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T A B L E  OF  CO NT EN T S 

K- -G E N E R AL  P UBL I C  R E L A TIO N S 

KA ................................ Goals and Objectives (See IB) 

KB ................................ Public Information Programs (See CEE, CEF, and KBA) 

  Newsletters and other Media 

KBA ............................. District or School Websites (See DC, ECH, II, IIBG, JR et seq. and KB) 

  Website Rules 

KBC ............................. Media Relations 

  Broadcasting and Taping 

  News Releases 

  Conferences and Interviews 

KCA ............................. Protection of Privacy Rights 

KCB ............................. Custodial and Non-Custodial Parent Rights 

KDC ............................. Solicitations (See GAI) 

KFD ............................. School Volunteers (See EBAA and IFC) 

KG ................................ Use of School Facilities by Community Groups (See DFG and JH) 

 Use in Accordance with Board Policies 

  Fees and Rental Charges 

  Lease Arrangements 

  Supervision of Non-School Groups 

  Insurance and/or Bonds 

KGA ............................. Use of District Personal Property and Equipment 

  Personal Use 

KGB ............................. Concealed Observations (See JGGA) 

KGC ............................. Bullying by Parents (See EBC, GAAE, JDDC, KGD) 

KGD ............................. Disruptive Acts at School or School Activities (See EBC GAAE, JCDBB, JDDC 

and KGC) 

  Criminal Possession of a Firearm 

KGDA………………...Public Conduct on School Property 

KH ................................ Gifts to Schools (See GAJ and JL) 

KI ................................. Distributing Materials in Schools (See JHCA, JK and JR et seq.) 

  Materials Produced by Outside Groups – Including Religious Materials 

  Political Campaign Materials 



©KASB. This material may be reproduced for use in USD ###.  It may not be reproduced, either in whole or in part, in any form whatsoever, to be 
given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation without 
written permission from KASB. 

  Advertising in the Schools 

  Mailing Lists 

KK ................................ Sale of District Property (See DFM) 

KM ............................... Visitors to the School  

KN ................................ Complaints (See BCBI, GAAC, GAACA, GAAB, GAAF, IF, IKD, JCE, JGEC, 

JGECA, and KNA) 

  Complaints About Discrimination or Discriminatory Harassment  

  Informal Procedures  

  Formal Complaint Procedures 

  Complaints About Discrimination on the Basis of Sex 

  Complaints Concerning Child Nutrition Programs 

  Complaints About Policy 

  Complaints About Curriculum (See IF) 

  Complaints About Instructional Materials 

  Complaints About Facilities and Services 

  Complaints About Personnel 

 Complaints About Emergency Safety Intervention Use 

KNA ............................. Complaints Regarding Child Nutrition Programs 

 Complaints About Discrimination in Child Nutrition Programs 



KA Goals and Obiectives KA 

Educational public relations is a planned and systematic two-way process 

of communication between a district and its internal and external publics. Its 

program serves to stimulate a better understanding of the role, objectives, ac­

complishments and needs of the organization. Educational public relations is 

a management function which interprets public attitudes, identifies the poli­

cies and procedures of an individual organization with the public interest and 

executes a program of action to encourage public involvement and to earn 

public understanding and acceptance. 

Approved: JUL 2 0 19S8 



KB Publi c Information Programs (See CEE, CEF, CG and KBA) KB 

The board shall keep the public in formed about the sc hool system's fun ctio n s 

and operations. 

Newsletters and other M ed ia 

The board {may/shal l } issu e a patron newsle tter . The supe rintend ent shall be 

responsible fo r the co ntent of the dist rict ne wsletter and other distric t -s ponsored 

media or publications. 

T he superi ntend e nt shall direct the dissemination of district information and 

r eport to the board as request ed. 

When approved by the princip al , attendance center ann o un cement s or school­

related in format ion may be sent home with st ud en ts. 

Approved: July 16, 20 07 
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KB A Distric t or Sch ool We bs ites KBA 

(See DO, ECH, II, IIBG, JR et seq., and KB) 

The board may establish a district website and may allow creation of 

websites for i.ndividual schools. A district website shall be unoer the control of 

the superintendt, and school websites shall be supervised by tbe principal. 

Website Rules 

Detai led rules relatjJ;J.g to websites are fo und iA't appropriate handbooks 

or rn documents approved by the board and filed with t he c !erk and/or 

p rincipals. 

Website ru les shall include the following areas: 

data privacy and FERPA regulations; 

• copyright rules, re lating to access and use of materials and the 

p roperty rights of the district, students, and employees< who create 

materia l ; 

instruction on what information and materials will be prominently 

posted on district and/or schooJ homepages, which shall include, 

but may not be limited to, a copy of .Kansas State Department of 

Edu,cation's Form 150 estimating the legal maximum general fund 

budget as we] I as the budget summ ary for t he current school year 

and actual expenditures for the immediately pr eced ~ng two school 

years showing total net dollars of transfers and dollars per pupil as 

specified in Kansas aw, using the full-time equivalent enrollment< 

of the school distr i ct for such required cakulations; 



KBA Dis-t rict or School Websites KB A-2 

t h e board's aud administration's right to determine website content 

and monitor use by employees and students. 

Distric t,, and school websi t es are maintained to support the public 

Telati ons and educational progra)IlS of the district and/o r the schools . We b sites 

may be UlOdified or terminated at any time by board ac tion. 

App\·oved: 8/2015 

KASB Recommendation - 6/00; 7/03; 4/07; 8/15 
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Ge ne ra l In fo rm at i on 

~udent_friv.a~t-Rights (See JRB) 

Identifiable student images shall not be posted on district or school websites without 
prior written permiss i on from the student and, if under l8 . the student's parent or 
guardian. The mailing address, telephone number or other personally identifiable in­

formation about any student shall not be posted on d istrict or school web sites. All 
applicable requirements of the Family Educational Rights and Privacy Act (FERPA) 
shall be followed. 

Any original materials created by students are owned by those students. Original ma­
terials will not be posted on district or schoo l web sites without prior written per­
mission of the student who created the work. The Principal shall be in charge of 
monitoring permission to post copyrighted materials. 

Software acquired by staff using district or school web sites, and installed on district 
computers, must comply with copyright laws. Proof of purchase (copy or original) 
must be filed in the district office. 

Students and staff shall not download copy r ighted materials without prior, written 
permission being obtained from the author or creator of the material in q u estion. See 
ECH for "fair use exceptions" which may allow for limited use of copyrighted materi­
als. 



KBC Media Relations KBC 

The board will attempt to cooperate with media representatives. 

News Releases 

News and information concerning school events and programs may be 

released to the press with the approval of the administrator of the school or 

program. All other news releases prepared for public distribution under the 

auspices of the district by employees or students of the district shall have ap­

proval of the superintendent prior to release. 

Conferences and Interviews 

All news conferences and interviews will be scheduled in such a man-

ner that they do not disrupt the regular educational activities of the schools. 

_ _,1 Approved: JUL 2 o 1998 

KBC-R Media Relations KBC-R 

News Releases 

The superintendent shall prepare copies of news releases approved by 

his office for members of the board upon request. 

Approved: JUL 2 0 1996 



KBCD Extra Curricular KBCD 

Members of the working press will be admitted free of charge to all 

school extra curricular activities of the district upon presentation of proper 

credentials. 

Press Services 

To the extent possible, space will be provided at all sports and spe­

cial events for members of the working press to cover the extra curricular ac­

tivities. 

Broadcasting: and Taping: 

The superintendent is authorized to establish rules and regulations for 

the broadcasting and taping of extra curricular activities of the district. 

_,, Approved: JUL 2 O 1998 

KBCD-R Extra Curricular KBCD-R 

The appropriate building principal shall be responsible for deter­

mining eligibility and issuing passes to members of the working press wishing 

to cover school events. 

Broadcasting: and Taping: 

Members of the broadcast media shall notify the superintendent 

prior to the event they wish to cover in order that arrangements may be made 

for their equipment. 

Approved: JUL 2 t} 1998 



KBCE Interviews W(th Students KBCE 

Representatives of the news media seeking to interview a student 

during regular school hours must first have.approval of the building principal. 

Approved: JUL 2 0 1998 

KBCE-R Interviews ,vith Students KBCE-R 

The building principal shall regulate all interviews with students 

so that such interviews do not interfere with the educational activities of the 

students involved. 

Approved: JUL 2 o 1996 



KBE Information Carnpai~n KBE 

All information campaigns of the district will be under the direction of 

the superintendent. 

When approved by the building principal, notes, attendance center an• 

nouncements or related information shall be the only types of information sent 

home with students. 

Approved: JUL 2 0 1998 

KBE-R Information Campaigns KBE-R 

Upon request, the superintendent shall report to the board on the 

progress of any information campaigns initiated by the board. 

Approve_d: JUL 2 0 1998 



_, 

KC Board-Community Relations KC 

The board is committed to keeping the community informed about school 

functions and solicits patron involvement so that these relations may be sus­

tained or improved. 

Approved: JUL 2 0 19S8 



KCA Protection of Privacy R i ghts KCA 

The superintendent, the board of education, and district staff sha ll protect 

t he right of privacy of s tudents and their families in con nection with any 

surveys or physica l examinations conducted, assisted, or authorized by the board 

or administration. The d istrict sha ll provide parents notice of thei r rights under 

the :Protection of Pupil Rights Amendme11t a n cl the Student Data Privacy Act as 

required by law. 

A pproved: KASB Recommended - 6/14 

USD 417 Approved 7/2014 



KCB Custodial and Non-Custodial Parent Rights KCB 

The district recognizes that parents often share caregiving and cuslody of 

their children and thal parcnls, if not otherwise prohibited by court order, should 

have equal access to information regarding their child's school records. 

Any parent may obtain copies of school information such as report cards 

and progress reports upon request to a child's principal, unless otherwise 

prohibited by law or court order. 

Approved: 

KASB Recommendation - 6/14; 12/18 



KDC Solicitations KOC 

The board shall discourage all solicitations of and by staff members 

during regular school hours and at school-sponsored activities. 

Approved: JUL 2 0 19SB 

KDC-R Solicitations KDC-R 

Agents, solicitors and salesmen shall not be permitted to take time of 

teachers or students from educational activities. The students and faculty of 

the district shall not promote commercial or private financial interests, either 

through direct sales or through promotion of competitive goods or services. 

This rule applies to those activities, promotions and sales originating 

outside the school. Exception to this rule may be made as outlined below. 

Materials and projects submitted for consideration under this rule 

must be made in writing to the superintendent. Requests will be considered in 

light of the proposal's direct contribution to the educational values in the 

school. Consideration shall be on the basis of unreasonably added work for 

staff members. 

Any individuals or organizations violating the policy on solicitations 

shall be reported to the board by the superintendent. Violators may be denied 

further access to school premises by board action. 

Approved: JUL 2 o 1S9'B 



KFD School Volunteers (See IFC) KFD 

All school volunteers work under the direction of the school staff and 

provide supportive services to them. 

Persons interested in volunteering time or services to the district 

should contact the building principal for assignment. 

School volunteers serving in the district without financial compensa­

tion are bound by the policies, rules and regulations of the district and shall 

not be covered by workers' compensation. 

Approved: JUL 2 0 1998 

KFD-R School Volunteers KFD-R 

The school volunteer shall work under the direction of the building 

administrator. 

Approved: JUL 2 0 1998 



KG. Use of School Facilities by Community Groups (See DFG and JH) KG 

The board may a llow use of school buildi-\1gs and scqool grounds by 

community groups outside the school day. Use of any school facility or schoo l 

grounds, however, shall not interfere with daily schoo l use or any school­

sponsored activity. Priority for facility use outside of the school day goe-s to 

use promoting student academ ic achievement. Notwithstanding the previous 

statement, the district shall provide equal access to the Boy Scouts and other 

designated youth groups w hich are nei ther school sponsored nor co-ci.1rricular in 

nature. 

Use in Accordance with Soard Policies 

As a condition to initial use of and continue~ access to district p r operty 

and facilities, groups and/or organizations must follow Kan sas law and board 

policy p rohibiting the use of drugs, alcohol, and tobacco on district prop erty 

an d ensure individua l s in attend ance refrain from using su ch substances on 

district property as well. Failure to abide by thi s provision may result in a 

revocation of facility use privileges. 

Fees and Rental Charges 

T he board shall estab l ish reason ab le fees and/or rental charges for th 

use of any school facility or school grounds; fees and/or rental charges will 

cover costs of wages of school personnel inv olved and utilities. The fee and/or 

renta l charges shall be approved by the board and shall be reviewed annually. 

Lease Arrangements 

The board shall approve a ny lease arra11.gemen ts. 



KG U s e of School Facilities by Community Groups 

Supervision of Non- School Groups 

KG-2 

W henev er any school fac il i ty i s used by non-sch ool gr oup s or 

individuals, a school employee shotdd be on duty to s ee that the building and 

equipment ar e properly used. A school emp loyee may not be required to b e on 

duty wh en, in the pr incip al ' s opini on, it is nQt neces sa ry. 

Insur ance and/or Bonds 

T he board , t hrough its duly authorize d agen t, res erves t he right t o 1·e quire 

bonds (cas h or otherw ise), in surance, or other damage d epos its, acceptab le t o 

t he board before a llowin g use of tbe schools' fa cilities. Use i s s ubject to 

lim ited access and av ai lab i lity . An y da mage s occurring during use wi ll be 

billed to the individual and/or organiz ation renting the facility. 

Approved: KASB Recommendation - 3/00; 4/07; 6/1 4 

US D 4 17 Approved 7/2014 



KGA Buildine:s and Grounds KGA 

Requests for use of the district's buildings and grounds by individuals 

or outside organizations shall be submitted to the building principal. Any re­

quest for use of the district's buildings or grounds shall be granted or denied 

pursuant to guidelines for use of the facilities developed by the administrator 

and approved by the board. Any group using the district's facilities shall 

comply with all rules and regulations governing use of the facility. 

Approved: JUL 2 o 1998 



( KGB Concealed Obse rvations (See JGGA) KGB 

Unless otherwise provided in this policy or policy JGGA, individuals are 

prohibited from recording students, employees, and/or board members 

surreptitiously or through the use of concealed audio and/or visua l recording 

devices. This prohibition is in effect at school, on or in district property, and at 

meetings and conferences held for educational or disciplinary purposes. 

Exceptions to this prohibition include the use of video surveillance 

throughout district facilities and in district vehicles, provided in accordance 

with JGGA; the recording of meetings subject to the Kansas Open Meetings Act; 

the recording of due process hearings or student di sc iplinary hearings for 

evidentiary purposes; recording of students for use during the student' s 

evaluation or provision of specia l education services with the principal's prior 

permission; and the recording of a schoo l sponsored activ ity , program, or event 

which is open to the general public. 

Individuals wishing to record students, employees , or board members at 

schoo l, on or in district property, or at meetings and conferences as previously 

described shall first notify the superintendent or bui lding principal in advance. 

If such recording is not prohibited by law or policy, the administrator may allow 

the recording and may make arrangements to record on behalf of the district. 

Approved: July 11, 2016 

KASB Recommendation - 6/16 



·KGC Bullying by Parents (See EBC, GAAE, JDDC, KGD) KGC 

The board of education, in its commitment to provide a positive and 

productive learning and working environment for its students and staff in 

accordance with state law, prohibits bullying in any form by any student, staff 

member, or parent towards a student or a staff member on or while using school 

property, in a school vehicle, or at a school-sponsored activity or event. For 

the purposes of this policy, the term "bullying" shall have the meaning ascribed 

to it in Kansas law. 

The administration shall propose, and the bo'ard shall review and 

approve a plan to address bullying as prohibited herein. 

Parents participating in prohibited bullying condllct aimed at district 

students and/or staff members may jeopardize their access to district facilities; 

district property; school sponsored activities, programs, and events; and/or 

district students and/or staff members through the district's communication 

systems. As appropriate, reports to local law enforcement will be filed to 

report criminal bullying behaviors. 

This policy and the district bullying plan {shall/may} be posted on the 

district's website, and copies of su-ch documents shall be made available to 

parents of current students upon request. 

Approved: 08/ 18 

KASB Recommendation - 6/13; 12/15 



K GD D isru ptive A cts at School or Sc hoo l A ct iviti es 
(See EB C, GAAE, JODBB, JbDC, and K GC) 

K GD 

Disruptive acts at school or school sponsored activ ities wi ll not be 

toLerated . Persons threatening the safety of students, school personnel, or o'ther 

persons; to damage school property; or to interfere with school or sch oo l 

activi ti es o r the educat ional p rocess will be asked to leave the premises . 

The schoo l administrat ion a nd staff are respons1ble fo r handHng any 

disturbance caused by a dults or students. T'he final dec ision for determ ining if 

assistance is needed is the re-sponsibility of the superintendent or schoo l 

p;dncipal. In the absence of these individuals, tl1e determj l)at jon s l1all be made 

by t he assistant pr i ncipal or person des ignated to be in charge of the bui ld i ng o r 

activity. The superin ten dent shall be notified of any ser io ':l, S prob lem at the 

school. 

Possession. on a Firearm 

Unless otherwise requ ired by law or authorized by board policy, no 

person other than a law enforcement officer shall possess a firearm on any 

distr ict owne d or operated property; within aqy district owned or operated 

building o:r facili t y; in a schoo l vehic le; in an employee's personal vehicle being 

used to transport students or school staff in t,he perf ormance of j ob d uties for 

the di s tr i ct; or at any schoo l sponsored activ ity, program, o r event. 1:' h is 

prohibition includes possession of oonceaJed and/or open ly carried Weapons; 

however sUcc h prohibition shalJ not apply to the secured storage of a handgu n in 

a district employee's own locked vehjc le on school property go l ong as such 

weapon is roajrn t ai ned out of plain sight. 



KGD D is rupti ve A cts at School o r Sch o ol Act iv ities KG D -2 

Appropriate signs s]jiall be conspicuo1isly posted as directed by the 

board and required by law. 

Anyone in violation of this policy shall be directed to leave the 

premises immediately and not return without prior approval from the bui l ding 

adm inistrator O'T superintendent. Failure to comply with such order wjll result 

i~ a report to law enforcement. 

Approved: 8/2015 

KASB Recommendation - 6/99; 7/03; 6/06; 4/07; 7/12; 6/13; 8/15 



KGDA Publi Conduct on School Property KGDA 

The superin tendent or the s uperintendent's des ignee may deny a ccess to the 

school bnildings, fac ilities, and/or gxo un ds of the district to per sons who have 

no lawful bu s iness to pursue at the school, persons who are acting in a manner 

disruptive or disturbing to the normal educational functions of the school, or 

_p ersons who a re on schoo l property in v iolat ion of Board and/or building 

poiicy. Administrative personnel may demand iden tifi cation and evidence of 

qualification for access of anyone desiring to use or come upcn the pre-mises of 

the parti cu lar schoo l or facility . 

Persons, includii:tg parents or persons ac tin g as paref\ts, who have 

legitimate reasons for being on sch qol prope rty must nevertheiess abide by 

policies adopted by the board and bui lding p olic ies specifically applicable to 

each school. Such building po licies shall be publ is hed annually in the sc lio ol 

hand book and shall be posted at the school in a conspicuous place vis ible to all 

who en ter the pxemi ses. {Visitors must secure and wear a vis itor's pass to enter 

schoo l buildings during the school day .} 

Anyone who refus es or fa il s to leave district buildings, fac ili t i es, and/or 

grounds afte r be ing requested to do so by an authodzed distr ict ernp loyee shall 

be cons i dered to be trespassi ng in vio lation of Kansas law. In such case, the 

poli ce ·,vill be contacted, and arrest and cr iminal cl1arges may r esult. 

The administration will determine if the indi v idual who has been asked to 

leave a district bui ldi ng, fac ility, or gro unds is allowed to return in the 

future. If tl1e indiv id ual is not to retur n in the future, the approp1· i ate "Trespass 

Notification" is to be sent to t he individual. 

Approved : KASB Recommendation - 6/14 

USD 417 Approved 7/2014 



KH Gifts to Schools KH 

Any organization or individual making a gift to the district shall have 

the prior approval of the board. All gifts will be regarded as district prop­

erty. 

Approved: JUL 2 0 1998 

KH-R Gifts to Schools KH-R 

Persons or organizations desiring to make gifts to the schools should 

contact the superintendent. 

f Approved: JUL 2 0 1938 



KI Free Materials Distribution in Schools KI 

The superintendent reserves the right to refuse distribution of any mate­

rial by outside individuals or groups to the students of the district in accor­

dance with the rules adopted by the board. 

Political Campaign Materials 

In order to further citizenship training, the board encourages responsible 

use of political materials. 

Special Interest Materials 

The principal of each building shall establish rules and regulations gov­

erning the distribution of special interest materials in the building. 

Adverti~in~ in the Schools 

No advertising for commercial purposes shall be permitted in the school 

/ buildings or on the grounds of the district without prior approval of the board. 

Advertising in student publications sha-11 be regulated by rules and regulations 

developed by the superintendent. Ads concerning drug paraphernalia and any 

controlled substance are prohibited in any school-sponsored publication. 

Approved: JUL 2 0 1998 



,, 

KI-R Free Materials Distribution in Schools Kl•R 

No student shall be forced to participate rn the distribution of any 

non-school materials in the schools. 

Political Campain Materials 

Subject to the approval of the superintendent, each building principal 

shall establish rules and regulations governing the distribution of political 

campaign materials in the school building during election campaigns in order 

to afford opportunity for all viewpoints to be considered. No student shall be 

forced to participate in the distribution or receipt of any political materials. 

Special Interest Materials 

No mailing lists of students or employees of the district shall be given 

to individuals, organizations or vendors for the purpose of distributing mate­

rials without a written request and approval of the appropriate records custo­

dian as provided for in JR and -JRB. 

Advertising in the Schools 

Advertising in the student publications may promote products by brand 

name except that commercial ads promoting the sale of any controlled sub­

stance or drug paraphernalia are prohibited. 

Approved: JUL 2 0 1998 



KK Sale of District Property (See DFM) KK 

The board may dispose of property in a manner the board deems to be 

in the district's best interest. Whenever excess district property is to be sold 

at auction, all sales shall be to the highest bidder. No credit shall be extend­

ed. 

Approved - 2/2017 

KASB Recommendation - 3/00; 4/07 



KM Visitors to the School KM 

The board encourages its patrons and parents to visit the district facili-

ties. 

Patron visits shall be scheduled with the teacher and the building princi-

pal. 

Notices shall be posted in school buildings to require visitors to check in 

at the office before proceeding to contact any other person in the building or 

on the grounds. 

Any person who visits a building and/or grounds of the district will be 

under the jurisdiction of the building principal who shall be responsible for 

developing rules and regulations governing the presence of visitors in the 

buildings. 

The principal has the authority to request aid from any law enforcement 

agency-if any visitor to the district's buildings or grounds refuses to leave or 

creates a disturbance. Violation of this rule may lead to removal from the 

building or grounds and denial of further access to the building or grounds. 

Violators of this board policy and its rules may be subject to the state trespass 

law. 

Approved: JUL 2 o 1SSB. 
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KM A T o ba cc o- Fre e  Sc ho o l  Gr ou n ds  for  V i s i tor s  KM A 

 ( Se e  G A O C an d  J C DA A )  

 T h e  us e  o f  a ny  t ob acc o  p r od uc t  by  pa r en t s ,  c on t r ac t o r s ,  v o lu n t e e r s ,  a nd  a l l  

o th e r  v i s i t o r s  i s  p r oh ib i t ed  a t  a l l  t imes  i n  an y  d i s t r i c t  f a c i l i t y ;  i n  s ch oo l  o wn ed  

o r  op e ra t ed  p r op e r t y .  

 T h e  f o l l ow in g  de f i n i t i on s  ap p ly  t o  t h i s  po l i c y .  

 “ T oba cc o  p ro du c t ”  me an s  a n y  p ro du c t  t h a t  i s  ma de  f rom  o r  d e r i ve d  f rom 

t ob acc o ,  o r  t ha t  c on t a i ns  n i c o t i ne ,  t ha t  i s  i n t e nde d  f o r  h uma n  c on sum pt io n  o r  i s  

l i ke l y  t o  be  co ns ume d ,  w he t he r  smo ke d ,  h ea t ed ,  c he we d ,  abs o r bed ,  d i s s o l ved ,  

i nh a l ed ,  o r  i nge s t e d  b y  a ny  o t he r  m ean s ,  i nc l ud i ng ,  b u t  no t  l im i t ed  t o ,  e l e c t ro n i c  

n i c o t i n e  de l i ve r y  sys t em (h e rea f t e r  “ E ND S ”) ,  c i g a re t t e s ,  c i g a r s ,  p i pe  t o ba cco ,  

c he wi ng  t o bac co ,  s nu f f ,  o r  sn us .  To bac co  p r od uc t s  a l so  m ea ns  an y  c omp on en t  or  

a cce s s o ry  us ed  i n  t he  co ns umpt io n  o f  a  t o ba cc o  p ro duc t ,  su ch  a s  f i l t e r s ,  r o l l i n g  

p ap e r s ,  p i pes ,  ch a rg i ng  d ev i ces ,  ca r t r i dg es ,  an d  an y  su bs t an ce  u se d  i n  E N DS ,  

w h e th e r  o r  no t  t h ey  co n t a i n  n i c o t i n e .  Th i s  de f in i t i on  d oes  n o t  i nc lu de  F D A -

a pp ro ved  Nic o t i n e  Rep l ac eme n t  Th e ra p i e s  i nc l ud i ng  t r a ns de rm a l  n i c o t i ne  pa t ch es ,  

n i c o t i n e  gum ,  an d  n i c o t i ne  l o zen ge s .  

 “ E l ec t r on i c  n i c o t i n e  de l i ve r  s ys t em”  o r  “ E N DS ”  me an s  a ny  d ev i ce  t h a t  

d e l i ve r s  a  va por i ze d  so l u t i o n  ( i nc lu d in g  n i c o t i n e ,  T H C,  o r  any  o t he r  su bs t an ce )  

b y  m ean s  o f  c a r t r i dge s  o r  o t he r  c hemic a l  d e l i ve r y  s ys t ems .  S uc h  de f i n i t i on  sh a l l  

i nc l ude ,  b u t  may  no t  b e  l im i t e d  t o ,  an y  e l ec t ro n i c  c i ga r e t t e ,  va pe  pen ,  h oo ka h  pe n ,  

c i ga r ,  c i ga r i l l o ,  p ip e ,  o r  pe r so na l  v ap or i ze r .  

 

A p pr ove d :  0 8 /1 0 /2 0  
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K N C om pl a in t s  K N 

( Se e  B C B I ,  GA A C ,  G A A C A ,  G AA B ,  G A A F ,  IF ,  IK D ,  JC E ,  J G E C,  

J G E C A,  a nd  KN A)  

 T h e  b oa r d  e nc our ag es  a l l  com pla i n t s  r eg a rd i ng  t h e  d i s t r i c t  t o  b e  

r e so lve d  a t  t h e  l o wes t  p os s ib l e  a dmin i s t r a t i v e  l e ve l .   Whe nev e r  a  c ompl a in t  i s  

ma de  d i r ec t l y  t o  t h e  b oa rd  a s  a  w ho le  o r  t o  a  b oa rd  memb er  a s  a n  i nd i v i dua l ,  i t  

w i l l  b e  r e f e r r e d  t o  t he  a dmin i s t r a t i o n  fo r  s t ud y  an d  p oss i b l e  r e s o lu t i o n .  

 D i s c r imi na t i on  ag a in s t  an y  i n d i v id ua l  o n  t he  ba s i s  o f  r ac e ,  co l o r ,  

n a t i ona l  o r i g in ,  s e x ,  d i s a b i l i t y ,  age ,  o r  r e l i g io n  i n  t he  a dmis s io n  o r  acc es s  t o ,  o r  

t r ea tm en t  o r  empl oyme n t  i n  t he  d i s t r i c t ’ s  p ro gram s  an d  ac t i v i t i e s  i s  p ro h i b i t e d .   

H a r as sm en t  o f  a n  i nd i v id ua l  o n  an y  o f  t hes e  g ro un ds  i s  a l so  p r oh i b i t e d .   

S u pe r i n t e nd en t  A ron  Do dy  (1 7  S  Wo o d  S t ,  C ou nc i l  G r ove ,  K S  66 84 6 ;  

a do dy@ cg ro ve4 17 .o rg ;  62 0 -7 67 -5 19 2)  h as  b ee n  des i gn a t e d  t o  c oor d in a t e  

c ompl i an ce  wi t h  n on d i s c r imi na t i on  r e qu i r eme n t s  c on t a i ned  i n  T i t l e  V I  o f  t h e  

C iv i l  R ig h t s  Ac t  o f  1 9 64 ,  T i t l e  V I I  o f  t h e  Civ i l  R ig h t s  Ac t  o f  1 96 4  r e ga r d i ng  

d i sc r imin a t i o n  on  t he  ba s i s  o f  s e x ,  Se c t i on  50 4  o f  t he  Re ha b i l i t a t i on  Ac t  o f  

1 9 73 ,  t h e  Am er i c an s  w i t h  D i sa b i l i t i e s  Ac t  o f  19 90 ,  t h e  A ge  D i s c r imi na t i on  Ac t  

o f  19 75 ,  t he  P e r s ona l  Res po ns i b i l i t y  Wo rk  Op por t un i t y  R eco nc i l i a t i on  Ac t  o f  

1 9 96 ,  an d  t h e  F oo d  S t am p  A c t  o f  19 77 ,  a s  ame nd ed .  I n f o rma t i on  c on ce r n i ng  t h e  

p ro v i s i on s  o f  t hes e  A c t s ,  an d  t he  r i g h t s  p ro v id ed  t he r e un de r ,  a r e  av a i l a b l e  f rom 

t he  com pl i anc e  co ord i na t o r .  

C om pla i n t s  Ab ou t  Di s c r imi na t i on  o r  Di s c r imi na t o r y  Ha ras smen t  

 C om pla i n t s  o f  d i s c r imi na t i o n  o r  d i s c r imi na t o ry  h a ra s smen t  b y  an  

em plo ye e ,  e xc l ud in g  c ompl a in t s  r e ga r d ing  d i s c r imi na t i on  o r  h a ra s sme n t  o n  t h e  

b as i s  o f  s e x  o r  i n  ch i l d  nu t r i t i o n  p ro gr ams ,  s ho u ld  be  ad dres se d  t o  t h e  

mailto:adody@cgrove417.org
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em plo ye e ’ s  su pe r v i so r ,  t h e  b u i l d in g  p r i nc i pa l ,  o r  t he  d i s t r i c t  c ompl i anc e  

c oo rd i na t o r .   S uc h  com pla in t s  by  a  s t ud en t  sh ou l d  be  a ddr es se d  t o  t h e  bu i l d i ng   
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p r i n c ip a l ,  a no the r  adm in i s t r a t o r ,  t he  gu i da nce  c ou nse lo r ,  o r  a no t he r  c e r t i f i ed  

s t a f f  mem ber .   Any  s ch oo l  em plo ye e  w ho  r ece i ve s  a  com pla in t  o f  s uc h  

d i sc r imin a t i o n  o r  ha r a s sm en t  f rom  a  s t ud en t  s ha l l  i n f o rm  th e  s t u de n t  o f  t he  

em plo ye e ’ s  o b l i g a t i on  t o  r e po r t  t he  comp la i n t  a nd  a ny  p r opo se d  r e so lu t i on  o f  

t he  com pla i n t  t o  t he  bu i l d i ng  p r i nc i pa l .   I f  t he  bu i l d i ng  p r i nc i pa l  i s  t h e  a l l eg ed  

h a ra s se r ,  t he  c omp la i n t  s ha l l  be  r e po r t e d  t o  t he  d i s t r i c t  com pl i anc e  c oor d in a to r .   

C om pla i n t s  b y  an y  o t he r  p e r s on  a l l eg in g  suc h  d i s c r imin a t i on  s ho u ld  b e  

a dd res sed  t o  t he  bu i l d i ng  p r in c ip a l  o r  t he  d i s t r i c t  com pl i a nc e  co ord i na t o r .   

E x cep t  a s  o t he rw i s e  p ro v id ed  i n  t h i s  po l i cy  r e ga r d in g  com pla i n t s  of  

d i s c r imin a t i o n  on  t h e  bas i s  o f  s e x  o r  r eg a r d in g  c h i l d  nu t r i t i on  p r og rams ,  

c ompl a in t s  ab ou t  d i s c r imi na t i on ,  i nc l ud i ng  com pla in t s  o f  ha r a s smen t ,  w i l l  be  

r e so lve d  t h r ou gh  t he  f o l l o wi ng  c omp la i n t  p ro ced ure s :  

 I n fo rma l  P r oc ed ure s  

 T h e  b u i l d in g  p r i nc i pa l  sh a l l  a t t em pt  t o  r e so l ve  comp la i n t s  o f  

d i s c r imin a t i o n  o r  ha r a s sm en t  i n  a n  i n fo rma l  ma nn e r  a t  t he  bu i l d i ng  l e ve l .   An y  

s ch oo l  em plo ye e  who  r ece i ve s  a  c ompl a in t  o f  suc h  d i s c r imi na t i o n  o r  ha r a s sm en t  

f r om  a  s t ud en t ,  an o t he r  em plo ye e ,  o r  an y  o t he r  i nd i v i dua l  s ha l l  i n fo rm  t he  

i nd i v id ua l  o f  t he  em plo ye e ’ s  ob l i ga t i o n  t o  r e po r t  t h e  com pla in t  an d  a ny  

p ro po sed  r e so l u t i on  o f  t he  com pla i n t  t o  t he  b u i l d in g  p r in c ip a l .   Th e  bu i l d i ng  

p r in c ip a l  sh a l l  d i s cus s  t he  c ompla in t  wi th  t he  i n d iv i du a l  t o  d e t e rmin e  i f  i t  c a n  

b e  r e s o l ved .   I f  t h e  ma t t e r  i s  r e so lve d  t o  t h e  s a t i s f a c t i o n  o f  t h e  i n d iv id ua l ,  t he  

b u i l d in g  p r i nc i pa l  sha l l  d oc ume n t  t he  na tu re  o f  t he  com pla in t  an d  t he  p ro po se d  

r e so lu t i on  o f  t h e  comp la i n t  an d  fo rw ard  t h i s  r e co r d  t o  t he  d i s t r i c t  c ompl i an ce  
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c oo rd i na t o r .   Wi t h in  2 0  day s  a f t e r  t he  c omp la i n t  i s  r e s o lv ed  i n  t h i s  ma nne r ,  t h e  

p r i n c ip a l  sh a l l  co n t ac t  t he  c ompla ina n t  t o  de t e rmi ne  i f  t h e  r e so lu t i on  o f  t he   
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ma t t e r  r ema i ns  a cc ep t a b l e .   I f  t he  ma t t e r  i s  n o t  r e so l ve d  t o  t he  s a t i s f ac t i o n  of  

t he  i n d iv i du a l  i n  t he  mee t i n g  wi t h  t he  p r in c ip a l ,  o r  i f  t h e  i nd i v id ua l  d oe s  no t  

b e l i e ve  t he  r e s o l u t i on  r ema ins  ac cep t ab l e ,  t he  i nd i v i dua l  may  i n i t i a t e  a  f o rma l  

c ompl a in t .  I f  suc h  d i sc r im ina t i o n  o r  ha r a s smen t  has  occ ur r ed ,  t h e  d i s t r i c t  wi l l  

t a ke  p rom pt ,  r em ed ia l  a c t i on  t o  p r ev en t  i t s  r eo ccu r r e nce .   The  d i s t r i c t  p r oh i b i t s  

r e t a l i a t i o n  o r  d i s c r imi na t i on  a ga i ns t  a ny  pe r so n  fo r  o pp os in g  d i sc r im ina t i o n ,  

i nc l ud i ng  ha ra s smen t ;  f o r  pa r t i c i pa t i n g  i n  t h e  c omp la in t  p ro ce s s ;  o r  ma k i ng  a  

c ompl a in t ,  t e s t i f y in g ,  a s s i s t i ng ,  o r  p a r t i c i p a t i n g  i n  a ny  i nv es t i ga t i o n ,  

p ro cee d in g ,  o r  he a r in g .  

 F o rm a l  C ompl a in t  P ro ce dur es  

•  A  f o rma l  c ompl a in t  s ho u ld  b e  f i l ed  i n  wr i t i n g  a nd  co n t a i n  t he  nam e 
a nd  ad dres s  o f  t he  pe r so n  f i l i ng  t he  c omp la i n t .   The  com pla in t  sh ou l d  
b r i e f l y  de sc r i be  t h e  a l l eg ed  v i o l a t i o n .   I f  an  i n d iv id ua l  do es  n o t  w i sh  
t o  f i l e  a  wr i t t en  comp la i n t ,  an d  t h e  ma t t e r  h as  no t  be en  a de qu a t e l y  
r e so lve d ,  t he  b u i l d in g  p r i nc i pa l  ma y  i n i t i a t e  t he  com pla i n t .   Fo rms  
f o r  f i l i n g  w r i t t e n  com pla in t s  a r e  av a i l ab l e  i n  ea ch  sch oo l  b u i l d in g  
o f f i c e  an d  t he  c en t r a l  o f f i ce .  
 

•  A  c ompl a in t  sh o u ld  be  f i l ed  a s  so on  a s  po s s i b l e  a f t e r  t h e  c on du ct  
o cc ur s  bu t  n o t  l a t e r  t ha n  1 80  da ys  a f t e r  t he  com pla ina n t  be com es  
a w are  o f  t he  a l l ege d  v i o l a t i o n ,  u n l e s s  t he  c on du c t  f o rmi ng  t h e  ba s i s  
f o r  t he  c omp la i n t  i s  o n go i ng .  

 
•  I f  ap pro pr i a t e ,  an  i n ve s t i g a t i on  s ha l l  f o l l o w  t he  f i l i n g  o f  t he  

c ompl a in t .   I f  t he  com pla in t  i s  a ga i ns t  t h e  s up e r i n t e nde n t ,  t h e  boa rd  
s ha l l  a pp o in t  a n  i n ve s t i g a t i ng  o f f i ce r .   I n  o th e r  i n s t anc es ,  t he  
i nv es t i ga t i on  s ha l l  b e  co nd uc t ed  b y  t h e  b u i l d i ng  p r i nc i pa l ,  t h e  
c ompl i an ce  c oor d ina t o r ,  o r  an o th e r  i nd iv i du a l  ap po i n t e d  by  t he  
b oa rd .   Th e  i n ves t i ga t i on  s ha l l  be  i n f o rma l  bu t  t ho r ou gh .   A l l  
i n t e r e s t ed  pe r so ns ,  i n c l ud i ng  t h e  comp la i na n t  an d  t he  pe r so n  ag a in s t  
w h om  th e  com pla in t  i s  l od ge d ,  wi l l  be  a f fo r de d  an  op por tu n i t y  t o  
s ubmi t  wr i t t e n  o r  o r a l  e v id enc e  r e l e va n t  t o  t he  c ompl a in t .  
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•  A  w r i t t en  d e t e rm ina t i on  o f  t h e  com pla i n t ’ s  va l i d i t y  a nd  a  desc r ip t i on  
o f  t he  r e s o lu t i o n  sha l l  be  i s su ed  by  t he  i nv es t i ga t o r ,  an d  a  co py  
f o r war de d  t o  t h e  comp la i nan t  an d  t he  ac cu sed  no  l a t e r  t h an  3 0  da ys  
a f t e r  t h e  f i l i ng  o f  t he  c ompl a in t .  
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o  I f  t h e  i nv es t i ga t i on  r e su l t s  i n  a  r e comm end a t i on  t ha t  a  s t ude n t  b e  
s us pe nde d  o r  e xpe l l e d ,  p r oce du res  ou t l i n ed  i n  boa rd  po l i cy  a nd  
s t a t e  l aw  go ve r n in g  s t ud en t  s us pe ns i on  a nd  e xp u l s i on  wi l l  b e  
f o l l o w ed .  

 

o  I f  t he  i n ves t i ga t i on  r e s u l t s  i n  a  r ec omme nd a t io n  t h a t  a n  
em plo ye e  b e  su sp end ed  wi t ho u t  pay  o r  t e rmin a t e d ,  p ro ce du res  
o u t l i ne d  i n  bo a rd  po l i c y ,  t h e  n ego t i a t ed  ag reem en t  ( a s  
a pp l i ca b l e ) ,  a nd  s t a t e  l a w  wi l l  b e  f o l l o wed .  

 
•  R e cor ds  r e l a t i n g  t o  com pla i n t s  f i l ed  an d  t he i r  r e s o lu t i on  s ha l l  b e  

f o r war de d  t o  a nd  ma i n t a i ne d  i n  a  c on f id en t i a l  ma nn e r  b y  t h e  d i s t r i c t  
c ompl i an ce  c oor d in a t o r .  
 

•  T h e  c ompl a in an t  ma y  a pp ea l  t he  d e t e rmi na t i on  o f  t he  comp la i n t .   
A p pe a l s  s ha l l  be  he a rd  by  t he  d i s t r i c t  c ompl i an ce  co ord in a t o r ,  a  
h ea r in g  o f f i ce r  ap po in t ed  by  t he  b oa r d ,  o r  by  t he  b oa r d  i t s e l f  a s  
d e t e rmin ed  b y  t h e  bo a r d .   T he  r eq ues t  t o  ap pea l  t he  r e s o lu t i o n  s ha l l  
b e  ma de  wi t h i n  2 0  da ys  a f t e r  t h e  d a t e  o f  t he  wr i t t en  r e s o l u t i on  o f  t he  
c ompl a in t  a t  t h e  l ow er  l e ve l .   Th e  a ppe a l  o f f i c e r  sha l l  r e v i e w  th e  
e v i den ce  g a th e re d  by  t he  i nv es t i ga t o r  an d  t he  i n ve s t i g a to r ’ s  r ep or t  
a nd  sh a l l  a f fo r d  t he  c omp la i nan t  a nd  t he  pe r so n  a ga i ns t  w hom  th e  
c ompl a in t  i s  f i l ed  an  o pp or t un i t y  t o  su bmi t  f u r t he r  e v i den ce ,  o r a l l y  
o r  i n  w r i t i ng ,  wi th in  1 0  d ays  a f t e r  t h e  a pp ea l  i s  f i l ed .   The  ap pe a l  
o f f i c e r  wi l l  i s s ue  a  w r i t t en  d e t e rm ina t i on  o f  t he  c ompl a in t ’ s  va l i d i t y  
a nd  a  de sc r i p t i on  o f  i t s  r e s o lu t i o n  w i th in  30  da ys  a f t e r  t he  a pp ea l  i s  
f i l ed .  
 

•  I f  d i s c r imi na t i o n  o r  ha r a s sm en t  h as  occu r r e d ,  t h e  d i s t r i c t  wi l l  t a ke  
p rom pt ,  r em ed i a l  a c t i on  t o  p r eve n t  i t s  r eoc cur r e nce .   T he  d i s t r i c t  
p ro h ib i t s  r e t a l i a t i on  o r  d i s c r imi na t i on  ag a in s t  a ny  pe r s on  for  
o p pos i n g  d i sc r imi na t i on ,  i nc l ud i ng  ha ra s sme n t ;  f o r  pa r t i c i pa t i n g  i n  
t he  c ompl a in t  p r oces s ;  o r  m ak i ng  a  comp la i n t ,  t e s t i f y i ng ,  a s s i s t i n g ,  
o r  pa r t i c i pa t i ng  i n  a ny  i nv es t i ga t i on ,  p r oce ed i ng ,  o r  h ea r i ng .  

 
•  U s e  o f  t h i s  com pla i n t  p r oce du re  i s  no t  a  p r e r eq u i s i t e  t o  t he  pu r s u i t  o f  

a ny  o t he r  r eme d ie s  i nc l ud i ng  t he  r i gh t  t o  f i l e  a  com pla i n t  w i t h  t h e  
O f f i ce  fo r  C iv i l  R ig h t s  o f  t he  U . S .  De pa r tmen t  o f  Ed uca t i on ,  t he  
E q ua l  Empl oym en t  O p po r tu n i t y  C ommiss i on ,  o r  t he  K ans as  H um an  
R ig h t s  Commi ss i on .  

 
 C om pla i n t s  Ab ou t  Di s c r imi na t i on  o n  t he  B a s i s  o f  Sex  
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 C om pla i n t s  r eg a r d ing  a l l e ge d  d i sc r imina t i o n  o n  t h e  ba s i s  o f  s e x ,  a s  

p ro h ib i t ed  by  T i t l e  IX  o f  t h e  Ed uc a t i o n  Ame ndm ent s  o f  1 97 2  an d  o t he r  f e de r a l   
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a nd  s t a t e  l a ws  r e gu l a t i n g  s uc h  d i s c r imin a t i on  an d  d i s c r imin a t o ry  ha ra s smen t ,  

s ha l l  b e  han d l e d  i n  a cc o rd anc e  wi t h  t he  p r oce dur es  o u t l i ned  i n  bo a rd  p o l i c i e s  

G A A C  a nd  J G E C a nd  s ha l l  be  d i r ec t e d  t o  t he  T i t l e  IX  Co or d i na t o r  a t  ( p os i t i on  

o r  name ,  a ddr es s ,  ema i l  ad dres s ,  a nd  p ho ne  n umb er  o f  T i t l e  IX C oo rd i na t o r ) .    

 C om pla i n t s  Co nc e rn in g  C h i l d  N u t r i t i on  P r ogr ams  

 C om pla i n t s  a l l eg i ng  d i sc r imin a t i o n  i n  c h i l d  nu t r i t i o n  p ro grams  o f f e r e d  

b y  t he  d i s t r i c t  sh a l l  be  ha nd l ed  i n  a cc or da nce  wi th  t he  p r oc ed ure s  o u t l i ne d  in  

b oa rd  p o l i c y  K N A .  

 C om pla i n t s  Ab ou t  Po l i cy  

 T h e  su pe r in t en den t  sh a l l  r ep or t  an y  u nreso lv ed  c omp la i n t  a bou t  p o l i c i e s  

t o  t he  b oa r d  a t  t h e  ne x t  r e gu l a r l y  s ch ed u l e d  bo a r d  me e t i ng .  

 C om pla i n t s  Ab ou t  Cu r r i c u l um ( Se e  IF )  

 T h e  s upe r in t en de n t  sh a l l  r ep or t  a  f a i l u r e  t o  r e so l ve  an y  c ompla i n t  ab ou t  

c u r r i cu l um to  t h e  boa rd  a t  t h e  ne x t  r eg u l a r l y  s c he du l ed  b oa r d  mee t i n g .  

 C om pla i n t s  Ab ou t  Ins t ru c t i o na l  Ma te r i a l s  

 T h e  bu i l d in g  p r i nc ip a l  sh a l l  r e por t  a ny  un r eso lve d  com pla i n t  a bo u t  

i n s t r uc t i on a l  m a te r i a l s  t o  t he  su pe r in t en de n t  imm edi a t e l y  a f t e r  r ec e iv in g  t he  

c ompl a in t .  

 C om pla i n t s  Ab ou t  Fac i l i t i e s  an d  Se r v i c es  

 T h e  s up e r in t en de n t  sha l l  r ep or t  an y  un r es o lv ed  com pla i n t  ab out  

f ac i l i t i e s  a nd  s e rv i c es  t o  t he  b oa r d  a t  t h e  ne x t  r e gu l a r l y  s ch ed u l e d  bo a rd  

me e t in g .   

 C om pla i n t s  Ab ou t  Pe r so nne l  
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 T h e  su pe r i n t e nd en t  o r  t he  bu i l d in g  p r i nc i pa l  i nv o lv ed  s ha l l  r e por t  an y  

u n r eso lve d  com pla i n t  a bo u t  pe r so nn e l  t o  t he  b oa r d  a t  t he  n ex t  r e gu l a r l y  

K N C om pl a in t s  K N- 6  

 s ch ed u l e d  bo a rd  mee t i ng .  

 C om pla i n t s  Ab ou t  Eme rge nc y  Sa fe t y  In t e r ve n t i o n  U se  

 C om pla i n t s  co nce rn in g  t he  u se  o f  emerg en cy  s a f e ty  i n t e r ven t i o ns  by  

d i s t r i c t  s t a f f  s ha l l  be  a ddr es s ed  i n  ac cord an ce  wi th  t he  l o ca l  d i s pu t e  r e s o lu t i o n  

p ro ces s  ou t l i ne d  i n  bo a r d  po l i cy  G AA F .  

 

A p pr ove d :  0 8 /1 0 /2 0   
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KN   COMPLAINTS 
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The policies of Board of Education of U.S.D. No. 417 prohibit discrimination on the basis of race, color, national origin, disability, religion, genetic 
information, and sex in all programs and activities of the district. Additionally, discrimination on the basis of age is prohibited in employment.  
Harassment of individuals on any of these grounds is strictly prohibited.  Individuals who believe they have been discriminated against on any of 
these grounds may file a complaint with the following discrimination coordinators: 
District Discrimination Coordinator:    Name: Aron Dody_____ Address: 17 S Wood St, CG, KS Email: adody@cgrove417.org   Phone: 620-767-5192 
Building Discrimination Coordinators:  Name:______________ Address:______________ Email:______________    Phone:_____________ 
Title IX Coordinator:                                  Name: Aron Dody_____Address: 17 S Wood St, CG, KS  Email: adody@cgrove417.org  Phone: 620-767-5192 
Name of Complainant: 
Address: 
Email Address: 
Telephone Number: 

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

Nature of the Complaint 
(Please Select Any that Apply): 

 

I believe that I have or someone I know has been subjected to discrimination on the basis of: 
 
  Race  Color  National Origin  Racial Harassment 
  Sex  Sexual Harassment   Disability  Religion 
  Age  Genetic Information                    Harassment on the basis of ____________;   

         OR 

  General Complaint/Not Related to Perceived Discrimination 

My complaint is not one of perceived discrimination or harassment but is regarding the situation 
described below. 

Please describe the incident or 
act complained of: 
Please include information 
about: 
• Who was the person 

engaging in the conduct? 
• Who was the conduct 

directed toward? 
• What was the nature of 

the conduct? 
• When did it occur? 
• Where did it occur? 
• What effect did the 

incident have on you?  
What effect did it have on 
the person allegedly 
targeted? 

 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 
Attach additional sheets if necessary. 

Were there any witnesses to 
this incident? 
 

  Yes  No 

If yes, please indicate who the witnesses were:  
___________________________________________________________________________ 

___________________________________________________________________________ 
 

What action do you believe the 
school or district should take 
with regard to this incident? 

___________________________________________________________________________ 

___________________________________________________________________________ 
 

If this matter proceeds to an investigation or hearing, will you appear and be interviewed and/or testify as to your knowledge of the 
matter?      Yes       No 

U.S.D. No. 417 
Complaint Form 
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K N A C om pl a in t s  R eg ar din g  Chi ld  Nut r i t i on  P r ogr ams  K N A 

 D is c r imi na t i on  a ga in s t  an y  i n d iv i du a l  o n  t he  ba s i s  o f  r ace ,  co l o r ,  

n a t i ona l  o r i g in ,  s ex ,  d i s a b i l i t y ,  age ,  o r  r e t a l i a t i o n  fo r  p r i o r  c i v i l  r i gh t s  ac t i v i t y  

i n  an y  p r ogr am o r  ac t i v i t y  co nd uc t e d  o r  f u n ded  by  t h e  U n i t e d  S t a t e s  Dep a r tme n t  

o f  A gr i c u l t u r e  i s  p roh ib i t ed .  S up e r in t en de n t  Aro n  D od y  (1 7  S  Wo od  S t ,  Co un c i l  

G r ove ,  K S  6 68 46 ;  a do d y@cg ro ve 41 7 . o rg ;  62 0 -76 7 -5 19 2)  ha s  b ee n  des ig na t e d  t o  

c oo rd i na t e  com pl i a nc e  w i th  n on d i s c r imin a t i on  r e qu i r em en t s  c on t a in ed  i n  T i t l e  

V I  o f  t he  C iv i l  R ig h t s  Ac t  o f  19 64 ,  Am er i c an s  wi t h  Di sa b i l i t i e s  Ac t ,  S ec t i on  5 04  

o f  t he  R eha b i l i t a t i on  Ac t  o f  1 97 3 ,  A ge  Di sc r imi na t i o n  Ac t  o f  19 75 ,  Pe r so na l  

R e sp ons ib i l i t y  W or k  O pp or tu n i t y  Re co nc i l i a t i on  Ac t  o f  199 6 ,  a nd  t he  F oo d 

S t am p  Ac t  o f  19 77 ,  a s  am en ded .  

 C om pla i n t s  Ab ou t  Di s c r imi na t i on  i n  Ch i ld  Nu t r i t i on  P ro gram s  

 T o  f i l e  a  c ompl a in t  o f  d i s c r imi na t i on  r eg a r d in g  ch i l d  n u t r i t i o n  p r og rams  

o f f e r ed  b y  t h e  d i s t r i c t ,  com ple t e  t he  U SD A  Pro gram  D i sc r imi na t i on  C ompl a in t  

F o rm  ( A D -30 27)  a t :  h t t p : / / ww w .a sc r .u sda . g ov / com pla i n t_ f i l i ng _c us t .h tml ;  o r  

w r i t e  a  l e t t e r  an d  p ro v i de  t h e  i n f o rma t i on  r eq ues t ed  i n  t he  fo rm .   T o  r eq ues t  a  

c ompl a in t  f o rm ,  ca l l  ( 86 6)  63 2 -99 92 .  

S u bmi t  t he  c omp le t ed  f o rm  to :  

U . S .  D epa r tme n t  o f  A g r i c u l t u r e  
O f f i ce  o f  t he  A ss i s t an t  Se c re t a ry  f o r  C i v i l  R ig h t s  
1 4 00  In de pe nde nc e  A v en ue ,  SW 
W ash in g to n ,  D . C .  202 5 0 -9 41 0 .  
F A X :  ( 20 2)  6 90 -74 42  
E mai l :  p ro gram . in t ake@ us da .g ov  
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