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T A B L E  OF  CO NT EN T S 

G- - P E RSO N N E L 

GA ................................ Personnel Policy Organization 

GAA .............................. Goals and Objectives (See BDA, CM, CMA and JA) 

GAAA ........................... Equal Opportunity and Non-Discrimination 

GAAB ........................... Complaints of Discrimination (See GAAC, GAACA, JDDC, JGEC, JGECA, 

KN, and KNA) 

GAAC ........................... Sexual Harassment (See GAF and JGEC) 

 Response to Harassment Complaints 

 Definitions 

 Supportive Measures 

 The Formal Complaint 

 Formal Complaint Notice Requirements 

 Formal Complaint Investigation Procedures 

 Formal Complaint Investigation Report 

 Decision-Maker’s Determination 

 Appeals 

 Informal Resolution Process 

GAACA ........................ Racial and Disability Harassment; Employees (See GAF, JGECA and KN) 

GAAD ........................... Child Abuse (See JCAC, and JGEC) 

  DCF or Law Enforcement Access to Students on School Premises 

  Cooperation between School and Agencies 

  Reporting Procedure 

  Annual Training 

GAAE ........................... Bullying by Staff (See EBC, GAAB, JDD and JDDC) 

  Cyber Bullying 

GAAF……………….. Emergency Safety Interventions (See GAO, JRB, JQ, and KN) 

  Definitions 

  Prohibited Types of Restraint 

  Use of Emergency Safety Interventions 

  ESI Restrictions 

  Use of Seclusion 

  Training 
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  Notification and Documentation 

  Law Enforcement, School Resource, and Campus Security Officers 

  Documentation of ESI Incidents 

  Reporting Data 

  Parent Right to Meeting on ESI Use 

  Local Dispute Resolution Process 

GACA ........................... Positions (See CD and GACB) 

GACB ........................... Job Descriptions (See CD and GACA) 

GACC ........................... Recruitment and Hiring 

  Recruitment 

  Hiring 

  Hiring Sequence 

GACCA ........................ Nepotism 

 Supervision Limitations 

GACD ........................... Employment Eligibility Verification (Form I-9) (See GAK) 

GACE ........................... Assignment and Transfer 

GAD .............................. Employee Development Opportunities 

GAE .............................. Complaints 

GAF .............................. Staff-Student Relations (See GAAC, GAACA, JGEC, JGECA and KN) 

GAG ............................. Conflict of Interest 

GAH ............................. Participation in Community Activities 

GAHB ........................... Political Activities  

 Holding Public Office 

 Political Activity in the Schools 

GAI ............................... Solicitations (See KDC) 

GAJ .............................. Gifts (See JL and KH) 

  Gifts to Staff Members 

GAK ............................. Personnel Records (See CEI, CGI, GACD, GBI, and GCI) 

  Requests for References 

  Immunity Provided 

  Prohibition on Aiding and Abetting Sexual Abuse 

GAL .............................. Salary Deductions  (FLSA) (See GAOF) 

GAM ............................. Personal Appearance 

GAN .............................. Travel Expenses (See BBBF, CG, CEF, GBRC and GCA) 
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GANA.......................... Expense Reimbursement and Credit Cards (See CEF and GAN) 

GAO ............................. Maintaining Proper Control (See JGFB) 

GAOA .......................... Drug Free Workplace (See LDD) 

 Alternative I 

 Alternative II 

GAOB ........................... Drug Free Schools (See JDDA and LDD) 

  Employee Conduct 

GAOC .......................... Tobacco-Free School Grounds for Staff (See JCDAA and KMA) 

GAOD .......................... Drug and Alcohol Testing  

GAOE ........................... Workers Compensation 

 Testing 

 Choice of Physician 

GAOF ........................... Salary Deductions (See GAL) 

GAR .............................. Communicable Diseases 

GARA ........................... Bloodborne Pathogen Exposure Control Plan 

GARI ............................ Family and Medical Leave 

GARID ......................... Military Leave 

GAT .............................. Staff Use of Communication Devices 

 Definitions 

 General Use 

 Use in Vehicles 

 Use of District-Provided Communication 

 Devices 

 Personal Use of District-Provided 

 Communication Devices 

 Staff Bring Your Own Device Policy 

GBH .............................. Supervision 

GBI ............................... Evaluation (See GAK) 

  Availability of Evaluation Documents 

  Evaluation Criteria 

GBK .............................. Suspension 

GBN .............................. Nonrenewal and Termination 

GBO .............................. Resignation 

  Option 1 
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  Option 2 

  Exit Interviews 

GBQA ........................... Reduction of Teaching Staff 

GBR .............................. Working Schedule (See JGFB) 

  Work Schedules 

  Attendance Required 

GBRC ........................... Professional Development (See GAN and GBRH) 

GBRD ........................... Staff Meetings 

GBRE ........................... Additional Duty 

GBRF ........................... Student and Parent Conferences 

GBRG ........................... Non-School Employment 

GBRGA ........................ Consulting 

GBRGB ........................ Tutoring for Pay 

GBRH ...........................  Leaves and Absences (See GBRC) 

GBRIBA ....................... Disability Leave 

GBRJ ............................ Substitute Teaching 

GBU .............................. Ethics (See IA and IKB) 

GCA .............................. Compensation and Work Assignments (See GAN) 

  Work Assignments 

  Attendance Required 

  Workweek 

  Classification of Employees 

  Overtime 

  Compensation for Out-of-Town/Overnight Trips 

GCI ............................... Classified Employee Evaluation (See GAK) 

GCIA ............................ Evaluation of Coaches and Sponsors 

GCK ............................. Suspension 

GCRF ........................... Non-School Employment 

GCRG .......................... Leaves and Absences  

  Paid Leave 

  Unpaid Leave 

  Jury Leave 

GCRH .......................... Vacations 

GCRI ............................ Paid Holidays 



GA Personnel Po1icy Oreanization GA 

These policies are arranged in the following manner: 

• GA policies apply to all employees. 

• GB policies apply to teachers and other certified staff covered by the 

negotiated agreement. 

• GC policies apply to classified/non-certified staff. 

Approved: ,..ilJJ__ ,, ri 



GAA Goals and Objectives (See BDA, CM, CMA and JA) GAA 

The goal of the personnel policies set forth in this policy section is to 

create the best possible educational climate for the students of the school 

district. To this end, these personnel policies are designed to prevent 

misunderstanding by the district's personnel of their duties, responsibilities, 

and privileges. 

All employees shall follow all applicable board policies, rules, 

regulations, and supervisory directives. 

All personnel handbooks shall be approved by the board and adopted, by 

reference, as a part of these policies and rules. 

Approved: 

KASB Recommendation - 2/98; 4/07; 12/13; 6/19 
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) 

) 

GAAA Equal Employment Opportunity and Nondiscrimination GAAA 

The board shal l hire a l l emp loyees on the basis of abi li ty and the 

district's needs. 

The district is an equal opport uni ty emp loyer and shal l not 

discri min ate in its e mpl oy ment practices and po li c i es w ith respect to hiring, 

compensat ion, terms, cond itions, or privileges of employment because of an 

ind ivid u a l 's race, color, national origin, rel ig ion, sex, age, d i sab ili ty, o r 

genet ic in formation. Discrimination on any o f th ese character is ti cs w ill not be 

tolerated. Th e district wi ll make reasonable accommodations to app li cants and 

emp loyees who need t hem for med ical or religious reasons, as req uired by law. 

In quiries regarding comp liance may be d irec ted to (pos iti on, address, 

phone number of the distr ict complia nce coordinator) or t o: 

E qual E m ployment Opportunity Commiss ion 
Gateway Tower II 
4 00 S tate Ave. , S uite 9 0 5 
Kansas City, KS 66101 
(913) 551-5655 
kan sasc ity i ntake@eeoc.gov 

or 

Ka n sas Human Ri ghts Commiss ion 
900 SW J ackson, S u ite 568-S 
Topeka, KS 666 12-1258 
(785) 296-3206 
khrc@ks.gov 

or 

U nite d States Department of Educat ion 
Office for Civil Rights 
O n e P etticoat Lane 
JOJO Walnut S tr eet , Su ite 320 
Kansas C ity, Missouri 64106 
(816) 268-0550 
OCR . Kan sasC ity@ed .gov 
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GAAA Equal Employment Opportunity and Nondiscrimination GAAA-2 

Approved: 

KASB Recommendation~ 2/98; 8/98; 6/06; 4/07; 12/15; 6/19 
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G A A B C om pl a in t s  o f  Di s cr imi na t io n  G A A B 

 ( Se e  G A A C,  GA A C A,  JD D C ,  JG E C ,  J G E CA ,  K N,  a nd  K N A)  

 T h e  d i s t r i c t  i s  c ommi t t ed  t o  ma i n t a in in g  a  wor k i ng  a nd  l ea r n i ng  

e nv i ro nme n t  f r ee  f rom d i s c r imi na t i on ,  i n s u l t ,  i n t im i da t i on ,  o r  ha r a s sm en t  d ue  t o  

r ace ,  c o l o r ,  na t i o na l  o r i g i n ,  r e l i g io n ,  s ex ,  a ge ,  gen e t i c  i n f o rma t i on ,  o r  

d i s a b i l i t y .   Exc ep t  a s  o the rw i se  p r ov i de d  i n  t h i s  po l i cy  an d  bo a rd  po l i c i es  

G A A C ,  J G EC ,  a nd  K N A ,  a ny  i nc i de n t  o f  d i s c r imi na t i on  i n  an y  fo rm  sha l l  

p rom pt ly  be  r ep or t e d  t o  an  empl oy ee ’ s  imm edi a t e  su pe r v i s o r ,  t h e  b u i l d in g  

p r in c ip a l ,  o r  t he  d i s t r i c t  c ompl i an ce  c oord in a to r  f o r  i nv es t i ga t i on  an d  co r r e c t i v e  

a c t i o n  by  t h e  b u i l d i ng  o r  d i s t r i c t  c omp l i a nce  o f f i ce r .   An y  empl oy ee  w ho  

e ng ag es  i n  d i s c r imina t o r y  co nd uc t  s ha l l  b e  su b j e c t  t o  d i s c ip l i na r y  ac t i on ,  u p  t o  

a nd  i nc l ud i ng  t e rmina t i o n .  

 D i s c r imi na t i on  ag a in s t  an y  i n d i v id ua l  o n  t he  ba s i s  o f  r ac e ,  co l o r ,  

n a t i ona l  o r i g in ,  s ex ,  d i s a b i l i t y ,  a ge ,  ge ne t i c  i n f o rma t i o n ,  o r  r e l i g io n  i n  t he  

a dmis s io n  t o ,  acc es s  t o ,  t r ea tme n t ,  o r  em pl oyme n t  i n  t he  d i s t r i c t ’ s  p r og rams  a nd  

a c t i v i t i e s  i s  p r oh i b i t e d .   Su pe r i n t e nd en t  Ar on  D od y  ( 17  S  W oo d  S t ,  C ou nc i l  

G r ove ,  K S  6 68 46 ;  a do d y@cg ro ve 41 7 . o rg ;  62 0 -76 7 -5 19 2)  ha s  b ee n  des ig na t e d  t o  

c oo rd i na t e  com pl i a nc e  w i th  n on d i s c r imin a t i on  r e qu i r em en t s  c on t a in ed  i n  T i t l e  

V I  an d  T i t l e  V I I  o f  t he  Ci v i l  R ig h t s  A c t  o f  19 64  exc ep t  d i s c r imi na t i o n  o n  t he  

b as i s  o f  s ex ,  Se c t i on  5 04  o f  t he  Re ha b i l i t a t i o n  A c t  o f  1 9 73 ,  an d  T he  Amer i ca ns  

w i t h  Di sa b i l i t i e s  Ac t  o f  19 90 ,  t h e  A ge  Di s c r imi na t i on  Ac t  o f  1 9 75 ,  t he  Pe r so na l  

R e sp ons ib i l i t y  W or k  O pp or tu n i t y  Re co nc i l i a t i on  Ac t  o f  199 6 ,  a nd  t he  F oo d 

S t am p  Ac t  o f  19 77 ,  a s  am en ded .   

 C om pla i n t s  r eg a r d ing  a l l e ge d  d i sc r imina t i o n  o n  t h e  ba s i s  o f  s e x ,  a s  

p ro h ib i t ed  by  T i t l e  IX  o f  t h e  Ed uc a t i o n  Ame ndm ent s  o f  1 97 2  an d  o t he r  f e de r a l   
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G A A B C om pl a in t s  o f  Di s cr imi na t io n  G A A B-2  

a nd  s t a t e  l a ws  r e gu l a t i n g  s uc h  d i s c r imin a t i on  an d  d i s c r imin a t o ry  ha ra s smen t ,  

s ha l l  be  ha nd l ed  i n  ac co r da nce  wi t h  t he  p r oce du res  o u t l i ne d  i n  b oa r d  po l i c i e s   

G A A C  an d  J GE C a nd  s ha l l  be  d i r ec t e d  t o  t he  T i t l e  IX  Co ord ina to r ,  

S u pe r i n t e nd en t  A ron  Do dy  (1 7  S  Wo o d  S t ,  C ou nc i l  G r ove ,  K S  66 84 6 ;  

a do dy@ cg ro ve4 17 .o rg ;  62 0 -76 7 -5 19 2) .  M ore  i n fo rm a t i on  ma y  be  ob t a in ed  o n  

d i sc r imin a t i o n  o n  t he  b as i s  o f  s e x  by  c on t a c t i ng  t h e  T i t l e  IX  C o or d in a to r .  

 C om pla i n t s  a l l eg i ng  d i sc r imin a t i o n  i n  c h i l d  nu t r i t i o n  p ro grams  o f f e r e d  

b y  t he  d i s t r i c t  sh a l l  be  ha nd l ed  i n  a cc o r da nce  wi th  t he  p r oc ed ure s  o u t l i ne d  in  

b oa rd  p o l i cy  K N A,  a nd  m ore  i n f o rma t i on  m ay  be  o b t a ine d  o n  p roc ed ure s  fo r  

s uc h  com pla i n t  by  c on t ac t i n g  t he  d i s t r i c t  c ompl i an ce  c oor d in a t o r .  

 C om pla i n t s  o f  d i s c r imi na t i on  sh ou ld  be  ad dres se d  t o  an  emp lo yee ’ s  

s up e rv i so r  o r  t o  t h e  bu i l d i ng  p r inc ip a l  o r  t h e  c omp l i a nc e  c oo rd i na t o r .   

C om pla i n t s  ag a in s t  t he  s up e r i n t e nde n t  s ho u ld  be  ad dre s sed  t o  t he  bo a rd  o f  

e du ca t i on .  

 U n le s s  o t he r wi se  p ro v i de d  he r e in ,  c ompla in t s  o f  d i s c r imin a t i on  wi l l  be  

r e so lve d  us i ng  t he  d i s t r i c t ’ s  d i s c r imi na t i on  c omp la i n t  p ro ce dure s  i n  p o l i c y  K N .  

 T h e  d i s t r i c t  p r oh i b i t s  r e t a l i a t i on  o r  d i s c r imi na t i o n  ag a in s t  an y  p e r s on  

f o r  op po s in g  d i sc r imi na t i on ,  i nc lu d in g  ha r a s sm en t ;  f o r  pa r t i c i p a t i ng  i n  t he   

c ompl a in t  p ro ces s ;  o r  mak in g  a  c ompl a in t ,  t e s t i f y i ng ,  a s s i s t i ng ,  o r  p a r t i c i pa t i n g  

i n  an y  i nv es t i ga t i on ,  p r oce ed i n g ,  o r  h ea r in g .  

 

A p pr ove d :  0 8 /1 0 /2 0    
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G A A C S e xu a l  H ar assm en t  ( Se e  G A F a nd  J G E C)  G A A C 

 T h e  b oa r d  o f  ed uca t i o n  i s  c ommi t t e d  t o  p ro v i d in g  a  p os i t i v e  a nd  

p ro du c t i v e  w ork i ng  a nd  l e a rn in g  e nv i ro nme n t ,  f r ee  f rom  d i sc r imi na t i o n  on  t h e  

b as i s  o f  s ex ,  i nc l ud in g  se xua l  h a r a s sme n t .   Th e  d i s t r i c t  do es  no t  d i s c r imin a t e  on  

t he  bas i s  o f  s ex  i n  a dmis s io ns ,  em plo yme n t ,  o r  t h e  e du ca t i o na l  p r og rams  o r  

a c t i v i t i e s  i t  o pe r a t e s  an d  i s  p ro h i b i t e d  b y  T i t l e  IX  f r om  e ng ag i ng  i n  s uc h  

d i sc r imin a t i o n .   Di s c r imi na t i o n  on  t he  b as i s  o f  s e x ,  i nc l ud i ng  se xu a l  ha r a s sme n t ,  

w i l l  n o t  be  t o l e r a t e d  i n  t h e  s c ho o l  d i s t r i c t .   Di sc r imi na t i o n  on  t he  b as i s  o f  s ex  

o f  em plo yee s  o r  s t ud en t s  o f  t h e  d i s t r i c t  by  bo a rd  m emb er s ,  a dmin i s t r a t o r s ,  

l i c en se d  a nd  c l a s s i f i e d  pe r s on ne l ,  s t u den t s ,  ve nd or s ,  a nd  an y  o th e r s  hav in g  

b us i ne s s  o r  o the r  co n t a c t  w i th  t h e  s c ho o l  d i s t r i c t  i s  s t r i c t l y  p ro h i b i t e d .  

 S e xua l  ha r a s sm en t  i s  u n l a wf u l  d i s c r imi na t i on  o n  t h e  ba s i s  o f  s ex  u nd e r  

T i t l e  IX  o f  t he  E duc a t i on  Am en dmen t s  o f  1 9 72 ,  T i t l e  V I I  o f  t he  Ci v i l  R i gh t s  Act  

o f  19 64 ,  a nd  t h e  Ka ns as  A c t  Aga ins t  D i s c r imi na t i on .   Al l  f o rms  o f  s ex ua l  

h a r a s sme n t  a r e  p r oh i b i t e d  a t  s c ho o l ,  o n  s ch oo l  p ro pe r t y ,  an d  a t  a l l  s ch oo l -

s po ns ore d  a c t i v i t i e s ,  p ro g ram s ,  o r  ev en t s  w i th i n  t he  Un i t e d  S t a t e s .   Se xua l  

h a r a s sme n t  a ga i ns t  i n d i v id ua l s  a s so c i a t ed  w i th  t he  s ch oo l  i s  p ro h ib i t ed ,  wh e th er  

o r  no t  t he  ha ra s sme n t  o ccu r s  o n  s ch oo l  g ro u nds .  

 I t  s ha l l  be  a  v io l a t i on  o f  t h i s  p o l i c y  fo r  an y  s t ud en t ,  emp lo yee ,  o r  t h i rd  

p a r t y  ( v i s i t o r ,  v en dor ,  e t c . )  t o  s e xu a l l y  ha ra s s  a ny  s t u de n t ,  emp lo yee ,  o r  o the r  

i nd i v id ua l  a s soc i a t ed  wi th  t he  s c ho o l .   I t  sh a l l  f u r t he r  be  a  v io l a t i on  f o r  an y  

em plo ye e  t o  d i s c oura ge  a  s t u den t  o r  a no t he r  em plo ye e  f rom  f i l i n g  a  com pla i n t ,  

o r  t o  f a i l  t o  i nv es t i ga t e  o r  r e f e r  f o r  i nv es t i ga t i o n ,  a ny  c ompla i n t  l o dg ed  u nd e r  

t he  p ro v i s io ns  o f  t h i s  p o l i c y .   Vio l a t i on  o f  t h i s  po l i cy  b y  a ny  em plo yee  s ha l l  

r e su l t  i n  d i s c ip l i n a ry  ac t i o n ,  u p  t o  an d  i nc l u d in g  t e rmi na t i on .  



©KASB. This material may be reproduced for use in USD ###.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

G A A C S e xu a l  H ar assm en t  G A A C-2  

 S e xua l  ha r a s smen t  sh a l l  i nc l ud e  co nd uc t  o n  t he  b as i s  o f  s ex  i nv o lv i ng  

o ne  o r  m ore  o f  t he  f o l l o win g :   ( 1 )  A  d i s t r i c t  empl oy ee  co nd i t i on in g  t he  p ro v i s i on  

o f  an  a id ,  be ne f i t ,  o r  s e rv i ce  o f  t he  d i s t r i c t  on  a n  i n d iv id ua l ’ s  pa r t i c i p a t i on  i n  

u n we l com ed  s ex ua l  co n duc t ;  ( 2 )  un we l come d  c on duc t  de t e rmin ed  by  a  r ea s on ab l e  

p e r s on  t o  b e  so  s ev e r e ,  p e r vas i ve ,  a nd  ob j ec t i ve ly  o f f e ns i ve  t ha t  i t  e f f e c t i v e ly  

d en i e s  a  pe r so n  eq ua l  a cce s s  t o  t he  d i s t r i c t ’ s  e du ca t i on a l  p r ogr am o r  a c t i v i t y ;  o r  

( 3 )  s e xu a l  a s s au l t ,  da t i n g  v io l en ce ,  dom es t i c  v i o l e nce ,  o r  s t a lk in g .  

 S e xua l  ha r a s smen t  ma y  r e su l t  f r om  ve r ba l  o r  p hys i ca l  co nd uc t  o r  wr i t t en  

o r  g r a ph i c  m a te r i a l .   S e xua l  ha r a s sm en t  ma y  i nc lu de  b u t  i s  no t  l im i t ed  t o :   v e rb a l  

h a r a s sme n t  o r  ab us e  o f  a  s ex ua l  n a tu r e ;  p r e s s u re  fo r  s e x ua l  ac t i v i t y ;  r ep ea t e d  

r emar ks  t o  a  pe r so n  w i t h  s e xu a l  o r  d eme an in g  imp l i ca t i o n ;  u nw e l com e  to uc h in g;  

o r  s ug ge s t i n g  o r  dema nd i ng  s ex ua l  i n vo lv emen t  a ccom pa n ie d  by  impl i ed  o r  

e xp l i c i t  t h r ea t s  co nce rn i ng  a n  empl oy ee ’ s  j o b  s t a t us .  

 T h e  d i s t r i c t  en co urag es  a l l  v i c t ims  o f  s e xu a l  ha r a s sm en t  a nd  p e r s on s  

w i t h  k no wle dg e  o f  s uc h  ha ra s sme n t  t o  r e po r t  t h e  h a ra s sme n t  imme dia t e ly .   

C om pla i n t s  o f  s ex ua l  h a r a s sme n t  wi l l  be  p r ompt l y  i nve s t i ga t e d  a nd  r e s o lv ed .  An y 

p e r s on  m ay  m ake  a  ve rba l  o r  wr i t t e n  r e por t  o f  s ex  d i s c r imin a t i on  by  a ny  m ea ns  

a nd  a t  a ny  t im e .  

 S u pe r i n t e nd en t  A ro n  D od y  (1 7  S  W oo d  S t ,  C ou nc i l  Gro ve ,  K S  6 68 46;  

a do dy@ cg ro ve4 17 .o rg ;  62 0 -7 67 -5 19 2)  h as  b ee n  des i gn a t ed  t o  co ord ina t e  

c ompl i an ce  wi t h  non d i s c r imi na t i on  r eq u i r eme n t s  c on t a in ed  i n  T i t l e  IX  o f  t h e  

E d uca t i o n  Am en dmen t s  o f  19 72 ,  T i t l e  V I I  o f  t h e  Ci v i l  R ig h t s  Ac t  o f  1 96 4 

r ega rd i ng  d i sc r imina t i o n  o n  t he  bas i s  o f  s e x ,  an d  t he  K an sa s  A c t  Aga ins t  

D i s c r imi na t i on .   

mailto:adody@cgrove417.org
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I n fo rma t i on  c on ce r n i ng  t he  p ro v i s i on s  o f  t hes e  A c t s ,  a nd  t he  r i g h t s  p ro v id ed  

t he r eu nde r ,  a r e  av a i l a b l e  f rom  th e  T i t l e  IX  C oor d i na t o r .   In q u i r i e s  ab ou t  t he  

a pp l i ca t i o n  o f  T i t l e  IX  to  t he  d i s t r i c t  m ay  b e  r e f e r r e d  t o  t he  T i t l e  IX  Co or d in a to r ;  

t o  t h e  A ss i s t an t  S ec re t a r y  fo r  C i v i l  R ig h t s  a t  t h e  U . S .  De pa r tme n t  o f  E du ca t i on ,  

O f f i ce  o f  C i v i l  R ig h t s ,  40 0  Mar y l a nd  Aven ue ,  SW ,  Wa sh i ng t on  D .C .  20 20 2 -1 10 0 ,  

( 80 0)4 21 -3 48 1 ,  o r  a t  O C R@ ed .g ov ;  o r  bo t h .  

 R e sp ons e  t o  H ara s sme n t  C omp la i n t s  

 T h e  d i s t r i c t  t ak es  a l l  r ep or t s  o f  s ex ua l  h a r a s sme n t  s e r i ous ly  a nd  wi l l  

r e sp on d  mea n i ngf u l l y  t o  e ve r y  r e por t  o f  d i s c r imin a t i o n  b ase d  o n  se x ,  i nc l ud in g  

s ex ua l  h a r a s sme n t ,  o f  wh i ch  t he  d i s t r i c t  h as  ac t ua l  k no wl ed ge .  Em plo yee s  w ho  

b e l i e ve  t h ey  ha ve  been  s ub j ec t e d  t o  s ex ua l  h a r a s sme n t  sh ou l d  d i s cu s s  t he  p ro b l em 

w i t h  t he i r  imm edi a t e  su pe rv i so r .   I f  a n  emp lo yee ’ s  immed ia t e  su pe rv i so r  i s  t he  

a l l eg ed  ha r a s s e r ,  t he  empl oy ee  s ho u l d  d i sc us s  t h e  p r ob l em w i t h  t h e  b u i l d in g  

a dmin i s t r a to r  o r  t h e  T i t l e  IX Co or d in a to r .   Al l  em plo yee s  r ece i v i ng  r e por t s  o f  

a l l eg ed  s ex ua l  h a r a s sme n t  sh a l l  n o t i f y  t he  T i t l e  IX C oor d in a to r .  

 D e f in i t i on s  

 T h e  f o l l o w in g  de f in i t i o ns  a pp l y  t o  t he  d i s t r i c t  i n  r e s pon d i ng  t o  

c ompl a in t s  o f  s ex ua l  d i s c r imi na t i on  i n c lud in g  s ex ua l  ha r a s sme n t  a s  de f ine d  by  

T i t l e  IX  o f  t he  E duc a t i on  Am en dmen t s  o f  1 9 72 ,  T i t l e  V I I  o f  t he  Ci v i l  R i gh t s  Act  

o f  19 64 ,  an d  t he  Ka ns as  A c t  A ga i ns t  Di s c r imi na t i o n .  

 T h e  “ com pla i na n t ”  me an s  a n  i nd iv i du a l  wh o  i s  a l l e ge d  t o  be  a  v i c t im  o f  

c on du c t  t ha t  co u ld  co ns t i t u t e  s e xua l  ha r a s sme n t .   

mailto:OCR@ed.gov
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 “ D a t in g  v i o l e nce ”  me an s  v io l en ce  commi t t ed  b y  a  pe r so n  w ho  i s  o r  h as  

b ee n  i n  a  so c i a l  r e l a t i ons h i p  o f  a  roma n t i c  o r  i n t ima te  na tu r e  w i t h  t he  v i c t im   
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w h e re  t he  ex i s t e nce  o f  s uc h  a  r e l a t i ons h ip  sh a l l  be  de t e rmi ned  ba se d  o n  a  

c on s id e ra t i o n  o f  t h e  l e n g th  o f  t he  r e l a t i on sh i p ,  t h e  t ype  o f  r e l a t i o nsh ip ,  a nd  t he  

f r eq ue ncy  o f  i n t e r ac t i on  b e t wee n  t he  p e r so ns  i nv o lv ed .  

 T h e  “d ec i s i o n -ma ker”  r ev i e ws  a l l  t he  e v i de nc e  a nd  p re pa r e s  a n  im par t i a l  

w r i t t en  r e sp on s ib i l i t y  d e t e rmin a t i o n  a s  t o  wh e th e r  t he  a l l eg ed  c on du c t  oc cur r ed  

a nd  p ro v id es  a n  op po r tu n i t y  f o r  t he  pa r t i e s  an d  t he i r  r ep re s en t a t i v es  t o  p r e pa re  

w r i t t en  q ues t i o ns  t o  b e  ans w ere d  by  t h e  o th e r  pa r t y .  T he  d ec i s i o n -ma ker  sh a l l  

n o t  b e  t he  T i t l e  IX Co or d in a to r  o r  i n ves t i g a t o r .   

 “ D omes t i c  v i o l e nce ”  i nc l ude s  c r ime s  o f  v io l e nce  commi t t e d  b y  a  p e r s on  

w h o  i s  a  c u r r en t  o r  f o rmer  sp ou se ,  pa r tn e r ,  p e r s on  wi t h  wh om t he  v i c t im  sh a re s  

a  c h i l d ,  o r  w ho  i s  o r  ha s  c oh ab i t ed  wi th  t h e  v i c t im  a s  a  s po use  o r  p a r t ne r ,  by  a  

p e r s on  s imi l a r l y  s i t ua t ed  t o  a  sp ou se  o f  t h e  v i c t im  un de r  Ka ns as  o r  a pp l i ca b l e  

f ede ra l  l a w ,  o r  by  an y  o the r  pe r so n  a ga i ns t  a n  a du l t  o r  y ou t h  v i c t im  h av i ng  

p ro t ec t i on  f r om su ch  pe r so n’ s  a c t s  b y  K an sa s  o r  ap p l i c ab l e  f ed e ra l  l aw .  

 A  “ fo rm a l  c ompl a in t ”  me an s  a  do cume n t  f i l e d  b y  a  com pla ina n t  o r  s i g ned  

b y  t he  T i t l e  IX C oord in a to r  a l l eg i ng  se xua l  h a r a s sme n t  a ga i ns t  a  r e sp on de n t  a nd  

r eq ues t i n g  t ha t  t h e  d i s t r i c t  i nv es t i ga t e  t he  a l l eg a t i on  o f  s ex ua l  h a r a s sme n t .  

 T h e  “ in ve s t i g a to r ”  i s  t he  p e r s on  w ho  c a r r i e s  o u t  t he  i n ve s t i g a t i on  a f t e r  

t he  fo rm a l  com pla i n t  i s  f i l e d  an d  co nd uc t s  i n t e r v i e ws  o f  t he  wi t nes se s ,  co l l ec t s  

a nd  d oc ume n t s  e v id en ce ,  an d  d ra f t s  a n  i nv es t i ga t i ve  r ep or t .  

 A  “ r e sp on de n t”  i s  a n  i n d i v id ua l  wh o  h as  bee n  r e por t ed  t o  be  t he  

p e r pe t r a to r  o f  co nd uc t  t ha t  c ou l d  co ns t i t u t e  s ex ua l  h a r a s sme n t .  
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 “ Se xu a l  a s sau l t ”  mean s  an  o f f e ns e  c l a s s i f i e d  a s  a  f o r c i b l e  o r  non fo r c ib l e  

s ex  o f f ens e  un de r  t he  u n i fo rm c r im e  r epo r t i n g  sys t em o f  t he  F e de ra l  Bur eau  o f  

In v es t i ga t i on .   

 “ S t a lk i ng ”  me an s  e ng ag in g  i n  a  co ur s e  o f  co nd uc t  d i r ec t ed  a t  a  s pec i f ic  

p e r s on  t h a t  wo u l d  c au se  a  r ea s on ab l e  p e r s on  t o  f ea r  f o r  h i s  o r  he r  s a f e ty  o r  t h e  

s a f e t y  o f  o t he r s  o r  t o  su f f e r  s ub s t a n t i a l  emo t io na l  d i s t r e s s .  

 T h e  “ Ti t l e  IX Co ord i na t o r”  i s  t he  i nd i v id ua l  d es i gna t ed  a t  t h e  d i s t r i c t  

l e ve l  w ho  has  r e sp on s ib i l i t y  t o  c oor d i na t e  c ompl i an ce  wi th  T i t l e  IX  o f  t h e  

E d uca t i o n  Am en dmen t s  o f  19 72 ,  T i t l e  V I I  o f  t h e  Ci v i l  R ig h t s  Ac t  o f  1 96 4 

r ega rd i ng  d i sc r imina t i o n  o n  t he  bas i s  o f  s e x ,  an d  t he  K an sa s  A c t  Aga ins t  

D i s c r imi na t i on .  Th e  T i t l e  IX Co or d in a to r ’ s  r e sp on s ib i l i t i e s  i nc l u de ,  b u t  a r e  no t  

l im i t ed  t o :  d ev e lo p in g  m a te r i a l s  a nd  en su r in g  p ro fe s s io na l  de ve l opm en t  o ccu rs  

f o r  s t a f f  i nv o lv ed  i n  T i t l e  IX  com pl i a nc e ,  c r ea t i n g  sy s t em s  t o  ce n t r a l i z e  r ec o r ds ,  

g a t he r i ng  r e l e va n t  da t a ,  co n t a c t i n g  t he  comp la i nan t  ( a nd /o r  pa r en t s  o r  g ua r d i a ns ,  

i f  ap p l i c ab l e )  o nce  t he  d i s t r i c t  h a s  a c tu a l  k no wl ed ge  o f  a l l e ged  se xua l  

h a r a s sme n t ,  c oo rd i na t i ng  t h e  im plem en t a t i on  o f  s up por t i ve  mea sur es ,  s i g n in g  a  

f o rma l  c omp la i n t  t o  i n i t i a t e  a  g r i ev an ce  p ro ces s ,  a nd  e ns u r i ng  an y  r eme d ie s  a re  

im pleme n te d .  

 T h e  T i t l e  IX  C oo rd i na t o r ,  a ny  i n ve s t i ga t o r ,  de c i s i on -m ak er ,  o r  an y  

p e r s on  w ho  f ac i l i t a t e s  an  i n f o rma l  r e s o lu t i on  p ro ces s  s ha l l  no t  h av e  a  co nf l i c t  of  

i n t e r e s t  o r  b i a s  f o r  o r  aga ins t  t he  com pla in an t  o r  r e s po nde n t .  T h ese  i nd i v i dua l s  

s ha l l  r e ce i ve  t r a in ing  o n  t he  de f i n i t i on  o f  s ex ua l  ha r a s sm en t ;  t he  s c op e  o f  t h e  
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e du ca t i on  p ro gram  an d  a c t i v i t i e s ;  ho w  to  co nd uc t  a n  i n ve s t i g a t i on ,  i n c lu d in g  

a pp ea l s  a n d  i n fo rma l  r e s o l u t i o n  p r oce s se s ;  a nd  h o w t o  s e r ve  imp ar t i a l l y ,  
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i nc l ud i ng  by  a vo i d ing  p r e ju dgm en t  o f  t he  f ac t s ,  co nf l i c t s  o f  i n t e r e s t ,  a nd  b i a s .   

D e c i s i on -m ak er s  sh a l l  r ec e iv e  t r a in i ng  on  i s sue s  o f  r e l ev an ce  o f  qu es t i on s  a nd  

e v i den ce ,  i n c lu d i ng  w h en  qu es t i on s  a nd  ev id enc e  a bo u t  t he  c omp la i nan t ’ s  s ex ua l  

p r e d i s pos i t i o n  o r  p r i o r  s e xu a l  be ha v io r  a r e  n o t  r e l e va n t .   In ve s t i g a to r s  sh a l l  

r ece i ve  t r a i n in g  on  i s su es  o f  r e l ev an ce  o f  qu es t i on s  a nd  ev i de nc e  i n  o r de r  fo r  

t hem  to  c r ea t e  i nv es t i ga t i ve  r e por t s  t h a t  f a i r l y  s ummar i ze  r e l ev an t  e v i den ce .  

 A n y  em plo ye e  w ho  w i t nes ses  an  ac t  o f  s e xu a l  h a r a s sme n t  o r  r ece i ve s  a  

c ompl a in t  o f  ha r a s sme n t  f rom  a no t he r  emp lo yee  o r  a  s t ud en t  sh a l l  r e por t  t he  

c ompl a in t  t o  t he i r  imme dia t e  su pe r v i s o r ,  bu i l d i ng  a dmin i s t r a t o r ,  o r  T i t l e  IX 

C o or d in a to r .  Empl oye es  wh o  f a i l  t o  r e po r t  c ompl a in t s  o r  i nc i de n t s  o f  s ex ua l  

h a r a s sme n t  t o  ap pro pr i a t e  d i s t r i c t  o f f i c i a l s  ma y  f a ce  d i sc i p l i n a r y  ac t i on .  Di s t r i c t  

o f f i c i a l s  w ho  f a i l  t o  i n ves t i g a t e  an d  t a ke  ap pro pr i a t e  co r r ec t i ve  a c t i on  i n  

r e sp on se  t o  c ompl a in t s  o f  s e xua l  ha r a s sme n t  may  a l so  f a ce  d i sc i p l i na r y  ac t i on .  

 C om pla i n t s  r e ce i ved  wi l l  b e  i n ve s t i g a t e d  t o  de t e rmin e  wh e the r ,  un de r  

t he  t o t a l i t y  o f  t he  c i r c ums t anc es ,  t he  a l l e ge d  b eh av i o r  c on s t i t u t e s  s e xu a l  

h a r a s sme n t  u nd e r  t he  de f i n i t i on  o u t l i ne d  a bo ve .   Un acc ep t ab l e  co nd uc t  ma y  o r  

ma y  no t  c on s t i t u t e  s e xu a l  ha r a s sm en t ,  dep en d i ng  on  t he  na t u re  o f  t he  co nd uc t  

a nd  i t s  s ev e r i t y ,  p e r vas i ve nes s ,  a nd  pe r s i s t en ce .   Be ha v i o r s  wh i ch  a r e  

u na cce p t a b l e  bu t  do  n o t  co ns t i t u t e  ha ra s sme n t  m ay  a l so  r e s u l t  i n  empl oy ee  

d i sc i p l i ne .    

 I f  d i s c r imin a t i o n  o r  ha ra s smen t  has  o cc ur r ed ,  t he  d i s t r i c t  w i l l  t a ke  

p rom pt ,  r emed ia l  ac t i on  t o  s t op  i t  a nd  p rev en t  i t s  r eo cc ur r e nc e .    
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 T h e  T i t l e  IX  C oo rd i na t o r  sh a l l  p rom pt l y  r e sp on d  i n  a  m ean in gfu l  wa y  to  

a ny  r ep or t s  o f  s e x ua l  d i s c r imin a t i o n  i n c lu d i ng  s ex ua l  ha r a s sme n t  o f  w h ic h  t h e  

d i s t r i c t  ha s  ac t ua l  k no w led ge  a s  f o l l ow s :  

•  C o nta c t  t h e  com pla in an t  wi th i n  1 0  b us in es s  da ys  a nd  d i s cus s  t h e  

a va i l ab i l i t y  o f  s up por t i ve  m eas ure s ,  wi t h  o r  w i th ou t  t he  f i l i n g  o f  a  

f o rma l  com pla i n t ,  an d  c on s id e r  t he  c omp la i nan t ’ s  wi she s  a s  t o  

s up po r t i v e  m eas ure s ;  an d  

•  In fo rm t he  c ompl a i na n t  o f  t he  r i gh t  t o  a  fo rma l  c omp la i n t  

i nv es t i ga t i on  co ns i s t e n t  wi t h  T i t l e  IX  a nd  t he  i n f o rma l  r e s o lu t i o n  

p ro ces s .  

 S u pp or t i ve  Mea su res  

 T h e  d i s t r i c t  wi l l  t r ea t  t he  c ompl a in an t  a nd  r e sp on de n t  eq u i t a b l y  by  

o f f e r i n g  su pp or t i ve  me as ures .  The se  n on -d i sc i p l i na r y  a nd  n on -p u n i t i v e  mea sur es  

w i l l  be  o f f e r ed  a s  app ro pr i a t e ,  a s  r e a s onab ly  a va i l ab l e ,  an d  wi t ho u t  c os t  t o  t he  

c ompl a in an t  o r  t h e  r e sp on de n t .   S up po r t i v e  mea sur es  a r e  de s ig ne d  t o  r e s to r e  o r  

p r e s e rv e  eq ua l  ac ces s  t o  t h e  e d uca t i on  p ro gr am o r  a c t i v i t y  wi th o u t  un r eas on ab l y  

b u r de n in g  t h e  o t he r  p a r t y .  “S up po r t i v e  M eas ure s”  s ha l l  i nc l u de ,  b u t  n o t  b e  

l im i t ed  t o ,  me as ures  d es i gn ed  t o  p ro t ec t  t h e  s a f e t y  o f  a l l  p a r t i e s ,  t o  p r o t ec t  t h e  

d i s t r i c t ’ s  ed uc a t i o na l  en v i r onm en t ,  o r  t o  de t e r  s ex ua l  ha r a s smen t .   Th ese  

me as ures  m ay  i nc l ud e  c ou nse l i n g ,  ex t en s io ns  o f  dea d l i nes  o r  c our se - r e l a t ed  

a d j us tme n t s ,  m od i f i ca t i o ns  o f  wor k  o r  c l a s s  s c he du l e s ,  e sc o r t  s e r v i c es ,  m u tu a l  
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r e s t r i c t i o ns  on  co n t ac t  be t w een  t he  pa r t i e s ,  c ha nge s  i n  w ork  l oc a t i o ns ,  l e av es  o f  

a bs enc e ,  i nc r e as ed  se cu r i t y  a nd  mo n i to r in g ,  an d  o th e r  s im i l a r  mea sur es .  Th e   
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T i t l e  IX  C oor d i na t o r  i s  r e s po ns i b l e  f o r  c oor d in a t i n g  t he  e f f ec t i ve  im p lem en t a t i on  

o f  su pp or t i ve  mea sure s .  

 T h e  Form a l  C ompl a in t  

 N o  i n ves t i ga t i o n  o f  a l l eg ed  se xua l  ha r a s sm en t  m ay  occ ur  un t i l  a f t e r  a  

f o rma l  c ompl a in t  has  be en  f i l ed .  

 A  fo rm a l  com pla i n t  i s  a  d oc umen t  f i l ed  by  t he  com pla ina n t  o r  s i gn ed  by  

t he  T i t l e  IX Co ord in a to r  a l l eg i ng  sex ua l  h a r a s sme n t  a nd  r e qu es t i ng  an  

i nv es t i ga t i on .  T he  p ro ce dur es  fo r  f i l i n g  a  f o rma l  c ompl a in t  a r e  a s  f o l l o w s :  

•  A t  t h e  t ime  o f  f i l i ng  a  f o rm a l  com pla in t ,  a  c ompl a in an t  mu s t  b e  

p a r t i c i p a t i n g  i n  o r  a t t em pt i ng  t o  pa r t i c i pa t e  i n  t h e  ed uc a t i o n  p r ogr am 

o r  a c t i v i t y  o f  t he  d i s t r i c t  co nce rn i ng  w hic h  t he  f o rma l  c ompla in t  i s  

f i l ed .  

•  A  fo rma l  c ompl a in t  s ho u ld  be  f i l ed  i n  wr i t i n g  an d  c on t a in  t he  name  

a nd  a ddr es s  o f  t he  pe r so n  f i l i n g  t he  com pla i n t .   T he  com pla in t  s ho u ld  

b r i e f l y  d esc r ibe  t he  a l l eg ed  v io l a t i o n .   F i l i ng  o f  t he  c omp la in t  wi th  

t he  T i t l e  IX  C oor d i na t o r  m ay  be  d on e  i n  p e r s on ,  b y  ma i l ,  o r  by  ema i l .   

I f  a n  i nd i v id ua l  d oes  n o t  wi sh  t o  f i l e  a  wr i t t e n  c omp la i n t ,  a nd  t h e  

ma t t e r  has  no t  bee n  ad eq ua t e ly  r e s o lv ed ,  t h e  T i t l e  IX  Co or d in a to r  may  

i n i t i a t e  t he  c ompl a in t .   Fo rm s  f o r  f i l i n g  w r i t t e n  com pla in t s  a r e  

a va i l ab l e  i n  ea ch  s cho o l  b u i l d in g  o f f i ce  an d  t h e  cen t r a l  o f f i c e .  



©KASB. This material may be reproduced for use in USD ###.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

•  A  com pla in t  s ho u ld  b e  f i l e d  a s  s oo n  a s  p os s ib l e  a f t e r  t h e  co n duc t  

o cc ur s ,  b u t  n o t  l a t e r  t h an  18 0  ca l en da r  d ay s  a f t e r  t h e  com pla ina nt  

b ec omes  aw are  o f  t he  a l l e ge d  v io l a t i on ,  u n l e s s  t he  c on du c t  f o rmin g 

t he  ba s i s  f o r  t he  c omp la i n t  i s  on go in g .  
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•  A n  i nv es t i ga t i o n  sha l l  f o l l o w  th e  f i l i ng  o f  t h e  com pla i n t .   I f  t he  

c ompl a in t  i s  ag a in s t  t he  su pe r i n t e nd en t ,  t he  bo a rd  sh a l l  a ppo in t  an  

i nv es t i ga t i ng  o f f i ce r .   In  o t he r  i n s t an ces ,  t h e  i n ve s t i g a t i on  sh a l l  be  

c on du c t e d  by  a  qua l i f i e d  i n d iv i d ua l  de s ig na t ed  b y  th e  T i t l e  IX 

C o or d in a to r  o r  an o th e r  i nd i v i dua l  ap po i n t e d  b y  t h e  b oa r d .   T h e  

i nv es t i ga t i on  sh a l l  be  t h o r ou gh .   Al l  i n t e r e s t e d  pe r s on s ,  i n c lu d i ng  t he  

c ompl a in an t  an d  t he  r e sp on de n t ,  w i l l  b e  a f fo r de d  a n  o pp or t un i t y  t o  

s ubmi t  wr i t t e n  o r  o r a l  e v id enc e  r e l e va n t  t o  t he  c ompl a in t .  

 F o rm a l  C ompl a in t  No t i ce  Re qu i r eme n t s  

 U p on  f i l i n g  o f  a  fo rma l  com pla i n t ,  t he  d i s t r i c t  s ha l l  p ro v i de  wr i t t e n  

n o t i ce  t o  t h e  kn o wn  p a r t i e s  i n c lu d in g :   

•  N o t i ce  o f  t he  a l l ega t i ons  o f  s ex ua l  h a r a s sm en t  i n c lu d i ng  su f f i c i en t  

d e t a i l s  t o  p r ep a re  a  r e sp on se  be fo r e  an y  i n i t i a l  i n t e r v i e w  in c lud in g :  

o   t h e  i de n t i t i e s  o f  t h e  p a r t i e s  i n vo l ve d ,  i f  kn o wn ;  

o   t h e  co nd uc t  a l l ege d ly  c on s t i t u t i n g  se xu a l  ha r a s sme n t ;  an d  

o  t he  da t e  an d  l oc a t i on  o f  t he  a l l e ge d  i nc ide n t ,  i f  kn ow n .  

•  T h e  d i s t r i c t ’ s  i n ve s t i ga t i on  p ro ce dur es ,  i n c lu d i ng  a ny  i n fo rmal  

r e so lu t i on  p roc es s ;  

•  A  s t a t eme n t  t h a t  t he  r e sp on de n t  i s  p r e s ume d  n o t  r e s po ns i b l e  f o r  t he  

a l l eg ed  co nd uc t  an d  t ha t  a  d e t e rmi na t i on  r e ga r d in g  r e sp on s ib i l i t y  
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w i l l  be  m ade  b y  t h e  d ec i s i o n -ma ker  a t  t h e  co nc l us i on  o f  t h e  

i nv es t i ga t i on ;  

•  N o t i ce  t o  t h e  pa r t i e s  t h ey  ma y  h ave  a n  ad v i s o r  o f  t he i r  ch o i ce  a nd  

ma y  i ns pe c t  an d  r ev i e w  a ny  e v id enc e ;  and  
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•  N o t i ce  t o  t h e  pa r t i e s  o f  a ny  p r ov i s io n  i n  t he  d i s t r i c t ’ s  cod e  o f  

c on du c t  o r  p o l i cy  t ha t  p r oh ib i t s  k no wi ng l y  ma k in g  f a l s e  s t a t eme n t s  

o r  kn o win g ly  s ubmi t t i ng  f a l s e  i n fo rm a t io n .  

 I f ,  i n  t h e  co ur s e  o f  an  i nve s t i ga t i on ,  t he  i nve s t i ga t o r  de c id es  t o  

i nv es t i ga t e  a l l e ga t i on s  a bo u t  t he  c ompl a in an t  o r  r e s po nd en t  t ha t  a r e  no t  i n c lu de d 

i n  t h e  no t i ce  i n i t i a l l y  p r ov i de d ,  no t i ce  o f  t h e  ad d i t i on a l  a l l e ga t i on s  s ha l l  be  

p ro v id ed  t o  kn ow n pa r t i e s .  

 F o rm a l  C ompl a in t  I nv es t i ga t i o n  Pr oce dure s  

 T o  en su r e  a  com ple t e  a nd  t ho ro ug h  i n ve s t i g a t i on  an d  t o  p ro t ec t  t h e  

p a r t i e s ,  t he  i n ve s t i g a t o r  sh a l l :  

•  E n sur e  t ha t  t he  p r e po n de ra nc e  o f  t he  e v id en ce  b u r de n  o f  p roo f  and  

t he  b u rd en  o f  ga t he r in g  e v id enc e  su f f i c i en t  t o  r ea ch  a  de t e rmin a t i on  

r ega rd i ng  r e sp on s ib i l i t y  r e s t s  on  t he  d i s t r i c t  a nd  no t  t h e  pa r t i e s ;  

•  P ro v id e  a n  e qu a l  o ppo r tu n i t y  fo r  t h e  p a r t i e s  t o  p r e se n t  wi t nes se s  a nd  

e v i den ce ;  

•  N o t  r e s t r i c t  e i t h e r  pa r ty ’ s  ab i l i t y  t o  d i s c us s  t he  a l l e ga t i on s  u nd er  

i nv es t i ga t i on  o r  t o  ga t he r  a nd  p re s en t  r e l e va n t  ev i de nc e ;  

•  A l l o w t he  p a r t i e s  t o  b e  ac com pan ied  wi t h  a n  ad v i s o r  o f  t he  pa r ty ’ s  

c ho i ce ;  
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•  P ro v id e  wr i t t en  no t i c e  o f  t h e  d a t e ,  t ime ,  l oca t i o n ,  pa r t i c i pa n t s ,  and  

p u r po se  o f  a ny  i n t e rv i e w,  mee t i n g ,  o r  he a r i ng  a t  wh ich  a  pa r ty  i s  

e xp ec t ed  t o  p a r t i c i p a t e ;  

•  P ro v id e  t he  pa r t i e s  eq ua l  a cc es s  t o  r ev i ew  a l l  t h e  ev i de nce  c o l l ec t ed  

w h ich  i s  d i r e c t l y  r e l a t ed  t o  t he  a l l eg a t i o ns  r a i s e d  i n  a  fo rm a l   
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c ompl a in t ,  i n c lu d i ng  t h e  i nv es t i ga t i ve  r e po r t ,  a nd  t he  o pp or tu n i t y  t o  

r e sp on d  t o  t h a t  ev i den ce  b e fo re  a  de t e rmin a t i on  i s  ma de ;  

•  B e  imp ar t i a l  a nd  o b j e c t i v e ly  e va l ua t e  a l l  r e l e va n t  ev i de nce  wi t hout  

r e ly i ng  o n  se x  s t e r eo t yp es ;  

•  N o t  h ave  co nf l i c t s  o f  i n t e r e s t  o r  b i a s  f o r  o r  a ga i ns t  com pla i na n t s  or  

r e sp on de n t ;  

•  N o t  mak e  c r ed ib i l i t y  de t e rmin a t i o ns  ba sed  o n  t h e  i nd i v id ua l ’ s  s t a t us  

a s  com pla i na n t ,  r e spo n den t ,  o r  wi t nes s .  

 F o rm a l  C ompl a in t  I nv es t i ga t i o n  Re po r t  

 T h e  i nv es t i ga t o r  s ha l l  p r e pa r e  an  i nve s t i g a t i ve  r e por t  t ha t  f a i r l y  

s ummar i ze s  r e l e va n t  e v id en ce  a nd  s ha r e  t h e  r e por t  wi t h  t h e  p a r t i e s  an d  t h e i r  

a dv i so r s  fo r  r e v i e w  an d  r e s po ns e .  

 B e f o re  c omp le t i ng  t h e  i n ves t i ga t i v e  r epo r t ,  t he  i n ve s t i g a to r  mu s t  s e nd  

e ac h  p a r ty  an d  t h e i r  a dv i so r s  t he  i nv es t i ga t i ve  r e por t  f o r  r e v i e w  an d  a l l o w  th e  

p a r t i e s  10  da ys  t o  subm i t  a  w r i t t e n  r e sp ons e  f o r  t he  i nv es t i ga t o r ’ s  c on s id e ra t i on .  

 T h e  i n ve s t i g a to r ’ s  wr i t t en  r e por t  s ha l l  i nc l u de  a n  ob j ec t i ve  ev a l ua t i on  

o f  a l l  r e l e va n t  e v i de nc e  u s in g  a  p r e pon de ran ce  o f  t h e  e v id en ce  s t a nd a rd  t o  

d e t e rmin e  r e sp o ns ib i l i t y .  

 D e c i s i on -Mak er ’ s  De t e rmin a t i o n  
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 U p on  r ec e iv in g  t h e  i n ve s t i g a to r ’ s  r ep or t ,  t he  dec i s i o n -ma ke r  mu s t  ma ke  

a  de t e rmi na t i on  r eg a rd in g  r e sp ons ib i l i t y  an d  a f fo r d  e ac h  pa r ty  t he  op por t un i t y  t o  

s ubmi t  wr i t t en ,  r e l ev an t  q ues t i o ns  t ha t  t h e  pa r t i e s  w an t  a s ked  o f  an y  pa r t y  o r  

w i t nes s ,  p ro v i de  e ach  pa r ty  wi t h  t h e  a nsw er s ,  an d  a l l o w  fo r  a dd i t i o na l ,  l im i t ed  

f o l l o w -u p  que s t i ons .  
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 T h e  dec i s i o n -ma ker  m us t  i s su e  a  wr i t t en  de t e rmi na t i on  r ega rd i ng  

r e sp on s ib i l i t y  ba sed  o n  a  p r e po nd e ra nce  o f  t h e  ev ide nc e .  Th e  d ec i s i o n -ma ker ’ s  

w r i t t en  d e t e rm ina t i on  s ha l l :  

•  Id e n t i f y  t he  a l l eg a t i on s  po t en t i a l l y  co ns t i t u t i n g  se xua l  ha r a s sme n t ;  

•  D e sc r i be  t he  p roc edu ra l  s t ep s  t a ken ,  i n c l ud i ng  a ny  no t i f i c a t i o ns  t o  

t he  pa r t i e s ,  s i t e  v i s i t s ,  me t h ods  u se d  t o  ga the r  e v i den ce ,  and  

i n t e r v i e w s ;  

•  In c l ud e  t he  f i nd i ng s  o f  f ac t  s up por t i n g  t he  d e t e rm ina t i o n ;  

•  A d dre s s  a ny  d i s t r i c t  p o l i c i e s  a nd /o r  c on du c t  r u l e s  w h ic h  ap p l y  t o  t he  

f ac t s ;  

•  A d dre s s  e ac h  a l l e ga t i on  a nd  a  r e s o l u t i o n  o f  t h e  com pla i n t  i nc lu d i ng  

a  d e t e rm ina t i o n  r eg a r d in g  r e s po ns i b i l i t y ,  t he  r a t i on a l e  t h e r e fo r ,  a ny  

d i sc i p l i na r y  s a nc t i ons  im po sed  on  t he  r e sp o nde n t ,  an d  w he t he r  t he  

r emed ies  a r e  des ig ned  t o  p r e se r ve  ac ces s  t o  t he  ed uc a t i o na l  p rog ram 

o r  ac t i v i t y  wi l l  be  p ro v i de d  by  t h e  d i s t r i c t  t o  t he  com pla i na n t ;  an d  

•  T h e  p ro ced ure s  an d  pe rmi s s i b l e  b ase s  fo r  t he  com pla ina n t  a nd /or  

r e sp on de n t  t o  a ppe a l  t h e  de t e rmin a t i o n .  

 A  c op y  o f  t he  wr i t t en  d e t e rmi na t i o n  s ha l l  be  p r ov i de d  t o  b o th  p a r t i e s  

s im ul t ane ou s ly .  
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 T h e  r an ge  o f  d i s c i p l i n a r y  s an c t i ons  a nd  r em ed i e s  may  i nc l ud e ,  bu t  ma y 

n o t  be  l im i t e d  t o ,  s up po r t i v e  me asu res ,  s ho r t  t e rm  s usp en s io n ,  l o n g  t e rm  

s us pe ns i on ,  e xp u l s io n  fo r  s t ud en t s ,  a nd /o r  t e rmi na t i o n  fo r  em plo ye es .  

C om pla i na n t s  an d  r e s po nd en t s  sh a l l  be  t r e a t e d  eq u i t ab l y  b y  p r ov i d in g  r em ed i e s  

t o  a  com pla i nan t  w her e  a  de t e rmin a t i o n  o f  r e s po ns i b i l i t y  fo r  s ex ua l  ha r a s sm en t   

G A A C S e xu a l  H ar assm en t  G A A C-1 3  

h a s  be en  m ad e .  T he  T i t l e  IX  C oo rd i na t o r  i s  r e s po ns i b l e  f o r  t he  e f f ec t i ve  

im pleme n ta t i o n  o f  any  r emed ies .  I f  t he  i nv es t i ga t i o n  r e s u l t s  i n  a  

r ecomm en da t i on  t ha t  a  s t ud en t  be  s us pend ed  o r  e xpe l l ed ,  p roce du res  ou t l i ne d  i n  

b oa rd  po l i c y  a nd  s t a t e  l a w  g ove rn i ng  s t ud en t  s us pen s io n  an d  e xp u l s i on  wi l l  be  

f o l l o w ed .  

 I f  t h e  i n ve s t i g a t i on  r e su l t s  i n  a  r e comme nd a t io n  t ha t  an  emp lo yee  be  

s us pe nde d  wi t h  o r  w i t ho u t  p ay  o r  t e rmi na t e d ,  p r oce du res  o u t l i ne d  i n  bo a rd  

p o l i cy ,  t he  ne go t i a t e d  ag reem en t  ( a s  ap p l i cab l e ) ,  an d / o r  s t a t e  l a w  wi l l  b e  

f o l l o w ed .  

 R e cor ds  r e l a t i n g  t o  com pla in t s  f i l ed  an d  t h e i r  r e s o l u t i o n  sh a l l  be  

ma i n t a ine d  b y  t he  T i t l e  IX  Co ord ina to r  fo r  s e ve n  ye a r s .  

 T h e  d ec i s i o n  b ecom es  f i n a l  on  t he  da t e  t he  pa r t i e s  r e ce i ve  t he  r e su l t s  o f  

a n  a ppe a l ,  i f  an y  app ea l  i s  f i l e d ,  o r  o n  t h e  d a t e  t h e  o pp or t un i t y  fo r  an  a pp ea l  

e xp i r e s .  

 A p pe a l s  

 T h e  com pla ina n t  o r  r e s po nde n t  m ay  a pp ea l  t he  dec i s i on -ma ker ’ s  

d e t e rmin a t i o n  r e ga r d i ng  r e sp on s ib i l i t y  o r  a  d i smi s sa l  o f  a  f o rma l  comp la i n t ,  on  

t he  fo l l o wi ng  b ase :  

•  P ro ce dur a l  i r r e gu l a r i t y  t ha t  a f f ec t ed  t he  ou t c omes ;  
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•  N e w  e v id enc e  t ha t  wa s  no t  r ea s on ab l y  ava i l ab l e  a t  t h e  t im e  t ha t  

c ou ld  a f f ec t  t h e  ou t com e;  an d / o r  

•  T h e  T i t l e  IX  Co ord i na t o r ,  i n ves t i ga t o r ,  o r  de c i s i on -mak er  ha d  a  

c on f l i c t  o f  i n t e r e s t  o r  b i a s  a ga i ns t  e i t he r  p a r t y  t ha t  a f f ec t ed  t he  

o u t come .  
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 T h e  r e qu es t  t o  ap pe a l  s ha l l  b e  ma de  i n  wr i t i n g  t o  t he  T i t l e  IX 

C o or d in a to r  wi th i n  20  da ys  a f t e r  t h e  d a t e  o f  t h e  wr i t t en  de t e rmi na t i on .   Ap pe a l s  

s ha l l  be  on  t he  r ec o rd  an d  h ea r d  b y  a n  a t t o rn ey ,  a n  i n de pen den t  he a r i ng  o f f i ce r  

a pp o i n t e d  b y  t h e  b oa r d ,  o r  t he  bo a rd .  Th e  ap pea l  de c i s i on -make r  ma y  n o t  b e  t he  

T i t l e  IX  C oo rd i na t o r ,  t h e  In ves t i g a to r ,  o r  t he  dec i s i o n -ma ker  f r om  t he  o r i g i na l  

d e t e rmin a t i o n .  

 T h e  ap pea l  dec i s i on -ma ker  wi l l  i s su e  a  wr i t t en  dec i s i on  wi th in  30  d ay s  

a f t e r  t he  a ppe a l  i s  f i l e d .  Th e  ap pe a l  de c i s i on -ma ker  wi l l  d e sc r i be  t he  r e su l t  o f  

t he  ap pe a l  an d  t he  r a t i on a l e  fo r  t he  r e su l t .  

T h e  a pp ea l  d ec i s i o n -ma ker  s ha l l :  

•  R e vie w  th e  ev ide nc e  g a t he re d  b y  t he  i nv es t i ga to r ,  t h e  i n ves t i ga t o r ’ s  

r ep or t ,  a nd  t he  o r i g in a l  de c i s i on -mak er ’ s  de t e rmi na t i on ;  

•  N o t i fy  b o th  pa r t i e s  i n  wr i t i ng  o f  t h e  f i l i ng  o f  a n  a pp ea l  an d  g iv e  t hem 

1 0  day s  a f t e r  t he  a ppe a l  i s  f i l e d  t o  su bmi t  f u r t he r  e v i den ce  i n  wr i t i n g ;  

•  N o t  hav e  a  co nf l i c t  o f  i n t e r e s t  o r  b i a s  f o r  o r  a ga i ns t  c ompl a in an t  o r  

r e sp on de n t  an d  r ec e iv e  t he  r eq u i r e d  t r a i n in g ;  

•  I s su e  a  w r i t t e n  de c i s i on  a nd  t he  r a t i on a l e  fo r  t he  d ec i s i o n  wi th in  3 0  

d ay s  a f t e r  t he  a ppe a l  i s  f i l e d ;  
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•  D e sc r i be  t h e  r e su l t  o f  t h e  a pp ea l  an d  t he  r a t i o na l e  f o r  t he  r e su l t  i n  

t he  de c i s i on ;  a n d  

•  P ro v id e  t he  wr i t t e n  d ec i s i o n  s imul t an eo us l y  t o  bo t h  p a r t i e s  an d  t o  

t he  T i t l e  IX C oor d ina t o r .  
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 I n fo rma l  R es o lu t i o n  P ro ces s  

 A t  an y  t ime  dur in g  t h e  f o rm a l  c omp la i n t  p ro ces s  a nd  p r io r  t o  r eac h in g  a  

d e t e rmin a t i o n  r eg a rd i ng  r e s po ns i b i l i t y ,  t h e  d i s t r i c t  m ay  f ac i l i t a t e  an  i n f o rma l  

r e so lu t i on  p r oce s s ,  su ch  a s  m ed i a t i on ,  t ha t  d oes  n o t  i nv o lv e  a  f u l l  i nv es t i ga t i o n  

a nd  d e t e rm ina t i o n  o f  r e s po ns i b i l i t y .   

 T h e  i n fo rm a l  r e so lu t i o n  p roc es s  ma y  be  f ac i l i t a t e d  by  a  t r a i ne d  

e du ca t i on a l  p ro fe s s ion a l ,  c on su l t an t ,  o r  o th e r  i n d iv i du a l  s e l e c t e d  by  t h e  T i t l e  IX 

C o or d in a to r  u nd e r  t he  f o l l o wi ng  c on d i t i on s :  

•  T h e  p a r t i e s  a r e  p r ov id ed  a  w r i t t e n  no t i ce  d i s c l os i ng  t he  a l l e ga t i on s ,  

t he  r e qu i r eme n t s  o f  t h e  i n f o rma l  r e s o lu t i o n  p r oc es s ,  i n fo rm a t i on  on  

w h en  i t  ma y  p r ec l ude  t he  p a r t i e s  f r om r e s umin g  a  f o rma l  c omp la i n t  

a r i s i ng  f r om t he  s ame  a l l eg a t i ons ;  

•  A t  a ny  t ime  p r i o r  t o  a g re e in g  t o  a  r e s o lu t i on ,  a ny  pa r t y  has  t he  r i g ht  

t o  w i th d ra w  f rom  t he  i n f o rma l  r e s o lu t i on  p r oce s s  a nd  r e s ume  t he  

i nv es t i ga t i on  o f  t he  f o rma l  c ompla in t  a nd  be  i n f o rme d  o f  an y  

c on se que nc es  r e s u l t i n g  f rom pa r t i c i pa t i ng  i n  t h e  i n fo rm a l  r e so lu t i on  

p ro ces s ;  
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•  T h e  pa r t i e s  v o lu n t a r i l y  an d  i n  w r i t i ng  co ns en t  t o  t he  i n fo rma l  

r e so lu t i on  p roc es s ;  an d  

•  T h e  i n f o rma l  r e so l u t i o n  p r oc es s  c an no t  b e  u se d  t o  r e so l ve  a l l ega t i o ns  

t ha t  a n  empl oye e  se xu a l l y  ha r a s s ed  a  s t ude n t .  

 I f  t he  m a t t e r  i s  r e so lv ed  t o  t he  s a t i s f a c t i on  o f  t he  p a r t i e s ,  t h e  f a c i l i t a t o r  

s ha l l  d oc umen t  t he  n a t u re  o f  t he  c ompla i n t  an d  t he  p r op osed  r e so l u t i on ,  hav e  

b o t h  pa r t i e s  s i gn  t he  d oc ume n ta t i on  a nd  r e ce i ve  a  co py ,  an d  fo r wa rd  i t  t o  t h e   
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T i t l e  IX  Co ord ina to r .   Wi th i n  20  da ys  a f t e r  t h e  com pla i n t  i s  r e so l ve d  i n  t h i s  

ma nn e r ,  t he  T i t l e  IX C o or d in a to r  sh a l l  co n t ac t  t he  c omp la i nan t  t o  de t e rmin e  i f  

t he  r e s o lu t i o n  o f  t h e  ma t t e r  r ema i ns  ac cep t a b l e .   I f  t he  m a t t e r  i s  n o t  r e so l ve d ,  o r  

i f  t h e  i nd i v i dua l  d oes  n o t  be l i ev e  t he  r e so lu t i on  r em a in s  a cc ep t a b l e  wi th i n  20  

d ay s  a f t e r  t he  i n f o rma l  r e so l u t i o n  do cume n t  i s  e xec u t e d ,  t he  i n d iv i du a l  o r  t he  

T i t l e  IX  C oo rd i na t o r  may  p ro cee d  wi th  t he  f o rma l  c ompl a in t  p r oce s s .  

 I f  d i s c r imin a t i o n  o r  ha ra s smen t  has  o cc ur r ed ,  t he  d i s t r i c t  w i l l  t a ke  

p rom pt ,  r eme d ia l  a c t i on  t o  p r eve n t  i t s  r eoc cur r e nce .   T he  d i s t r i c t  p r oh ib i t s  

r e t a l i a t i o n  o r  d i s c r imi na t i on  a ga i ns t  a ny  pe r so n  fo r  o pp os in g  d i sc r im ina t i o n ,  

i nc l ud i ng  h a ra s sme n t ;  f o r  p a r t i c i p a t i n g  i n  t he  com pla i n t  p r oc es s ;  o r  ma k i ng  a  

c ompl a in t ,  t e s t i f y i ng ,  a s s i s t i n g ,  o r  p a r t i c i p a t i n g  i n  an y  i nv es t i ga t i on ,  

p ro cee d in g ,  o r  ap pea l .  

 U s e  o f  t h i s  c ompla in t  p roc ed ure  i s  no t  a  p r e r eq u i s i t e  t o  t he  pu r s u i t  o f  

a ny  o th e r  r eme d ie s  i n c l ud i ng  t he  r i g h t  t o  f i l e  a  c ompl a in t  wi t h  t he  Of f i ce  f or  

C iv i l  R i gh t s  o f  t he  U . S .  Dep a r tme n t  o f  E du ca t i on ,  t he  Eq ua l  Empl oym en t  

O p po r tu n i t y  Commi ss i on ,  o r  t he  K an sas  H um an  Rig h t s  Commis s io n .  
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 I n i t i a t i o n  o f  a  com pla in t  o f  s e x ua l  h a r a s sme n t  i n  go od  f a i t h  w i l l  no t  

a dv e r s e ly  a f f ec t  t he  j ob  sec u r i t y  o r  s t a t us  o f  an  emp lo yee ,  no r  wi l l  i t  a f f ec t  h i s  

o r  he r  c omp ens a t i on .   A ny  ac t  o f  r e t a l i a t i o n  o r  d i s c r imina t i o n  a ga i ns t  a ny  p e r s on  

w h o  h as  f i l e d  a  com pla in t  o r  t e s t i f i ed ,  a s s i s t e d ,  o r  pa r t i c i p a t e d  i n  an y  

i nv es t i ga t i on ,  p roc ee d i ng ,  o r  hea r in g  i n v o lv i ng  sex  d i s c r imi na t i on  i nc l ud in g  

s ex ua l  ha r a s sm en t  i s  p r oh i b i t e d .   An y  pe r so n  wh o  r e t a l i a t e s  i s  su b j e c t  t o  

imme dia t e  d i s c ip l i n a r y  ac t i on ,  up  t o  an d  i n c l ud i ng  t e rm ina t i o n  o f  em plo yme n t .  
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 T o  t he  e x t e n t  po s s ib l e  wh i l e  s t i l l  f o l l o w in g  t he  a bo ve  p ro ce dur es ,  

c on f id en t i a l i t y  w i l l  be  m a in t a in ed  t h ro ug ho u t  t he  i nve s t i ga t i on  a nd  r e s o lu t i o n  o f  

a  c ompl a in t .   T he  d es i r e  fo r  co nf id en t i a l i t y  m us t  b e  ba l an ce d  w i t h  t he  d i s t r i c t ’ s  

o b l i ga t i on  t o  co nd uc t  a  t ho r ou gh  i nve s t i ga t i o n ,  t o  p ro v i de  s upp or t i ve  me as u res  

t o  bo t h  pa r t i e s ,  t o  t ak e  ap pro pr i a t e  co r r ec t i ve  ac t i on ,  an d  t o  p ro v i de  du e  p ro ces s  

t o  t he  c ompl a in an t  an d  t h e  r e s po nde n t .  

 F a l s e  o r  ma l i c i ous  c ompl a in t s  o f  s ex ua l  ha r a s sm en t  may  r e su l t  in  

c o r r ec t i ve  o r  d i s c i p l i n a r y  a c t i on  a ga i ns t  t h e  com pla i na n t .  

 A  s ummar y  o f  t h i s  po l i c y  a nd  t he  c ompla i n t  p ro ced ure s  i nc l ud in g  h o w 

t o  r e por t  o r  f i l e  a  f o rm a l  com pla in t  o f  s ex  d i s c r imi na t i on  o r  s e xu a l  h a r a s sme n t  

s ha l l  be  p os t e d  i n  ea ch  d i s t r i c t  f ac i l i t y ,  s ha l l  be  p ub l i sh ed  i n  empl oy ee  

h an db oo ks ,  an d  on  t he  d i s t r i c t ’ s  we bs i t e  a s  d i r e c t ed  by  t h e  T i t l e  IX  C oo rd i na t o r .   

N o t i f i c a t i o n  o f  t h e  po l i c y  may  i nc lu de  po s t i ng  i n fo rma t i on  no t i ce s ,  pu b l i sh i ng  

i n  l o ca l  ne ws pap e r s ,  p ub l i s h in g  i n  ne wsp ap e r s  an d  mag az i nes  op e ra t ed  by  t he  

s ch oo l ,  o r  d i s t r i b u t i n g  m emor an da  o r  o th e r  wr i t t e n  c ommu nic a t i o ns  t o  s t ude n t s  

a nd  em plo yee s .  In  ad d i t i on ,  t he  d i s t r i c t  i s  r e qu i r e d  t o  i nc l ud e  a  s t a t em en t  o f  



©KASB. This material may be reproduced for use in USD ###.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

n o nd i s c r imi na t o ry  p o l i cy  i n  an y  bu l l e t i n s ,  a nn ou ncem en t s ,  pu b l i c a t i ons ,  

c a t a l og s ,  ap p l i c a t i on  fo rms ,  o r  o t he r  r ec r u i tme n t  ma t e r i a l s  t ha t  a r e  ma de  

a va i l ab l e  t o  p a r t i c i pa n t s ,  s t u de n t s ,  ap p l i ca n t s ,  o r  em plo yee s .  
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GAACA Racial and Disability Harassment: Employees 
(See GAF, JGECA and KN) 

GAACA 

The board of education is committed to providing a positive and 

productive working and learning environment, free from discrimination, including 

harassment, on the basis of race, color, national origin, or disability. Racial and 

disability harassment will not be tolerated in the school district. Racial or 

disability harassment of employees or students of the district by board members, 

administrators, certified and support personnel, students, vendors, and any others 

having business or other contact with the school district is strictly prohibited. 

Racial harassment is unlawful discrimination on the basis of race, color 

or national origin under Titles VJ and VII of the Civil Rights Act of 1964, and 

the Kansas Acts Against Discrimination. Disability harassment is unlawful 

discrimination on the basis of disability under Section 504 of the Rehabilitation 

Act of 1973 and the Americans with Disabilities Act. All forms of racial and 

disability harassment are prohibited at school, on school property, and at all 

school~sponsored activities, programs or events. Racial or disability harassment 

against individuals associated with the school is prohibited, whether or not the 

harassment occurs on school grounds. 

It shall be a violation of this policy for any student, employee, or third 

party (visitor, vendor, etc.) to racially harass or harass on the basis of disability 

any student, employee, or other individual associated with the school. It shall 

further be a violation for any employee to discourage a student or another 

employee from filing a complaint, or to fail to investigate or refer for 

investigation, any complaint lodged under the provisions of this policy. 



GAACA Racial and Disability Harassment: Employees GAACA-2 

Violations of this policy by any employee shall result in disciplinary action, up 

to and including termination. 

Harassment prohibited by this policy includes racially or disability

motivated conduct which: 

• Affords an employee different treatment, solely on the basis of race, 
color, national origin, or disability, in a manner which interferes 
with or limits the ability of the employee to participate in or benefit 
from the services, activities or programs of the school; 

• Is sufficiently severe, pervasive or persistent so as to have the 
purpose or effect of creating a hostile working environment; 

• Is sufficiently severe, pervasive or persistent so as to have the 
purpose or effect of interfering with an individual's work perfor
mance or employment opportunities. 

Racial or disability harassment may result from verbal or physical 

conduct or written or graphic material. 

The district encourages all victims of racial or disability harassment 

and persons with knowledge of such harassment to report the harassment 

immediately. Complaints of racial or disability harassment will be promptly 

investigated and resolved. 

Employees who believe they have been subjected to racial or disability 

harassment should discuss the problem with their immediate supervisor. If an 

employee's immediate supervisor is the alleged harasser, the employee should 

discuss the problem with the building principal or the district compliance 

coordinator. Employees who do not believe the matter is appropriately resolved 

through this meeting may file a formal complaint under the district's 

discrimination complaint procedure in policy KN. 
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Complaints received will be investigated to determine whether, under 

the totality of the circumstances, the alleged behavior constitutes racial or 

disability harassment under the definition outlined above. Unacceptable conduct 

may or may not constitute racial or disability harassment, depending on the nature 

of the conduct and its severity, pervasiveness and persistence. Behaviors which· 

are unacceptable but do not constitute harassment may also result in employee 

discipline. 

If discrimination or harassment has occurred, the district will take 

prompt, remedial action to prevent its reoccurrence. 

Any employee who witnesses an act of racial or disability harassment 

or receives a complaint of harassment from another employee or a student shall 

report the complaint to the building principal. Employees who fail to report 

complaints or incidents of racial or disability harassment to appropriate school 

officials may face disciplinary action. School administrators who fail to 

investigate and take appropriate corrective action in response to complaints of 

racial or disability harassment may also face disciplinary action, up to and 

including termination. 

Initiation of a complaint of racial or disability harassment in good faith 

will not adversely affect the job security or status of an employee, nor will it 

affect his or her compensation. Any act of retaliation or discrimination against 

any person who has filed a complaint or testified, assisted, or participated in any 

investigation, proceeding, or hearing involving a racial or disability harassment 

complaint is prohibited. Any person who retaliates is subject to immediate 

disciplinary action, up to and including termination from employment. 



GAACA Racial and Disability Harassment: Employees GAACA-4 

To the extent possible, confidentiality will be maintained throughout 

the investigation of a complaint. The desire for confidentiality must be 

balanced with the district's obligation to conduct a thorough investigation, to take 

appropriate corrective action or to provide due process to the accused. 

False or malicious complaints of racial or disability harassment may 

result in corrective or disciplinary action against the complainant. 

A summary of this policy shall be posted in each district facility and 

shall be published in employee handbooks and on the district's website as directed 

by the district compliance coordinator. Notification of the policy shall be 

included in the school newsletter or published in the local newspaper annually. 

Approved: 

KASB Recommendation - 8/98; 7/03; 4/07; 9/12; 6/15; 12/18 
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G A A D C h i ld  A bu se  (S ee  J CA C  an d  JG E C)  G A A D 

 A n y  d i s t r i c t  empl oye e  wh o  has  r ea so n  t o  k no w o r  sus pe c t  a  ch i l d  has  

b ee n  i n ju r ed  a s  a  r e s u l t  o f  p hys i ca l ,  m en ta l  o r  emo t io na l  abu se  o r  n eg l ec t  o r  

s ex ua l  a bu se ,  s ha l l  p rom pt ly  r ep or t  t he  ma t t e r  t o  t h e  l o ca l  K a nsa s  Dep a r tme n t  

f o r  C h i l d r e n  an d  F ami l i e s  ( D CF )  o f f i ce  o r  t o  t he  l o ca l  l a w  en fo r ceme n t  a ge ncy  

i f  t h e  D CF  o f f i ce  i s  n o t  op en .   Em plo yees  may  f i l e  a  r e por t  o f  su sp ec t e d  ab use  

a no nym ou s ly  t o  e i t h e r  D CF  by  ph on in g  1 -8 00 -92 2 -53 30  o r  t o  l oca l  l a w 

e n f o rcem en t  o f f i c i a l s .   T he  C od e  f o r  C a r e  o f  Ch i ld r en  a l s o  p ro v i des  c i v i l  

imm uni t y  f rom  p ros ec u t i on  i f  t h e  r ep or t  i s  ma de  i n  g oo d  f a i t h .  

 T h e  em pl oye e  m ak i ng  t he  r e por t  wi l l  n o t  co n t a c t  t he  c h i l d ’ s  f ami ly  o r  

a ny  o the r  pe r so ns  t o  d e t e rmin e  t he  ca us e  o f  t he  s us pec t ed  a bus e  o r  ne g l e c t .  

 D C F  o r  La w  E nf o rceme n t  A cce s s  t o  S tu de n t s  o n  S ch oo l  P remi s es  

 T h e  bu i l d i ng  p r i nc i pa l  s ha l l  a l l o w  a  s t ude n t  t o  b e  i n t e rv i ew ed  by  DCF 

o r  l a w  en fo r ceme n t  r e p re se n t a t i ve s  on  s ch o o l  p r em i se s  t o  i n ve s t i g a t e  s us pe c t e d  

c h i l d  ab use  a nd  sh a l l  ac t  a s  ap pro pr i a t e  t o  f ac i l i t a t e  t h e  ag enc y’ s  a cce s s  t o  t h e  

c h i l d  a nd  t o  p r o t e c t  t h e  s t ud en t ’ s  i n t e r e s t s  du r in g  t h e  p r oc es s .   S t a t e  l a w  g ra n t s  

t he  i nv es t i ga t i n g  a gen cy  t h e  a u th or i t y  t o  d e t e rmin e  wh e th e r  a  s c ho o l  em plo ye e  

ma y  b e  p r e se n t  wh i l e  t he  i n t e r v i e w  i s  be i ng  c on du c t e d ,  t ak i ng  i n t o  ac co un t  t he  

c h i l d ’ s  be s t  i n t e r e s t s .   I f  a s ked  t o  s i t  i n  on  t h e  i n t e r v i ew  by  t h e  a ge ncy  

r ep r e se n t a t i ve  co n duc t i n g  i t ,  t he  bu i l d i ng  p r inc ipa l  o r  d es ign ee  t he r eo f  s ha l l  

o b l i ge  s uc h  r eq ues t  i n  o rd e r  t o  p r o v ide  c omf or t  t o  t he  ch i l d  t h r ou gh ou t  t he  

p ro ces s  an d  t o  f ac i l i t a t e  t he  i nv es t i ga t i on .  

 C o op e ra t i o n  Be t w een  S ch oo l  a nd  Ag enc i e s  

 P r in c ip a l s  s ha l l  w or k  wi t h  D CF  a nd  l a w  en fo r ceme n t  ag en c i e s  t o  

d ev e lo p  a  p l a n  o f  c oo pe ra t i on  fo r  i nve s t i g a t i ng  r e por t s  o f  su sp ec t ed  c h i l d  a bus e  

o r  ne g l ec t .   T o  t he  ex t e n t  t ha t  s a f e t y  i s  no t  com promi se d ,  l a w en fo r ceme n t   
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G A A D C h i ld  A bu se  G A A D-2  

o f f i c e r s  i n ve s t i g a t i ng  c ompl a in t s  o f  su spe c t e d  ch i l d  ab use  o r  n eg l ec t  o n  sch o o l  

p ro pe r t y  sh a l l  n o t  be  i n  u n i f o rm.   

 R e por t i n g  Pr oce du re  

 T h e  em plo ye e  s ha l l  p r ompt l y  r ep or t  t o  t he  l o ca l  DC F o f f i c e  o r  l aw 

e n f o rcem en t  i f  D C F i s  c l os ed .   I t  i s  r ec omme nd ed  t he  bu i l d in g  a dmin i s t r a tor  

a l so  b e  no t i f i e d  a f t e r  t h e  r ep or t  i s  ma de .  

 I f  t he  b u i l d in g  p r i nc i pa l  h as  be en  n o t i f i ed ,  t h e  p r i nc ip a l  sh a l l  

imme dia t e l y  no t i fy  t h e  s upe r in t en de n t  t ha t  t he  i n i t i a l  r e por t  t o  D C F  h as  b een  

ma de .   I f  a pp ro pr i a t e ,  t h e  p r i nc i pa l  m ay  co nf e r  wi th  t he  s ch oo l ' s  so c i a l  w ork e r ,  

g u i da nce  c ou ns e lo r  o r  p sy ch o lo g i s t .   At  no  t ime  s ha l l  t he  p r i nc i pa l  o r  a ny  o th e r  

s t a f f  m emb er  p r ev en t  o r  i n t e r f e r e  w i th  t h e  ma k in g  o f  a  su spe c t e d  c h i l d  ab us e  

r ep or t .  

 I f  a va i l ab l e ,  t he  fo l l o win g  i n f o rma t i on  s ha l l  be  g i ven  by  t h e  pe r so n  

ma k in g  t he  i n i t i a l  r e po r t :   name ,  a dd res s  a nd  ag e  o f  t h e  s t ud en t ;  nam e  a nd  

a dd res s  o f  t h e  pa ren t s  o r  gu a r d i a ns ;  n a tu r e  a nd  ex t en t  o f  i n j u r i e s  o r  d es c r ip t i o n  

o f  n eg l ec t  o r  ab use ;  an d  a ny  o th e r  i n fo rm a t io n  t ha t  m i gh t  h e l p  e s t ab l i sh  t h e  

c au se  o f  t h e  ch i l d ’ s  c on d i t i on .  

 A n y  p e r s on a l  i n t e rv i e w  o r  p hy s i c a l  i n sp ec t i on  o f  t he  c h i l d  by  an y 

s ch oo l  empl oy ee  s ha l l  be  c on du c t e d  i n  a n  ap pr opr i a t e  ma nn e r  wi t h  an  a du l t  

w i t nes s  p r e se n t .  

 S t a t e  l aw  p ro v id es  t ha t  an yo ne  ma k in g  a  r ep or t  i n  g oo d  f a i t h  a nd  

w i t ho u t  ma l i ce  sh a l l  b e  imm une  f rom an y  c i v i l  l i ab i l i t y  t h a t  m i gh t  o t he r wi s e  b e  

i nc u r r e d  o r  imp ose d .  
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G A A D C h i ld  A bu se  G A A D-3  

 A n nu a l  Tr a in i ng  

 A n nu a l  t r a in i ng  f o r  a l l  s c ho o l  em plo ye es  on  ch i l d  a bus e  a nd  ne g l e c t  

r ep or t i ng  r e qu i r emen t s  sh a l l  be  p ro v id ed ,  an d  do cum en t a t i on  o f  t he  t r a in i ng  

s ha l l  be  ma in t a i ned .  

 

A p pr ove d :  0 8 /1 0 /2 0  

K A S B  Rec omme nda t io n  -  2 / 98 ;  4 / 07 ;  6 /0 7 ;  1 1 /1 0 ;  8 / 12 ;  1 0 / 12 ;  1 1 /1 2 ;  6 / 20  

 



GAAE Bullying by Staff (See EBC, GAAB, JDD, JDDC, and KGC) GAAE 

The board of education prohibits bullying in any form by any student, 

staff member, or parent towards a student or a staff member on or while using 

school property, in a school vehicle or at a schOol-sponsored activity or event. 

For the purposes of this policy, the term "bullying" shall have the meaning 

ascribed to it in Kansas law. 

The administration shall propose, and the board shall review and 

approve a plan to address bullying as prohibited herein. The plan shall include 

provisions for the training and education of st'aff members. 

Staff members who bully others in violation of this policy may be 

subject to disciplinary action, up to and including suspension and/or 

termination. If appropriate, staff members who violate the bullying _prohibition 

shall be reported to local law enforcement. 

Approved: 08/18 

KASB- Recommendation~ 6/08; 6/13; 12/15 



GAAE BULLYING BY ADULTS 

- Sample Form -

Retype to suit local needs, remove from policy book and file with the clerk and 
principals. Form could also be included in staff handbooks. 

Report to Local Law Enforcement 

USD 417 

Pursuant to Kansas law, the administrator or other school employee whose 

signature appears below is reporting the following crimes: 

Briefly describe each incident and the person/s involved in a misdemeanor or felony behavior at school, 
on school property, or at a school activity. 

Date School/Location Person/s In,volved Brief Description of 
bullying incident/s. 

I. 

2. 
. 

School Districts are required by Federal Law and K.S.A. 72R63 l 1 to protect the 

privacy rights Of students under the age of 18. 

Signed: _____________ -------------------------------------------
Administrator or other school employee 

c/o Superintendent, USD _; c/employee's file 



GAAF Emergency Safety Interventions (See GAO, JRB, JQ, and KN)GAAF 

The board of education is committed to limit,ing the use of Emergency 

Safety Intervention ("ESI''), such as seclusion and restraint, with all students. 

Seclusion and restraint shall be used only when a student's conduct necessitates 

the use of an emergency safety intervention as defined below. The board of 

education encourages all employees to utilize other behavioral management tools, 

including prevention techniques, de-escalation techniques, and positive 

behavioral intervention strategies. 

This policy shall be made available on the district website with links to the 

policy available on any individual school pages. In addition, this policy shall be 

included in at least one of the following: each school's code of conduct, school 

safety plan, or student handbook. Notice of the on line availability of this policy 

shall be provided to parents during enrollment each year. 

Definitions 

"Campus police officer" means a school security officer designated by the 

board of education of any school district pursuant to K.S.A. 72-6146, and 

amendments thereto. 

"Chemical Restraint" means the use of medication to control a student's 

violent physical behavior or restrict a student's freedom of movement. 

"Emergency Safety Intervention" is the use of seclusion or physical 

restraint, but does not include physical escort or the use of time-out. 

"Incident" means each occurrence of the use of an emergency safety 

intervention. 



GAAF Emergency Safety Interventions GAAF-2 

"Law enforcement officer" and "police officer" mean a full-time or part

time salaried officer or employee of the state, a county, or a city, whose duties 

include the prevention or detection of crime and the enforcement of criminal or 

traffic law of this state or any Kansas municipality. This term includes a campus 

police officer. 

"Legitimate law enforcement purpose" means a goal within the lawful 

authority of an officer that is to be achieved through methods or conduct condoned 

by the officer's appointing authority. 

"Mechanical Restraint" means any device or object used to limit a student's 

movement. 

"Parent" means: (1) a natural parent; (2) an adoptive parent; (3) a person 

acting as a parent as defined in K.S.A. 72-3122(d)(2), and amendments thereto; 

(4) a legal guardian; (5) an education advocate for a student with an 

exceptionality; (6) a foster parent, unless the student is a child with an 

exceptionality; or (7) a student who has reached the age of majority or is an 

emancipated minor. 

"Physical Escort" means the temporary touching or holding the hand, wrist, 

arm, shoulder, or back of a student who is acting out for the purpose of inducing 

the student to walk to a safe location. 

"Physical Restraint" means bodily force used to substantially limit a 

student's movement, except that consensual, solicited, or unintentional contact 

and contact to provide comfort, assistance, or instruction shall not be deemed to 

be physical restraint. 



GAAF Emergency Safety Interventions GAAF-3 

"School resource officer" means a law enforcement officer or police officer 

employed by a local law enforcement agency who is assigned to a district through 

an agreement between the local law enforcement agency and the district. 

"School security officer" means a person who is employed by a board of 

education of any school district for the purpose of aiding and supplementing state 

and local law enforcement agencies in which the school district is located, but is 

not a law enforcement officer or police officer. 

"Seclusion" means placement of a student rn a location where all of the 

following conditions are met: ( 1) the student is placed in an enclosed area by 

school personnel; (2) the student is purposefully isolated from adults and peers; 

and (3) the student is prevented from leaving, or reasonably believes that he or 

she will be prevented from leaving the enclosed area. 

"Time-out" means a behavioral intervention in which a student 1s 

temporarily removed from a learning activity without being secluded. 

Prohibited Types of Restraint 

All staff members are prohibited from engaging in the following actions 

with all students: 

• Using face-down (prone) physical restraint; 

• Using face-up (supine) physical restraint; 

• Using physical restraint that obstructs the student's airway; 

• Using physical restraint that impacts a student's primary mode of 

communication; 
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• Using chemical restraint, except as prescribed treatments for a 

student's medical or psychiatric condition by a person appropriately 

licensed to issue such treatments; and 

• Use of mechanical restraint, except: 

o Protective or stabilizing devices required by law or used in 

accordance with an order from a person appropriately licensed to 

issue the order for the device; 

o Any device used by a certified law enforcement officer to carry 

out law enforcement duties; or 

o Seatbelts and other safety equipment when used to secure students 

during transportation. 

Use of Emergency Safety Interventions 

ESI shall be used only when a student presents a reasonable and immediate 

danger of physical harm to such student or others with the present ability to effect 

such physical harm. Less restrictive alternatives to ESI, such as positive behavior 

interventions support, shall be deemed inappropriate or 

ineffeCtive under the circumstances by the school employee witnessing the 

student's behavior prior to the use of any ESI. The use of ESI shall cease as soon 

as the immediate danger of physical harm ceases to exist. Violent action that is 

destructive of property may necessitate the use of an ESL Use of an ESI for 

purposes of discipline, punishment, or for the convenience of a school employee 

shall not meet the standard of immediate danger of physical harm. 

ESI Restrictions 
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A student shall not be subjected to ESI if the student is known to have a 

medical condition that could put the student in mental or physical danger as a 

result of ESL The existence of such medical condition must be indicated in a 

written statement from the student's licensed health care provider, a copy of 

which has been provided to the school and placed in the student's file. 

Such written statement shall include an explanation of the student's 

diagnosis, a list of any reasons why ESI would put the student in mental or 

physical danger, and any suggested alternatives to ESL Notwithstanding the 

provisions of this subsection, a student may be subjected to ESI, if not subjecting 

the student to ESI would result in significant phys-ical harm to the student or 

others. 

Use of Seclusion 

When a student is placed in seclusion, a school employee shall be able to 

see and hear the student at all times. 

All seclusion rooms equipped with a locking door shall be designed to 

ensure that the lock automatically disengages when the school employee viewing 

the student walks away from the seclusion room, or in case of emergency, such as 

fire or severe weather. 

A seclusion room shall be a safe place with proportional and similar 

characteristics as other rooms where students frequent. Such room shall be free 

of any condition that could be a danger to the student, well-ventilated, and 

sufficiently lighted. 



GAAF Emergency Safety Interventions 

Training 

GAAF-6 

All staff members shall be trained regarding the use of positive behavioral 

intervention strategies, de-escalation techniques, and prevention techniques. 

Such training shall be consistent with nationally recognized training programs on 

ESL The intensity of the training provided will depend upon the employee's 

position. Administrators, licensed staff members, and other staff deemed most 

likely to need to restrain a student will be provided more intense training than 

staff who do not work directly with students in the classroom. District and 

building administration shall make the determination of the intensity of training 

required by each position. 

Each school building shall maintain written or electronic documentation 

regarding the training that was provided and a list of participants, which shall be 

made available for inspection by the state board of education upon request. 

Notification and Documentation 

The principal or designee shall notify the parent the same day as an 

incident. The same-day notification requirement of this subsection shall be 

deemed satisfied if the school attempts at least two methods of contacting the 

parent. A parent may designate a preferred method of contact to receive the same

day notification. Also, a parent may agree, in writing, to receive only one same

day notification from the school for multiple incidents occurring on the same day. 

Documentation of the ESI used shall be completed and provided to the 

student's parents no later than the school day following the day of the incident. 

Such written documentation shall include: (A) The events leading up to the 

incident; (B) student behaviors that necessitated the ESI; (C) steps taken to 
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transition the student back into the educational setting; (D) the date and time the 

incident occurred, the type of ESI used, the duration of the ESI, and the school 

personnel who used or supervised the ESI; (E) space or an additional form for 

parents to provide feedback or comments to the school regarding the incident; (F) 

a statement that invites and strongly encourages parents to schedule a meeting to 

discuss the incident and how to prevent future incidents; and (G) email and phone 

information for the parent to contact the school to schedule the ESI meeting. 

Schools may group incidents together when documenting the items in 

subparagraphs (A), (B) and (C) if the triggering issue necessitating the ESis is 

the same. 

The parent shall be provided the following information after the first and 

each subsequent incident during each school year: (I) a copy of this policy which 

indicates when ESI can be used; (2) a flyer on the parent's rights; (3) information 

on the parent's right to file a complaint through the local dispute resolution 

process (which is set forth in this policy) and the complaint process of the state 

board of education; and (4) information that will assist the parent in navigating 

the complaint process, including contact information for Families Together and 

the Disability Rights Center of Kansas. Upon the first occurrence of an incident 

of ESI, the foregoing information shall be provided in printed form or, upon the 

parent's written request, by email. Upon the occurrence of a second or subsequent 

incident, the parent shall be provided with a full and direct website address 

containing such information. 
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Law Enforcement, School Resource, and Campus Security Officers 

Campus police officers and school resource officers shall be exempt from 

the requirements of this policy when engaged in an activity that has a legitimate 

law enforcement purpose. School security officers shall not be exempt from the 

requirements of this policy. 

If a school is aware that a law enforcement officer or school resource officer 

has used seclusion, physical restraint, or mechanical restraint on a student, the 

school shall notify the parent the same day using the parent's preferred method 

of contact. A school shall not be required to provide written documentation to a 

parent, as set forth above, regarding law enforcement use of an emergency safety 

intervention, or report to the state department of education any law enforcement 

use of an emergency safety intervention. For purposes of this subsection, 

mechanical restraint includes, but is not limited to, the use of handcuffs. 

Documentation of ESI Incidents 

Except as specified above with regard to law enforcement or school resource 

officer use of emergency safety interventions, each building shall maintain 

documentation any time ESI is used with a student. The documentation shall 

include all of the following: 

• Date and time of the ESI, 

• Type of ESI, 

• Length of time the ESI was used, 

• School personnel who participated in or supervised the ESI, 

• Whether the student had an individualized education program at the time 

of the incident, 
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• Whether the student had a section 504 plan at the time of the incident, 

and 

• Whether the student had a behavior intervention plan at the time of the 

incident. 

All such documentation shall be provided to the building principal, who 

shall be responsible for providing copies of such documentation to the 

superintendent or the superintendent's designee on at least a biannual basis. At 

least once per school year, each building principal or designee shall review the 

documentation of ESI incidents with appropriate staff members to consider the 

appropriateness of the use of ESI in those instances. 

Reporting Data 

District administration shall report ESI data to the state department of 

education as required. 

Parent Right to Meeting on ESI Use 

After each incident, a parent may request a meeting with the school to 

discuss and debrief the incident. A parent may request such meeting verbally, in 

writing, or by electronic means. A school shall hold a meeting requested under 

this subsection within IO school days of the parent's request. The focus of any 

such meeting shall be to discuss proactive ways to prevent the need for emergency 

safety interventions and to reduce incidents in the future. 

For a student with an JEP or a Section 504 plan, such student's IEP team or 

Section 504 plan team shall discuss the incident and consider the need to conduct 

a functional behavioral assessment, develop a behavior intervention plan, or 

amend the behavior intervention plan if already in existence. 
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For a student with a section 504 plan, such student's section 504 plan team 

shall discuss and consider the need for a special education evaluation. For 

students who have an individualized education program and are placed in a private 

school by a parent, a meeting called under this subsection shall include the parent 

and the private school, who shall consider whether the parent should request an 

individualized education program team meeting. If the parent requests an 

individualized education program team meeting, the private school shall help 

facilitate such meeting. 

For a student without an IEP or Section 504 plan, the school staff and the 

parent shall discuss the incident and consider the appropriateness of a referral for 

a special education evaluation, the need for a functional behavioral assessment, 

or the need for a behavior intervention plan. Any such meeting shall include the 

student's parent, a school administrator for the school the student attends, one of 

the student's teachers, a school employee involved in the incident, and any other 

school employees designated by the school administrator as appropriate for such 

meeting. 

The student who is the subject of such meetings shall be invited to attend 

the meeting at the discretion of the parent. The time for calling such a meeting 

may be extended beyond the IO-day limit if the parent of the student is unable to 

attend within that time period. Nothing in this section shall be construed to 

prohibit the development and implementation of a functional behavior assessment 

or a behavior intervention plan for any student if such student would benefit from 

such measures. 



GAAF Emergency Safety Interventions 

Local Dispute Resolution Process 

GAAF-11 

If a parent believes that an emergency safety intervention has been used on 

the parent's child in violation of state law or board policy, the parent may file a 

complaint as specified below. 

The board of education encourages parents to attempt to resolve issues 

relating to the use of ESI informally with the building principal and/or the 

superintendent before filing a formal complaint with the board. Once an informal 

complaint is received, the administrator handling such complaint shall investigate 

such matter, as deemed appropriate by the administrator. In the event that the 

complaint is resolved informally, the administrator must provide a written report 

of the informal resolution to the superintendent and the parents and retain a copy 

of the report at the school. The superintendent will share the informal resolution 

with the board of education and provide a copy to the state department of 

education. 

If the issues are not resolved informally with the building principal and/or 

the superintendent, the parents may submit a formal written complaint to the board 

of education by providing a copy of the complaint to the clerk of the board and 

the superintendent within thirty (30) days after the parent is informed of the 

incident. 

Upon receipt of a formal written complaint, the board president shall assign 

an investigator to review the complaint and report findings to the board as a 

whole. Such investigator may be a board member, a school administrator selected 

by the board, or a board attorney. Such investigator shall be informed of the 

obligation to maintain confidentiality of student records and shall report 
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the findings of fact and recommended corrective action, if any, to the board in 

executive session. 

Any such investigation must be completed within thirty (30) days of receipt 

of the formal written complaint by the board clerk and superintendent. On or 

before the 30 1h day after receipt of the written complaint, the board shall adopt 

written findings of fact and, if necessary, appropriate corrective action. A copy 

of the written findings of fact and any corrective action adopted by the board 

shall only be provided to the parents, the school, and the state department of 

education and shall be mailed to the parents and the state department within 30 

days of the board's receipt of the formal complaint. 

If desired, a parent may file a complaint under the state board of education 

administrative review process within thirty (30) days from the date a final 

decision is issued pursuant to the local dispute resolution process. 

Approved: 

KASB Recommendation - 6/13; 12/13; 6/15; 6/16; 6/18; 12/18 



GAAF ESI DOCUMENTATION FORM 

EMERGENCY SAFETY INTERVENTION DOCUMENTATION 

Date: ___________ _ 

Dear: ------------

The purpose of this letter is to inform you that on ____ ~~---~ at ____ (a.m./p.m.) 
(date) (time) 

the need for the use of an Emergency Safety Intervention was required for 

(name of student) 

K.S.A. 72-6152 provides that emergency safety intervention (hereafter "ESI'') is 
defined to include the use of seclusion or physical restraint but not the use of 
time-out or physical escort. Whenever an ES/ is used, tlte parent(s)/guardian(s) 
must be informed of the use the day it happens. This notice requirement is deemed 
satisfied if the school attempts at least two methods of contact to reach the parent 
or guardian. By the day following the ES/ use, written notification of the 
following shall be provided to the parent or guardian. 

Type ofESI used: 
___ (minutes) 

Seclusion Restraint Duration of seclusion/restraint: --- " ___ _ 
Location: __________ _ 

Name of staff member(s) who pa11icipated in or supervised the ESI: 

Did the student have an Individualized Education Program ("IEP"), Section 504 Plan, or a Behavior 
Intervention Plan at the time of the incident? _____ If so, specify which: ________ _ 

Description of events leading up to the incident: 

Student behaviors necessitating the ESI: 

Steps taken to transition the student back into the educational setting: 



GAAF ESI DOCUMENTATION FORM 

Parents or guardians of the above-named student are invited and strongly encouraged to schedule a 
meeting to discuss the ESI and how to prevent future ESI use. Please contact the following staff member 
at the email address and/or phone number listed below to schedule such a meeting or if you have any 
questions regarding this use of ESL 

(Staff Member Name) 
(Staff Member Email Address) 
(Staff Member Phone Number) 

(Signature of person conipleting report) (Date) 

"'Parent(s)/guardian(s) notified of this incident on ___________ by __________ _ 

Please feel free to provide feedback or comments concerning this ESI use below and email or deliver them to the 
staff member specified above. 

*Original provided to Building Principal 
*Copy provided to (Parents/Guardians, Administrative Office) 



GACA Positions (See CD and GACB) GACA 

New employment positions shall be authorized by the board. The 

superintendent shall prepare for board approval a comprehensive list of all new 

positions, together with their qualifications, duties, and responsibilities, for 

board consideration. 

Approved: 

KASB Recommendation - 2/98; 4/07; 12/18 



GACB Job Descriptions (See CD and GACA) GACB 

The superintendent shall develop a job description for each category of 

employee. After board approval of any new or revised job descriptions, they 

will be deemed in effect, shall be filed with the clerk, and may be published in 

handbooks. 

Approved: 

KASB Recommendation - 2/98; 4/07; 6/19 

©KASB. This material may be reproduced for use in USD ###. It may not be reproduced, ei1her in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization. company or corporation 
without written permission from KASB. 



GACC Recruitment and Hiring GACC 

Recrnitment 

The board delegates recruiting authority to the superintendent. In 

carrying out this responsibility, the superintendent may involve administrators 

and other employees. 

Hiring 

The board shall approve the hiring of all employees. No staff member's 

employment is official until the contract or other document is signed by the 

candidate and approved by the board. 

Hiring sequence 

• Conditional offer of employment is extended to the candidate in writing 

subject to revocation or, if provisional employment has already begun, 

termination of employment based upon unsatisfactory results of any 

reference and/or background checks performed; 

• Written acceptance by the candidate is received; 

• Contract or other appropriate document sent to the candidate and 

candidate's acceptance signified by a signed document returned to the 

superintendent; and 

• Approval of the contract or other documents by the board. 

Approved: 

KASB Recommendation - 2/98; 6/00; 6/01; 4/07; 6/14; 6/19 

©KASB. This material may be reproduced for use in USD ###. It may not be reproduced. either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 



GACD Employment Eligibility Verification (Form I-9)(See GAK) GACD 

All district employees, at the time of employment, shall provide veri

fication of identity and employment status to the superintendent. 

The superintendent shall maintain a file on all of the district's em

ployees hired after November 6, 1986, proving that each employee has verified 

their identity, employment status, U .S . citizenship, or legal a l ien status. 

For additional information see: 

http://www. use is. gov /f ii es/na tived ocu m ents/ m-2 74. pdf 

Approved 8-11 -2008 



GACE Assignment and Transfel' GACE 

The board reserves the right to assign, reassign, or transfer all 

employees, unless otherwise provided in the negotiated agreement. 

The board may delegate its authority to assign, reassign, or transfer any 

or all employees to the superintendent. 

Approved: 

KASB Recommendation - 2/98; 4/07; 6/19 

©KASB. This material may be reproduced for use in USO###. It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or !ransmitted to any person or entity including but not limited to another school dis1rict, organization, company or corporation 
wilhout written permission from KASB. 



GAD Employee Development Opportunities GAD 

-Except as may be specified in the negotiated agreement concerning staff 

members covered thereby, all plans for self-improvement involving expenditure 

of district funds or which require time away from the employee's assigned 

responsibilities shall be approved in advance by the board. 

Approved: 8/18 

KASB Recommendation - 2/98; 4/07; 6/18 



GAE Complaints GAE 

Any employee may file a complaint with their supervisor concerning a 

school rule, regulation, policy or decision that affects the employee. The 

complaint shall be in writing, filed within ten (10) days following the event 

complained of, and shall specify the basis of the complaint. The supervisor 

shall meet with the employee and provide a written response within ten (10) 

days. If the employee disagrees with the decision, the employee may appeal to 

the superintendent. The superintendent's decision shall be final. Employees 

covered by the negotiated agreement shall follow procedures outlined in that 

document. 

Approved: 

KASB Recommendation ~ 2/98; 4/07; 6/19 
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GAEA Complaints of Discrimination GAEA 

Discrimination against any individual on the basis of race, color, na

tional origin, sex:, disability, age, or religion in the admission or access to, or 

treatment or employment in the district's programs and activities is prohib

ited. Daryl Johnson, 17 South Wood Street, Council Grove, KS 66846, (316) 

767-5192 has been designated to coordinate compliance with nondiscrimina

tion requirements contained in Title VI of the Civil Rights Act of 1964, Title 

IX of the Education Amendments of 1972, Section 504 of the Rehabilitation 

Act of 1973, and The Americans with Disabilities Act of 1990. 

Complaints of discrimination should be addressed to an employee's 

supervisor or to the compliance coordinator. Complaints against the superin

tendent should be addressed to the board of education. 

Complaints of discrimination will be resolved using the district's dis

crimination complaint-procedure. (See KN) 

Approved: 

JUL 2 0 1991 



GAF Staff-Student Relations GAF 
(See GAAC, GAACA JGEC, JGECA and KN) 

Staff members shall maintain professional relationships with students 

which are conducive to an effective educational environment. Staff members 

shall not submit students to bullying, harassment, or discrimination prohibited 

by board policy. Staff members shall not have any interaction of a romantic 

and/or sexual nature with any student at any time regardless of the student's age 

or consent. 

Approved: July 11, 2016 

KASB Recommendation - 2/98; 7/03; 4/07; 6/07; 6/16 



GAG Conflict of Interest GAG 

District employees are prohibited from engaging in any activity which 

may conflict with or detract from the effective performance of their duties. No 

employee will attempt, during the school day or on school property, to sell or 

endeavor to influence any student or school employee to buy any product, 

article, instrument, service, or other items which may directly or indirectly 

benefit the school employee. No school employee will enter into a contract for 

remuneration with the district other than a contract for employment unless the 

contract is awarded on the basis of competitive bidding. 

Approved: 

KASB Recommendation - 2/98; 4/07; 6/19 

©KASB. This material may be reproduced for use in USD ###. It may not be reproduced, either in whole or in part, in any form whatsoever, to 
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GAH Participation in Community Activities GAH 

Prior permission must be obtained from the superintendent for partici

pation in any non-school community activity which takes place during duty 

hours, 

Approved: 

JUL 2 O 1998 



GAHB Political Activities GAHB 

Holding Public Office 

Staff members elected or appointed to a public office which restricts the 

employee's ability to complete contractual obligations may be required to take 

unpaid leave for a period of time determined by the board or may be 

terminated. 

Staff members holding a public office, which in the judgment of the 

board is less than full-time, shall request unpaid leave from the superintendent 

at least one week in advance. 

An employee who must be absent from school to carry out the duties of a 

public office must take a leave of absence without pay for the duration of the 

public office. 

Political Activity in the Schools 

Staff members shall not use school time, school property, or school 

equipment for the purpose of furthering the interests of any political party, the 

campaign of any political candidate, or the advocacy of any political issue. 

For the purposes of this policy, "advocacy of any political issue" shall 

not be deemed to include providing information on educational matters to 

elected officials. 

Approved: 

KASB Recommendation - 2/98; 4/07; 6/15; 6/19 

©KASB. This material may be reproduced for use in USO 111111. It may not be reproduced, either in whole or in part, in any form whatsoever, to 
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GAi Solicitations (See KDC) GAI 

All solicitations of and by staff members during duty hours are prohib~ 

ited without prior approval of the appropriate supervisor. 

Approved: 

JUL 2 o 19~ 



GAJ Gifts (See JL, KH) GAJ 

The giving of gifts between students and staff members is discouraged. Unless 
approved by the principal, staff members shall not give gifts to any student or class of 
students when the gifts arise out of a school situation, class or school-sponsored activity. 
Staff members are prohibited from receiving gifts in excess of $10 from vendors, 
salesmen or other such representatives. For the purposes of this policy, food is not 
considered to be a gift. Premiums resulting from sales projects sponsored by the school 
shall become the prope1iy of the school. 

Approved: USD 417 BOE May 13, 2013 



GAK Personnel Records (See CBI, CGI, GACD, GBI, and GCI) GAK 

Personnel files required by the district shall be confidential and in the 

custody of the records custodian and/or the superintendent. Employees have the 

right to inspect their files upon proper notice under the supervision of an 

appropriate supervisor. All records and files maintained by the district should 

be screened periodically by the custodian of records. 

All personnel files and evaluation documents, including those stored by 

electronic means, shall be adequately secured. 

Reg uests for References 

Unless otherwise provided by law, a request by a third party for release of 

any personnel record shall require the written consent of the employee, and 

shall be submitted to the records custodian who shall respond to the request as 

the law allows. 

Upon receipt of a written request district officials may provide 

information regarding past and present employees to prospective employers in 

compliance with current law. Information that may be provided will include: 

• employment date(s); 

• job description and duties while in the district's employ; 

• last salary or wage; 

• wage history; 

• whether the employee was voluntarily or involuntarily released from 

service and the reasons for the separation; 

• written employee evaluations which were conducted prior to the 

employee's separation from the employer and to which an employee 

shall be given a copy upon request. 



GAK Personnel Records 

Imm unity Provided 

GAK-2 

Unless otherwise provided by law, an employer who responds in writing to 

a written request concerning a current or former employee from a prospective 

employer of that employee shall be absolutely immune from civil liability for 

disclosure of the information noted earlier in this policy to which an employee 

may have access. 

Prohibition on Aiding and Abetting Sexual Abuse 

Pursuant to the federal Every Student Succeeds Act, the board prohibits 

the board, individual board members, and any individual or entity who is a 

district employee, contractor, or agent from assisting a district employee, 

contractor, or agent in obtaining a new job if the board, individual, or entity 

knows, or has probable cause to believe, that such school employee, contractor, 

or agent engaged in sexual misconduct regarding a minor or student in violation 

of the law. For the purposes of this policy, it shall not be deemed assisting m 

obtaining a new job if the aforementioned individuals or entities participate rn 

the routine transmission of administrative and personnel files m accordance 

with law and this policy, 

Approved: January 9, 2017 

KASB Recommendation - 7/02; 4/07; 12/16 



GAL Salary Deductions ( FLSA) GAL 

The district shall comply with the salary basis requirements of the ' 

Fair Labor Standards A.ct (FLSA). The board prohibits all managers from 

making any improper deductions from the salaries of exempt employees. 

Employees shall be made aware of this policy. 

If an employee believes that an improper deduction has been made to 

his or her salary, the employee should immediately report this information 

to his or her direct supervisor, or to the district bookkeeper. 

Reports of improper deductions shall be promptly investigated. If it 

is determined that an improper deduction has occurred, the employee shall 

be promptly reimbursed for any improper deduction made. 

Approval February 14, 2005 



GAM Personal Appearance GAM 

Appropriate dress and personal appearance is esssential for all district 

employees. 

Approved: 

JUL 2 O 1998 



GAN Travel Expenses (See BBBF and GBRC) GAN 

The board shall provide reimbursement for expenses incurred in travel 

related to the duties of the district's employees when approved in advance by 

the superintendent. Mode of travel will be based on, but not limited to, the 

availability of transportation, distance and number of persons traveling to

gether. A first class air fare will be reimbursed only when coach space is not 

available. 

Reimbursement of expenses will be in accordance with the limits 

stated in the current version of the State of Kansas Employee Travel Ex

pense Reimbursement Handbook. Requests for reimbursement shall have the 

following attached: receipts for transportation, parking, hotels or motels, 

meals and other expenses for which receipts are ordinarily available. For the 

authorized use of a personal car, including approved travel between buildings, 

staff members shall be reimbursed at a mileage rate established by the board. 

Approved: 7/03; 1/2017 



GANA Expense R e imbursement and Credit Cards (See CEF and GAN) GANA 

Non-administrative staff use of a district credit card, if authorized by t he 

staff member's immediate supervisor, shall be confined to necessary school 

business and shall be subject to any guidelines fo r such use established by the 

board or district administration. Unless otherwise specified in guidelines 

established purst~ant to this policy, staff members shall retain any rece ipt(s) for 

district credit card expend i ture(s) and shall provide them to the staff member's 

immediate superyisor as soon as practicable following the expenditure . 

The super intenden t- may designate adm inistrative and other staff members 

to whom a district credit card will be issued . The board shall an11ually prescribe 

limits and restrictions on the use of district cTedit caTds and shall monitor 

mo nth ly receipts and re L1:n burs em en t exp ens es. In no case will credit card 

expend i tures in excess of $500 in one month be authorized for any non

administrative staff member without the pri._or approval of the superintendent . 

All rewards points or cash back payments earned using district credit 

cards are distr ict property and sha11 be either applied to future district credit 

card purchases or remitted to the district treasurer for account ing and deposit. 

Accountings of district credit card use shall be provided to the board for 

review on a monthly basis, and a record of district credit card usage shall be 

mainta ined. Expenses for district travel in personal vehicles or extended travel 

incurred in the performance of official duties shall be reimbursed in accordance 

with the provis ions of GAN. 

Approved: 

KASB Recommendation - 6/13; 8/15 



GAO Ma inta inin g Proper Control (See JGFB and GAAF) GAO 

Each emp loyee i s responsible fo r maintaining proper control in the 

school. Unless otheTwise specified in board policy, an employee may use 

reasonable fo rce neces sary to ward off an attack, to protect a student os anotl1er 

person, or to quell a disturbance which threatens physical injury to others. 

Approved: KASB Recommendation - 2/98; 4/07; 12/13 

USD 417 Approved 7/2014 



GAOA Drug and Alcohol Free Worl{place (See LDD) GAOA 

Maintaining a drug free work place is important 111 establishing an 

appropriate learning environment for the students of the district. Unless 

otherwise specified in this policy. The unlawful manufacture, distribution, sale, 

dispensation, possession, or use of a controlled substance is prohibited at 

school, on or in school district property; and at school sponsored activities, 

programs, and events. Possession and/or use of a controlled substance by an 

employee for the purposes of this policy shall only be permitted if such 

substance was obtained directly, or pursuant to a valid prescription or order 

issued thereto, from a person licensed by the state to dispense, prescribe, or 

administer controlled substances and any use is in accordance with label 

directions. 

As a condition of employment in the district, employees shall abide by 

the terms of this policy. 

Employees shall not unlawfully manufacture, distribute, dispe11s-e, 

possess, and/or use controlled substances in the workplace. 

Any employee who is convicted under a criminal drug statute for a 

violation occurring at the workplace must notify the superintendent of the 

conviction within five days after the conviction. The snpeTintendent shall then 

ensure that notice of such conviction is given to any granting agency within 10 

days of receiving notice thereof. 

Within 3 0 days· after the notice of conviction is received, the school 

district will take appropriate action with the employee. Such action may 

include, suspension, placement 011 probationary status, or other disciplinary 



GAOA Drug Free Workplace GAOA-2 

action including termitiation.. Alternatively, or in addition to any action short 

of termi11ation, the employee may be required to participate satisfactorily in an 

appxoved drug abuse assistance or rehabilitation program as a condition of 

continued employment. The employee shall bear the cost of participation in 

such program. EacJ1 employee in the district shall be given a copy of this policy. 

This policy is intended to implement the requirements of the fede1•al 

regulations promulgated under the Drug Free Workplace Act of 1988. It is not 

intended to supplant or otherwise diminish disciplinary actions which may be 

taken under board policies or the negotiated agreement. 

Maintaining a drug free workplace is important in establishing an 

appropriate learning e_nvironment for the students of the distsict. The unlawful 

manufacture, distribution, dispensation, possessio11, or use of a controlled 

substance is prohibited in the district. 

Approved: KASB Recommendation - 9/97; 2/98; 4/07; 6/12; 12/13 

USD 417 Approved 7/2014 



GAOB Drug-Free Schools (See JDDA and ]..,DD) GAOB 

The possession, use, sale,distribution, or being under the influence of 

controlled s1.1bstances and/or alcohol by school employees at school; on, in, or 

while utilizing school property; Ol' at school sponsored activities, programs, or 

events is prohibited. 

Employee Conduct 

As a condition of continued employment in the district, a l l emp loyees 

shall abide by the terms of this policy. Employees shall not manufacture, 

distribute, dispense, possess, use, and/or be under the influence of illicit drugs, 

controlled substances, and/or alcoho l ic beverages at school, ; on, in, or while 

utilizing school property or at school sponsored activities, pr ograms, or events. 

Possession, use, and/or being under the influence of a controlled . 

substance by an employee for the purposes of this po licy shall only be permitted 

if such substance was: 

I .Obtained directly from, or pursuant to a valid prescription or ordeT, issued to 

such emp loyee from a person l icensed by the state to dispense, prescribe, or 

administer contro lled substances; and 

2.Used, if at all, in accordance with label directions . 

Compliance with the terms of th is policy is mandatory. Emp loyees who 

are found violating the te,rms of this pol icy wi l I be reported to the appropriate 

law euforcement officers. Additionally, an employee who violates the terms of 

this pol icy may be subject to any or all of the following sanctions: 



GAOB Drug-Free Sch ools 

1. Shor t term ·su spension w it h pay; 

2. Short term. suspens jon w ithout pay; 

3. Long term suspension without pay; 

4. Required participation in a drug and alcohol education, 

counseling, or rehabilitation provam.; 

5. Tetmination or nonrenewal of emp loyment relati ons hip . 

GAOB- 2 

treatment, 

Prior to applying sanctions under this p olicy, employees wil l be 

afforded any du e process r ights to whic h they a r e ent itled unde r t h e ir contracts , 

or the p rovis ions of Kansas law . Nothing in thi s po l icy i s intended to dim ini sh 

the r ight of the district to take any oth er d isc ipli na ry acti on . This 

poli cy is not intended t o change any ri ght, d uty, o r respons ibilities in the 

current 11egotiated agreement. 

If it is agreed that an employee shall enter into and complete a drug 

education or rehabi lita tion p rogram, the cost of su c h program will be borne by 

the e mployee. A list of area d1·ug and alcoh ol counselin g and re)rnb ilitation 

programs, al ong with names and addresses of contact persons for the pr ograms, 

is on fi l e with the boar d clerk. 

Employees a r e responsible for contacting the d irectors of the progr ams 

to determine th.e cost and length of th e program, and for enroll ing in the 



programs. If participation in such a program is required as a condition of 

continued employment, copies of any documentation related to enrollment in and 

attendance in such program shall be made available to the board and/or 

adminis tration upon request. 

A copy of this policy shall be provided to all employees. 

Approved: KASE Recommendation - 9/97; 2/98; 4/07; 6/08; 6/12; 12/13 

USD 417 Approved 7/2014 
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G AO C T o ba cc o- Fre e  Sc ho o l  Gr ou n ds  for  S ta f f  G AO C 
 ( Se e  J C D A A an d  KMA )  
 
 T h e  us e ,  pos se s s i on ,  o r  p r omot io n  o f  a ny  t ob acc o  p ro du c t  b y  s t a f f  

mem ber s  i s  p ro h i b i t ed  a t  a l l  t ime s  i n  an y  d i s t r i c t  f ac i l i t y ;  i n  s ch oo l  ve h i c l e s ;  a t  

s ch oo l - sp on sor ed  a c t i v i t i e s ,  p ro g ram s ,  o r  ev en t s ;  an d  on  sc ho o l  o wn ed  o r  

o pe ra t e d  p r op e r ty .   

 T h e  f o l l ow in g  de f i n i t i on s  ap p ly  t o  t h i s  po l i c y .  

 “ T oba cc o  p ro du c t ”  me an s  an y  p ro du c t  t h a t  i s  ma de  f rom  o r  d e r i ve d  f rom 

t ob acc o ,  o r  t ha t  c on t a i ns  n i c o t i ne ,  t ha t  i s  i n t e nde d  f o r  h uma n  c on sum pt io n  o r  i s  

l i ke l y  t o  be  co ns ume d ,  w he t he r  smo ke d ,  h ea t ed ,  c he we d ,  abs o r bed ,  d i s s o l ved ,  

i nh a l ed ,  o r  i nge s t e d  b y  a ny  o t he r  m ean s ,  i nc l ud i ng ,  b u t  no t  l im i t ed  t o ,  e l e c t ro n i c  

n i c o t i n e  de l i ve r y  sys t em (h e rea f t e r  “ E ND S ”) ,  c i g a re t t e s ,  c i g a r s ,  p i pe  t o ba cco ,  

c he wi ng  t o ba cco ,  snu f f ,  o r  s nu s .  To bac co  p ro du c t  a l so  me ans  a ny  c ompo ne n t  o r  

a cce s s o ry  us ed  i n  t he  co ns umpt io n  o f  a  t o ba cc o  p ro duc t ,  su ch  a s  f i l t e r s ,  r o l l i n g  

p ap e r s ,  p i pes ,  ch a rg i ng  d ev i ces ,  ca r t r i dg es ,  an d  an y  su bs t an ce  u se d  i n  E N DS ,  

w h e th e r  o r  no t  t h ey  co n t a i n  n i c o t i n e .  Th i s  de f in i t i on  d oes  n o t  i nc lu de  F D A -

a pp ro ved  n i c o t i ne  r ep l ac eme n t  t h e r a p i e s  i nc l ud i ng  t r an sd e rma l  n i c o t i n e  p a t c hes ,  

n i c o t i n e  gum ,  a nd  n i c o t i ne  l oze ng es  p r e s c r i bed  t o  t h e  emplo ye e  by  a  m ed i ca l  

p r ac t i t i o ne r  o r  o b t a i ne d  o ve r  t h e  co un t e r  a nd  u sed  i n  a cco rd anc e  wi t h  l ab e l  

r eq u i r em en t s .  

 “ E l ec t r on i c  n i co t i n e  de l i ve r  sy s t em ”  o r  “ (E N D S)”  m ea ns  a ny  d ev i ce  t ha t  

d e l i ve r s  a  va por i ze d  so l u t i o n  ( i nc lu d in g  n i c o t i n e ,  T H C,  o r  any  o t he r  su bs t an ce )  

b y  m ean s  o f  c a r t r i dge s  o r  o the r  c hemic a l  d e l i ve r y  s ys t ems .  S uc h  de f i n i t i on  sh a l l  

i nc l ude ,  b u t  ma y  n o t  be  l im i t ed  t o ,  a ny  e l ec t r on i c  c i ga r e t t e ,  va pe  pen ,  h oo ka h  

p en ,  c i ga r ,  c i ga r i l l o ,  p ipe ,  o r  pe r so na l  va po r i ze r .  E ND S  a re  n o t  F DA -ap pr ov ed  

n i c o t i n e  r ep l acem en t  t h e r a py  d ev i ces .  
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G AO C T o ba cc o- Fre e  Sc ho o l  Gr ou n ds  for  S ta f f  G AO C-2  

 “ P r omot i on ”  i n c lu des ,  b u t  i s  n o t  l im i t e d  t o ,  p ro du c t  a dve r t i s i ng  v i a  

b r a nde d  gea r ,  ba gs ,  c l o t h in g ,  a ny  pe r so na l  a r t i c l e s ,  s i gns ,  s t r uc t u re s ,  ve h i c l e s ,  

f l ye r s ,  o r  an y  o th e r  ma t e r i a l s .  

 

A p pr ove d : 08 / 10 / 20   

K A S B  Rec omme nda t io n  -  2 / 98 ;  4 / 07 ;  6 /1 3 ;  6 / 16 ;  12 / 18 ;  6 /2 0  



GAOD Drug and Alc0hol Testing GAOD 

All district employees performing job functions which require the 

employee to maintain a commercial driver's license shall be tested for alcohol 

and drugs as required by current federal law. Board approved rules and regu

lations necessary to implement the testing program shall be on file with the 

clerk, 

Each new employee who is required to undergo alcohol and drug 

testing shall be given a copy of the appropriate district regulations. 

Each new employee shall be informed that compliance with the re

quired elements of the testing program is a condition of employment as a 

driver in the district. All employees shall be informed of this policy on an 

annual basis. 

Approved: 

JUL 2 o 1998 



GAOE Workers Compensation (See KFD) GAOE 

The district will participate in workers compensation as required by 

current statute. The combined workers compensation benefits and salary 

received under allowed paid leave shall not exceed one full day's pay. 

All employees of the district shall be covered by workers 

compensation. Workers compensation coverage is provided for all employees 

regardless of assignment, length of assignment, and/or hours worked per day. 

Benefits are for personal injury from accident or industrial diseases arising out 

of and in the course of employment in the district. 

An injured employee must notify the designated employer's workers 

compensation coordinator or, if the coordinator is unavailable, his or her 

supervisor within 20 days of the injury or within 20 days of repetitive trauma 

in order to be eligible for benefits. 

The workers compensation plan will provide coverage for medical 

expenses and wages to the extent required by statute to those employees who 

qualify; however, the amount of workers compensation benefits and paid leave 

benefits shall not exceed a regular daily rate of pay. An employee using paid 

leave in combination with workers compensation will be charged for one full or 

partial day of paid leave, as provided for in the applicable leave policy or the 

negotiated agreement, for each day of absence until the employee's paid leave 

is exhausted. 

Any employee who is off work and receiving workers compensation 

benefits shall be required to provide the designated workers compensation 

©KASB. This material may be reproduced for use in USD ###. It may not be reproduced, either in whole or i11 part, in any form whatsoever, to 
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GAOE Workers Compensation GAOE-2 

coordinator with a written doctor's release before the employee is allowed to 

return to work. In addition, should the employee be released to return to work 

by a doctor and fail to do so, all benefits under paid leave shall terminate, and 

those benefits under workers compensation shall be restricted as provided by 

current statute. 

Whenever an employee is absent from work and is receiving workers 

compensation benefits due to a work-related injury or is receiving district paid 

disability insurance, the employee may use available paid leave to supplement 

the workers compensation or district paid disability insurance payments. 

Workers compensation benefits and FMLA benefits provided 111 a board 

approved plan shall run concurrently if both are applicable. 

In no event shall the employee be entitled to a combination of workers 

compensation benefits, district paid disability insurance, and salary in excess 

of his/her full salary. Available paid leave may be used for this purpose until 

1) available paid leave benefits are exhausted; 2) the employee returns to work; 

3) the employee is released by the medical provider and a position is offered by 

the employer, but the employee declines to return to work; or 4) employment is 

terminated. Paid leave shall be calculated on a prorata amount equal to the 

percentage of salary paid by the district. 

Testing 

The board, through its designated workers compensation coordinator, 

may require employees who claim or are involved in an accident in the course 

of employment to submit to a post-injury chemical test. This includes instances 

where the district administration or workers compensation coordinator has 

©KASB. This material may be reproduced for use in USO 111111. It may not be reproduced, either in whole or in part, in any form whatsoever, to 
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GAOE Workers Compensation GAOE-3 

actual knowledge of an accident whether the employee has or has not requested 

medical treatment. If an employee refuses to submit to an employer requested 

post-injury chemical test, the employee forfeits all related workers 

compensation benefits as provided 1n K.S.A. 44-S0I(b)(l)(E). Chemical test 

collection, labeling, and performance shall meet the requirements found in 

K.S.A. 44-501(b)(3). 

Choice of Physician 

The board shall have the right to choose a designated health care 

provider to provide medical assistance to any employee who suffers an injury 

while performing their job. However, if the injured employee chooses to go to 

a medical provider other than the designated provider, the recovery for such 

expenses shall be limited to $500.00. 

Approved: 

KASB Recommendation- 7/96; 2/98; 7/02; 4/07; 6/09; 12/14; 6/15; 6/19 
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GAOF Salary Deductions (See GAL) GAOF 

Salary deductions shall be made if permitted by board policy, the 

negotiated agreement, or as required or authorized by law. The district shall 

comply with the salary basis requirements of the Fair Labor Standards Act 

(FLSA.) 

The superintendent shall develop forms to provide information needed 

to make approved salary deductions. All requests for salary deductions shall be 

submitted to the superintendent during enrollment periods established by the 

board. 

Approved USD 417 BOE - August 12, 2013 
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G AR Comm u nic ab le  Di sea se s  G AR 

 W he nev e r  a n  em pl oy ee  ha s  b een  d i ag nos ed  by  a  p hy s i c i an  a s  h av i ng  a  

c ommu nic ab l e  d i seas e  a s  de f in ed  i n  cu r r e n t  r eg u l a t i on ,  t h e  em plo ye e  s ha l l  

r ep or t  t he  d i ag no s i s  an d  na t u re  o f  t he  d i sea se  t o  t h e  s upe r in t en de n t  o r  t he  

s up e r i n t e nde n t ’ s  d es i gn ee  s o  t ha t  a  p r ope r  r e por t i n g  ma y  b e  ma de  t o  t he  c ou n t y  

o r  j o i n t  bo a rd  o f  hea l t h  a s  r e qu i r ed  b y  cu r r en t  l a w .  

 An  em pl oye e  a f f l i c t e d  w i th  a  commu nic ab l e  d i s ea se  da ng e r ou s  t o  t h e  

p u b l i c  hea l t h  ma y  b e  e xc l ud ed  f r om  d i s t r i c t  o wn ed  o r  o pe r a t ed  p r op e r ty  f o r  t he  

d u r a t i o n  o f  t he  co n t a g i ou s ne ss  i n  o r de r  t o  g i ve  ma x imum  hea l th  p ro t ec t i on  t o  

o th e r  s ch oo l  empl oy ee s  an d  t o  s t u de n t s .  

 T h e  em plo yee  s ha l l  b e  a l l o we d  t o  r e tu r n  t o  du t y  u po n  r ec ove r y  f r om t he  

i l l ne s s ,  whe n  th e  emp lo ye e  i s  n o  l o ng e r  c on t ag io us  a s  a u t hor i ze d  b y  t h e  

em plo ye e ' s  p hy s i c i an  o r  l oc a l  he a l t h  o f f i ce r ,  o r  a f t e r  t h e  ex p i r a t i o n  o f  a ny  

p e r i od  o f  i so l a t i o n  o r  q ua r an t i ne .  

 T h e  boa rd  r e se r ves  t h e  r i gh t  t o  r eq u i r e  a  wr i t t en  s t a t emen t  f rom  th e  

em plo ye e ' s  p hy s i c i an  o r  l oc a l  hea l t h  o f f i ce r  i nd i ca t i n g  t ha t  t he  em plo ye e  i s  f r e e  

f r om a l l  s ympt oms  o f  t h e  comm uni ca b l e  d i se ase .  

 I f  a  s c ho o l  em plo yee  ha s  be en  d i a gn osed  a s  hav in g  a  c ommu nic ab l e  

d i se ase  an d  t he  su pe r in t en de n t  ha s  b ee n  n o t i f i e d  b y  t h e  emp lo yee ,  t h e  

s up e r i n t e nde n t  o r  t h e  su pe r i n t e nd en t ’ s  de s ig n e e  s ha l l  d e t e rmin e  wh e th e r  a  

r e l ea se  s ha l l  be  o b t a i ne d  f rom  t he  em ploy ee ' s  p hys i c i a n  o r  l o ca l  hea l t h  o f f i c e r  

b e f o re  t h e  empl oy ee  r e tu r ns  t o  d u t y .  

 De c i s i on s  r eg a rd i ng  t he  t y pe  o f  em plo yme nt  s e t t i n g  f o r  a n  emp lo yee  

w i t h  a  commu nic ab l e  d i sea se  sh a l l  be  ma de  b y  t h e  s up e r i n t e nde n t  o r  t he  

s up e r i n t e nde n t ’ s  des ig ne e  ba sed  u po n  co ns i de ra t i on  o f  t he  p hys i ca l  c on d i t i on  o f  

t he  emp lo yee  a nd  th e  fo l l o wi ng  f a c to r s :
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G AR Comm u nic ab le  Di sea se s  G AR-2  

•  t he  na tu r e  o f  t he  r i sk ;  

•  t he  d u ra t i on  o f  t he  r i s k ;  

•  t he  s e ve r i t y  o f  t he  r i s k ;  an d  

•  t he  p r ob ab i l i t y  t ha t  t h e  d i s ea se  w i l l  be  t r a nsmi t t ed  o r  ca use  ha rm t o  

t he  em p lo yee  o r  t o  o t he r s  wh o  w i l l  sh a re  t he  sam e  se t t i ng .  

 

 No  i n f o rma t i on  r eg a r d in g  em plo yee s  w i th  comm uni ca b l e  d i sea ses  sha l l  

b e  r e l eas ed  b y  sc ho o l  p e r s on ne l  wi th ou t  t he  em plo ye e ' s  c on se n t  ex cep t  a s  

a l l o we d  by  s t a t e  o r  f e de r a l  l a w.  

 Ad d i t i on a l  Ce r t i f i ca t i ons  o f  Hea l t h  

 I f  a t  an y  t ime  th e  b oa rd  h as  r e aso n  to  b e l i e ve  t h a t  an  emp lo yee  i s  

s u f f e r in g  f rom an  i l l n es s  d e t r im en t a l  t o  t h e  hea l t h  o f  p up i l s ,  t he  bo a rd  r e se r ves  

t he  r i g h t  t o  r e qu i r e  su ch  emp lo ye e  t o  p r ov id e  t h e  b oa r d  wi t h  a  ne w  ce r t i f i c a t e  of  

h ea l t h  i n  o rd e r  t o  p ro t ec t  t he  he a l t h ,  s a f e t y ,  a nd  we l f a r e  o f  t he  sch oo l ’ s  

s t ud en t s .  

 

Ap pr ove d :  0 2 /0 8 /2 021   

KAS B Rec omme nda t io n  –  2 / 98 ;  6 /0 1 ;  4 / 07 ;  1 0 /1 2 ;  1 / 13 ;  1 2 / 20  



GARA Bloodborne Pathogen Ex pos ure Control Plan GARA 

The board shal l adopt an expos ure control plan. T he plan s h a ll be 

accessible to all employees and shall be reviewed and updated at l east annual l y. 

All staff sha ll receive th e training and equipment necessary to implement the 

plan. 

Approved: KASB Recommendation - 9/97; 4/07; 12/14 

USD 4 I 7 BOE Approved, February 9, 2015 



GARI Family and Medical Leave GARI 

Eligible district employees shall be provided family and medical leave 

as provided by a plan approved by the board. The plan for providing leave 

under this policy shall be filed with the clerk of the board and made available 

to all staff at the beginning of each school year. 

Approved: August 10, 2009 



GARID Milita 1·y Leave G ARID 

Employees are entitled to mi l itary leave under the Uniformed Serv

ices Employment and Reemployment Act of 1994. The Act app l ies to mi l itary 

serv ice that began on o r after December l2, 1994 or mili tary se rvice that began 

before December 12, 1994 if the employee was a reserv ist o r National Guard 

member w h o provided notice to the emp loyer before leaving work. 

Reem ployment ri ghts exten d to persons who have been absent from 

work because of "serv ice i n the uniformed services." The unifo rm ed ser vices 

consist of the fol l ow i ng military branches: 

Army, Navy, Marine Cor ps, A i r Force or Coast Guard . 
· Army Reserve, Navy Reserve, Mari ne Corps Reserve, Air Force Re-

serve or Coast Guard R eserve. 
Army National Guard or Air Nat ional Guard . 
Commiss ioned corps of the P ubl i c Heal th Service. 
Any ot he r ca tego ry of persons designated by the President i n time of 
war or emer gency . 

"Serv ice" i n the un ifo r med services means du ty on a voluntary o r In -

volun tary basis in a uniformed service, incl uding: 

Ac t ive du t y. 
Active duty for tra1n1ng. 
I niti a l acti ve duty for training. 
Inacti ve duty traini n g . 
Fu ll -time National Guard duty. 
Absence from work fo r an examination to de termi ne a person's fi t 

ness for any of t h e above types of duty. 

The employee may be absent for up to five (S) years for m il itary duty 

and retain reem ployment rights. There a re, however, excepti ons w h ich can ex

ceed t h e five (5) year li mit. Reemp loyment protect ion does not depend on the 

timing, freq uency, d uration or nature of an ind ividual 's se rv ice. T he 



GARID Military Leave GARID-2 

law enhances protect ions for disabled veterans including a requ irement to pro

vide reasonable accommodations and up to two (2) years to return to work if 

convalescin g from injurie s received during service or training. 

The returning employee i s enti tled t o be reemployed in the job that 

they would have attained had they n.ot been absent for military service, wit h the 

same sen iority, status and pay, as well as other rights and benefits determined 

by LAW. If necessary, the employer must provide tra in ing or retraining that 

enables the employee to refresh or upgrade their skill s so they can qualify for 

reemployment. Wh ile the individual is performing m i litary service, he or she i s 

deemed to be on a furlough or l eave of absence and is entit led to the non

senio rity rights accorded other i ndividuals on non-military leaves of absence. 

Individuals performing mi li tary duty of more than 30 days may e lect to con ti nt~e 

employer sponsored heal th care for up to 18 months at a cost of up to 102 per

cent of the full premi um . For military se rv ice of less than 31 days, health care 

coverage is provided as if the individual had never left. All pensions which are 

a reward for l ength of serv ice are protected. 

Individuals must provide advance written or verbal notice to their 

employers for al l military duty. Notice may be provided by the employee or by 

the branch of the military in which the ind i vidua l will be serving. 

Notice is not r equired if military necessity prevents th e g ivin g of no

tice; or, if the giving of notice is otherw ise impossible or unreasonabl e. 



GARID Military Leave GARID-3 

Accrued vacation or annua l leave may be used (but is not required) 

while performing m i litary duty. The individual's timeframe for returning to 

wo rk is based upon the time spent on military duty. 

TIME SPENT ON 
MILITARY DUTY 

Less than 31 days: 

More tl1an 30 but less 
than 181 days: 

More than 180 days: 

RETURN TO WORK OR APPLICATIO N FOR 
REEMPLOYMENT 

Must return at the beginni n g of the next regu larly 
scheduled wo rk period on the fi rs t full day after re
lease from service, taking into account safe travel 
home plus an eight (8) hour rest period. 

Must submit an application for reemployment within 
14 days of release from service. 

Must submit an app lication for reemployment within 
90 days of re lease from service. 

The individual's separation from service must be under honorable 

conditions in order for the person to be entit l ed to reemployment rights. Docu

mentation showing eligibility for reemployment can be required. The employer 

has the right to request that an individual who is absent for a period of service 

of 31 days or more provide documentation showing: 

the appli cation for reemployment is timely; 

th e fi v e - y ear s e r v i c e I i m i ta ti o n has no t b e e n e x c e e de d ; and 

separat i on from service was under honorable conditions. 



GARID Military Leave GARID -4 

I f document at i on i s not read i I y av a i I a b I e or does n o t ex i st, the i nd i -

vidual must be reemployed. However, if after reemploying the individual, docu

mentation becomes available that shows one or mo r e reemployment requirements 

were not met, the employer may terminate the individua l , effective immedia tely. 

The termination does not operate retroactively. 

Questions should be directed to Veterans' Employment and Tra ining 

Service, U .S . Department of Labor. 

Kansas law a l so requires reemployment if an individual is called to 

active duty by the state . 

Approved: KA.SB Recommendat ion 9/97; 4/07; 6/08~ 6/09; 6/10 
Approved: USD 417 BOE July 12 , 2010 



GAS Ex p e n s e Re i m bu rs e m e n t a n d C re d i t C a rd s GAS 

Staff use of a d istr ict credit card shal l be confined to necessa ry school 

business. The board shall annually presc r ibe l imits and restrictions on the use of 

credit cards and shall monitor monthly receipts and reim bursemen t expenses. 

Credit ca rd use shall be reported monthly to the board. Expenses for district 

t r ave l in persona l vehicles or extended travel in curred in the performance of 

official duties sha ll be re imbursed in accordance with the prov isio ns of GAN. 

Approved: September 9, 2002 

©KASB. This material may be reproduced for use in the district. It may not be reproduced, either in whole or in part, in any form 
whatsoever, to be given, sold or transmined to any person or entity including but not limited 10 another school district, organization, company 
or corporation without written permission from KASB. 



GAT Staff Use of Commu nication Devices (See IIBG and IIBGC) GAT 

The board encou rages district emp loyees to use technology, including 

communication dev ices, to improve efficiency and safety. The district expects 

a ll employees to use communication devices in a responsible manner that does 

not interfere with the emp loyee's job duties. Employees who v iolate di stric t 

policies a nd procedures governing the use of commu ni cation devices may be 

disciplined, up to and includi ng termination, and may be prohibited from 

possessing or using communication devices w hil e at work. Communicat ion 

devices may not be used in any manner that would violate th e district's pol icy 

on stud ent-staff relations. 

Defi niti ons 

" Comm uni cat ion device" is defined to inc lude all portable devices th at 

send or receive ca ll s or text messages, a llow the retri eval of email, or provide 

access t o the Internet. Communication devices shall include, but may no t be 

limited to cell phones, smart phones, iPads, a nd tablets . 

"Use/Using" fo r the purposes of this policy mean answering or talking on 

th e phone; sendin g or responding to a text, e-mail, or other commun icat ion; 

openin g and viewing p ictures or digital recordings; opening and l i steni n g to 

mus ic or aud i o comm un ications; accessing social media websites; playing games 

on such device; continuous ly checking a communication device; or any act ivity 

with a communication device that interferes with the employee's job duties or 

appropriate super visio n of students. 

General Use 

The district proh ibits employees from us ing any communication device 

that interrupts or disrupts the p erformance of duties by the emp loyee or 

otherwise interferes with district operation s, as determined by the e mployee's 



GAT Staff Use of Commun ication Devices GAT-2 

supervisor. This prohibition app lies regardless of whether the communication 

device used is owned by the employee or provided by the district. Employees 

are responsible for keeping communication devices secure and, if possible, 

password protected. 

Supervision of students and the provision of academic instruction are 

priorities in the district, and employees who are responsible for supervising 

and/or providing academic instruction to students must concentrate on these 

tasks at all times. Employees shall not use communication devices when they 

are responsible for supervising students or when their doing so interrupts or 

interferes with classroom instruction unless any of the following cond itions 

occurs: 

• The device is being used to instruct the students being supervised at the 

time; 

• The use is necessary to the performance of an employment-related duty; 

• The employee has received specific and direct permission from a 

supervisor to do so; or 

• There is an emergency. 

Even when these conditions exist, the employee is responsib le for 

obtaining assistance in adequately supervising students during the approved use 

so that students are supervised at all times. 

Use in Vehicles 

Regardless of other provisions of this policy, unless there 1s an 

emergency, employees sha ll not use communication devices when: 

• Driving district-provided vehicles; 



GAT Staff Use of Commun ication Devices GAT-3 

• Operating a vehicle in which a student is being transported when the 

transportation is provided as part of the employee's job; or 

• Supervising students who are enter in g or exiting a vehic le, crossing 

thoroughfares, or are otherwise attempt ing to safel y reach their 

destinations. 

Even in emergency situations, employees should first take a ll possible 

safety precautions before using communicat ion devices. Employees are subject 

to local, state, and federal laws governing use of cel l phones while driving and 

w ill be so le ly responsible for all traffic vio lati on liab ili t ies resulting from their 

use of a phone while driving. 

Use of District-Provided Comm uni cation Devices 

The district may provide commun i cation devices and service to some 

emp loyees to assist them 111 ca rrying out the i r emp loyment-rela ted duties on and 

off district property. Use of a district-provided communicat ion device i s a 

privilege. The super in tendent o r designee bas sole discretion as to which 

emp loyees w ill be provided communication devices and may recall any 

previously issued communication device. Employees do not have any 

expectation of privacy in district-provided commu nication devices or any 

in formation stored o n them, and such devices may be confiscated and searched 

at any time. 

Emp loyees are expected to exerc ise reasonable care to protect district

provided communication devices from damage or theft and must report any such 

incidents immed iate ly. The district may requ ire emp loyees to reimburse the 

district for any damage o r theft tha t was the result of the employee's 



GAT Staff Use of Communication Devices GAT-4 

negligence. Users of district-provided communication devices must ab id e by 

any use limitations included in the district's service cont ract. 

Personal Use of District-Provided Communication Devices 

Personal use of distr ict-provided commu nication dev ices 1s permissible 

as long as the use does not exceed the limits of the applicable plan. An 

employee whose use exceeds plan limitations will be requ ired to reimburse the 

district for al I expenses beyond those covered by the plan and may have 

privi leges suspended or revoked unless the emp loyee can show that all use was 

fo r employment-related duties and the device was not used for personal reasons. 

The amount of personal use of a communicat ion device or service paid for under 

F.-Rate can be no greater than the cost a llocat ion submitted in the requ est for th e 

E-Rate discount. 

· staff Bring Your Own Device Policy 

Use of employees' personal communic ation devices during work hours 

shall be restricted to c l assroom or work-re lat ed activi t ies. Such personal 

co mmun ication devices may only be used by the staff member and are not for 

student use. The sec urity of personal computing dev ices is solely the 

responsibility of the staff member. Any loss resulting from damage or theft of 

personal commu nication devices in t he school setting is not the responsibility of 

the district. 

Approved: KASB Recommendation - 6/14; 12/14 

USD 417 BOE Approved, February 9, 2015 



GBH Supervision 

The superintendent and other administrators designated 

GBH 

by the 

superintendent have the right to supervise licensed staff. The responsibility 

for the immediate superv1s1on of licensed staff rests with each building 

principal. 

Approved: 

KASB Recommendation - 2/98; 4/07; 6/19 
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GB I Eva I u a ti o n GBI 

The bc5ard shall adopt an approved eval uation instrument. The in-

strument shall govern evaluation of teachers, shall be filed with the clerk 

and may be published in teacher handbooks. 

Availability of Evaluation Documents 

Completed evaluation documents shall be available to the employee, 

the superintendent, assistant superintendent, other administrators under 

whose supervision the teacher works, and others authorized by law. (See 

GAK) 

Evaluation Criteria 

Evaluation criteria shall be established by the board. 

Approved: 7/03 



GBK Sus pension GBK 

The superintendent shall have the authority to suspend licensed employ

ees with pay pending further board action. 

The superintendent may suspend Ii censed em p I oyees with pay foT any 

reason, including, but not limited to, one or more of the following: alleged 

violation of board policy, rule or regulation; refusal or fai lure to follow area

s o nab I e d i re c t i v e o f a n ad m i n i s tr a to r ; th e fi I i n g o f a c o m p I a i n t a g a i n s t th e e m -

ployee with any civil or criminal authority; the alleged commission of an of

fense involving moral turpitude; or other good cause. 

If a suspension without pay is imposed on an employee, t he employee 

is entitled to pay until the employee has been advised of the basis for suspen

sion and has been given an opportunity to respond. 

Approved 8-11-2008 



GBN Nonrenewal and Termination GBN 

Nonrenewal or termination shall be 1n accordance with Kansas law and 

the negotiated agreement, as applicable. 

Approved: 

KASB Recommendation - 2/98; 4/07; 6/19 
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GBO Resignation 

Option 1: 

GBO 

The board shall consider any licensed employee'.s resignation which is 

submitted to the board in writing. The board may accept resignations from 

employees under contract when the resignation wHI be in the best interests of the 

district. Also see the negotiated agreement. 

A licensed employee who has signed a. contract and accepted a teaching 

position in the district for the coming year or who has not resigned by the 

continuing contract notice deadline shall not be released from that contract to 

accept another .position until a suitable replacement has been employed. 

If the licensed employee terminates employment in the district without 

complying with board poliCy, the board may petition the State Board of Educati0n 

to have the teacher's license suspended. 

Option 2: 

The b0ard shall consider any licensed employee's resignation which is 

submitted to the board in writing. The. board may accept resignations from 

employees under contract when the resignation will be in the best interests of the 

district and when such resignations ar~ accompanied by full payment for any 

applicable liquidated damages due to the board for release from contract pursuant 

to the negotiated agreement. 

If the licensed eIIlployee terminates employment in the district without 

complying with board policy ~nd the negotiated agreement on liquidated damages, 

the board may petition the State Board of Education to have the teacher's licellse 

·suspended. 



Exit Interviews 

Exit interviews may be conducted after an employee resigns. 

Approved: 8/18 

KASB Recommendation~ 2/98; 6/06; 4/07; 6/18 



GBQA Reel uction of Teaching Staff GBQA 

If the board decides that the size of the teaching staff must be reduced, 

guidelines in the fo 11 owing rule or the negotiated agTeement, if ap p I ic ab le, shall 

be followed. Insofar as possible reduction of staff shall be accomplished by 

attrition due to resignations and retirement. 

Approved: KASB Recommendation - 2/98; 4/07; 6/14 

USD 417 Approved 7/2014 



GBR Work Schedule (See JGFB) GBR 

Certified personnel must be at their assigned area during each duty 

day. Any teacher who finds it necessary to leave while supervising students 

shall first secure approval from the principal. Building and playground as

signments shall be made by the principal. 

Work Schedules 

The minimum length of the school day for licensed and professional 

staff may be defined in the negotiated agreement. Work schedules for other 

employees shall be defined by the superintendent consistent with the Fair 

Labor Standards Act (FLSA) and the provisions of this policy . 

Attendance Required 

Regular attendance is required of all employees subject to leave provi

sions in district policy or the negotiated agreement, as appropriate . Exces

sive absences or tardiness, unauthorized leave or unexcused absences may re

sult in disciplinary action including termination of employment. 

Approved: KASB Recommendation 2/98; 9/00; 11 /04 

Approval February 14, 2005 



G B R C Pr o f ess i o n a I D e ve Io pm e n t (Se e GB RH a n d GAN) G B RC 

There shal l be a program of professional development for employ

ees, which meets minimum statutory and State Board of Education re

quirements. The program shall promote: 

• continuous professional development; 

• improving academic achievement for all students; 

• diversification in academic foundations or subject knowledge; and 

• improved job effectiveness and enhanced skills. 

When appropr iate, the superintendent shall consult with the staff 

about professional development activities. 

All appropr iate employees shall attend profess ional development 

sess ions unless excused by the superintendent. Professional development 

programs may use all or a portion of the workday. 

Approved: 7/03 



GBRD Staff Meetings GBRD 

Staff meetings for licensed personnel shall be called by the 

administration. 

Approved: 

KASB Recommendation - 2/98; 4/07; 6/19 
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GBRF Student and Parent Conferences GBRF 

Teachers shall be available fcir student and/or parent conferences at 

mutually convenient times. The principal may schedule individual or building

wide parent-teacher conferences· as necessary. 

Approved: 08/18 

KASB Recommendation - 12/15 



GBRE A dditio nal Duty GBR E 

The board may estab l ish other educational assignments that may extend 

beyond the school day or time class is in session. Compensation for such 

assignments, if any, will be as specified in the negotiated agreement. 

Approved: July 11, 2016 

KASB Recommendat ion - 2/98; 4/07; 6/16 



GBRG Non-School Employment GBRG 

The board reserves the right of exclusive access to the professional 

services of certified employees in accordance with the terms of the contract. 

Certified employees shall not engage in outside employment which 

interferes with their duties. 

Approved: JUL 2 0 1998 



GBRGA Consulting GBRGA 

;:;._-_Ce-rtiJied. _e-rnployees may request :ta.::_b:e.:excused from reguJa:r::::d..uty;-.:.:.:--... _ -

by the board to serve as paid or unpaid consultants to other districts, 

government agencies or private industry. If the employee takes paid leave to 

perform consulting services, any fee and/or honorarium paid to the employee 

shall be returned to the district. 

Approved: JUL 2 0 1998 



GBRGB Tutorin2 for Pay GBRGB 

Teaciler.s ~ali .ll:OTTe:C-ei-ve pay -{or tutoring or''.~ri v ate ins tru cti on~at 

··school unless appro\led 1n advance by the board. 

Approved: JUL 2 0 1998 



GBRH Leaves and Absences (See GBRC) GBRH 

Licensed employees will be provided with paid and unpaid leave in 

accordance with applicable law and the negotiated agreement. The board reserves 

the right to grant additional leave. 

Approved: 

KASB Recommendation - 7/03; 4/07; 6/19 



GBRIBA Disability Leave GBRIBA 

The _board ma-y grant leave of absence for .. disability with or with--· 

out pay. 

Approved: JUL 2 0 1998 



GBRJ Substitute TeaChin~ GBRJ 

Qw1lifigQ ;mb.§titute teachers shall be secured for ~e district. 

Th"e-· suPerintendent may·meet with Pote"Iltial ~U_bStitute-s before "ilfe Stafc~:~-,:- ... --:. 

of each school year. 

The superintendent and principals shall compile a list of available 

substitute teacher, and each principal shall have a current copy. 

Principals or other designated employees, shall be responsible for 

obtaining substitute teachers from the list and em}Jloying them as needed. 

The superintendent shall be responsible for developing a substitute's 

handbook. 

The board shall establish the rate of pay for substitute teachers each 

July. 

Approved: JUL 2 0 1998 

GBRJ-R Substitute Teachin~ GBRJ-R 

Candidates will receive a substitute's handbook, an explanation of the 

substitute program, application forms, and necessary tax forms and other 

records to be completed. 

The handbook shall include information on when and how candidates 

should apply to be substitutes, the rates of pay, the time of the morning or day 

that substitutes can expect to be called for duty, instructions on where to 

report for all district attendance centers, maps of the school district and of each 

attendance center, a current copy of the school calendar, a copy of the 



GBRJ-R Substitute Tea chine GBRJ-R-2 

board's educationai philo-SOphy (see IA), suggestions for working with stu

dents, a sta-temeni ·o{ expectations the· district has for substitutes, a list of 

tasks the substitute must complete before leaving for the day and a sample re

port form for reporting incidents that may take place during the day. 

Substitutes are encouraged to prepare, in advance, for the subjects 

in which they are most likely to substitute in case lesson plans are not avail

able. 

Each principal shall file a report with the superintendent listing 

the substitutes used in the building during each pay period. 

The superintendent shall meet with principals and review the per

formance of substitutes. 

Approved: JUL 2 0 1998 



GBRK Political Activities (See GAHB) GBRK 

··certiffe·ct -s,taff tr(embefs shall not use school time, school property .or 

school equipment for the purpose of furthering the interests of any political 

party, the campaign of any political candidate or the advocacy of any political 

issue. 

Approved: JUL 2 0 1998 



GBU Ethics (See IA and IKB) GBU 

An educator in the performance of assigned duties shall: 

• meet and continuously maintain applicable certification or licensure 

requirements as defined by state and/or federal law for position held; 

• actively support and pursue the district's educational mission; 

• recognize the basic dignity of all individuals; 

• maintain professional integrity; 

• avoid accepting anything of substantial value offered by another 

which is known to be or which may appear to influence judgment or 

the perfoTmance of duties; 

• accurately represent professional qualifications; and 

• be responsible to present any subject matter in a fair and accurate 

manner. 

Approved: Janual'y 9, 2017 

KASB Recommendation - 2/98; 4/07; 12/16 



GCA Compensation and Work Assi2nments GCA 

Classified employees shall be paid according to pay rates established 

by the board. Payment shall be made at the established pay date following 

the end of each pay period. 

Work Assignments 

Subject to board approval, the superintendent shall develop time 

schedules for all classified employees. Work assignments for classified em

ployees shall be made by the superintendent. 

Attendance Required 

Regular attendance is required of all employees subject to leave 

provisions in district policy, employee handbooks or other documents ap

proved by the board. Excessive absences or tardiness, unauthorized leave or 

unexcused absences may result in disciplinary action including termination of 

employment. 

Workweek For the purposes of Fair Labor Standards Act (FLSA) com

pliance, the workweek will be 12:00 a.m. Sunday until 11 :59 p.m. Saturday. 

Classification of Employees 

For purposes of compliance with the Fair Labor Standards Act (FLSA), 

the superintendent shall ensure that all job positions are classified as exempt 

or nonexempt and that employees are made aware of such classifications. 

Overtime 

No non-exempt employee shall work more than 40 hours per week 

without the prior written permission of the appropriate supervisor. Princi

pals and 



GCA Compensation and Work Assiinments GCA-2 

supervisors shall monitor employees' work to ensure that the overtime pro

visions of this policy and the Fair Labor Standards Act are followed. All 

employees shall be compensated for overtime worked, at a rate of one and a 

half times their normal rate of pay for any hours worked over 40 in a work

week . 

Nonexempt employees whose workweek is less than 40 hours will be 

paid at the regular rate of pay for time worked up to 40 hours. Overtime 

pay will be provided only if an employee works more than 40 hours in a 

workweek. 

Compensation for Out-of-Town/Overnight Trips (See GAN) 

When classified personnel are required to be out of town on district 

business, they shall be compensated in the following manner: 

Regular or overtime pay (or compensatory time) as appropriate for 

time away from USD 417 MINUS: 

1. Eight hours for sleep when overnight; 
2. Reasonable time for meals (normally one hour per meal); and 
3 . Time used exclusively for pleasure or personal business. 

Approved: KASB Recommendation - 2/98; 9/00; 11/04 

Approval February 14, 2005 



GCI Classified Employee Evaluation GCI 

All classified employees shall be evaluated twice during their first year 

of emp1oyinent and at least once a year during subsequent years. Evaluation 

documents will be on file with the clerk of the board. 

Approved: JUL 2 0 1998 

GCI~R Classified Employee Evaluation GCI-R 

Classified employees shall be evaluated by the supervisor to whom 

they are assigned. Classified employees shall be evaluated on their personal 

-
qualities, their commitment to duty and work skills related to their job de-

scription. A copy of the completed evaluation will be given to the employee 

after_ it is signed by the employee and the evaluator and will be placed in the 

employee's personnel file. 

Approved: JUL 2 0 1998 



GCK S us pension GCK 

The superintendent shall have the authority to suspend classified em

ployees with or w i thout pay. If a sus pension without pay is imposed on a c las

sified employee, the employee is entitled to pay unt i l the employee has been 

advised of the basis for suspension and has been given an opportunity to re

spond. 

Approved 8-11-2008 



GCRF Non·School Employment GCRF 

Classified employees shall not be excused during their regularly as

signed time schedule to perform outside employment. Classified employees 

shall not engage in outside employment which interferes with their duties. 

Approved: JUL 2 O 1998 



GCRG Classified Staff· Leaves GCRG 

Needs to be added, waiting for written documentation ......... . 

Approved: JUL 2 0 1998 



GCRH Vacations GCRH 

Full•time classified employees may be granted a paid vacation each 

year. 

Approved: July 20, 1998 

GCRH-R Vacations GCRH-R 

Each full.time classified employee on a 12 month contract is al• 

lowed the following number of vacation days with pay: 

Contract Year: 

1st Year 

2-10 Years 

11-15 Years 

16 and More Years 

Number of 

Vacation Days: 

0 Days 

IO Days 

15 Days 

20 Days 

Maximum of Days 

of Accumulation: 

NA 

5 Days 

5 Days 

5 Days 

The superintendent or his/her designee shall approve dates when vacation is to 

be taken. No more than five (5) days of vacation shall be carried over into the 

next contract year and there will be no more than five (5) days of vacation ac

cumulated in the contract year that vacation days are carried over into. 

Approved: 
Revised: 

July 20, 1998 
March 15, 1999 



GCRI Paid Holidays 

Paid holiday leave may be granted to classified employees. 

GCRI Paid Holidays GCRI-R 

Each full-time classified employee on a 12 month contract is allowed the following holidays with 

pay: 

New Year's Day 

Martin Luther King Day 

Memorial Day 

Independence Day 

Labor Day 

Thanksgiving Day 

Christmas Day 

Each classified employee on a contract with is less than 12 months is allowed the following holidays with 

pay: 

( New Year's Day 

( 

Martin Luther King Day 

Labor Day 

Thanksgiving Day 

Christmas Day 

Secretaries still on duty will also receive Memorial Day as a holiday with pay. 

Approved: January 11, 2016 



GCRK Political Activities (See GAHB) GCRK 

Classified staff members shall. not use school time, school property or 

school equipment for the purpose of furthering the interests of.any political 

party, the campaign of any political candidate or the advocacy of any political 

issue. 

Approved: JUL 2 0 1998 
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