?  
 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
 



IF   TEXTBOOKS, INSTRUCTIONAL MATERIALS & MEDIA CENTERS 
 

©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

 
5. What do you believe is the major theme of this material? _____________________________ 
 
 ___________________________________________________________________________ 
 
6. What would you recommend the school do with this material? 
 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
 
7. In its place, what material of equal educational quality would you recommend? 
 
 ____________________________________________________________________________ 
 
8. Additional comments: __________________________________________________________ 
 
 _____________________________________________________________________________ 
 
 _____________________________________________________________________________ 
 
 
 
_______________________________   ______________________________________ 
 Administrator      Signature of complainant 
 
Date received: ___________________ 
 
 
KASB Recommendation – 12/21 
Approved: 01/12/2022   



IFBH Outside Speakers (See IKB) IFBH 

With administrative approval, outside speakers may be invited to meet 

with groups of students as part of the educational process. 

The board shall establish rules governing the selection and behavior 

of outside speakers. 

Approved: JUL 2 0 1998 

IFBH-R Outside Speakers IFBH-R 

Outside speakers should be selected so that various points of view 

are presented. 

Speakers shall be informed of this policy and its rules when they 

are invited to make a presentation, 

Language cannot be used that calls for students to be disruptive. 

The teacher/sponsor or any member of the school administration 

may interrupt or suspend any proceedings if the speaker is not abiding by 

these regulations. 

With prior board approval an honorarium may be paid to outside 

speakers. 

Approved: JUL 2 0 1998 



IFC Community Resources (See KFD) IFC 

The use of community resources 1s encouraged where legitimate 

educational objectives may be advanced. 

The licensed staff shall maintain a list of suitable community resources 

which may be used for field trips and other excursions. 

Approved: 

KASB Recommendation - 6/04; 4/07; 6/19 



IllA Grading System IHA 

The district shall have methods for assessing and reporting the quality of student academic pro

gress to parents as approved by the board. 

Grades K - 3 

The student progress reporting system for grades K - 3 shall be "satisfactory" or "unsatisfac

tory." Parent/Teacher conferences will be held at the 151 and 3n1 nine week grading period for all stu

dents in grades K - 3. 

Grades 4- 12 

Conferences will be held for students in grade 4 at the end of the I st and 3n1 nine-week grading 

periods. 

In the event that percentage-grading system is used to determine a letter grade in grades 4 - 12, 

the following scale shall be used: 

Approved: July 20, 1998 

A= 100% to 90% 

B = 80%to 89% 

C= 70%to 79% 

D = 60% to 69% 

F=59%to0% 

I= Incomplete 



IFCB Fie Id Trips IFCB 

USD Approved Field Trips 

Field trips may be approved by the principal when reasonable 

educational objectives can be established. 

Advance requests for field trips including tran sportation and other 

resource needs shall be submitted by the teacher to the principal. Each 

building principal shall develop a form to notify parents of a forthcoming 

fi e ld trip. The form shall include the nature of the trip, departure time, 

expected return time, name of sponsor(s) and mode of travel. The form 

shall also include a space where a parent may ask that a child be excused and 

th e reas ons for the excuse. 

Non-Sanctioned Field Trips 

Non-sanctioned field trips organized by employees acting as 

independent contractors/agents involving students on a volunte er, self

supporting basis are not approved by the board and are not conside red a part 

of the curriculum. Total responsibility for privately planned field trips or 

tours rests with the individual(s) and agency sponsoring them. The district 

assumes no legal or financial responsibilities for non-sanctioned field trips. 

Every attempt should be made to schedule non-board approved trips 

during weekends and/or vacation periods. If travel arrangements necessitate 

that some school days are missed, normal procedures for staff and students 

absences must be followed. 



IFCB Fie l d Trips IFCB-2 

Non-sanctioned Field Trips(continued) 

If recruitment of students is sought through the schools(s), th e 

request for recruitment shall be made in accordance with those of private 

citizens. Recruitment efforts may not occur during class time or the 

employee's work day. 

Approved: 7-18-05 



IHA Grading System IHA 

The district shall have methods for assessing and repo1ting the quality of student 
academic progress as approved by the board. 

Grades K-2 

The student progress reporting system for grades K-2 shall be "mastered", 
"improvement shown", or "improvement needed." Parent/Teacher conferences will be 
held at the 1st and 3rd nine-week grading periods for all students in grades K-2. 

Grades 3-12 

In the event that a percentage-grading system is used, the grading system to be 
used for grades 3-12 shall be based on the following scale: 

A = 100%-90% 

B= 80%-89% 

C= 70%-79% 

D = 60%- 69% 

F= 59%-0% 

I = Incomplete 

Schools may develop a+ or - system within the framework of the grading system 
shown above. This will be conveyed to students and parents in the student handbooks 
distributed to students at the start of each school year. 

Grades 3-8 

Parent/Teacher conferences will be held at the 1st and 3rd nine-week grading 
periods for all students in grades 3-8. 

Grades 9-12 

Parent/Teacher conferences will be held once in the fall to coincide with the end 
of the 1st trimester and in the late winter to coincide with the end of the 2nd trimester. 

Approved USD 417 BOE 5-13-2013 



IHB Homework IHB 

Homework shall not be used as a means to discipline students. Home

work shall be assigned as needed to reinforce lessons introduced in the class-

room. 

Approved: JUL 2 0 1998 



IHEA Make-Up Opportunities (See JBD, JDD) IHEA 

Within time ]imits established by the administration, all teachers 

shall supply make-up work assignments when requested. The time limits shall 

be included in the staff and student handbooks each year. 

Approved: JUL z O 1998 



IHF Graduation Requirements (See JFCA) IHF 

The board may adopt graduation requirements exceeding the minimums 

set forth by state regulation. Unless otheTwise provided herein, in order to 

qualify for graduation, the board requires each candidate to earn 24 academic 

credits of a type meeting state and district requirements beginning with the class 

of 2016. 

E-xceptions may be granted by the board to waive local graduation 

requirements that ate in excess of the state minimum requiTements foq· students 

on a case by case basis. 

The boa:rd shall award a student a diploma if the student is at least 1 7 

years old; is enrolled or resj des in the district; was in custody of the Secretary 

of the Kansas Department of Corrections (KDOC), the Secretasy for DCF, or a 

federally recognized Indian tribe in this state at any time 011 or after the 

student's 14th birtl1day; and has achieved at least the mrn1mum high, school 

graduation requirements adopted by the state board of educat ion . 

Other situations which may warrar1t waiver of graduation requirements io 

excess of the minimum requirements adopted by the state board include, but may 

not be limited to, the fo l lowing chcumstances: 

• If such student 1s an adult learner whose four-year cohorts have 

graduated; or 

• if such student is attending an alternative school or progTam and has 

experienced high mobility, teen pregnancy, long-term illness, or other 

hardship conditions. 

Approved: 8/2015 



KASB Recommendation 9/97; 6/04; 4/0 7; 8/15 



II Educational Testing Program (See JR et seq.) II 

The district educational testing program shall consist of multiple 

assessments. These assessments shall include, as a minimum, individual 

teacher subject matter tests, district group achievement tests, and state 

required tests. 

Test Integrity 

The board requires all licensed staff members to protect the integrity 

of the student assessment process. Honest administration of the test and 

accurate reporting of student achievement to the board, the community and 

the state of Kansas is necessary to maintain accountability measures. All 

students and staff are required to maintain a high level of integrity in the 

administration and completion of student assessments. 

Reporting Test Results 

The superintendent shall report annually in writing to the board the 

results of the district's academic achievement testing program. State 

required test results shall be disaggregated as required by current regulation 

and shall be reported annually to the board, district patrons and the State 

Board of Education. 



IIBF Accepta ble Use G uid e lines (See IIBG, IIBGA, IIBGC) 

Purpose 

IIBF 

The district provides computer network and internet access for its 

students and emp loyees . This service allows employees and students to s har e 

information, learn new concepts, resea rch diverse subj ects, and create and 

maintain sch ool-based websites . The distric t has adopted the fo llowing 

Acceptab le Use Guideljnes to govern the conduct of those who e lect to access 

the comput er network or district Internet. 

Acceptable Use Guidelines 

Users shall adhere to the following guidelines of acceptable use: 

o All use of the InteTnet will be in support of educational act ivit ies. 

o Users will r eport misuse and breaches of n etwork security. 

o Users shall not access, delete, copy, modify, nor forge other users' 

e-mails, fi les, or data. 

0 Users s hall not use other users' passwords nor disclose their 

password to others. 

o Users shall not pursue unauth orized access, d isruptive act ivities, nor 

other actions commonly referred t o as "hacking," internally or 

externally to tlie district. 

o Users s ha ll not disclose confi dential information about themselves 

or other s. 

o Use r shall not utilize unlicensed softwar e . 

o User s shall not access or permit access to pornography, obscene 

dep ictions, or other materials harmfu l to minors. 



IIBF Acceptable Use Guidelines IIBF-2 

o Students shall not disable or attempt to disable Internet filtering 

software. 

Prohibitions 

Although the district reserves the right to determine wlrnt use of the 

district network is appropriate, the followi11g actions are specifically prohibited: 

o Transferring copyrighted materials to or from any district network 

without the expi·ess consent of the owner of the copyright. 

o Use of the network for creation, dissemination, or viewing of 

defamatory, factually inaccurate, abusive, obscene, profane, sexually 

oriented, threatening, harassing, or other material prohibited by law 

or district policy. 

• Dissemination of personnel or student information via the network 

when such information is protected by law, including the Family and 

Educational Rights Act or Student Data Privacy Act. 

o Utilization of the network to disseminate non-work-related material. 

o Utilization of the network as a means for advertising or solicitation. 

Monitoring 

The school district ~·eserves the right to monitor, without prior notice, 

any and all usage of the computer network and district Internet access, 

including, but not by way of limitation, e-mail transmissions and 

receptions. Any information gathered during monitoring may be copied, 

reviewed, and stored. All such information files shall be and remain the 

property of the school district, and no user shall have any expectation 0£ privacy 

regarding his/her use of the computer network or the district Internet. 



IIBF Accepta ble Use G uid e lin es 

In ternet Safety 

IIBF-3 

In compliance with t he Ch i ldren's Internet Protectio n Act ( CIPA) an d 

the Kan sas Children's In tern et Protect ion Act, the sch oo I di strict wi I l im pie me n_t 

filtering and or blocking software to restrict access to Internet s ites containing 

child pornography, obscene depictions, or other materials ha rmfu l to 

minors . The school district, h owever , cannot and does not guarantee the 

effectiveness of filter ing software . Any st udent who connects to such a site 

must imm ediately disconnect from the site and notify a teacher . An employee 

w ho accidentally connects to such a site must immediate ly disconnect from t h e 

site and not ify a supervi sor . If a u ser sees an oth er user is accessi ng 

inappropriate sites, he o r she should not i fy a teacher or supervi sor 

immediately. The sclwol distri ct adnLini st ration reserves th e right to prohibit 

access to any network or Internet it dee ms inappropriate or harmful. The sch oo l 

distr ic t sh all instruct students regarding appropr iate onl ine behav ior including 

cyberbu llying. 

Penalties for Improper Use 

Access to the network and Internet 1s a privi lege, n ot a right, and 

inapp ropriate use will r es ult in the rest ri ction or cancellation of the access . The 

school district has the right to make th e determination of what const itutes 

inappropriate use and use as an educational t ool. Inappropri ate u se may lea d to 

any discip l inary and/o r lega l action, up to and including suspeps ion and/o r 

expu lsion of district students and suspension and/or termination of employees. 

Law enforcement shall be not ified of inappropriate u se which may constitut e a 

violation of Federal or state law, and such use may r esu lt in crimina l 

prosecution. 



Approved: KASB Recommendation - 6/14 

USD 417 Approved 7/2014 



IIBG Computer and Device Use (See ECH, JCDA and KBA) 

Use of District Computers and Devices/Privacy Rights 

IIBG 

District issued computer systems and electron ic devices (including, but 

not limited to, Smartboards, iPads, iTouches, jPhones, eReaders, and eBooks) 

are for educational and professional use on ly . All information created by staff 

or stored thereon shall be con_sidered district property and shall be subject to 

unannounced monitoring by district administrators. Unattthorized access to 

and/or unauthorized use of the district server or security system (inciuding, but 

not limited to, -surveillance footage) is also prohibited. The district retains the 

Tight to discipline any student, up to and including expulsion, and any 

employee, up to and including termination, for violation of this policy. 

Copyrigllt 

Software acquired by staff, usfog either district or personal funds, and 

installed on district computers or electronic devices must comply with copyright 

laws. Proof of purchase (copy or original) for software must be fi led in the 

district office. 

Installation 

No software, including freeware and shareware, or other app lications may 

be installed on any distdct computer or electronic device until c leared by the 

network administrator . The administrator will verify the compatibility of the 

software or application wifh existing software, liardware, and applications and 

prescribe installation and de-installation procedures. Program files must have 

the superintendent's approval to be installed on any district server or computer. 

Hardware 

Staff shall not in.sta ll unapproved hardware on district computers or make 

changes to software settings that support district hardware. 



IIBG Computer and Device Use 

Audits 

IIBG-2 

The administratio11 may conduct periodic audits of software and 

applicatio~1s insta1led on district equipment to verify legitimate use. 

E-mail Privacy Rights 

Employees and/or students shall have no expectation of privacy when 

using distric1 e-mail or other official communication systems. Any e-mail or 

computer application or information in district computers, computer systems, or 

electronic devices is subject to monitoring by the administration. 

Ownership of Employee Computer and Device Materials 

Computer materials, devices, software, or applications created as part of 

any assigned district responsibility or c lassroom activity undertaken on school 

time shall be the property of the board. 

Lost, Stolen, or Damaged Computers and/or Equipment 

Students and staff members shall be responsible fat reimbursing the 

district for replacement of or repair to district issued computers or electronic 

devices which are lost , stolen, or damaged while in the students' or staff 

members' possession. 

Approved: KASB recommendation - 9/97; 9/00; 7/02; 7/03; 6/04; 4/07; 6/08; 

6/12; 12/13 

USD 417 Approved 7/2014 



IIBGA Children's Internet Protection Act IIBGA 

The district shall implement and enforce an internet safety plan meeting 

the requirements of both the federal and the Kansas Children's Internet 

Protection Acts (CIPA). The superintendent shall develop a plan to implement 

the Children's Internet Protection Acts. 

Such plan shall include technology protection measures and such other 

measures as deemed appropriate to address the following issues: 

(I) Access by minors to inappropriate matter on the Internet and World 

Wide Web, 

(2) The safety and security of minors when using electronic mail, chat 

rooms, and other forms of direct electronic communications, 

(3) Unauthorized access, including so-called "hacking," and other 

unlawful activities by minors online; 

(4) Unauthorized disclosure, use, and dissemination of personal 

information regarding minors; and 

(5) Measures designed to restrict minors' access to materials that may 

be harmful to them. 

For the purposes of this policy, "minor 11 shall be defined to mean any 

student who is under 18 years of age. The board charges the superintendent to 

develop the CIPA implementing plan so that all of the protections provided by 

this policy and the corresponding plan may be afforded to all district students, 

regardless of their age. 

If the district is providing public access to any computer, the CIPA plan 

shall also implement and enforce technology protection measures to ensure no 



IIBGA Children's Internet Protection Act IIBGA-2 

minor has access to visual depictions that are pornographic of any form, harmful 

to minors, or obscene. This plan shall be on file with the board clerk and in 

each school office with Internet access, and copies shall be made available upon 

request. The superintendent shall ensure compliance with CIPA by completing 

Federal Communication Commission forms as required. 

Approved USD 417 BOE - August 12, 2013 



District Technology Policies & Procedmres 

1. Acceptable Use Policy-
USD 417 has purchased computers and their peripherals and connected to the world 
wide web to enhance the learning enviromnent of all students, to help students reach 
the goals and outcomes of the district, and to aide the faculty and staff in carrying 
out their respective duties. However, with this usage of the "new" technology 
comes responsibility on the patis of faculty, staff and students. 

Usage-
In this fast paced world students must learn to be clitical thinkers and selective users 
of vast amounts of information. This involves thinking rationally and creatively, 
solving problems, managing and retrieving infonnation, and conununicating 
effectively. 

The use of computers, the Internet, and other on-line resources must suppo1t 
education and research that is consistent with the educational objectives and 
outcomes ofUSD 417. 

The use of or access to district computers and computer software is primarily for but 
not lhnited to district employees and students on a building-by-building basis. The 
p1imary student use of computers and the Internet is for the pe1formance of student 
assignments and research. Personal use by students is prohibited without p1ior 
approval from the teacher. 

Software-
Only software purchased by the district may be loaded onto district computers 
without pdor approval. Software licensed to the dish'ict (unless as pait of a license 
agreement) shall not be used on non-distdct computers. District software shall not 
be copied for personal use. Students and staff may not load personal software onto a 
machine for limited usage without prior approval of the lab administration or 
technical personnel. 

E-mail-
The guidelines for the use of e-mail are to be created and monitored by each district 
building. Email is only to be used for educational purposes. It is not to be used for 
personal use or to harass staff; students or other individuals. 

Privacy-
Students and staff should not expect privacy when using district e-mail or computer 
systems. E-mail messages must use appropriate language and graphics. Students 
are expected to use the computer system following the guidelines approved by each 
teacher in his/her respective classroom. Any e-mail or computer application or 
infonnation in district computers or computer systems is subject to monitoring by 
the staff and/or administration. The school retains the right to duplicate any 



information created in a computer system or on any individual computer. Students 
who violate these rnles or any other classroom rules related to computer usage are 
subject to disciplinar)'.: action up to and including suspension from school. 

Usage Violations-
The following is a pa11ial list of violations: 

1. Illegal activities including cyber bullying, breaking copyright laws 
2. Continuing in inappropriate sites 
3. Using the district computers for financial gain 
4. Vandalizing other student or teacher data 
5. Gaining unauthorized access to resources 
6. Invading pllvacy 
7. Using inappropriate language or graphics 
8. Vandalizing computers, the systems, and pellpherals 
9. Posting student personal information or pictures on the Internet without 

parental and staff peimission 
10. Alte1ing the computer system 

Disclaimer-
Users may encounter material that is controversial, inappropriate, or offensive. 
However, on the World Wide Web, it is impossible to control effectively the content 
of data and an industrious user may discover controversial materials. It is the user's 
responsibility to stop access to such material immediately. 

2. Inventory-
The USD 417 technology coordinator maintains a complete invento1y of all 
hardware and software for the entire district The inventory is brbken down by 
building. Each bu~lding maintains its own invento1y of hardware and software. 

2a. Gift Acceptance Policy-
The district is always willing to accept computer hardware and software that is 
compatible with our cummt systems and is in good working condition. Hardware 
that is in need of re pall' by a service contractor will not be accepted. 

2b. Hardware/Software Disposal Process-
In this fast changing technological world, computer systems and software packages 
can become obsolete or unusable. With this in mind, USD 417 has the following 
process for disposing of old equipment and software. 

Old computer systems and software will go tlu-ough the following evaluation and 
disposal process: 

t. Building technology personnel will dete1mine there is no use for the 
hardware/software in the building in which it is housed. 

2. Hardware/Software goes to the dishict coordinator for evaluation. 
3. Usable hardware/software is offered to the other district buildings. 



4. If the equipment is non-usable, usable parts will be removed and stored with 
non-usable parts being disposed of properly or recycled. 

5. Usable hardware that is no longer needed by the district will be offered to 
non-profit organizations first and then put to public auction. 

6. Because of licensing agreements, software that is not usable by the disbict 
will be destroyed. 

3. Filtering Systems-
The dishict has in place and in wo11<:ing order the Sonic Wall Internet filtering system 
and Open DNS. 

Frequent monitoring oflntemet usage will be conducted. Quaiierly, staff will 
randomly select two, one-week pedods to run an Internet usage repo1i. The reports 
will be given to building principals and the superintendent. Any issues discovered 
will be addressed by the administrative team. 

4. Technology Committee-

Each attendance center has at least one representative who understands that 
particular building's technology needs. Each year, the technology committee meets 
a minimum of seven times to evaluate cummt needs and to assess upcoming needs. 

The duties of the committee include but are not restricted to 
1. Keep up with the needs of the buildings 
2. Investigate equipment and software needs specific to respective buildings 
J. Meet with the committee to prioritize district ordering 
4. Develop a 5-year plan for purchasing and repairing equipment and for 

n·aining personnel 
s. Develop a rotation plan for upgrading 
6. Create a 3-Year Technology Plan submitted to the state and annually update 

and evaluate the plan's effectiveness. 
7. Evaluate building equipment and software to keep the building's technology 

as up to date as possible 
8. Keep the district technology coordinator updated with needs and concerns 

5. Procedure for upgrading technology-

The superintendent makes technology decisions with the recommendations of the 
technology coordinator and the technology committee. 

Network operations is the highest primity for the Technology Cmmnittee. Switches 
and servers need to be maintained and upgraded to run efficiently. 

The Technology Committee recommends upgrading teacher's machines eve1y three 



' years and labs every 5 years. Replaced machines are then made available to students 
in the library or individual classrooms. 

Other technology is upgraded based on building needs and prio1ities as needed for 
instruction. 

In December, Building Principals discuss and primitize with each building staff their 
teclmology needs and goals. These are shared with the Technology Committee at the 
January meeting. 

In January, requests are accepted from :individual teachers, cu1riculmn committees, 
and staff by building tech representatives. The teclmology representatives work with 
their building principals to analyze and prioritize requests. 

By February 1st, each building's priodtized requests are delivered to the Technology 
Coordinator. The Tech Coordinator then prepares them to be presented to the 
Technology Conunittee at the February meeting and begin pdoritizing as a district. 
Final prioritizing is done at the March meeting. 

By Ap1i.l 1st, requests are delivered to the Superintendent for consideration and 
taken to the Board of Education for approval pending funds availability. 

6. Equitable distribution of availl;lble technology-
Each building has computer technology available to all students. This does not 
mean that every student can have complete access all through the day, but that each 
student has the chance to be able to use available teclmology at some point 
throughout the day. 

Each elementary building has computer labs or classroom machines that are 
available at predetemtlned times of the day or after school when contracted 
personnel can monitor them. The high school has some computer lab time but also 
accommodates students by having some classroom machines available for use while 
teachers are on contract time. Laptops are available for check-out through the 
librru.y during the day and/or to take home after school hours. Usage of available 
machines is monitored by staff and restricted only when students abuse the privilege. 

The individual teachers determine the amount of technology integration within their 
cunicula. 

7. StaffDevelopment-
The technology committee in conjunction with the professional development 
committee is responsible for providing in-service activities for both ce1iified and 
classified staff in the school distdct. This training is available on an as needed basis 
determined by building needs assessments, Individual Growth Plans, and the 



reconunendation of the Building Leadership Teams. It is open to all dish·ict 
employees who are notified when the workshops will be presented. Non-contract 
time workshops are available for professional development points. 

The above policies outline om plans to meet the requirements of CIP A. 



IIBGB Online Learning Opportunities IIBGB 

Application 

Students may apply for permission to enroll in an online course 

for credit. Applications for the next academic year shall be submitted to 

the principal no later than April 20. The student and the student's parents 

shall be informed of the building principal' s decision in writing no later 

than June 1. 

Guidelines 

The following guidelines shall be used by the administration: 

1. Only administration approved courses shall be posted on student 
transcripts. 

2. Approval of any course shall be based upon the course content and 
rigor, its length and scope, its method of assessing kn.owledge 
acquired by the student, the qualifications of the instructor, and 
other appropriate factors. 

3. Enrollment in an on-line course will be allowed only · if an 
appropriately certified staff member is available and willing to 
supervise the student's participation in the course. 

4. Suspended or expelled students may also apply for permission to 
enroll in on-line course work. 

Other Regulations or Guidelines 

Approval by the administration of online coursework shall be 

based on Kansas State Department of Education regulations and/or 

guidelines in effect at the time the student request is made. 

Approved: KASB Recommendation - 7/02; 6/04; 4/07; 6/12 

Approved: USD 417 BOE September 10, 2012 



IIBGC Staff Online Activities (See GAF, GBU, IIBG, JIBGA, KGA) IIBGC 

Employees are encouraged to use district electronic mail and other 

district technology resources to promote student learning and 

communication with parents of students and education-related entities. If 

those resources are used, they shall be used for purposes directly related to 

work-related activities. Technology-based materials, activities, and 

communication tools shall be appropriate for and within the range of the 

knowledge, understanding, age, and maturity of students with whom they 

are used. 

District employees, including, but not limited to, classroom teachers 

and extracurricular activity coaches and sponsors, may set up biogs and 

other social networking accounts using district technological resources and 

following district policy and guidelines to promote communications with 

students, parents, and the community concerning school-related activities 

and for the purpose of supplementing classroom instruction. Social 

networking sites and other online communication options offering 

instructional benefits may be used for the purpose of supplementing 

classroom instruction and to promote communications with students and 

parents concerning school-related activities. 

In order for district employees and activity sponsors to utilize a 

social networking site for instructional, administrative, or other work

related communication purposes, they shall comply with the following: 



IIBGC Staff Online Activities IIBGC-2 

1. They shall request prior permission from the superintendent or the 

superintendent's designee. 

2. If permission is granted, staff members will set up the site following 

any district guidelines developed by the superintendent and 

approved by the board. If the expenditure of district funds is 

required to complete the set-up or maintenance of the site, the 

requesting staff member shall present an itemized summary of such 

costs to the superintendent. Superintendent approval shall be 

required prior to the expenditure of district funds for such purpose. 

3. Guidelines shall specify whether access to the site must be given to 

school/district administrators and technology staff. 

4. If written parental consent is not otherwise granted through 

acceptable use policy forms provided by the district, staff shall 

notify parents of the site and obtain written permission for students 

to become "friends" of the site prior to the students being granted 

access. This permission shall be kept on file at the school as 

determined by the principal. 

5. Once the site has been created, the sponsoring staff member 1s 

responsible for the following: 

a. Monitoring and managing the site to promote safe and acceptable 

use and compliance with district policies; and 



IIBGC Staff Online Activities IIBGC-3 

b. Observing confidentiality restrictions concerning release of 

personally identifiable student information under state and 

federal law. 

Staff members are discouraged from creating personal social 

networking accounts to which they invite current or future students to be 

friends. Employees taking such action do so at their own risk. All 

employees shall be subject to disciplinary action if their conduct relating 

to use of technology or online resources violates this policy or other 

applicable board policy, statutory, or regulatory provisions governing 

employee conduct or the protection of student record information; or if it 

impairs the staff member's job performance or effectiveness in the work 

setting. District staff shall endeavor to protect the health, safety, and 

emotional well-being of students and confidentiality of student record 

information both in the school setting and in their online actions. Conduct 

in violation of this policy, including, but not limited to, conduct relating 

to the use of technology, social networking, or online resources, may form 

the basis for disciplinary action up to and including termination from 

employment. 

Approved USO 417 BOE - August 12, 2013 



I J  E v a l uat i o n  o f  In s t ru c t i on a l  P ro gr am    I J  
 ( Se e  IC ,  IC A A ,  ID ,  an d  I I )  

 T h e  su pe r i n t e nd en t  ma y  de ve l op  gu i de l i n es  t o  eva lua t e  t h e  i n s t r uc t i on a l  

p ro gram .   T h i s  e va l ua t i o n  m ay  be  p a r t  o f  t h e  d i s t r i c t ' s  s ch oo l  imp ro veme n t  e f fo r t s .  

 T h e  su pe r i n t e nd en t  ma y  e s t ab l i sh  s pe c i a l  c u r r i cu l um commi t t e e s  t o  s t u dy  

t he  d i s t r i c t ' s  i n s t ru c t i on a l  p r og ram  o n  a  r eg u l a r  s ch ed u l e .   T h e  su pe r in t en den t  

ma y  r e qu i r e  r e por t s  f r om  th ese  commi t t ee s  w h ic h  ma y  i nc l ude  t he  c ommi t t ee ' s  

r ecomm en da t i on s  fo r  imp ro veme n t ,  m od i f i c a t i on ,  o r  e l im in a t i on  o f  a ny  pa r t  o f  t h e  

i n s t r uc t i on a l  p ro gram .   T he  s up e r i n t e nde n t  ma y  s ubmi t  a  c omp re hen s iv e  r e por t  

f r om the  c ommi t t ee s  t o  t he  b oa r d .   

 

A p pr ove d :  0 8 /1 0 /2 0    

K A S B  Rec omme nda t io n  –  6 / 04 ;  4 /0 7 ;  6 / 12 ;  6 / 19 ;  6 /2 0  

 



IKA Financial Literacy (See ID) IKA 

The board supports the goal of providing district students with sufficient 

knowledge of economic systems to make informed, financial choices. In 

furtherance of this goal, the board directs the superintendent to develop and 

implement a plan to incorporate outcome-based personal financial literacy 

education into the district's instructional program. 

The superintendent shall doc11ment district efforts to provide financial 

literacy educat ion opportunities for district stlldents and shall provide, upon 

request, feedback or information to the Kansas State Depattment of Education 

on such efforts. 

Approved: 8/2015 

KAS B Recommendation - 8/15 



IKB Controversial Issues (See IAA) IKB 

When a controversial subject arises in the classroom, teachers may use 

the opportunity to teach about the controversy. 

Teachers shall ensure that various positions concerning any controver

sial subject are presented and that students have the opportunity to freely dis

cuss the topic. 

Approved: JUL 2 0 1998 



IKCA Human Sexuality and AIDS Education 

Opt-Out Procedure and Form 

IKCA 

Parents or guardians (or a student over eighteen years of age) who 

does not want the student involved in all or some portion of the district's 

Human Sexuality and AIDS education classes shall be provided a written copy 

of the goals and objectives for the student's appropriate Human Sexuality 

and AIDS class. Following review of the curriculum goals on file at the 

board of education office, the parent or guardian must complete the district 

opt-out form and state the portion(s) of the curriculum in which the student 

is not to be involved. 

Opt- Out Form 

Parents or guardians (or students eighteen years of age or older) may 

obtain the opt-out request form from the principal, completing and signing 

the form and returning the form to the principal. The signed form will be 

kept on file in the principal's office. 

The building principal shall receive a copy of the signed form so 

the named student shall be excused from all or a portion of the Human 

Sexuality and AIDS classes. Arrangements shall also be made for class 

reassignment of the student during the opt-out period. 

Annual Request Required 

Opt-out requests shall be required annually and are valid only for the school 

year in which they are submitted. 



IKCA Human Sexuality and AIDS Education 

Notice of Availability 

IKCA-2 

Public notice of the availability of the Human Sexuality and AIDS 

curriculum goals and objectives shall be made by means of distribution at 

enrollment. 



IKD Religion in Curricular or School Sponsored Activities IKD 

No religious belief or non-belief shall be promoted or disparaged by 

the district or its employees. Students and staff should be tolerant of each 

other's religious views. Students and staff members may be excused from 

participating in practices contrary to their religious beliefs unless there are 

clear issues of overriding concern which prevent it. 

Teachine: About Reli1don 

Teachers may teach about religion, religious literature and history but 

are prohibited from promoting, expounding, criticizing or ridiculing a relig

ion. Religious texts may be used to teach about religion, but the use of relig

ious texts is prohibited if used to promote a particular religious doctrine, 

Relie:ion in the Curriculum and School Activities 

In compliance with these rules, religious themes may be presented in 

the curriculum and as part of school activities. 

Relie:ious Symbols in the Classroom 

Temporary display of religious symbols is permitted as part of the cur-

riculum. 

Relie:ious Holidays (See AEA) 

Holidays which have a religious and a secular basis may be observed. 

Graduation and Other Ceremonies 

School ceremonies shall be secular in nature. 

Approved: JUL 2 0 1S98 



IKD-R Relition in Curricular or School Sponsored Activities 

Relie:ion in the Curriculum and School Activities 

IKD·R 

Music, art, literature and drama having a religious theme or basis are 

permitted as part of the curriculum or as part of a school activity if they are 

presented in a balanced and objective manner and are a traditional part of the 

cultural and religious tradition of a particular holiday or field of study. The 

emphasis on religious themes in the arts, literature and history should be only 

as extensive as necessary for a balanced and thorough study of these areas. 

These studies should never foster any particular religious tenets or demean 

any religious beliefs or non-beliefs. 

Relieious Symbols in the Classroom 

The temporary use of religious symbols such as a cross, menorah, 

,~-· crescent, Star of David, creche, symbols of native American religions or other 

symbols that are a part of a religious holiday are permitted as a teaching aid if 

they are displayed as an example of a holiday's cultural and religious heritage. 

Relie:ious Holidays (See AEA) 

School vacations shall have secular designations, e.g., Winter Vaca

tion, Spring Break. 

Graduation and Other Ceremonies 

The district seeks to maintain traditions significant to the commu

nity. While recognizing the significance of tradition, the board requires that 

graduation exercises and dedication ceremonies be secular in nature. Inspira

tional addresses which do not promote religion may be permitted at these 

ceremonies, 

Approved: JUL 2 0 1998 



IKDA Relieious Obiections to Activities IKDA 

A parent or guardian (or a student eighteen years of age or older) may 

request that the student be excused from participating in activities for relig

ious reasons. The parent, guardian, or adult student must complete the dis

trict opt-out form for religious objections, stating the specific activity, the 

portion of the curriculum in which the activity exists, and the reasons for the 

request. The request may be granted, or denied, or partially granted and par

tially denied. 

This policy shall not be interpreted to allow parents to prevent the 

dissemination of information which parents find religiously objectionable. 

Rather, this policy only extends to actual participation by their child in an 

activity. the performance of which is contrary to the child's religious teach-

-:,,... ings. 

Approved: JUL 2 0 1998 

IKDA-R Religious Objections to Activities IKDA-R 

A parent or guardian seeking to opt-out their child from activities 

contrary to the child's religious teachings must complete the district's Activ

ity Participation Opt-Out Form regarding religious objections which is avail

able in the board office. Parents desiring to opt-out their children from ac

tivities due to religious reasons must return the completed and signed form to 

the principal. The form must be submitted within a reasonable amount of time 

prior to the scheduled activity in order to allow time for the principal to 



IKDA-R Religious Objections to Activities IKDA-R-2 

consider the request. The completed form shall be kept on file with the clerk 

and the superintendent shaII receive a copy. 

The principal shall review the request and determine whether the 

request should be granted or denied. The principal shall notify the parents of 

the decision within a reasonable amount of time after the request is submitted. 

If the parents are dissatisfied with the principal's decision, they may appeal, 

in writing, to the superintendent. 

If the opt-out request is granted, students who opt-out of activities 

for religious reasons may still be required to view the activity, to learn the 

subject matter of the activity, or to discuss the activity. The student may be 

-

reassigned during the activity or given alternative class assignments. 

Opt~out requests must be submitted annually and are valid only for 

the school year in which they are submitted. 

Approved: 
JUL 2 o 1998 



Sample Only: Retype, remove from policy book and file with the clerk. 

ACTIVITY PARTICIPATION OPT-OUT FORM 

I, ________________________ (parent/guardian) request that my child, 

------------------------• be excused from participating in certain activi-

ties for religious reasons. 

From what activity do you wish your child to be excused? 

------------------------------------------------------------------
------------------------------------------------------------------
------------------------------------------------------------------

Identify where in the curriculum the activity exists. (Please identify the 
grade level, class, building.) 

------------------------------------------------------------------
------------------------------------------------------------------

,,_,_ For what reason do you wish your child to be excused. (Please state the 
particular religious objection to this activity, including the religious teaching 
you believe this activity violates.) 

------------------------------------------------------------------
------------------------------------------------------------------
------------------------------------------------------------------
------------------------------------------------------------------
I understand that I am requesting the school to excuse my child from certain 
activities and that my request is subject to review and determination by the 
school. I further understand that if my request is granted, my child may still 
be required to view the activity, discuss the activity or may otherwise be ex
posed to the subject matter of the activity. 

---------------------------Parent/Guardian Signature Administrator Signature 
Date Received _____________ _ 



IKE Assemblies IKE 

Each building principal may schedule assemblies as needed. 

Approved: JUL 2 0 1998 

IKE-R Assemblies IKE-R 

Each building principal shall develop a behavior code for students 

attending school assemblies, 

Approved: JUL 2 9 1998 



IKI Lesson Plans IKI 

Each teacher shall develop, maintain and follow lesson plans which 

conform to the approved curriculum, the district's educational goals and the 

expected student learning outcomes. Principals shall establish methods to 

regularly review teacher lesson plans. 

Approved: JUL 2 0 1996 



ING - Animals and Plants in the School 

With the prior approval of the principal, animals or plants may 

be brought to school for instructional purposes. 

If someone is injured by an animal or comes into contact with a 

toxic plant, the incident shall be immediately reported to the 

administration by the supervising teacher. The principal shall notify the 

appropriate persons. 

Service Animals in the Schools 

Service animals may be permitted in the schools and on school 

propeity in accordance with board-approved guidelines and may be used by 

employees, patrons, and students. In order for the district to accommodate 

the health and safety of our students and staff while maintaining our 

educational services, programs, and activities, employees and students are 

encouraged to notify their building administrator prior to bringing a 

service animal to school for the first time. Patrons or individuals 

attending functions or having short term business on school property are 

not required to provide advance notice to school staff in order to be 

accompanied by a service animal on school property. 

Access to school buildings will not be denied to a service animal 

as long as the animal is individually trained and required to do work or 

perform tasks for the benefit of an individual with a disability. Such work 

or tasks must be directly related to the individual's disability. District 

staff shall not be responsible to provide care or control of a service 



animal, and any service animal which is out of control or is not 

housebroken may be excluded by district staff. 

This policy does not apply to animals provided by the school for 

instructional purposes or for therapy or comfort dogs. 

Approved: KASB Recommendation - 1/13 

USD 417 BOE Approva l -April 8, 2013 



Service Animal Federal Regulations 

Effective: March 15, 2011 

28 C.F.R. § 35.104 

§ 35.104 Definitions. 

For purposes of this part, the term--
1991 Standards means the requirements set fo1th in the ADA Standards for Accessible Design, 
originally published on July 26, 1991, and republished as Appendix D to 28 CPR part 36. 
2004 ADAAG means the requirements set f01th in appendices Band D to 36 CPR pa1t 1191 
(2009). 
2010 Standards means the 2010 ADA Standards for Accessible Design, which consist of the 
2004 ADAAG and the tequirements contained in§ 35.151. 
Act means the Americans with Disabilities Act (Pub.L. I 01- 336, 104 Stat. 327, 42 U.S.C. 
12101- 12213 and 47 U.S.C. 225 and 611). 
Assistant Attorney General means the Assistant Attorney General, Civil Rights Division, United 
States Depaitment of Justice. 

· Auxiliary aids and services includes--
Cl) Qualified interpreters on-site or through video remote interpreting (VRl) services; notetakers; 
real-time computer-aided transcription services; written materials; exchange of written notes; 
telephone handset amplifiers; assistive listening devices; assistive listening systems; telephones 
compatible with hearing aids; closed caption decoders; open and closed captioning, including 
real-time captioning; voice, text, and video-based telecommunications products and systems, 
including text telephones (TTYs), videophones, and captioned telephones, or equally effective 
telecommunications devices; videotext displays; accessible electronic and information 
technology; or other effective methods of making aurally delivered infmmation available to 
individuals who are deaf or hard of hearing; 
(2) Qualified readers; taped texts; audio recordings; Brailled materials and displays; screen 
reader software; magnification software; optical readers; secondary auditory programs (SAP); 
large print materials; accessible electronic and information technology; or other effective 
methods of making visually delivered materials available to individuals who are blind or have 
low vision; 
(3) Acquisition or modification of equipment or devices; and 
(4) Other similar services and actions. 
Complete complaint means a written statement that contains the complainant's name and address 
and describes the public entity's alleged discriminatmy action in sufficient detail to info1m the 
agency of the nature and date of the alleged violation of this prut. It shall be signed by the 
complainant or by someone authorized to do so on his or her behalf. Complaints filed on behalf 
of classes or third pruties shall describe or identify (by name, if possible) the alleged victims of 
discrimination. 
Cmrent illegal use of drugs means illegal use of drugs that occmrnd recently enough to justify a 
reasonable belief that a person's drug use is cunent or that continuing use is a real and ongoing 
problem. 
Designated agency means the Federal agency designated under subpait G of this pa1t to oversee 
compliance activities under this part for patiicular components of State and local governments. 
Direct threat means a significant risk to the health or safety of others that cannot be eliminated 
by a modification of policies, practices or procedures, or by the provision of auxiliary aids or 
services as provided in § 3 5 .13 9. 
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Disability means, with respect to an individual, a physical or mental impaitment that 
substantially limits one or more of the major life activities of such individual; a record of such an 
impairment; or being regarded as havit1g such an impairment. 
(l)(i) The phrase physical or mental impairment means--
(A) Any physiological disorder or condition, cosmetic disfigurement, or anatomical loss 
affecting one or more of the following body systems: Neurological, musculoskeletal, special 
sense organs, respiratory (including speech organs), cardiovascular, reproductive, digestive, 
genitourinary, hemic and lymphatic, skin, and endocrine; 
(B) Any mental or psychological disorder such as mental retardation, organic brain syndrome, 
emotional or mental illness, and specific learning disabilities. 
(ii) The plU'ase physical or mental impairment includes, but is not limited to, such contagious and 
noncontagious diseases and conditions as orthopedic, visual, speech and hearing impairments, 
cerebral palsy, epilepsy, muscular dystrophy, multiple sclerosis, cancer, heai1 disease, diabetes, 
mental retardation, emotional illness, specific learning disabilities, HIV disease (whether 
symptomatic or asymptomatic), tuberculosis, drug addiction, and alcoholism. 
(iii) The phrase physical or mental impairment does not include homosexuality or bisexuality. 
(2) The phrase major life activities means :functions such as caring for one's self, performing 
manual tasks, walkit1g, seeing, hearing, speaking, breathing, learning, and working. 
(3) The phrase has a record of such an impairment means has a history of, or has been 
misclassified as having, a mental or physical impairment that substantially limits one or more 
major life activities. 
(4) The phrase is regarded as having an impaitment means--
(i) Has a physical or mental impairment that does not substantially limit major life activities but 
that is treated by a public entity as constituting such a limitation; 
(ii) Has a physical or mental impairment that substantially limits major life activities only as a 
result of the attitudes of others toward such impairment; or 
(iii) Has none of the impaitments defined in paragraph (1) of this definition but is treated by a 
public entity as h~ving such an impairment. 
(5) The term disability does not include--
(i) Transvestism, transsexualism, pedophilia, exhibitionism, voyeurism, gender identity disorders 
not resulting from physical impairments, or other sexual behavior disorders; 
(ii) Compulsive gambling, kleptomania, or pyromania; or 
(iii) Psychoactive substance use disorders resulting from cunent illegal use of diugs. 
Drug means a controlled substance, as defined in schedules I through V of section 202 of the 
Controlled Substances Act (21 U.S.C. 812). 
Existing facility means a facility in existence on any given date, without regai·d to whether the 
facility may also be considered newly constructed or altered under this pali. 
Facility means all or any portion of buildings, structures, sites, complexes, equipment, rolling 
stock or other conveyances, roads, walks, passageways, parking lots, or other real or pe1:sonal 
property, including the site where the building, prope1ty, strncture, or equipment is located. 
Historic preservation programs means programs conducted by a public entity that have 
preservation of historic properties as a primary purpose. 
Historic Prope1iies means those properties that are listed or eligible for listing in the National 
Register of Historic Places or prope1iies designated as historic under State or local law. 
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Housing at a place of education means housing operated by or on behalf of an elementary, 
secondary, undergraduate, or postgraduate school, or other place of education, including 
dormitories, suites, apartments, or other places of residence. 
Illegal use of drugs means the use of one or more drugs, the possession or distribution of which 
is unlawful under the Controlled Substances Act (21 U.S.C. 812). The term illegal use of drugs 
does not include the use of a drug taken under supervision by a licensed health care professional, 
or other uses authorized by the Controlled Substances Act or other provisions of Federal law. 
Individual with a disabi lity means a person who has a disability. The term individual with a 
disability does not include an individual who is currently engaging in the illegal use of drugs, 
when the public entity acts on the basis of such use. 
Other power-driven mobility device means any mobility device powered by batteries, fuel, or 
other engines--whether or not designed primarily for use by individuals with mobility 
disabilities--that is used by individuals with mobility disabilities for the purpose of locomotion, 
including golf cars, electronic personal assistance mobility devices (EP AMDs ), such as the 
Segway® PT, or any mobility device designed to operate in areas without defined pedesh·ian 
routes, but that is not a wheelchair within the meaning of this section. This definition does not 
apply to Federal wilderness areas; wheelchairs in such areas are defined in section 508(c)(2) of 
the ADA, 42 U.S.C. 12207(c)(2). 
Public entity means--
( 1) Any State or local government; 
(2) Any department, agency, special purpose district, or other instrumentality of a State or States 
or local government; and 
(3) The National Railroad Passenger Corporation, and any commuter authority (as defined in 
section 103(8) of the Rail Passenger Service Act). 
Qualified individual with a disability means an individual with a disability who, with or without 
reasonable modifications to rules, policies, or practices, the removal of architectural, 
communication, or transportation baniers, or the provision of auxiliary aids and services, meets 
the essential eligibility requirements for the receipt of services or the pa1ticipation in programs or 
activities provided by a public entity. 
Qualified interpreter means an interpreter who, via a video remote interpreting (VRI) service or 
an on-site appearance, is able to interpret effectively, accurately, and imprutially, both 
receptively and expressively, using any necessary specialized vocabulary. Qualified interpreters 
include, for example, sign language interpreters, oral transliterators, and cued-language 
transliterators. 
Qualified reader means a person who is able to read effectively, accurately, and imprutially using 
any necessary specialized vocabulru·y. 
Section 504 means section 504 of the Rehabilitation Act of 1973 (Pub.L. 93-112, 87 Stat. 394 
(29 U.S.C. 794)), as amended. 
Service animal means any dog that is individually trained to do work or perform tasks for the 
benefit of an individual with a disability, including a physical, sensory, psychiatric, intellectual, 
or other mental disability. Other species of animals, whether wild or domestic, trained or 
untrained, are not service animals for the purposes of this definition. The work or tasks 
performed by a service animal must be directly related to the individual's disability. Examples of 
work or tasks include, but are not limited to, assisting individuals who are blind or have low 
vision with navigation and other tasks, alerting individuals who are deaf or hard of hearing to the 
presence of people or sounds, providing non-violent protection or rescue work, pulling a 
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wheelchair, assisting an individual during a seizure, ale1ting individuals to the presence of 
allergens, retrieving items such as medicine or the telephone, providing physical supp01t and 
assistance with balance and stability to individuals with mobility disabilities, and helping persons 
with psychiatric and neurological disabilities by preventing or intenupting impulsive or 
destrnctive behaviors. The crime detell"ent effects of an animal's presence and the provision of 
emotional support, well-being, comfort, or companionship do not constitute work or tasks for the 
purposes of this definition. 
State means each of the several States, the District of Columbia, the Commonwealth of Pue1to 
Rico, Guam, American Samoa, the Virgin Islands, the Trust Territory of the Pacific Islands, and 
the Commonwealth of the Northern Mariana Islands. 
Video remote interpreting (VRI) service means an interpreting service that uses video conference 
technology over dedicated lines or wireless technology offering high-speed, wide-bandwidth 
video connection that delivers high-quality video images as provided in§ 35.160(d). 
Wheelchair means a manually-operated or power-driven device designed primarily for use by an 
individual with a mobility disability for the main purpose of indoor or of both indoor and outdoor 
locomotion. This definition does not apply to Federal wilderness areas; wheelchairs in such areas 
are defined in section 508(c)(2) of the ADA, 42 U.S.C. 12207(c)(2). 
Credits 
[Order No. 3180-2010, 75 FR 56177, Sept. 15, 2010; 76 FR 13285, March 11, 2011] 
SOURCE: 56 FR 35716, July 26, 1991; 75 FR 56177, Sept. 15, 2010, unless otherwise noted. 
AUTHORITY: 5 U.S.C. 301; 28 U.S.C. 509, 510; 42 U.S.C. 12134. 

Effective: March 15, 2011 
28 C.F.R. § 35.136 

§ 35.136 Service animals. 

(a) General. Generally, a public entity shall modify its policies, practices, or procedures to permit 
the use of a service animal by an individual with a disability. 
(b) Exceptions. A public entity may ask an individual with a disability to remove a service 
animal from the premises if--
( 1) The animal is out of control and the animal's handler does not take effective action to control 
it; or 
(2) The animal is not housebroken. 
(c) If an animal is properly excluded. If a public entity properly excludes a service animal under 
§ 35.136(b), it shall give the individual with a disability the oppo1tunity to participate in the 
service, program, or activity without having the service animal on the premises. 
( d) Animal under handler's control. A service animal shall be under the control of its handler. A 
service animal shall have a harness, leash, or other tether, unless either the handler is unable 
because of a disability to use a harness, leash, or other tether, or the use of a harness, leash, or 
other tether would interfere with the service animal's safe, effective performance of work or 
tasks, in which case the service animal must be otherwise under the handler's control (e.g., voice 
control, signals, or other effective means). 
( e) Care or supervision. A public entity is not responsible for the care or supervision of a service 
animal. 
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(f) Inquiries. A public entity shall not ask about the nature or extent of a person's disability, but 
may make two inquiries to determine whether an animal qualifies as a service animal. A public 
entity may ask if the animal is required because of a disability and what work or task the animal 
has been trained to perform. A public entity shall not require documentation, such as proof that 
the animal has been certified, trained, or licensed as a service animal. Generally, a public entity 
may not make these inquiries about a service animal when it is readily apparent that an animal is 
trained to do work or perform tasks for an individual with a disability (e.g., the dog is observed 
guiding an individual who is blind or has low vision, pulling a person's wheelchair, or providing 
assistance with stability or balance to an individual with an observable mobility disability). 
(g) Access to areas of a public entity. Individuals with disabilities shall be permitted to be 
accompanied by their service animals in all areas of a public entity's facilities where members of 
the public, participants in services, programs or activities, or invitees, as relevant, are allowed to 
go. 
(h) Surcharges. A public entity shall not ask or require an individual with a disability to pay a 
surcharge, even if people accompanied by pets are required to pay fees, or to comply with other 
requirements generally not applicable to people without pets. If a public entity n01mally charges 
individuals for·the damage they cause, an individual with a disability may be charged for damage 
caused by his or her service animal. 
(i) Miniature horses. 
(1) Reasonable modifications. A public entity shall make reasonable modifications in policies, 
practices, or procedures to pe1mit the use of a miniature horse by an individual with a disability 
if the miniature horse has been individually trained to do work or perform tasks for the benefit of 
the individual with a disability. 
(2) Assessment factors. In determining whether reasonable modifications in policies, practices, 
or procedures can be made to allow a miniature horse into a specific facility, a public entity shall 
consider--
(i) The type, size, and weight of the miniature horse and whether the facility can accommodate 
these features; 
(ii) Whether the handler has sufficient control of the miniature horse; 
(iii) Whether the miniature horse is housebroken; and 
(iv) Whether the miniature horse's presence in a specific facility compromises legitimate safety 
requirements that are necessary for safe operation. 
(3) Other requirements. Paragraphs 35.136(c) through (h) of this section, which apply to service 
animals, shall also apply to miniature horses. 
Credits 
[Order No. 3180- 2010, 75 FR 56178, Sept. 15, 2010; 76 FR 13285, March 11, 2011] 
SOURCE: 56 FR 35716, July 26, 1991; 75 FR 56177, Sept. 15, 2010, unless otherwise noted. 
AUTHORITY: 5 U.S.C. 301; 28 U.S.C. 509,510; 42 U.S.C. 12134. 
Cmrent through January 17, 2013; 78 FR 4014 
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JA Goals and Objectives (See BOA, CM, CMA, GAA and JCDA) JA 

These student policies are designed to prevent misunderstandlllg by 

students about their rights and responsibilities. The ideas and recommendations 

of students shall be considered when adopting policies, rules, and regulations 

governing the conduct of students and their rights and responsibilities. 

All student handbooks shall be consistent with board pol.icy, approved by 

the board, and adopted, by reference, as a part of these policies and 

regulations. 

Approved: 08/18 

KASB Recommendatiop-7/96; 4/07; 12/15 



JB Attendance Records (See JBC, JBD, and JBE) JB 

Daily attendance records shaII be maintained for each student in each 

school. The primary respOnsibility for recording attendance shall be assigned 

to teachers using forms prescribed by the superintendent. 

attendance record for each student shall also be maintained. 

A cumulative 

The superintendent shall include attenda·nce data in an annual report to 

the board. Attendance problems shall be reported to the board as necessary. 

Approved: 08/18 

KASB Recommendation-7/96; 4/07; 12/15 



JBC Enrollment (See IIBGB, JBCA, JBCB, and JQKA) 

Resident Students 

JBC 

A "resident student" is any child who has attained the age of eligibility 

for school attendance and lives with a parent or a person acting as a parent who 

1s a resident of the district. Children who are "homeless" as defined by Kansas 

law and who are located in the district will be admitted as resident students. 

For purposes of this policy, "parent" means the natural parents, adoptive 

parents, step-parents, and foster parents. For purposes of this policy, "person 

acting as a parent" means a guardian or conservator, a person liable by law to 

care for or support the child, a person who has actual care and control of the 

child and provides a major portion of support, or a person who has actual care 

and control of the child with written consent of a person who has legal custody 

of the child. 

Non-resident Students 

Non-resident students are those who do not meet the definition of a 

resident student. Although the district is not required to admit non-resident 

students, non-resident students may be admitted to the extent that staff, 

facilities, equipment, and supplies are available. Other criteria regarding 

students seeking non-resident student admittance may be considered prior to 

acting on any annual non-resident student application as specified in this policy, 

and students residing outside of the state of Kansas may be denied enrollment or 

continued enrollment based on out-of-state residency. 

Non-resident Student Continued Enrollment 

Non-resident students admitted to the district shall be evaluated each 

spring by district administration on the following criteria: whether the student 

©KASB. This material may be reproduced for use in USO 111111. It may no! be reproduced, either in whole or in part, in any fonn whatsoever, to 
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made academic progress; residence 1n the state of Kansas; regularity and 

punctuality of attendance; and disciplinary record, specifically whether the 

student complied with the student conduct code and avoided 1) major 

disciplinary problems and/or 2) a large number of referrals for minor 

disciplinary problems. 

Students may be readmitted or denied admission for the next school year 

based on the results of these evaluations. However, if the student has a 

disability, the student's ability to meet these expectations shall be considered 

prior to denying continued enrollment in the district. Parents shall be informed 

of any administrative decision on non~resident student applications no later than 

Enrollment Restriction 

Unless approved in advance by the board, no student, regardless of 

residency, who has been suspended or expelled from another school district will 

be admitted to the district until the period of such suspension or expulsion has 

expired. 

Enrollment Procedures 

The superintendent shall establish orderly procedures for enrolling all 

students, including pre-enrollment, changes in enrollment, normal enrollment 

times, and communication to parents and to the public. 

Part-Time Students 

Part-time students may enroll with the (board's/administration's) 

perm1ss1on if they complete all paperwork in a timely fashion and are 1n 

attendance no later than _____________ . (Insert date) Part-time students may be 

admitted only to the extent that staff, facilities, equipment, and supplies are 

©KASB. This material may be reproduced for use in USO###. It may not be reproduced, either in whole or in part, in any form whatsoever, to 
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JBC Enrollment JBC-3 

available and the students follow the district's student conduct policies and 

rules. 

Identification of Students 

All students enrolling in the district for the first time shall provide 

required proof of identity. Students enrolling in kindergarten or first grade 

shall provide a certified copy of their birth certificate, a certified copy of the 

court order placing the child in the custody of the Secretary of the Department 

for Children and Families, or other documentation which the board determines 

to be satisfactory. Students enrolling in grades 2Ml2 shall provide a certified 

transcript, similar pupil records or data, or other documentary evidence the 

board deems satisfactory. 

The above requirements are not to serve as barriers to immediate 

enrollment of students designated as homeless or foster children as required by 

the Every Student Succeeds Act (ESSA) and the McKinney-Vento Act as 

amended by ESSA. The district shall work with the Department for Children and 

Families, the school last attended, or other relevant agencies to obtain necessary 

enrollment documentation. 

If proper proof of identity is not provided within 30 days of enrolling, 

the superintendent shall notify local law enforcement officials as required by 

law and shall not notify any person claiming custody of the child. 

Enrollment Information 

The enrollment documentation shall include a student's permanent record 

card with a student's legal name as it appears on the birth certificate or as 

changed by a court order and the name, address, and telephone number of the 

lawful custodian. The records shall also provide proper proof of identity. 

©KASB. This material may be reproduced for use in USO 111111. It may not be reproduced, either in whole or in part, in any form whatsoever, to 
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Assignment to a School Building, Grade Level, or Classes 

Unless otherwise provided herein, the superintendent shall assign 

students to the appropriate building. Any student desiring to attend a school 

outside the attendance area in which the student resides may do so only with the 

prior written permission of the superintendent. 

If required by law, students placed in foster care or students who are 

homeless may be educated in their "school of origin" instead of the building 

corresponding to the assigned attendance area. (For definition of "school of 

origin", see regulations for JBCA and JBCB.) 

Assignment to a particular grade level or particular classes shall be 

determined by the building principal based on the educational abilities of the 

student. If the parents disagree, the principal's decision may be appealed to the 

superintendent. If the parents are still dissatisfied with the assignment, they 

may appeal in writing to the board. 

Transferring Credit 

In {middle school/junior high} and high school, full faith and credit shall 

be given to units earned in other accredited schools at the time the student 

enrolls in the district, unless the principal determines there is valid reason for 

not doing so. For online credit approval procedures after enrollment, see board 

policy IIBGB. 

Transfers from Non-Accredited Schools 

Students transferring from non-accredited schools will be placed by the 

principal. Initial placement will be made by the principal after consultation 

with parents or guardians and guidance personnel. Final placement shall be 

made by the principal based on the student's documented past educational 

©KASB. This material may be reproduced for use in USD ###. It may not be reproduced, either in whole or in part, in any form whatsoever, to 
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experiences and performance on tests administered to determine grade level 

placement. 

Approved: 

KASB Recommendation - 6/01; 4/07; 6/13; 12/14; 6/15; 12/15; 12/16; 6/19 
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JBCA Homeless Students (See EDAA and JBC) JBCA 

The district, in accordance with state and federal law and the Kansas state 

plan will ensure that homeless children 1n the school district have access to a 

free and appropriate public education. Homeless students are individuals who 

lack a fixed, regular, and adequate nighttime residence. For the purposes of this 

policy, a student awaiting foster care placement shall not be considered 

homeless. 

Coordinator 

The board shall designate a homeless coordinator for the district. 

Approved: January 9, 2017 

KASB Recommendation - 7/03; 4/07; 12/16 

Note: The reader is encouraged to review regulations and forms for related 

information. 



JBCA HOMELESS STUDENTS 

Homeless Student Regulations 

Required by Federal and State Law 

NOTE: This document MUST be approved by board action to become policy. 
File with clerk, distribute to principals, and duplicate as necessary in district 
newsletters and other documents. 

Homeless students shall, by definition, include the following: 

I. Children and youth who are sharing the housing of other persons due to 
loss of housing, economic hardship, or a similar reason; are living in 
motels, hotels, trailer parks, or camping grounds due to the lack of 
alternative adequate accommodations; are living 1n emergency or 
transitional shelters; or are abandoned in hospitals. 

2. Children and youth who have a primary nighttime residence that is a 
public or private place not designated for or ordinarily used as a 
regular sleeping accommodation for human beings. 

3. Children and youth who are living in cars, parks, public spaces, 
abandoned buildings, substandard housing, bus or train stations, or 
similar settings. 

4. Migratory children who meet one of the above~described circumstances. 

Enrollment/Placement (See JBC) 

The district, according to the child's or youth's best interest, shall 

either continue the child's or youth's education Ill the school of origin for the 

duration of homelessness in any case in which: I) a family becomes homeless 

between academic years or during an academic year; and 2) for the remainder of 

the academic year, if the child or youth becomes permanently housed during an 

academic year; or enroll the child or youth in any public school that 

nonhomeless students who live in the attendance area in which the child or 

youth is actually living are eligible to attend. 
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School Stability 

In determining the best interest of the child or youth, the district 

homeless student liaison shall: 

1) presume that keeping the child or youth in the school of origin is in 

the child's or youth's best interest, except when doing so is contrary 

to the request of the child's or youth's parent or guardian, or (in the 

case of an unaccompanied youth) the youth; 

2) consider student-centered factors related to the child's or youth's 

best interest, including factors related to the impact of mobility on 

achievement, education, health, and safety of homeless children and 

youth, giving priority to the request of the child's or youth's parent 

or guardian or (in the case of an unaccompanied youth) the youth; 

3) if, after conducting the best interest determination based on 

consideration of the presumption in clause ( 1) and the student

centered factors in clause (2), it is determined that it is not rn the 

child's or youth's best interest to attend the school of or1g1n or the 

school requested by the parent or guardian, or (in the case of an 

unaccompanied youth) the youth, provide the child's or youth's 

parent or guardian or the unaccompanied youth with a written 

explanation of the reasons for its determination, in a manner and 

form understandable to such parent, guardian, or unaccompanied 

youth, including information regarding the right to appeal such 

determination; and 

4) in the case of an unaccompanied youth, ensure that the district 

homeless student liaison assists in placement or enrollment decisions 
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under this subparagraph, gives priority to the views of such 

unaccompanied youth, and provides notice to such youth of the right 

to appeal. 

Immediate Enrollment 

The school selected shall immediately enroll the homeless child or 

youth, even if the child or youth: 

I) 1s unable to produce records normally required for enrollment, such 

as previous academic records, records of immunization and other 

required health records, proof of residency, or other documentation; 

or 

2) has missed application or enrollment deadlines during any period of 

homelessness. 

Relevant Academic Records 

The enrolling school shall immediately contact the school last attended 

by the child or youth to obtain relevant academic and other records. 

Relevant Health Records 

If the child or youth needs to obtain immunizations or other required 

health records, the enrolling school shall immediately refer the parent or 

guardian of the child or youth, or (in the case of an unaccompanied youth) the 

youth, to the district homeless student liaison, who shall assist in obtaining 

necessary immunizations or screenings, or immunization or other required health 

records. 

Records 

Any record ordinarily kept by the school, including immunization or 

other required health records, academic records, birth certificates, guardianship 
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records, and evaluations for special services or programs, regarding each 

homeless child or youth shall be maintained so that the records involved are 

available, in a timely fashion, when a child or youth enters a new school or 

school district and in a manner consistent with the Family Educational Rights 

and Privacy Act. See policies JR through JRD,. 

Enrollment Disputes 

If a dispute arises over eligibility, school selection, or enrollment in a 

school: 

I) the child or youth shall be immediately enrolled 1n the school in 

which enrollment is sought (whether sought by the parent, guardian, 

or unaccompanied youth), pending final resolution of the dispute, 

including all available appeals; 

2) the parent or guardian of the child or youth or (in the case of an 

unaccompanied youth) the youth shall be provided with a written 

explanation of any decisions related to school selection or 

enrollment made by the school, the local educational agency, or the 

State educational agency involved, including the rights of the 

parent, guardian, or unaccompanied youth to appeal such decisions; 

and 

3) the parent, guardian, or unaccompanied youth shall be referred to 

the district homeless student liaison, who shall carry out the dispute 

resolution process as expeditiously as possible after receiving notice 

of the dispute. 
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Placement Choice 

The choice regarding placement shall be made regardless of whether the 

child or youth lives with the homeless parents or has been temporarily placed 

elsewhere. 

Privacy 

Information about a homeless child's or youth's living situation shall be 

treated as a student education record, and shall not be deemed to be directory 

information, under policy JRB. 

Contact Information 

Nothing shall prohibit the district from requiring a parent or guardian 

of a homeless child or youth to submit contact information. 

Definition 

The term "school of origin" means the school that a child or youth 

attended when permanently housed or the school in which the child or youth was 

last enrolled, including a preschool. 

When the child or youth completes the final grade level served by the 

school of origin, the term "school of origin" shall include the designated 

receiving school at the next grade level for all feeder schools. 

Comparable Services 

Each homeless child or youth shall be provided services comparable to 

services offered to other students in the school selected, including: 

1) Transportation services; 

2) Educational services for which the child or youth meets the 

eligibility criteria, such as services provided under title I of the 
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Elementary and Secondary Education Act of 1965 or similar State or 

local programs, educational programs for children with disabilities, 

and educational programs for English learners; 

3) Programs in career and technical education; 

4) Programs for gifted and talented students; and 

5) School nutrition programs. 

Coordination 

The district shall coordinate the provision of services under these 

regulations with the Department for Children and Families and other agencies or 

entities providing services to homeless children and youths and their families, 

including services and programs funded under the Runaway and Homeless Youth 

Act (42 U.S.C. 5701 et seq.), and transportation, transfer of school records, and 

other interdistrict activities, with other local educational agencies. 

Housing Assistance 

If applicable, the district shall coordinate with state and local housing 

agencies responsible for developing the comprehensive housing affordability 

strategy to minimize educational disruption for children and youths who become 

homeless. 

The coordination required shall be designed to: 

1) ensure that all homeless children and youths are promptly identified; 

2) ensure that all homeless children and youths have access to, and are 

in reasonable proximity to, available education and related support 

services; and 
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3) raise the awareness of school personnel and service providers of the 

effects of short~term stays 1n a shelter and other challenges 

associated with homelessness. 

Homeless Children and Youths With Disabilities 

For children and youths who are both homeless and eligible for services 

under the Individuals with Disabilities Education Act (20 U.S.C. 1400 et seq.), 

the district shall coordinate the provision of services under these regulations 

with the provision of programs for children with disabilities served by the 

district and other involved local educational agencies. 

District Homeless Student Liaison 

The board designates the following individual to act as the district's 

homeless student liaison: Curriculum Director, 17 S Wood Street, Council 

Grove, KS 620-767-5192. The district shall inform school personnel, service 

providers, and advocates working with homeless families of the duties of this 

liaison. 

The district homeless student liaison shall ensure: 

l) homeless children and youths are identified by school personnel 

through outreach and coordination activities with other entities and 

agencies; 

2) homeless children and youths are enrolled in, and have a full and 

equal opportunity to succeed in, district schools; 

3) homeless families and homeless children and youths have access to 

and receive educational services for which such families, children, 

and youths are eligible, including services through Head Start 

programs (including Early Head Start programs) under the Head 
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Start Act (42 U.S.C. 9831 et seq.), early intervention services under 

part C of the Individuals with Disabilities Education Act (20 U.S.C. 

1431 et seq.), and other preschool programs administered by the 

local educational agency; 

4) homeless families and homeless children and youths receive referrals 

to health care services, dental services, mental health and substance 

abuse services, housing services, and other appropriate services; 

5) the parents or guardians of homeless children and youths are 

informed of the educational and related opportunities available to 

their children and are provided with meaningful opportunities to 

participate in the education of their children; 

6) public notice of the educational rights of homeless children and 

youths 1s disseminated in locations frequented by parents or 

guardians of such children and youths, and unaccompanied youths, 

including schools, shelters, public libraries, and soup kitchens, in a 

manner and form understandable to the parents and guardians of 

homeless children and youths, and unaccompanied youths; 

7) enrollment disputes are mediated rn accordance with these 

regulations; 

8) the parent or guardian of a homeless child or youth, and any 

unaccompanied youth, is fully informed of all transportation 

services, including transportation to the school of origin, and is 

assisted in accessing transportation to the school that is selected; 

9) school personnel providing services under these regulations receive 

professional development and other support; and 
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10) unaccompanied youths: 

a. are enrolled in school; 

b. have opportunities to meet the same challenging state 

academic standards as Kansas establishes for other children 

and youth; and 

c. are informed of their status as independent students under 

federal law regarding student financial assistance for higher 

education acquisition and that the youths may obtain 

assistance from the district homeless student liaison to receive 

verification of such status for purposes of the Free 

Application for Federal Student Aid. 

The liaison shall also work with the state coordinator for education of 

homeless children and youth to request and receive needed technical assistance 

and monitoring to ensure the district complies with federal and state law 

regarding homeless students. Similarly, the liaison will coordinate with the 

state coordinator in order to provide professional development opportunities for 

district personnel to aid them in identifying and meeting the needs of homeless 

children and youths and will respond to inquiries from parents, guardians, and 

homeless children and youths to ensure they are provided with the full 

protection of the law and services they are due. 

Notice 

The district shall inform school personnel, service providers, advocates 

working with homeless families, parents and guardians of homeless children and 

youths, and homeless children and youths of the duties of the district homeless 
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student liaison, and publish annually updated contact information for the liaison 

on the district's website. 

Local and State Coordination 

The district homeless student liaison, as a part of assigned duties, shall 

coordinate and collaborate with state coordinators, the community, and school 

personnel responsible for the provision of education and related services to 

homeless children and youths. Such coordination shall include collecting and 

providing to the state coordinator the reliable, valid, and comprehensive data. 

Homeless Status 

The district homeless student liaison may affirm, without further 

agency action by the Department of Housing and Urban Development, that a 

child or youth who is eligible for and participating in a program provided by the 

district, or the immediate family of such a child or youth, who meets the 

eligibility requirements, is eligible for such program or service. 

Dispute Resolution Process 

A complaint regarding the placement or education of a homeless child 

or youth shall first be presented orally and informally to the district's homeless 

student liaison. If the complaint is not promptly resolved, the complainant may 

present a formal written complaint (grievance) to the homeless student liaison. 

The written complaint must include the following information: date of filing, 

description of concerns, the name of the person or persons involved, and a 

recapitulation of the action taken during the informal charge stage. Within five 

(5) working days after receiving the complaint, the liaison shall state a decision 

in writing to the complainant, with supporting evidence and reasons. In 
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addition, the liaison will inform the superintendent of the formal complaint and 

the disposition. 

Transportation (See EDAA, JBC and JGG) 

If it is in the best interest of the homeless child or youth to attend the 

school of origin, transportation to and from that school will be provided at the 

request of the parent or guardian or, in the case of an unaccompanied youth, the 

homeless student liason. If the student's temporary housing is outside the 

attendance area of the school of origin, then the district will work with the

school of origin to agree on a method to apportion the responsibility and costs 

for transporting the child. If an agreement cannot be reached, the costs will be 

shared equally. 

Approved: January 9, 2017 
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Complaint Form 

PROGRAMS FOR HOMELESS STUDENTS 
(Assignment to a School Other than School of Origin/School Requested by the Parent) 

After reviewing the situation, it would be in the best interest of your child or youth to be 
educated at _____________________________ _ 

Explanation of decision: _________________________ _ 

If you so choose, you may appeal this decision in the following manner: 

You may verbally and informally state your complaint to the district's homeless student liaison. 
If the complaint is not promptly resolved, you may complain in writing to the district homeless 
student liaison. You must include the following information: date of filing, description of the 
complaint, the name of the person or persons involved and an explanation of the action taken 
during the infonnal charge stage. Within five (5) working days after receiving the complaint, the 
liaison will provide you a written decision, with supporting evidence and reasons. In addition, 
the liaison will inform the superintendent of the formal complaint and the result. 

Approved: January 9, 2017 

KASB Recommended Regulation - 7/03; 4/07; 12/16 
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JB CB  Fos ter  Care  S tudents  (See  EDAA,  J BC,  and  J BCA)  JB CB  

 T h e  d i s t r i c t ,  i n  acc ord an ce  wi t h  s t a t e  a nd  f ede ra l  l a w a nd  t he  K a nsa s  s t a t e  

p l a n ,  wi l l  en su r e  s t ud en t s  p l a ce d  i n  fos t e r  c a r e  wi t h in  t h e  s c ho o l  d i s t r i c t  ha ve  

a cce s s  t o  a  pu b l i c  edu ca t i on  i n  a  s t ab l e  e du ca t i on a l  e n v i ro n me n t .   Fo r  t he  pu rp ose s  

o f  t h i s  po l i c y  a nd  i t s  a p p l i ca b l e  r e gu l a t i on s ,  “ f os t e r  c a r e”  me an s  2 4 -h o ur  

s ub s t i t u t e  ca r e  f o r  ch i l d r en  p l ace d  a w a y f r o m t he i r  p a r e n t s  and  fo r  wh o m a  c h i l d  

w e l f a r e  a ge nc y  has  p l a ce me n t  a nd  ca r e  d u t i e s .    

 P o i n t  o f  Co n tac t  

 T h e  bo a rd  s ha l l  d es ign a t e  an  e mp lo ye e  t o  s e r ve  a s  a  p o i n t  o f  c on t ac t  f o r  

c h i l d  we l f a r e  a ge nc i e s  on  b eh a l f  o f  t h e  d i s t r i c t .  

 M ob i l e  Cr i s i s  He l p l i n e  

 C r i s i s  su pp or t  f o r  K a ns as  f a mi l i e s  a nd  ch i l d r en  t o  r e s o l ve  an  e mo t i on a l ,  

p s ych i a t r i c ,  o r  beh av i o r a l  h ea l t h  c r i s i s  i s  a va i l a b l e  t h r ou gh  t he  De pa r t men t  o f  

C h i ld r en  a nd  F a mi l i e s  M obi l e  Cr i s i s  He l p l i ne ,  1 -8 3 3 -4 41 -2 2 40 ,  i nc l ud i n g :  

  P ro b l e m s o l v in g  t o  r e so l ve  b eh a vi o ra l  h ea l t h  c r i s i s ;  

  R ef e r r a l  t o  co mmu n i t y  r e so urc es  o r  r e co mme n d a t i on  t o  en ga ge  i n  

s t ab i l i za t i o n  se r v i c es ;  

  In -p e r s on  s up por t  v i a  mo b i l e  c r i s i s  r e s pon se ;  a nd   

  C o nta c t i n g  mo b i l e  c r i s i s  r e s p ons e  u n i t  t o  a s s i s t  i n  e merge n c y 

s i t ua t i o ns .  

 S e r v i c es  a r e  a va i l a b l e  t o  a l l  K ans an s  2 0  ye a r s  o r  yo un ge r  i n c lud in g  a n yon e  

i n  f os t e r  ca r e  o r  f o rme r l y  i n  f os t e r  ca r e .  

A p pr o ve d :  0 1 /1 2 /2 022     

K AS B  Rec o mme n da t io n  –  1 2 /1 6 , 12 /2 1  

N o te :   T he  re ad er  i s  e nco ur ag ed  to  re v i ew  re gu la t i o ns  an d  f orm s  f or  r e la t e d 

i n f orma t io n .  



JBCB FOSTER CARE STUDENT REGULATIONS 

Foster Care Student Regulations 

To Aid In Implementation of Federal Law 

NOTE: This document MUST be approved by board action to become policy. 
File with clerk, distribute to principals, and duplicate as necessary in district 
newsletters and other documents. 

The Every Student Succeeds Act ("ESSA") addresses additional 

protections for students rn foster care and establishes a system of joint 

responsibility for school districts, the Kansas State Department of Education 

("KSDE"), and the Kansas Department for Children and Families ("DCF") to 

ensure the educational stability of students in foster care. 

For the purposes of these regulations, "foster care" means 24-hour 

substitute care for children placed away from their parents and for whom a child 

welfare agency has placement and care duties. This includes, but is not limited 

to, placements in foster family homes, foster homes of relatives, group homes, 

emergency shelters, residential facilities, child-care institutions, and pre

adoptive homes. 

Transportation of Students in Foster Care 

ESSA requires each Kansas school district to collaborate with child 

welfare agencies, such as DCF and tribal child welfare agencies, to develop and 

implement clear, written procedures for how transportation to maintain a student 

in foster care in his or her school of origin (when in the student's best interest) 

will be provided, arranged, and funded. The procedures must ensure that the 

transportation will be provided promptly, in a cost-effective manner, and in 

accordance with federal law. Also, they must address how additional costs will 
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be absorbed. Therefore, if there are any additional costs incurred to maintain a 

foster care student rn his or her school of origin, the district will provide the 

transportation if: 

1. DCF agrees to reimburse the district for the additional costs; 

2. The district agrees to pay the additional costs; or 

3. DCF and the district split the additional costs. 

Upon request, the district will provide an assurance to KSDE that the 

district has transportation procedures meeting the above requirements. 

Additional Costs 

"Additional costs" reflect the difference between what the district would 

spend to transport a student to the assigned school and the cost of transporting a 

student rn foster care to his or her school of origin. Title I, Part A funds may 

be used to pay for additional transportation costs in Title I districts. 

School of Origin 

The "school of origin" is the school tn which a student is enrolled at the 

time of placement in foster care or of a change in placement. A student in 

foster care 1s entitled to remain enrolled tn his or her school of origin unless it 

is determined not to be in the student's best interest to stay at that school. 

Best-Interest Determination 

DCF will make the final decision regarding whether it is in a student's 

best interest to remain 1n the school of origin. District staff may be asked to 

provide information on the "educational best interest" of the student to support 

educational decision-making based on what is best for the student academically. 

For students receiv111g special education and related services under the 

Individual with Disabilities Education Act or for students on Section 504 
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accommodation plans, it is recommended that relevant team members should be 

consulted in the best interest determination process, as the district will still be 

required to ensure compliance with Least Restrictive Environment requirements. 

The United States Department of Education has provided a list of factors 

that may be considered in determining the student's educational best interest, 

which include appropriateness of the current setting, proximity of placement to 

school attendance centers, the child's preference, the parents' preference, the 

child's attachment to the school of origin, where siblings will be placed, and the 

availability of needed services. The "best-interest determination" may not be 

made based on transportation costs or funding. 

District Foster Care Liaison 

The "district foster care liaison" 1s a district employee who facilitates the 

enrollment in or transfer to a public school of a student in the district who is a 

ward of the state. The district's foster care liaison is considered the designated 

point of contact for collaboration with DCF on transportation procedures. 

The District has designated the following staff person as the District 

foster care liaison: 

Name: Jennifer Wilkens 

Position: Social Worker 

E-mai I: jwilkens@cgrove4 l 7 .org 

Address: East Main Street, Council Grove, KS05 

Telephone:620-767-6851 



JBCB FOSTER CARE STUDENT REGULATIONS 

Child Welfare Agency 

In Kansas, DCF is the regular child welfare agency for collaboration on 

transportation procedures. The Child Protective Services ("CPS") division of 

DCF will typically be the division that works with the district on issues related 

to students in foster care, however, tribal child welfare agencies may also be 

involved with this process. Therefore, whenever DCF is used Ill these 

regulations, it may be deemed to apply to any child welfare agency based on the 

circumstances. 

Child Welfare Contact 

The district, if receiving Title I, Part A funds, must collaborate on 

transportation procedures with the DCF-designated contact if DCF notifies the 

district in writing that DCF has designated an employee to serve as a point of 

contact for the district. 

Approved: January 9, 2017 
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JBD Absences a nd Exc uses (See AEB, IHEA, JBE and JDD) JBD 

When a student is absent from school an attempt shall be made to contact 

the parent or guardian to determine the reason for the absence. The princi pal 

has been designated to deter mine the acceptability and val idity of excuses 

presented by the parent(s) or the student. 

Procedures fo r notify ing parents on the day of a student's absence 

shall be published in the student handbook. 

Excused/Unexcused Absences 

The definition of "excused absence" includes t he following: 

• Personal illness; 

• Health-related treatment, examination, or recuperation; 

• Serious illness or death of a member of the family; 

• Obligatory religious observances; 

• Participation in a district-approved or school sponsored activity or 

course; 

• Absences prearranged by parents and approved by the principal; 

and 

• Students of active duty m i litary personnel may have additional 

excused absences at the discretion of the principal for visitations 

relative to leave or deployment. 

All absences which do not fit into one of the above categories would be 

considered an unexcused absence. A student servi ng a period of suspension or 

expulsion from the district shall not be considered inexcusably absent. 



JBD Absences ancl Exc uses JBD-2 

Significant Part of a School Day 

An absence of two or mo re hours in any school day sh a ll be consider ed 

an absence for a sign ificant part of the school day . 

Make-Up Work 

It i s the student 's responsibi li ty to obtain make-up assignments from 

teachers following an excused or unexcused absence. 

Approved: KASB Recommendation- 7/96; 9/97; 4/07; 12/14 

USD 417 BOE Approved, February 9, 2015 



JBE Truancy (Se~ AEB, IDCE, JBD, and JQ) JBE 

Unless reporting would violate the terms of any memorandum of 

understanding between the distr ict and the authority to which reports would be 

made. The building principal (or ____ ) shall report students who are 

inexcusably absent from school to the appropriate authority. 

Truancy is defined as any three consecutive unexcused absences, any five 

unexcused absences in a semester, or seven unexcused absences in a school year, 

whichever comes first. School year means the period from July 1 to June 30. 

Students who are absent without a valid excuse for a significant part of any 

school day shall be considered truant. 

Prior to reporting to either the Department for Children and Families (if 

the student is under 13) or the county or district attorney (if the student is 13 or 

more years of age but less than 18 years of age), a letter shall be sent to the 

student's parent(s) or guardian notifying them that the student's failure to 

attend schoo I without a valid excuse shall result in the student being reported 

truant. 

Waiver of Compulsory Attendance Requirements 

Students 16 or 17 years of age may be exempt from compulsory 

attendance regulations if the parent(s) or person acting as parent attend(s) the 

counseling session required by law and signs the appropriate consent and waiver 

form; if the student earns a GED; or if the student is exempt from compulsory 

attendance requirements pursuant to a court order. 



JBE Truancy JBE-2 

Involvement of Law Enforcement 

Law enforcement officers may return truant children to the school where 

the child is enrolled, to the child's parent or guardian, or to another location 

designated by the board to address truancy issues. 

Reporting to Parents 

If a truant child is returned to school by a law enforcement official, the 

principal shall notify the parent or guardian. 

Dual Enrollment Students 

Eligible students who are enrolled in a board-approved dual enrollment 

program shall not be considered truant for the hours during the school day they 

attend classes at a Regent's university, community college, technical college, 

vocational educational school, or Washburn University. 

Approved: July 11, 2016 

KASB Recommendation 

11/12; 1/13; 6/16 

7/96; 9/97; 8/98; 7/02; 6/04; 6/06; 4/07; 6/10; 6/12; 



JBE  TRUANCY 
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Waiver of Compulsory Attendance Form  
 

I, ___________________________ (name of parent(s) or legal guardian), understand that 
pursuant to Kansas law, ___________________________ (name of student)  is required to 
attend school until he/she receives a high school diploma or General Educational Development 
(GED) credential or reaches the age of 18, whichever occurs first. 
 
Pursuant to K.S.A. 72-3120, as amended, Unified School District No. 417 encourages 
___________________________ (name of student) to remain in school or to pursue an 
education alternative. 
 
The school has informed me that the academic skills listed below have not been achieved by 
___________________________ (name of student): 
 
[List skills that have not been achieved.] 
 
 
 
Based on information attached below, I understand the difference in future earnings power 
between a high school graduate and a high school drop out. 
 
The school has indicated to me and to my child that ___________________________ (name of 
student) is encouraged to attend one of the following alternative educational programs: 
 
[List available alternative educational programs.] 
 
 
 
The undersigned hereby give(s) written consent to allow ___________________________ 

(name of student) , who is [choose one]  16    17 years of age, to be exempt from the 

Kansas compulsory attendance requirement and state I/we have attended the final counseling 
session conducted by Unified School District No. 417 in which the above information was 
presented to us. 
 
Signed: ________________________________  Date: _________________________ 
 Parent or Legal Guardian 
 
Signed: ________________________________  Date: _________________________ 
 Student      
 
 
Approved: 02/08/2021 
 
KASB Recommended – 12/20 
  



JBE  TRUANCY 

©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, 
to be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or 
corporation without written permission from KASB. 

 
 

 

Median wookly oarnlngs and unomploymont ratt by oducatlonal atulnmont, 2018 

• Un,emplOymtnl rate 

Ooctorel degree 

Master's degree 

C11tk le;tM l'tf'm} to ct!;a._-.gt (l.t.: .. docl1.v. t4Jwu O¥tr<t~ ~ V\C>'<t dta. 
h:o:e 01:• .ue for ptnoru .age lS and o.,e, bn,mgt ,.n for full•time 11,19e snd utarywo1ken 
souru U.S. 8-UUilJ or La.bor Sta!iltlcs, CUfffOt POl)u:llttOl'I sur.,, 

Modlan wookly oarnlngs and unomploymont rat• by oducatlonal atulnmont, 2018 

• U~nt fillt 

Ooctorcl d!gree 

tlih school d..ploma, no college 

ClltltM:9t11d t:.mJ to (~l d1~• du?t1.v. H1 .. u O\·tr ch-.n. t? ...,_ d1.a. 
No:t 0,1.11. ue for pen.en, .age ?Sand ovtr Es11:in9, ve br ful1•time..-age snd u !svworJten 
souro u.s. svr:l, or t.a.._toor Stctlnlo, curun Popu:lit'.onYJN~. .±. 



JBH Release of a Student During the School Day JBH 
- --~·-- ---- ·--··-- --·· 

Building p-rinciP~J-;""shfl.'11 not release a ·student -dUring the school diy· 

except upon a written or verbal request from the student's lawful parent or 

person acting as a parent. 

Approved: JUL 2 0 1998 

JBH-R Release of a Student During the School Day JBH-R 

Before releasing a student during the school day, the building princi

pal shall be responsible for verifying the identity of the person seeking re

lease of the student. 

If the principal is not satisfied with the identification provided by 

the person seeking release of a student, the student's release may be refused. 

Students shall not be allowed to run personal errands for school em

ployees off school premises during the school day. 

Approved: JUL 2 0 1998 



JCAB Searches of Property (See JCABB) JCAB 

Principals are authorized to search property if there is reasonable 

suspicion that district policies, rules, or directives are being violated. In 

addition all lockers shall be subject to random searches without prior notice or 

reasonable suspicion. All searches by the principal shall be carried out in the 

presence of another adu It witness. 

Whenever the principal is mentioned in this policy, it shall be 

construed to include the superintendent "or designated representative." 

Search of Lockers 

Lockers in the district schools shall be under supervision of the 

principal. Students shall have no expectation of privacy in any school locker. 

The combinations and/or keys to all locker locks shall be in the 

possession of the principal and stored in a place designed to guard against 

unauthorized access or use. The principal may search any locker at any time 

without notice. Students shall not place locks, other than those approved by the 

school, on any locker. 

Searches of Property 

Any person other than the principal who wishes to search a student's 

locker or property shall report to the principal before proceeding. In no event 

shall any person be permitted to search a student's locker or property 

without the principal's consent unless the person has a valid search warrant 

authorizing a search . 

If a law enforcement officer desiring to search a student's locker or 

property has a search warrant, the principal shall permit the search which shall 

be made in the presence of the principal. 



JCAB Sea rc hes o f P r o perty JC AB-2 

Pro hibited items found d ur in g the search sha ll remai n in t h e c uslody 

of either the building principa l or the law enforcement officer. If any items are 

turned over to law enforcement offic ia l s the p ri ncipa l s ha ll receive a receipt for 

the items. 

Use of Trained Dogs in Conducting Sweeps 

At the request of the princ ipal or on a schedule agreed upon by the. 

service provider and the principa l , l aw enforcement officers or licensed pr ivat e 

agencies contracting with the school for such service, may use trained dogs on 

schoo l p remises to identify student property which may contain i llegal or i ll icit 

materials and to determine whether materials, such as drugs, weapons, or other 

materials which may threaten the genera l health, welfare, and safety of t h e 

students and/or staff are present in the district parking lot, hallways, lockers, 

classrooms, and/or locker rooms. Students wil l never be sniffed by the dogs 

used 1:o conduct the sweeps . 

Appr oved: KASB Rec om mendat io n- 7 /96; 8/98; 4/07; 12/14 

USD 417 BOE Approved, February 9, 2015 



' 
JCABB Searches of Students (See JCAB and JCAC) JCABB 

Principals are authorized to search students if there is reasonable 

suspicion that district policies, rules or directives are being violated. Strip 

•searches shall not be conducted by school authorities. All searches by the 

principal shall be carried out in the presence of another adult witness. 

The student shall be told why a search "is being conducted. The 

student shall be requested to empty items such as, but not limited to, pockets, 

purses, shoulder bags, book bags and briefcases. The principal shall attempt to 

call the student's parent/s and may call law enforcement. Items which the 

principal believes may be connected with illegal activity shaJI remain in the 

custody of the principal unless the items are turned over to law enforcement 

officials. If the student refuses to · cooperate, the principal may . take 

disciplinary action and/or seek assistance from law enforcemynt. 

If law enforcement assistance i's present, further search of the 

student shall be with cooperation and assistance of law enforcement officials. 

The principal shall remain with the student and be present during any search of 

the student m.ade by law enfor.cement officials on school property. The 

principal shall receive and file a receipt for items turned over to law 

enforcement officials. 

If the principal believes a student is in possession of an· object 

which can jeopardize the health, welfare or safety of the student or others, the 

student shall be n;moved to a safe location. This determination may be based 

on any information r_eceived by the principal or any member of the faculty or 

staff. 



JCABB Searches of Students JCABB-2 

Written documentation of each search shall be. maintained by the 

principal. 

(Whenever the principal is mentioned in this .Policy, it shall be construed so as 

to include the superintendent "or designated representative.") 

Approved: 08/18 

KASB Recommendation - 7/96; 8/98; 4/07; 12/15 



Search Report Form 

Name of the student ------------------------------------------------

Parents contacted _____ yes _____ no 

Time of search __________ _ Date 

Place of search ____________________________________________________ _ 

Reason or reasons for the search --------------------------------------

-------------------------------------------------------------------
------------------------------------------------------------------
Law enforcement officials were called by ------------------------------

Name of the person who conducted the actual search 

Names of the persons present while the student was being searched: 

-------------------------------------------------------------------
-------------------------------------------------------------------
Result of the search 

Object/s confiscated 

1. ------------------------------------------------------
2. -------------------------------------------------------3. -------------------------------------------------------
Notifications Parent/Gu a rd i an _____________________________________ _ 

Law enforcement 

Other 

cc: Student's file 
cc: Superintendent 

Name Time Results 

Name Time Results 

Name Time Results 



JCAC Interrogation and Investigations JCAC 
(See EBC, GAAD, JCABB, JCEC and JHCAA) 

Building administrators, school security officers, and/or others 

designated by the superintendent may conduct investigations and question 

students about violation of school rules, the student conduct code, and/or law. 

Unless otherwise provided herein, such investigators shall not be required to 

contact the student's parent, guardian, or representative prior to questioning and 

may request law enforcement, school resource officer(s), and/or school security 

officer(s) for assistance in conducting the investigations. 

If there is reason to believe a violation of a criminal law has been 

committed, the building administrator, the superintendent's designee, and/or 

school security officer with authorization of the superintendent or the 

superintendent's designee shall notify the appropriate law enforcement agency of 

criminal conduct as provided in law and/or board policy and may request further 

investigation of the alleged violation. 

When a school resource officer or campus police officer initiates an 

investigation of a potential violation of criminal law by a student on the officer's 

own initiative and not at the behest of a building administrator or the designee of 

the superintendent, such officer will notify the building administrator and will 

make a reasonable attempt to contact the student's parent, guardian, or 

representative prior to initiating questioning. 

Coordination with Law Enforcement 

School administrators and/or school security officers shall/may meet 

periodically with local law enforcement officials to discuss the district's policies 

and rules regarding law enforcement contacts with the district. 



JCAC Interrogation and Investigations JCAC-2 

Notification of Investigations Conducted by Law Enforcement Officers 

When law enforcement officers initiate an investigation involving 

questioning of a student on a topic unrelated to a report of child abuse or neglect 

or to the identity of the student during school hours, the building administrator 

shall make a reasonable attempt to contact a parent, guardian, or representative 

of the student(s) prior to such questioning. Notification or attempted notification 

of a parent, guardian, or representative shall be documented by the administrator 

involved. If a student's parent, guardian, or representative is not present during 

such questioning of a student, the principal may be present unless otherwise 

specified in law or board policy. 

Child Abuse and Identity Investigations Conducted by Law Enforcement 

Officers 

The administration shall cooperate with law enforcement officers who are 

conducting investigations of suspected child abuse or neglect or concerning the 

student's identity. For any investigations concerning known or suspected child 

abuse or neglect, school staff shall follow the procedures outlined in board policy 

GAAD instead of the requirements of this policy. 

Law Enforcement Initiated Investigations at School 

In cases not involving the investigation of known or suspected child 

abuse or neglect or involving the student's identity, law enforcement officers 

shall not be permitted to initiate and conduct investigations involving the 

questioning of students during school hours unless the student's parent or 

guardian has given the school permission to allow the questioning, a valid warrant 

has been presented to the building administrator for such purpose, or in 



JCAC Interrogation and Investigations JCAC-3 

demonstrated emergency situations. If a demonstrated emergency is found, the 

building administrator shall require identification of law enforcement officials 

and reasons for the interrogation or investigation of a student. If the building 

administrator is not satisfied with either the identification or the reason, the 

request shall not be granted. The building administrator shall attempt to notify 

the superintendent and the officer's superiors of the reasons for the refusal. 

Taking Students Into Custody 

Students shall not be voluntarily released by school officials to law 

enforcement authorities unless the student has been placed under arrest or taken 

into custody by law enforcement, school resource officers, campus police officers, 

or Department for Children and Families ("DCF") authorities pursuant to a child 

abuse investigation. Except as otherwise specified in this policy, a reasonable 

effort shall be made to notify the student's parent, guardian, or representative 

when students are removed from 

school for any reason. Parents shall not be notified by school officials when their 

child is taken into custody by DCF, school resource officers, campus police 

officers, and/or law enforcement as a result of allegations of abuse or neglect. 

Except as provided above and/or as specified in a court order or arrest warrant, if 

a student is taken into custody by a law enforcement officer, school resource 

officer, or campus police officer, building administrators shall make a good-faith 

effort to contact the student's parent or guardian. Notification efforts shall be 

documented. 

When a student has been taken into custody or arrested on school 

premises without prior notification to the building administrator, the school 



JCAC Interrogation and Investigations JCAC-4 

staff present shall ask the law enforcement officer to notify the building 

administrator of the circumstances as quickly as possible and shall themselves 

contact the building administrator with any information they have regarding the 

child being taken into custody. School resource officers and campus police 

officers are expected to contact the building administrator as soon as practicable 

after taking a student into custody. 

Disturbance of School Environment 

Law enforcement officers may be requested to assist in controlling 

disturbances at school and, if necessary, to take students or other persons into 

custody. 

Definition 

For the purposes of this policy, "campus police officer" is a school 

security officer employed by and designated by the board to aid and supplement 

law enforcement agencies of the state, city, and county in which the school district 

is located. 

For the purposes of this policy, students will not be -deemed to be "taken 

into custody" when they are being questioned by a school resource officer, school 

security officer, and/or campus police officer about a violation of state law, 

county resolutions, city ordinances, board policy or regulation, and/or school 

rules on property owned, occupied, or operated by the school district or at the 

site of a function sponsored by the school district. 

Approved: 

KASB Recommendation - 7/96; 6/04; 4/07; 6/07; 10/12; 1/13; 6/18; 12/18 



JCDA Student Conduct JCDA 

conduct consistent with board policies. The rules shall be reviewed by the 

board and adopted as policy by reference. A copy of the current rules shall be 

filed with the state board of education. 

Approved: JUL 2 0 1998 

JCDA·R Student Conduct JCDA·R 

The rules of conduct shall be published in student handbooks. 

(See JA) 

Violation of any provision of the behavior code may result in dis

ciplinary action up to and_ including suspension and/or expulsion. (See JDD) 

Approved: JUL 2 0 1996 
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J C D A A T o ba cc o- Fre e  Sc ho o l  Gr ou n ds  for  S t ud en t s  J C D A A 

 ( Se e  G A O C an d  KMA )  

 T h e  u se ,  p os ses s io n ,  o r  p r omot i on  o f  any  t o ba cc o  p ro duc t  by  a ny  s t u de n t  

i s  p ro h i b i t e d  a t  a l l  t ime  i n  an y  d i s t r i c t  f a c i l i t y ;  i n  s ch oo l  veh i c l e s ;  a t  s ch oo l -

s po ns ore d  a c t i v i t i e s ,  p r og r ams ,  o r  e ve n t s ;  a nd  on  sc ho o l  ow n ed  o r  o pe ra t ed  

p ro pe r t y .  

 S tu de n t  v io l a t i ons  wi l l  r e su l t  i n  d i s c i p l i n a r y  a c t i o ns  a s  ou t l i n ed  b y  b oa rd  

p o l i cy  a nd / o r  s t ud en t  han db oo ks .  D i s c ip l i na ry  ac t i o ns  ma y  i nc l ud e  

p a re n t / gu a rd i an  no t i f i ca t i on ,  p a r t i c i pa t i on  i n  a  t o ba cc o  an d  e l ec t ro n i c  n i co t i ne  

d e l i ve r y  sy s t ems  e du ca t i on  p ro gram ,  r e f e r r a l  t o  a  ce s sa t i on  p ro gram ,  a nd / o r  

c ommu ni t y  s e rv i ce .  S tu de n t  v io l a t i o ns  ma y  be  r ep or t e d  t o  l a w  en fo r ceme n t  i f  

u se  o r  pos ses s io n  i s  d eem ed  to  b e  i l l e ga l .  

 T h e  f o l l ow in g  de f i n i t i on s  ap p ly  t o  t h i s  po l i c y .  

 “ T oba cc o  p r od uc t ”  me an s  an y  p ro du c t  t h a t  i s  m ad e  f r om  o r  d e r i ve d  f rom 

t ob acc o ,  o r  t ha t  c on t a i ns  n i c o t i ne ,  t ha t  i s  i n t e nde d  f o r  h uma n  c on sum pt io n  o r  i s  

l i ke l y  t o  be  co ns ume d ,  w he t he r  smo ke d ,  h ea t ed ,  c he we d ,  abs o r bed ,  d i s s o l ved ,  

i nh a l ed ,  o r  i nge s t e d  b y  a ny  o t he r  m ean s ,  i nc l ud i ng ,  b u t  no t  l im i t ed  t o ,  e l e c t ro n i c  

n i c o t i n e  de l i ve r y  sys t em (h e rea f t e r  “ E ND S ”) ,  c i g a re t t e s ,  c i g a r s ,  p i pe  t o ba cco ,  

c he wi ng  t o ba cco ,  snu f f ,  o r  s nu s .  To bac co  p ro du c t  a l so  me ans  a ny  c ompo ne n t  o r  

a cce s s o ry  us ed  i n  t he  co ns umpt io n  o f  a  t o ba cc o  p ro duc t ,  su ch  a s  f i l t e r s ,  r o l l i n g  

p ap e r s ,  p i pe s ,  c ha r g i ng  dev i ce s ,  c a r t r i dge s ,  an d  an y  su bs t an ce s  us ed  i n  E N D S,  

w h e th e r  o r  no t  t h ey  co n t a i n  n i c o t i n e .  Th i s  de f in i t i on  d oes  n o t  i nc lu de  F D A -

a pp ro ved  n i c o t i ne  r ep l ac eme n t  t h e r a p i e s  i nc l ud i ng  t r an sd e rma l  n i c o t i n e  p a t c hes ,  

n i c o t i n e  g um,  an d  n i c o t i n e  l o ze nge s  p r e sc r i be d  t o  t h e  s t ud en t  b y  a  m ed i ca l  

p r ac t i t i o ne r  o r  o b t a i ne d  o ve r  t h e  co un t e r  a nd  u sed  i n  a cco rd anc e  wi t h  l ab e l  

r eq u i r em en t s .  
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 “ E l ec t r on i c  n i c o t i ne  d e l i ve r y  sy s t em”  o r  “ (E N D S)”  me ans  an y  d ev i ce  t h a t  

d e l i ve r s  a  va por i ze d  so l u t i o n  ( i nc lu d in g  n i c o t i n e ,  T H C,  o r  any  o t he r  su bs t an ce )  

b y  mea ns  o f  c a r t r i dge  o r  o th e r  ch emica l  d e l i ve r y  sys t ems .  Suc h  de f in i t i o n  s ha l l  

i nc l ude ,  b u t  ma y  n o t  be  l im i t ed  t o ,  a ny  e l ec t r on i c  c i ga r e t t e ,  va pe  pen ,  h oo ka h  

p en ,  c i ga r ,  c i ga r i l l o ,  p ipe ,  o r  pe r so na l  va po r i ze r .  E ND S  a re  n o t  F DA -ap pr ov ed  

n i c o t i n e  r ep l acem en t  t h e r a py  d ev i ces .  

 “ Pr omot i on ”  i n c lu des ,  b u t  i s  n o t  l im i t e d  t o ,  p ro du c t  a dve r t i s i ng  v i a  

b r a nde d  gea r ,  ba gs ,  c l o t h in g ,  a ny  pe r so na l  a r t i c l e s ,  s i gns ,  s t r uc t u re s ,  ve h i c l e s ,  

f l ye r s ,  o r  an y  o th e r  ma t e r i a l s .  

 

A p pr ove d :  0 8 /1 0 /2 0   

K A S B  Rec omme nda t io n  7 / 96 ;  9 /9 7 ;  4 /0 7 ;  6 /1 3 ;  6 / 16 ;  1 2 /1 8 ;  6 /2 0  
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J C D B D r ess  Co de  J C D B 

 N e a tn es s ,  de ce ncy ,  a nd  go od  t a s t e  a r e  g u i de l i nes  o f  t h e  d i s t r i c t  d r e s s  

c od e .   S tu de n t s  mus t  d r e s s  i n  a  m an ne r  t ha t  i s  n o t  o bsce ne ;  o f f e ns i ve ;  o r  

s ub s t a n t i a l l y  o r  ma te r i a l l y  d i s ru p t i ve  t o  t h e  l e a r n in g  e nv i r o nme n t .   Ap pa r e l  t h a t  

i s  s e xua l l y  su gge s t i v e ;  p rom otes  v i o l e nc e ,  i l l e ga l  a c t i v i t i e s ,  d ru gs ,  a l c oh o l ,  

a nd /o r  t o ba cco ;  o r  i s  de t e rmi ne d  t o  be  g an g  r e l a t e d  i s  p ro h i b i t e d .  

 S tu de n t  ap pa r e l  a nd  g r oom in g  m us t  a l so  m ee t  r e qu i r eme n t s  o f  an y  

c ou r se s  w h ic h  a r e  pa r t  o f  t he  a ppr ov ed  c u r r i cu lum  in  wh i ch  t he y  a r e  e n ro l l e d .  

 T ra d i t i ona l  t r i b a l  r eg a l i a  o r  o b j ec t s  o f  cu l t u r a l  s i gn i f i ca nc e  s ha l l  no t  be  

p ro h ib i t ed  a t  a  pu b l i c  e ve n t .  

 D re s s  c ode s  sh a l l  be  p u b l i s hed  i n  t he  a ppro pr i a t e  s t ud en t  h andb o oks .  

 

A p pr ove d :  0 1 /1 2 /2 022    

K A S B  Rec omme nda t io n –7 / 96 ;  4 /0 7 ;  12 / 15 ;  1 2 /2 1  

 



JCDBB Weapons (See EBC, JDC, JDD , JHCAA and KGD) JCDBB 

A student shall not knowingly possess, handle, or transmit any object that 

can reasonably be considered a weapon at school, on school property, or at a 

school-sponsored event. This shall include any weapon, any item being used as 

a weapon or destructive device, or any facsimile of a weapon. 

Weapons and Destructive Devices 

As used in this policy, the term "weapon and/or destructive device" shall 

include, but shall not be limited to : 

* 
expel 

* 
example; 

* 

any weapon which will or is designed to or may readily be converted to 
a projectile by the action of an explosive; 

the frame or receiver of any weapon described 1n the preceding 

any firearm muffler or firearm silencer; 

* Any explosive, incendiary, or poison gas bomb, grenade, rocket having 
a propellant charge of more than four ounces, missile having an explosive or 
incendiary charge of more than 1/4 ounce, mine, or s imilar device; 

* any weapon which will , or which may be r eadily converted to, expel a 
projectile by the action of an explosive or other propellant and which has any 
barrel with a bore of more than 1/2 inch in diameter; 

* any comb ination of parts either designed or intended for use in 
converting any device into a destructive device described in the two 
immediately precedin g examples and from which a destructive device may be 
readily assembled; 

* any bludgeon, sand club, metal knuckles, or throwing star; 

* any knife, commonly referred to as a switchblade, which has a blade 
that opens automatically by hand pressure applied to a button, spring, or other 
device in the handle of the knife or any knife having a blade that opens, falls, or 
is ejected into position by the force of gravity or by an outward, downward, or 
centrifugal thrust or movement; 

* any electronic device designed to discharge immobilizing levels of 
electricity, commonly knoV(n as a stun gun. 
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Penalties for Weapon Violations 

Possession of a weapon and/or destructive device listed under the 

"Weapons and Destructive Devices" heading of this policy shall result in 

expuls ion from school for a period of one calendar year, except the 

superintendent may recommend this expulsion be modified on a case-by-case 

basis. 

Possession of, handling of, and/or transmitting a weapon of a type other 

than described under the "Weapons and Destructive Devices" heading above, an 

item being used as a weapon or destructive device, or a facsimile of a weapon 

may result in disciplinary action up to and including suspension and/or 

expulsion. Expulsion hearings for weapons violations shall be conducted by the 

superintendent or the superintendent's designee. 

Students violating this policy shall be reported to the appropriate law 

enforcement agency(ies) and, if a juvenile, to the Secretary for DCF or the 

Secretary of KDOC as appropriate. 

Possession of an air gun at school, on school property, or at a schoo l 

supervised activity will not be prohibited for students participating in an air 

gun-related activity sponsored by an organization held at school or when in 

transit to or from such activities held off district property. 

Approved: July 11, 2016 

KASB Recommendation- 9/97; 6/99; 6/00; 6/01; 6/04 ; 4/07; 10/12; 1/13; 6/15; 

6/16 



JCE Compl ain-ts (See JDDC and KN) 

Complain1:s About Discrimination 

J CE 

The district is commirt:ted to maintaining a working and learning 

environment free from discrimination, insult, int im idation, o r harassment due to 

race, co lor, religion, sex, age, nati onal origin, ox d isability. 

Any incident of discrimination incl uding acts of harassment sha l l 

promptly be reported for investigation and corrective action by the building 

pr incipal or d istr ict cornpJ i ance coordinato~·. Any student or emp loyee who 

engages in discriminatory conduct shalJ be subject to discipli nary action, rup to 

and including termination from employment or expulsion from school. 

Discriminatiop aga inst any student on the basis of race, color, nat i onal 

origin, sex, disabi)ity, or religion in the adm iss ion or access to, or treatment in 

the district's programs and activities is prohibited. Superintendeni of Schools, 

17 Wood Street, Council Grove, KS 66846 (620)767-5192 has been designated 

to coor di nate compliance with nondiscrimination requirements contained in Title 

VI of the Civil Rights Act of 1964, Titl e IX of the Education Amendme11ts of 

1972, Secti on 504 of the Rehabilitation Act of 1973, and The American_s with 

Disabilities Act of 1990 . 

A.ny student who believes that he or she has been discr im inated aga inst 

may file a complaint with the bui lding principal, another administrator, the 

gu idance counselor, or another certified staff member. Any school employee 

who receives a complaint of d iscrimination or harassment from a student sha ll 

inform the student of the employee's obligation to report the complaint a nd 
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any proposed resolution of the complaint to the building principal. I f. the 

building principal is the alleged harasser, the report shall be made to the dis

trict compliance coordinator. Any student complaint of discrimination shall be 

resolved under the district's discrimination complaint procedures in policy KN. 

The district prohibits retaliation or discrimination against any person for 

opposing discrimination, including hara.ssment; for participating rn the 

complaint process; o r making a complaint, testifying, assisting, or participating 

Ln any investigation, proceeding, or hearing. 

Complaints About School Rules 

Any student may file a complaint with the principal concerning a school 

n\ le or regulation as it applies to the student. The complaint shall be in writing, 

filed within 20 days following the application of the rule or regulation, and 

must specify the basis for the comp1aint. The principal shall investigate the 

complaint and inform the student of the resolution within 10 days after the 

complaint is filed. 

Approved: 8/2015 

KASB Recommendation - 7/96; 8/98; 4/07; 8/15 



JCEC Demonstrations JCEC 

Student demonstrations on school property shall be conducted in an 

orderly and non~disruptive manner. Demonstrations may be terminated at any 

time by the principal or the superintendent. (See JCAC) 

Approved: JUL 2 0 1998 



JDA Corporal Punishment JDA 

Corporal puni.shment shall not be permitted in the school district. 

Approved: JUL 2 0 1S98 



JDB Detention JDB 

Detention periods may" be· established by building principal-s and admin

istered according to rules approved by the board. 

Approved: JUL 2 0 1998 



JDC Probation (See JCDBB and JDD) JDC 

Any punishment, s uspe ns ion or expulsi on, may be deferred by the 

super intende nt , principal, or designee. The student invol ved may be placed on 

probation for a set period of tim e. The punishment, suspens ion, or expu ls ion, 

s hall remain deferred so long as the student meets the conditions of the 

probation. If a s tudent is placed on probation, written notification sha ll be sent 

to the student 's parent or guardian. Any decisions on probat ion for students 

found to be in violation shall be handled by the superi ntendent. 

A student placed on probation shall be given a written list of the terms 

and co nditi o ns of the probation. The student s ha ll sign a s tatem en t that: the 

terms and conditions have been explained, the student understand s the 

conditions, the stu dent agrees to abide by the conditions, and failure to abide by 

the condit ions may be reason to reinstate the original puni s hment. 

Approved: KASB Recommendation- 7/96; 4/07; 12/14 

USD 41 7 BOE Approved, February 9, 2015 



J D D S u sp en s io n  a nd  Ex pu l s i on  Pr oce d ure s  J D D 
 ( Se e  A E B,  E B C,  IHE A ,  J B D ,  J C D BB ,  JD C ,  JC D A ,  J D D B,  J D D C,  an d  
 J H C A A)  
 
 E x cep t  a s  l im i t e d  by  Sec t i o n  50 4  o r  t h e  In d iv i du a l s  wi th  D i sa b i l i t i e s  

E d uca t i o n  A c t  ( “ ID EA ”) ,  a  s t ud en t  ma y  be  s us pe nd ed  o r  ex pe l l e d ,  f o r  r ea s on s  s e t  

f o r t h  i n  Ka ns as  l a w .   A n y  s t ud en t  w ho  i s  s us pe nde d  f o r  a  pe r io d  o f  mor e  t h an  10  

d ay s  o r  ex pe l l ed  s ha l l  r e ce i ve  a  co py  o f  t he  c u r r en t  s us pen s io n  a nd  e xp u l s i on  l aw  

a nd  t h i s  po l i cy .   Su sp en s io n / e xp u l s i on  h ea r i ng s  sh a l l  b e  c on du c t e d  b y  t he  

s up e r i n t e nde n t / des ign ee  o r  o the r  ce r t i f i ca t ed  em plo ye e ,  o r  c ommi t t e e  o f  

c e r t i f i ca t ed  emp lo yee s  o f  t he  s c ho o l  i n  w h ich  t h e  pu p i l  i s  en ro l l ed ,  o r  by  a ny  

o th e r  hea r in g  o f f i ce r  ap po in t ed  b y  t he  b oa rd .  

 R e aso ns  f o r  Su sp ens io n  o r  Ex pu l s io n  
 
 S tu de n t s  ma y  be  su sp en de d  o r  ex pe l l ed  fo r  on e  o r  mor e  o f  t he   
 
f o l l o wi ng  r eas on s :  
 

•  Wil l fu l  v io l a t i o n  o f  a ny  p ub l i s hed ,  ad op t e d  s t u de n t  co nd uc t  r e gu l a t i on ;  

•  C o nd uc t  w h ic h  su bs t a n t i a l l y  d i s r up t s ,  imp ed es ,  o r  i n t e r f e r e s  w i t h  s c ho o l  

o pe ra t i on ;  

•  C o nd uc t  w h ic h  e ndan ge r s  t he  s a fe t y  o r  s ub s t a n t i a l l y  im pin ge s  o n  o r  

i nv ade s  t he  r i gh t s  o f  o t he r s ;  

•  C o nd uc t  wh i ch  c on s t i t u t e s  t he  c ommiss ion  o f  a  f e l on y ;  

•  C o nd uc t  a t  s c ho o l ,  on  s ch oo l  p r op e r ty ,  o r  a t  a  s ch oo l  su pe r v i se d  ac t i v i t y  

w h ich  c on s t i t u t e s  t he  comm iss i on  o f  a  m i sd eme an or ;  

•  D is ob ed i en ce  o f  a n  o r de r  o f  a  s c ho o l  a u th o r i t y  i f  t he  d i s ob ed i enc e  r e su l t s  

i n  d i s o rd e r ,  d i s r up t i on  o r  i n t e r f e r en ce  w i th  s ch oo l  ope ra t i on ;  an d  

•  P os se s s i on  o f  a  wea po n  a t  s c ho o l ,  on  s c hoo l  p ro pe r ty  o r  a t  a  s ch o o l -  

s po ns ore d  ev en t .  

 

 S h or t - t e rm  S usp en s io n  

 E x cep t  i n  an  eme rgen cy ,  a  s ho r t - t e rm  su sp en s io n  ( no t  e xce ed in g  t en  s c ho o l  

d ay s )  m us t  be  p r ece de d  by  o ra l  o r  wr i t t en  n o t i c e  o f  t he  c ha r ges  t o  t he   
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s t ud en t  an d  a n  i n fo rma l  he a r i ng .   I f  a  hea r in g  i s  no t  he l d  p r i o r  t o  t he  s us pen s io n ,  

a n  i n fo rm a l  he a r i ng  sh a l l  b e  p r ov i de d  n o  l a t e r  t han  72  ho ur s  a f t e r  imp os i t i on  o f  a  

s ho r t - t e rm  s us pe ns i on .   

 Wr i t t e n  n o t i c e  o f  an y  s ho r t - t e rm  s usp en s io n  s ha l l  b e  de l i v e r e d  t o  t h e  

s t ud en t ’ s  p a r e n t  o r  g ua r d i a n  w i th i n  24  ho ur s  a f t e r  t he  su sp en s io n  ha s  be en  

im pos ed .   Sh or t - t e rm  su sp ens io n  hea r in gs  ma y  be  c on duc t e d  b y  a ny  p e r s on  

d es i gn a t e d  i n  p o l i c y  a s  ha v in g  t he  a u th o r i t y  t o  su spe n d .  

 A t  t he  i n fo rm a l  s us pe ns i on  he a r in g ,  t he  s t ud en t  s ha l l  ha ve  t he  r i gh t  t o  b e  

p r e s en t  a nd  t o  be  n o t i f i ed  o f  t h e  c ha rge s  an d  t he  bas i s  f o r  t he  ac cu sa t i on .   T he  

s t ud en t  sh a l l  hav e  t he  r i g h t  t o  ma ke  s t a t eme n t s  i n  h i s / he r  de f en se  a f t e r  r e ce i v in g  

n o t i ce  o f  t he  ch a rg es .  

 L o ng -Te rm Su sp ens io n  o r  Ex pu l s io n  

 B e f o re  a  s t ud en t  i s  su b j ec t  t o  l o ng - t e rm  su sp en s io n  ( no t  t o  exc ee d  90  

s ch oo l  d ay s )  o r  e xp u l s io n  ( no t  t o  ex cee d  1 8 6  s ch oo l  day s  o r  on e  ca l en da r  y ea r  

f o r  ce r t a i n  we ap on  an d / o r  de s t ru c t i ve  de v i c e  v i o l a t i on s ) ,  a  hea r i ng  s ha l l  b e  

c on du c t e d  by  a  h ea r in g  o f f i ce r  wh o  ha s  be en  a u th or i z ed  b y  t he  b oa r d .   F o rma l  

h ea r in gs  sh a l l  be  c ond uc t ed  a cc o rd i ng  t o  p ro ced ure s  ou t l i n ed  i n  c u r r en t  Ka nsa s  

l a w  a nd :  

•  T h e  s tu den t  an d  pa r en t s  o r  g ua r d i a ns  s ha l l  b e  g iv en  wr i t t en  n o t i ce  o f  

t he  t ime ,  da t e  an d  p l a ce  o f  t he  he a r i ng .  

•  T h e  no t i ce  s ha l l  i n c lu de  c op i e s  o f  t he  su sp en s io n / e xp u l s i on  l aw ,  a nd  

a pp ro pr i a t e  bo a rd  p o l i c i e s ,  r e gu l a t i o ns  a nd  han db oo ks .  

•  T h e  hea r in g  m ay  b e  c on du c t e d  by  e i t he r  a  c e r t i f i ed  em plo ye e  o r  

c ommi t t ee  o f  c e r t i f i ed  em pl oye es  a u th or i ze d  by  t he  b oa r d ,  t h e  c h i e f  

a dmin i s t r a t i v e  o f f i ce r ,  o r  o t he r  c e r t i f i ed  em plo ye e  o f  t h e  d i s t r i c t  i n  

w h ich  t he  s t ude n t  i s  e n r o l l e d ,  o r  by  a n  o f f i ce r  a pp o in t ed  b y  bo a r d .  
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•  E x pu l s io n  he a r in gs  fo r  w eap on s  v io l a t i ons  s ha l l  b e  co nd uc t ed  i n  

c ompl i an ce  wi th  Ka ns as  l a w  b y  pe r so ns  ap p o in t ed  b y  t he  b oa rd .  

•  F in d in gs  r e qu i r e d  by  l a w  sh a l l  be  p r e pa r ed  by  t h e  pe r so n  o r  commi t t ee  

c on du c t i ng  t h e  hea r in g .  

•  A  rec or d  o f  t he  hea r in g  sh a l l  b e  a va i l ab l e  t o  s t ud en t s  an d  pa r en t s  o r  

g ua rd i ans  a cc ord i ng  t o  Ka ns as  l a w .  

Wr i t t e n  no t i ce  o f  t he  r e s u l t  o f  t he  h ea r i ng  sh a l l  b e  g iv en  t o  t he  p up i l  

a nd  t o  pa r en t s  an d  gu a r d i a ns  wi th i n  24  ho ur s  a f t e r  d e t e rmina t i on  o f  

s uc h  r e s u l t .  

 

R u l e s  Wh ich  Ap p l y  i n  a l l  Ca se s  W he n  a  S t ud en t  Ma y  be  S us pen de d  o r  
E x pe l l ed  

 
•  R ef us a l  o r  f a i l u r e  o f  t he  s t u de n t  a nd / o r  t h e  s t ud en t ’ s  pa r en t s  t o  a t t en d  

t he  hea r in g  s ha l l  r e su l t  i n  a  w a iv e r  o f  t he  s t ude n t ’ s  o pp or t un i t y  f o r  t he  

h ea r in g .  

•  A  s tu de n t  su sp en de d  fo r  m ore  t h an  10  sc ho o l  d ays  o r  ex pe l l e d  f r om 

s ch oo l  s ha l l  be  p ro v i de d  wi t h  i n f o rma t io n  co nce rn i ng  s e r v i c es  o r  

p ro gram s  o f f e r e d  b y  p u b l i c  a nd  p r i va t e  age nc i e s  wh i ch  p ro v i de  s e rv i ces  

t o  im pr ove  t he  s t uden t ’ s  a t t i t u de  an d  be ha v i o r .  

•  A  s tu de n t  w ho  has  be en  s us pen de d  o r  exp e l l e d  sh a l l  b e  no t i f i e d  o f  t he  

d ay  t he  s t ude n t  ca n  r e t u r n  t o  s c ho o l .  

•  I f  t he  su sp ens io n  o r  e xp u l s i on  i s  no t  r e l a t e d  t o  a  we ap on s  v i o l a t i o n ,  t he  

p r i n c ip a l  may  e s t ab l i s h  ap pro pr i a t e  r e qu i r eme n t s  r e l a t i ng  t o  t h e  

s t ud en t ’ s  f u t u r e  beh av io r  a t  s ch oo l  a nd  ma y  p l ace  t h e  s t u de n t  on  

p ro ba t i on .   ( Se e  JD C)  

•  I f  t he  ex pu l s io n  i s  r e l a t ed  t o  a  w eap on s  v io l a t i on  t he  su pe r i n t en de n t  ma y  

e s t a b l i s h  a p pro pr i a t e  r e qu i r eme n t s  r e l a t i ng  t o  t h e  s t ud en t ’ s  f u tu r e  

b eh av i o r  a t  s ch oo l  a nd  ma y  p l ac e  t he  s t u de n t  on  p r ob a t i o n  i f  t he  s t ud ent  

i s  a l l o we d  to  r e t u r n .   (S ee  E B C ,  JC D B B an d  J D C)  

•  T h e  day s  a  s t u den t  i s  su sp en ded  o r  exp e l l e d  a r e  n o t  su b j ec t  t o  t he  

c omp ul s o r y  a t t e nda nc e  l a w.  

•  D u r in g  t he  t im e  a  s t ud en t  i s  s us pe nde d  o r  e xp e l l e d  f rom sc ho o l ,  t h e  

s t ud en t  ma y  no t :  
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•  B e  o n  sc ho o l  p ro pe r t y  o r  i n  an y  sc ho o l  b u i l d in g  wi th ou t  t h e  

p e rmi s s io n  o f  t he  p r in c i pa l .  

•  A t t en d  a ny  sc ho o l  a c t i v i t y  a s  a  sp ec t a to r ,  p a r t i c i p an t  o r  o bse rve r .  

 

 A  s t ud en t  ov e r  t h e  ag e  o f  1 8  o r  t he  pa r en t s  o r  gu a rd i an  o f  a  s t u de n t  wh o  i s  

s us pe nde d  fo r  mor e  t h an  1 0  da ys  o r  ex pe l l e d  f rom  sc ho o l  m ay  ap pe a l  t o  t he  b oa r d  

w i t h in  1 0  ca l en da r  da ys  o f  r ece i v i ng  wr i t t e n  n o t i c e  o f  t he  hea r i ng  r e su l t s .  

 W he n  a  su sp ens io n  i s  im po sed  du r in g  t he  s ch oo l  d ay ,  t h e  s t ude n t  s ha l l  no t  

b e  r em ove d  f r om sc ho o l  u n t i l  a  pa r en t  h as  bee n  n o t i f i e d .   I f  a  pa r en t  c an no t  b e  

n o t i f i ed  du r in g  r e gu l a r  s c ho o l  h ou r s ,  t he  s t ud en t  sh a l l  r em a in  a t  s c ho o l  u n t i l  t he  

r eg u l a r  d i smi s sa l  t ime .  

 S tu de n t  R i gh t s  D ur i ng  a  Lo ng -Te rm Su sp en s io n / Ex pu l s io n  H ea r i ng  

 T h e  s t u den t  sha l l  hav e  t he  r i gh t :  

•  t o  co uns e l  o f  h i s / h e r  o wn  c ho i ce ;  

•  t o  ha ve  a  pa ren t  o r  gu a r d i a n  p r e sen t ;  

•  t o  hea r  o r  r ea d  a  fu l l  r e por t  o f  t e s t im on y  o f  wi t ne s se s ;  

•  t o  co nf ro n t  a nd  c r os s - e xam ine  wi t nes ses  w h o  ap pe a r  i n  pe r so n  a t  t h e  

h ea r in g ;  t o  p r e se n t  h i s  o r  he r  o w n  wi tne s s es ;  

•  t o  t e s t i f y  i n  h i s  o r  he r  o wn  be ha l f  an d  t o  g iv e  r ea s on s  f o r  h i s  o r  he r  

c on du c t ;  

•  t o  an  o r de r ly  h ea r i ng ;  a nd  

•  t o  a  f a i r  an d  imp ar t i a l  dec i s i o n  ba se d  on  s ub s t a n t i a l  e v i den ce .  

 

 A p pe a l  t o  t h e  Bo a rd  

 T h e  f o l l ow in g  co nd i t i ons  s ha l l  a pp ly  i f  a  s t ud en t  wh o  i s  ag e  18  o r  o l de r  o r  

t he  s t ude n t ’ s  pa r en t  o r  gu a rd i an  f i l e s  a  wr i t t en  a pp ea l  o f  a  s usp en s io n  o r  

e xp u l s i on :  
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•  Wr i t t e n  no t i ce  o f  t he  ap pe a l  sh a l l  be  f i l ed  w i th  t h e  c l e r k  w i th in  10  

c a l e nd a r  da ys  o f  r e ce i v in g  t he  r e su l t s  o f  t h e  he a r in g .  

•  T h e  boa rd  s ha l l  s ched u l e  a n  ap pe a l  wi t h  t h e  bo a r d  o r  a  he a r ing  o f f i c e r  

a pp o i n t e d  by  t h e  bo a r d  wi t h i n  20  ca l en da r  d ays .  

•  T h e  s t ude n t  an d  t h e  s t ud en t ’ s  pa r en t  sha l l  be  no t i f i e d  i n  w r i t i n g  o f  t he  

t im e  a nd  p l a ce  o f  t he  ap pea l  a t  l ea s t  5  ca l e nd a r  day s  be f o re  t he  he a r i ng .  

•  T h e  hea r in g  sha l l  be  c on du c t e d  a s  a  f o rm a l  h ea r i ng  u s in g  ru l e s  s im i l a r  

t o  t ho se  n o t e d  ea r l i e r  f o r  ex pu l s io n  he a r in gs .  

•  T h e  boa rd  s ha l l  r e co r d  t he  h ea r i ng .  

•  T h e  bo a rd  s ha l l  r en de r  a  f i n a l  de c i s i on  no  l a t e r  t ha n  t he  nex t  r e gu l a r l y  

s ch ed u l e d  bo a rd  mee t i ng  a f t e r  t h e  co nc l us i on  o f  t he  a pp ea l  h ea r in g .  

 
 

A p pr ove d :  0 7 /1 2 /2 021    

K A S B  Rec omme nda t io n  –  7 / 96 ;  8 /9 8 ;  6 / 99 ;  6 / 00 ;  4 /0 4 ;  6 / 06 ;  4 /0 7 ;  1 2 /1 4 ;  1 2 /1 5 ;  
6 /2 1  
 
 



II 

JDD REPORT TO STAFF OF EXPULSIN OR CONVICTION 

- Sample Form -

Retype to suit local needs, remove from policy book, and file with the clerk and 
principals. Form could also be included in staff or student handbooks. 

Report to Staff Member USD 417 

Pursuant to K.S.A. 72-6143, administrative, professional or paraprofessional 
employees of a school who have information t.Jiat a pupil has engaged in the 
following shall report the information and the identity of the student to the su
perintendent. The superintendent shall investigate the matter, and, if it is de
termined the student has been involved in the following, the superintendent shall 
provide information and the identity of the pupil to all employees who are 
involved, or likely to be directly involved, in teaching or providing related 
services to pupil: 

1. Aiiy student who has been expelled for conduct which endangers the safety of 
others; 

2. Any student who has been expelled for commission of felony type offenses; 
3. Any student who has been expelled for possession of a weapon; 
4. Any student who has been adjudged to be a juvenile offender and whose 

offense, if committed by an adult, would constitute a felony, except a felony 
theft offense involving no direct threat to human life; 

5. Any student_ who has been tried and convicted as an adult of any felony, 
except theft involving no direct threat to human life. 

You are notified that __________ , within-the past 365 days, has 
been expelled, adjudged or convicted for an activity listed above. 

School District staff are required by both Fed~_ral Law and K.S.A. 72-
6311 to protect the right of privacy of any student under the age of 18 
and the· student's family regarding personally identifiable records, files, 
data, and information directly related to the student and his/her family. 
I acknowledge this responsib,ility and agree that I will disclose the above 
information only to other USD ____ employees and officials. Violation of 
(hese privacy rights could· include sanctions up to and including ter
mination. 

Signed: _________________________________________________________ _ 

School employee who receives the report 

Signed: _________________________________________________________ _ 

Administrator or school employee making report 

II 



JDDA Drug-Free Schools (See GAOB, JGFGB, JGFGBA, and LDD) JDDA 

Maint~ining drug-free schools is important in establishing an appropriate 

learning environment for the district's students. Unless otherwise specified in 

this policy, the possession, use, sale, distribution, and/or being under the 

influence of illicit drugs, controlled substances, and/or alcohol by students at 

school, on or in school property, or at ·school sponsored activities or events is 

prohibited. 

Possession, use, and/or being under the influence of a controlled substance 

by a student for the purposes of this policy shall only be permitted if such 

substance was: 

1. Obtained directly from, or pursuant to a valid prescription or order, 

issued to such student from a person licensed by the state to dispense, 

prescribe, or administer controlled substances; 

2. In the case of use or possession, approved and administered, if 

administered at all, in accordance with board policy JGFGB and/or 

board policy JGFGBA; and 

3. Used, if at all, in accordance with label ·directions. 

Student Conduct 

As a _condition of continued enrollment in the d·istrict, students shall abide 

by the terms of this policy. 

Students shall not manufacture, sell, distribute, dispense, possess, use, 

and/or be under the influence of illicit drugs, controlled substances, or alcoholic 

beverages at school, on or in school.district property, or at any school activity, 



JDDA Drug-Free Schools JDDA-2 

program, or event. Any student violating the terms of this policy will be reported 

to the appropriate law enforcement officials, and will be subject to: 

[Insert local sanctions here: Possible sanctions for noncompliance must 

include expulsion as a consequence fOr violation of JDDA.] 

Students who are suspended or expelled under the terms of this policy will 

be afforded the due process rights contained in board policies and Kansas statutes, 

K.S.A. 72-6114, et~· Nothing in this policy is intended to diminish the ability 

of the district to take other disciplinary action against the student in accordance 

with other policies governing student discipline. If a· student agrees to enter and 

Complete a drug education or rehabilitation program, the cost of such program 

will be borne by the student and his or her parents. 

A list of area drug and alcohol counseling aI1d rehabilitation programs, 

along with names and addresses of contact persons for the programs, is on file 

with the board clerk. Parents or students should contact the directors of the 

programs to determine the cost and length of the program. 

A copy of this policy will be provided to all students and the parents of all 

students. Parents of all students will be notified that compliance with this policy 

is Illandatory. 

Approved: 8/18 

KASB Recommendation - 7/96; 9/97; 7/02; 4/07; 6/08; 6/12; 12/13; 6/18 



JDDB Reporting to· Law Enforcement (See BBC and JDD) JDDB 

Whenever a student engages 10 conduct which con·stitutes the 

commission of any misdemeanor or felony at school, on school ·property, or at a 

s.chool supervised activity and/or has been found 1) in possession of a weapon, 

2) in possession of a controlled substance or illegal drug, or 3)t.o have engaged 

in behavior at school which has resulted in or was substantially likely to have 

resulted in serious bodily injury to others, the {principal/superintendent} shall 

report such act to the appropriate law enforcement agency, 

Approved: 08/18 

KASB Recommendation - 6/99; 6/01; 4/07; 6/07; 9/07; 6/08; 12/15 



JDDB REPORTING CRIMES TO LAW ENFORCEMENT 

- Sample Form -

Retype to suit local needs, remove from policy book, and file with the clerk and 
principafs. Form could also be included in staff or ·student handbooks. 

Report to Local Law Enforcement 

USD 417 

Pursuant to K.S.A. 72-6143, the administrator or other school employee whose 

signature appears below is reporting the following crimes. 

{Briefly describe each incident and the person/s involved in felonies, mis

demeanors and weapons} 

Date School/Location Studen tis or Person/s Brief Description 
Involved 

I . I 

2. 

' 
3. 

4. 

5. 

School Distri'cts are required by Federal Law and K.S.A. 72-6311 to protect the 

privacy rights of students under the age of 18. 

Signed: ______________________________________________________ _ 

Administrator or other school employee. " 

cc: Superintendent of Schools, USD 417 Student/s file 



JDDC Bullying (See EBC, GAAE, JCE, JDD, JGEC, JGECA, and KGC)JDDC 

The board of education prohibits bullying in any form by any student, 

staff member, or parent towards a student or a staff member on or while using 

school property, in a school vehicle, or at a school-sponsored activity or event. 

For the purposes of this policy, the term "bullying" shall have the meaning 

ascribed to it in Kansas law. 

The administration shall propose, and the board shall review and 

approve a plan to address bullyin-g as prohibited herein. The plan shall include 

provisions for the training and education of staff members and students and 

shall include appropriate community involvement as approved by the board. 

Students who have bullied others in violation of this policy may be 

subject to disciplinary action, up to and including suspension and/or expulsion. 

If appropriate, students who violate the bullying prohibition shall be reported 

to ·1ocal law enforcement. 

Approved: 08/18 

KASE Recommendation - 6/07; 6/08; 6/09; 6/13; 12/15 



  JDDC   SHORT MODEL BULLYING PLAN 
 

USD 417 Bullying Plan 

(Also see Policies GAAE and JDDC) 
 
Bullying means:  Any intentional gesture or any intentional written, verbal, electronic, or physical act or threat 

either by any student, staff member, or parent towards a student or by any student, staff member or parent towards 

a staff member that is sufficiently severe, persistent, or pervasive that it creates an intimidating, threatening, or 

abusive educational environment that a reasonable person, under the circumstances, knows or should know will 

have the effect of: 

• Harming a student or staff member, whether physically or mentally; 
• Damaging a student’s or staff member’s property: 
• Placing a student or staff member in reasonable fear of harm; or 
• Placing a student or staff member in reasonable fear of damage to the student’s or staff member’s 

property. 
 
Bullying also includes cyberbullying.  "Cyberbullying" means bullying by use of any electronic communication 

device through means including, but not limited to, e-mail, instant messaging, text messages, blogs, mobile 

phones, pagers, online games, and websites. 

 

Additionally, bullying means any form of intimidation or harassment prohibited by the board of education of the 

school district in policies concerning bullying adopted pursuant to K.S.A. 72-6147 or subsection (e) of K.S.A. 72-

1138, and amendments thereto.  USD 417 will not tolerate these actions by students, staff, or parents. 

 

For the purposes of this plan and its authorizing policies, “parent” includes a biological, adoptive, or step-parent; 

guardian; custodian; or other person with authority to act on behalf of a student. 

 

Similarly, a “staff member” means any person employed by the district. 

 

Any act of bullying by either an individual student or group of students towards a student or staff member of the 

district is prohibited on or while utilizing school property, in a school vehicle, or at school-sponsored activities, 

programs, and events.  This policy applies to students who directly engage in an act of bullying, to students who, 

by their behavior, support another student’s act of bullying, and to all staff members and parents who engage in 

similar behaviors. 

 

Training concerning identifying, reporting, investigating, and preventing bullying behaviors as outlined in district 

policies and this plan shall be provided to students and staff members using resources available for such purpose 

and shall be provided through school assemblies, staff development, or other appropriate forums at least annually. 



  JDDC   SHORT MODEL BULLYING PLAN 
 

 

USD 417 focuses on bullying prevention by: 

 

1. Developing a bullying prevention program based on the KSDE Bullying Prevention Resource Toolkit 

including addressing bullying, building adult capacity to change climate and culture, curriculum and 

instructional resources, and measuring social -emotional learning; 

 

2. Using the Kansas State Department of Education’s Social - Emotional and Character Development 

Standards to address school bullying and student mental health; 

 

3. Implementing a social- emotional learning curriculum that includes an anti-bullying family engagement 

component; 

 

4. Providing students and families with information and resources annually on bullying, cyberbullying, 

digital citizenship and how to make smart choices on-line;  

 

5. Providing students and families with the district’s student behavior expectations relating to bullying and 

explanations for incidences that do not meet the legal definition of bullying; 

 

6. Tracking incidences of bullying including physical, cyber, verbal, and relational bullying and reporting 

this information to the Kansas State Board of Education; 

 

7. Collecting data on bullying incidences from social emotional data sources and annually reviewing this 

information with the board of education;  

 

8. Developing cultural awareness and understanding that certain demographic groups are disproportionately 

bullied at a higher rate than peers based upon sex, disability, socio-economic status, religious beliefs, 

gender identity and expression, sexual-orientation, and race/ethnicity (including migrant populations); 

 

9. Requiring all school employees to complete a state-approved or recommended bullying prevention, 

identification, reporting and training module. 

 

The board or the district administration on behalf of the board may seek student, staff, parent, and/or community 

input on the adoption, revision, and/or implementation of the board’s bullying policies or plan as directed or 

approved by the board. 



  JDDC   SHORT MODEL BULLYING PLAN 
 

 

No teacher, administrator, or school district employee shall engage in, permit, or tolerate bullying. 

 

Retaliation against a victim, good faith reporter, or a witness to bullying is prohibited. A student or staff member 

who engages in an act of bullying, reprisal, retaliation, or false reporting of bullying, shall be subject to discipline 

in accordance with school district policy and procedures.  The school administration and/or board may consider 

the following factors when determining an appropriate disciplinary action for such prohibited conduct:  the ages 

of the parties involved; the developmental and maturity levels, special education needs of the parties involved, 

and the nature, frequency, and severity of the behavior. 

 

Discipline guidelines for student bullying may be found in student and employee handbooks.  Offenses over time 

or single offenses which are severe in nature may result in discipline up to and including suspension and/or 

expulsion or termination from employment.  Parents participating in prohibited bullying conduct aimed at district 

students and/or staff members may jeopardize their access to district facilities; district property; school sponsored 

activities, programs, and events; and/or district students and/or staff members through the district’s 

communication systems.  As appropriate, reports to local law enforcement will be filed to report criminal bullying 

behaviors.  (See Policies EBC, GAAC, GAACA, JGEC, JGECA and KN) 

 

Approved: 07/12/2021   

 

KASB Recommendation – 6/18; 6/21



  JDDC   REPORT TO LOCAL LAW ENFORCEMENT (BULLYING) 
 

 

–  Sam ple  Form  –  
 
R e t yp e  t o  s u i t  l oc a l  ne eds ,  r emo ve  f rom po l i cy  b oo k  a nd  f i l e  wi th  t he  c l e rk  an d  
p r in c ip a l s .   Fo rm  c ou ld  a l so  b e  i nc l ud ed  i n  s t a f f  o r  s t u de n t  han d bo oks .  
 

Report  to  Local  Law Enforcement  

USD ___  

P u r su an t  t o  Ka nsa s  l a w ,  t he  a dmin i s t r a to r  o r  o t he r  s ch oo l  emp lo yee  w ho se  s i gna t u r e  

a pp ea r s  be l o w i s  r epo r t i n g  t h e  f o l l ow in g  c r imes .  

Briefly describe each incident and the person/s involved in a misdemeanor or felony behavior at school, 
on school property, or at a school activity. 
 
Date  School /Locat ion  S tudent / s  or  Person /s  

Invo lved  
Br ie f  Descr ip t ion  o f  
bul ly ing  incident / s .  
 

1 .  
 
 

   
 

2 .  
 
 

   
 

 

S c ho o l  D i s t r i c t s  a r e  r e qu i r e d  by  Fe de ra l  La w  a nd  K .S . A.  7 2 -63 11  t o  p r o t ec t  t he  

p r i v ac y  r i gh t s  o f  s t ud en t s  un de r  t he  a ge  o f  18 .  

 

S ig ne d :_ __ __ __ __ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __  
          Admi n i s t r a t o r  o r  o the r  s ch oo l  em pl oy ee  
 
c / su pe r in t en den t ,  U SD  __ _ ;  c / s t ude n t ’ s  f i l e / em plo yee ’ s  f i l e  a s  a l l o we d  b y  a pp l i cab l e  
n eg o t i a t ed  l an gua ge  
 

 



JF Academic Achievement JF 

Staff shall establish h·igh expectations for all stu-dents. Th·e-se expecta

tion shall be based on individual student ability to meet the board approved 

learning objectives for each subject. 

Reportine: (See JR tl ~.) 

Periodic reports on each student's mastery of the approved learning ob

jectives shall be issued to the parents. 

Report Cards (See JR tl ~-) 

Report cards shall be issued to each student at the end of each specific 

grading period for each subject taken. Reasons for deficiencies and/or fail

ures shall be given. The superintendent shall develop standard reporting 

forms for each grade level. 

Approved: JUL 2 O 1998 



JFAB Student Conferences JFAB 

Teachers· shall be available for student conferences at mutually con

venient times. 

Approved: JUL 2 O 1998 

JFAC Parent Conferences JFAC 

Teachers shall be available for parent conferences at mutually con

venient times. The principal may schedule individual or building-wide parent

teacher conferences as necessary. 

Approved: JUL 2 0 1998 



JFB Promotion and Retention JFB 

Students may be promoted when they have demonstrated mastery of the 

board-approved learning objectives. 

The final dedsion to promote or retain a student shall rest with the 

prin_cipal after receiving information from parents/guardians, teachers, and 

other appropriate school personnel. 

Approved: 08/18 

KASB Recommendation - 7/96; 4/07; 12/15 



JFC GcaduJtio □ Exercises JFC 

Students who have completed the requtre □ e:its for graduation may be 

allowed to participate in graduation exercises unless participation is denied 

for appropriate reasons. Graduation exercises shall be under the control and 

direction of the building principal. 

A p p r o v e d : J UL 2 o 19S8 

JFCA IHF) JFCA 

Students o complete all state and local graduation requirements 

may request permissi to graduate early. 

Approved: ·· Ju I 2 0 1 9 9 8 

JFCA-R Earl v G ra dua tion 

A student 

so by completing all state and 

and parents shall consult with 

personnel in order to develop a 

Approved: Ju I 2 0 19 9 8 

Revised October 9, 2000 

IHF) JF CA-R 

graduate from high school early may do 

graduation requirements. The student 

school administrative and/or guidance 



JFCA Early Graduation (See IHF) JFCA 

Students who complete all state and local graduation requirements may 

request permission to graduate early. 

A student who wishes to graduate from high school early may 

request permission to do so. The student and parents shall consult with high 

school administrative and/or guidance personnel in order to develop a 

graduation plan. The board shall approve or deny each request based on the 

circumstances of .the individual student. The student's request shall be in 

writing, addressed to the superintendent, state the reasons supporting the 

request, and include a copy of the graduation plan a·nd a letter of support from· 

the student's parents. The letters of request shall be sent to the 

superintendent, who shall forward them to the board. 

Approved: 08/18 

KASB Recommendation-7/96; 4/07; 12/15 



JGA Student Insurance Program JGA 

Parents or guardians shall be notified annually in writing of student 

insurance provided by the district and that medical· expenses not covered by 

such policies are the responsibility of the parents. 

Approved: 08/18 

KASB Recommendation-7/96; 4/07; 12/15 



JGC Health Assessments and Physicals (See JGCB) JGC 

All students under the age of nine shall submit evidence they have 

undergone a health assessment prior to entering kindergarten or before 

enrolling in the district for the first ti-me. 

All students engaged in athletic activities covered by KSHSAA· rules 

shall provide the building principal with proof of a physical examination and 

clearance to participate. 

Principals shall work cooperatively with local, county, and sta_te health 

agencies to. disseminate materials related to the availability of health 

assessments and inoculations. 

Approved: 08/18 

KASB recommendation - 7/96; 4/07; 12/15 
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JG C A L o ca l  He a l t h  an d  Wel ln es s  JG C A 

 T h e  boa rd  i s  c ommi t t e d  t o  p ro v id i ng  a  s c ho o l  en v i r onm en t  t h a t  p r omot es  

s t ud en t  he a l t h  an d  w e l lne s s  a s  p a r t  o f  t he  t o t a l  l ea r n in g  e xp e r i e nc e  fo r  i t s  

s t ud en t s .   T o  t h i s  en d ,  t h e  b oa r d  sh a l l  p rom ote  a nd  m on i to r  a  l oc a l  h ea l t h  a nd  

w e l lne s s  p l an  t ha t  i n c l ude s  me th od s  t o  p rom ote  s t ud en t  he a l t h  an d  we l l nes s ,  

p r e ven t  a nd  r e du ce  c h i l dh oo d  o be s i t y ,  an d  p r ov i de  a s s u ra nce  t h a t  s ch oo l  me a l s  

a nd  o t he r  f oo d  a nd  b ev e ra ges  so l d  a nd  o th e r wi se  m ad e  av a i l a b l e  o n  t h e  s c ho o l  

c amp us  du r i ng  t he  s c ho o l  d ay  a r e  co ns i s t en t  wi th  a pp l i ca b l e  mi n im um fe de ra l  

s t an da r ds .   Th e  p l a n  s ha l l :  

•  In c l ud e  goa l s  f o r  p r ov i d in g  p r op e r  s t ud en t  n u t r i t i o n  p romo t io n  an d  

e du ca t i on ,  ph ys i c a l  ac t i v i t y ,  a nd  o th e r  s ch o o l -b ase d  a c t i v i t i e s  des ig ned  

t o  p r omo te  s t u den t  we l ln es s  w h ic h  a r e  b ase d  o n  e v i den ce -ba sed  

s t r a t eg i e s  an d  t ec hn iq ue s ;  

•  M eet  f ede ra l  nu t r i t i o n  s t an da r ds  an d  gu id e l i n es  f o r  a l l  f oo ds  an d  

b ev e ra ges  p ro v id ed  t o  s t u den t s  i n  ea ch  s ch o o l  du r in g  t he  s c hoo l  da y ;   

•  E n sur e  s t a nd a r ds  a nd  n u t r i t i on  gu ide l i nes  fo r  a l l  f oo ds  a nd  b ev e ra ges  

s o ld  t o  s t u de n t s  d u r i ng  t he  s c ho o l  da y  a t  ea ch  d i s t r i c t  s ch o o l  a re  

c on s i s t en t  wi t h  t h e  r e qu i r eme n t s  o f  t h e  Sc ho o l  Bre akf as t  P rog ram ,  t he  

N a t io na l  Sc ho o l  L un ch  P ro gram ,  a nd  t h e  com pe t i t i ve  fo od  s t a nd a rd s  

e s t a b l i s he d  pur su an t  t o  t he  Na t i on a l  Sc hoo l  Lu nc h  Pr ogr am;   

•  P ro v id e  s t u den t s  wi t h  o pp or t un i t i e s  t o  im pro ve  pe r so na l  he a l t h  a nd  

d i se ase  p r e ven t io n ;  

•  D e ve l op  e s s en t i a l  he a l t h  sk i l l s  nec es s a r y  t o  m a in t a i n  an d  e nh an ce  

p e r s on a l  an d  comm un i ty  h ea l t h  be ha v io r s ;  

•  In c l ud e  go a l s  fo r  a ddr es s i ng  s t ud en t  s oc i a l  a nd  me n ta l  h ea l t h  ne ed s ;  



©KASB. This material may be reproduced for use in USD ###.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
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JG C A L o ca l  He a l t h  an d  Wel ln es s  JG C A- 2  

•  D e ve l op  s k i l l s  t o  p r ev en t  i n ju ry ;  a nd  

•  U n der s t a nd  t h e  e f f ec t s  a nd  co nse q uen ces  o f  n i co t i n e ,  a l c oh o l ,  a nd  d r ug  

u se .  

 T h e  Su pe r in t en de n t  o r  de s ig nee  sha l l  be  r e s po ns i b l e  f o r  t he  

im pleme n ta t i o n  a nd  ove r s i gh t  o f  t h i s  p o l i cy  an d  p l an  t o  e ns u re  eac h  o f  t h e  

d i s t r i c t ’ s  s ch oo l s ,  p r ogr ams ,  an d  c u r r i cu l um i s  com pl i a n t  wi t h  t h i s  p o l i cy ,  t he  

p l a n ,  a nd  ex i s t i ng  l aw  an d  r eg u l a t i o ns .  

 E ac h  b u i l d in g  p r inc i pa l  o r  de s ig nee  s ha l l  a nn ua l l y  r ep or t  t o  t he  

s up e r i n t e nde n t  o r  de s ig ne e  r eg a rd in g  com pl i anc e  i n  h i s / he r  s ch oo l .   S t a f f  

mem ber s  r e s po ns i b l e  f o r  p r ogr ams  r e l a t ed  t o  s ch oo l  h ea l t h  an d  we l l ne s s  s ha l l  

a l so  r e por t  t o  t h e  s up e r i n t e nde n t  o r  de s ig ne e  r e ga r d i ng  t h e  s t a t us  o f  such  

p ro gram s .   T he  s upe r in t en de n t  o r  d es i gn ee  s ha l l  t he n  an nua l l y  r e po r t  t o  t h e  

b oa rd  on  t he  d i s t r i c t ’ s  c ompl i an ce  wi th  l a w,  po l i c y ,  an d  t he  d i s t r i c t ’ s  p l a n  

r e l a t ed  t o  s ch oo l  we l l nes s .   

 H e a l t h  a nd  We l ln es s  C ommi t t ee  

 T h e  b oa r d  s ha l l  e s t ab l i s h  a  he a l t h  a nd  we l lne s s  commi t t ee  com pr i se d  o f ,  

b u t  n o t  n ece s sa r i l y  l im i t ed  t o ,  a t  l e a s t  o ne  o f  ea ch  o f  t he  f o l l o wi ng :  s c ho o l  

b oa rd  m embe r ,  d i s t r i c t  a dmin i s t r a to r ,  d i s t r i c t  f oo d  s e rv i ce  r e p re sen t a t i ve ,  

s t ud en t ,  pa r en t / gu a r d i a n ,  s c ho o l  he a l t h  p ro fe s s io na l ,  ph ys i ca l  e du ca t i on  t ea ch e r ,  

a nd  mem ber  o f  t he  pu b l i c .   

 T h e  we l l ne s s  commi t t ee  sh a l l  s e r ve  a s  a n  ad v i s o ry  c ommi t t e e  r eg a rd i ng  

s t ud en t  he a l t h  an d  w e l lne s s  i s su es  a nd  s ha l l  be  r e s po ns i b l e  fo r  de ve l op i ng ,  

im p leme n t i ng ,  a nd  p e r i od i ca l l y  r ev i ew in g  a n d  u pda t i n g  a  s ch oo l  he a l t h  an d  

w e l lne s s  p o l i c y  a nd  p l a n  t ha t  com pl i e s  wi t h  l a w t o  r ec ommend  t o  t he  bo a r d  f o r  

a do p t i on .   
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JG C A L o ca l  He a l t h  an d  Wel ln es s  JG C A- 3  

 T h e  he a l t h  an d  we l ln es s  commi t t ee  sh a l l  r ev i e w  an d  c on s ide r  ev ide nc e -

b as ed  s t r a t e g i e s  an d  t e ch n iq ue s  i n  e s t a b l i s h in g  g oa l s  f o r  nu t r i t i on  e du ca t i on  an d  

p rom ot io n ,  ph ys i ca l  ac t i v i t y ,  an d  o th e r  s c ho o l -bas ed  a c t i v i t i e s  t h a t  p r omot e  

s t ud en t  he a l t h  an d  w e l lne s s  a s  p a r t  o f  t he  p o l i cy  a nd  p l an  de ve l opm en t  an d  

r ev i s i o n  p ro ce s s .  

 T h e  su pe r i n t e nd en t  o r  de s ig ne e  an d  t h e  h ea l t h  an d  we l l nes s  commi t t ee  

s ha l l  co nd uc t  a n  a s se s sme n t  a t  l ea s t  on ce  eve ry  t h r ee  ( 3 )  y ea r s  o n  t h e  co n t e n t s  

a nd  im plem en t a t i on  o f  t h i s  p o l i c y  a nd  p l a n  a s  pa r t  o f  a  co n t i n u ous  im pr ovem en t  

p ro ces s  t o  s t r en g th en  t h em  a nd  ens u r e  p ro pe r  impl emen t a t i o n .  T h i s  t r i e nn i a l  

a s se s sme n t  s ha l l  be  ma de  a va i l ab l e  t o  t he  p ub l i c  i n  a n  acc es s ib l e  an d  eas i l y  

u n de r s to od  man ne r  an d  i n c l u de :  

•  T h e  e x t e n t  t o  w h ich  d i s t r i c t  s c ho o l s  a r e  i n  com pl i a nc e  w i t h  l aw ,  

p o l i cy ,  an d  i t s  p l a n  r e l a t e d  t o  s c ho o l  he a l t h  an d  we l ln es s ;  

•  T h e  ex t en t  t o  w h ic h  t h i s  p o l i cy  a nd  p l a n  c omp are  t o  mod e l  l oc a l  h ea l t h  

a nd  we l l ne s s  p o l i c i e s ;  a nd  

•  A  des c r i p t i o n  o f  t he  p r og res s  ma de  by  t he  d i s t r i c t  i n  a t t a i n in g  t he  

g oa l s  o f  t h i s  po l i c y .  

 A t  l e a s t  onc e  ev e r y  t h r ee  ( 3 )  yea r s ,  t he  d i s t r i c t  sha l l  up da t e  o r  mo d i f y  t h i s  

p o l i cy  an d  h ea l t h  an d  we l ln es s  p l a n  bas ed  on  t h e  r e su l t s  o f  t he  m os t  r ece n t  

t r i en n i a l  a s se s sme n t  an d /o r  a s  d i s t r i c t  an d  c ommu ni t y  n ee ds  an d  p r i o r i t i e s  

c ha ng e ;  hea l t h  a nd  we l lne s s  g oa l s  a r e  me t ;  n ew  h ea l t h  s c i en ce ,  i n f o rma t io n ,  a nd  

t e ch no l o g i e s  em erg e ;  o r  n e w f ed e ra l  o r  s t a t e  gu ida nc e  o r  s t a nda rds  a r e  i s s ue d .  

 T h e  d i s t r i c t  sha l l  a nn ua l l y  i n fo rm  and  up da t e  t h e  p ub l i c ,  i n c lu d i ng  

p a re n t s /g ua r d i a ns ,  s t u de n t s ,  an d  o th e r s  i n  t he  comm uni t y ,  ab o u t  t he  co n t e n t s ,  

u p da t e s  an d  im plem en ta t i on  o f  t h i s  p o l i c y  an d  p l an  v i a  t he  d i s t r i c t  w ebs i t e ,   
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JG C A L o ca l  He a l t h  an d  Wel ln es s  JG C A- 4  

s t ud en t  ha nd bo ok s ,  ne w s l e t t e r s ,  o r  o th e r  e f f i c i en t  commu nic a t i on  me t ho ds .  T h i s  

a nn ua l  n o t i f i ca t i on  sh a l l  i n c lu de  i n f o rma t i on  o n  h o w t o  acc es s  t he  s c ho o l  he a l t h  

a nd  we l l ne s s  p o l i c y  an d  p l an ;  i n fo rm a t i on  a bo u t  t h e  m os t  r e ce n t  t r i e nn i a l  

a s se s sme n t ;  i n fo rma t io n  on  ho w  to  p a r t i c i pa t e  i n  t h e  de ve l opm en t ,  

im p leme n ta t i o n ,  a nd  p e r io d i c  r ev i e w an d  u pd a t e  o f  t he  s c ho o l  h ea l t h  an d  

w e l lne s s  p o l i cy  a nd  p l an ;  an d  a  me ans  o f  c on t ac t i ng  hea l t h  a nd  w e l ln es s  

c ommi t t ee  l ea de r sh i p .  

 R e cor dk eep in g  

 T h e  d i s t r i c t  s ha l l  r e t a i n  r ec o r ds  d ocum en t in g  com pl i a nce  wi t h  t h e  

r eq u i r em en t s  o f  t he  s c ho o l  he a l t h  an d  we l l nes s  po l i cy ,  w h ic h  sh a l l  i n c lu de :  

•  T h e  wr i t t en  s ch oo l  he a l t h  a nd  we l lne s s  po l i c y  an d  p l a n ;  

•  D o cum ent a t i o n  d emon s t r a t i n g  t h a t  t h e  d i s t r i c t  h a s  i n fo rm ed  t he  pu b l i c ,  

o n  an  a nn ua l  bas i s ,  ab ou t  t h e  co n t e n t s  o f  t he  s ch oo l  h ea l t h  a nd  

w e l lne s s  p o l i c y  an d  p l a n  a nd  a ny  u pd a t e s  t o  t h es e  doc ume n t s ;  

•  D o cum ent a t i o n  o f  e f f o r t s  t o  r e v i e w  an d  u p da t e  t he  s ch oo l  he a l t h  an d  

w e l lne s s  p o l i cy  a nd  p l an ,  i n c lu d i ng  who  w as  i n vo lve d  i n  t h e  r e v i e w  

a nd  m e th od s  u se d  b y  t he  d i s t r i c t  t o  i n fo rm  t he  pu b l i c  o f  t he i r  a b i l i t y  t o  

p a r t i c i p a t e  i n  t he  r e v i e w ;  a nd  

•  D o cum ent a t i o n  demo ns t r a t i ng  t h e  m os t  r e cen t  a s se s sme n t  o n  t he  

im p leme n ta t i o n  o f  t he  s ch oo l  hea l t h  a nd  w e l lne s s  p o l i c y  an d  p l a n  an d  

n o t i f i ca t i o n  o f  t he  a s s e s sm en t  r e su l t s  t o  t h e  pu b l i c .  

 

A p pr ove d :  0 2 /0 8 /2 021    
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DISTRICT HEALTH AND WELLNESS PLAN 
 
 

 The board offers the following district health and wellness plan as a supplement to its 
health and wellness policy, JGCA.  This plan reflects some of the board’s elected methods to 
promote student health and wellness, prevent and reduce childhood obesity, and provide 
assurance that school meals and other food and beverages sold and otherwise made available on 
the school campus during the school day are consistent with applicable minimum federal 
standards.  This plan is periodically revised in accordance with policy JGCA.  Questions 
concerning its contents may be directed to __________, president of the district’s health and 
wellness committee at ___________ or to the superintendent at _________________. 
 

 
NUTRITION PROMOTION AND EDUCATION 

 
Designated instructional staff will integrate nutrition education into the district’s sequential, 
comprehensive health education program. The program will be reviewed and updated, as 
appropriate. 
 
Nutrition education will be interactive and will endeavor to provide students with the knowledge 
and skills needed to adopt healthy eating behaviors. 
 
Nutrition education may be provided in school cafeterias, as well as in the classroom, with 
coordination between the food service personnel and teachers. 
 
The district will provide appropriate training to the staff members responsible for providing 
nutrition education and training to students on strategies for promoting healthy eating behaviors. 
 
Consistent nutrition messages will be disseminated throughout the district, schools, classrooms, 
cafeterias, homes, and community utilizing one or more of the following methods: 
 

1. Handouts; 
 

2. Posters and bulletin boards; 
 

3. Postings on the district’s website; 
 

4. Articles and information provided in district or school newsletters; 
 

5. Presentations that focus on nutritional value and healthy lifestyles; 
 

6. Special programs that highlight aspects of nutrition education; and 
 

7. News media. 
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Lessons and Activities 
 
District staff will develop and implement nutrition education lessons and activities for all grades 
that are appropriate to the student’s age and developmental levels.  
 
Instructional staff will be requested to integrate nutritional themes into daily lessons and 
activities, as appropriate, to complement the academic standards based on nutrition education. 
Nutritional themes may include, but are not limited to: 
 

1. Knowledge of USDA dietary guidelines; 
 

2. Sources and variety of foods; 
 

3. Guide to a healthy diet, including snacks and the importance of breakfast; 
 

4. Concepts of control and prevention of disease and nutritional deficiencies; 
 

5. Use and misuse of dietary supplements; 
 

6. Understanding calories; 
 

7. Understanding and using food labels; 
 

8. Essential nutrients and their relationship to physical performance and body composition; 
 

9. Appreciating cultural diversity related to food and eating; 
 

10. Recognizing appropriate serving sizes; 
 

11. Safe food preparation, handling, and storage; and 
 

12. Identifying and limiting junk food. 
 
District staff members are expected to be supportive in helping students to practice the 
nutritional themes used in lessons and activities. 
 
Family and Community Involvement 
 
The superintendent or designee will be responsible for promoting family and community 
involvement in supporting and reinforcing nutrition education in the schools utilizing one or 
more of the following methods: 
 

1. Nutrition education materials are sent home with students, posted in school buildings, and 
made available on the district’s website; 
 

2. Parents/Guardians are encouraged to send healthy snacks/meals to school; 
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3. Families are invited to attend any exhibitions of student nutrition projects or health fairs; 

 
4. Nutrition education workshops and screening services may be offered; 

 
5. Links with nutrition service providers (e.g., qualified public health and nutrition 

professionals) may be established on the district’s website to inform families about 
supplemental nutritional services available in the community; 
 

6. Nutrition education curriculum may include homework that students can do with their 
families, such as: 

 
a. Reading and interpreting food labels, 

 
b. Reading nutrition-related articles, and 

 
c. Preparing healthy recipes; and 

 
7. School staff members will be encouraged to cooperate with other agencies and 

community groups to provide opportunities for student projects related to nutrition, as 
appropriate. 

 
 

PHYSICAL ACTIVITY 
 
Developmentally appropriate physical activities during the school day for students will be 
designed to achieve optimal health, wellness, fitness, and performance benefits, and may include 
the following: 
 

1. Daily school-wide exercise program for students in which all students participate in their 
classrooms; 

 
2. Physical activity breaks for students between lessons or classes, as appropriate; activities 

will be planned to maximize student participation; 
 

3. Providing information to parents/guardians that encourages students’ physical activity 
outside the school environment, such as outdoor play at home, sports, recreation 
programs, before and after-school programs, community programs, etc.; 

 
4. Establishing guidelines governing the age-appropriate physical activity opportunities for 

students that will be provided in each school; 
 

5. Offering and supervising walking programs for students on school property before 
school, at lunch, or after school; 

 
6. Daily recess periods for elementary school students featuring time for unstructured but 

supervised active play; 
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7. Introducing physical activities other than competitive sports to students; 

 
8. Organizing and supervising walking trains for students going to and coming home from 

school; 
 

9. Programs conducted before and after school in district facilities providing 
developmentally appropriate physical activities to students in an effort to promote 
physical activity. Designated staff will meet with providers of before and after-school 
programs in district facilities to discuss and support opportunities for physical activity for 
attendees; 

 
10. Sending students home with suggestions for physical activities for use by 

parents/guardians through: 
 

a. Monthly suggested activity calendars, 
 

b. Periodic information and updates, 
 

c. Notices of family activity events taking place in the schools or community; 
 

11. Promoting the use of school facilities by students and the community for physical 
activity, fitness, sports, and recreation programs offered by district schools and/or 
community-based organizations outside of school hours through: 

 
a. Announcements, 

 
b. Posted notices, 

 
c. Newsletters, 

 
d. District’s website, 

 
e. District’s calendar, 

 
f. News media. 

 
 

PHYSICAL EDUCATION 
 
Professional staff will provide physical education instruction that complies with the established 
curriculum and academic standards to ensure that students develop required skills and 
knowledge. 
 
The physical education curriculum and program will be reviewed and updated, as appropriate. 
 
District schools will encourage all students to participate in physical education classes. 
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Physical education staff will utilize appropriate instructional strategies that provide meaningful 
inclusion of all students, regardless of skill or fitness level. 
 
The district’s physical education programs will: 
 

1. Provide physical activity options and alternatives from a variety of categories such as 
outdoor, rhythmical, and lifetime; 

 
2. Feature cooperative as well as competitive games; 
 
3. Teach self-management skills as well as movement skills; 
 
4. Actively teach cooperation, fair play, and responsible participation; 
 
5. Promote participation in physical activity outside of school; 
 
6. Endeavor to be an enjoyable experience for students; 
 
7. Encourage lifelong participation in health-enhancing physical activities; 
 
9. Attempt to create a positive learning environment in which students feel safe and 

supported; and 
 
10. Utilize physical activities that are developmentally appropriate. 

 
Suitably adapted physical education will be included, when practicable, as part of a student’s 
IEP, Section 504 Plan, or accommodation when chronic health problems, disabling conditions, or 
other special needs preclude such student’s participation in regular physical education instruction 
or activities. Documented medical conditions and disabilities will be accommodated in 
accordance with the applicable IEP or Section 504 Plan. 
 
An annual assessment and inventory of equipment, facilities, and resources used for physical 
education courses will be made by physical education staff. Equipment, facilities, and resources 
determined to be obsolete, out-of-date, unusable, or unsafe will be reported for disposition. 
 
Physical education staff will attend professional development opportunities and inservice 
programs, in accordance with board policy. 
District schools will discourage the withholding or use of physical education solely as a form of 
punishment. 
 
Student physical activity on school grounds during school hours will be supervised to enforce 
safety rules and to attempt to prevent injuries. 
 
Building administrators are encouraged to notify district staff that physical activity (e.g., recess) 
will not be used or withheld as a form of punishment; 
 



JGCA DISTRICT HEALTH AND WELLNESS PLAN 
 

(Sample Plan) 
 

Page 6 of 12 

Assessment 
 
A local assessment system may be implemented to track student progress on the Health and 
Physical Education academic standards. Course grades will be awarded in the same manner 
grades are awarded in other subject areas and will be included in calculations of grade point 
average, class rank, and academic recognition programs. 
 
Family and Community Involvement 
 
To promote family and community involvement in supporting and reinforcing physical education 
in the schools, the building principal or designee will be responsible for ensuring that: 
 

1. Physical education activity ideas are sent home with students; 
 
2. Parents/Guardians are actively encouraged to promote their child’s participation in the 

school’s physical education programs and any after-school activities through information 
distributed by the school; 

 
3. Families are invited to attend and participate in physical education activity programs and 

health fairs when held; 
 
4. Physical education curriculum may include homework that students can do with their 

families. 
 
5. School staff is encouraged to consider student preferences and interest when developing 

physical education programs. 
 
6. School staff is encouraged to work with local recreation agencies and community 

organizations to provide opportunities for students to participate in physical activity 
programs outside of school. 

 
 

OTHER SCHOOL BASED ACTIVITIES 
 
Drinking water shall be available and accessible to students, without restriction and at no cost to 
the student, at all meal periods and throughout the school day.  
 
Nutrition professionals who meet hiring criteria established by the district and in compliance 
with federal regulations shall administer the school meals program. Professional development 
and continuing education shall be provided for district nutrition staff, as required by federal 
regulations. 
 

1. Students shall be provided a clean and safe meal environment. 
 

2. District administrators may consider offering alternative service models to increase 
school breakfast participation, such as breakfast served in the classroom and “grab & go 
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breakfast” to reinforce the positive educational, behavioral, and health impacts of a 
healthy breakfast. 
 

3. Students shall have access to hand washing or sanitizing before meals and snacks. 
 

4. {   } Access to the food service operation shall be limited to authorized staff. 
 

5. {   } Nutrition content of school meals shall be available to students and 
parents/guardians upon request. 

 
6. {   } The district shall provide appropriate training to staff on the components of the 

school health and wellness policy and plan. 
 

7. {   } Fundraising projects submitted for approval shall be supportive of healthy eating and 
student health and wellness or at least neutral on that topic.  

 
8. {   } The district shall support the efforts of parents/guardians to provide a healthy diet 

and daily physical activity for children by communicating relevant information through 
various methods. 

 
9. {   } ______________________________________________ other. 

 
 

FUNDRAISERS 
 
Fundraising projects must be submitted for district approval in accordance with district policy. 
School fundraising activities will be approved with consideration of the following: 
 

1. Fundraising activities held during the school day involving the sale of food or beverages 
will be limited to foods that meet the USDA Smart Snacks in School nutrition standards, 
unless an exemption is approved by the building principal; 

 
2. Availability of any food or beverage items sold as part of a fundraising activity will be 

restricted until at least thirty (30) minutes after the last lunch period; 
 

3. Fundraising activities that promote physical activity will be encouraged; and 
 

4. District staff members are encouraged to select foods and beverages which are low in 
sugar and fat content to be sold as part of any fundraisers for school sponsored activities, 
programs, or events outside of the school day.   

 
For purposes of this regulation, school day means the period from midnight before school begins 
until thirty (30) minutes after the end of the official school day. 
 
Copies of this administrative regulation will be available in the central office and will be 
distributed to activity sponsors, student treasurers of school activities, and other interested 
individuals and groups. 
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Exempt fundraiser foods or beverages may not be sold in competition with school meals in the 
food service area during the meal service. 
 
 

NUTRITION GUIDELINES FOR ALL FOODS/BEVERAGES AT SCHOOL 
 
All foods and beverages available in district schools during the school day shall be offered to 
students with consideration for promoting student health and reducing obesity. 
 
Foods and beverages provided through the National School Lunch or School Breakfast Programs 
shall comply with established federal nutrition standards. 
 
Foods and beverages offered or sold at school-sponsored events outside the school day, such as 
athletic events and dances, shall offer healthy alternatives in addition to more traditional fare. 
 
Competitive Foods   
 
Competitive foods available for sale shall meet or exceed the established federal nutrition 
standards (USDA Smart Snacks in School). These standards shall apply in all locations and 
through all services where foods and beverages are sold to students, which may include, but are 
not limited to: a la carte options in cafeterias, vending machines, school stores, snack carts, and 
fundraisers conducted during the school day. 
 
Competitive foods are defined as foods and beverages offered or sold to students on school 
campus during the school day, which are not part of the reimbursable school breakfast or lunch. 
 
For purposes of this policy, school campus means any area of property under the jurisdiction of 
the school that students may access during the school day. 
 
For purposes of this policy, school day means the period from midnight before school begins 
until thirty (30) minutes after the end of the official school day. 
 
The district may impose additional restrictions on competitive foods, provided that the 
restrictions are not inconsistent with federal requirements. 
 
Non-Sold Competitive Foods   
 
Non-sold competitive foods available to students, which may include but are not limited to foods 
and beverages offered as rewards and incentives, at classroom parties and celebrations, or as 
shared classroom snacks, shall meet or exceed the standards established by the district. 
 
If the offered competitive foods do not meet or exceed the Smart Snacks in School nutrition 
standards, the following standards shall apply: 
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1. Rewards and Incentives: (CHOOSE ONE OF THE OPTIONS BELOW) 
a. {   } Foods and beverages shall not be used as a reward or incentive in district 

schools.  
 
b. {   } Foods and beverages shall not be used as a reward for classroom or school 

activities unless the reward is an activity that promotes a positive nutrition message 
(e.g., guest chef, field trip to a farm or farmers market, etc.). 

 
c. {   } ___________________________________________other. 

 
2. Classroom Parties and Celebrations: (CHOOSE ONE OR MORE OF THE OPTIONS 

BELOW) 
 

a. {   } Only non-food based parties and celebrations shall occur on the school campus 
during the school day in district schools. 

 
b. {   } Classroom parties/celebrations with food/beverages shall be limited to no more 

than one (1) per month in each classroom. 
 
c. {   } Parents/Guardians shall be informed through newsletters or other efficient 

communication methods that foods/beverages should only be brought in when 
requested for scheduled parties. 

 
d. {   } Classroom parties shall offer a minimal amount of foods (maximum 2-3 items) 

containing added sugar as the primary ingredient (e.g., cupcakes, cookies) and will 
provide the following: 

 
• Fresh fruits/vegetables; and 
 
• Water, 100 percent juice, 100 percent juice diluted with water, low-fat milk, or 

nonfat milk. 
 

e. {   } When possible, foods/beverages for parties and celebrations shall be provided by 
the food service department to help prevent food safety and allergy concerns. 

 
f. {   } Food celebrations shall not occur until thirty (30) minutes after the end of the 

last lunch period. 
 
g. {   } ___________________________________________other. 

 
3. Shared Classroom Snacks: 
 

a. {   } Shared classroom snacks are not permitted in district schools 
 
b. {   } ___________________________________________other. 
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The district shall provide a list of suggested nonfood ideas and healthy food and beverage 
alternatives to parents/guardians and staff, which may be posted via the district website, student 
handbook, newsletters, posted notices and/or other efficient communication methods. 
 
Marketing/Contracting   
 
Any foods and beverages marketed or promoted to students on the school campus during the 
school day shall meet or exceed the established federal nutrition standards (USDA Smart Snacks 
in School) and comply with established Board policy and administrative regulations. 
 
Exclusive competitive food and/or beverage contracts shall be approved by the board, in 
accordance with provisions of law. Existing contracts shall be reviewed and modified to the 
extent feasible to ensure compliance with established federal nutrition standards, including 
applicable marketing restrictions. 
 

 
SAFE ROUTES TO SCHOOL 

 
District schools may provide appropriate instruction on walking and bicycling safety to students. 
 
To make walking and biking to school safer and easier for students, improvements to school 
zone traffic safety may be made by: 
 

1. Developing drop-off and pick-up procedures and informing students, parents/guardians, 
and district staff by means of: 

 
a. Publication in handbooks; 

 
b. Reminders to parents/guardians in the form of letters or emails at the start of each 

school term and as necessary throughout the school year; 
 

c. Presentation at a student assembly; 
 

d. Presentation at a parents meeting; and/or 
 

e. Posting of notice/signs. 
 

2. Designating a drop-off and pick-up zone to discourage traffic congestion in front of 
schools; 
 

3. Conducting regular traffic safety training for school personnel, volunteers, and students 
who drive to school; 
 

4. Encouraging carpooling to alleviate traffic congestion in front of schools; 
 

5. Staggering school arrival and dismissal times for different grades to minimize the flow of 
traffic; and 
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6. Using a designated employee, parent/guardian, or volunteer at drop-off locations to open 

the student’s door and expedite the drop-off process. 
 
Designated school personnel, police, and volunteers may periodically evaluate drop-off and pick-
up conditions and provide safety information and instruction to drivers. 
 
The Superintendent or designee may meet periodically with local municipality officials, law 
enforcement, and community organizations to develop, evaluate, and maintain safe routes to 
school. 
 
In cooperation with the local ordinances and laws, physical improvements such as curb striping 
and signage revision may be made to the school’s drop-off and pick-up zones and/or parking and 
stopping spots. 
 

 
PERSONAL AND COMMUNITY HEALTH 

 
The district will provide a framework to educate, support, and promote health enhancing 
behaviors and programs for students levels.  Research demonstrates that healthy students do 
better in school and score higher on achievement tests. Parents should be involved with the 
health education provided to their students.  Students will be provided opportunities to learn and 
understand personal health, prevention and control of disease, the dangers of substance use, 
abuse and addiction, mental and emotional health, injury prevention and safety, and community 
health needs which may include: 
 

• Major body systems, functions, and relationships between systems; 

• Healthy personal hygiene habits; 

• Importance of personal health and seeking health care; 

• Value of and recommended sleep amounts; 

• Healthy and unhealthy habits; 

• Leading causes of death and risk behaviors; 

• Disease prevention skills; 

• Communicable and noncommunicable diseases; 

• Relationship between nutrition, exercise, and disease prevention; 

• Structure and functions of the immune system; 

• Drug types and dangers of alcohol, tobacco, and other illegal drugs; 

• Refusal skills; 

• Physical and psychological addictions; 
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• Cumulative risk behaviors; 

• Addictive substances and effect on health; 

• Personal strategies for drug free living; 

• Communicating care, consideration, and respect;  

• Developing stress management skills;   

• Avoiding negative self-talk, self-harm, and suicide;  

• Developing positive body image and self esteem; 

• Expressing feelings, wants and needs in a healthy manner; 

• Role of the individual in maintaining a healthy community;  

• Local community health needs, issues, and events; and 

• Opportunities to develop and maintain a healthy community. 

 
Approved: 02/08/2021 
 
KASB Recommended – 12/20 



JGCB Inoculations (See JGC) JGCB 

All students enrolling in any district school shall provide the building 

principal with proof of immunization of certain diseases or furnish documents 

to satisfy statutory requirements. Booster shots mandated by the Secretary of 

the Department of Health and Environment are also required. 

Notice of this policy and the applicable state law shall be distributed 

to parents or guardians of current and prospective district students on or before 

May 15th of each school year. The superintendent shall issue a n.ews release 

each August explaining the required inoculations and booster shots. Parents 

may delegate rn writing their authority to consent to immunizations. At the 

beginning of a school year, school boards shall provide information on 

immunizations applicable to school age children to parents and guardians of 

students in grades six through 12. The information on immunizations ·shall 

include: 

(1) A list of sources for additional information; and 

(2) related standards issued by the national centers for disease control 

and prevention. 

Students ·who fail to provide the documentation required by law may be 

excluded from school by the superintendent until statutory requirements are 

satisfied. Notice of exclusion shall be given to the parents/guardians as 

prescribed _by law. Students who are not immunized against a particular 

disease(es) may be excluded from school during any outbreak. 

Each principal shall forward evidence of compliance with the 

inoculation law to other schools or school districts when requested by the 

school or by the student's parents/guardians. 



JGCB Inoculations 

Approved: 08/18 

KASB Recommendation-7/96; 9/97; 4/07; 6/08; 12/15 

JGCB-2 



JGCBA Automated External Defibrillators JGCBA 

If the b_oard approves their use in district schools and other 

_facilities, automated external defibrillators shall be properly maintained as 

required by law and used in accordance with recommended instructions. 

Approved: 08/18 

KASB Recommendation-6/04; 4/07; 6/08; 6/09; 12/15 
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JG C C C omm u nic ab le  Di sea se s  JG C C 

 A n y  s t ud en t  no t ed  by  a  p hys i c i a n ,  o r  t he  s ch oo l  nu r se ,  o r  l o ca l  hea l t h  

o f f i c e r  a s  ha v in g  a  c ommu nic ab l e  d i s ea se  m ay  b e  e xc l ude d  f r om  sc ho o l  f o r  t h e  

d u r a t i o n  o f  t he  i l l ne s s .   Th e  s t u de n t  wi l l  b e  r e admi t t ed  t o  r eg u l a r  c l a s se s  u po n  

t e rmin a t i o n  o f  t he  i l l ne s s ,  a s  a u th or i zed  by  t h e  s t u de n t ’ s  p hy s i c i an ,  t he  l o ca l  

h ea l t h  o f f i ce r ,  o r  a f t e r  t he  e xp i r a t i on  o f  an y  pe r io d  o f  i s o l a t i on  o r  qu a ra n t i ne .  

 T h e  bo a rd  r e se rve s  t he  r i gh t  t o  r eq u i r e  a  wr i t t en  s t a t em en t  f r om the  

s t ud en t ’ s  ph ys i c i an  o r  l o ca l  he a l t h  o f f i c e r  i nd i ca t i ng  t ha t  t h e  s t ud en t  i s  f r ee  

f r om a l l  s ympt oms  o f  t h e  d i s eas e .  

 I f  a  s t u de n t  i s  a bse n t  f rom  r e gu l a r  c l a s se s  f o r  m ore  t h an  t h r ee  

c on sec u t i ve  day s  o r  t he  p r in c ip a l  h as  b ee n  n o t i f i ed  t ha t  a  s t u den t  ha s  o r  i s  

s us pec t ed  o f  ha v in g  a  comm uni ca b l e  d i s ea se ,  t he  p r i nc i pa l  s ha l l  d e t e rmi ne  

w h e th e r  a  r e l e a se  sha l l  b e  o b t a i ne d  f rom t he  s t u den t ' s  ph ys i c i a n  o r  l o ca l  hea l t h  

d ep a r tme n t  be fo r e  t he  s t ud en t  r een t e r s  s ch o o l .  

 D e c i s i on s  r e ga r d in g  t he  t yp e  o f  ed uca t i o n  a nd  t he  s e t t i n g  f o r  

p ro v i s i on  o f  ed uca t i o na l  s e r v i c es  f o r  a  s t ud en t  w i th  a  c ommu nic ab l e  d i s e ase  

s ha l l  b e  bas ed  o n  t he  c h i l d ’ s  m ed i ca l  con d i t i on ,  t he  c h i l d ’ s  e du ca t i on a l  nee ds ,  

a nd  t h e  e xp ec t ed  t yp e  o f  i n t e r ac t i o n  wi t h  o th e r s  i n  t he  ed uc a t i o na l  s e t t i n g .   

F in a l  de c i s i ons  wi l l  b e  m ad e  by  sc ho o l  adm in i s t r a t i o n  a f t e r  r e ce i v in g  i n pu t  f r om 

t he  s t ud en t ’ s  p hy s i c i an ,  p ub l i c  h ea l t h  p e r s on ne l ,  t he  s t u de n t ’ s  pa r en t  o r  

g ua rd i an ,  a nd  pe r so n ne l  a s s oc i a t ed  wi t h  t h e  p ro pos ed  ca r e  o r  e duc a t i ona l  

s e t t i ng .  

 

A p pr ove d :  0 2 /0 8 /2 021    

K A S B  Rec omme nda t io n –7 / 96 ;  6 /0 1 ;  4 /0 7 ;  1 2 / 15 ;  1 2 / 20  



JGCD HeaJth Screenings JGCD 

Vision and hearing screenings w i ll be conducted in the district as part of 

"the overal l health services program . Fr equency of the screenings wi ll be in 

accordance with state law . When appropriate , other screenings deemed 

beneficial to students, such as denta l sc reenings, may be performed in t he 

school health program . 

When these screenings cannot be performed by d istrict staff, t he b oard 

authorizes the superintendent to identify health care service providers to provide 

them. Such healthcare service providers shall be req uired to enter into a 

contract with the d istrict pr ior to providing a ny screenin gs or other serv ices to 

students in the schoo l setting. 

Vision Screenings 

Each year vision screening procedures wi ll be conduc ted for students new 

to the district, inc luding k indergartener s. Such procedur es will be provided for 

oth er students at a frequency of not less than once every two years unless 

otherwise specified by state l aw. Student s known to have vis i on difficulties and 

students referred by teachers, parents, a n d/o r physicians will be screened 

r egardless of grade level. 

Hear ing Screening 

Each year h earing screening procedures wil l be conducted for studen ts 

new to t he district, including k inde r garteners . Such procedures wil l be provided 

for other students at a frequency of not less than once every three years un less 

otherwise spec ified by state law. Students known to have hearing difficulties 

and students refe rred by teachers, parents, and/or physicians will be screened 

regardless of grade level. 



JGCD H ealth Screening J GCD-2 

Under certain conditions, hearing screening services are provided for 

students residing with in district boundaries who are enrolled in accredited n on

publ ic schools. These services are coord inated between the administration of the 

accredited nonpublic school and d istrict administration and requ ire a request 

from the student's parent or guardian. Imp lement ation of the program for 

nonpu b l ic school students follows the same guidelines as for d istrict students . 

Dental Screenings 

Free dental inspections w i ll be offered to s tudents, planned for by 

des ignated school staff, and conducted by appropriate dental care providers. 

Selected Screenings 

Other screening procedures may be deemed appropr iate and beneficial to 

students. Designated staff w ill assist in the planning and implementation of 

other screen ing programs following standard procedures. 

Screening results, and refe rrals when necessary, will be communicated to 

parents . 

In accordance with stat e l aw, t h e parent or gu ardian of any child enter ing 

schoo l for the first time shall be informed of the availabi l ity of sickle cell 

screening and of the location of the nearest facil i ty providing blood tests for 

sickle cell trait and sickle cell anemia. 

Approved : July 11, 20 16 

KASB Recommendation - 6/ 16 



JGD Student Psychological Services (See JR et seq) JGD 

Vario·us psychological services are available to students through the 

district, cooperative special education programs, .the county, and the state. 

Results of any such psychological service, testing program, or consultation 

services will be kept in strict confidence by school authorities and shall be 

governed by JR through JRD. 

Approved_:· 08/18 

KASB Recommendation - 7/96; 4/07; 12/15 



JGFB Supervision of Students (GAO, GBR and JH) JGFB 

Students shall be supervised by school personnel when they are under 

the jurisdiction of the school. 

Each building principal shall coordinate and assign teachers, aides or 

paraprofessionals to supervise students engaged in school sponsored activities. 

All school-sponsored activities shall be supervised by an adult approved by the 

administration. 

Each building principal shall ensure appropriate staff members are 

available for supervising students at specific times and in designated areas. 

Approved: 08/18 

KASB Recommendation-7/96; 4/07; 12/15 



JGFF Use of Vehicles JGFF 

The supe:rinfe:nd'enf ·sh-iil1 devefop-procedureS regulating the driving, 

parking and use of vehicles during the school day. Failure to observe district 

regulations may result in disciplinary action. 

Rules and regulations concerning use of motorized vehicles on school 

property shall be approved by the board and included in the student handbook. 

Approved: JUL 2 0 1998 
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JG E C S e xu a l  H ar assm en t  ( Se e  G A A C,  GA A D ,  G A F ,  J D DC  a nd  K N)  JG E C 

 T h e  bo a rd  o f  e du ca t i on  i s  commi t t ed  t o  p ro v id i ng  a  p os i t i ve  a nd  p ro -

d uc t i ve  l ea r n in g  an d  w or k in g  en v i ro nme n t ,  f r ee  f r om d i s c r imin a t i on  o n  t he  b a -

s i s  o f  s e x ,  i n c lu d in g  se xu a l  ha r a s sm en t .   T he  d i s t r i c t  d oe s  no t  d i s c r imin a t e  o n  

t he  ba s i s  o f  s e x  i n  adm is s i on s ,  em plo yme n t ,  o r  t he  ed uca t i o na l  p ro grams  o r  a c -

t i v i t i e s  i t  op e ra t e s  an d  i s  p r oh i b i t ed  b y  T i t l e  IX  f r om en ga g ing  i n  suc h  d i sc r im -

i na t i on .  Di sc r imi na t i o n  on  t he  ba s i s  o f  s e x ,  i nc l ud i ng  se xu a l  ha r a s smen t ,  w i l l  

n o t  be  t o l e r a t e d  i n  t h e  s ch oo l  d i s t r i c t .   D i s c r imi na t i on  on  t he  ba s i s  o f  s e x  o f  

em plo ye es  o r  s t ude n t s  o f  t he  d i s t r i c t  i n  an y  d i s t r i c t  e du ca t i on  p r ogr am o r  ac t i v -

i t y  i s  s t r i c t l y  p ro h ib i t e d .  

 S e xua l  ha r a s sm en t  i s  u n l a wf u l  d i s c r imi na t i on  o n  t h e  ba s i s  o f  s ex  u nd e r  

T i t l e  IX o f  t he  E du ca t i o n  Ame ndm ent s  o f  1 97 2 ,  T i t l e  V I I  o f  t he  Civ i l  R ig h t s  

A c t  o f  19 64 ,  an d  t h e  Ka ns as  Ac t  Aga ins t  Di sc r imi na t i on .   Al l  f o rm s  o f  s e xu a l  

h a r a s sme n t  a r e  p r oh i b i t e d  a t  s c ho o l ,  o n  s ch oo l  p ro pe r t y ,  an d  a t  a l l  s ch oo l -

s po ns ore d  ac t i v i t i e s ,  p r og r ams ,  o r  ev en t s  w i t h in  t he  U n i t e d  S t a t e s .   

 I t  s ha l l  be  a  v i o l a t i o n  fo r  a ny  empl oy ee  t o  d i s co ura ge  a  s t ud en t  f r om 

f i l i n g  a  c ompl a in t ,  o r  t o  f a i l  t o  i nv es t i ga t e  o r  r e f e r  f o r  i nv es t i ga t i on ,  a ny  com -

p l a i n t  l o dge d  un de r  t h e  p r ov i s io ns  o f  t h i s  p o l i c y .  

 S e xua l  ha r a s smen t  sh a l l  i nc l ud e  co nd uc t  o n  t he  b as i s  o f  s ex  i nv o lv i ng  

o ne  o r  mor e  o f  t h e  fo l l o wi ng :  (1 )  A d i s t r i c t  em pl oye e  c on d i t i on i ng  t h e  p ro v i -

s i on  o f  a n  a i d ,  be ne f i t ,  o r  s e rv i ce  o f  t h e  d i s t r i c t  o n  a n  i n d i v i du a l ’ s  pa r t i c i p a -

t i on  i n  u n we l come d  s ex ua l  c on duc t ;  ( 2 )  u n we l com ed  co nd uc t  de t e rmi ne d  by  a  

r ea s on ab l e  pe r so n  t o  b e  s o  s e ve r e ,  pe r vas i ve ,  a nd  ob j ec t i ve l y  o f f e ns i ve  t ha t  i t  

e f f ec t i v e ly  den i e s  a  p e r s on  eq ua l  a cce s s  t o  t he  d i s t r i c t ’ s  ed uc a t i o na l  p ro gr am 

o r  ac t i v i t y ;  o r  ( 3 )  s ex ua l  a s sau l t ,  da t i ng  v io l enc e ,  dom es t i c  v i o l e nce ,  o r  s t a lk -

i ng .  
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JG E C S e xu a l  H ar assm en t  JG E C- 2  

 S e xua l  h a r a s sme n t  ma y  r e s u l t  f r om  v e rb a l  o r  p hy s i ca l  c on du c t  o r  wr i t -

t e n  o r  g r ap h i c  ma t e r i a l .   Sex ua l  ha r a s sme n t  ma y  i n c lu de ,  b u t  i s  no t  l im i t e d  t o :   

v e r ba l  h a r a s sme n t  o r  a bu se  o f  a  s e xu a l  na t u r e ;  p r e s s u re  f o r  s e xu a l  ac t i v i t y ;  r e -

p ea t ed  r ema rks  t o  a  p e r s on  wi th  s e xu a l  o r  deme an i ng  impl i ca t i o n ;  un we l com e 

t ou ch i ng ;  o r  s ug ge s t i ng  o r  d ema nd i ng  sex ua l  i nv o lv emen t  a cc omp an i ed  b y  im -

p l i e d  o r  e xp l i c i t  t h r e a t s  c on ce r n in g  a  s t u de n t ’ s  g r a de s ,  p a r t i c i pa t i o n  i n  e x t r a -

c u r r i cu l a r  ac t i v i t i e s ,  e t c .  

 T h e  d i s t r i c t  en co urag es  a l l  v i c t ims  o f  s e xu a l  ha r a s sm en t  a nd  p e r s on s  

w i t h  k no wle dg e  o f  s uc h  ha ra s sme n t  t o  r e po r t  t h e  h a ra s sme n t  imme dia t e ly .   

C om pla i n t s  o f  s ex ua l  ha r a s smen t  wi l l  b e  p r ompt l y  i nv es t i ga t e d  an d  r e so lve d .  

A n y  pe r so n  may  mak e  a  ve rba l  o r  w r i t t e n  r e por t  o f  s e x  d i sc r imin a t i o n  b y  an y  

me an s  a nd  a t  a n y  t ime .  

 S u pe r i n t e nd en t  A ro n  D od y  (1 7  W oo d  S t ,  Co unc i l  Gro ve ,  KS  6 68 46;  

a do dy@ cg ro ve4 17 .o rg ;  62 0 -7 67 -5 19 2)  has  b ee n  des i gn a t e d  t o  co or d in a t e  com -

p l i a nce  wi th  n on d i s c r imi na t i o n  r e qu i r emen t s  co n t a i ne d  i n  T i t l e  IX o f  t he  E du -

c a t i o n  Am en dme nt s  o f  19 72 ,  T i t l e  V I I  o f  t h e  Ci v i l  R ig h t s  Ac t  o f  19 64  r ega rd -

i ng  d i sc r imi na t i o n  on  t he  ba s i s  o f  s ex ,  an d  t h e  Ka ns as  A c t  Ag a i ns t  D i sc r imin a -

t i on .  In fo rm a t io n  c on ce r n i ng  t he  p r ov i s io ns  o f  t h ese  A c t s ,  an d  t he  r i gh t s  p r o -

v id ed  t he r eu nd e r ,  a r e  av a i l a b l e  f r om th e  T i t l e  IX Co ord ina to r .   I nq u i r i e s  a bo u t  

t he  ap p l i c a t i on  o f  T i t l e  IX  to  t h e  d i s t r i c t  m ay  b e  r e f e r r e d  t o  t h e  T i t l e  IX  Co or -

d in a to r ;  t o  t he  As s i s t a n t  Sec re t a ry  f o r  C i v i l  R ig h t s  a t  t h e  U.S .  De pa r tmen t  o f  

E d uca t i o n ,  Of f i c e  o f  C i v i l  R ig h t s ,  40 0  Ma ry l an d  Av en ue ,  SW ,  Was h i ng t on  D . C.  

2 0 20 2 -1 10 0 ,  ( 80 0)4 21 -3 48 1 ,  o r  a t  O C R@e d. go v ;  o r  b o t h .  
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JG E C S e xu a l  H ar assm en t  JG E C- 3  

 R e sp ons e  t o  H ara s sme n t  C omp la i n t s  

 T h e  d i s t r i c t  t ak es  a l l  r ep or t s  o f  s ex ua l  h a r a s sme n t  s e r i ous ly  a nd  wi l l  

r e sp on d  mea n i ngf u l l y  t o  e ve r y  r e por t  o f  d i s c r imin a t i o n  b ase d  o n  se x ,  i nc l ud in g  

s ex ua l  h a r a s sme n t ,  o f  wh i ch  t he  d i s t r i c t  h a s  ac tua l  k no wl ed ge .   An y  s tu de n t s  

w h o  be l i e ve  t h a t  he  o r  sh e  has  bee n  su b j e c t e d  t o  s e xu a l  ha r a s sme n t  sh ou l d  r e -

p or t  t he  a l l ege d  ha ra s sme n t  t o  t he  b u i l d ing  p r i nc i pa l ,  a no the r  a dmin i s t r a to r ,  t he  

g u i da nce  co un se l o r ,  t he  T i t l e  IX Co or d ina t o r ,  o r  a no t he r  l i c ens ed  s t a f f  mem ber .   

A l l  emp lo yee s  r ece iv i ng  r e por t s  o f  s e xu a l  ha r a s smen t  f r om a  s t ud en t  sh a l l  n o t i -

f y  t he  T i t l e  IX  C oo rd in a to r .  

 D e f in i t i on s  

 T h e  fo l l o wi ng  de f i n i t i on s  a pp l y  t o  t he  d i s t r i c t  i n  r e s po nd i ng  t o  c om -

p l a i n t s  o f  s ex ua l  d i s c r imin a t i o n  i n c lu d ing  sex ua l  ha r a s sme n t  a s  de f ine d  b y  T i -

t l e  IX  o f  t he  E du ca t i o n  Am en dme nt s  o f  19 7 2 ,  T i t l e  V I I  o f  t h e  Ci v i l  R ig h t s  Ac t  

o f  19 64 ,  an d  t he  Ka ns as  A c t  A ga i ns t  Di s c r imi na t i o n .  

 T h e  “ com pla i na n t ”  me an s  a n  i n d iv i du a l  w ho  i s  a l l eg ed  t o  be  a  v i c t im  

o f  co nd uc t  t h a t  co u ld  co ns t i t u t e  s ex ua l  ha r a s sm en t .   

 “ D a t in g  v i o l e nce ”  me an s  v io l en ce  comm i t t ed  b y  a  pe r so n  w ho  i s  o r  h as  

b ee n  i n  a  soc i a l  r e l a t i on sh i p  o f  a  roma n t i c  o r  i n t ima te  na t u re  w i th  t h e  v i c t im  

w h ere  t h e  e x i s t enc e  o f  s uc h  a  r e l a t i o ns h ip  s ha l l  be  de t e rmi ned  b ase d  on  a  c on -

s i de ra t i on  o f  t he  l eng th  o f  t he  r e l a t i on sh ip ,  t h e  t ype  o f  r e l a t i on sh i p ,  an d  t he  

f r eq ue ncy  o f  i n t e r ac t i on  b e t wee n  t he  p e r so ns  i nv o lv ed .  

 T h e  “ de c i s i on -m ak er”  r ev i e w s  a l l  t h e  e v id en ce  a nd  p r ep a res  an  im par -

t i a l  wr i t t e n  r e s po ns ib i l i t y  de t e rmin a t i o n  a s  t o  w he t he r  t he  a l l e ge d  co nd uc t  o c -

c u r r ed  a nd  p r ov i de s  a n  op po r tu n i t y  f o r  t he  p a r t i e s  an d  t he i r  r ep re s en t a t i ves  t o   
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p r e pa re  w r i t t e n  ques t i o ns  t o  b e  a ns we re d  by  t he  o th e r  pa r t y .  T he  dec i s i o n -

ma ker  s ha l l  no t  b e  t he  T i t l e  IX  C oo rd i na to r  o r  i n ves t i g a to r .   

 “ D omes t i c  v i o l e nc e”  i n c lu de s  c r ime s  o f  v io l enc e  commi t t e d  b y  a  p e r -

s on  wh o  i s  a  cu r r e n t  o r  f o rmer  s po us e ,  p a r t ne r ,  pe r so n  wi th  w hom  t he  v i c t im 

s ha r e s  a  c h i l d ,  o r  wh o  i s  o r  has  c oh ab i t e d  wi th  t h e  v i c t im  as  a  s po use  o r  pa r t -

n e r ,  by  a  pe r so n  s imi l a r l y  s i t u a t e d  t o  a  s po us e  o f  t he  v i c t im  u nd e r  Kan sas  o r  

a pp l i ca b l e  f e de r a l  l aw ,  o r  by  a ny  o t he r  pe r so n  ag a in s t  an  a du l t  o r  yo u th  v i c t im  

h av in g  p ro t ec t i on  f r om  su ch  p e r s on’ s  ac t s  b y  Ka ns as  o r  a pp l i ca b l e  f e de ra l  l a w .  

 A  “ f o rma l  c ompl a in t ”  me an s  a  do cum en t  f i l e d  by  a  c ompla i na n t  o r  

s i gn ed  by  t h e  T i t l e  IX  C o or d in a to r  a l l eg in g  se xu a l  ha r a s sme n t  a ga i ns t  a  r e -

s po nd en t  an d  r eq ue s t i ng  t ha t  t he  d i s t r i c t  i nve s t i ga t e  t he  a l l e ga t i on  o f  s ex ual  

h a r a s sme n t .  

 T h e  “ in ve s t i g a to r ”  i s  t he  p e r s on  w ho  c a r r i e s  o u t  t he  i n ve s t i g a t i on  a f t e r  

t he  fo rm a l  com pla i n t  i s  f i l e d  an d  co nd uc t s  i n t e r v i e ws  o f  t he  wi t nes se s ,  co l l ec t s  

a nd  d oc ume n t s  e v id en ce ,  an d  d ra f t s  a n  i nv es t i ga t i ve  r ep or t .  

 A  “ r e s po nde n t ”  i s  a n  i nd i v id ua l  w ho  has  b ee n  r e por t ed  t o  b e  t h e  p e rp e -

t r a to r  o f  co nd uc t  t h a t  c ou l d  co ns t i t u t e  s ex ua l  ha r a s sm en t .  

 “ Se xu a l  a s sa u l t ”  mean s  a n  o f f e nse  c l a s s i f i e d  a s  a  fo r c ib l e  o r  n o nfo r c i -

b l e  s ex  o f f en se  un de r  t he  u n i f o rm c r ime  r e po r t i n g  s ys t em o f  t h e  Fe de r a l  Bur ea u  

o f  Inv es t i ga t i o n .   

 “ S t a lk i ng ”  m ean s  eng ag in g  i n  a  co ur s e  o f  c on du c t  d i r ec t e d  a t  a  sp ec i f -

i c  pe r s on  t ha t  w ou l d  c au se  a  r ea so na b l e  p e r s on  t o  f ea r  f o r  h i s  o r  he r  s a f e ty  o r  

t he  s a f e ty  o f  o th e r s  o r  t o  su f f e r  s ub s t a n t i a l  em ot i on a l  d i s t r e s s .  

 T h e  “ Ti t l e  IX Co ord i na t o r ”  i s  t he  i nd i v id ua l  d es i gna t ed  a t  t h e  d i s t r i c t  

l e ve l  wh o  ha s  r e s po ns i b i l i t y  t o  c oor d i na t e  com pl i anc e  wi t h  T i t l e  IX  o f  t he  E du  
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c a t i o n  Am en dme nt s  o f  19 72 ,  T i t l e  V I I  o f  t h e  Ci v i l  R ig h t s  Ac t  o f  19 64  r ega rd -

i ng  d i sc r imi na t i o n  on  t he  ba s i s  o f  s ex ,  an d  t h e  Ka ns as  A c t  Ag a i ns t  D i sc r imin a -

t i on .  Th e  T i t l e  IX Co or d in a to r ’ s  r e s po ns ib i l i t i e s  i nc l ud e ,  bu t  a r e  no t  l im i t e d  t o :  

d ev e lo p i ng  ma te r i a l s  a nd  en su r in g  p r o fe s s io na l  de ve l opm en t  occ ur s  fo r  s t a f f  

i nv o lv ed  i n  T i t l e  IX c ompl i an ce ,  c r ea t i n g  sys t ems  t o  ce n t r a l i ze  r e co r ds ,  g a th e r -

i ng  r e l e va n t  da t a ,  co n t ac t i ng  t he  c ompla i na n t  ( an d /o r  p a r e n t s  o r  g ua r d i a ns ,  i f  

a pp l i ca b l e )  on ce  t h e  d i s t r i c t  ha s  ac t ua l  k n ow led ge  o f  a l l e ged  sex ua l  ha r a s s -

me n t ,  co o rd i na t i n g  t h e  imp l eme n ta t i on  o f  s up por t i v e  m eas ure s ,  s i gn in g  a  fo r -

ma l  c omp la i n t  t o  i n i t i a t e  a  g r i ev an ce  p ro ce s s ,  a nd  e ns u r i ng  a ny  r emed ie s  a r e  

im pleme n te d .  

 T h e  T i t l e  IX  C oo rd i na t o r ,  a ny  i n ve s t i ga t o r ,  de c i s i on -m ak er ,  o r  an y  

p e r s on  w ho  f ac i l i t a t e s  a n  i n f o rma l  r e s o lu t i o n  p r oc es s  sh a l l  no t  ha ve  a  co nf l i c t  

o f  i n t e r e s t  o r  b i a s  fo r  o r  aga ins t  t h e  c omp la i nan t  o r  r e sp on den t .  T hes e  i n d i v id -

u a l s  sh a l l  r ec e iv e  t r a i n i ng  on  t h e  d e f i n i t i on  o f  s e xua l  h a r a s sme n t ;  t he  s c op e  o f  

t he  e du ca t i on  p ro gram  a nd  ac t i v i t i e s ;  h ow  to  co nd uc t  an  i nve s t i g a t i on ,  i n c lu d -

i ng  a pp ea l s  an d  i n fo rma l  r e so lu t i on  p roc es s es ;  a nd  ho w  t o  s e rv e  imp ar t i a l l y ,  

i nc l ud i ng  av o id i ng  p r e ju dgm en t  o f  t h e  f ac t s ,  co nf l i c t s  o f  i n t e r e s t ,  an d  b i a s .  De -

c i s i o n -m ake r s  sha l l  r e ce i ve  t r a i n in g  on  i s s ue s  o f  r e l e van ce  o f  q ue s t i o ns  a nd  ev -

i de nce ,  i nc l ud i ng  whe n  qu es t i on s  a nd  ev id en ce  ab ou t  t h e  c omp la i nan t ’ s  s e xu a l  

p r e d i s pos i t i o n  o r  p r i o r  s ex ua l  be ha v io r  a r e  n o t  r e l e va n t .   I nves t i ga to r s  s ha l l  r e -

c e iv e  t r a in i ng  on  i s s ue s  o f  r e l e va nce  o f  q ue s t i ons  an d  e v ide nc e  i n  o r de r  f o r  

t hem  to  c r ea t e  i nv es t i ga t i ve  r e por t s  t h a t  f a i r l y  s ummar i ze  r e l ev an t  e v i den ce .  

 A n y  em plo ye e  w ho  w i t nes ses  an  ac t  o f  s e xu a l  h a r a s sme n t  o r  r ece i ve s  a  

c ompl a in t  o f  ha r a s sme n t  f rom  a no t he r  emp lo yee  o r  a  s t ud en t  sh a l l  r e por t  t he  

c ompl a in t  t o  t he i r  imme dia t e  su pe r v i s o r ,  b u i l d in g  admi n i s t r a to r ,  o r  T i t l e  IX   
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C o or d in a to r .  Empl oye es  wh o  f a i l  t o  r e po r t  c ompl a in t s  o r  i nc i de n t s  o f  s ex ua l  

h a r a s sme n t  t o  ap pr op r i a t e  d i s t r i c t  o f f i c i a l s  ma y  f ac e  d i sc i p l i na r y  ac t i o n .  Di s -

t r i c t  o f f i c i a l s  wh o  f a i l  t o  i n ves t i g a t e  and  t a ke  ap pro pr i a t e  co r r e c t i v e  a c t i o n  i n  

r e sp on se  t o  c ompl a in t s  o f  s e xua l  ha r a s sme n t  may  a l so  f a ce  d i sc i p l i na r y  ac t i on .  

 C om pla i n t s  r e ce i ved  wi l l  b e  i n ve s t i g a t e d  t o  de t e rmin e  wh e the r ,  un de r  

t he  t o t a l i t y  o f  t he  c i r cum s ta nce s ,  t h e  a l l e ge d  beh av i o r  co ns t i t u t es  s ex ua l  ha r -

a s sme n t  un de r  t h e  d e f i n i t i on  o u t l i n ed  a bo ve .   U na cce p t a b l e  s t ud en t  co nd uc t  

ma y  o r  ma y  no t  co ns t i t u t e  s ex ua l  ha r a s sme n t ,  d ep en d in g  o n  t he  na t u re  o f  t h e  

c on du c t  an d  i t s  s ev e r i t y ,  pe r vas i ve nes s ,  a nd  p e r s i s t e nce .   Beh av io r s  wh ich  a r e  

u na cce p t a b l e  b u t  d o  n o t  co ns t i t u t e  h a ra s sm en t  ma y  p ro v i de  g ro un ds  fo r  d i s c i -

p l i n e  un de r  t he  co de  o f  s t u de n t  co nd uc t .  

 I f  d i s c r imin a t i o n  o r  ha ra s smen t  has  o cc ur r ed ,  t he  d i s t r i c t  w i l l  t a ke  

p rom pt ,  r emed ia l  ac t i on  t o  s t op  i t  a nd  p rev en t  i t s  r eo cc ur r e nc e .  

 T h e  T i t l e  IX C oor d in a t o r  sh a l l  p r omp t ly  r e sp on d  i n  a  me an in gf u l  w ay  

t o  a ny  r ep or t s  o f  s ex ua l  d i s c r imi na t i on  i nc l ud i ng  se xua l  ha r a s sme n t  o f  wh i ch  

t he  d i s t r i c t  ha s  a c tu a l  k no wl ed ge  a s  f o l l ow s :  

•  C o nta c t  t h e  com pla in an t  wi th i n  1 0  b us in es s  da ys  a nd  d i s cus s  t h e  

a va i l ab i l i t y  o f  s up por t i ve  m eas ure s ,  wi t h  o r  w i th ou t  t he  f i l i n g  o f  a  

f o rma l  com pla i n t ,  an d  c on s id e r  t he  c omp la i nan t ’ s  wi she s  a s  t o  

s up po r t i v e  m eas ure s ;  an d  

•  In fo rm  th e  com pla ina n t  o f  t h e  r i g h t  t o  a  f o rma l  com pla i n t  i nv es t i -

g a t i on  c on s i s t en t  wi t h  T i t l e  IX  a nd  t he  i n fo rm a l  r e so l u t i on  p ro -

c es s .  
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 S u pp or t i ve  Mea su res  

 T h e  d i s t r i c t  wi l l  t r e a t  t h e  com pla i na n t  and  r e s po nde n t  eq u i t ab l y  by  o f -

f e r i n g  s up po r t i v e  mea sur es .  T he se  no n -d i s c ip l i na ry  an d  n on -pu n i t i ve  m eas u re s  

w i l l  be  o f f e r ed  a s  app ro pr i a t e ,  a s  r e a s onab ly  a va i l ab l e ,  an d  wi t ho u t  c os t  t o  t he  

c ompl a in an t  o r  t h e  r e sp on de n t .   S up po r t i v e  mea sur es  a r e  de s ig ne d  t o  r e s to r e  o r  

p r e s e rv e  eq ua l  acc es s  t o  t h e  e du ca t i on  p r ogr am o r  ac t i v i t y  wi t ho u t  un rea so na -

b ly  b u r den in g  t he  o th e r  p a r t y .  “ Su pp or t i v e  Me asu res ”  sh a l l  i n c l ude ,  b u t  n o t  be  

l im i t ed  t o ,  me as u res  d es i gn ed  t o  p ro t ec t  t h e  s a f e t y  o f  a l l  p a r t i e s ,  t o  p r o t ec t  t h e  

d i s t r i c t ’ s  ed uc a t i o na l  en v i r onm en t ,  o r  t o  de t e r  s ex ua l  ha r a s smen t .   Th ese  

me as u res  ma y  i nc l ude  c ou nse l i n g ,  ex t en s io ns  o f  d ea d l i n es  o r  co ur se - r e l a t ed  ad -

j us tme n t s ,  mo d i f i c a t i o ns  o f  wo rk  o r  c l a s s  s ch ed u l e s ,  e s co r t  s e rv i ce s ,  mu t ua l  r e -

s t r i c t i on s  on  c on t ac t  be tw ee n  t he  pa r t i e s ,  ch an ges  i n  wo rk  l oc a t i o ns ,  l ea ves  o f  

a bs enc e ,  i n c r e ase d  se cu r i t y  an d  m on i t o r i n g ,  a nd  o t he r  s im i l a r  m eas u r es .  T he  

T i t l e  IX Co or d in a to r  i s  r e sp on s ib l e  f o r  co or d in a t i n g  t he  e f f ec t i ve  imp leme n ta -

t i on  o f  s up p or t i v e  me as ures .  

 T h e  Form a l  C ompl a in t  

 N o  i n ves t i ga t i o n  o f  a l l eg ed  se xua l  ha r a s sm en t  m ay  occ ur  un t i l  a f t e r  a  

f o rma l  c ompl a in t  has  be en  f i l ed .  

 A  f o rma l  c omp la i n t  i s  a  d oc umen t  f i l e d  b y  t he  c ompl a in an t  o r  s i gned  

b y  t he  T i t l e  IX C oor d in a to r  a l l eg in g  s ex ua l  h a r a s sme n t  an d  r e que s t i n g  an  i n -

v es t i ga t i o n .  T he  p roce du res  f o r  f i l i n g  a  fo rm a l  com pla i n t  a r e  a s  f o l l o w s :  

•  A t  t h e  t ime  o f  f i l i ng  a  fo rma l  com pla in t ,  a  c ompl a in an t  m us t  b e  pa r -

t i c i p a t i n g  i n  o r  a t t emp t in g  t o  p a r t i c i pa t e  i n  t he  ed uc a t i o n  p r og ram  o r  

a c t i v i t y  o f  t he  d i s t r i c t  c onc e rn in g  whi ch  t h e  fo rma l  c omp la i n t  i s  

f i l ed .  
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•  A  fo rma l  c ompl a in t  s ho u ld  be  f i l ed  i n  wr i t i n g  an d  c on t a in  t he  name  

a nd  ad dre s s  o f  t he  pe r so n  f i l i ng  t he  c ompl a in t .   T he  c omp la i n t  

s ho u ld  b r i e f l y  des c r i be  t h e  a l l eg ed  v io l a t i o n .   F i l i n g  o f  t he  com -

p l a i n t  wi t h  t h e  T i t l e  IX  C oo rd i na t o r  may  b e  do ne  i n  pe r s on ,  by  ma i l ,  

o r  by  ema i l .   I f  an  i n d i v id ua l  doe s  n o t  w i s h  t o  f i l e  a  wr i t t en  com -

p l a i n t ,  an d  t he  ma t t e r  h as  n o t  b ee n  ad eq ua t e ly  r e s o lv ed ,  t h e  T i t l e  IX 

C o or d in a to r  ma y  i n i t i a t e  t h e  c omp la i n t .   Fo rm s  f o r  f i l i ng  w r i t t en  

c ompl a in t s  a r e  a va i l a b l e  i n  e ac h  sch oo l  b u i l d in g  o f f i ce  a nd  t h e  ce n -

t r a l  o f f i ce .  

•  A  com pla in t  s ho u ld  b e  f i l e d  a s  s oo n  a s  p os s ib l e  a f t e r  t h e  co n duc t  

o cc ur s ,  b u t  n o t  l a t e r  t h an  18 0  ca l en da r  d ay s  a f t e r  t h e  com pla ina nt  

b ec omes  aw are  o f  t he  a l l e ge d  v io l a t i on ,  u n l e s s  t he  c on du c t  f o rmin g 

t he  ba s i s  f o r  t he  c omp la i n t  i s  on go in g .  

•  A n  i nv es t i ga t i o n  sha l l  f o l l o w  th e  f i l i ng  o f  t h e  com pla i n t .   I f  t he  

c ompl a in t  i s  ag a in s t  t he  su pe r i n t e nd en t ,  t he  bo a rd  sh a l l  a ppo in t  an  

i nv es t i ga t i ng  o f f i ce r .   I n  o t he r  i n s t an ces ,  t h e  i n ve s t i g a t i on  sh a l l  be  

c on du c t e d  by  a  qu a l i f i ed  i n d iv id ua l  de s ign a t e d  by  t h e  T i t l e  IX C oor -

d in a to r  o r  a no the r  i nd iv i du a l  ap po i n t e d  by  t he  b oa r d .   T he  i n ve s t i g a -

t i on  sh a l l  be  t h o ro ug h .   Al l  i n t e r e s t e d  p e r s on s ,  i n c lu d in g  t h e  com -

p l a i nan t  a nd  t h e  r e spo n den t ,  wi l l  b e  a f fo rd ed  an  o pp or t un i t y  t o  s ub -

mi t  wr i t t en  o r  o r a l  ev id enc e  r e l e va n t  t o  t h e  com pla i n t .  

 F o rm a l  C ompl a in t  No t i ce  Re qu i r eme n t s  

 U p on  f i l i n g  o f  a  fo rma l  com pla i n t ,  t he  d i s t r i c t  s ha l l  p ro v i de  wr i t t e n  

n o t i ce  t o  t h e  kn o wn  p a r t i e s  i n c lu d in g :   
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•  N o t i ce  o f  t he  a l l ega t i ons  o f  s ex ua l  h a r a s sm en t  i n c lu d i ng  su f f i c i en t  

d e t a i l s  t o  p r ep a re  a  r e sp on se  be fo r e  an y  i n i t i a l  i n t e r v i e w  in c lud in g :  

o   t h e  i de n t i t i e s  o f  t h e  p a r t i e s  i n vo l ve d ,  i f  kn o wn ;  

o   t h e  co nd uc t  a l l ege d ly  c on s t i t u t i n g  se xu a l  ha r a s sme n t ;  an d  

o  t he  da t e  an d  l oc a t i on  o f  t he  a l l e ge d  i nc ide n t ,  i f  kn ow n .  

•  A n  ex p l a na t i o n  o f  t he  d i s t r i c t ’ s  i n ves t i ga t i on  p r oce du res ,  i nc lu d i ng  

a ny  i n fo rm a l  r e s o l u t i o n  p r oc es s ;  

•  A  s t a t eme n t  t h a t  t he  r e sp on de n t  i s  p r e s ume d  n o t  r e s po ns i b l e  f o r  t he  

a l l eg ed  co nd uc t  an d  t ha t  a  d e t e rmi na t i on  r e ga r d in g  r e sp on s ib i l i t y  

w i l l  be  ma de  b y  t he  d ec i s i o n -ma ker  a t  t he  c on c lu s io n  o f  t he  i n ve s -

t i ga t i on ;  

•  N o t i ce  t o  t h e  pa r t i e s  t h ey  ma y  h ave  a n  ad v i s o r  o f  t he i r  ch o i ce  a nd  

ma y  i ns pe c t  an d  r ev i e w  a ny  e v id enc e ;  and  

•  N o t i ce  t o  t he  p a r t i e s  o f  a ny  p ro v i s i on  i n  t he  d i s t r i c t ’ s  co de  o f  c on -

d uc t  o r  p o l i c y  t ha t  p r oh i b i t s  kn o win g ly  ma k in g  f a l s e  s t a t emen t s  o r  

k n ow in g ly  s ubmi t t i ng  f a l s e  i n fo rma t i on .  

 I f ,  i n  t h e  co ur s e  o f  an  i nv es t i ga t i on ,  t h e  i n ve s t i g a to r  dec ide s  t o  i nv es -

t i ga t e  a l l e ga t i on s  abo u t  t h e  com pla i na n t  o r  r e s po nd en t  t h a t  a r e  n o t  i n c lu de d  i n  

t he  no t i ce  i n i t i a l l y  p r ov i de d ,  n o t i c e  o f  t he  a dd i t i o na l  a l l e ga t i o ns  s ha l l  be  p ro -

v id ed  t o  k no w n pa r t i e s .  

 F o rm a l  C ompl a in t  I nv es t i ga t i o n  Pr oce dure s  

 T o  en su r e  a  com ple t e  a nd  t ho ro ug h  i n ve s t i g a t i on  an d  t o  p ro t ec t  t h e  

p a r t i e s ,  t he  i n ve s t i g a t o r  sh a l l :  
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•  E n sur e  t ha t  t he  p r e po n de ra nc e  o f  t he  e v id en ce  b u r de n  o f  p roo f  and  

t he  b u rd en  o f  ga t he r in g  e v id enc e  su f f i c i en t  t o  r ea ch  a  de t e rmin a t i on  

r ega rd i ng  r e sp on s ib i l i t y  r e s t s  on  t he  d i s t r i c t  a nd  no t  t h e  pa r t i e s ;  

•  P ro v id e  a n  e qu a l  opp or t un i t y  fo r  t he  pa r t i e s  t o  p r e sen t  wi tn es ses  

a nd  e v id en ce ;  

•  N o t  r e s t r i c t  e i t h e r  pa r ty ’ s  ab i l i t y  t o  d i s c us s  t he  a l l e ga t i on s  u nd er  

i nv es t i ga t i on  o r  t o  ga t he r  a nd  p re s en t  r e l e va n t  ev i de nc e ;  

•  A l l o w t he  p a r t i e s  t o  b e  ac com pan ied  wi t h  a n  ad v i s o r  o f  t he  pa r ty ’ s  

c ho i ce ;  

•  P ro v id e  wr i t t en  no t i c e  o f  t h e  d a t e ,  t ime ,  l oca t i o n ,  pa r t i c i pa n t s ,  and  

p u r po se  o f  an y  i n t e rv i e w  o r  m ee t i ng  a t  wh ic h  a  pa r ty  i s  ex pec t e d  t o  

p a r t i c i p a t e ;  

•  P ro v id e  t he  pa r t i e s  eq ua l  a cc es s  t o  r ev i ew  a l l  t h e  ev i de nce  c o l l ec t ed  

w h ich  i s  d i r ec t l y  r e l a t ed  t o  t h e  a l l e ga t i on s  r a i s ed  i n  a  f o rma l  com -

p l a i n t ,  i nc l ud in g  t h e  i nv es t i ga t i ve  r ep or t ,  a nd  t he  op po r tu n i t y  t o  r e -

s po nd  t o  t ha t  e v id enc e  be f o re  a  d e t e rm ina t i o n  i s  m ade ;  

•  B e  imp ar t i a l  a nd  o b j e c t i v e ly  e va l ua t e  a l l  r e l e va n t  ev i de nce  wi t hout  

r e ly i ng  o n  se x  s t e r eo t yp es ;  

•  N o t  h ave  co nf l i c t s  o f  i n t e r e s t  o r  b i a s  f o r  o r  a ga i ns t  com pla i na n t s  or  

r e sp on de n t s ;  

•  N o t  ma ke  c r ed i b i l i t y  de t e rmi na t i on s  ba sed  on  t h e  i nd iv i du a l ’ s  s t a -

t u s  a s  c ompl a in an t ,  r e sp on de n t ,  o r  wi t ne s s .  

 F o rm a l  C ompl a in t  I nv es t i ga t i o n  Re po r t  

 T h e  i nve s t i ga t o r  sha l l  p r ep a re  an  i nve s t i g a t i ve  r ep or t  t h a t  f a i r l y  sum -

ma r i ze s  r e l e va n t  ev id en ce  a nd  sh a re  t he  r e po r t  wi t h  t h e  pa r t i e s  a nd  t he i r  a dv i -  
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s o r s  f o r  r e v i e w an d  r e sp on se .  

 B e f o re  c omp le t i ng  t h e  i n ves t i ga t i v e  r epo r t ,  t he  i n ve s t i g a to r  mu s t  s e nd  

e ac h  p a r ty  an d  t h e i r  a dv i so r s  t he  i nv es t i ga t i ve  r e por t  f o r  r e v i e w  an d  a l l o w  th e  

p a r t i e s  1 0  da ys  t o  su bmi t  a  wr i t t en  r e s po ns e  fo r  t he  i n ve s t i g a t o r ’ s  c on s id e ra -

t i on .  

 D e c i s i on -Mak er ’ s  De t e rmin a t i o n  

 U p on  r ec e iv i ng  t he  i nve s t i ga t o r ’ s  r ep or t ,  t h e  d ec i s i o n -mak er  mu s t  

ma ke  a  d e t e rmi na t i on  r e ga r d in g  r e sp on s ib i l i t y  a nd  a f fo rd  each  p a r ty  t he  o pp or -

t un i t y  t o  su bmi t  wr i t t e n ,  r e l e va n t  qu es t i on s  t ha t  t he  pa r t i e s  wa n t  a s ke d  o f  an y  

p a r t y  o r  wi tn es s ,  p rov id e  ea ch  pa r ty  wi th  t he  ans w er s ,  a nd  a l l ow  f o r  ad d i t i o na l ,  

l im i t ed  f o l l o w -u p  que s t i o ns .  

 T h e  dec i s i o n -ma ker  mu s t  i s s ue  a  wr i t t e n  de t e rmi na t i on  r e ga rd in g  r e -

s po ns i b i l i t y  ba sed  on  a  p r ep on de r an ce  o f  t h e  e v i den ce .  Th e  de c i s i on -m ak er ’ s  

w r i t t en  d e t e rm ina t i on  s ha l l :  

•  Id e n t i f y  t he  a l l eg a t i on s  po t en t i a l l y  co ns t i t u t i n g  se xua l  ha r a s sme n t ;  

•  D e sc r i be  t he  p roc edu ra l  s t ep s  t a ken ,  i n c l ud i ng  a ny  no t i f i c a t i o ns  t o  

t he  p a r t i e s ,  s i t e  v i s i t s ,  me th ods  us ed  t o  g a t he r  e v i den ce ,  a nd  i n t e r -

v i e ws ;  

•  In c l ud e  t he  f i nd i ng s  o f  f ac t  s up por t i n g  t he  d e t e rm ina t i o n ;  

•  A d dre s s  an y  d i s t r i c t  po l i c i e s  an d /o r  c ond uc t  r u l e s  wh i ch  app ly  t o  

t he  f ac t s ;  

•  A  s t a t em en t  o f ,  a nd  r a t i o na l  f o r ,  t he  r e s u l t  a s  t o  ea ch  a l l eg a t i on ,  

i nc l ud i ng  a  d e t e rmi na t i o n  r eg a rd i ng  r e spo ns i b i l i t y ;  a nd  

•  T h e  p ro ced ure s  an d  pe rmi s s i b l e  b ase s  fo r  t he  com pla ina n t  a nd /or  

r e sp on de n t  t o  a ppe a l  t h e  de t e rmin a t i o n .  
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 T h e  wr i t t en  d e t e rmi na t i o n  ma y ,  b u t  i s  no t  r eq u i r ed  t o ,  r ec omme nd  d i s -

c i p l i na r y  s a nc t i o ns  an d  a ny  r eme d ie s  des ig ne d  t o  p r e se r ve  a cce s s  t o  t he  ed uca -

t i on a l  p r og ram  o r  ac t i v i t y  t ha t  m ay  b e  p r ov id ed  b y  t h e  d i s t r i c t  t o  t he  com pla i n -

a n t .  

 A  c op y  o f  t he  wr i t t en  d e t e rmi na t i o n  s ha l l  be  p r ov i de d  t o  b o th  p a r t i e s  

s im ul t ane ou s ly .  

 T h e  r an ge  o f  d i s c i p l i n a r y  s an c t i ons  a nd  r em ed i e s  may  i nc l ud e ,  bu t  ma y 

n o t  be  l im i t e d  t o ,  su p por t i ve  m eas ur es ,  s ho r t  t e rm  su sp ens ion ,  l on g  t e rm  s us -

p en s io n ,  ex pu l s i on  fo r  s t ud en t s ,  an d /o r  t e rmin a t i o n  f o r  em plo ye es .  Com pla i n -

a n t s  an d  r e s po nd en t s  sha l l  be  t r ea t ed  eq u i t ab l y  b y  p r ov i d in g  r em ed i e s  t o  a  

c ompl a in an t  wh ere  a  de t e rmin a t i on  o f  r e s po ns i b i l i t y  f o r  s e xua l  h a r a s sme n t  has  

b ee n  mad e .  Th e  T i t l e  IX  C o ord i na t o r  i s  r e s po ns i b l e  f o r  t he  e f f e c t i v e  impl eme n -

t a t i o n  o f  a ny  r em ed ie s .  I f  t he  i n ves t i ga t i o n  r e s u l t s  i n  a  r ec omme nd a t io n  t ha t  a  

s t ud en t  be  s usp en de d  o r  e xp e l l e d ,  p ro ce du res  ou t l i ne d  i n  b oa rd  po l i cy  a nd  s t a te  

l a w  g ov e r n in g  s t u de n t  s usp en s io n  an d  ex pu l s i on  wi l l  be  f o l l o we d .  

 I f  t h e  i n ve s t i g a t i on  r e su l t s  i n  a  r e comme nd a t io n  t ha t  an  emp lo yee  be  

s us pe nde d  wi th  o r  wi t ho u t  p ay  o r  t e rmi na t ed ,  p r oc ed ure s  ou t l i ne d  i n  b oa r d  po l -

i c y ,  t h e  n eg o t i a t ed  a g re eme n t  ( a s  a pp l i c ab l e ) ,  an d / o r  s t a t e  l aw  wi l l  be  f o l -

l o wed .  

 R e cor ds  r e l a t i n g  t o  com pla in t s  f i l ed  a nd  t h e i r  r e s o l u t i o n  sh a l l  b e  m a in -

t a ine d  b y  t he  T i t l e  IX  C oor d i na t o r  fo r  s ev en  y ea r s .  

 T h e  d ec i s i o n  b ecom es  f i n a l  on  t he  da t e  t h e  pa r t i e s  r ec e iv e  t he  r e s u l t s  

o f  an  a pp ea l ,  i f  an y  a pp ea l  i s  f i l ed ;  o r  on  t h e  da t e  t he  o pp or t un i t y  f o r  an  a pp ea l  

e xp i r e s .  
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 A p pe a l s  

 T h e  c ompl a in an t  o r  r e s po nd en t  ma y  a pp ea l  t h e  dec i s i o n -ma ker ’ s  de -

t e rmin a t i o n  r e ga r d ing  r e s po ns i b i l i t y  o r  a  d i smi s s a l  o f  a  f o rma l  com pla i n t ,  on  

t he  fo l l o wi ng  b ase s :  

•  P ro ce dur a l  i r r e gu l a r i t y  t ha t  a f f ec t ed  t he  ou t c omes ;  

•  N e w  e v id enc e  t ha t  wa s  no t  r ea s on ab l y  ava i l ab l e  a t  t h e  t im e  t ha t  

c ou ld  a f f ec t  t h e  ou t com e;  an d / o r  

•  T h e  T i t l e  IX  Co ord i na t o r ,  i n ves t i ga t o r ,  o r  de c i s i on -mak er  ha d  a  

c on f l i c t  o f  i n t e r e s t  o r  b i a s  a ga i ns t  e i t he r  p a r t y  t ha t  a f f ec t ed  t he  

o u t come .  

 T h e  r e qu es t  t o  ap pe a l  sh a l l  be  mad e  i n  wr i t i n g  t o  t he  T i t l e  IX C oor d i -

n a t o r  wi t h i n  10  d ay s  a f t e r  t he  da t e  o f  t he  w r i t t e n  de t e rmi na t i on .   A pp ea l s  s ha l l  

b e  a  r e v i e w  o f  t he  r e co r d  b y  an  a t t o r ney ,  a n  i nd ep en de n t  he a r i ng  o f f i ce r  ap -

p o i n t e d  by  t h e  bo a r d ,  o r  t he  boa rd .  Th e  a pp ea l  d ec i s i o n -ma ke r  ma y  n o t  be  t h e  

T i t l e  IX  C oo rd i na t o r ,  t h e  In ves t i g a to r ,  o r  t he  dec i s i o n -ma ker  f r om  t he  o r i g i na l  

d e t e rmin a t i o n .  

 T h e  ap pea l  dec i s i on -ma ker  wi l l  i s su e  a  wr i t t en  dec i s i on  wi th in  30  d ay s  

a f t e r  t he  a ppe a l  i s  f i l e d .  Th e  ap pe a l  de c i s i on -ma ker  wi l l  d e sc r i be  t he  r e su l t  o f  

t he  ap pe a l  an d  t he  r a t i on a l e  fo r  t he  r e su l t .  

T h e  a pp ea l  d ec i s i o n -ma ker  s ha l l :  

•  R e vie w  th e  ev ide nc e  g a t he re d  b y  t he  i nv es t i ga to r ,  t h e  i n ves t i ga t o r ’ s  

r ep or t ,  a nd  t he  o r i g in a l  de c i s i on -mak er ’ s  de t e rmi na t i on ;  

•  N o t i fy  b o t h  pa r t i e s  i n  wr i t i n g  o f  t he  f i l i ng  o f  an  a ppe a l  an d  g i ve  an  

o p por t un i t y  t o  s ubmi t  f u r t h e r  ev i de nce  i n  w r i t i ng ;  
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•  N o t  hav e  a  co nf l i c t  o f  i n t e r e s t  o r  b i a s  f o r  o r  a ga i ns t  c ompl a in an t  o r  

r e sp on de n t  an d  r ec e iv e  t he  r eq u i r e d  t r a i n in g ;  

•  I s su e  a  w r i t t e n  de c i s i on  a nd  t he  r a t i on a l e  fo r  t he  d ec i s i o n  wi th in  3 0  

d ay s  a f t e r  t he  a ppe a l  i s  f i l e d ;  

•  D e sc r i be  t h e  r e su l t  o f  t h e  a pp ea l  an d  t he  r a t i o na l e  f o r  t he  r e su l t  i n  

t he  de c i s i on ;  a n d  

•  P ro v id e  t he  wr i t t e n  d ec i s i o n  s imul t an eo us l y  t o  bo t h  p a r t i e s  an d  t o  

t he  T i t l e  IX C oor d ina t o r .  

 I n fo rma l  R es o lu t i o n  P ro ces s  

 A t  an y  t ime  du r in g  t h e  f o rma l  com pla i n t  p ro ces s  a nd  p r i o r  t o  r eac h in g  

a  de t e rmi na t i on  r eg a r d in g  r e sp on s ib i l i t y ,  t he  d i s t r i c t  ma y  f a c i l i t a t e  an  i n f o rmal  

r e so lu t i on  p r oce s s ,  su ch  a s  m ed i a t i on ,  t ha t  d oes  n o t  i nv o lv e  a  f u l l  i nv es t i ga t i o n  

a nd  d e t e rm ina t i o n  o f  r e s po ns i b i l i t y .   

 T h e  i n f o rma l  r e s o lu t i on  p ro ces s  m ay  be  f a c i l i t a t e d  by  a  t r a i ned  ed uca -

t i on a l  p r o fe s s io na l ,  c on su l t an t ,  o r  o the r  i nd i v id ua l  s e l e c t e d  by  t he  T i t l e  IX C o -

o rd i na t o r  u nde r  t he  fo l l o wi ng  c on d i t i on s :  

•  T h e  p a r t i e s  a r e  p r ov id ed  a  w r i t t e n  no t i ce  d i s c l os i ng  t he  a l l e ga t i on s ,  

t he  r e qu i r eme n t s  o f  t he  i n fo rma l  r e s o lu t i o n  p ro ce s s ,  a nd  i n fo r -

ma t io n  o n  wh en  i t  ma y  p rec l ud e  t he  pa r t i e s  f r om  r e sumi ng  a  fo rma l  

c ompl a in t  a r i s i ng  f r om  th e  s ame  a l l eg a t i on s ;  

•  A t  an y  t ime  p r i o r  t o  a g ree in g  t o  a  r e so lu t i on ,  an y  p a r t y  ha s  t he  

r i gh t  t o  wi t hd r a w  f rom  the  i n f o rma l  r e so lu t i on  p r oce s s ,  r e sume  t he  

i nv es t i ga t i on  o f  t h e  f o rma l  c ompl a in t ,  and  b e  i n f o rme d  o f  a ny  c on -

s eq ue nce s  r e su l t i n g  f r om p a r t i c ip a t i n g  i n  t h e  i n fo rm a l  r e so l u t i on  

p ro ces s ;  
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•  T h e  p a r t i e s  vo l un t a r i l y  a nd  i n  w r i t i ng  con se n t  t o  t he  i n f o rma l  r e s o -

l u t i o n  p r oce s s ;  a nd  

•  T h e  i n fo rm a l  r e so lu t i on  p r oce s s  can no t  b e  use d  t o  r e so lve  a l l ega -

t i on s  t ha t  a n  empl oye e  sex ua l l y  h a ra s se d  a  s t ud en t .  

 I f  t h e  ma t t e r  i s  r e s o lv ed  t o  t h e  s a t i s f ac t i o n  o f  t he  p a r t i e s ,  t he  f a c i l i t a -

t o r  s ha l l  d oc ume n t  t he  n a tu re  o f  t he  c omp la i n t  an d  t h e  p r op os ed  r e so lu t i on ,  

h av e  b o th  pa r t i e s  s i gn  t h e  d ocum en t a t i on  a nd  r ec e iv e  a  c op y ,  a nd  fo r w ard  i t  t o  

t he  T i t l e  IX  Co ord i na t o r .   W i th i n  2 0  da ys  a f t e r  t h e  com pla i n t  i s  r e so lve d  i n  t h i s  

ma nn e r ,  t he  T i t l e  IX C o or d in a to r  sh a l l  co n t ac t  t he  c omp la i nan t  t o  de t e rmin e  i f  

t he  r e s o lu t i o n  o f  t he  m a t t e r  r em a in s  a cc ep t a b l e .   I f  t he  m a t t e r  i s  no t  r e so l ve d ,  

o r  i f  t h e  i n d iv i du a l  d oe s  n o t  be l i ev e  t h e  r e so l u t i on  r em a in s  a cce p t a b l e  wi t h in  

2 0  day s  a f t e r  t he  i n f o rma l  r e s o lu t i o n  d oc ume n t  i s  ex ec u t e d ,  t he  i nd i v i dua l  o r  

t he  T i t l e  IX C oor d ina t o r  ma y  p ro cee d  w i th  t he  fo rma l  com pla in t  p ro ces s .  

 I f  d i s c r imin a t i o n  o r  ha ra s smen t  has  o cc ur r ed ,  t he  d i s t r i c t  w i l l  t a ke  

p rom pt ,  r eme d ia l  ac t i on  t o  p r ev en t  i t s  r eo cc ur r e nc e .   Th e  d i s t r i c t  p ro h ib i t s  r e -

t a l i a t i on  o r  d i s c r imin a t i on  a ga i ns t  an y  pe r so n  f o r  o pp os i ng  d i s c r imi na t i on ,  i n -

c l u d in g  ha ra s smen t ;  f o r  pa r t i c i pa t i n g  i n  t he  c ompl a in t  p ro ce s s ;  o r  mak in g  a  

c ompl a in t ,  t e s t i f y in g ,  a s s i s t i ng ,  o r  pa r t i c i pa t i ng  i n  an y  i n ve s t i ga t i on ,  p r oc eed -

i ng ,  o r  ap pe a l .  

 U s e  o f  t h i s  c ompla in t  p roc ed ure  i s  no t  a  p r e r eq u i s i t e  t o  t he  pu r s u i t  o f  

a ny  o t he r  r eme d ie s ,  i nc l ud i ng  t he  r i g h t  t o  f i l e  a  c ompl a in t  wi t h  t h e  Of f i ce  f o r  

C iv i l  R ig h t s  o f  t h e  U . S .  De pa r tm en t  o f  E d uca t i o n ,  t he  E qu a l  Emp lo ymen t  Op -

p or t un i t y  Commis s ion ,  o r  t he  K an sas  Huma n  Ri gh t s  C ommis s i on .  

 T h e  f i l i ng  o f  a  com pla in t  o r  o th e r wi s e  r ep or t i ng  se x  d i sc r imin a t i on  i n -

c l u d in g  sex ua l  ha r a s sm en t  s ha l l  n o t  r e f l ec t  up on  t h e  i nd iv i du a l ’ s  s t a t us  o r   
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g r a des .   A ny  a c t  o f  r e t a l i a t i o n  o r  d i s c r imi na t i on  a ga i ns t  a ny  pe r so n  w ho  h as  

f i l ed  a  c ompl a in t  o r  t e s t i f i ed ,  a s s i s t ed ,  o r  p a r t i c i pa t ed  i n  an y  i nv es t i ga t i on ,  

p ro cee d in g ,  o r  hea r in g  i nv o lv i ng  se x  d i sc r imin a t i o n ,  i nc lu d in g  s ex ua l  ha r a s s -

me n t ,  i s  p ro h i b i t e d .   A ny  pe r so n  wh o  r e t a l i a t e s  i s  su b j e c t  t o  imme dia t e  d i s c i -

p l i n a ry  ac t i on ,  up  t o  an d  i nc l ud i ng  ex pu l s i on  f o r  a  s t ud en t  o r  t e rmin a t i o n  o f  

em plo yme n t  fo r  a n  emp lo yee .  

 F a l s e  o r  m a l i c io us  com pla in t s  o f  s ex ua l  h a r a s sme n t  ma y  r e su l t  i n  c o r -

r ec t i ve  o r  d i s c i p l i na ry  a c t i on  a ga i ns t  t h e  c ompl a in an t .  

 A  s ummar y  o f  t h i s  po l i c y  a nd  t he  c ompla i n t  p ro ced ure s  i nc l ud in g  h o w 

t o  r e por t  o r  f i l e  a  f o rm a l  com pla in t  o f  s ex  d i s c r imi na t i on  o r  s e xu a l  h a r a s sme n t  

s ha l l  be  p os t ed  i n  e ac h  d i s t r i c t  f a c i l i t y  sha l l  be  p ub l i s hed  i n  s t ude n t  h an d -

b o oks ,  an d  on  t he  d i s t r i c t ’ s  w ebs i t e  a s  d i r e c t e d  b y  t he  T i t l e  IX Co or d in a to r .   

N o t i f i c a t i o n  o f  t he  po l i c y  ma y  i nc l ude  po s t i ng  i n f o rma t io na l  no t i ce s ,  pu b l i sh -

i ng  i n  l o ca l  ne w spap e r s ,  pu b l i sh i ng  i n  n e ws pap e r s  a nd  maga z in es  op e ra t ed  b y  

t he  s c ho o l ,  o r  d i s t r i b u t i ng  mem ora nd a  o r  o t he r  wr i t t en  c ommu nic a t i ons  t o  s t u -

d en t s  an d  emp lo yee s .  I n  a dd i t i on ,  t h e  d i s t r i c t  i s  r e qu i r e d  t o  i n c l ude  a  s t a t em en t  

o f  n on d i sc r imin a to r y  p o l i c y  i n  an y  bu l l e t i n s ,  an no un ceme n t s ,  p u b l i ca t i o ns ,  ca t -

a l o gs ,  a pp l i ca t i on  fo rm s ,  o r  o t he r  r ec ru i tme n t  m a te r i a l s  t h a t  a r e  ma de  av a i l a b l e  

t o  pa r t i c i pan t s ,  s t u den t s ,  ap p l i c an t s ,  o r  emp lo yee s .  
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 T h e  bo a rd  o f  e du ca t i on  i s  commi t t e d  t o  p r ov i d in g  a  p os i t i ve  a nd  

p ro du c t i v e  l ea r n in g  an d  w ork in g  e nv i r onm en t ,  f r e e  f r om d i s c r imi na t i on ,  

i nc l ud i ng  ha r a s sm en t ,  o n  t h e  b as i s  o f  r ace ,  c o lo r ,  na t i on a l  o r i g in ,  o r  d i s ab i l i t y .   

D i s c r imi na t i on  o r  ha ra s smen t  o n  t he  ba s i s  o f  r ac e ,  co l o r ,  o r  na t i on a l  o r i g in  

( “ r ac i a l  ha r a s sme n t” )  o r  o n  t he  b as i s  o f  d i s a b i l i t y  ( “d i sab i l i t y  ha r a s smen t ”)  

s ha l l  no t  be  t o l e r a t ed  i n  t h e  s c ho o l  d i s t r i c t .   Rac i a l  o r  d i s ab i l i t y  h a ra s sme n t  o f  

em plo ye es  o r  s t u den t s  o f  t he  d i s t r i c t  i n  a ny  d i s t r i c t  e duc a t i o n  p r ogr am o r  

a c t i v i t y  i s  s t r i c t l y  p ro h i b i t e d .  

 R a c i a l  ha r a s sme n t  i s  u n l a wf u l  d i s c r imin a t i on  o n  t he  ba s i s  o f  r a ce ,  

c o l o r  o r  n a t i ona l  o r i g in  u nd e r  T i t l e s  V I  an d  V I I  o f  t he  Civ i l  R i gh t s  A c t  o f  1 96 4 ,  

a nd  t he  K an sas  A c t s  A g a in s t  Di s c r imi na t i on .   Di s ab i l i t y  ha r a s sme n t  i s  un l a wfu l  

d i s c r imin a t i o n  on  t he  ba s i s  o f  d i s ab i l i t y  u n de r  Se c t i o n  50 4  o f  t he  R eha b i l i t a t i on  

A c t  o f  1 97 3  an d  t he  Am er i c an s  wi t h  Di s ab i l i t i e s  Ac t .   Al l  f o rms  o f  r a c i a l  o r  

d i s a b i l i t y  h a ra s sme n t  a r e  p ro h ib i t ed  a t  s ch oo l ,  o n  s c h oo l  p r op e r ty ,  a nd  a t  a l l  

s ch oo l - sp on sor ed  a c t i v i t i e s ,  p ro grams  o r  e ve n t s .    

 I t  sh a l l  b e  a  v io l a t i on  fo r  an y  em plo ye e  t o  d i s co ura ge  a  s t ud en t  f r om 

f i l i n g  a  com pla in t ,  o r  t o  f a i l  t o  i nves t i ga t e  o r  r e f e r  f o r  i n ve s t i g a t i on ,  an y  

c ompl a in t  l od ge d  und e r  t h e  p ro v i s io ns  o f  t h i s  po l i cy .  

 P ro h ib i t e d  c on duc t  u n de r  t h i s  po l i cy  i nc l u des  r ac i a l l y  o r  d i s ab i l i t y -

mo t iv a t e d  co nd uc t  wh ic h :  

•  A ff ord s  a  s t u de n t  d i f f e r e n t  t r ea tmen t ,  so l e l y  o n  t he  b as i s  o f  r ac e ,   
  co l o r ,  na t i on a l  o r i g i n ,  o r  d i s a b i l i t y ,  i n  a  man ne r  wh ich  i n t e r f e r e s  wi th   
  o r  l im i t s  t he  ab i l i t y  o f  t he  s t u de n t  t o  p a r t i c i p a t e  i n  o r  be ne f i t  f r om   
  t he  s e rv i ces ,  ac t i v i t i e s  o r  p r og rams  o f  t he  s ch oo l ;  

 
•  I s  s u f f i c i e n t l y  s ev e re ,  pe r vas ive  o r  pe r s i s t e n t  so  a s  t o  ha ve  t h e   

  pu r po se  o r  e f f ec t  o f  c r e a t i ng  a  h os t i l e  aca demi c  en v i ro nme n t ;  o r  
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•  I s  s u f f i c i e n t l y  s ev e re ,  pe r vas ive  o r  pe r s i s t e n t  so  a s  t o  ha ve  t h e   
  pu r po se  o r  e f f ec t  o f  i n t e r f e r i n g  wi th  a  s t u de n t ’ s  a ca demi c   
  pe r f o rma nc e  o r  ab i l i t y  t o  pa r t i c i pa t e  i n  o r  be ne f i t  f r om  th e  s e rv i ces ,   
  a c t i v i t i e s  o r  p r og rams  o f  t he  s c ho o l .  

 
 R a c i a l  o r  d i s a b i l i t y  h a ra s sme n t  m ay  r e s u l t  f r om  ve r ba l  o r  p h ys i c a l  

c on du c t  o r  wr i t t en  g r a ph i c  m a te r i a l .  

 T h e  d i s t r i c t  en co urag es  a l l  v i c t ims  o f  r ac i a l  o r  d i s a b i l i t y  ha ra s sme n t  

a nd  pe r so ns  wi th  kn o wle dg e  o f  s uch  h a ra s sme n t  t o  r ep or t  t he  ha ra s sme nt  

imme dia t e l y .   T he  d i s t r i c t  wi l l  p rom pt ly  i n ves t i g a t e  a l l  c omp la i n t s  o f  r ac i a l  o r  

d i s a b i l i t y  ha ra s smen t  an d  t a ke  p r ompt  c o r r ec t i ve  ac t i o n  t o  en d  t h e  ha r a s sm en t .  

 A n y  s t ud en t  w ho  be l i eve s  h e  o r  sh e  h as  be en  s ub j ec t  t o  r a c i a l  o r  

d i s a b i l i t y  h a ra s sme n t  o r  has  wi t ne s se d  a n  a c t  o f  a l l eg ed  r a c i a l  o r  d i s ab i l i t y  

h a ra s sme n t ,  s ho u ld  d i sc us s  t h e  a l l ege d  h a ra s sme n t  wi t h  t h e  b u i l d in g  p r in c ip a l ,  

a no the r  a dmin i s t r a to r ,  t he  g u id an ce  c ou ns e lo r ,  o r  a no th e r  ce r t i f i e d  s t a f f  

mem ber .   An y  sc ho o l  em plo ye e  w ho  r ec e i ves  a  com pla i n t  o f  r ac i a l  o r  d i s a b i l i t y  

h a ra s sme n t  f r om  a  s t u de n t  s ha l l  i n f o rm  th e  s t ud en t  o f  t he  emp lo yee ’ s  o b l i ga t i on  

t o  r ep or t  t h e  com pla i n t  a nd  an y  p r op ose d  r e s o lu t i o n  o f  t h e  com pla in t  t o  t he  

b u i l d in g  p r i nc i pa l .   I f  t h e  b u i l d i ng  p r i nc i pa l  i s  t he  a l l eg ed  ha ra s s e r ,  t he  

c ompl a in t  sha l l  be  r ep or t ed  t o  t he  d i s t r i c t  com pl i anc e  co ord ina t o r .   T he  b u i l d in g   

p r in c ip a l  sha l l  d i s cus s  t he  com pla in t  wi th  t he  s t u de n t  t o  de t e rmi ne  i f  i t  c an  b e  

r e so lve d .   I f  t h e  m a t t e r  i s  no t  r e so l ve d  t o  t he  s a t i s f a c t i on  o f  t he  s t ud en t  i n  t h i s   

me e t i n g ,  t he  s t u de n t  may  i n i t i a t e  a  fo rma l  com pla in t  u nd e r  t h e  d i s t r i c t ’ s  

d i s c r imin a t i o n  com pla i n t  p r oc ed ure  i n  po l i c y  K N .    

 C om pla i n t s  r ec e iv ed  w i l l  be  i n ves t i ga t ed  t o  d e t e rmi ne  w he t he r ,  u nd e r  

t he  t o t a l i t y  o f  t h e  c i r c ums ta nc es ,  t he  a l l eg ed  beh av i o r  c on s t i t u t e s  r ac i a l  or  

d i s a b i l i t y  ha ra s smen t  u nde r  t he  d e f i n i t i o n  o u t l i ned  a bo ve .   Una cce p t a b l e  s t ud en t  
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c on du c t  ma y  o r  m ay  n o t  co ns t i t u t e  r a c i a l  o r  d i s a b i l i t y  ha r a s sme n t ,  d ep en d in g  on  

t he  na t u re  o f  t h e  c on du c t  a nd  i t s  s ev e r i t y ,  pe r va s iv en es s  an d  p e r s i s t e nce .   

B e ha v io r s  wh i ch  a r e  u na cce p t a b l e  bu t  d o  n o t  c on s t i t u t e  ha r a s sm en t  m ay  p ro v id e  

g ro un ds  fo r  d i s c ip l i n e  un de r  t he  c od e  o f  s t ud en t  c on du c t .   T h e  d i sc ip l i ne  o f  a  

s t ud en t  f o r  v io l a t i on  o f  an y  p ro v i s i on  o f  t he  c od e  o f  s t u den t  co nd uc t  m ay  be  

e nh an ced  i f  t he  co ndu c t  i s  r a c i a l l y  o r  d i s a b i l i t y  m ot i va t ed .  

 I f  d i s c r imi na t i o n  o r  ha r a s sm en t  h as  occu r r e d ,  t h e  d i s t r i c t  wi l l  t a ke  

p rom pt ,  r emed ia l  ac t i on  t o  p r e ven t  i t s  r eoc cur r en ce .  

 A n  empl oy ee  wh o  wi t nes ses  an  a c t  o f  r ac i a l  o r  d i s ab i l i t y  ha ra s sme n t  

s ha l l  r e por t  t he  i nc i de n t  t o  t h e  b u i l d in g  p r i nc i pa l .   Empl oy ees  w h o  f a i l  t o  r ep or t  

c ompl a in t s  o r  i nc id en t s  o f  r a c i a l  o r  d i s ab i l i t y  ha r a s sm en t  t o  a pp ro pr i a t e  s c ho o l  

o f f i c i a l s  may  f a ce  d i sc i p l i na r y  a c t i on .   S ch oo l  admi n i s t r a t o r s  wh o  f a i l  t o  

i nv es t i ga t e  a nd  t ak e  ap pro pr i a t e  co r r ec t i v e  ac t i on  i n  r e s po nse  t o  c ompla in t s  o f  

r ac i a l  o r  d i s ab i l i t y  ha r a s smen t  ma y  a l s o  f a ce  d i sc i p l i n a ry  a c t i o n .  

 W he n  a  com pla i n t  c on t a in s  e v i den ce  o f  c r im i na l  ac t i v i t y  o r  c h i l d  

a bu se ,  t he  c omp l i a nc e  co or d ina to r  s ha l l  r e por t  su ch  c on du c t  t o  t he  a ppr op r i a t e  

l a w  e n f o rcem en t  o r  D C F  a u th or i t i e s .  

 T o  t h e  e x t e n t  p os s i b l e  c onf ide n t i a l i t y  wi l l  b e  ma i n t a ine d  t h ro u gh ou t  

t he  i n ves t i g a t i o n  o f  a  c ompl a in t .   Th e  des i r e  fo r  c on f id en t i a l i t y  m us t  b e   

b a l a nc ed  wi t h  t he  d i s t r i c t ’ s  o b l i ga t i on  t o  co nd uc t  a  t ho r ou gh  i n ves t i g a t i o n ,  to  

t a ke  a ppr o pr i a t e  co r r e c t i v e  ac t i on  o r  t o  p ro v i de  d ue  p r oce s s  t o  t he  ac cus ed .  

 T h e  f i l i ng  o f  a  c omp la i n t  o r  o the rw i se  r ep or t i ng  r ac i a l  o r  d i s ab i l i t y  

h a ra s sme n t  s ha l l  n o t  r e f l e c t  u po n  t h e  s t u de n t ’ s  s t a tus  o r  g r a de s .   A ny  a c t  o f  

r e t a l i a t i o n  o r  d i s c r imi na t i on  ag a in s t  a ny  p e r s on  w ho  has  f i l e d  a  com pla in t  or  

t e s t i f i ed ,  a s s i s t e d ,  o r  pa r t i c i pa t ed  i n  a ny  i n ve s t i g a t i on ,  p ro ce ed in g ,  o r  hea r in g   
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i nv o lv i ng  a  r a c i a l  o r  d i s a b i l i t y  h a ra s smen t  com pla in t  i s  p r oh ib i t e d .   A ny  pe r s on  

w h o  r e t a l i a t e s  i s  s ub j ec t  t o  imm edi a t e  d i s c ip l i n a ry  ac t i on ,  up  t o  an d  i n c lu d i ng  

e xp u l s i on  f o r  a  s t u den t  o r  t e rmi na t i on  o f  em plo yme n t  fo r  a n  emp lo yee .  

 F a l s e  o r  m a l i c i ou s  com pla in t s  o f  r ac i a l  o r  d i s a b i l i t y  ha r a s sme n t  m ay  

r e su l t  i n  co r r ec t i v e  o r  d i s c i p l i na r y  ac t i on  a ga i ns t  t he  com pla i na n t .  

 A  s ummar y  o f  t h i s  po l i c y  s ha l l  be  pos t ed  i n  ea ch  d i s t r i c t  f ac i l i t y  a nd  

s ha l l  b e  pu b l i s he d  i n  s t u de n t  ha nd bo ok s  an d  on  t he  d i s t r i c t ’ s  w e bs i t e  a s  d i r e c t e d  

b y  t he  d i s t r i c t  c omp l i a nce  co or d in a to r .   N o t i f i ca t i on  o f  t h e  po l i cy  sh a l l  be  

i nc l ude d  i n  t h e  s ch oo l  ne ws l e t t e r  o r  pu b l i she d  i n  t h e  l oca l  ne w spa pe r  a nn ua l l y ,  

i f  a pp l i ca b l e .  
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JGFG Student Accidents and Health Emergencies JGFG 

When a staff member becomes aware that a student has been involved in 

an accident or is in need of emergency care at school, on school property, or at a 

school-sponsored activity, the staff member shall follow the rules for the care of 

an injured student and shall report the accident to the building principal. If a 

student has an accident which appears to require medical treatment, an employee 

shall send for medical help and try to make the student as comfortable as possible 

while waiting for medical assistance to arrive. 

When appropriate, the student's parent(s) shall be notified of the 

student's condition as soon as possible to determine appropriate action. If the 

student needs medical attention, and the parents cannot be reached, the principal 

shall seek emergency medical treatment. 

Emergency Care 

At the scene of an emergency or accident when medical help is not readily 

available to assist in the care of an injured student, an employee may render 

emergency care or assistance, including, but not limited to, first aid, as deemed 

reasonably necessary until medical help arrives. Kansas law provides protection 

from civil liability for any person who, in good faith and without compensation, 

renders emergency care or assistance to any person, including a minor without 

first obtaining the consent of the parent or guardian of such minor, at the scene 

of an emergency or accident. However, this protection does not extend to 

individuals whose acts or omissions in rendering emergency care in these 

circumstances were grossly or wantonly negligent. 



JGFG Student Accidents and Health Emergencies 

Records 

JGFG-2 

Appropriate records documenting student accidents shall be maintained. 

Approved: 

KASB Recommendation - 4/07; 12/15; 12/18 



JGFGB Supervision of Medications (See JGFGBA) JGFGB 

The supervision of medications shall be in strict compliance with the 

rules and regulations of the board as carried out by district personnel. 

Diagnosis and treatment of illness and the prescribing of drugs and medi~ines 

are not the responsibility of the public schools and are not to be practiced by 

any school personnel, including school nurses, unless authorized. 

In certain circumstances when medication is necessary in order that the 

student remain in school, the school may cooperate with parents in the 

supervision of medication that the student will use. However, the medical 

person authorized to prescribe medication or the parent if it 1s a non

prescription medication must send a written order to the building administrator 

who may supervise the administration of the medication or treatment. The 

parents must submit a written request to the building administrator requesting 

the school's cooperation in such supervision and releasing the school district 

and personnel from liability. 

School personnel shall not be required to be custodians of any 

medication except as required by a written order of a licensed medical person 

or in the case of nonprescription medication. when requested in writing by the 

parents. 

The medication shall be examined by the sch'Ool employee 

administering it to determine that it appears to be in the original container, to 

be properly labeled, and to be properly authorized by the written order of 

licensed medical person. Two containers, one for home and one for schoo·I, 

should be requested from the. pharmacist. 



JGFGB Supervision of Medications JGFGB-2 

Any changes in type of drugs, dosage, an4/or time of administration 

should be accompanied by updated physician and parent permission signatures 

and a newly labeled pharmacy container. 

All medication maintained in the school setting should be kept in a 

locked container. This includes medication requiring refrigeration. 

Medications should be iJJventoried every semester. Out•of•date stock 

should be returned to parent or destroyed. 

Over•the•counter medications should not be maintained on any school 

premises, including athletic areas, unless written parent permission to 

administer 1s obtained. 

The building administrator may choose to discontinue the 

administration of medication provided that the parents or medical person are 

notified in advance of the date and the reasons for the discontinuance. 

After medication is administered, students should be observed for 

·possible reactions to the medication. This observation may occur at the site of 

administrati"on or in the classroom as a part of the normal routine. 

This policy shall b,e shared with all local physicians and dentists where 

practicable. Forms s.hould also be made available to the health care providers 

in the community. 

An individuai record should be kept of each medication adminis_tered. 

The record should include student identification, date prescribed_, name of 

medication, time and date(s) administered, signature of person administering 

and section for comments. 



JGFGB Supervision of Medications JGFGB-3 

In the administration of medication, the school employee shall not be 

deemed to have assumed any legal responsibility other than acting as a duly 

authorized employee of the school district. 

Approved: 08/18 

KASB Recommendation-9/96; 6/04; 4/07; 12/15 



) 

Permission for Medication 

Name of Student 

Schoo! _____________________________ Gr ad e 

Teacher 

--------------------------------------------------------
Me di cation ____ . ____________________ Do sage _____________________ _ 

Date Started 

Time of day medication is to be given 

--------------------------------------------------------------

-- -- --- -- ---- -- --- .... --- -- --- -- --- -- --- -- --- -- -·- -- --- -- --- -- --- -- --- -- --- -- --- ----- -- -
I hereby give my permission for ______________ · _________ to take the 
above medication at school as ordered. I understand that it is my responsi
bility to furnish this medication. I further understand that any school em
ployee who administers any drug or nonprescription medication pursuant to 
parental written request to my student in accordance with written instruc
tions from the physician or dentist shall not be liable for damages as a result 
of an adverse medication reaction suffered by the student because of admin
istering such medication. 

Date Signature of Parent or Guardian · 

NOTE : The medication is to be brought to school in the original container 
appropriately labeled by the pharmacy, or physician, stating the name of the 
medication, the dosage and times to be administered. 



USD ----
School ----------
Medications Given at School 

Name of Student 

SAMPLE FORM 

------------------------
Parent/Guardian 

Physician's Name _______________ Phone ____ _ 

Medication __________ Prescribed by ________ _ 

Dosage Time to be Given ---------- ---------
Duration of Orders ----------------------

Administered By 
Date Time Dosage (signature) Comments 



JGFGBA Student Self-Administration of Medications 
(See JGFGB) 

JGFGBA 

The self-administration of medication is allowed for eligible students in 

grades K-12. As used in this policy, medication includes, but is not limited to, 

a medicine for the treatment of anaphylaxis or asthma listed in current federal 

regulation as an inhaled bronchodilator or auto-injectable epinephrine. Self

administration is the student's discretionary use of an approved medication for 

which the student has a prescription or written direction from a health care 

provider or written parental authorization on file in the school office for over

the counter medications. Self-administration of medication at a dosage or rate 

exceeding product label instructions may result m denial of privilege to self

administer medications and/or disciplinary action as appropriate. 

As used in this policy health care provider means a physician licensed to 

practice medicine and surgery; an advanced registered nurse practitioner, or a 

licensed physician assistant who has authority to prescribe drugs under the 

supervision of a responsible physician. 

Student Eligibility 

An eligible student shall meet all the following requirements: 

• Have a written statement from the student's health care provider 
stating the name and purpose of any prescription medication/s or 
written authorization from the student's parent for use of over-the
counter medication/s; 

• Know the prescribed or recommended dosage; 

• Know the time the medication is to be regularly administered; 

• Be able to articulate any additional special circumstances under which 
the medication is to be administered; 



JGFGBA Student Self-Administration of Medications JGFGBA-2 

• Know the length of time for which the medication is prescribed; 

• The student shall also demonstrate to the health care provider or the 
provider's designee, as applicable, and the school nurse or the nurse's 
designee the skill level necessary to use the medication and any device 
that is necessary to administer the medication. In the absence of a 
school nurse, the school shall designate a person who is trained to 
witness the demonstration. 

Authorization Required 

With regard to prescription medications which are not administered on a 

regular schedule, the student's health care provider shall prepare a written 

treatment plan for managing the student's condition, such as asthma attacks or 

anaphylaxis episodes, and for medication use by the student during school 

hours. The student's parent or guardian shall annually complete and submit to 

the school any written documentation required by the school, including the 

treatment plan prepared by the student's health care provider. Permission forms 

shall be updated during enrollment. 

Employee Immunity 

All teachers responsible for the student's supervision shall be notified 

that permission to carry medications and self-administer has been granted. The 

school district shall provide written notification to the parent or guardian of a 

student that the school district and its officers, employees, and agents are not 

liable for damage, injury, or death resulting directly or indirectly from the self

administration of medication. 

Waiver of Liability 

The student's parent or guardian shall sign a statement acknowledging 

that the school district and its officers, employees, or agents rncur no liability 



JGFGBA Student Self-Administration of Medications JGFGBA-3 

for damage, injury, or death resulting directly or indirectly from the ·self

administration of medication and agreeing to release, indemnify, and hold the 

district and its officers, employees, and agents, harmless from and against any 

claims relating to the self-administration of medication allowed by this policy. 

Additional Requirements for Students Prone to Specified Emergencies 

• The school district shall require that any back-up medication provided 
by the student's parent or guardian be kept at the student's school in a 
location to which the student has immediate access if there is an 
asthma or anaphylaxis emergency; 

• The school district shall require that all necessary and pertinent 
information be kept on file at the student's school in a location easily 
accessible if there is an asthma or anaphylaxis emergency; 

• Eligible students shall be allowed to possess and use approved 
medications at any place where the student is subject to the 
jurisdiction or superv1s1on or the school district, its officers, 
employees, or agents; 

• The board may adopt policy or handbook language which imposes 
additional requirements relating to the self-administration of 
medication allowed for in this policy and may establish a procedure 
for, and the conditions under which, the authorization for student self
administration of medication may be revoked. 

Approved: January 9, 2017 

KASB Recommendation - 6/04; 6/05; 4/07; 12/16 



JGFGBB Accommodating Students with Diabetes JGFGBB 

As used in thi s po licy, diabetes management and treatment p lan means a 

plan prepared and implemented for a student with diabetes which is prescr ibed 

by a physician l icensed to practice medicine and surgery; a certified, advanced 

registered nurse practit ioner who has authority to prescribe drugs; or a licensed 

physician assistant who has author i ty to prescribe drugs pursuant to a written 

protoco 1 with a res ponsi b I e physician. 

Student Eligibili ty 

Self-care of diabetes may be allowed for students in grades K-12. To be 

eligible, a student shall meet a ll requirements of t his policy. 

Parents or guardians shall submit a written diabetes management and 

treatment plan from the student 's health care p1·ovider. 

The student sha ll provide written aut horization from the student's health 

car e provider and parent or guardian s tating the student has been instructed on 

managing and caring for their diabetes and is author ized to do so in school. An 

ann ua l written renewal of parenta1 authorization fo r the se lf-car e of diabetes 

shall be required. 

While at school, each student capable of managing and caring for the 

student's diabetes will be a llowed to: 

G Perform blood g lucose l evel check, 

o Administer insulin through the delivery system the student uses, 

o Treat hypoglycemia and hyperglycemia, 

o Possess the supplies or equipm ent necessary to monjtor and care for 

their diabetes, and 

• Otherwise attend to the management a nd care of the student's 



JGFGBB Accommodating Students with Diabetes JGFGBB-2 

diabetes in the classroom, in any area of the school, on school 

grounds, or at any school-related activity. 

Notwithstanding the above, the district reserves the right to put 

reasonable place and manner procedural safeguards in place for the safe and 

noILdisruptive exe1·cise of such rights by students with diabetes. 

Employee Im1nunity 

The board and its employees and agents, who authorize thc1 :;elf

administration of medication and treatment for diabetes in compliance with tbe 

provision of this policy, shall not be liable in any action for an,y injury resulting 

from the self-administration of medication. The distl'ict shall provide written 

notification to the parent or guardian of a student for whom this policy is 

applicable that the board and its employees and agents are not liable for any 

injury resulting from the self-administration of medication. The parent or 

guardian shall sign such notice and acknowledge that the district incurs no 

liability for any injury resulting from the self-administrntion of medication and 

agrees to indemnify and hold the board and its employees and agents harmless 

against any claims relating to the self-administration of medication pursuant to 

th.is pol icy. 

Approved: KASB Recommendation - 6/14 

USD 41 7 Approved 7/2014 



JGG Transportation (See ED and EDDA) JGG 

Bus transportation shall be provided to and from school for those 

students who qualify. Transportation may be provided by the district for all 

school activities. Transportation may be denied to students who are detained 

after school for disciplinary reasons. 

Students who use school-provided transportation shall be under the 

jurisdiction of the vehicle driver while in the vehicle. Students shall be 

subject to the district's student behavior code and other regulations developed 

by the superintendent and approved by the board. 

Bus drivers shall report violations of the rules to the building prin

cipal who may discipline students. The principal may suspend or revoke the 

transportation privilege of a student who violates any rule or regulation. 

When the district provides transportation to an activity, participating 

students are prohibited from driving personal automobiles .to and from district~ 

sponsored activities held during or after the school day unless authorized in 

writing by the student's parent or guardian. 

All rules shall be published in the student handbook, 

Approved: 08/18 

KASB Recommendation-7/96; 4/07; 12/15 



JGGA Use of Surveillance Cameras (See CN and JR et seq) JGGA 

The district may use surveillance camei·as to monitor student activity. 

Surveillance cameras may be used to monitor students riding in district 

vehicles and to mon itor student behavior in or around any district facility. 

Surveillance footage which is a record of student behavior shall be 

secured in a secure location until the digital storage mechanism or tape on 

which the footage is maintained is either reused or erased. Surveillance footage 

of personally identifiable students depicting their involvement in an altercation 

or other violation of law or district policy shall be considered a student record 

and shall be subject to current law for the release of student record information. 

Approved: KASB Recommendation-7/96; 4/07; 12/13 

USD 417 Approved 7/2014 



J G H Sc h oo l Foo d Se rvi ce Pr ogra m s 

The district shall provide a school food service program. 

J G H 

Food 

service rules shall be published in stude n t handbooks . Building p r incipals 

shall develop individual bui lding ru les. 

Free or Reduced Price Meals 

· Free or reduced p r ice meals shall be provided for students who qualify 

under state and federal rules and regulations. 

The eligibility forms, rules and regulatio ns governing this program 

shall be provided by the administration to students or their parents. 

Contracts With Other Agencies 

The board may enter into contracts with the governing author i ty of 

any nonpublic school or any child-care institut i on to provide meals for 

children who attend these inst itutions. The boar d may also cont ract for 

meal se r v ice wi th any munic ipa l ity, any state university or any co rporation 

whose operations are substantially controlled by a state university. 

Contracts shall provide for paymen~ of the costs incurred by the district to 

provide the service. Inco m e received by the distr ict under any contract to 

p r ovide this service shall be deposited in the distr ict food service fund and 

may be expended whether budgeted or not. 

Approved: 7/03 



JGHB Vending Machines and Other Automated Play Machines 
(See DK and JGCA) 

JGHB 

No vending machine or play machine may be placed tn any building without 

prior approval of the superintendent. 

Vending machine foods and beverages available for sale to students will 

comply with established federal nutrition standards and guidance on snacks in 

school. 

Advertising associated with product vending will be limited to signage on 

equipment, paper cups and other serving containers, and will promote a positive 

nutrition message. 

The building principal shall manage the machine(s). A monthly report shall 

be prepared by each principal showing all receipts and expenditures for each 

machine. Proceeds from machines shall be deposited in the appropriate activity 

account. 

Approved: 8/2017 

KASB Recommendation-7/96; 4/07; 6/17 

©KASS. This material may be reproduced for use in USD 1111#. It may not be reproduced, either in whole or in part, in any form whatsoever, to 

be given, sold or trnnsmitted to any person or entity inclt1ding but not limited to another school district, organization, company or corporation 

without written permission from KASB. 



JH Student Activities (See DK, JGFB, JM and KG) JH 

The principal shall be responsible for organizing and approving all 

student activities. All school-sponsored activities shall be supervised by an 

adult approved by _the administration. 

Eligibility for Activities 

Students who participate in any school activity shall meet the 

following requirements: 

• all applicable KSHSAA regulations; 

• academic eligibility requirements noted in handbooks; and 

• other requirements requested by the administratfon and approved 

by the board. 

Adding or Eliminating Activities 

Administrative recommendations to add or eliminate specific activities 

{_shall/may} be considered by the board. Individual patrons or groups of 

patrons may request the addition or elimination of activities using rules 

approved by the board and filed with the clerk. 

Activity Fund ·Management 

The bu,ilding pr_incipals shall maintain an accurate record of all student 

activity fuil.ds in the respective attendance centers. A monthly report to the 

board of the revenue and expenditures of the activity fund shall be made. No 

funds shall be expended from these accounts except in the support of the 

student activity program. 

Receipts shall be issued for all revenue taken into the activity fund of 

each attendance center. All payments from the activity fund shall be by checks 

provided for that purpose. 



JH Student Activities 

Approved: 08/18 

KASB Recommendation - 6/00; 4/07; 11/12; 12/15 

JH-2 



-
JHC Student Organizations JHC 

Students may form clubs and other groups organized to promote or 

pursue specialized activities outside the regular classroom. Membership in 

student organizations, whether school sponsored or non-school sponsored. must 

be open to all interested and eligible students. The building principal and the 

board shall approve sc·hool sponsored student organizations, and a staff niember 

shall attend the meetings or activities to supervise u·se of the facilities by all 

student org_anizations as an advisor or supervisor. 

Student Clubs 

The administrator shall establish regulations for the operation of 

school sponsored clubs, and for the use of school facilities by non-school-

sponsored clubs. 

School sponsored 
, .... 
cluDs shall be under the direct .control of school 

personnel. Every school sponsore·d club shall have a constitution which has 

been approved by the building principal and filed in the school office. If non

curriculum related school sponsored clubs are allowed to meet on school 

property during non-instructional time, then non-school sponsored student 

clubs may also meet on school property at such times. 

Non-School Sponsored Student Clubs 

Non-sch·ool sponsored clubs shall submit a request for use of school 

facilities prior to using the facilities. A faculty member (or other adult 

approved 10 advance) may/shall attend the meetings as a supervisor but 

may/shall not participate in the group's activities. 



JHC Student Organizations 

Student Government 

JHC-2 

Student councils under the direct control of the building principal or 

designated faculty representative may be established. Student councils may 

exercise only the authority expressly delegated to them by the building 

principal. 

Approved: 08/18 

KASB Recommendation-7 /96; 4/07; 12/15 



JHCA Student Publications (See KI) 

School-Sponsored Student Publications 

JHCA 

School-sponsored student publications shall be under the supervision 

of the building principal or designated faculty representative. 

Students who have facts and opinions should be allowed to express 

them in print as well as through_ oral communications. However, student 

editors and writers must observe the same legal responsibilities as those 

imposed upon conventional newspapers and communication media. No student 

shall distribute any school publication which: 

• Is obscene acco.rding to current legal definitions; 

• Is libelous according to current legal definitions; or 

• Creates a material or substantial interference with. normal school 

activity or with appropriate discipline in the operation of the 

school. 

Student publications which are not libelous, disruptive, or obscene may 

be distributed on school property during school hours at times and in areas 

designated by the building principal. 

If a decision to disapprove distribution of a publication 1s m~de, the 

principal shall state reasons for the decision to the student(s). 

If the student is dissatisfied with the principal's decision, the student 

may appeal th'e decision to the superintendent. 

Non-School Sponsored Student Publications 

Non-school sponsored student publications may be distributed on 

school property at times and in areas designated by the building principal. 

Distribution of any non-school-sponsored publication may be halted 



JHCA Student Publications JHCA-2 

if the material is.obscene, libelous, creates a material or substantial disruption 

of normal school activity, or interferes with the operation of the school. 

Distribution in violation of this policy may result in suspension, expulsion, or 

other discipline of the students in.volved. 

Advertisements 

Ads concerning illegal drugs, any controlled substances, or any illegal 

activity are prohibited in school sponsored publications. 

Approved: 08/18 

KASB Recommendation-? /96; 4/07; 12/15 



©KASB. This material may be reproduced for use in USD ###.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

JH C A A Ga n g  Int imid at i on  (S ee  J C A C,  J C D A,  J CD B B  a nd  J D D)  JH C A A  

 G a ng  i n t im ida t i o n  i s  t he  comm uni ca t i on  o f  a ny  t h r ea t  o f  pe r so na l  i n ju r y  

t o  an o t he r ,  ac t ua l  pe r so na l  i n ju r y  t o  an o th e r ,  o r  an y  t h r ea t  o f  o r  ac t ua l  dama ge  

t o  an o th e r ’ s  p ro pe r ty  bas ed  o n  ga ng  a f f i l i a t i on .  G an g  i n t im i da t i on  o n  sc ho o l  

o w ne d  o r  o pe ra t e d  p ro pe r ty ;  a t  s c ho o l - s pon so red  ac t i v i t i e s ,  p ro gr ams ,  o r  e ven t s ,  

o r  w h ic h  d i s r up t  t he  s ch oo l  e nv i ro nmen t  i s  p ro h ib i t ed .  

 D i s c ip l i na ry  a c t i o n  ma y  be  t ake n  ag a in s t  a ny  s t ud en t  f o r  pa r t i c i p a t i ng  

i n  ga ng  i n t im id a t i on  o r  ca us i ng  a nd / o r  pa r t i c i p a t i ng  i n  gan g - r e l a t e d  ac t i v i t i e s  o n  

s ch oo l  ow ne d  o r  o pe r a t e d  p ro pe r ty  o r  a t  s ch oo l - sp on sor ed  a c t i v i t i e s ,  p ro gram s ,  

o r  eve n t s .  Di s t r i c t  s t a f f  ma y  be  p r ov id ed  i n se r v i c e  t r a i n in g  r e ga r d in g  ga ng  

b eh av i o r  an d  c ha ra c t e r i s t i c s  t o  f ac i l i t a t e  i de n t i f i ca t i on  o f  s t u de n t s  i n vo l ve d  i n  

g an g  ac t i v i t i e s .  

 

A p pr ove d :  0 2 /0 8 /2 021    
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JI Community Activities JI 

Students shall not participate in any community activities during 

school hours without the prior permission of the principal, unless those 

activities are undertaken as part of a course's approved curriculum. 

Approved: 08/18 

KASB Recommenda"tion-7 /96; 4/07; 12/15 



JJ Employment of Students (See IDAA) 

lnwSchool Erriployment 

JJ 

Students may be employed by the district. The district shall not 

employ students in hazardous jobs. 

Outside Employment 

A student who needs to work on a regular basis during the school day 

shall file a written request with the principal. If the request is approved, the 

student shall file a work schedule with the principal. Changes in the schedule 

shall be reported by the student to the principal. The student shall not begin 

the new schedule unless the change is approved by the principal. 

Vocational or Other Work Experience 

A student who works in a board-approved vocational or other work

experience program shall have a schedule developed cooperatively by the 

employer and the supervising teacher and approved by the principal prior to 

beginning the work activity. 

All board policies remarn applicable to students participating rn 

vocational or other work experience programs. 

Approved: 08/18 

KASE Recommendation-7/96; 4/07; 12/15 



JK Solicitations (See Kl) JK 

Commercial firms shall not be permitted to so licit students during school 

hours or on school property without prior approval of the administration. 

Solicitations by students of students during school hours and on school 

property shall be done only when they are related to school sponsored 

activities. All student sales projects shall require the principal's prior 

appt"oval. 

Representatives from commercial schools, colleges, armed forces or other 

agencies shall be permitted to meet with students only by permission of the 

principal. Student contact by these organizations shall be arranged for and 

supervised by the guidance office. 

Approved: KASB Recornmendation- 7/96; 4/07 

Approved USD 417 BOE 5-13-2013 

©KASB. This material may be reproduced for use in the district. It may not be reproduced, either in whole or in part, in any form whatsoever, lo 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 



JL Gifts (See GAJ, KH) JL 

The giving of gifts between students and staff members is discouraged. 

Approved JUL 2 o 1998 

JL-R G.iLt.s. (See GAJ, KH) (See DK) 

Student Gifts to Staff Members 

JL-R 

Students shall be allowed to collect money or purchase gifts for 

faculty members with the principal's approval. 

Faculty Gifts to Students 

A gift by a faculty member to an individual student or to classes of 

students during school hours or on school property shall require prior 

-::..J approval of the principal. 

Student Ore:anization Gifts to the School 

Student organizations, with prior approval of the organization sponsor 

and building principal, may donate a portion of the organization's funds to the 

district. These donations shall require prior board approval. 

A gift is defined as any donation, present or endowment in the form of 

cash, merchandise or personal favor. 

Any student organization gift to the district shall become district 

property when accepted by the board. 

Approved: JUL 2 0 1S98 



JM Contests for Students JM 

No student shall enter any contest as a school representative unless the 

contest is approved by the KSHSAA or by the administration. (See JH) 

Approved: JUL 2 0 1998 

JN Awards JN 

Awards for participation rn interscholastic activities shall be limited to 

those approved by the KSHSAA. 

Approved: JUL 2 O 1998 



JO - Exceptional Students (Also see IDCE and JBE) 

All programs for exceptional students shall be managed in 

accordance with the local plans for exceptional students, the policy 

and rules of the local board, and the rules and regulations of the state 

board of education. 

Concurrent Enrollment 

A student enrolled in grades 10, 11, or 12, or a gifted child 

in grades 9 through 12 who has demonstrated the ability to benefit 

from participation in the regular curricula of eligible postsecondary 

education institutions, may apply to the principal for permission to 

enroll at an eligible postsecondary education institution. 

Approved: KASB Recommendation-7 /96; 6/06; 4/07; 11/12 

Approved: USD 417 BOE May 13, 2013 



JQA Temporarily Disabled Students (See IDACB and JGFGBA) JQA 

Students who are temporarily disabled by illness, operation, or 

accident authenticated by a health care provider's order, may be eligible for 

alternative educational services or accommodations in their regular prog_ram 

which allow for meaningful participation in the program. 

Students with injuries which prohibit· participation in physical 

education or other classes shall present to the building principal a health care 

provider's statement prohibiting such activity. 

Teachers shall follow medi-cal instructions relating to limitations on 

the student's participation, and shall either provide ,alternative methods for the 

student to earn a credit/grade in the class during the period of the d'isability or 

contact the district 504 coordinator for consideration of an evaluation under 

Section 504. 

For the purposes of this policy, health care provider shall have the 

meaning subscribed to it in board policy JGFGBA. 

Approved: 08/18 

KASE Recommendation-7/96; 4/07; 12/15 



JQE Alternative Arrangements for Nontraditional Students JQE , 

Married students, pregnant students, and students who are parents shall 

have access to the same educational opportunities, services, and extracurricular 

activities provided to other students. 

A pregnant student may be required to provide a health care provider's 

release to be allowed to participate in school activities which could pose a 

health or safety risk. 

If there is a delay in obtaining a health care provider's release, in the 

student's best interest, the administration may deny activity participation until 

the release is ma.de available. 

Approved: 0 8/18 

KASB Recommendation-7/96; 4/07; 12/15 



JQII Drop-Outs ( See JJ3) JQII 

The district's employees will- make an effort to encourage students to 

continue their education until compietion of their high school program. 

Approved: JUL 2 0 1298 

JQH-R Dro.J:!-Outs (See !DAR) JQH-R 

In the event r- student does drop out of school, the school counselor -

will make an attempt to determine whether the student will return to regu

lar classes and to follow up on each case history in the eventuality the 

stude.nt foils to reenroll in school. 

The school district I s counselor and other employees working with 

drop-outs shall present a report to the board analyzing such case histories 

with recommendations, if any, for improvement of the educational program to 

reduce further drop-outs. 

Approved: ~lUL 2 0 1998 

JQI Post-Secondary Students JQI 

The district encourages post-secondary students to attend high school 

classes in subject areas open to them. 

Approved: Jlll 2 O 1898 



JQI Adult Students JQI 

Adult students who have not graduated from high school are encouraged 

to attend high school classes. 

Approved: JUL 2 o 1998 
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JQK A F o re i gn  Exc h an ge  St ud e nt s  (S ee  J B C)  JQK A  

 F o r e ig n  e xc ha nge  s t ud en t s  f r om a pp ro ve d  o rg an i za t i on s  ma y  be  

a dmi t t ed  t o  t h e  d i s t r i c t  on  a  t u i t i on - f r ee  b as i s  t o  t he  ex t en t  s t a f f ,  f a c i l i t i e s ,  

e qu ipme n t ,  a nd  s upp l i e s  a r e  av a i l a b l e .   O the r  f o r e ig n  e xc ha ng e  s t u de n t s  wh o  

me e t  r e s id enc y  r e qu i r emen t s  ma y  be  a l l ow e d  to  e n r o l l  i n  t he  d i s t r i c t  u nd e r  ru l e s  

e s t a b l i s he d  by  t he  bo a r d .   S tu de n t s  w ho  en t e r  t he  c ou n t ry  on  a n  F -1  v i sa  s ha l l  

p r e -pa y  t u i t i o n  e qu a l  t o  t he  cu r r en t  c os t  pe r  pu p i l  a s  ca l c u l a t ed  b y  t h e  Ka nsa s  

S t a t e  De pa r tmen t  o f  E d uca t i o n .   

 

A p pr ove d :  0 8 /1 0 /2 0   

K A S B  Rec omme nda t io n –7 / 96 ;  9 /9 7 ;  4 /0 7 ;  1 2 / 15 ;  6 /2 0  

  



' J 

APPLICATION FORM 

Foreign Exchange Student/Host Family 
·(To Be Completed by Host Family-and School Administrator) 

Host Family Infonnation 
Name _______________________________ _ 

Address __________ City ________ State _____ _ 

Zip Code _________ PhoneNo. _____________ _ 

Names, ages, and class of host family children attending the schools of the district: 

!lruno Class or Grade Level 

I)--------------------------

2) -------------------------
3) _________________________ _ 

4) -------------------------

Forei~n Exchange Student 

Name ____________ Nationality _____ _ Age ______ _ 

Address ___________ City _________________ _ 

Country __________ Phone No. ______________ _ 

Sponsoring Agency _________________________ _ 

School diploma received from home country? ___ Yes ___ No 

Check courses that student has completed. (verified from official transcript) 

___ English 
___ Science 

---Social Studies 
___ Physical Education 
___ Native language class 

Number of verified units, __ _ 
Number of verified units, __ _ 
Number of verified units. __ _ 
Number of verified units. __ _ 
Number of verified units, __ _ 

We, acting as host family, assume full responsibility for (student's name) while he/she is residing with 
us. We are not sponsoring this student for personal profit and will ensure that all of the policies, rules, 
and regulations of the board are followed. 

Date Signature of head of host family 



JQL Hearing Procedures for Exceptional Students JQL 

A hearing procedure shall be available to parents or guardians of 

exceptional students according to state board of education regulations, the state 

special education plan, locally adopted procedures, and applicable laws. 

Approved: 08/18 

KASE Recommendation-7/96; 4/07; 12/15 



JQLA Class-size/Caseload Limits for Exceptional Students JQLA 

The superintendent shall develop and review periodically class

size/caseloa:d limits for students with exceptionalities. 

Approved: 08/18 

KASE Recommendation - 12/00; 4/07; 12/15 



JR Student Records JR 
(See BCBK, CN, CNA, ECA, IDAE, J GGA, JR et seq. and K BA) 

All student records shall be treated as confidentia l and pTimari ly for local 

schoo 1 use un 1 ess otherwise st ipulated . Access to student r ecords, excludin g 

student data submitted to or mai ntained in a statewide longitudina l data system 

in accordance with board policy IDAE, shall be perJJ1itted as set forth in board 

poiicies JR and JRB. 

When records in clude information on more than one student, the 

parents/guardians of any student shall have access to copies of that part of the 

reco r d that pertains to t11eir child. Each school shall establish procedures for 

the granting of a request by parent s/guardians for access to the ir chi ld's school 

records with in a reasonable period of time, but in no case more than 45 days 

aft er the request has been made. 

In situations where the parents of a s tudent are divorced or separated, 

each parent, c ustodial and/or non-custodial, shall have equal rights to the ir 

chi ld 's records unless a court order sp ecifics otherwise. Private agreements 

between the student's parents shall not be recognized by the district's personnel. 

Par ents/guardians shall have a n opportunity for a h earing to challenge 

the content of their chi ld's school records to ensur e that the reco rds are not 

inaccurate, misleadin g or otherwise in v iolation of the privacy or other rights of 

students; to have an opportunity for the correction or deletion of any inaccurate, 

misleading or oth erwise in appropriate data contai ned therein; and to insert into 

records the parent's/g11ardian's written explanation of the content of the records 



JR Stuclent Recorcls JR-2 

Any e lig ible parent/guardian or stud ent may inspect the perso na l records 

of the student du ri ng regu lar school office hours. The district reserves the right 

to interpret selected records t o students and/or parent/guardians at the tinie of 

the inspection . 

When a student attains 18 years of age, the permission or cousent 

required of and the rights accor ded to the parents of the student shal l thereafter 

only be required of an d accorded to the student. 

The parents/guardians of students, or the students if they a1·e 18 years of 

age or older s hall be informed annually by the superintendent of the rights 

accorded them by this section and by the Family Educat ional Rights and Privacy 

Act. In addition, the publ ic s ha ll be infoi-med annuall y by the s uperintende11t of 

the categories of information the institu t ion has determined to be di rector y 

information. 

Approved : KASB Recommendat ion- 7 /96; 4/07; 6/14 

USD 417 Approved 7/2014 



JRA Types of Records JRA 

Permanent Student Records: Each school shall permanently retain re-

cords relating to each student's academic performance, attendance and ac

tivities. Information about students collected and stored by any school per

sonnel shall be separated into one of the following classifications: 

' Administrative records: official administrative records that consti-

tute the minimum personal information necessary for operating the educa

tional system. It shall include birth date, sex, race, names, telephone num

bers, addresses and places of employment of parents, academic work com

pleted, grades, attendance records, withdrawal and reentry records, honors 

and activities, date of graduation and follow-up records of a student. 

Supplementary records: verified information important in operating 

the educational system but is of a more sensitive nature and of less historical 

importance. It includes: test data, such as scores on standardized achieve

ment, aptitude and intelligence tests; observational data such as systemati

cally gathered teacher or counselor evaluations and observations of social 

and personal assets; clinical findings and verified reports of serious or re

current deviant behavior patterns; general data such as health data, family 

background information and educational and vocational plans. 

Tentative records: useful information that has not been verified or 

1s not clearly needed beyond the immediate present. It includes unevaluated 

re -



JRA-R Types of Records JRA-R-2 

ports of teachers or counselors that may be needed in ongoing counseling or 

disciplinary actions. 

Approved: July 20, 1998 
Revised: July 17, 2000 



JRB Release of Student Records JRB 
(See BCBK, CN, CNA, ECA, !DAE, JGGA, JR et seq. and KBA) 

Individual student files are not available for public inspection. Except 

as provided in IDAE with regard to student records which are student data 

submitted to or maintained rn a statewide longitudinal data system, the 

custodian of student records shall disclose the student's educational records 

only as provided for in this policy. 

Directory Information 

Annual notice shall be given to parents and eligible students concerning 

their rights with regard to student records. In addition, the custodian of the 

educational records shall give annual public notice of the class of records the 

institution has designated as directory information and of the right of the parent 

or eligible student to opt-out of the release of directory information without 

prior written consent. The appropriate forms for providing notice shall be on 

file in the office of the custodian of the educational records. 

After giving notice and allowing a reasonable period of time for parents 

or eligible students to inform the district that any or all of the directory 

information should not be released without prior written consent, the custodian 

of records may make directory information available without parental or eligible 

student's consent. 

The custodian of records shall make student recruiting information 

(including student name, address, and telephone listing) available to military 

recruiters and postsecondary institutions unless parents or eligible students 

provide a written request to the district providing that the specified information 

not be released without prior written consent. Notice of the option to opt-out of 

the release of recruitment information shall be provided to parents and eligible 



JRB Release of Student Records JRB-2 

students in the district's annual notice of rights under the Family Educational 

Rights and Privacy Act. 

For the purposes of this policy, school official means teacher, 

administrator, other certified employee or board of education. The district may 

disclose, without the parents or eligible students' consent, personally 

identifiable information to school officials with a legitimate educational 

interest. A school official 1s a person employed by the school as an 

administrator, supervisor, instructor, or support-staff member (including health 

or medical staff and law enforcement unit personnel); the school board (in 

executive session); a person or company with whom the school has contracted to 

perform a special task (such as an attorney, auditor, medical consultant, or 

therapist); or a parent or student serving on an official committee such as a 

disciplinary or grievance committee, or assisting another school official in 

performing his or her tasks. A school official has a legitimate educational 

interest if the official needs to review an education record in order to fulfill his 

or her professional responsibility. 

The custodian may disclose students' education records to the following 

persons without the prior consent of the parents: 

• Other school officials, including teachers within the district who have 
legitimate educational interests; 

• Officials of other schools or school systems in which the student 
intends to enroll. The school district will forward student records to 
such institutions without further notice to the parents or eligible 
student when the disclosure is initiated by a parent or eligible student 
or an annual notice provided to parents and eligible students by the 
district informs them that such records will be automatically disclosed 
to these institutions for the purposes of enrollment or transfer of the 
student; 



JRB Release of Student Records JRB-3 

• Authorized persons to whom a student has applied for or from whom a 
student has received financial aid; 

• State and local officials or authorities to whom such information is 
specifically required to be reported or disclosed pursuant to state 
statutes; 

• Organizations conducting studies for educational agencies for the 
purpose of developing, validating or administering student tests or 
programs; 

• Accrediting organizations; 

• Parents of a student 18 years of age if parents claim the student as a 
dependent for income tax purposes; 

• Appropriate persons if knowledge of any information is necessary to 
protect the health or safety of the student or other persons in an 
emergency; 

• An agency caseworker or representative of a state or local child 
welfare agency or tribal organization who has the right to access a 
student's case plan when such agency or organization is legally 
responsible for the care and protection of the student and when any 
further disclosure of such information thereby will be limited 1n 
accordance with law; and 

• In compliance with a lawfully issued subpoena or judicial order. 

Access will be granted to any third party upon written authorization of 

the eligible student, parent or guardian. 

No personally identifiable information contained in personal school 

records shall be furnished to any person other than those named herein. When 

there is written instruction from the student's parents, guardian or the eligible 

student specifying the records, the reasons and the person(s) to whom the 

release is to be made, a copy of the records to be released shall be made 

available to the student, parents or guardian upon request. When information is 

requested in compliance with a judicial order or pursuant to any lawfully issued 



JRB Release of Student Records JRB-4 

subpoena, parent(s)/guardian and the student shall be notified of the orders or 

subpoenas in advance of compliance with the order or subpoena unless: 

• the order or subpoena specifically forbids such disclosure; or 

• the order is issued in the context of a court proceeding where a parent 

is a party and the proceeding involves child abuse and neglect or 

dependency matters. 

Nothing contained in this policy shall preclude authorized representatives 

of the Comptroller General of the United States, the Secretary and an 

administrative head of an educational agency or state authorities from having 

access to student or other records which may be necessary in connection with 

the audit and evaluation of federally supported education programs or the 

enforcement of the federal legal requirements which relate to these programs. 

The data collection by such official with respect to individual students shall 

not include information (including social security numbers) which would permit 

the personal identification of students or their parents or guardian on the data 

collected and provided. 

All persons, agencies or organizations desiring access to the records of a 

student shall be required to sign a form, which shall be kept permane11tly with 

the student's file, but only for inspection by the parents/guardian, the student or 

a school official responsible for record maintenance. The form signed shall 

indicate the specific educational or other interest of each person, agency or 

organization has in seeking this information. 

Personal information shall be transferred to a third party only on the 



JRB Release of Student Records JRB-5 

condition that such party shall not permit any other party to have access to such 

information without the written consent of the student's parents or the eligible 

student. The board and staff shall protect the rights of privacy of students and 

their families in connection with any surveys or data-gathering activities 

conducted, assisted or authorized by the board or administration. 

Regulations established under this policy shall include provisions 

controlling the use, dissemination and protection of such data. 

Forwarding Pupil Records 

Administrators shall forward student's school records upon request and 

may not withhold them for any reason. 

Approved: January 9, 2017 

KASB Recommendation - 7/96; 6/00; 7/02; 7/03; 4/07; 2/13; 6/14; 12/16 



JRC Disposition of Records JRC 
(See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KBA) 

All student records will be maintained and screened periodically. 

Administrative records shall be permanent records and maintained by 

the school for an indefinite period of time. When the student graduates, sup

plementary records shall be destroyed or shall be transferred to the admi nistra 

ti ve records if they have permanent usefulness. Tentative records shall be de

stroyed when the use for which they were collected is ended. However, tenta

tive records may be placed in the supplementary classification if the continuing 

usefulness of the information is demonstrated and its validity verified. 

The official custodian shall review a student's records when the student 

moves from elementary to a middle school or junior high, from a middle school 

or junior high to high school and upon high school graduation. During each 

review obsolete or unnecessary information shall be removed and destroyed. 

Following a reasonable amount of time after a student has graduated or 

ceases to attend school in the district, the records of the student that are de

termined to be appropriate for retention may be retained in a format designated 

by the administration. 

Approved: KASB Recommendation-7/96; 4/07; 6/10 

Approved: USD 417 BOE July 12, 2010 



JRD Hearin~ Request JRD 

When a hearing has been requested by a parent, guardian or an eligible 

student to challenge the content of the student's education record, the proce

dure to be followed in the hearing shall be: 

The hearing shall be conducted and the decision tendered by a person 

who does not have a direct interest in the hearing outcome. 

The parent, guardian or eligible student shall be given notice of the 

date, place and time of the hearing within a reasonable time in advance of the 

hearing. 

The parent, guardian or the eligible student may be assisted or repre

sented by individuals of their choice at their own expense, including an attor

ney. Parents, guardian or the eligible student shall be afforded a full and fair 

--.::;;;)' opportunity to present relevant evidence. 

A written decision shall be rendered within a reasonable time after the 

hearing concludes. The decision of the hearing official shall be based solely 

upon the evidence presented at the hearing and include a summary of the evi

dence and the reasons for the decision. 

Approved: JUL 2 O 1998 



JS Student Fees and Charges JS 

Building principals shall be authorized to collect fees approved by the 

board or to seek restitution for any school property lost, damaged or destroyed 

by a student. 

Credit Card Payments 

Credit and debit cards may be accepted to pay fees, fines, and charges 

due the district. A fee {may/shall} be collected to cover costs of accepting 

credit or debit cards. 

Fee Schedules 

The superinten_dent shall distribute a schedule of enrollment fees and 

other fees approved in advance by the board to alJ building principals. The fee 

schedule shall include: 

• A list of all items for which a charge is to be collected; 

• The amount of each charge; 

• The date due; 

• Classifications of students exempt from the fee or charge; 
, 

• A system for accounting for and ·disposing of fees; and 

• An appeal procedure to be used by students or parents to claim 

exemption from paying the fees or charges. 

Debt Collection 

Building principals shall attempt to collect unpaid fees and the 

justifiable value owed by a stu·dent of school· property lost, damaged, or 

destroyed by a student. If, after the attempt to collect, the amount remains 

unpaid, the principal shall report the matter to the superintendent_ who shall 



JS Student Fees and Charges JS-2 

consult with the school board's attorney, and they shall jointly re_commend a 

course of action to the board. 

Forwarding Pupil Records 

Administrators shall forward student's school records upon request and 

may not withhold them for any reason. 

Approved: 08/18 

KASB Recommendation-7/96; 6/99; 6/00; 6/01; 4/07; 12/15 
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T A B L E  OF  CO NT EN T S 

K- -G E N E R AL  P UBL I C  R E L A TIO N S 

KA ................................ Goals and Objectives (See IB) 

KB ................................ Public Information Programs (See CEE, CEF, and KBA) 

  Newsletters and other Media 

KBA ............................. District or School Websites (See DC, ECH, II, IIBG, JR et seq. and KB) 

  Website Rules 

KBC ............................. Media Relations 

  Broadcasting and Taping 

  News Releases 

  Conferences and Interviews 

KCA ............................. Protection of Privacy Rights 

KCB ............................. Custodial and Non-Custodial Parent Rights 

KDC ............................. Solicitations (See GAI) 

KFD ............................. School Volunteers (See EBAA and IFC) 

KG ................................ Use of School Facilities by Community Groups (See DFG and JH) 

 Use in Accordance with Board Policies 

  Fees and Rental Charges 

  Lease Arrangements 

  Supervision of Non-School Groups 

  Insurance and/or Bonds 

KGA ............................. Use of District Personal Property and Equipment 

  Personal Use 

KGB ............................. Concealed Observations (See JGGA) 

KGC ............................. Bullying by Parents (See EBC, GAAE, JDDC, KGD) 

KGD ............................. Disruptive Acts at School or School Activities (See EBC GAAE, JCDBB, JDDC 

and KGC) 

  Criminal Possession of a Firearm 

KGDA………………...Public Conduct on School Property 

KH ................................ Gifts to Schools (See GAJ and JL) 

KI ................................. Distributing Materials in Schools (See JHCA, JK and JR et seq.) 

  Materials Produced by Outside Groups – Including Religious Materials 

  Political Campaign Materials 
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  Advertising in the Schools 

  Mailing Lists 

KK ................................ Sale of District Property (See DFM) 

KM ............................... Visitors to the School  

KN ................................ Complaints (See BCBI, GAAC, GAACA, GAAB, GAAF, IF, IKD, JCE, JGEC, 

JGECA, and KNA) 

  Complaints About Discrimination or Discriminatory Harassment  

  Informal Procedures  

  Formal Complaint Procedures 

  Complaints About Discrimination on the Basis of Sex 

  Complaints Concerning Child Nutrition Programs 

  Complaints About Policy 

  Complaints About Curriculum (See IF) 

  Complaints About Instructional Materials 

  Complaints About Facilities and Services 

  Complaints About Personnel 

 Complaints About Emergency Safety Intervention Use 

KNA ............................. Complaints Regarding Child Nutrition Programs 

 Complaints About Discrimination in Child Nutrition Programs 



KA Goals and Obiectives KA 

Educational public relations is a planned and systematic two-way process 

of communication between a district and its internal and external publics. Its 

program serves to stimulate a better understanding of the role, objectives, ac

complishments and needs of the organization. Educational public relations is 

a management function which interprets public attitudes, identifies the poli

cies and procedures of an individual organization with the public interest and 

executes a program of action to encourage public involvement and to earn 

public understanding and acceptance. 

Approved: JUL 2 0 19S8 



KB Publi c Information Programs (See CEE, CEF, CG and KBA) KB 

The board shall keep the public in formed about the sc hool system's fun ctio n s 

and operations. 

Newsletters and other M ed ia 

The board {may/shal l } issu e a patron newsle tter . The supe rintend ent shall be 

responsible fo r the co ntent of the dist rict ne wsletter and other distric t -s ponsored 

media or publications. 

T he superi ntend e nt shall direct the dissemination of district information and 

r eport to the board as request ed. 

When approved by the princip al , attendance center ann o un cement s or school

related in format ion may be sent home with st ud en ts. 

Approved: July 16, 20 07 

r K,\ SB 'lllis material ma) be reproduced for use in the district. It m:iy not be reproduced. either in whole or in part, in any form whatsoc1 er. 10 be 
g n c11 . ,uld or tr,ms111i11c<l 10 any person or entity including but not limited to another school district. organization, company or corporntion without wri11en 
........ .,,; ,.,,:,," f,.,'""' It A t.: n 



KB A Distric t or Sch ool We bs ites KBA 

(See DO, ECH, II, IIBG, JR et seq., and KB) 

The board may establish a district website and may allow creation of 

websites for i.ndividual schools. A district website shall be unoer the control of 

the superintendt, and school websites shall be supervised by tbe principal. 

Website Rules 

Detai led rules relatjJ;J.g to websites are fo und iA't appropriate handbooks 

or rn documents approved by the board and filed with t he c !erk and/or 

p rincipals. 

Website ru les shall include the following areas: 

data privacy and FERPA regulations; 

• copyright rules, re lating to access and use of materials and the 

p roperty rights of the district, students, and employees< who create 

materia l ; 

instruction on what information and materials will be prominently 

posted on district and/or schooJ homepages, which shall include, 

but may not be limited to, a copy of .Kansas State Department of 

Edu,cation's Form 150 estimating the legal maximum general fund 

budget as we] I as the budget summ ary for t he current school year 

and actual expenditures for the immediately pr eced ~ng two school 

years showing total net dollars of transfers and dollars per pupil as 

specified in Kansas aw, using the full-time equivalent enrollment< 

of the school distr i ct for such required cakulations; 



KBA Dis-t rict or School Websites KB A-2 

t h e board's aud administration's right to determine website content 

and monitor use by employees and students. 

Distric t,, and school websi t es are maintained to support the public 

Telati ons and educational progra)IlS of the district and/o r the schools . We b sites 

may be UlOdified or terminated at any time by board ac tion. 

App\·oved: 8/2015 

KASB Recommendation - 6/00; 7/03; 4/07; 8/15 
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Ge ne ra l In fo rm at i on 

~udent_friv.a~t-Rights (See JRB) 

Identifiable student images shall not be posted on district or school websites without 
prior written permiss i on from the student and, if under l8 . the student's parent or 
guardian. The mailing address, telephone number or other personally identifiable in

formation about any student shall not be posted on d istrict or school web sites. All 
applicable requirements of the Family Educational Rights and Privacy Act (FERPA) 
shall be followed. 

Any original materials created by students are owned by those students. Original ma
terials will not be posted on district or schoo l web sites without prior written per
mission of the student who created the work. The Principal shall be in charge of 
monitoring permission to post copyrighted materials. 

Software acquired by staff using district or school web sites, and installed on district 
computers, must comply with copyright laws. Proof of purchase (copy or original) 
must be filed in the district office. 

Students and staff shall not download copy r ighted materials without prior, written 
permission being obtained from the author or creator of the material in q u estion. See 
ECH for "fair use exceptions" which may allow for limited use of copyrighted materi
als. 



KBC Media Relations KBC 

The board will attempt to cooperate with media representatives. 

News Releases 

News and information concerning school events and programs may be 

released to the press with the approval of the administrator of the school or 

program. All other news releases prepared for public distribution under the 

auspices of the district by employees or students of the district shall have ap

proval of the superintendent prior to release. 

Conferences and Interviews 

All news conferences and interviews will be scheduled in such a man-

ner that they do not disrupt the regular educational activities of the schools. 

_ _,1 Approved: JUL 2 o 1998 

KBC-R Media Relations KBC-R 

News Releases 

The superintendent shall prepare copies of news releases approved by 

his office for members of the board upon request. 

Approved: JUL 2 0 1996 



KBCD Extra Curricular KBCD 

Members of the working press will be admitted free of charge to all 

school extra curricular activities of the district upon presentation of proper 

credentials. 

Press Services 

To the extent possible, space will be provided at all sports and spe

cial events for members of the working press to cover the extra curricular ac

tivities. 

Broadcasting: and Taping: 

The superintendent is authorized to establish rules and regulations for 

the broadcasting and taping of extra curricular activities of the district. 

_,, Approved: JUL 2 O 1998 

KBCD-R Extra Curricular KBCD-R 

The appropriate building principal shall be responsible for deter

mining eligibility and issuing passes to members of the working press wishing 

to cover school events. 

Broadcasting: and Taping: 

Members of the broadcast media shall notify the superintendent 

prior to the event they wish to cover in order that arrangements may be made 

for their equipment. 

Approved: JUL 2 t} 1998 



KBCE Interviews W(th Students KBCE 

Representatives of the news media seeking to interview a student 

during regular school hours must first have.approval of the building principal. 

Approved: JUL 2 0 1998 

KBCE-R Interviews ,vith Students KBCE-R 

The building principal shall regulate all interviews with students 

so that such interviews do not interfere with the educational activities of the 

students involved. 

Approved: JUL 2 o 1996 



KBE Information Carnpai~n KBE 

All information campaigns of the district will be under the direction of 

the superintendent. 

When approved by the building principal, notes, attendance center an• 

nouncements or related information shall be the only types of information sent 

home with students. 

Approved: JUL 2 0 1998 

KBE-R Information Campaigns KBE-R 

Upon request, the superintendent shall report to the board on the 

progress of any information campaigns initiated by the board. 

Approve_d: JUL 2 0 1998 



_, 

KC Board-Community Relations KC 

The board is committed to keeping the community informed about school 

functions and solicits patron involvement so that these relations may be sus

tained or improved. 

Approved: JUL 2 0 19S8 



KCA Protection of Privacy R i ghts KCA 

The superintendent, the board of education, and district staff sha ll protect 

t he right of privacy of s tudents and their families in con nection with any 

surveys or physica l examinations conducted, assisted, or authorized by the board 

or administration. The d istrict sha ll provide parents notice of thei r rights under 

the :Protection of Pupil Rights Amendme11t a n cl the Student Data Privacy Act as 

required by law. 

A pproved: KASB Recommended - 6/14 

USD 417 Approved 7/2014 



KCB Custodial and Non-Custodial Parent Rights KCB 

The district recognizes that parents often share caregiving and cuslody of 

their children and thal parcnls, if not otherwise prohibited by court order, should 

have equal access to information regarding their child's school records. 

Any parent may obtain copies of school information such as report cards 

and progress reports upon request to a child's principal, unless otherwise 

prohibited by law or court order. 

Approved: 

KASB Recommendation - 6/14; 12/18 



KDC Solicitations KOC 

The board shall discourage all solicitations of and by staff members 

during regular school hours and at school-sponsored activities. 

Approved: JUL 2 0 19SB 

KDC-R Solicitations KDC-R 

Agents, solicitors and salesmen shall not be permitted to take time of 

teachers or students from educational activities. The students and faculty of 

the district shall not promote commercial or private financial interests, either 

through direct sales or through promotion of competitive goods or services. 

This rule applies to those activities, promotions and sales originating 

outside the school. Exception to this rule may be made as outlined below. 

Materials and projects submitted for consideration under this rule 

must be made in writing to the superintendent. Requests will be considered in 

light of the proposal's direct contribution to the educational values in the 

school. Consideration shall be on the basis of unreasonably added work for 

staff members. 

Any individuals or organizations violating the policy on solicitations 

shall be reported to the board by the superintendent. Violators may be denied 

further access to school premises by board action. 

Approved: JUL 2 o 1S9'B 



KFD School Volunteers (See IFC) KFD 

All school volunteers work under the direction of the school staff and 

provide supportive services to them. 

Persons interested in volunteering time or services to the district 

should contact the building principal for assignment. 

School volunteers serving in the district without financial compensa

tion are bound by the policies, rules and regulations of the district and shall 

not be covered by workers' compensation. 

Approved: JUL 2 0 1998 

KFD-R School Volunteers KFD-R 

The school volunteer shall work under the direction of the building 

administrator. 

Approved: JUL 2 0 1998 



KG. Use of School Facilities by Community Groups (See DFG and JH) KG 

The board may a llow use of school buildi-\1gs and scqool grounds by 

community groups outside the school day. Use of any school facility or schoo l 

grounds, however, shall not interfere with daily schoo l use or any school

sponsored activity. Priority for facility use outside of the school day goe-s to 

use promoting student academ ic achievement. Notwithstanding the previous 

statement, the district shall provide equal access to the Boy Scouts and other 

designated youth groups w hich are nei ther school sponsored nor co-ci.1rricular in 

nature. 

Use in Accordance with Soard Policies 

As a condition to initial use of and continue~ access to district p r operty 

and facilities, groups and/or organizations must follow Kan sas law and board 

policy p rohibiting the use of drugs, alcohol, and tobacco on district prop erty 

an d ensure individua l s in attend ance refrain from using su ch substances on 

district property as well. Failure to abide by thi s provision may result in a 

revocation of facility use privileges. 

Fees and Rental Charges 

T he board shall estab l ish reason ab le fees and/or rental charges for th 

use of any school facility or school grounds; fees and/or rental charges will 

cover costs of wages of school personnel inv olved and utilities. The fee and/or 

renta l charges shall be approved by the board and shall be reviewed annually. 

Lease Arrangements 

The board shall approve a ny lease arra11.gemen ts. 



KG U s e of School Facilities by Community Groups 

Supervision of Non- School Groups 

KG-2 

W henev er any school fac il i ty i s used by non-sch ool gr oup s or 

individual s, a school employee shotdd be on duty to s ee that the building and 

equipment ar e properly used. A school emp loyee may not be required to b e on 

duty wh en, in the pr incip al ' s opini on, it is nQt neces sa ry. 

Insur ance and/or Bonds 

T he board , t hrough its duly authorize d agen t, res erves t he right t o 1·e quire 

bonds (cas h or otherw ise), in surance, or other damage d epos its, acceptab le t o 

t he board before a llowin g use of tbe schools' fa cilities. Use i s s ubject to 

lim ited access and av ai lab i lity . An y da mage s occurring during use wi ll be 

billed to the individual and/or organiz ation renting the facility. 

Approved: KASB Recommendation - 3/00; 4/07; 6/1 4 

US D 4 17 Approved 7/2014 



KGA Buildine:s and Grounds KGA 

Requests for use of the district's buildings and grounds by individuals 

or outside organizations shall be submitted to the building principal. Any re

quest for use of the district's buildings or grounds shall be granted or denied 

pursuant to guidelines for use of the facilities developed by the administrator 

and approved by the board. Any group using the district's facilities shall 

comply with all rules and regulations governing use of the facility. 

Approved: JUL 2 o 1998 



( KGB Concealed Obse rvations (See JGGA) KGB 

Unless otherwise provided in this policy or policy JGGA, individuals are 

prohibited from recording students, employees, and/or board members 

surreptitiously or through the use of concealed audio and/or visua l recording 

devices. This prohibition is in effect at school, on or in district property, and at 

meetings and conferences held for educational or disciplinary purposes. 

Exceptions to this prohibition include the use of video surveillance 

throughout district facilities and in district vehicles, provided in accordance 

with JGGA; the recording of meetings subject to the Kansas Open Meetings Act; 

the recording of due process hearings or student di sc iplinary hearings for 

evidentiary purposes; recording of students for use during the student' s 

evaluation or provision of specia l education services with the principal's prior 

permission; and the recording of a schoo l sponsored activ ity , program, or event 

which is open to the general public. 

Individuals wishing to record students, employees , or board members at 

schoo l, on or in district property, or at meetings and conferences as previously 

described shall first notify the superintendent or bui lding principal in advance. 

If such recording is not prohibited by law or policy, the administrator may allow 

the recording and may make arrangements to record on behalf of the district. 

Approved: July 11, 2016 

KASB Recommendation - 6/16 



·KGC Bullying by Parents (See EBC, GAAE, JDDC, KGD) KGC 

The board of education, in its commitment to provide a positive and 

productive learning and working environment for its students and staff in 

accordance with state law, prohibits bullying in any form by any student, staff 

member, or parent towards a student or a staff member on or while using school 

property, in a school vehicle, or at a school-sponsored activity or event. For 

the purposes of this policy, the term "bullying" shall have the meaning ascribed 

to it in Kansas law. 

The administration shall propose, and the bo'ard shall review and 

approve a plan to address bullying as prohibited herein. 

Parents participating in prohibited bullying condllct aimed at district 

students and/or staff members may jeopardize their access to district facilities; 

district property; school sponsored activities, programs, and events; and/or 

district students and/or staff members through the district's communication 

systems. As appropriate, reports to local law enforcement will be filed to 

report criminal bullying behaviors. 

This policy and the district bullying plan {shall/may} be posted on the 

district's website, and copies of su-ch documents shall be made available to 

parents of current students upon request. 

Approved: 08/ 18 

KASB Recommendation - 6/13; 12/15 



K GD D isru ptive A cts at School or Sc hoo l A ct iviti es 
(See EB C, GAAE, JODBB, JbDC, and K GC) 

K GD 

Disruptive acts at school or school sponsored activ ities wi ll not be 

toLerated . Persons threatening the safety of students, school personnel, or o'ther 

persons; to damage school property; or to interfere with school or sch oo l 

activi ti es o r the educat ional p rocess will be asked to leave the premises . 

The schoo l administrat ion a nd staff are respons1ble fo r handHng any 

disturbance caused by a dults or students. T'he final dec ision for determ ining if 

assistance is needed is the re-sponsibility of the superintendent or schoo l 

p;dncipal. In the absence of these individuals, tl1e determj l)at jon s l1all be made 

by t he assistant pr i ncipal or person des ignated to be in charge of the bui ld i ng o r 

activity. The superin ten dent shall be notified of any ser io ':l, S prob lem at the 

school. 

Possession. on a Firearm 

Unless otherwise requ ired by law or authorized by board policy, no 

person other than a law enforcement officer shall possess a firearm on any 

distr ict owne d or operated property; within aqy district owned or operated 

building o:r facili t y; in a schoo l vehic le; in an employee's personal vehicle being 

used to transport students or school staff in t,he perf ormance of j ob d uties for 

the di s tr i ct; or at any schoo l sponsored activ ity, program, o r event. 1:' h is 

prohibition includes possession of oonceaJed and/or open ly carried Weapons; 

however sUcc h prohibition shalJ not apply to the secured storage of a handgu n in 

a district employee's own locked vehjc le on school property go l ong as such 

weapon is roajrn t ai ned out of plain sight. 



KGD D is rupti ve A cts at School o r Sch o ol Act iv ities KG D -2 

Appropriate signs s]jiall be conspicuo1isly posted as directed by the 

board and required by law. 

Anyone in violation of this policy shall be directed to leave the 

premises immediately and not return without prior approval from the bui l ding 

adm inistrator O'T superintendent. Failure to comply with such order wjll result 

i~ a report to law enforcement. 

Approved: 8/2015 

KASB Recommendation - 6/99; 7/03; 6/06; 4/07; 7/12; 6/13; 8/15 



KGDA Publi Conduct on School Property KGDA 

The superin tendent or the s uperintendent's des ignee may deny a ccess to the 

school bnildings, fac ilities, and/or gxo un ds of the district to per sons who have 

no lawful bu s iness to pursue at the school, persons who are acting in a manner 

disruptive or disturbing to the normal educational functions of the school, or 

_p ersons who a re on schoo l property in v iolat ion of Board and/or building 

poiicy. Administrative personnel may demand iden tifi cation and evidence of 

qualification for access of anyone desiring to use or come upcn the pre-mises of 

the parti cu lar schoo l or facility . 

Persons, includii:tg parents or persons ac tin g as paref\ts, who have 

legitimate reasons for being on sch qol prope rty must nevertheiess abide by 

policies adopted by the board and bui lding p olic ies specifically applicable to 

each school. Such building po licies shall be publ is hed annually in the sc lio ol 

hand book and shall be posted at the school in a conspicuous place vis ible to all 

who en ter the pxemi ses. {Visitors must secure and wear a vis itor's pass to enter 

schoo l buildings during the school day .} 

Anyone who refus es or fa il s to leave district buildings, fac ili t i es, and/or 

grounds afte r be ing requested to do so by an authodzed distr ict ernp loyee shall 

be cons i dered to be trespassi ng in vio lation of Kansas law. In such case, the 

poli ce ·,vill be contacted, and arrest and cr iminal cl1arges may r esult. 

The administration will determine if the indi v idual who has been asked to 

leave a district bui ldi ng, fac ility, or gro unds is allowed to return in the 

future. If tl1e indiv id ual is not to retur n in the future, the approp1· i ate "Trespass 

Notification" is to be sent to t he individual. 

Approved : KASB Recommendation - 6/14 

USD 417 Approved 7/2014 



KH Gifts to Schools KH 

Any organization or individual making a gift to the district shall have 

the prior approval of the board. All gifts will be regarded as district prop

erty. 

Approved: JUL 2 0 1998 

KH-R Gifts to Schools KH-R 

Persons or organizations desiring to make gifts to the schools should 

contact the superintendent. 

f Approved: JUL 2 0 1938 



KI Free Materials Distribution in Schools KI 

The superintendent reserves the right to refuse distribution of any mate

rial by outside individuals or groups to the students of the district in accor

dance with the rules adopted by the board. 

Political Campaign Materials 

In order to further citizenship training, the board encourages responsible 

use of political materials. 

Special Interest Materials 

The principal of each building shall establish rules and regulations gov

erning the distribution of special interest materials in the building. 

Adverti~in~ in the Schools 

No advertising for commercial purposes shall be permitted in the school 

/ buildings or on the grounds of the district without prior approval of the board. 

Advertising in student publications sha-11 be regulated by rules and regulations 

developed by the superintendent. Ads concerning drug paraphernalia and any 

controlled substance are prohibited in any school-sponsored publication. 

Approved: JUL 2 0 1998 



,, 

KI-R Free Materials Distribution in Schools Kl•R 

No student shall be forced to participate rn the distribution of any 

non-school materials in the schools. 

Political Campain Materials 

Subject to the approval of the superintendent, each building principal 

shall establish rules and regulations governing the distribution of political 

campaign materials in the school building during election campaigns in order 

to afford opportunity for all viewpoints to be considered. No student shall be 

forced to participate in the distribution or receipt of any political materials. 

Special Interest Materials 

No mailing lists of students or employees of the district shall be given 

to individuals, organizations or vendors for the purpose of distributing mate

rials without a written request and approval of the appropriate records custo

dian as provided for in JR and -JRB. 

Advertising in the Schools 

Advertising in the student publications may promote products by brand 

name except that commercial ads promoting the sale of any controlled sub

stance or drug paraphernalia are prohibited. 

Approved: JUL 2 0 1998 



KK Sale of District Property (See DFM) KK 

The board may dispose of property in a manner the board deems to be 

in the district's best interest. Whenever excess district property is to be sold 

at auction, all sales shall be to the highest bidder. No credit shall be extend

ed. 

Approved - 2/2017 

KASB Recommendation - 3/00; 4/07 



KM Visitors to the School KM 

The board encourages its patrons and parents to visit the district facili-

ties. 

Patron visits shall be scheduled with the teacher and the building princi-

pal. 

Notices shall be posted in school buildings to require visitors to check in 

at the office before proceeding to contact any other person in the building or 

on the grounds. 

Any person who visits a building and/or grounds of the district will be 

under the jurisdiction of the building principal who shall be responsible for 

developing rules and regulations governing the presence of visitors in the 

buildings. 

The principal has the authority to request aid from any law enforcement 

agency-if any visitor to the district's buildings or grounds refuses to leave or 

creates a disturbance. Violation of this rule may lead to removal from the 

building or grounds and denial of further access to the building or grounds. 

Violators of this board policy and its rules may be subject to the state trespass 

law. 

Approved: JUL 2 o 1SSB. 
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KM A T o ba cc o- Fre e  Sc ho o l  Gr ou n ds  for  V i s i tor s  KM A 

 ( Se e  G A O C an d  J C DA A )  

 T h e  us e  o f  a ny  t ob acc o  p r od uc t  by  pa r en t s ,  c on t r ac t o r s ,  v o lu n t e e r s ,  a nd  a l l  

o th e r  v i s i t o r s  i s  p r oh ib i t ed  a t  a l l  t imes  i n  an y  d i s t r i c t  f a c i l i t y ;  i n  s ch oo l  o wn ed  

o r  op e ra t ed  p r op e r t y .  

 T h e  f o l l ow in g  de f i n i t i on s  ap p ly  t o  t h i s  po l i c y .  

 “ T oba cc o  p ro du c t ”  me an s  a n y  p ro du c t  t h a t  i s  ma de  f rom  o r  d e r i ve d  f rom 

t ob acc o ,  o r  t ha t  c on t a i ns  n i c o t i ne ,  t ha t  i s  i n t e nde d  f o r  h uma n  c on sum pt io n  o r  i s  

l i ke l y  t o  be  co ns ume d ,  w he t he r  smo ke d ,  h ea t ed ,  c he we d ,  abs o r bed ,  d i s s o l ved ,  

i nh a l ed ,  o r  i nge s t e d  b y  a ny  o t he r  m ean s ,  i nc l ud i ng ,  b u t  no t  l im i t ed  t o ,  e l e c t ro n i c  

n i c o t i n e  de l i ve r y  sys t em (h e rea f t e r  “ E ND S ”) ,  c i g a re t t e s ,  c i g a r s ,  p i pe  t o ba cco ,  

c he wi ng  t o bac co ,  s nu f f ,  o r  sn us .  To bac co  p r od uc t s  a l so  m ea ns  an y  c omp on en t  or  

a cce s s o ry  us ed  i n  t he  co ns umpt io n  o f  a  t o ba cc o  p ro duc t ,  su ch  a s  f i l t e r s ,  r o l l i n g  

p ap e r s ,  p i pes ,  ch a rg i ng  d ev i ces ,  ca r t r i dg es ,  an d  an y  su bs t an ce  u se d  i n  E N DS ,  

w h e th e r  o r  no t  t h ey  co n t a i n  n i c o t i n e .  Th i s  de f in i t i on  d oes  n o t  i nc lu de  F D A -

a pp ro ved  Nic o t i n e  Rep l ac eme n t  Th e ra p i e s  i nc l ud i ng  t r a ns de rm a l  n i c o t i ne  pa t ch es ,  

n i c o t i n e  gum ,  an d  n i c o t i ne  l o zen ge s .  

 “ E l ec t r on i c  n i c o t i n e  de l i ve r  s ys t em”  o r  “ E N DS ”  me an s  a ny  d ev i ce  t h a t  

d e l i ve r s  a  va por i ze d  so l u t i o n  ( i nc lu d in g  n i c o t i n e ,  T H C,  o r  any  o t he r  su bs t an ce )  

b y  m ean s  o f  c a r t r i dge s  o r  o t he r  c hemic a l  d e l i ve r y  s ys t ems .  S uc h  de f i n i t i on  sh a l l  

i nc l ude ,  b u t  may  no t  b e  l im i t e d  t o ,  an y  e l ec t ro n i c  c i ga r e t t e ,  va pe  pen ,  h oo ka h  pe n ,  

c i ga r ,  c i ga r i l l o ,  p ip e ,  o r  pe r so na l  v ap or i ze r .  

 

A p pr ove d :  0 8 /1 0 /2 0  

K A S B  Rec omme nda t io n  –  6 / 20  
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K N C om pl a in t s  K N 

( Se e  B C B I ,  GA A C ,  G A A C A ,  G AA B ,  G A A F ,  IF ,  IK D ,  JC E ,  J G E C,  

J G E C A,  a nd  KN A)  

 T h e  b oa r d  e nc our ag es  a l l  com pla i n t s  r eg a rd i ng  t h e  d i s t r i c t  t o  b e  

r e so lve d  a t  t h e  l o wes t  p os s ib l e  a dmin i s t r a t i v e  l e ve l .   Whe nev e r  a  c ompl a in t  i s  

ma de  d i r ec t l y  t o  t h e  b oa rd  a s  a  w ho le  o r  t o  a  b oa rd  memb er  a s  a n  i nd i v i dua l ,  i t  

w i l l  b e  r e f e r r e d  t o  t he  a dmin i s t r a t i o n  fo r  s t ud y  an d  p oss i b l e  r e s o lu t i o n .  

 D i s c r imi na t i on  ag a in s t  an y  i n d i v id ua l  o n  t he  ba s i s  o f  r ac e ,  co l o r ,  

n a t i ona l  o r i g in ,  s e x ,  d i s a b i l i t y ,  age ,  o r  r e l i g io n  i n  t he  a dmis s io n  o r  acc es s  t o ,  o r  

t r ea tm en t  o r  empl oyme n t  i n  t he  d i s t r i c t ’ s  p ro gram s  an d  ac t i v i t i e s  i s  p ro h i b i t e d .   

H a r as sm en t  o f  a n  i nd i v id ua l  o n  an y  o f  t hes e  g ro un ds  i s  a l so  p r oh i b i t e d .   

S u pe r i n t e nd en t  A ron  Do dy  (1 7  S  Wo o d  S t ,  C ou nc i l  G r ove ,  K S  66 84 6 ;  

a do dy@ cg ro ve4 17 .o rg ;  62 0 -7 67 -5 19 2)  h as  b ee n  des i gn a t e d  t o  c oor d in a t e  

c ompl i an ce  wi t h  n on d i s c r imi na t i on  r e qu i r eme n t s  c on t a i ned  i n  T i t l e  V I  o f  t h e  

C iv i l  R ig h t s  Ac t  o f  1 9 64 ,  T i t l e  V I I  o f  t h e  Civ i l  R ig h t s  Ac t  o f  1 96 4  r e ga r d i ng  

d i sc r imin a t i o n  on  t he  ba s i s  o f  s e x ,  Se c t i on  50 4  o f  t he  Re ha b i l i t a t i on  Ac t  o f  

1 9 73 ,  t h e  Am er i c an s  w i t h  D i sa b i l i t i e s  Ac t  o f  19 90 ,  t h e  A ge  D i s c r imi na t i on  Ac t  

o f  19 75 ,  t he  P e r s ona l  Res po ns i b i l i t y  Wo rk  Op por t un i t y  R eco nc i l i a t i on  Ac t  o f  

1 9 96 ,  an d  t h e  F oo d  S t am p  A c t  o f  19 77 ,  a s  ame nd ed .  I n f o rma t i on  c on ce r n i ng  t h e  

p ro v i s i on s  o f  t hes e  A c t s ,  an d  t he  r i g h t s  p ro v id ed  t he r e un de r ,  a r e  av a i l a b l e  f rom 

t he  com pl i anc e  co ord i na t o r .  

C om pla i n t s  Ab ou t  Di s c r imi na t i on  o r  Di s c r imi na t o r y  Ha ras smen t  

 C om pla i n t s  o f  d i s c r imi na t i o n  o r  d i s c r imi na t o ry  h a ra s smen t  b y  an  

em plo ye e ,  e xc l ud in g  c ompl a in t s  r e ga r d ing  d i s c r imi na t i on  o r  h a ra s sme n t  o n  t h e  

b as i s  o f  s e x  o r  i n  ch i l d  nu t r i t i o n  p ro gr ams ,  s ho u ld  be  ad dres se d  t o  t h e  

mailto:adody@cgrove417.org
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em plo ye e ’ s  su pe r v i so r ,  t h e  b u i l d in g  p r i nc i pa l ,  o r  t he  d i s t r i c t  c ompl i anc e  

c oo rd i na t o r .   S uc h  com pla in t s  by  a  s t ud en t  sh ou l d  be  a ddr es se d  t o  t h e  bu i l d i ng   

K N C om pl a in t s  K N- 2  

p r i n c ip a l ,  a no the r  adm in i s t r a t o r ,  t he  gu i da nce  c ou nse lo r ,  o r  a no t he r  c e r t i f i ed  

s t a f f  mem ber .   Any  s ch oo l  em plo ye e  w ho  r ece i ve s  a  com pla in t  o f  s uc h  

d i sc r imin a t i o n  o r  ha r a s sm en t  f rom  a  s t ud en t  s ha l l  i n f o rm  th e  s t u de n t  o f  t he  

em plo ye e ’ s  o b l i g a t i on  t o  r e po r t  t he  comp la i n t  a nd  a ny  p r opo se d  r e so lu t i on  o f  

t he  com pla i n t  t o  t he  bu i l d i ng  p r i nc i pa l .   I f  t he  bu i l d i ng  p r i nc i pa l  i s  t h e  a l l eg ed  

h a ra s se r ,  t he  c omp la i n t  s ha l l  be  r e po r t e d  t o  t he  d i s t r i c t  com pl i anc e  c oor d in a to r .   

C om pla i n t s  b y  an y  o t he r  p e r s on  a l l eg in g  suc h  d i s c r imin a t i on  s ho u ld  b e  

a dd res sed  t o  t he  bu i l d i ng  p r in c ip a l  o r  t he  d i s t r i c t  com pl i a nc e  co ord i na t o r .   

E x cep t  a s  o t he rw i s e  p ro v id ed  i n  t h i s  po l i cy  r e ga r d in g  com pla i n t s  of  

d i s c r imin a t i o n  on  t h e  bas i s  o f  s e x  o r  r eg a r d in g  c h i l d  nu t r i t i on  p r og rams ,  

c ompl a in t s  ab ou t  d i s c r imi na t i on ,  i nc l ud i ng  com pla in t s  o f  ha r a s smen t ,  w i l l  be  

r e so lve d  t h r ou gh  t he  f o l l o wi ng  c omp la i n t  p ro ced ure s :  

 I n fo rma l  P r oc ed ure s  

 T h e  b u i l d in g  p r i nc i pa l  sh a l l  a t t em pt  t o  r e so l ve  comp la i n t s  o f  

d i s c r imin a t i o n  o r  ha r a s sm en t  i n  a n  i n fo rma l  ma nn e r  a t  t he  bu i l d i ng  l e ve l .   An y  

s ch oo l  em plo ye e  who  r ece i ve s  a  c ompl a in t  o f  suc h  d i s c r imi na t i o n  o r  ha r a s sm en t  

f r om  a  s t ud en t ,  an o t he r  em plo ye e ,  o r  an y  o t he r  i nd i v i dua l  s ha l l  i n fo rm  t he  

i nd i v id ua l  o f  t he  em plo ye e ’ s  ob l i ga t i o n  t o  r e po r t  t h e  com pla in t  an d  a ny  

p ro po sed  r e so l u t i on  o f  t he  com pla i n t  t o  t he  b u i l d in g  p r in c ip a l .   Th e  bu i l d i ng  

p r in c ip a l  sh a l l  d i s cus s  t he  c ompla in t  wi th  t he  i n d iv i du a l  t o  d e t e rmin e  i f  i t  c a n  

b e  r e s o l ved .   I f  t h e  ma t t e r  i s  r e so lve d  t o  t h e  s a t i s f a c t i o n  o f  t h e  i n d iv id ua l ,  t he  

b u i l d in g  p r i nc i pa l  sha l l  d oc ume n t  t he  na tu re  o f  t he  com pla in t  an d  t he  p ro po se d  

r e so lu t i on  o f  t h e  comp la i n t  an d  fo rw ard  t h i s  r e co r d  t o  t he  d i s t r i c t  c ompl i an ce  
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c oo rd i na t o r .   Wi t h in  2 0  day s  a f t e r  t he  c omp la i n t  i s  r e s o lv ed  i n  t h i s  ma nne r ,  t h e  

p r i n c ip a l  sh a l l  co n t ac t  t he  c ompla ina n t  t o  de t e rmi ne  i f  t h e  r e so lu t i on  o f  t he   
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ma t t e r  r ema i ns  a cc ep t a b l e .   I f  t he  ma t t e r  i s  n o t  r e so l ve d  t o  t he  s a t i s f ac t i o n  of  

t he  i n d iv i du a l  i n  t he  mee t i n g  wi t h  t he  p r in c ip a l ,  o r  i f  t h e  i nd i v id ua l  d oe s  no t  

b e l i e ve  t he  r e s o l u t i on  r ema ins  ac cep t ab l e ,  t he  i nd i v i dua l  may  i n i t i a t e  a  f o rma l  

c ompl a in t .  I f  suc h  d i sc r im ina t i o n  o r  ha r a s smen t  has  occ ur r ed ,  t h e  d i s t r i c t  wi l l  

t a ke  p rom pt ,  r em ed ia l  a c t i on  t o  p r ev en t  i t s  r eo ccu r r e nce .   The  d i s t r i c t  p r oh i b i t s  

r e t a l i a t i o n  o r  d i s c r imi na t i on  a ga i ns t  a ny  pe r so n  fo r  o pp os in g  d i sc r im ina t i o n ,  

i nc l ud i ng  ha ra s smen t ;  f o r  pa r t i c i pa t i n g  i n  t h e  c omp la in t  p ro ce s s ;  o r  ma k i ng  a  

c ompl a in t ,  t e s t i f y in g ,  a s s i s t i ng ,  o r  p a r t i c i p a t i n g  i n  a ny  i nv es t i ga t i o n ,  

p ro cee d in g ,  o r  he a r in g .  

 F o rm a l  C ompl a in t  P ro ce dur es  

•  A  f o rma l  c ompl a in t  s ho u ld  b e  f i l ed  i n  wr i t i n g  a nd  co n t a i n  t he  nam e 
a nd  ad dres s  o f  t he  pe r so n  f i l i ng  t he  c omp la i n t .   The  com pla in t  sh ou l d  
b r i e f l y  de sc r i be  t h e  a l l eg ed  v i o l a t i o n .   I f  an  i n d iv id ua l  do es  n o t  w i sh  
t o  f i l e  a  wr i t t en  comp la i n t ,  an d  t h e  ma t t e r  h as  no t  be en  a de qu a t e l y  
r e so lve d ,  t he  b u i l d in g  p r i nc i pa l  ma y  i n i t i a t e  t he  com pla i n t .   Fo rms  
f o r  f i l i n g  w r i t t e n  com pla in t s  a r e  av a i l ab l e  i n  ea ch  sch oo l  b u i l d in g  
o f f i c e  an d  t he  c en t r a l  o f f i ce .  
 

•  A  c ompl a in t  sh o u ld  be  f i l ed  a s  so on  a s  po s s i b l e  a f t e r  t h e  c on du ct  
o cc ur s  bu t  n o t  l a t e r  t ha n  1 80  da ys  a f t e r  t he  com pla ina n t  be com es  
a w are  o f  t he  a l l ege d  v i o l a t i o n ,  u n l e s s  t he  c on du c t  f o rmi ng  t h e  ba s i s  
f o r  t he  c omp la i n t  i s  o n go i ng .  

 
•  I f  ap pro pr i a t e ,  an  i n ve s t i g a t i on  s ha l l  f o l l o w  t he  f i l i n g  o f  t he  

c ompl a in t .   I f  t he  com pla in t  i s  a ga i ns t  t h e  s up e r i n t e nde n t ,  t h e  boa rd  
s ha l l  a pp o in t  a n  i n ve s t i g a t i ng  o f f i ce r .   I n  o th e r  i n s t anc es ,  t he  
i nv es t i ga t i on  s ha l l  b e  co nd uc t ed  b y  t h e  b u i l d i ng  p r i nc i pa l ,  t h e  
c ompl i an ce  c oor d ina t o r ,  o r  an o th e r  i nd iv i du a l  ap po i n t e d  by  t he  
b oa rd .   Th e  i n ves t i ga t i on  s ha l l  be  i n f o rma l  bu t  t ho r ou gh .   A l l  
i n t e r e s t ed  pe r so ns ,  i n c l ud i ng  t h e  comp la i na n t  an d  t he  pe r so n  ag a in s t  
w h om  th e  com pla in t  i s  l od ge d ,  wi l l  be  a f fo r de d  an  op por tu n i t y  t o  
s ubmi t  wr i t t e n  o r  o r a l  e v id enc e  r e l e va n t  t o  t he  c ompl a in t .  
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•  A  w r i t t en  d e t e rm ina t i on  o f  t h e  com pla i n t ’ s  va l i d i t y  a nd  a  desc r ip t i on  
o f  t he  r e s o lu t i o n  sha l l  be  i s su ed  by  t he  i nv es t i ga t o r ,  an d  a  co py  
f o r war de d  t o  t h e  comp la i nan t  an d  t he  ac cu sed  no  l a t e r  t h an  3 0  da ys  
a f t e r  t h e  f i l i ng  o f  t he  c ompl a in t .  
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o  I f  t h e  i nv es t i ga t i on  r e su l t s  i n  a  r e comm end a t i on  t ha t  a  s t ude n t  b e  
s us pe nde d  o r  e xpe l l e d ,  p r oce du res  ou t l i n ed  i n  boa rd  po l i cy  a nd  
s t a t e  l aw  go ve r n in g  s t ud en t  s us pe ns i on  a nd  e xp u l s i on  wi l l  b e  
f o l l o w ed .  

 

o  I f  t he  i n ves t i ga t i on  r e s u l t s  i n  a  r ec omme nd a t io n  t h a t  a n  
em plo ye e  b e  su sp end ed  wi t ho u t  pay  o r  t e rmin a t e d ,  p ro ce du res  
o u t l i ne d  i n  bo a rd  po l i c y ,  t h e  n ego t i a t ed  ag reem en t  ( a s  
a pp l i ca b l e ) ,  a nd  s t a t e  l a w  wi l l  b e  f o l l o wed .  

 
•  R e cor ds  r e l a t i n g  t o  com pla i n t s  f i l ed  an d  t he i r  r e s o lu t i on  s ha l l  b e  

f o r war de d  t o  a nd  ma i n t a i ne d  i n  a  c on f id en t i a l  ma nn e r  b y  t h e  d i s t r i c t  
c ompl i an ce  c oor d in a t o r .  
 

•  T h e  c ompl a in an t  ma y  a pp ea l  t he  d e t e rmi na t i on  o f  t he  comp la i n t .   
A p pe a l s  s ha l l  be  he a rd  by  t he  d i s t r i c t  c ompl i an ce  co ord in a t o r ,  a  
h ea r in g  o f f i ce r  ap po in t ed  by  t he  b oa r d ,  o r  by  t he  b oa r d  i t s e l f  a s  
d e t e rmin ed  b y  t h e  bo a r d .   T he  r eq ues t  t o  ap pea l  t he  r e s o lu t i o n  s ha l l  
b e  ma de  wi t h i n  2 0  da ys  a f t e r  t h e  d a t e  o f  t he  wr i t t en  r e s o l u t i on  o f  t he  
c ompl a in t  a t  t h e  l ow er  l e ve l .   Th e  a ppe a l  o f f i c e r  sha l l  r e v i e w  th e  
e v i den ce  g a th e re d  by  t he  i nv es t i ga t o r  an d  t he  i n ve s t i g a to r ’ s  r ep or t  
a nd  sh a l l  a f fo r d  t he  c omp la i nan t  a nd  t he  pe r so n  a ga i ns t  w hom  th e  
c ompl a in t  i s  f i l ed  an  o pp or t un i t y  t o  su bmi t  f u r t he r  e v i den ce ,  o r a l l y  
o r  i n  w r i t i ng ,  wi th in  1 0  d ays  a f t e r  t h e  a pp ea l  i s  f i l ed .   The  ap pe a l  
o f f i c e r  wi l l  i s s ue  a  w r i t t en  d e t e rm ina t i on  o f  t he  c ompl a in t ’ s  va l i d i t y  
a nd  a  de sc r i p t i on  o f  i t s  r e s o lu t i o n  w i th in  30  da ys  a f t e r  t he  a pp ea l  i s  
f i l ed .  
 

•  I f  d i s c r imi na t i o n  o r  ha r a s sm en t  h as  occu r r e d ,  t h e  d i s t r i c t  wi l l  t a ke  
p rom pt ,  r em ed i a l  a c t i on  t o  p r eve n t  i t s  r eoc cur r e nce .   T he  d i s t r i c t  
p ro h ib i t s  r e t a l i a t i on  o r  d i s c r imi na t i on  ag a in s t  a ny  pe r s on  for  
o p pos i n g  d i sc r imi na t i on ,  i nc l ud i ng  ha ra s sme n t ;  f o r  pa r t i c i pa t i n g  i n  
t he  c ompl a in t  p r oces s ;  o r  m ak i ng  a  comp la i n t ,  t e s t i f y i ng ,  a s s i s t i n g ,  
o r  pa r t i c i pa t i ng  i n  a ny  i nv es t i ga t i on ,  p r oce ed i ng ,  o r  h ea r i ng .  

 
•  U s e  o f  t h i s  com pla i n t  p r oce du re  i s  no t  a  p r e r eq u i s i t e  t o  t he  pu r s u i t  o f  

a ny  o t he r  r eme d ie s  i nc l ud i ng  t he  r i gh t  t o  f i l e  a  com pla i n t  w i t h  t h e  
O f f i ce  fo r  C iv i l  R ig h t s  o f  t he  U . S .  De pa r tmen t  o f  Ed uca t i on ,  t he  
E q ua l  Empl oym en t  O p po r tu n i t y  C ommiss i on ,  o r  t he  K ans as  H um an  
R ig h t s  Commi ss i on .  

 
 C om pla i n t s  Ab ou t  Di s c r imi na t i on  o n  t he  B a s i s  o f  Sex  
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 C om pla i n t s  r eg a r d ing  a l l e ge d  d i sc r imina t i o n  o n  t h e  ba s i s  o f  s e x ,  a s  

p ro h ib i t ed  by  T i t l e  IX  o f  t h e  Ed uc a t i o n  Ame ndm ent s  o f  1 97 2  an d  o t he r  f e de r a l   
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a nd  s t a t e  l a ws  r e gu l a t i n g  s uc h  d i s c r imin a t i on  an d  d i s c r imin a t o ry  ha ra s smen t ,  

s ha l l  b e  han d l e d  i n  a cc o rd anc e  wi t h  t he  p r oce dur es  o u t l i ned  i n  bo a rd  p o l i c i e s  

G A A C  a nd  J G E C a nd  s ha l l  be  d i r ec t e d  t o  t he  T i t l e  IX  Co or d i na t o r  a t  ( p os i t i on  

o r  name ,  a ddr es s ,  ema i l  ad dres s ,  a nd  p ho ne  n umb er  o f  T i t l e  IX C oo rd i na t o r ) .    

 C om pla i n t s  Co nc e rn in g  C h i l d  N u t r i t i on  P r ogr ams  

 C om pla i n t s  a l l eg i ng  d i sc r imin a t i o n  i n  c h i l d  nu t r i t i o n  p ro grams  o f f e r e d  

b y  t he  d i s t r i c t  sh a l l  be  ha nd l ed  i n  a cc or da nce  wi th  t he  p r oc ed ure s  o u t l i ne d  in  

b oa rd  p o l i c y  K N A .  

 C om pla i n t s  Ab ou t  Po l i cy  

 T h e  su pe r in t en den t  sh a l l  r ep or t  an y  u nreso lv ed  c omp la i n t  a bou t  p o l i c i e s  

t o  t he  b oa r d  a t  t h e  ne x t  r e gu l a r l y  s ch ed u l e d  bo a r d  me e t i ng .  

 C om pla i n t s  Ab ou t  Cu r r i c u l um ( Se e  IF )  

 T h e  s upe r in t en de n t  sh a l l  r ep or t  a  f a i l u r e  t o  r e so l ve  an y  c ompla i n t  ab ou t  

c u r r i cu l um to  t h e  boa rd  a t  t h e  ne x t  r eg u l a r l y  s c he du l ed  b oa r d  mee t i n g .  

 C om pla i n t s  Ab ou t  Ins t ru c t i o na l  Ma te r i a l s  

 T h e  bu i l d in g  p r i nc ip a l  sh a l l  r e por t  a ny  un r eso lve d  com pla i n t  a bo u t  

i n s t r uc t i on a l  m a te r i a l s  t o  t he  su pe r in t en de n t  imm edi a t e l y  a f t e r  r ec e iv in g  t he  

c ompl a in t .  

 C om pla i n t s  Ab ou t  Fac i l i t i e s  an d  Se r v i c es  

 T h e  s up e r in t en de n t  sha l l  r ep or t  an y  un r es o lv ed  com pla i n t  ab out  

f ac i l i t i e s  a nd  s e rv i c es  t o  t he  b oa r d  a t  t h e  ne x t  r e gu l a r l y  s ch ed u l e d  bo a rd  

me e t in g .   

 C om pla i n t s  Ab ou t  Pe r so nne l  



©KASB. This material may be reproduced for use in USD ###.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

 T h e  su pe r i n t e nd en t  o r  t he  bu i l d in g  p r i nc i pa l  i nv o lv ed  s ha l l  r e por t  an y  

u n r eso lve d  com pla i n t  a bo u t  pe r so nn e l  t o  t he  b oa r d  a t  t he  n ex t  r e gu l a r l y  
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 s ch ed u l e d  bo a rd  mee t i ng .  

 C om pla i n t s  Ab ou t  Eme rge nc y  Sa fe t y  In t e r ve n t i o n  U se  

 C om pla i n t s  co nce rn in g  t he  u se  o f  emerg en cy  s a f e ty  i n t e r ven t i o ns  by  

d i s t r i c t  s t a f f  s ha l l  be  a ddr es s ed  i n  ac cord an ce  wi th  t he  l o ca l  d i s pu t e  r e s o lu t i o n  

p ro ces s  ou t l i ne d  i n  bo a r d  po l i cy  G AA F .  

 

A p pr ove d :  0 8 /1 0 /2 0   

K A S B  Rec omme nda t io n  –  9 / 97 ;  8 /9 8 ;  3 / 00 ;  4 / 07 ;  6 /1 3 ;  6 / 15 ;  6 /2 0 ;  7 / 20  
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The policies of Board of Education of U.S.D. No. 417 prohibit discrimination on the basis of race, color, national origin, disability, religion, genetic 
information, and sex in all programs and activities of the district. Additionally, discrimination on the basis of age is prohibited in employment.  
Harassment of individuals on any of these grounds is strictly prohibited.  Individuals who believe they have been discriminated against on any of 
these grounds may file a complaint with the following discrimination coordinators: 
District Discrimination Coordinator:    Name: Aron Dody_____ Address: 17 S Wood St, CG, KS Email: adody@cgrove417.org   Phone: 620-767-5192 
Building Discrimination Coordinators:  Name:______________ Address:______________ Email:______________    Phone:_____________ 
Title IX Coordinator:                                  Name: Aron Dody_____Address: 17 S Wood St, CG, KS  Email: adody@cgrove417.org  Phone: 620-767-5192 
Name of Complainant: 
Address: 
Email Address: 
Telephone Number: 

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

Nature of the Complaint 
(Please Select Any that Apply): 

 

I believe that I have or someone I know has been subjected to discrimination on the basis of: 
 
  Race  Color  National Origin  Racial Harassment 
  Sex  Sexual Harassment   Disability  Religion 
  Age  Genetic Information                    Harassment on the basis of ____________;   

         OR 

  General Complaint/Not Related to Perceived Discrimination 

My complaint is not one of perceived discrimination or harassment but is regarding the situation 
described below. 

Please describe the incident or 
act complained of: 
Please include information 
about: 
• Who was the person 

engaging in the conduct? 
• Who was the conduct 

directed toward? 
• What was the nature of 

the conduct? 
• When did it occur? 
• Where did it occur? 
• What effect did the 

incident have on you?  
What effect did it have on 
the person allegedly 
targeted? 

 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 
Attach additional sheets if necessary. 

Were there any witnesses to 
this incident? 
 

  Yes  No 

If yes, please indicate who the witnesses were:  
___________________________________________________________________________ 

___________________________________________________________________________ 
 

What action do you believe the 
school or district should take 
with regard to this incident? 

___________________________________________________________________________ 

___________________________________________________________________________ 
 

If this matter proceeds to an investigation or hearing, will you appear and be interviewed and/or testify as to your knowledge of the 
matter?      Yes       No 

U.S.D. No. 417 
Complaint Form 
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K N A C om pl a in t s  R eg ar din g  Chi ld  Nut r i t i on  P r ogr ams  K N A 

 D is c r imi na t i on  a ga in s t  an y  i n d iv i du a l  o n  t he  ba s i s  o f  r ace ,  co l o r ,  

n a t i ona l  o r i g in ,  s ex ,  d i s a b i l i t y ,  age ,  o r  r e t a l i a t i o n  fo r  p r i o r  c i v i l  r i gh t s  ac t i v i t y  

i n  an y  p r ogr am o r  ac t i v i t y  co nd uc t e d  o r  f u n ded  by  t h e  U n i t e d  S t a t e s  Dep a r tme n t  

o f  A gr i c u l t u r e  i s  p roh ib i t ed .  S up e r in t en de n t  Aro n  D od y  (1 7  S  Wo od  S t ,  Co un c i l  

G r ove ,  K S  6 68 46 ;  a do d y@cg ro ve 41 7 . o rg ;  62 0 -76 7 -5 19 2)  ha s  b ee n  des ig na t e d  t o  

c oo rd i na t e  com pl i a nc e  w i th  n on d i s c r imin a t i on  r e qu i r em en t s  c on t a in ed  i n  T i t l e  

V I  o f  t he  C iv i l  R ig h t s  Ac t  o f  19 64 ,  Am er i c an s  wi t h  Di sa b i l i t i e s  Ac t ,  S ec t i on  5 04  

o f  t he  R eha b i l i t a t i on  Ac t  o f  1 97 3 ,  A ge  Di sc r imi na t i o n  Ac t  o f  19 75 ,  Pe r so na l  

R e sp ons ib i l i t y  W or k  O pp or tu n i t y  Re co nc i l i a t i on  Ac t  o f  199 6 ,  a nd  t he  F oo d 

S t am p  Ac t  o f  19 77 ,  a s  am en ded .  

 C om pla i n t s  Ab ou t  Di s c r imi na t i on  i n  Ch i ld  Nu t r i t i on  P ro gram s  

 T o  f i l e  a  c ompl a in t  o f  d i s c r imi na t i on  r eg a r d in g  ch i l d  n u t r i t i o n  p r og rams  

o f f e r ed  b y  t h e  d i s t r i c t ,  com ple t e  t he  U SD A  Pro gram  D i sc r imi na t i on  C ompl a in t  

F o rm  ( A D -30 27)  a t :  h t t p : / / ww w .a sc r .u sda . g ov / com pla i n t_ f i l i ng _c us t .h tml ;  o r  

w r i t e  a  l e t t e r  an d  p ro v i de  t h e  i n f o rma t i on  r eq ues t ed  i n  t he  fo rm .   T o  r eq ues t  a  

c ompl a in t  f o rm ,  ca l l  ( 86 6)  63 2 -99 92 .  

S u bmi t  t he  c omp le t ed  f o rm  to :  

U . S .  D epa r tme n t  o f  A g r i c u l t u r e  
O f f i ce  o f  t he  A ss i s t an t  Se c re t a ry  f o r  C i v i l  R ig h t s  
1 4 00  In de pe nde nc e  A v en ue ,  SW 
W ash in g to n ,  D . C .  202 5 0 -9 41 0 .  
F A X :  ( 20 2)  6 90 -74 42  
E mai l :  p ro gram . in t ake@ us da .g ov  
 

A p pr ove d :  0 8 /1 0 /2 0  
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LA Goals and Objectives LA 

The board will seek to establish a satisfactory working relationship with 

governmental and private agencies having an interest in the operation of pub

lic schools. 

Approved: JUL 2 0 1998 

LB School-Community Cooperation LB 

The board will seek to foster an atmosphere of cooperation between the 

schools and community groups and organizations. 

Approved: JUL 2 O 1998 



LC School-Community Pro2:ram LC 

The board will consider the establishment of programs sponsored jointly 

by the district and community groups or organizations whenever, in the judg

ment of the board, such programs cannot be or should not be wholly under the 

control of the board. 

Approved: JUL 2 0 1998 



LDD Federal Government-Drug Free Schools 

(See GAOA, GAOB, IDAB and JDDA) 

The unlawful possession, use, sale or distribution of illicit drugs 

and the possession, use, sale, or distribution of alcohol by students or 

school employees at school, on or in school property, or at school 

sponsored activities or events is prohibited. This policy, and any 

curriculum used in conjunction with it, shall be evaluated periodically 

using criteria developed by the superintendent and approved by the board. 

The board shall receive a report after each of these reviews is conducted. 

Approved: KASB Recommendation - 9/97; 4/99, 3/00; 4/07; 6/08; 6/12 

Approved: USO 417 BOE September 10, 2012 

LDD 



(·~ LODA Fiscal Management of Federal Grants LDDA 

The district shall meet the requirements of the Education Department 

General Administrative Regulations (EDGAR). The outline used to meet this 

requirement shall be the document: Federal Education Grants Management: What 

Administrators Need to Know, and ·other pertinent documents developed by the U.S. 

Department of Education. 

Approved: July 16, 2007 

t',KASB. This material may be reproduced for use in the district. It may not be reproduced, either in whole or in part, in any form what~oever, t? be 
gircn. sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation without written 
....... ,,,i~('"io""\fl frArn 1( A .;;:n 



LED Family Ni~hts LED 

No student activities will be scheduled on Wednesday evening with the 

exception of those that are connected with league, district, regional or state 

programs or have been checked thoroughly for conflicts with other community 

programs. 

Approved: JUL 2 0 1998 
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LEDA Policy regarding student activities on holidays. 

To be placed in the Coaches/activities handbook in the section "VII Practices" 

Holiday Practice/ Activity Limitations for USD 417 
• New Year's Day* - No Practice/Activity to be held; No open gyms. 
• Martin Luther King, Jr. Day- Coach's/Sponsor's discretion 
• George Washington's Birthday - Coach's/Sponsor's discretion 
• Memorial Day - Coach's/Sponsor's discretion 
• Independence Day- No Practice/Activity to be held; No open gyms 
• Labor Day* - No Practice/Activity to be held; No open gyms 
• Columbus Day- Coach's/Sponsor's discretion 
• Veterans Day- Coach's/Sponsor's discretion 
• Thanksgiving Day- No Practice/ Activity to be held; No open gyms 
• Christmas Day- No Practice/Activity to be held; No open gyms 

* These holidays are ones that fall in a manner that families may take extended vacation time. 
These are also holidays that fall within a sport/activity season where events may be scheduled 
within a day or two of the holiday and it does serve the "team/group" to be able to hold a 
practice in preparation for that event. In this case, the coach/sponsor may ask the 
Athletic/Activities Director for permission to hold a practice on this holiday. If permission is 
granted but a student is unable to attend due to a family obligation, there is to be no 
repercussion toward the student including having to "make up" conditioning, i.e. conditioning. 

Definitions -
No Practice; No open gyms - Coaches/Sponsors will not schedule a practice and they will not 
open a gym for students. Coaches/Sponsors are not to make arrangements with 
athletes/students to hold an informal practice or open gym elsewhere. 

Coach's/Sponsor's Discretion -These holidays typically occur during a specific sport/activity 
season during the school year. Typically school is in session or there is a professional 
development day on these holidays. For those coaches/sponsors whose sport/activity is in 
season, they may schedule practice on this holiday. If there is a conflict with a family event 
on this day and a student is unable to attend due to a family obligation, there is to be no 
repercussion toward the student including having to "make up" something, i.e. conditioning. 

Approved by BOE 11/07 /16 
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MA Goals and Objectives MA 

The board shall seek to work harmoniously with educational agencies hav

rng an interest in the district's schools. Staff shall follow all regulations re

quired by state and federal education agencies. 

Approved: 8/10/2009 



MA MA 

The board will k to wo armoniously with all educational agencies 

having an interest in th cho s in the district. 

Approve . JUL 2 O 1SSB 

/ 

MD Interdistrict Relations MD 

The board will work cooperatively with other districts to provide serv

ices to students when it is in the best interest of students and the districts. 

Approved: JUL 2 t 199i 

MF Colleges and Universities MF 

The board may 'consider the use of student teachers in classes maintained 

by the district upon conclusion of a written contract with appropriate colleges 

and universities. 

App,oved: JUL 2 0 1998 



MI Kansas Education Systems Accreditation Ml 

Kansas Education Systems Accreditation (hereafter "KESA") is a district-

wide accreditation process. Accreditation within this process is ultimately 

granted by the Kansas State Board of Education. The district school board 

(hereafter "board") shall maintain the goal of full accreditation for the district. 

Good faith efforts shall be made by all staff to implement district school 

improvement plans. The board shall monitor compliance'. 

The board is committed to implementing and sustaining the foundational 

structures defined within the KESA process as well as defining and 

implementing district-wide goals in alignment with the KESA rubrics. 

ln order for accreditation to be achieved, the board shall commit to school 

improvement for all district schools, academic achievement for all district 

students, and results-based professional development for all district staff 

members. The superintendent shall regularly report to the board on the 

district's progress toward full accreditation within the 5 year cycle defined as 

part of the KESA process. 

The board shall fully inform the public in languages commonly used in the 

community about district-wide goals, school improvement plans, the progress of 

school improvement efforts, the accreditation status of the district, and other 

per!inent information as the board may direct. 

Approved: January 9, 2017 

KASil Recommendation - 6/05; 4/07; 12/16 



FAMILY AND MEDICAL LEA VE PLAN (approved July 11, 2016) 

Family and medical leave as required by federal law shall be granted for 
a period of up to 12 weeks during a 12-month period. For purposes of this 
policy, a 12-month period shall be defined as a fiscal year beginning on July 1 
and ending the following June 30. Spouses who are eligible for FMLA leave and 
are both employed by the district may be limited to a combined total of 12 
weeks of leave during any 12-month period if the leave is taken for birth of the 
employee's son or daughter or to care for the child after birth, for placement of 
a son or daughter with the employee for adoption or foster care or to care for 
the child after placement, or to care for the employee's parent with a serious 
health condition. 

Leave is available for the following: 

(1) the birth of a son or daughter of the employee and to care for the 
newborn child; 

(2) the placement of a son or daughter with the employee for adoption or 
foster care and to care for the newly placed child; 

(3) to allow the employee to care for the employee's spouse, son, daughter, 
or parent with a serious health condition; 

( 4) a serious health condition of the employee that makes the employee 
unable to perform the functions of his or her job; 

(5) any qualifying exigency arising out of the fact that the employee's 
spouse, son, daughter, or parent is a covered military member on active 
duty (or has been notified of an impending call or order to achieve active 
duty) in support of a contingency operation; and 

( 6) the need to care for a covered service member with a serious injury or 
illness if the employee is the spouse, son, daughter, parent, or next of kin 
of the service member Eligible employees are, for reason (6) only, 
entitled to a combined total of 26 workweeks of leave during a 12-month 
period. 

This leave shall normally be unpaid leave. However, if the employee has 
any paid vacation, personal, or sick leave that is available for use because of 
the reason for the leave, the paid leave shall be used concurrently with the 
annual family and medical leave. The superintendent will notify the employee 
of the beginning date of family and medical leave and the amount of the 
employee's accrued paid leave designated as family and medical leave. 

The employee is eligible for family and medical leave if he or she has 
been employed by the district for at least 12 months and has worked at least 
1,250 hours during the 12-month period immediately preceding the 
commencement of the FMLA leave. 

During the period of any unpaid family and medical leave, the board 
shall continue to pay the employer's share of the cost of group health benefits in 



the same manner as paid immediately prior to the leave. Any employee portion 
of the cost shall be paid by the employee to the clerk of the board on the payroll 
date or other time as the employee and superintendent may agree prior to the 
commencement of the leave. The board may terminate group health coverage if 
the employee's portion of the payment is not received within. 3 0 days of the due 
date, so long as written notice of the delinquency in payment and the notice of 
intent to terminate coverage are sent at least 15 days prior to the termination. 

When leave is foreseeable, the employee shall give written notice 3 0 days 
in advance. If leave is not foreseeable, notice will be given as soon as is 
practicable. 

Upon the employee providing notice of need for leave, the employer will 
notify the employee of the following within 5 business days, absent extenuating 
circumstances: 

a. whether or not the employee is eligible for FMLA leave, and 
the reasons that leave will or will not count as family and medical leave; 

b. any requirements for medical certification; 
c. employer requirement of substituting paid leave; 
d. requirements for premium payments for health benefits and employee 

responsibility for repayment if employer pays employee share; 
e. right to be restored to same or equivalent jo; and 
f. any employer required fitness-for-duty certifications. 

The superintendent may require an instructional employee to continue 
leave until the end of a semester if the leave begins more than five (5) weeks 
before the end of a semester, lasts more than three (3) weeks and the return 
would occur during the last three (3) weeks of the semester. 

Leave for reason 1 or 2 must be taken within 12 months of the date of 
birth or placement of the child. Family leave for reasons 1 or 2 may not be used 
intermittently or on a part-time basis without the prior approval of the 
superintendent. 

If the leave is for a reason other than the employee's serious health 
conditions or for a qualifying exigency as described in section (5) above, the 
superintendent may require an instructional employee to continue leave until the 
end of a semester, if: 

1. the leave begins in the last five (5) weeks of a semester, will last more 
than two (2) weeks and the return to work would occur in the last two 
(2)weeks of a semester, or 

2. the leave begins in the last three (3) weeks of a semester, and lasts more 
than five (5) days. 
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