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EA Goals and Objectives EA

— The district's business affairs shall be managed in the most economical

~and efficient manner possible..

The superintendent has authority to manage the district's business af-

fairs.

Approved: JyUL 2 ¢ 1998



EB meam&ni EB

— All district buildings and property shall be maintained and inspected on

a regular basis.

Approved: JUL 26 1998

EB-R Buildings and Grounds Management EB-R

The superintendent shall develop a comprehensive program which will

ensure proper maintenance of all district-owned property.

Approved: JUL 28 1998



o

EBA Insurance Program EBA

All district-owned property, real and personal, will be insured to cover
losses from natural causes, fire, vandalism and other casualties. Insurance

shall also cover theft of district monies.

Liability Other Than For Vehicl

To the extent permitted by law, the board may insure all employees
against legal action arising out of the performance of any authorized duties.
The board may authorize the district to join a group-funded pool to provide

insurance coverage for the district.

Approved: JUL 20 199§

EBA-R Insurance Program ] EBA-R

The district may designate one or more insurance agents of record.
The superintendent may work with the insurance agent of record or group-
funded pool to develop adequate insurance programs and/or proposals covering

the district's employees and property;

Approved: JUL 20 1938






EBAA-R Workers Compensation EBAA-R

All employees of the districg shall be covered by workers compen-
sation. Workers compensation coverage is provided for all employees regard-
less of assignment, length of assignment, and/or hours worked per day.
Benefits are for personal injury from accident or industrial diseases arising
out of and in the course of employment in the district.

The workers compensation plan will provide coverage for medical
expenses and wages to the extent required by statute to those employees who
qualify; however, the amount of workers compensation benefits and sick leave
benefits shall not exceed a regular daily rate of pay. An employee using sick
leave, or other available leave, in combination with workers compensation
will be charged for one ~.full or partial day of sick leave, as provided for in the
sick leave policy or the negotiated agreement, for each day of absence until
the employee’s sick leave is exhausted.

— Any employee who is off work and drawing workers compensation
shall be required to provide the clerk of the board with a written doctor’s re-
lease before ihe employee is allowed to return to work. In addition, should
the employee be released to return t\o work by a doctor and fail to do so, all
benefits under sick leave shall be ended and those benefits under workers
compensation shall be restricted as provided by current statute.

Cho; f Physici

The board shall have the right to choose a designated health care

provider to provide medical assistance to any employee who suffers an injury

while performing their job.

Approved: JUL 26 1338












EBBD Evacuations and Emergencies (See EBBF and JBH) EBBD

If an emergency interferes with the normal conduct of school affairs,
students may be dismissed from school only by the superintendent or a building
principal. A plan for emergency dismissal of students during the school day
shall be developed by the superintendent and approved by the board. A copy
shall be filed with the clerk, and procedures for dismissal shall be given to
parents and students at the beginning of each school year.

School will not be dismissed early because of an emergency when the
safety of students and teachers is better served by remaining at school.

During an emergency period when there is insufficient warning time, the
district will keep all students under school jurisdiction and supervision. The
staff shall remain on duty to supervise students during this time. Parents may
come to school and pick up their children. Students shall be released according
to board policy for release of students during the school day.

School-Closing Announcements

When the superintendent believes the safety of students is threatened by
severe weather, health or safety concerns, or other circumstances, parents and
students shall be notified of school closings or cancellations by announcements
made over radio/TV station(s) and/or the district’s automated notification
system.

Bomb Threats

If there is a bomb threat or similar emergency, the principal shall see

that students are escorted to a safe place. The principal shall notify law
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EBBD Evacuations and Emergencies EBBD-2
enforcement agencies of the threat and request a thorough inspection of the
buildings and grounds. Other contingencies as noted in the crisis plan shall be
followed. If it is determined that no danger exists to the students’ safety, and,
if there is time remaining in the school day, school shall be resumed.

Planning for Emergencies

Each building principal shall develop appropriate emergency procedures
which shall be included in the district’s crisis plans. As appropriate, portions
of the crisis plan developed shall be held in strict confidence by staff members

having direct responsibility for implementing the plan.

Approved: 02/08/2021

KASB Recommendation-7/96; 4/07; 12/20
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EBBE Emergency Drills EBBE

Building principals shall be responsible for scheduling and conducting
emergency and safety drills as required by law and for ensuring students are
instructed in the procedures to follow during the drills and in an actual
emergency.

Each building principal shall develop' a written plan for specific
emergency drills required by law. The plan shall include specific arrangements
for the evacuation of mobility impaired and other individuals who may need
assistance from staff members to safely exit the building. Although plans for
evacuation are essential, the state fire marshal may grant exemptions to the
number or manner of drills required by law with regard to students receiving
special education or related services, upon request.

Each principal shall conduct briefings with the staff concerning the
emergency plan.

Each teacher shall explain relevant portions of the plan to students under
their jurisdiction prior to a date established by the principal. Within one week
thereafter, the building principal shall conduct a surprise drill. Other drills
shall be held at times determined by the building principal.

The four fire drills and three crisis drills required by law may be
scheduled at any time during the school year. However, the two tornado drills
required shall be conducted in September and March. All these drills must be
conducted by each school during school hours and cannot be made part of
regular dismissal at the close of the school day.

Each emergency and safety drill plan shall be reviewed by the

superintendent and filed with the clerk.
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EBBE Emergency Drills EBBE-2

Approved:

KASB Recommendation—7/96; 4/07; 12/18; 6/19
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EBBF Crisis Planning EBBF

The superintendent, in cooperation with each building principal, and

others as appropriate as appropriate, shall develop a plan to deal with crisis in
an attendance center. Each plan shall be approved by the board before it is

implemented.

Approved: JUL 20 1998

EBB-R Crisis Planning EBBF-R
A copy of the plan shall be on file in each building and with the clerk.

Building principals shall train staff to implement the building plan. As
necessary, students and parents will be informed about details of the plan.

Crisis plans shall be subject to regular review by the administration. If a
plan is implemented, the board shall receive a report on how well the plan

worked.” If necessary, the report shall include recommended changes.

Approve: JUL 20 1398









EBC

SAFETY AND SECURITY

— Sample Form —

Retype to suit local needs, remove from policy book and file with the clerk and
principals. Form could also be included in staff or student handbooks.

Report to Local Law Enforcement

 USD 417

Pursuant to K.S.A. 72-6143, the administrator or other school employee whose

_signature appears below is reporting the follo‘wing crimes..

{Briefly describe each incident and the person/s involved in felonies, mis- -

demeanors and weapons}

Date

School/Location

Student/s or Person/s | Brief Description
Involved

School Districts are required by Federal Law and K.S.A. 72-6311 to protect the’

privacy rights of students under the age of 18.

Signed:

ccC:

Administrator or other school employee.

Superintendent of Schools, USD  Student/s file




EBCA Vandalism "EBCA

Vandalism Protection

All school personnel shall report any vandalism to their immediate
supervisor. School personnel are expected to lock or otherwise secure any
files, records, safes or similar compartments at the close of each school day.

In the event of vandalism, the board may offer a reward according to

- law.

Restituti for T

The board shall seek restitution according to law for loss and damage
sustained by the district.

The principal shall notify the superintendent of any loss of, or dam-

age to, district propert&. The superintendent shall investigate the incideng.
The cost involved in repairing the damage and/or replacing equipment will be
determined after consultation with aAppropriate personnel.
- When a juvenile is involved, the superintendent shalhl contact the par-
ents and explain their legal responsibility. The parents shall be notified in
writing of the dollar amount of loss or damage. Routine procedures will be
followed for any necessary follow-ul; to secure restitution from the responsi-
ble party.

Restitution payments shall be made by juveniles or their parents to
the business office, and accounts shall be kept. Persons of legal age shall be
held responsible for their own payments. If necessary, provisions may be
made for installment payments.

Accounts not paid in full within the specified time may be brocesséd

for legal action.



EBCA Vandalism ' EBCA-2
Return of School Property

School property must be returned by students. If a student does not

return district property, the district may refuse to forward student records

according to law.

Offering a reward

The board may offer a reward for information leading to the discovery,
arrest and conviction of persons committing acts of vandalism. The offer will
conform to state law and the policy adopted by the board.

When the board decides to offer a reward, the notice to be published by

the superintendent shall conform to the following:

The board of education, as authorized by K.S.A. 12-1672a, hereby offers
ad (up to $500) reward to any person who first provides
information leading to the discovery, arrest and conviction of the person
or persons responsible for acts of vandalism on property, real or
personal, owned by the school district or rightfully located on school
district premises by its employees or students.

Persons have any knowledge are urged to contact the superintendent of
schools at 17 S. Wood Street, Council Grove, Kansas 66846, telephone
316-767-5192. The board reserves the right to determine the deserving
recipients of the reward in the event of corroborating and supplementary
information.

Approved; JUL 2¢ 1998
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EBE Wmlwﬂmmm EBE

The superintendent shall develop building .and grounds cleaning and
maintenance programs for board approval. After approval the plans shall be
shared with the appropriate administrators and classified staff.

Sanitati

The superintendent shall develop cleaning schedules to see that all at-

tendance centers and grounds are free from litter and refuse.

Approved: JUL 20 1958

EBE-R Cleaning and Maintenance Programs EBE-R

Cleaning, sanitation and routine maintenance plans shall be devel-
oped by the superintendent and may be published in the appropriate hand-

book(s) or job descriptions and/or employment contracts after board approval.

Approved: JuL 20 1338



EBI ng- i EBI
- The superintendent shall develop annually priority lists outlining long-

range maintenance of school property, buildings and grounds.

Approved: JuL 20 1338

EBI-R Long-Range Maintenance Program EBI-R
The superintendent shall present a report to the board annually con-

cerning the district's maintenance priorities. A cost analysis report shall be

attached to the report.

Approved: Jup 20 1398

EBJ Records EBJ
All records pertaining to district-wide maintenance costs shall be filed

in the central office. When practical, a cost analysis of existing and proposed

maintenance programs shall be developed by the superintendent.

Approved: JUL 2 ¢ 1998



EC Equipment and Supplies Management EC

The superintendent shall keep up-to-date inventory records on all equip-

ment and supplies.
R i
All packing lists will be checked against all invoices for accuracy by the

superintendent or person responsible for receiving supplies.

Approved:  JUL 2 0 1338

EC-R Egquipment and Supplies Management : EC-R
A quantity control system is needed in order to prevent shortages or
mismanagement of district-owned equipmént or supplies. The system shall be
kept up-to-date and be accurate enough to provide information for budget
preparation each year.
ivin
B Upon verification by the purchasing agent that receivables are in or-
der, the merchandise shall be sent to the appropriate location as soon as pos-
sible. Each building principal shall be responsible for the allocation or stor-
age of all supplies and equipment. If the items cannot be delivered to the
proper destination, they will be stored in an appropriate storage area.
Back orders shall be filed with the invoice and attached to the pur-

chase order. Periodic checks shall be made to determine whether back orders

have been filled and delivered.

Approved: JUL 29 1998
























EDDA Special Use of School Buses EDDA

- The board may allow for special uses of district buses using guide-
linés established in this policy. Transportation fees may be charged to offset
totally or in part the cost of approved special trips. Revenues received by the
board under the provisions of this policy shall not be considered a reduction
of operating expenses of the school district. Groups allowed use of buses un-
der this policy are responsible for the care and cleaning of the buses, and for
the supervision of passengers. The types of groups allowed, and the restric-
tions placed on the activities these groups may sponsor while using district
transportation, shall be approved by the board and filed with the clerk.
Groups allowed use of district buses may not travel outside Kansas.

Special uses will not be approved without insurance coverage.

Approved: <Y



EDDA-R Special Use of School Buses EDDA-R

The board may allow the following special uses for district owned

buses:

Parents and/or other adults when traveling to or from school-related
functions or activities;

Students traveling to or from functions or activities sponsored by organi-
zations, the membership of which is principally composed of children of
school age;

Persons engaged in field trips related to an adult education program main-
tained by the district;

Governing bodies of townships, city or county who transport individuals,
groups or organizations;

Nonpublic school students when traveling to or from interschool or intra-
school functions or activities;

Community college students enrolled in the community college to or from
attendance at class at the community college or to and from functions or
activities of the community college.

A four-year college or university, area vocational school, or area voca-
tional-technical school for transportation of students to or from attendance
at class at the four-year college or university, area vocational school or
area vocational-technical school, or for transportation of students, alumni
and other members of the public to or from functions or activities of these
organizations;

Public recreation commissions, if travel is to or from an activity related to
the operation of the commission;

Another school district if there is a cooperative and shared-cost arrange-
ment with that district.

Approved: JpL 20 g



EE Food Services Management (See EBBD) EE

A supervisor may be hired by the board to oversee the district's food
service program.

Sanitation Inspections

The building principal shall inspect each lunchroom to ensure that proper
sanitation procedures are being followed.

Records

The supervisor shall be responsible for keeping food service records
required by state and federal laws and regulations.

The supervisor shall be under the direct supervision of the superintendent
and shall have control over all aspects of the district's food service programs
subject to board policy, rules and state and federal regulations.

Meal Prices

Meal prices shall be determined by the board.

Free and Reduced Price Meals

Parents or guardians of students attending schools participating in federal
school meal programs must be informed of the availability of reimbursable
school meals and provided with information about eligibility and the process for
applying for free or reduced price meals on or before the start of school each
year.

Unpaid Meal Charges

The district’s meal charging requirements are as follows.
A charge account for students paying full or reduced price for meals may

be established with the district. Students may charge no more than {$20
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EE Food Services Management EE-2

worth of/5} meals to this account. Charging of a la carte or extra items to this
account will not be permitted.

Any student failing to keep his/her account solvent as required by the
district shall not be allowed to charge further meals until the negative account
balance has been paid in full. However, such students will be allowed to
purchase a meal if the student pays for the meal when it is received. Students
who have charged the maximum allowance to this account and cannot pay out of
pocket for a meal will be provided an alternate meal consisting of a peanut
butter, peanut butter alternative, or cheese sandwich and milk.

At least one written warning shall be provided to a student and his/her
parent or guardian prior to denying meals for exceeding the district’s charge
limit. If payment of the negative balance is not received within 5 working days
of the maximum charge limit being attained, the debt will be turned over to the
superintendent or superintendent’s designee for collection in accordance with
board policy DP. If the debt is not paid within 10 days of mailing the final
notice of the negative account balance under policy DP, it shall be considered
bad debt for the purposes of federal law concerning unpaid meal charges.

Payments for school meals may be made at the school or district office
{or online at http://usd417.revtrak.net}. Students, parents, and guardians of
students are encouraged to prepay meal costs.

The district will provide a copy of this unpaid meal charges policy to all
households at or before the start of school each year and to families and

students that transfer into the district at the time of transfer. The terms of this
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EE Food Services Management EE-3

policy will also be communicated to all district staff responsible for enforcing
any aspect of the policy. Records of how and when it is communicated to
households and staff will be retained.

Availability of Meals on Remote Learning Days Due to Severe Weather

When severe weather or poor road conditions due to ice and/or snow
threaten the safety of students, the superintendent may close district schools or
designate such days as remote learning days pursuant to policy EBBD. On these
days, the superintendent will determine whether the weather and road conditions
allow for safe passage of students, staff, and parents for the provision, service,
and transportation of school meals to students.

If the superintendent determines it is safe to provide meal service on
these days, school meals will be provided, although the manner of provision may
be modified by the superintendent. |If the superintendent determines that it is
not feasible due to safety concerns to provide meal service on such days, notice
that school meals will not be available on that day will be provided to students,
parents, and affected staff members. Any alteration of the usual meal service
process on these days will be communicated to staff, students, and parents using

regular district communication channels.

Approved:07/12/2021

KASB Recommendation - 4/07; 12/16; 6/21
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EF Data Manage i .
— Data Dissemination

Data collected by the district may be disseminated with board approval
in accordance with current law. .

To Ed . .

Data collected in the district may be provided to authorized state or fed-
eral government education agencies upon proper request, subject to the ap-
proval of the board or provisions of law.

Approved: JUL 20 1938
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